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1.YTBepAUTh aAMUHUCTPATHUBHBIA PETJAMEHT MPEJOCTABICHHUS MYHULUIAIBHOU
yenyru  «lIpemocraBieHne NHUCBMEHHBIX PAa3bACHEHUM HAJIOTIOILIATENBIIMKAM 110
BOIPOCaM MPUMEHEHUS HOPMATUBHBIX MIPABOBBIX aKTOB MYHHUIIMIIAILHOTO OOpa30BaHMsI
O MECTHBIX HAJIOTax U cOopaxy (MpUII0KEHHE).
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[MPUJIOXEHUE
YTBEPX/IEH
MIOCTAHOBJICHUEM aJIMUHUCTPALINH
KynnMKoBCKOro CenpCKOro noceieHus
JleHuHrpaackoro paiona
oT No

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEIOCTABIEHUS aAMUHUCTpanend KylInKkoBCKOTO CEIIbCKOTO MOCEICHUS
JleHMHTpaACKOro paioHa MyHUIUNIAIBHOU yCiayTH «lIpenocraBieHne nucCbMEHHbBIX
Pa3bACHEHU HAJIOTOIUIATENbIIMKAM 10 BOIPOCaM MPUMEHECHUS HOPMATUBHBIX
MPABOBBIX AKTOB MYHUITUIIAJILHOIO 00pa30BaHUs O MECTHBIX HAJIOrax v cOopax»»

1. O0mme moJ1oKeHus
1.1. IlpeameT peryaupoBaHusi IMUHUCTPATUBHOIO perjiaMeHTa

1.1.1. AAMUHUCTpATUBHBIA  pErJaMEHT MPEIOCTaBICHUS  aJIMHHHCTpAIHEH
KynuKoBCKOro cenbCKoro mnoceneHuss JIeHMHrpaackoro pailoHa MYyHULIHNAIbHOU
yenyru  «IIpenocraBieHue NUCHMEHHBIX Pa3bsICHEHUN HAJIOTOIUIATENbIIUKAM 110
BOIIPOCaM MPUMEHEHUSI HOPMATHUBHBIX MPABOBBIX AKTOB MYHUIUIIAILHOTO 00pa30BaHUS
O MECTHBIX Hajiorax u cOopax» (Jajnee COOTBETCTBEHHO — MYHHUIIMNAJIbHAS YCIyTa,
PernameHnt) ompenensier cTaHAapT, CPOKH U TOCJIEIOBATEIBHOCTh BBINOJTHEHUS
aIMUHUCTPATUBHBIX TIpoleAyp (IEUCTBUI) MO NPEAOCTABICHUIO aIMHHUCTpaIuen
KynukoBckoro cenbckoro mnocenenus Jlenunrpaackoro paitona «lIpenocraBnenue
MACbMEHHBIX PAa3bsCHEHUN  HAJOTOIUIATEIbIIMKAM [0 BONpOCaM MPUMEHEHUS
HOPMATHUBHBIX MPABOBBIX AKTOB MYHHUIIMIIATHLHOTO OOpa30BaHUS O MECTHBIX HAjorax u
coopax».

1.2. Kpyr 3asiBuTeJieit

1.2.1. 3asBUTENSIMU HA MOTYYECHUE MYHUITUTAIBHON YCIYTH SBISIOTCS (PU3HUUECKUE
WU IOPUIUYECKUE JIMIA JTU00 WX YIOJTHOMOYEHHBIE MPECTaBUTENM, BHICTYMNAIONIUE OT
WX UMEHHU, OOpaTUBIIMECS C 3asBJICHUEM O MPEIOCTABICHUU MYHUIIMNAIBHON YCIyTH
(manee — 3asBUTENH, 3aCTPOUIIIUKH).

1.3. TpeOoBanus K nopsaaKy uHpopMupoBaHus
0 NpeI0CTABJIEHMH MYHUIIUNIAJIBHOMH YCIYyTH

1.3.1. llopsimox ~ mosydeHus:  wHGOpManuu  3asgBUTEISIMH 10 BOIpPOCaM
MIPEIOCTABIICHUSI MYHUIIUITAIbHON YCIIYTH U YCIIYT, KOTOPBIE SBIISIOTCS HEOOXOAUMBIMHU



U 00s3aTeNbHBIMU ISl TPEAOCTABICHUS MYHMIIMIIAJBLHOW YCIYTH, CBEACHHUNA O XOe
MPEIOCTABICHUSI YKa3aHHBIX YCIYT, B TOM 4Hclie Ha O(QUIMATBLHOM cailTe, a Takxke B
dbenepanpHOl  TocyJapcTBeHHOM WHGOpMalMOHHOW cucTeMe «EmauHbIii  mopran
rOCYJapCTBEHHBIX U MYHULIMNAIBHBIX yCIyr (GyHKIuN)» (Www.gosuslugi.ru) (manee —
Enunsiii moptan) u Ha [loprasne rocy1apcTBEHHbIX U MyHULIMIIATBHBIX YCIyT (yHKITHI)
Kpacnonmapckoro kpas (www.pgu.krasnodar.ru) (nanee — PernonanpHbIi moprai).

1.3.1.1. MudopmupoBanre O MOpPsAKE MPEIOCTABICHUS MYHUIIMIIAILHON YCIYyTH
OCYILECTBISETCSA aIMUHHACTPALUEN KymnukoBckoro CEJIbCKOTO ITOCEJICHUS
JlenuHrpaackoro paioHa (Jajgee — YIIOJIHOMOYEHHBII OpraH):

B YCTHOH (popMe MpH JTNIHOM IpreMe 3asiBUTENS;

C MCTIOJIb30BAHUEM CPEJICTB Tese(hOHHOM CBA3H;

MyTeM HalpaBJieHHUs MUCbMEHHOTO OTBETa Ha oOpalieHre 3asBUTENS MOCPEACTBOM
IIOYTOBOM CBSI3H,

yTEeM HalpaBjieHUsI OTBETa B (hOpME 3JIEKTPOHHOIO JOKyMEHTa Ha oOpallleHue
3asBUTENsE C  MCHOJb30BAaHUEM HMH(POPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOW  CETH
«UuTepuer» (nanee — HTEpHET), B TOM uuncie ¢ OQULIMATBHOIO 3JIEKTPOHHOTO aJpeca
Y IIOJIHOMOYEHHOTO OPTaHa;

C UCIOJIb30BAHUEM HMH(OPMAIIMOHHBIX MaTepuaoB (Opourtop, OyKJIETOB, MaMATOK
U T.J.);

Ha UH(GOPMAIIMOHHBIX CTEH/AX;

yTeM pa3MelleHus] nHQOpMauu B OTKPBITOW U JOCTYNHOM (hopme B MHTEpHETE
Ha ouIMaTbHOM caiiTe YNOJHOMOYEHHOTO opraHa (nanee — ouIMaIbHbINA CaiiT), Ha
EnunoMm noprane u PernonansHOoM nopraie.

1.3.1.2. Tlpu ocymiecTBICHIH KOHCYJITUPOBAHUS NIPU JTHYHOM MpHEMe 3asBUTEIS
WIM C WCIIOJIb30BAaHUEM CPEACTB TeNe(OHHOM CBS3M MpEeAoCTaBisieTca HH(popManus Mo
CJIEAYIOIIUM BOIIPOCaM:

O BXOJAIIEM HOMEpe, TMOJ KOTOPBIMM  3apETHCTPUPOBAHO  3ASIBICHUE
O MPEAOCTABICHUA MyHULIMITIAJIbHON YCIYTH;

O TMPUHATHM pEIEHUS [0 KOHKPETHOMY 3asBJICHHIO O MPEJOCTABICHUU
MYHULHUNAIBHON YCITYTH;

O IIepeYHE HOPMATHBHBIX IIPABOBBIX AKTOB, B COOTBETCTBHH C KOTOPBIMH
MPEIOCTABIISICTCA MyHUIUTIATbHAS yCIIyTa (HAMMEHOBAaHHE, HOMED, J1aTa IPUHSTHS);

00 HCYepIBIBAIOIIEM MEPEYHE JTOKYMEHTOB, HEOOXOMUMBIX Ui MPEAOCTABICHUS
MYHUIMNIAIBHON YCIYrH, TpeOOBaHUSAX K O(OPMIICHHIO YKAa3aHHBIX JOKYMEHTOB, a
TaK)Ke MepeyHe JOKYMEHTOB, KOTOpbIe 3asiBUTENb BIPABE MPEACTABUTh MO COOCTBEHHOM
WHUIIMATUBE;

O MecTe pa3MelleHUus Ha OQUIMAIbHOM CalTe CHpaBOYHOM HHOOpMaALUU
10 MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH;

0 HHBIM BOMNpPOCaM, BXOJSMUIMM B KOMIETEHIMIO JOJDKHOCTHBIX — JIUI]
Y0JIHOMOYEHHOTO OpraHa, He TPEOYIOIUM JONOJHUTEIBHOIO U3YUEHUS.

1.3.1.3 KoHcynpTUpOBaHME MO BOMNPOCAM MPEAOCTABICHUS MYHHIIMIAIBLHON
YCIIyTH OCYIIECTBIISIETCS OECIIaTHO.



JlomxHOCTHOE JIALIO YOJIHOMOYEHHOTO oprasa, OCYLLECTBIISIOIEE
KOHCYJIbTUPOBAHUE 0 BOIMPOCAM MPETOCTaBICHUS MyHUIIMIAIBHOW YCIYyru (B YCTHOM
dbopMe WM TOCPEACTBOM CPEACTB TENCPOHHOU CBSI3M), ITOJDKHO KOPPEKTHO H
BHHUMATEJIbHO OTHOCUTHCS K 3asBUTEIISIM.

[Ipy KOHCYIBTHUPOBAHMM MO TENEPOHY JOJHKHOCTHOE JIMIIO YTOJIHOMOYEHHOIO
opraHa Ha3bIBaeT CBOIO (DaMMIINIO, UMSI U OTYECTBO, JOJDKHOCTb, & 3aTEM B BEXHIIMBOU
dbopme veTko M TOAPOOHO HMH(POPMUPYET OOPATUBIIETOCS MO HHTEPECYIOIIEMY €ro
BOIIPOCY.

Ecnu 1OIKHOCTHOE MO YTOJIHOMOYEHHOTO OpraHa HE MOXET OTBETUTh Ha
BOIPOC CAMOCTOSITENbHO, JHOO TMOATOTOBKa OTBeTa TpedyeT MPOAOHKUTEIHLHOTO
BPEMEHH, OH MOXET MPEIJIOKUTh OOpaTUBIIEMYCS OOpaTUTHCS MHUCHMEHHO, JHOO
HA3HAYUTh JPyroe yaoOHOEe s 3aWHTEPECOBAHHOTO JHIA BpeMs JUIS MOJIy4EeHHUS
uH(popManuu.

1.3.1.4. TlucbmenHoe wuHGOPMHUpPOBAHUE 3asBUTEN OCYIIECTBISIETCS IyTEM
HaIlpaBJICHUS] MUCbMEHHOTO OTBETA C MCIIOJIb30BAHMEM IOYTOBOW CBSI3U HA TMOYTOBBIN
aapec 3asiBUTEIIA.

[IucbMEHHBIN OTBET JOMKEH COAEP>KaTh IMOJHBIA U MOTHMBUPOBAHHBIN OTBET Ha
MTOCTaBJICHHBI BOMPOC.

1.3.2. Tlopsanok, ¢popmMa, MECTO pa3MEIIEHUsI U CIOCOObI MOJYyYEHHUS CIPABOYHON
uH(popMaIMK, B TOM YHCII€ Ha CTEHJaX B MeCTaX MPEJOCTABICHHUS MYHHUIUIAILHOM
YCIYIM M YCIOYr, KOTOpbIE SBISAIOTCS HEOOXOJMMBIMU U  0OSA3aTENbHBIMH IS
NPENOCTABIECHUSI MYHULMNAIBHON YCIYTH, ¥ B TOCYJapCTBEHHOM aBTOHOMHOM
yupexaennn KpacHogapckoro kpasi «MHOTOPYHKIIMOHABHBINA LIEHTP MPEJ0CTaBICHUS
roCyAapCTBEHHBIX 1 MYHULIMIIAJIbHBIX ycayr KpacHomapckoro kpash» (nanee — MOILI).

1.3.2.1. Ha uadopManoHHbIX CTEHJIaX B JOCTYMHBIX JJII O3HAKOMJIEHUS MECTax
VY1oJIHOMOYEHHOTO OpraHa, a Takxke B ML pazmenaercs cnenyromas nHGopmanus:

uH(dOpMaIUs 0 MOPSAKE MPEAOCTABICHUS MYHUITUTIATLHON YCITYTH;

CPOKH MIPEAOCTABICHUS MYHUIIMNIATLHON YCIyTH;

pa3Mepbsl TOCYJapCTBEHHOW TMOUUIMHBI W MHBIX IUJIATEXKEH, YIIAYMBAEMBbIX
3asBUTENEM MpPU MOJYYEHUHM MYHUIUIAIBHOW YCIYyTH, MOPSAOK HMX YIUIaThl (OpH
HaJIN4IuN);

uHOOPMAIUIO O JOMOJHUTENBHBIX (COMyTCTBYIONIIMX) YCIOyrax, a Takke o0
ycllyrax, HEOOXOIMUMBIX U 00S3aTeNbHBIX [JIs TPEAOCTABICHUS MYHUIIMITATIBHON
YCIIYTH, pa3Mepax U NOPSAIKE UX OIUIATHI (ITPU HAIUYUN);

nepeyeHb HOPMATUBHBIX MPABOBBIX aKTOB, B COOTBETCTBUU C KOTOPHIMU
MPE0CTAaBIISACTCS MyHUITUTIANIbHAS YCIyTa (HAaMMEHOBAaHUE, HOMED, JlaTa MPUHSITHSA );

MCYEPIBIBAIOIIMN TIepeYeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS
MYHUIIUTIATBHON YCIyTH, TpeOOBaHUS K 0OPMIICHUIO YKa3aHHBIX IOKYMEHTOB, a TAKXKe
nepeyeHb JTOKYMEHTOB, KOTOpble 3asBUTENb BIpaBE MPEACTaBUTh MO COOCTBEHHOM
WHUIINATUBE;

NopsiIOK ~ oOKajoBaHUST  NEUCTBUM  (Oe3melcTBHsI), a TakXKe penieHui
YTOJTHOMOYEHHOTO OpTraHa, MyHUITUTIATBHBIX ciayxarux, M®L], pabotaukoB M®DIJ;



mabJI0oH 1 00pa3er] 3aMoTHEHHS 3asBIICHUS TSl IPEOCTABICHHUS] MYHUITUTIATBHON
YCITyTH;

uHas HHPOpMaIHs, HeoOX0aUMast IS TPEIOCTABICHUS MyHHUIIUITATLHON yCITyTH.

1.3.3.2. CupaBounas undopmariiusi, BKiIodas HHGOPMALIUIO 0 MECTEe HAXOXKIACHUS U
rpaduke paboOThI, CIIPaBOYHBIX TenedoHax, ampece OPHUIMAIBLHOTO caiiTa M aapece
AIIEKTPOHHOM MOUTHI, (hOpMax OOpaTHOW CBS3M pa3MeniacTcsl Ha O(QHUIMATBLHOM CalTe
YomHOMOUEHHOTO OpraHa, Ha EnuHom mopraie u PerronaasHOM mopTase.

2. Ctanaapr npeaocTraBjeHUsi MyHHIHIAJBHON YCJIYIH
2.1. HaumeHoBaHHe MYHHMIUNIAJIBHON YCIYTH

2.1.1. HaumeHoBaHue MyHHIUNIAIbHON yciuyru - «lIpegocTtaBieHne MUCbMEHHBIX
Pa3bsCHEHUWI HAJOTOIUIATENBIIMKAM IO BOINPOCAM IPUMEHECHUS HOPMATHUBHBIX
MIPABOBBIX AaKTOB MYHHUIIUIIAILHOTO 00pa30BaHUs O MECTHBIX HAJIOTaxX U cOOpax».

2.2. HammeHOBaHHe OPraHa, MpeIoCcTABJISAIONIECr0 MyYHUINIIAJIbHYIO YCIYTy

2.2.1. IIpenocrasnenune MYHHUIUIAIBHOU YCIIyTH OCYLIECTBIISAETCS
aaMUHUCTpanued KyJlIMKOBCKOIO CeJIBbCKOro IoceseHHs JIEHMHIrpajckoro panoHa
(manmee — ynmoJIHOMOUYEHHBIN OpraH).

2.2.2. B mpenoctapneHNN MyHUITUTAIBHOM ycinyru yaactByer MODLI.

2.2.3. Ilpu npeaoCTaBlI€eHUM MYHUIUNAIBHONW YCIYyTH YIOJHOMOYEHHBIM OpraH
OCYUIECTBJISIET B3aUMOJEHCTBUE C YmpasieHueM DenepalbHON HAJIOTOBOM CITYKOBI
Poccum o Kpacnopapckomy kpato.

2.2.4. VYNoJHOMOYEHHOMY OpraHy 3ampemaercs TpeboBaTh OT 3asBUTENS
OCYUIECTBJIECHUS ACUCTBUI, B TOM YHUCIIE€ COTJIACOBAHUI, HEOOXOIUMBIX JIJISl TOJy4eHUS
MYHULIMIIAJBbHOW YCIYTM W CBS3aHHBIX C OOpalleHHeM B HUHbIE TOCYAapCTBEHHBIE
OpraHbl, OpraHbl MECTHOIO CaMOYIIPaBJEHUS, OpPraHu3allh, 32 HCKIIOYEHHEM
HOJyYEHHUsI YCIYT M TOJyYeHHUs JOKYMEHTOB U HH(OpPMAIMH, MPEAOCTaBISEMbIX B
pe3ysbTaTre MPEJOCTABICHHS TAKUX YCIYT, BKIIOYEHHBIX B IIEPEUYEHb, YTBEPHKIACHHBIN
HOPMATHBHBIM  IIPABOBBIM  AKTOM  [PEACTABUTEIBHOTO  OpraHa  MECTHOIO
caMOYITpaBJICHUSI.

2.3. Onucanue pe3yabTaTa NpeaocTaBIeHUs
MYHUIMNAJIbHOH YCJIYTH

2.3.1. Pe3ynpTaToM NMpeoCcTaBICHUS] MyHULUTAIBHOW YCIYTH SIBISIOTCS:

NUCbMEHHOE pAa3bsCHEHWE O TMPUMEHEHUU HOPMATUBHBIX TMPABOBBIX AaKTOB
MYHHUIIUTIATBHOTO 00pa30BaHusl O MECTHBIX HaJIOrax u coopax;

NUCHbMEHHOE yBeIOMIIEHHE 00 0TKa3e B MPEJ0CTaBICHUN MYHUIIUTIAIBHON YCITYTH.

2.3.2. Pesynbrar IPEAOCTABIICHUS MYHULANIAIBHOU yCIIyTH 1o
DKCTEPPUTOPUAIBHOMY IMPUHLMUIY B BHUAE DJIEKTPOHHBIX JOKYMEHTOB W (WJIN)



AJIEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEPSAETCS YINOTHOMOYEHHBIMH JIOKHOCTHBIMHU
JULAaMHU Y IOJIHOMOYEHHOIO OpraHa.

Jns momydeHuss pe3yJbTara NPENOCTaBICHUS MYHULHUNAIBHOW YCIYTH IO
AKCTEPPUTOPUATBHOMY TPHUHIIMIY Ha OyMa)kHOM HOCHUTENe 3asBHUTENIb MMEET IPaBo
00paTUTHCSI HEMOCPEJCTBEHHO B Y TOJIHOMOYEHHBIN OpraH.

B kauectBe pe3ynbraTa NpEeAOCTABICHUS MYHULMNAIBHON YCIIyIM 3asBUTENb IO
€ro BbIOOPY BIPABE MOTYYUTh:

1) mHchMEHHOE pa3bsCHEHHE O NPUMEHCHWHM HOPMATHUBHBIX MPABOBBIX AaKTOB
MYHUIIMIIAJIBHOTO O0pa30BaHUA O MECTHBIX Hajorax M cbopax JMOO MHCHMEHHOE
yBeloMJIeHHEe 00 OTKa3e B MPEAOCTaBICHHUM MYHHIIMIIAIBLHOW YyCIyru B Qopme
AIEKTPOHHOTO JTOKYMEHTA, IOANMCAHHOE OJLKHOCTHBIM JIMIIOM Y IIOJIHOMOYEHHOTO
oprasa, ¢ UCIIOJIb30BaHUEM YCHUJIICHHOW KBATU(HUITIPOBAHHOM JICKTPOHHON TTO/IIHCH;

2) THCBbMEHHOE pa3bsICHEHWE O MPUMEHEHUH HOPMATHUBHBIX IPABOBBIX AaKTOB
MYHUIIMIIAJBHOTO O0pa30BaHHsA O MECTHBIX Hajlorax M cOopax JMOO NHCbMEHHOE
yBeIOMJIEHHE 00 OTKa3€e B IPEIOCTABICHUU MYHUIUIAIBbHON yCIyrn Ha OyMa)KHOM
HOCHUTEIIE, TTOATBEPXKAAIOIIEE COAEPKAaHUE IJIEKTPOHHOIO JOKYMEHTA, HaIIPaBJICHHOIO
YnosHomoueHHbIM opraHoM B MOI1;

3) NHCHPMEHHOE PAa3bBSICHEHUE O NPUMEHCHHHM HOPMATHBHBIX IPABOBBIX aKTOB
MYHUIIMIIAJIBHOTO O0pa30BaHUS O MECTHBIX Halorax M cbopax JMOO NHCbMEHHOE
yBeIOMJIEHHE 00 OTKa3€ B IPENOCTABIEHUU MYHUIUIAIBHON yclIyrn Ha OyMa)KHOM
HOCHTEIIE.

2.4. Cpok npenocraBjieHUss MyHUIHMIIAJIbHOMN YCJIYI'H, B TOM YHCJIe C Y4eTOM
He00X0AMMOCTH 00palieHUs] B OPraHU3alMHU, YYACTBYIOLIHE B NIPEI0CTABICHUMN
MYHHUIMIIAJIbHOMN YCJIYI'H, CPOK MPUOCTAHOBJICHUA

NPeI0CTABJICHUA MYHUIMIIAJIBHOM YCJIYI'H B CJIy4ae, eCJIM BO3MOKHOCTh
NMPUOCTAHOBJICHHS NPEIYCMOTPEHA 3aKOHOAATEJIbCTBOM Poccuiickoit denepauuu,
CPOK Bbl/1auM (HANPABJIEHHS) JOKYMEHTOB, AIBJISIOIIUXCS Pe3yJIbTaTOM
NpeJocTaBJIeHU MYHUIMITAJIBHOH YCJIYI'H

2.4.1. Cpox mnpeaocTaBi€HUs MYyHULMNAIBHON yciayrn cocrtaBiser 60
(lecTpaecAT) QHEM co JTHS perucTpaluu 3asBieHHUs 00 OKa3aHWKW MYHHUIMIAIbHOM
YCIIyTH.

2.43. Cpok Bblgauu (HampaBieHHUs)) JOKYMEHTOB, SIBJISIOIIMXCS PE3yJbTaToOM
MPEeAOCTABICHUS] MyHUITUTIAJILHON YCIIYTH, COCTaBISIET He OoJiee 1 (0gHOT0) JTHS.

2.5. HopmaTuBHbBIE IPaBOBbIE AKTHI,
peryJupyouue npeaocraBjieHue MyHUIMIAJIbHOH YCJIYTIH

2.5.1. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX IPEIOCTABICHUE
MYHUIIMIIAJIBHOW yCIIyru (C yKa3aHMEM WX PEKBHU3UTOB U HMCTOYHHKOB O(PHUIIMAIBHOTO



onmyONMMKOBaHUS), pa3Memaercs Ha oQuiuaibHoM caite, Eaunom mnoprane wu
PernonansHoM mopraiie.

2.6. UcuepnbiBaonuii nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM
C HOPMATHUBHBIMHU MPABOBBIMHU AKTAMM JIJIf1 IPEAOCTABJICHUSI MYHUIIUNIAJIbHOU
YCJIYT'H U YCJIYT, KOTOPbIe SIBJISIIOTCS HE00X0AUMbIMU U 00513aTe/IbHBIMHM JIJIS
NPeIoCTABJIEHUS MYHUIIMIIAJIBbHOH YCJIYTH, MOMJIEKANUX MPEICTABIEHUI0
3asiBUTEJIEM, CIIOCOOBI UX MOJIYYeHUs 3asiBUTEIeM, B TOM YUCJI€e B JJIEKTPOHHOM
(popme, MOPSIAOK X MPEACTABICHUSA

2.6.1. In1 monmy4yeHHS MYHULUMNAIBHOM ychnyrd 3asiBUTENb MPEICTaBISCT
CJIEAYIOIIHUE JOKYMEHTBI:

1) 3asBIeHHE O PA3bSICHEHUMH NPUMEHEHUS HOPMATHUBHBIX IPABOBBIX aKTOB
MYHUIIMIIAJIBHOTO 00pa3oBaHMsl O MECTHBIX Hajorax u cbopax 1mo (opme, COTIacHO
npuiiokeHuto 1 k PernamenTy (monaércst niM HanpaBisieTCsl B YIIOJIHOMOYEHHBIN Opran
3asBUTEJNIEM I10 €ro BbIOOPY JMYHO WJIM MOCPEACTBOM IOYTOBOM CBSI3U HA OyMa)KHOM
Hocutene, JmbOo B (GopMe DBIEKTPOHHBIX JIOKYMEHTOB C  HCIIOJb30BaHHEM
MH(POPMAILIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ cetn  «MHTepHeT» ¢  coOm0aeHHEM
YCTaHOBJIEHHBIX MOPSJIKA U CIOCOOOB MOJ1aYM TAKUX 3asBJICHUH.

OOpaser 3amoHEeHHsl 3asBJICHUS 00 OKa3aHWKM MYHULMINAIBHOW YCIYTHM NPHUBEACH
B IIPUJIOKEHUU 2 K HacTosAwmeMy Permamenry;

2) xomus JAOKYMEHTA, NOJATBEPKAAIOLIErO JIMYHOCTh 3asBUTENS WA JIMYHOCTH
NpEACTaBUTENSl  3asBUTENS, €CJIM  3asBICHHE MPEACTABISIETCS MPEICTABUTEIEM
3asiBUTENS (C MPEIBbSBIEHUEM OpUTHMHANIAa WIM B BUJIE DJIEKTPOHHOrO 00pas3a Takoro
JIOKyMEHTa, €CIM 3asBJICHHE IMOJAETCS WM HampaBisieTcss B QopMe 3IIEKTPOHHOTO
nokymeHTa. IIpeacTtaBieHus yKa3aHHOTO B HACTOSIIEM IOAIYHKTE JOKYMEHTa HeE
TpeOyeTcs B cily4yae MPEJCTABICHUS 3asBIICHUS OCPEACTBOM OTIPABKU Yepe3 JTUUHBIHI
kabuHer ExuHoro moprana wiau PermoHanbHOro mopTrana, a TakkKe, €Cld 3asBIICHUE
MOJMKUCAHO YCUJICHHON KBATU(PHUITUPOBAHHON JIEKTPOHHOM TOJIIUCHIO);

3) HOKYMEHT, NOATBEPKIAIOIIMN IIOJHOMOYHNS IIPEACTABUTENS 3asBUTENSA, B
cllydae, €clid C 3asBICHHEM O IMPEIOCTABIEHUH MYHUIMNAIBHON YCIyrn oOpariaercs
IpEJICTaBUTENb 3asgBUTENS (JOBEPEHHOCTb B BHUJAE 3JIEKTPOHHOrO 00pa3za TakKoro
JIOKyMEHTa, €CIM 3asBJICHHE IMOJAETCS WM HampaBisieTcss B QopMe 3JIEKTPOHHOTO
JIOKyMEHTA);

2.7. UcuepnbiBalouuii nepedyeHb J0OKYMEHTOB, HEO0OX0AMMBbIX B COOTBETCTBUHU
C HOPMATHUBHBIMM NMPABOBLIMH AKTAMM /ISl PEIOCTABJIEHUS MYHUIMIATbHOMN
YCJIYTH, KOTOPbI€ HAXOASATCSH B PACHOPSKEHUN FOCY1apPCTBEHHBIX OPraHOB,
OPraHOB MeCTHOI0 CAMOYNPABJIEHUS U MHBIX OPTAaHOB, YYACTBYIOLIUX B
NPeI0CTABJIEHUHU I'OCYTIAPCTBEHHBIX 1 MYHHMIMIIAJIbHBIX YCJIYT, 1 KOTOpPbIE



3asiBUTEJIb BIIPaBe MPEACTABUTh, 2 TAKAKE CIIOCO0bI UX MOJIyYeHHs 3aABUTEJISAMU, B
TOM YHCJIe B JJIEKTPOHHOM dopme,
NOPAIOK UX NMPeACTABICHUS

2.7.1. IoKyMeHTbl, HEOOXOIUMBbIE AJIsl MIPEAOCTABICHUS MYHULMIAIBHON YCIIyTH,
HaxoJsIMEeCs B PACHOPSHKEHUM TOCYJAPCTBEHHBIX OPIraHOB, OPraHOB MECTHOIO
caMOyNpaBJIEHUs MYHULUIAIBHBIX oOpa3oBaHuil KpacHomapckoro kpass ¥ HMHBIX
OpPraHOB, YYaCTBYIOIIMX B IPEJOCTABICHUU TI'OCYJAPCTBEHHBIX WM MYHULHNAIBHBIX
YCIIyT, U KOTOpbIE 3asiBUTEIb BIIPaBE NPEICTABUTh:

1) Beinucka u3 EquHoro rocy1apcTBEHHOTO peecTpa I0pUInYeCKUX JIUIL,

2) Breimucka w3 EOMHOrO rocyJapCTBEHHOTO peecTpa WHIUMBHIYaIbHBIX
PEAIPUHUMATEIICH.

2.7.2. HenpencraBneHue 3asBUTEIEM YKA3aHHBIX JOKYMEHTOB HE SIBIISIETCS
OCHOBAHUEM JUJIs 0TKA3a B IIPEIOCTABICHUY MyHULIUIIAIIBHON YCIYTH.

2.8. Yka3zaHue Ha 3anpeT TPeOGOBATh OT 3asiBUTEJIA

2.8.1. YnoiHOMOYEHHBIM OpraH He BIpaBe TPEOOBATh OT 3asBUTEIIA:

1) mpencraBiaeHUs] JOKYMEHTOB M MH(OpMalUMU WM OCYIIECTBIICHUS JIEHCTBUH,
IIPEIOCTABICHUE WM OCYLIECTBICHUE KOTOPBIX, HE MPELYCMOTPEHO HOPMAaTHUBHBIMU
IPaBOBBIMM aKTaMH, PETYJIUPYIOIMIMMH OTHOILIECHHS, BO3HUKAIOUIME B CBSI3U C
IIPEAOCTABIEHUEM MYHULMITAIIBHOW YCIIYTH;

2)ipeAcTaBlIeHUs] JTOKYMEHTOB W HMH(GOpMAlMH, KOTOPbIE HAXOHATCA B
PACIIOPSKEHUN OpPraHOB, MPEIOCTABISIOIINX TOCYHAPCTBEHHBIE YCIYTH, OpPraHOB,
MPEIOCTABISAIOIINX MYHUIMNAIbHBIE YCIYTHd, WHBIX TOCYIapCTBEHHBIX OPTaHOB,
OpraHOB MECTHOTO CAaMOYMpPAaBIEHUs JIUOO0 MOIBEJOMCTBEHHBIX TIOCYAapCTBEHHBIM
opraHaM WM OpraHaM MECTHOIO CaMOYNPABIECHHS OpPraHU3aluid B COOTBETCTBHH C
HOPMAaTMBHBIMU TNpaBOBbIMM akTamMu Poccuiickorn @Dexepaunyr, HOPMAaTUBHBIMU
MpaBOBBIMH  akTaMu  CyObekTOoB  Poccuiickoii ~ ®Dexepanuu, MyHUIIUTATLHBIMU
MPAaBOBBIMH AKTaMH, 3a UCKIIIOYEHHEM JOKYMEHTOB, BKIIFOUEHHBIX B OINPEICIICHHBIN
yacTelo 6 crtatbu 7 ®enepanpHoro 3akoHa ot 27 wrong 2010 . Ne 210-d3 «O6
OpraHU3alliy MPEJOCTABICHHS TOCYIapPCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIyT) MEPEYEHb
JIOKYMEHTOB;

3)npencraBieHus  JOKYMEHTOB U WHMOpMAIMU, OTCyTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJINCH MPU NEPBOHAYAIBHOM OTKAa3€ B IPUEME
JIOKYMEHTOB, HEOOXOAUMBIX IJisi MPEJOCTaBICHUS MYHULMIAIBbHON YCIYrd, JU00 B
MPEAOCTABIEHUA  MYHHIMIAJIBHOW  yCIYTM, 3a  HCKIIOYEHHEM  CIIy4acs,
MIPEAYCMOTPEHHBIX MOAIYHKTAMH «a» — «I» NyHKTa 4 yactu | craren 7 denepanbHOrO
3akoHa oT 27 wuronga 2010 . Ne 210-®3 «OO0 opranuzauuud MOpegoCTaBICHUS
rOCyJIapCTBEHHBIX U MYHULIMIATbHBIX YCIYT».

2.8.2. Ilpym npenocTaBI€HUM MYHULUNAIBHBIX YCIYr MO 3KCTEPPUTOPHATBHOMY
MPUHITUITY YTIOJTHOMOYCHHBIN OpraH He BIpaBe TpeboBaTh OT 3asButens uiaun MOI]



MPEIOCTABIICHUS TOKYMEHTOB Ha OYMa)KHBIX HOCHTEIISAX, €CJIU MHOE HE TPETyCMOTPEHO
benepabHbIM 3aKOHOJIATEIHCTBOM, periiaMeHTUPYIOUTUM Mpe0CTaBIICHUE
MYHUIUNIATBHON YCIIYyTH.

2.9. UcyepnbiBalOIIMid NepeYeHb OCHOBAHUIA IJI1 0TKAa3a B IpueMe
JTOKYMEHTOB, HEOOXOAUMBIX /IJIsl PEI0CTABIEHUS MYHUIUNIAJIbHOM YCIIyIH

2.9.1. OcHoBaHusIMH HJi1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsI
MPEIOCTABJICHUS] MYHULIMITAIBHON YCIIYTH, SABJISFOTCS:

1) mpeacTaBiaeHUE 3assBUTEIEM JOKYMEHTOB, O(DOPMIICHHBIX HE B COOTBETCTBHU C
YCTAHOBJICHHBIM TOPSAKOM (HaJIM4YME MCHPABICHUN, HE MO3BOJSIONIMX OJHO3HAYHO
UCTOJIKOBAaTh MX COJEpKaHUEe, OTCYTCTBHUE OOpPATHOTO ajapeca, OTCYTCTBUE MOJIHUCH,
nevyaty (IIpu HaJIU4YuK);

2) TmoJaHHOE 3asBICHHE HE COOTBETCTBYeT MO (opMe U  COJACPKAHHIO
TpeOOBAHUSM, MPEIBSIBIISIEMbIM K 3asBJICHUIO, COTJIACHO MPUJIokeHUIo 1 K Permamenry;

3) HecoONIoICHHE YCTAHOBJEHHBIX YCJIOBHM TMpU3HAHUS JEHCTBUTEIHLHOCTH
YCWICHHOW KBaJTM(PUIIMPOBAHHON 3JEKTPOHHOM MOJIMUCU cOTjacHO MyHKTY 9 IlpaBun
WCIIOJIb30BAHUSl  YCUJICHHOM  KBaTU(UIIMPOBAHHOM AJIEKTPOHHOM MOAMUCH  TPHU
oOpalieHHMM 32 T[OJYYEeHHEM TOCYJapCTBEHHBIX W  MYHUIMIAIBHBIX  YCIYT,
YTBEPKJACHHBIX mocTaHoBieHUeM IIpaButensctBa Poccuiickoit dDenepauuu ot 25
arycra 2012 1. Ne 852 «OO ytBepxknaenuu IlpaBun ucnonb3oBaHus YCHIEHHON
KBAIM(PUIUPOBAHHONW 3JIEKTPOHHOM MOAMMCH TMpU OOpallleHHMH 33 TOJIyYEHHEM
rOCYJIapCTBEHHBIX M MYHULMMNAJIBHBIX YCIYT M O BHeCceHHWU u3MeHeHus B [IpaBuiia
pa3pabOTKM W YTBEPXKACHUS QJIMUHUCTPATHUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
rOCYJapPCTBEHHBIX YCIyT», KOTOPOM TMOJMUCAH AJICKTPOHHBIM JOKYMEHT (MakeT
AIIEKTPOHHBIX IOKYMEHTOB);

4)  OTCyTCTBHE  JIOKYMEHTa,  YyJIOCTOBEpSIOUIEro  mpaBa  (TIOJTHOMOYMS)
MPEACTABUTEIS 3aABUTENS, B CIIydae MOJ1auu 3asiBJICHUS IPEICTABUTEIIEM 3asIBUTENS;

5) uctedyeHue cpoka ACUCTBUS NPEIOCTABISIEMBIX IOKYMEHTOB.

2.9.2. Otkaz B mnpueMe JTOKYMEHTOB, HEOOXOJMMBIX ISl IPEIOCTABIICHHS
MYHHUITUTIATHBHOM YCIIYTH, HE TPENSTCTBYET MOBTOPHOMY OOpAIICHUIO 3asiBUTEINSI MOCIE
YCTpPaHEHUsI IPUYHHBI, TOCTYKUBIIEH OCHOBAHUEM JIJISI OTKAa3a.

O HalmMuuM OCHOBaHUA I OTKa3a B NPUEME JIOKYMEHTOB 3asiBUTENs
HH(pOpMUPYET MYHUITUIIAJILHBINA CITYXKalllMi YTIOJTHOMOYEHHOTO OpraHa Jin0o paboTHUK
MOII, OTBETCTBEHHBIH 3a MPUEM JIOKYMEHTOB, OOBSCHSET 3asBUTENIO COJIEpKAHUE
BBISIBJICHHBIX HEJOCTAaTKOB B MPEJICTABICHHBIX JOKYMEHTaX W TpeasiaraeT MPUHSTH
MEpHI 10 UX YCTPAHCHUIO.

VYBegomiieHue 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX A
MPEeA0CTaBICHUS MYHUIUTIAILHON YCIIYTH, M0 TPEOOBAHUIO 3asBUTEIISI MOIMUCHIBACTCS
padotHukOM M®DII, MOHKHOCTHBIM JIMIIOM YTIOJJHOMOYEHHOTO OpraHa M BBIJIACTCS
3asgBUTENIO C yKa3aHUEM MPUYMH OTKa3a HE MO3JHEE OJHOTO pabodyero THA CO JHS
oOpartieHus 3assBUTEINS 32 TIOJTyICHHEM MYHUIIMITAIBHON YCITyTH.
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He MoxeT ObITh OTKa3aHO 3asBUTENIO B MPUEME JOMOJHUTEIHHBIX TOKYMEHTOB
pU HAIMYUU HAMEPEHUS X CIaTh.

OTkaz3 B TmpueMe  JIOKYMEHTOB, HEOOXOAUMBIX JJisi  MNPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH, HE MPEMATCTBYET MOBTOPHOMY OOparieHuio 3asBUTENs MOCTe
YCTpaHEHUs IPUYMHBI, TOCITYKUBILIEH OCHOBAaHUEM JIJIsl OTKa3a B MPUEME JOKYMEHTOB.

2.10. UcuepnbiBalouuii nepedyeHb OCHOBAHWM /ISl IPUOCTAHOBJICHUS
WIH 0TKA3a B MPEI0CTABIEHNH MYHUIIUNIAJIBLHON YCJIyrH

2.10.1. OcHoBaHMil JUisl NPUOCTAHOBIIEHHUS NPEIOCTABICHUS MYHHUIMIAIbHOU
yCIIyTH 3aKOHOAATenbCcTBOM Poccuiickont denepannu HE IPEXYCMOTPEHO.

2.10.2. OcHoBanueM [1jisi OTKa3a B MPEAOCTABICHUH MYHUIIMITAIILHON YCIIYTH
SBIIFOTCS:

1) npenocraBieHue 3asBUTENIEM HEIOCTOBEPHOW M HEAKTyalbHON WH(OPMAIIHH,
HOJITIOXKHBIX JIOKYMEHTOB MJIM COOOIICHHUE 3aBEJIOMO JIOKHBIX CBEJICHUMN;

2) nucbMEHHOE oOpalieHue 3asBUTENs] 00 OTKaze B  IPENOCTABICHUU
MYHUIIUIIAJIBHON YCIIYTH;

3) HEBO3MOXHOCTb OKa3aHHMs MYHMIMIAIbHOW YCIYIM B CHIy OOCTOSITENBCTB,
paHee He U3BECTHBIX IIPU NPUEME JTOKYMEHTOB, HO CTABIIMX M3BECTHBIMHU B IIpOLECCE
IIPENOCTABIICHUS YCIIYTH.

2.10.3. Ortka3 B NIpPEeAOCTABICHUM MYHULHNAIBHOW YCIYTH HE MPEMSITCTBYET
NOBTOPHOMY OOpalleHut0 3asBUTENS MOCIE YCTPaHEHUS NPUYUHBI, MOCITYKUBLIEH
OCHOBAaHHMEM JIJIs1 OTKa3a.

2.11. IlepeyeHb yCJayr, KOTOpPbIE SABJISIOTCH HEOOXOAMMBIMUA U 00513aTeJIbHBIMH

JJIS1 IPeI0CTABJIEHUSI MYHUIIUNIAJIBLHOM YCJIYTH, B TOM YHCJ€e CBEIeHUs 0

TOKYMeHTe (IOKyMeHTAaX), BbIIaBaeMOM (BbIIaBa€MbIX) OPraHU3AIUAMHU,
YYACTBYIOIIUMH B NPeI0CTABICHUN MYHUIMIIAJIbHOMN YCJIyTIU

2.11.1. VYcnyru, KOTOpbIE SBISIOTCS HEOOXOAUMBIMH M 00S3aTCIbHBIMH IS
MPEIOCTABJICHNUS] ~ MYHULMIAJIBHOM  YCIIYIM, 3aKOHOJATeNbCTBOM  Pocculickon
denepanuu He IPELYCMOTPEHBI.

2.12. Ilopsigok, pa3Mep ¥ OCHOBAHMSI B3UMAHMS TOCYAAPCTBEHHOM
NMONLIMHBI WJIY MHOMH IJIATHI, B3UMAEMOM 32 NMPea0CTaBJIeHHE
MYHHUIUTIAJIbHON YCJIYTH

2.12.1. TocynapcTBeHHas TOLLIMHA WM HHAs IUlaTa 3a MPEJOCTaBICHUE
MYHULMINIAIIBHOW YCIyId HE B3umaercd. lIpemocraBieHne MyHUUMNAIBHOW YCIYyTH
OCYIIECTBISIETCS OECIIIaTHO.



2.13. llopsiaok, pasMep U OCHOBAHUSI B3UMAHHUA IJIATHI 32 NPeJ0CTaABICHHE
YCJIYT, KOTOpbIe SIBJISIOTCS He00X0IMMBIMH U 00513aTe/IbHBIMHA
JJIS1 IPEeJOCTABJICHUSI MyHHIMIIAIbHOM YCJIYTH, BKJIOYast HH(popManuio o
MeTO/IMKe pacyeTa pa3Mepa TaKoH IIaThI

2.13.1. B3umanume 1IaThl 3a MNOPEAOCTABICHUE YCIYI, KOTOPHIE SIBISIOTCA
HEOOXOIUMBIMU U O00S3aTeNbHBIMU ISl TIPEIOCTABICHUS MYHHUIIMNAIbHOW YCIYTH HE
IIPETYCMOTPEHO.

2.14. MakcuMaJIbHbIi CPOK OKMAaHUA B OUECpPEIN IIPU IMmoaavde 3ampoca o
nmpeaocraBjcHUN MyHHHHHaHLHOﬁ yciayrum, yciyru, HpeIlOCTaBJIHeMOﬁ
opraﬂusanneifl, y‘laCTByIOI[[eﬁ B IIPE€A0CTABJICHUH MyHI/IIII/IHaJIbHOﬁ YCIyru,

H IIPA MOJYYCHHUH pe3yjbTaTrTa nNpeaoCcTaBJCcHUA TaAKUX YCIYI

MakcuManbHbIE  CPOK OXHUJAHUWS B OYepead Mpu [oJade 3ampoca o
MPEIOCTAaBICHUM MYHHUIIMNAIBHOW YCIyTH, a TakkKe MpH TMOJYYSHUH pe3yibTara
MPEAOCTABICHUS] MYHUIMIIAJIBHOW YCIYT MPU JIMYHOM IpueMe 3asBUTENS HE JOJKEH
MPEBBINIATH 15 MUHYT.

2.15. Cpok u nmops/I0K perucTpanum 3anpoca 3asiBUTes 0 NPe10CTABJICHUN
MYHUIIMTIAJIbHOH YCJIYTH U YCJIYTH, IPe0CTABJIsIEMO OpraHu3anme,
y4yacTByHOlIeld B MPeI0CTABIEHUN MYHUIIMTIAJIbHOM YCJIYTH, B TOM YHCJIE B
3JIEKTPOHHOM (popme

2.15.1. Peructpamusi MOCTYNMUBIIETO B YTOJHOMOYECHHBI OpraH 3asBICHUS 00
OKa3aHUU MYHUIIUTIAIEHOMN YCIIYTH OCYIIECTBIISIETCS B IEHB €T0 MOCTYTIIICHHS.

2.15.2. Peructpanus 3asBlIieHUS 00 OKa3aHUM MYHHUIIMNAIBHOW  YCIIYTH,
MOCTYIUBIIIETO B BBIXOJHOMN (HEpaOO4Mil WM Tpa3 HUYHbBIN) J€Hb, OCYIIECTBISETCS B
MIePBHIN 32 HUM PaObOYHnii ICHb.

2.15.3. Cpok peructparuu 3asBjieHus 00 OKa3aHWUM MYHHUIIMIIAIBHON YCIIYTH,
MOJIAHHBIX B TOM YHCJIE TIOCPECTBOM PernoHaibHOTO moprasia, He MOXKET MPEBHIIATh
JIBAJIIIATH MUHYT.

2.16. TpeOoBaHMA K MOMEIIEHUSIM, B KOTOPBIX MPeI0CTABJISIETCS
MYHUIMIAJIbHAS YCJIYIa, K 3aJ1y 0KUAAHHUS, MeCTaM /JIs1 3alI0JIHEHUS 3aIPOCOB 0
NPeI0CTABJICHMHA MYHUIUNIAIBHON YCJIYIH, HH(POPMAIIMOHHBIM CTEHIAM €
o0pa3uaMu UX 3aM0JTHEHHS U NepeYHeM J0KYMEHTOB, He00X0AUMBbIX ISl
NMPeA0CTABJICHUS KAXKIA0M MYHUIIUNIAJIBHOMN YCJIYT'H, Pa3MelleHUuI0 U 0(OpPMIICHUIO
BHU3YaJIbHOM, TEKCTOBOW M MYJIbTUMEIUMHOM HH(OPMALIUH O NOPHAAKE
NPeAoCTABJICHUS TAKON YCJIYI'H, B TOM YHCJIe
K 00eCeYeHHUI0 JOCTYITHOCTH VISl HHBAJIUA0B YKAa3aHHBIX 00beKTOB



B COOTBETCTBHU C 3aKOHOAATEIbCTBOM Poccuiickoit @Penepanun
0 COIIMAJILHOH 3a1UTe HHBAJUI0B

2.16.1. Uadopmamusa o rpaduke (pekume) paboThl pa3MeliaeTcss NpU BXOJE B
3/laHie, B KOTOPOM OCYIIECTBIISIETCS JACSITEIbHOCTh YIOJIHOMOYEHHOrO OpraHa, Ha
BUJTHOM MECTE.

2.16.2. 3nanue, B KOTOPOM IMPEAOCTABIIACTCS MYHULIUIIANIbHAS YCIIyTra 000pyayeTcs
BX0JI0M, 00€CIIEYMBAIOIINM CBOOOJIHBIN JOCTYN 3asIBUTENEH B IOMEILEHUS.

2.16.3. Bxox B 3maHue obopyayercs MHGOPMAIMOHHONW TaOMMYKOWU (BBIBECKOM),
comepkamieil mHpopManrio 00 YIOTHOMOYEHHOM OpraHe, a Takxke O0OpyayeTcs
JICCTHUIIEH C TIOPYYHSIMH, TaAHAyCaMH, JIsi OECHPEmSITCTBEHHOTO TMEPEABMKCHUS
IpaKJaH.

2.16.4. Mecrta npenocTaBieHUs] MyHULUIIAIBHON yCIyTH 000PYIyIOTCA C YYETOM
TpeOOBaHUI JIOCTYMHOCTH JJII MHBAJIMJIOB B COOTBETCTBUU C JCHCTBYIOIIUM
3aKOoHOoaTenbCcTBOM Poccuiickort denepanuy 0 COLMAIBHON 3al[UTEe UHBAJIUIOB, B TOM
quciie 00eCIeUnBaIOTC:

1) ycnoBusi st OECHPEMSITCTBEHHOTO JOCTyMa K OOBEKTYy, Ha KOTOPOM
OpraHU30BaHO MPEIOCTaBICHUE YCIYT, K MECTaM OT/IbIXa U MPEJOCTABISIEMBIM YCIIyTaMm;

2) BO3MOXKHOCTh CaMOCTOSITEJILHOTO TMEPEBUKEHUS M0 TEPPUTOPUU OOBEKTA, Ha
KOTOPOM OpPraHW30BaHO MPEIOCTABJICHHE YCIYT, BXOJa B TaKOW OOBEKT M BBIXO/A U3
HEro, MOCaJKhl B TPAHCIOPTHOE CPEICTBO M BBICAJKA M3 HEro, B TOM YHUCIE C
UCITOJIb30BAaHUEM Kpecia-KOJSICKU;

3) CONpOBOXJEHHWE WHBAIMAOB, HMEIOLUIUX CTOMKHE paccTpoiicTBa (PYHKIIUU
3pEHUs U CaMOCTOATEIBHOTO MEPEABMKEHUS, U OKa3aHUE UM MOMOIIM Ha OOBEKTe, Ha
KOTOPOM OpPraHU30BaHO MPEIOCTABIECHUE YCIYT;

4) Hajexamiee pasMelieHue O0O0OopyJoBaHUS U HocutTened wuHboOpMaIuu,
HEO0OXOIUMBIX /I 0OecriedeHus OeCTPEnsITCTBEHHOTO IOCTYIa MHBAIUIOB K OOBEKTY U
MPEIOCTABIISIEMBIM yCIyTaM C Y9€TOM OTPAaHUYCHUN UX KU3HEICATSIbHOCTH;

5) nyOnupoBaHMEe HEOOXOIUMOM Il HMHBAJIWIOB 3BYKOBOH M 3pUTEILHOMU
uHopMaIMU, a TaKKe HAAMHUCEH, 3HAKOB W WHOM TEKCTOBOM U TpauuecKoit
uH(OpMAIIMU 3HAKaMH, BBITIOJIHEHHBIMU peibedHO-ToueYHbIM ImpudToM bpaiins,
JIOTYCK CYp/AOIEePEBOAUMKA U TU(IIOCYPIOTIEPEBOTINKA;

6) nomycK Ha 0OBEKT, HAa KOTOPOM OPTraHW30BAHO MPEIOCTaBICHUE YCIYT, COOAKU-
MIPOBOJIHUKA MPU HATMYHUH TOKYMEHTA, MOJTBEPKAAIOLIETO €€ CIeUaIbHOEe 00yUeHue 1
BBIIABAEMOI0 B  IIOpsAKE, YCTAaHOBJIECHHOM  3aKOHOJATEIbCTBOM  Poccuiickon
QOenepauuu;

7) okazaHue pabOTHUKAMU opraHa (y4pexJaeHus), MPEeAOCTaBISIONIETO YCIyTH
HACEJICHUIO, TTOMOIIY WHBAJIWAAM B MPEOAOJECHUU OApbepoB, MEIIAIOIINX MOJTYYSHHUIO
UMM YCIYT HapaBHE C APYTUMHU OpTaHaMHU.

2.16.5. IlomemieHns, B KOTOPBIX MPEIOCTABISIETCS MYHHULMIIAJIbHAS YCIIyTa, 3ajl
OKWJIaHUS, MECTa IS 3aIlOJIHEHHsI 3alpOCOB O TPEIOCTABICHUU MYHHUIUIIATBLHOM
YCIYyTH  JOJDKHBI  COOTBETCTBOBATH  CAHUTAPHO-TUTMEHUYECKUM  MpaBUjiaM U



HOpMaTHBaM, MpaBWJIaM TOXapHOH 0e30macHOCTH, O€30MacHOCTH TpyHa, a TaKKe
000pyZ0BaThCS CUCTEMaMU KOHAMIIMOHUPOBAHUS (OXJIAKIEHUS M HarpeBaHus) H
BEHTUJIMPOBAHUS BO3/yXa, CPEJICTBAMH OINOBEUICHUS O BO3HUKHOBEHHH YPE3BbIYANHOM
cutyauud. Ha BHIHOM MecTe pacmoJiaraloTcsi CXEMbl pa3MEIEHUs CPENICTB
MOXKAPOTYIIEHUsT W TyTed nsBakyauuu mojed. lIpemycmarpuBaercs oOopyaoBaHUE
JIOCTYITHOTO MeCTa OOIIECTBEHHOT'O MOJIb30BaHUs (TyaleT).

2.16.6. Kabunersl 00opyayroTcs WHGOPMAIIMOHHBIMU TaOJWYKaMu (BBIBECKAMH),
coJepKalMMu WH(GOPMALMI0O 0 HOMepe KaOMHEeTa M HAWUMEHOBAaHUHM CTPYKTYPHOTO
noJpa3/iefeHuss YTMOJHOMOYEHHOTO OpraHa, IpPEJOCTABISIIONIET0 MYHULUIAIBHYIO
YCIIYTY.

2.16.7. Mecra myid 3amoiHEHHUsS 3alpOCOB O MPEAOCTABICHWH MYHHULMIIAIBHON
yciayra  obopyaytorcs:  TenedoHoM,  (akcoM,  KONMUPOBAJIBHBIM  ammaparoM,
KOMIIBIOTEpAMH U MHOW OPITEXHUKOM, pabOYMMU CTOJIAMH U CTYJIbSIMH, KPECEIbHBIMU
CEeKIIMSIMU  JIJI1  TIOCETUTENeW, a TakkKe CIOPaBOYHO-TIPABOBBIMH  CHUCTEMaMH,
UH(OPMAIIMOHHBIMU CTEHIaMHU.

2.16.8. NndopMaiimoHHbIe CTEHABI JIOJDKHBI COJIEPKaTh CBEIACHUS, YKa3aHHBIC B
nyHkre 1.3.2.1 nonmpasnena 1.3 pasmena 1 PermamMeHTta W pasmemiatbCs Ha BUIHOM,
JIOCTYITHOM MECTE.

2.16.9. OdopmiieHre BU3yallbHOM, TEKCTOBOM M MYJIbTUMEIUNHON MHPOPMAIIH O
MOPSIJIKE  TMPEJOCTABJIICHUS] MYHUIMIIAIBLHOM  YCIYTH JIOJDKHO — COOTBETCTBOBATh
ONTUMAJILHOMY 3pUTEILHOMY U CIIyXOBOMY BOCTIPUSITHIO UH(pOpMAIUU 3asBUTEIISIMHU.

2.16.10. Ilpmem 3asBuTenerd mNpuU MNPEAOCTABICHUH MYHMIIMIIAIBHON YCIYT'H
OCYILECTBIISIETCS COTTIACHO rpaduky (pekumy) padoThl Y IOTHOMOUYEHHOTO OpraHa.

2.16.11. PaGoyee MecCTO JOJDKHOCTHOTO JIMIA YIIOJITHOMOYEHHOTO OpTaHa,
MPENIOCTABISAIONIET0 MYHULMIIAIBHYIO  YCIYyry, OOOpYyIyeTcsi KOMIIBIOTEpOM U
OpPITEXHUKOM, TO3BOJIAIOIIMMU CBOEBPEMEHHO W B TIOJIHOM O00bEMe TOJy4aTh
CIPaBOYHYIO0 MHGOPMAIIMIO IO BOMPOCAM MPEIOCTABICHUS MYHUIIMIAIBHONW YCIYTH U
OpraHu30BaTh MPEAOCTABICHNE MYHUITUTIATHLHOM YCIIYTH B TIOJIHOM 00BEME.

2.16.12. JIomKHOCTHBIE JMIA YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHbBIC 3a
MPEIOCTaBIICHUE MYHUITUNAIBHOW YCIYTH, O0ECredrBaloTCs HICHTU(PUKAIMOHHBIMU
KapToukamu (0sWKamMu) U (MITM) HACTOJIBHBIMH TaOJTUYKAMU.

2.17. Iloka3aTeu JOCTYNHOCTH U KA4eCTBA MYHUIIUIIAJIBLHOM YCJIYTH, B TOM
YHucie KOJIMYeCTBO B3aMMOACHCTBUN 3asiBUTEIA € JOJKHOCTHBIMHU JIMIAMHM MPH
NMPeA0CTABJIEHUY MYHUITUNIAJIBbHON YCJIYTd M UX MPOJOJIKUTEIbHOCTD,
BO3MOKHOCTD MOJIy4YeHUs HH(OPMALMH O X0/1€¢ MPeI0CTABJIEHNSI MYHULIMIIAJIbLHOU
YCJIYIrd, B TOM YHCJI€e ¢ UCIO0JIb30BAHUEM

HH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHi1, BO3MOKHOCTH JIM00
HEBO3MOKHOCTb MMOJIyYeHUSI MYHUIUNIAJIBbHOMN YCJIYT'M B MHOTO(YHKIIMOHAJIbHOM
LEHTPe NPEeAOCTABJIEHHUS IOCYIAPCTBEHHbIX U MYHUIUIIAJIBHBIX YCJIYT (B TOM
4yucJie B OJHOM 00beMe), 10 BHIOOPY 3asiBUTEJIA (IKCTEPPUTOPHAIbHBII
NPUHIMII), MOCPEACTBOM 3aMPOCca 0 MPeA0CTABJIEHUHN HECKOJIbKUX



roCyIapCTBEHHBIX U (WJIN) MyYHUIHMNIAJbHBIX YCJIYI B MHOTOQYHKIMOHAJIbHBIX
HEeHTPaX NpeJ0CTABJIEHHUA rOCYIaPCTBEHHBIX 1 MYHUIIUNIAJIbHBIX YCJIYT,
NnpeaycMOTPeHHOro crarbeil 15.1 MenepanbHoro 3axkona ot 27 urous 2010 r. Ne
210-P3 «O0 opraHu3anuy NpeaoCcTaBJIeHUs FOCYAAPCTBEHHBIX U MYHHUIIUNIAJIbHBIX
yCayr»

2.17.1. llokazarenssiMi  JAOCTYIMHOCTH W KauyeCTBa MYHHIUIIAJIBHOW  YCIyTH
SABIISFOTCSL:

1) monHOTa, AaKTyaJlbHOCTh M JIOCTOBEPHOCTH HWHGOPMAIMM O TIOPSAKE
IPEIOCTABIECHUS MYHULUMIIAILHON YCIYTH;

2) HaragHOCTHh (OpM pa3MmeriaeMoil MH(GOPMAIUU O TOPSAKE MPEIOCTABICHUS
MYHULIANIAIBHOMN YCIyTH;

3) onepatuBHOCTh M JOCTOBEPHOCTh MPEIOCTaBIsIEMON MH(OPMALMHU O MOPSIIKE
MPEAOCTABICHUS] MyHUIIUIIAIbHON YCIIYTH;

4) ycraHoBIE€HHME U COOMOAEHHE TpPeOOBaHMM K MOMELIEHUSM, B KOTOPBIX
MPEAOCTABISACTCS MyHULIUNTAIbHAS YCIIYTa;

5) mnpenocraBieHHE BO3MOXHOCTM MOJAuM 3asBJIECHUS O IPEJOCTaBICHUU
MYHULIMIIAJIBHOW  YCIYI'M M JOKYMEHTOB  (CBEACHMI), HEOOXOOUMBIX  JJIf
MPEAOCTABICHUS MYHHUIUIIAJIBbHON YCIYTH, @ TAKXKE BbIIAYH 3aBUTENSAM JOKYMEHTOB MO
pe3ysbTaTaMm IpeaoCTaBICHUs MyHULIMIIAIbHOU yciryru B MOLI;

6) KOJIMYECTBO B3aUMOJACHCTBUN 3aiABUTENS C JOJDKHOCTHBIMU  JIMI[AMHU
VYIOJIHOMOYEHHOTO  OpraHa MNpU  MPEJOCTaBICHUM  MYHULHUIAIBHON  YCIYTH
U UX MPOJIOKUTEIbHOCTD;

7) yCTaHOBJIEHUE U COOJIIOICHHE CPOKa MPEJOCTABICHHS] MYHULIUIIAIILHON YCIYTH,
B TOM YHCJI€ CPOKa OKUJAHUS B OYEpEIU IMpH MOoJaye 3asBJICHHUS U MPU MOTYYECHUH
pe3ynbTara NPeJOoCTABICHHUS] MYHULIMITAJIbHON YCIYTH;

8) CBOEBPEMEHHOE PACCMOTPEHHE JOKYMEHTOB, IPEJICTABICHHBIX 3asBUTEIEM, B
cllydae He0OXOJUMOCTH — C y4acTHEM 3asBUTENS;

9) orcyTcTBHE OOOCHOBAHHBIX kKajd00 CO CTOPOHBI 3asBUTENEH MO pe3ysibTaram
MPEAOCTaBIECHUS MYHUIIMTIAJIbHON YCIIYTH;

10) mnpenocraBieHHE€ BO3MOXHOCTH TIOJAYM 3asABJICHUS O NPEAOCTABJICHUU
MYHULIMIATbHON yCIIyTu " JIOKyMEHTOB (cBeneHuil), HEOOXOAMMBIX
JUISL TIPEOCTaBIICHUs MYHULIUIIAJIBHONW YCIYTH, B (hOpME SIEKTPOHHOTO JIOKYMEHTa, B
TOM YHCJIE C UCTOIb30BaHNEM PernonaibHOro noprana.

2.17.2. Kpurepuu OIEHKM KauyecTBa MPENOCTaBICHUS MYHHUIMNAIbHOW YCIYTH,
MPEI0CTaBISAEMOM B AJIIEKTPOHHOM BUJIE:

1) pocrynmHOCTh HH(OpPMAMKU O TOPSJKE MPEJOCTABICHUS MYHUIUIAIBLHOM
YCIIyTH;

2) [OCTYHMHOCTb DJIGKTPOHHBIX (OpPM JIOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABICHUS MyHULMIIAIbHON YCIIYTH;

3) AOCTYNHOCTh HMHCTPYMEHTOB COBEPLUEHUS B AJIEKTPOHHOM BHUJE IUIATEKEH,
HEOOXOUMBIX JIJIs1 TOJTYYSHHUs] MyHUIIUNIAIbHOMN YCIIyTH;



4) BpeMs 0KUJaHUs OTBETA HA MOAAYy 3asBJICHHUS;

5) BpeMs MpeAoCTaBlIEHUs MyHUIIUIIATBHON YCIYTH;

6) ymoOCTBO TMpolLenyp NPEeAOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, BKIIOYAs
MPOLIETyphl 3allUCU HA MPHUEM, MOJA4YM 3asBJICHHUSA, OIUIaThl O0s3aTENIbHBIX IIIATEKEH,
MH()OPMUPOBAHUS 3aIBUTEIISA O XOJI€ IPEIOCTABICHUS MyHUITUNIAIBHON YCIIYTH, a TaKkKe
MOJIYYEHHUSI pe3yJibTaTa IPEAOCTABICHUS MyHULIMIIATBHON YCITyTH.

2.17.3. B Xxome TpeAOCTaBICHUS MYHUUUNAIBHOW YCIyrd  3asBUTEIb
B3aUMOJIEUCTBYET C JIOJXKHOCTHBIMU JUI[AMU Y IOJTHOMOYEHHOTO OpraHa He 0oJiee IByX
pa3 (mojaya 3asBIEHUS M HHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIA INPEIOCTaBICHUS
MYHUIUOATBHOW YCIYyTM M TOJIyYEHHE pPe3yJibTara MPeJOCTaBICHUS MYHULHUIIAIbHOM
YCIIyTH), TPOAOJKUTENIBHOCTh B3aUMOJEHCTBUN COCTABIIAET: NPH NOJAa4ye 3asiBJICHUS —
He Oosee 15 MUHYT; IPH MOJTYYSHUH PE3yJIbTaTa MyHULIUTIAIBHON yCIyru — He Ooiee 15
MUHYT.

B 1mpouecce mnpenocTaBieHUs MYHULHINAIBHOM YCIYrH 3asBHUTENb BIIPaBe
oOpamaTeCsi B YTNOJIHOMOYEHHBIM oOpraH 3a IMOJyYeHHEM HH(OpMAlMU O XOJe
IIPEIOCTABIICHUS MyHULIMIIAIBHON YCIIYI'M HEOTPAaHMYEHHOE KOJIMYECTBO Pas.

B npouecce mnpenocTaBieHUs MYHULHINAIBHONM YCIyrd 3asBHUTENb BIIPABE
obopamatecst B MO®IL] 3a mnomyueHueM wuHGPOpPMaLMU O XOJ€ MPEIOCTABICHUS
MYHULUMIAIBHOW YCIYI'M YTIOJHOMOYEHHBIM OpPraHOM HEOIPAHMYEHHOE KOJIMYECTBO
pas.

2.17.4. 3aaBUTEN0 NPEAOCTABIACTCS BO3MOXKHOCTH HE3aBUCHMO OT €Tr0 MecTa
KUTEIBCTBA WM MeCTa MpeObIBaHMS (17151 ((U3NYECKUX JIUL], BKIIFOUas MHAUBUAYaTbHBIX
npeAnpuHUMATeIie) TM00 MecTa HaxOXACHUS (JJ11 IOpUIMUECKUX JIKIT), oOpaniaTbcs B
mo6oil mo ero Beibopy M®Il B mpenenax tepputopun KpacHomapckoro kpas st
MPEIOCTABIECHUS EMY MYHUIIMIIAIIBHON YCIIYTH MO 3KCTEPPUTOPUATIBHOMY MPUHIIMITY.

[IpenocraBieHne MyHULIUNAIBHOW yciayrd B MO®L[ mo skcTeppUTOpHATIBHOMY
IPUHIUIY OCYIIECTBISIETCS. HAa OCHOBAaHUM COIJIAIIEHWM O B3aWMOJCICTBUM,
3aKJIFOYEHHBIX YITOJHOMOYECHHBIM M®DI] ¢ YTIOTHOMOYEHHBIM OPraHOM.

2.17.5. Ilpu mnOpenocTraBieHUU MYHULUNAIBHOM YCIYTH C HCHOJIb30BAHUEM
UH(OPMAITMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJOTUH, B TOM uucie PernonamabHOro
noprana. 3asgBUTEN0 00eCIeunBaETC BOZMOKHOCTD:

1) mnomydenuss uHPOpMAIMM O TOPAJIKE M CPOKaxX MPEJOCTABJICHHUS
MYHULUNAIBHOW YCITYTH;

2) 3zanucu Ha npuemM B MOI[ i momaudm 3ampoca O MPEIOCTaBICHUHU
MYHULUITAIBHOMN YCIIYTH;

3) popMupoBaHUs 3amMpoca 0 MPEAOCTABICHUN MYHUIIUTTAIBHOU YCIYTH;

4) mpueMa W perucTpauu YNOJIHOMOYEHHBIM OpPraHOM 3asiBJIICHUS U WHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHUS] MyHULIMTTAJIbHON YCITYTH;

5) nostydeHus pe3yibTara IpeaoCTaBIECHUs MyHUIIUIIATLHON YCIYTH;

6) MOJTy4YEHHS CBEJICHHI O X0JI€ BHIMOJHEHHUS 3aMpoca;

7) OCYLIECTBIEHUS OLICHKN Ka4ueCTBA MPEJOCTABICHHUS] MyHULIUITAJIBHON YCIYTH;

8) mocynebOHoe (BHeCyZeOHOE) 00XKalOBaHUE PEIICHUN U AeHCTBUH (0e3/1eiCTBI)



opraHa (opraHu3aiuu), JOJDKHOCTHOTO JHIla opraHa (opraHuzanuu) Jau0o
rOCyJapCTBEHHOTO WM MYHULUIIAIIBHOTO CIIYKAIIErO.

2.17.6. 3agButento oOecreUMBAETCS BO3MOKHOCTb MPEIOCTABICHUS HECKOIBKUX
rOCyJAapCTBEHHBIX U (WJIM) MYHUIIMITAIBHBIX yciIyT B M®L] B COOTBETCTBUU CO CTaTheil
15.1 ®enepanpHoro 3akoHa oT 27 wutong 2010r. Ne 210-d3 «O6 opranuzanuu
MPENOCTABIEHUS TOCYJapCTBEHHBIX W MYHULMHNAIBHBIX yCiIyr» paznena «CraHpapT
MPEIOCTABIICHUS TOCYIaPCTBEHHON (MYHUIIMIIATBLHOMN) yCIyTw» (Jlajee — KOMILJIEKCHBIN
3amnpoc).

[lonmyyeHne  MyHULHMNAIBHOW  YCIYTH,  OPEAYCMOTPEHHOW  HACTOSIIMM
Pernamentom B M®II, BO3MOXHO npu nogayde 3asBUTEIEM KOMILJIEKCHOTO 3apoca.

3asiBieHne, coctaBieHHoe MO®PI[ Ha OCHOBaHMM KOMIUIEKCHOTO 3ampoca
3asBUTENsA, JOHKHO OBITH MOMANKCAHO YMOJHOMOYEHHBIM paboTHHKOM ML u
CKperuieHo neyatbio MOL.

3asBlICHHE, COCTABICHHOE Ha OCHOBAHMHM KOMIUIEKCHOTO 3arpoca, U JTOKYMEHTHI,
HEOOXOAUMbIEC JUIsl TPEJOCTABJICHHUS] MYHUIIMITAJILHONW YCIyTHU, HAIMpaBJsSIOTCS B
YNOTHOMOYEHHBIN OpraH ¢ MPUII0KEHUEM KOMUHU KOMILIEKCHOTO 3alpoca, 3aBEpEHHOM
MO®II.

Hanpasnenne M®I] 3asBneHuid, a Takke yKka3aHHbIX B 4yacTu 4 ctatbu 15.1 cratbu
OdenepanpbHoro 3akoHa oT 27 wumrong  2010r.  Ne 210-d3 «OO6 opraHu3anuu
MPEAOCTABICHUSA TOCYIAPCTBEHHBIX M MYHUIUNAIBHBIX YCIyr» JIOKYMEHTOB B
YTOTHOMOUYEHHBIM OpraH OCYIIECTBIISIETCS HE TIO3IHEE OJHOTro padbouero Hs,
CJIEAYIOIIETO 3a JHEM MOIYYEHHUSI KOMILIEKCHOTO 3ampoca.

[Tonyuenne MO®I] oTka3a B IpeI0CTABICHUU TOCYJAPCTBEHHBIX (MYHULIMTIATBHBIX )
YCIIYT, BKJIOUYEHHBIX B KOMIUIEKCHBIM 3alpoc, HE SBJISETCS OCHOBaHUEM IS
MpPEKpaIlCHUs] TOJYYEHUSI HMHBIX TOCYJAapCTBEHHBIX (MYHMIUIIAIBHBIX)  YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, 3a HCKIIOYEHUEM CIIy4aeB, €CJIM YyCIIyra, B
MPEIOCTaBIIEHUH KOTOPOM OTKa3aHO, HEoO0XoauMa JUisi TPEJOCTABJICHUS] HHBIX
rOCyAapCTBEHHBIX (MYHUIIUMTATBHBIX) YCIIYT, BKIFOYEHHBIX B KOMITJIEKCHBIN 3aI1poc.

2.18. Unble TpeOOBaHMS, B TOM YHCJIE YYUTHIBAKIINE 0COOEHHOCTH
Npea0CTABJICHU MYHHMIMIIAJIBHON YCJIYTH 110 IKCTEPPUTOPUATBHOMY NPUHIMITY (B
ciaydae, ecJid MyHUIIUNIAJbHAS YCJIyra NpeAoCTaBISeTCH M0
IKCTEPPUTOPHATBLHOMY NIPHHLMILY) H 0COOCHHOCTH NPeI0CTABICHUSA
MYHUIMIIAJIBbHOU YCJIYTH B JIEKTPOHHOH (popme

2.18.1. Jlna mosiydeHus: MyHULIMNAIBHON ycIyrd 3asiBUTENb MOJAET 3asiBJICHUE C
NPUWIOKEHHBIMU JTOKYMEHTaMHU, HEOOXOAUMOE ISl MPEJOCTaBICHUS MYHULIMIATbHON
YCIIyTH:

1) Ha 6yMa)KHOM HoOcHTelle B Y IOJTHOMOYEHHBIN OpraH Mpu JIMYHOM OOpallleHNH;

2) Ha OyMaXHOM HOCHTENICe B YTOJHOMOYEHHBIN OpraH MOCPEICTBOM IOYTOBOM
CBSI3H;

3) na 6ymaxkuom Hocutene B ML mpu nuuHom oOpaiieHny;



4) B (dopme DIIEKTPOHHBIX TOKYMEHTOB C HCIIOJIb30BaHUEM WH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX ~TEXHOJIOTMM, BKJIIOYas MCIOJIb30BaHUE PeruoHanbHOTO
noprarna.

2.18.2. ML npu obOpaienun 3asBUTENS 3a MPEAOCTABICHUEM MYHHUILIUMAIBHON
YCIIYTH OCYIIECTBIISIIOT:

1) ¢opmupoBaHuEe SJIEKTPOHHBIX JOKYMEHTOB M (WJIM) SJIEKTPOHHBIX 00pa3oB
3asiBJICHUS, JOKYMEHTOB, NPUHATBHIX OT 3asBUTENS, KOMUWA JIOKYMEHTOB JIMYHOTO
XpaHEHMs, MPUHATBIX OT 3asdBUTENs, OOecleuuBas WX 3aBEPEHHE AIIEKTPOHHON
MOAMUCHIO B YCTAHOBJICHHOM MOPSIKE;

2) HampaBlieHWE C HWCIOJh30BaHHEM HH(GOPMAIMOHHO TEICKOMMYHHKAITMOHHBIX
TEXHOJIOTHHA JJICKTPOHHBIX JTOKYMEHTOB W (WMJIM) AJIEKTPOHHBIX O00pa30B JTOKYMEHTOB,
3aBEPEHHBIX YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM ML, B YNOITHOMOYEHHBIN
OpraH.

2.18.3. Ilpu HampaBieHUU 3asBICHUN M JOKYMEHTOB B DJEKTPOHHOU (opme C
UCIOJIb30BaHUEM PernoHanbHOro moprana, 3asBICHHWE U JIOKYMEHTHI JIOJKHBI OBIThH
MOJMKUCAHBl YCUJIEHHON KBATU(DUIIMPOBAHHOMN 3JIEKTPOHHOU MOAMKUCHI0 B COOTBETCTBUU
c TpeboBanusimu PenepanbHoro 3akoHa ot 6 ampens 2011 1. Ne 63-®3 «O6
AJIEKTPOHHOM noAnuvcu» U nocraHosiieHus [IpasurenscTBa Poccuiickonn denepanyu ot
25 ntons 2012 r. Ne 634 «O BuUmax 3JEKTPOHHON MOAMHUCH, WCHOJIb30BAaHHUE KOTOPBIX
JIOMyCKaeTcsl Mpu OOpaleHUuu 32 TOJYYEHHEM TOCYJapCTBEHHBIX W MYHHUIIUIAIbHBIX
YCILyT».

3asBUTENb - (PU3MUECKOE JIMIIO BIpPAaBE HCIOJIL30BaTh MPOCTYIO DJIEKTPOHHYIO
NOMIUCHE B Clydae, IPeAyCMOTpeHHOM myHKToM 2! IlpaBumi omnpejeneHus BHIOB
AIIEKTPOHHON TMOJIMUCH, HMCIOJIb30BAHUE KOTOPBIX JOMYCKAeTCs IpH OOpallleHUH 3a
MOJYYEHUEM  TOCYJAApPCTBEHHBIX WM  MYHUIIMOAIBHBIX  YCIYT,  yTBEPXKIACHHBIX
noctaHoBiieHneM lIpasurensctBa Poccuiickoit denepanyu ot 25 nrons 2012 r. No
634 «O BHIAaX 3JIEKTPOHHOW MOAIUCHU, UCIOJIB30BAHUE KOTOPBIX JOMYCKAeTCs MpHU
oOpaIieHny 3a MOJYyYEeHHUEM TOCYJIapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT», COTJIACHO
KOTOpOMY, B CJly4yae €Clid Mpu OOpalieHuH B DIEKTPOHHOU GopMe 3a MOIyYCHHUEM
MYHHUITUTIATBHOM YCIIYTH UACHTU(PUKALINS U ayTeHTUUKaIus 3asBUTens - GU3nIeCKoro
JUIA  OCYIIECTBJISIIOTCS C  HWCIOJb30BaHWEeM  (enepanbHOW  TOCYAapCTBEHHOU
nH(MOpPMAIMOHHON cUCTeMbl «EnuHas cucteMa MACHTU(PUKAIUA U ayTeHTU(UKAIIUU B
uHppaCTPYKTypeE, oOecreunBaroIei UH(OPMAITMOHHO-TEXHOJIOTUYECKOe
B3aUMOJICHCTBUE HWHGOPMAIMOHHBIX CHUCTEM, HCIOJIb3YyEeMbIX IS MPEeAoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT B AJICKTPOHHOU dopme» (nanee — Enunas
cucreMa WJICHTHUGUKAIMU W ayTeHTU(UKanuu), 3asBUTEIb BIPaBE MCIOJH30BAThH
MPOCTYIO JJICKTPOHHYIO TMOJNHUCh TIPU OOpallleHMH B DJIEKTPOHHOUW Qopme 3a
MOJTYYEHUEM MYHUIIMIAIBHOW yCIIYTH MPU YCIOBUU, UYTO MPHU BBIJAUE KIFOUA MPOCTOM
AJIEKTPOHHON MOJMKMCH JIMYHOCTh (DU3WYECKOrO JIMIAa YCTAHOBJIGHA TMPH JIMYHOM
npueMe.

3. CocraB, nocj1e10BaTeJIbHOCTh U CPOKHU BbHINOJIHEHUS
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aIMUHUCTPATHUBHBIX poueAyp (aeicTBuii), TPeOOBAHUS K MOPAAKY
UX BBINOJTHEHHs, B TOM YHCJIe 0COOCHHOCTH BbINOTHEHHA
aJIMUHHCTPATUBHBIX MPOUEAYP B JJIEKTPOHHOU popme

3.1. UcuepnbIBalOIUii IepeYeHb AAMUHUCTPATUBHBIX Npoueayp (aeicTBuii)
NPH NPeI0CTABJIEHUN MYHUIIUNIATbHOM YCJIYTH

3.1.1. IlpegocraBneHne  MYHUIMOAIBHONW  yCOyrd  BKIIOYaeT B ceds
MOCJIEA0BATEIBLHOCTD CIAEAYIONIUX aIMUHUCTPATUBHBIX MPOLEAYp (IeUCTBUI):

1) mpuem (peructpanms) 3asBJI€HUSA 0 00 OKa3aHUH MYHULIUIIAJILHON YCIYTH;

2) 3ampoc JAOKYMEHTOB, YKa3aHHBIX B mozpaszaeine 2./ Permamenta, B pamkax
MEXBEJIOMCTBEHHOT'O B3aUMO/ICUCTBUS;

3) paccMoTpeHue 3asBIeHUS 00 OKa3aHUM MyHULUIAIBHOMN YCIIyTH;

4) mpuHATHE pEIIEHUs O MPENOCTaBICHUU JUOO 00 OTKaze B MPENOCTABICHUU
MYHULHUNAIBHOWN YCITYTH;

5) mepenayda KypbepoM IMakeTa JOKYMEHTOB U3 Y IOJTHOMOYEHHOTO opraHa B MOI];

6) BbIaua  (HampaBiieHHE) — 3asABUTENIO  pe3yJbTaTa  MPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

3asiBUTENIb BIOPAaBE OTO3BATh CBOE 3asBJICHUE Ha JIIOOON CTaAMM PACCMOTPEHUS,
COTJIaCOBaHMS WJIM MOJTOTOBKH JOKYMEHTA YTIOJHOMOUYEHHBIM OPraHOM, OOpaTUBUINCH
C COOTBETCTBYIOLIMM 3afBJICHHEM B YIOJIHOMOYEHHBIM OpraH, B TOM YHCIE B
aeKTpoHHOM opme, oo MDII,

3.2. IlociienoBarebHOCTHh BBINMOJHEHUSA
aIMUHMCTPATUBHBIX MPoOUEAYpP (AeHCTBHI) OCYyLIeCTBIsIEMbIX
YIOJTHOMOYEHHBIM OPraHoOM

3.2.1. Ilpuem (peructpaiius) 3asBieHHs 00 OKa3aHUU MYHMIIMITAIBHOW YCIyTU U
MpUJIaraéMbIX K HEMy JOKYMEHTOB.

3.2.1.1. OcHoBaHueM /sl Hayaja aJIMHUHUCTPATUBHOW MPOUEAYPHI SBISAETCS
oOpaienue 3asBUTENs] B YTOJIHOMOYEHHBIM OpraH C 3asBICHHEM O COTJIaCOBAaHUU
aApPXUTEKTYPHO-TPAJOCTPOUTEILHOTO 00IMKa 00BEKTa, U MIPUIIOKEHHBIMH TOKYMEHTAMH,
yKa3aHHBIMH B Tiofpaszjesne 2.6 Periamenta, a Takke JTOKYMEHTaMH, YKa3aHHBIMHU B
noapasaene 2.7 PernaMmeHTa, TPEACTABICHHBIMU 3asiBUTEJEM IO €r0 WHHIMATUBE
CaMOCTOSITEJIbHO, WJIU TOCTYIUICHUE 3asBJICHUS U JIOKYMEHTOB B YTIOJTHOMOYCHHBIM
opras uz MOLI.

3.2.1.2. 3asBneHue 00 OKa3aHUM MYHHUIMIAIBHOW YCIyTM M MpHIaraeMble
JIOKYMEHTBI MOTYT OBITh HANpaBJICHBl B YTOJTHOMOYEHHBIM OpraH mo moure. B stom
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Clly4ae HampaBIAIOTCS KOMUHU JTOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUIETEIHCTBOBAHA B
YCTAHOBJIEHHOM 3aKOHOM TOPSJKE, MOJJIMHHUKA JOKYMEHTOB HE HAITPABIISFOTCA.

JIOJKHOCTHOE TMIO Y TTOJTHOMOYEHHOTO OpraHa:

1) mpoBepseT HaIMuMe JAOKYMEHTOB, HEOOXOIUMBIX [UJIsl TPEJOCTABICHUS
MYHULMNAIBHON YCIYTH, COTJIACHO TIEPEYHIO, YKa3aHHOMY B mnozapasgene 2.6
Pernamenta, W JOKYMEHTOB, YKa3aHHbIX B mnozapasaene 2.7 Permamenra,
MPEACTABIICHHBIX 3asBUTEJIEM IO €70 UHULIUATUBE CAMOCTOSATEIIBHO;

2) MpOU3BOIUT PErHCTPAIUIO 3asiBICHUS 00 OKa3aHUM MYHHIIMIIAILHOW YCIIyTH, a
TaK)K€ JOKYMEHTOB, YKa3aHHBIX B mojapaszaene 2.6 PeriamMeHTa W JOKYMEHTOB,
yKa3aHHbBIX B mojpaszzaene 2.7 PernameHTa, NpeACTaBICHHBIX 3asBHUTEIEM IO €ro
VMHULMATUBE CAMOCTOSITENIBHO, B IEHb UX MMOCTYIUICHHS B Y IOJITHOMOYEHHBIN OpraH;

3) comocTaBisieT YKa3aHHbIE B 3asBJICHUU 00 OKa3aHWW MYHHMIIMNAIbHOW YCIYyTH U
JTAHHBIE B MPEJCTABIECHHBIX JOKYMEHTAX;

4) BBIABISICT HAJIUYUE B 3asABJICHUM OO0 OKa3aHUM MYHHIIMIAIBHOW YCIYTU H
JOKyMEHTaX MCIPaBICHUM, KOTOpPbIE HE IO3BOJISIOT OJHO3HAYHO HCTOJIKOBaTh HX
COJICP>)KAHMUE;

5) B ciy4ae NpelCTaBiICHHs HE 3aBEPEHHON B YCTAHOBJIEHHOM IMOPSIIKE KOIMUU
JOKyMEHTa YKa3aHHOIro B mojpasznene 2.6 PersiameHTa, U TOKyMEHTOB, YKa3aHHBIX B
noxpasnene 2.7 PermameHTa, IPEACTABICHHBIX 3asBUTEIEM [0 €ro HWHHUIMATHBE
CaMOCTOATENIBHO, JIOJDKHOCTHOE JIMIO YTIOJHOMOYEHHOTO OpraHa CIM4aeT €€ C
OpUTMHAJIOM M CTaBUT HA HEW 3aBEPUTENbHYIO HAANHUCh «BepHO», MOJKHOCTH JHIIA,
3aBEPUBIIETO KOIHWIO, JIMYHYIO IMOJNUCh, WHULKAIBI, (PaMUJIMIO, ATy 3aBEpEHHs, a
OpUTHHAJBl JOKYMEHTOB BO3BpAIllAeT 3asBUTEIIIO;

6) BbBIAACT pPACHUCKY-yBEAOMJIEHHE O TMpueMe (perucrpaiuu) JITOKyMEHTOB,
YKa3aHHBIX B nojapaszjese 2.6 PernaMmenTa, 1 TOKyMEHTOB, YKa3aHHBIX B Mojpaszaene 2.7
PernamenTa, npeacTaBiaeHHBIX 3asBUTENEM IO €r0 MHUIMATHBE CaMOCTOSTENbHO. [Ipu
HaIlpaBJICHUM JOKYMEHTOB IIO IIOYTE, HANPABIAET HW3BEIICHHE O JaTe IOJIy4CHUS
(perucTpainyu) yKa3aHHbIX JOKYMEHTOB HE TMO37qHee yeM depe3 1 (oauH) pabouuii 1eHb
C JaThl UX MOJYYEHHUs (PETUCTpalMH) IO TIOUTE.

3.2.1.3. B cnyuae HempeacTaBieHHs (MPEICTaBIECHUS HE B HEMOJHOM OOBEME)
JOKYMEHTOB, yKa3aHHbIX B mojpaszene 2.6 PernmameHTta, JOJDKHOCTHOE JIMIIO
YIIOJIHOMOYEHHOTO OpPTraHa BO3BPAIIAET UX 3asiBUTEINIO.

B cinydae ecnm n1OKyMEHTBHI, yKazaHHbIE B nonpasnene 2.6 PermameHTta comepixar
OCHOBAaHUS MPENYyCMOTpPEHHbIE MyHKTOM 2.9.1 monpasznena 2.9 pasgena 2 Pernamenta
JOJDKHOCTHOE JIMIIO0 YTIOJHOMOYEHHOTO OpraHa MpPUHUMAET pelleHHe 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsi IPEIOCTABICHUS MYHUIIMNAIBHOU YCIYTH H
OTKa3bIBaeT 3asBUTENIO B MpUEME JOKYMEHTOB, HEOOXOIMUMBIX ISl MPEJOCTABICHUS
MYHUIIUTIATBHON YCIIYTH C YKa3aHUEM MPUYMH OTKAa3a.

3.2.1.4. MakcumanbHbli CpPOK BBINOJHEHUS aJMUHUCTPATUBHOW MPOUEIYPHI
cocTaBisieT 1 (0JIUH) IEHb.

3.2.1.5. UcnonHeHue [aHHOW aJIMHHUCTPATUBHOW MPOUEAYPHl BO3JIOKEHO Ha
JOJDKHOCTHOE  JIMIO  YTOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a  IpUEM
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(peructpanuio) 3asBiIeHHA 00 OKa3aHUM MYHHUIIMMIAIBHOM yCIyrd M MpHJIaraeéMbIX K
HEMY JIOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS MYHUIIMIIATLHON YCIYTH.

3.2.1.6. KpurepueM TNpUHATHS PEIICHUA IO JaHHOM aJMUHUCTPATUBHOM
IpolLeaype SBISETCA OTCYTCTBUE OCHOBAHMM JUIsi OTKa3a B IpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJIsl TPEAOCTABIICHUS MYHUIIMTIATLHON YCITYTH.

3.2.1.7. Pe3ynpTaToM aAMUHUCTPATUBHOW NPOLEAYPHI SBISETCS PETUCTpaIus
3asiBJICHUS O 00 OKa3aHUU MYHUIUTIAJILHOW YCIYTH U MPUJIAraeMbIX K HEMY TOKYMEHTOB
WIM OTKa3 B IpPUEME JOKYMEHTOB, IIPU BBIABICHHH OCHOBAHWM JJIl OTKa3a B MpUEME
JIOKYMEHTOB.

3.2.1.8. Cmnocobom (¢ukcanuu pe3ysibTara aJIMUHACTPATUBHOM MPOLETYPHI
ABJIAETCSl BblJa4ya 3asBUTEIIO JOHKHOCTHBIM JIMIOM YTNOJHOMOYEHHOTO OpraHa
paClUCKU-YBEIOMJIEHUS O TMpueme (perucrpanuu) 3asBiIeHUs 00 OKa3aHUU
MYHUIMOATBHOW YCIyTU U TNPUJIAraéMblX K HEMY JOKYMEHTOB WJIM OTKa3 B IMpUEME
JIOKYMEHTOB, HEOOXOUMBIX IS PEIOCTABJICHHS] MYHUIIMITAIbHON YCITYTH C YKa3aHUEM
MPUYUH OTKa3a.

3.2.2. 3anpoc JOKYMEHTOB, YKa3aHHBIX B nozapaszene 2.7 PermameHTra, B paMKax
MEXXBEJIOMCTBEHHOI'O B3aUMOJICUCTBHS.

3.2.2.1. OcHoBaHueM /Uil HayajJa aJIMHUHUCTPATUBHOW MPOUEAYpPHI SBISAETCS
HEIPEICTABICHUE 3asIBUTENEM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7.1 nmogpasnena 2.7
pa3aena 2 PeriameHTa, KOTOpPbBIE HAaxXOASTCA B PACHOPSIKEHUHU TOCYAApCTBEHHBIX
OpraHOB, OpPraHOB MECTHOIO CaMOYIIPABJIEHUS M HMHBIX OPraHoOB, YYAacTBYIOUIMX B
NPEIOCTABICHUN MYHUIIUIAIBHON YCIIYTH.

3.2.2.2. JIOmKHOCTHOE U0 YTIOJHOMOYEHHOTO OpraHa 3alpamuBacT B TeueHue |
(0IHOTO) JHA C JaThl Mpuema (perucTpaiuun) 3asBiaeHus 00 OKa3aHUU MYHUIIUTTATBHOM
yCIIyTH, YKazaHHble B myHKTe 2.7.1 moapasnena 2.7 pasnena 2 PernmameHTta B pamkax
MEXBEJJOMCTBEHHOTO  B3aUMOJECHCTBUS, KOTOpbIE HAXOIATCS B  PACHOPSKEHUU
rOCyJJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIMPABJICHUS U MHBIX OpPraHoOB,
YYAaCTBYIOIIUX B MPEIOCTABICHUN MyHULIUIIAIIbHOW YCITYTH.

3.2.2.3. JIomKHOCTHOE MU0 YTNOJHOMOYEHHOTO OpraHa MOArOTaBIMBAaEeT U
HaMpaBJIsieT B paMKaX MEXBEJOMCTBEHHOTO HWH()OPMAIMOHHOTO B3aUMOJICHCTBUS
MEXXBEJOMCTBEHHBIE 3allpOChl O TPEACTABIECHUU JOKYMEHTOB U HH(pOpMaIuH,
HEOOXOJUMBIX JUISI TPENOCTaBICHUS MYHUIMIIAIBHOM  yCIyrd, a Takke O
NPEJICTAaBICHUN 3alpalliBacMbIX CBEACHUA B (QopMe 3JIEKTPOHHOTO JOKYMEHTa,
COrJIaCHO YTBEPKIECHHbIM (hopmam 3arpoca, KOTOPbIA MOAMMCHIBAETCS 3JIEKTPOHHOM
nu(ppoBOM  MOANMCHIO, WJIM MEKBEIOMCTBEHHBIH 3ampoc O MpeACTaBICHUU
3alnpaniuBaeMblX CBEJEHUNM Ha OyMaXHOM HOCUTEJE, COIVIACHO TpeOOBaHUSM,
IIPEAYCMOTPEHHBIM ITyHKTaMHu 1-8 yactu 1 crareu 7.2 denepanbHOro 3aKOHa OT 27
utonig 2010 1. Ne 210-®3 «O0 opraHuzauuu MNPEJOCTABICHUS] TOCYIAPCTBEHHBIX U
MYHUIUTATBHBIX YCITYT».

3.2.2.4. TloaAroToBIEHHBIE  MEXKBEIOMCTBEHHBIE  3alpPOChl  HAMNPABISIOTCS
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM  YTIOJHOMOYEHHOIO  OpraHa ¢
UCITOJIb30BAaHUEM 11205 (1)1 CUCTEMBI MEXBEJOMCTBEHHOTO JIEKTPOHHOTO
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B3aMMOJICUCTBUS U MOAKIIOYAEMbIX K HEMl PErMOHAJIBHBIX CUCTEM MEXBEAOMCTBEHHOTO
AJIIEKTPOHHOTO B3aUMOJEUCTBHUS (MPU HAJIMYUU TEXHUYECKOM BO3MOXXHOCTH) C
UCIIOJIb30BAaHUEM COBMECTHUMBIX CPEICTB KpUINTOrpaduuecKon 3amuThl HHGOpMAIUU U
MIPUMEHEHUEM JJIEKTPOHHOM MOJANKWCH COTPYAHUKOB, B TOM YHUCJIE MOCPEICTBOM
AIEKTPOHHBIX CEPBHCOB, BHECEHHBIX B €IHMHBIM PEECTP CUCTEM MEXKBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aumojencTBus (naigee — CMOB), nubo Ha OyMa)KHOM HOCHTEIE,
MOANMCAHHOM YIOJHOMOYEHHBIM JI0JKHOCTHBIM JIMIIOM Y ITOJTHOMOYEHHOTO OpraHa, Mo
o4YTe, KyphepOM WM TOCPEACTBOM (HaKCUMHIBHOM CBSI3M, MPU OTCYTCTBUU
TEXHUYECKON BO3MOXXKHOCTH HaIIPaBJIEHUSI MEXBEJOMCTBEHHOTI'O 3aIIpoca.

HampaBnenue 3ampocoB JOMYCKAaeTCsl TOJBKO C IEJIbI0 MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

[Io MeXBEIOMCTBEHHBIM 3ampocaM YTOJIHOMOYEHHOIO OpraHa, JOKYMEHTHI,
yKka3zaHHble B TyHKTE 2.7.1 moapaznena 2.7 pa3aena 2 PerimamenTa, mpeaoCcTaBiIsiOTCS B
CpOK He mo3aHee 5 (mATu) pabouymx JHEH cO JHS MOJYYEHHUS COOTBETCTBYIOILEIO
MEXBEJJOMCTBEHHOT0 3aI1poca.

3.2.2.5. MakcuMalbHbIi CPOK BBINOJHEHHUS AJIMUHUCTPATUBHOM MPOUELYPHI
COCTaBJISIeT S (MTh) pabOUYnX JTHEH.

3.2.2.6. HcnonHeHne IaHHOW aJIMHHUCTPATUBHOW MPOLEAYpPHl BO3JOKEHO Ha
JOJDKHOCTHOE JIMIO YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a PACCMOTPEHHUE
3asiBJICHUS] 00 OKa3aHUU MYHUIIMITAIILHON YCIIYTH W MpUIaraeMbiX K HEMY JIOKYMEHTOB,
HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULIUIIAILHON YCIYTH.

3.2.277. KpurepueMm NpUHATHSA pEUICHWS [0 JaHHOW aJMUHHCTPATHUBHOMN
IIpOLEAYpE SABISAETCA OTCYTCTBUE JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7.1 mompasnena
2.7 pa3znena 2 PerimameHTa, KOTOpPBIE HAXOAATCA B PACHOPSIKEHUM TOCYJIApCTBEHHBIX
OpraHOB, OpPraHOB MECTHOTO CaMOYIPABIEHUS M HMHBIX OPraHoB, Y4YacTBYIOIIHMX B
MPEIOCTABIEHUN MYHUIIUNATBHON YCIIYTH.

3.2.2.8. Pe3ynbTaToM aIMHHUCTPATUBHOW MPOUEAYPHl SABISIETCA MOTy4YEHUE
JOKYMEHTOB, 3alIPAINBAEMBIX B PAMKaX MEXBEJOMCTBEHHOTO B3aUMOIECHCTBHS.

3.2.2.9. Cnocobom ¢ukcanuu pe3yiabTaTa BBIMOJHEHUS aAJMUHUCTPATUBHOM
IPOLEYPHI SBISETCA PErMCTpALMs JOHKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO OpraHa
NOCTYIMBIIMX B PAMKax MEXBEIOMCTBEHHOIO B3aWMOJICHCTBUSA JOKYMEHTOB, HX
npuoOIleHHue K 3asBICHUIO 00 OKa3aHUM MYHULMIAIBHOM YCIYyTM U JOKYMEHTaM,
IIPEICTABIICHHBIX 3asBUTEIIEM.

3.2.3. PaccmoTrpenue 3asdBieHHs OO0 OKa3aHUM MYHULUINAIBHOM YCIYrd U
MPUJIAraeMbIX K HEMY JTJOKYMEHTOB.

3.2.3.1. OcHoBaHueM /Uil Hadaja aJIMHUHUCTPATUBHOW MPOLEAYPHI SBISETCS
HAJIMYUE TIOJHOTO KOMIUIEKTa JOKYMEHTOB, MNPEAYCMOTPEHHOTO ToapasaeioMm 2.6
PernamenTa, a Takke TOKyMEHTOB, IPETyCMOTPEHHBIX MOApa3aesiom 2.7.

3.2.3.2. JIOMKHOCTHOE JULO YTOJHOMOYEHHOTIO OpraHa OCYIIECTBIISIET IMPOBEPKY
JIOKYMEHTOB, yKa3aHHbIX B mojpasneine 2.6 Perimamenta, u JOKyMEHTOB, yKa3aHHBIX
nyHkte 2.7.1 nogpasnena 2.7 PernamenTa, Ha MpeAMET COOTBETCTBUS AEHCTBYIOIIEMY
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3aKOHOAATENbCTBY M HaJIUMYMS OCHOBAHUW JUIsl MPENOCTABICHUS MYHUIMIMAIBHOU
yCIIyTH JIM0O OCHOBAaHUM ISl OTKa3a B IPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH.

3.2.3.3. MakcuMaJIlbHbIi CpPOK BBINOJHEHUS AJMUHUCTPATUBHON MPOLEAYPbI
cocTaBJisieT 26(ABaAIaTh IECTh) JTHEH.

3.2.3.4. HcnosHeHUE [aHHOM aIMHHUCTPATUBHOW NPOLEAYPhl BO3JIOXKEHO Ha
JOJDKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a pPacCMOTpPEHHUE
3asiBJICHUS] 00 OKa3aHUW MYHUIIMITAJILHON YCIIYTH M MpUaraeMblX K HEMY JIOKYMEHTOB,
HEOOXOMMBIX JIJIS TTPETOCTABICHNS MYHHUITUTIATLHON YCIYTH.

3.2.3.5. Kpurepuem mnpuHATUS pEIICHUS MO JaHHOW aJIMUHUCTPATHUBHOM
npoueaype  SIBISETCS COOTBETCTBHE  IMOJHOTO  KOMIUIEKTa  JIOKYMEHTOB
NpPEeNyCMOTPEHHBIX — mojpasfaenoMm 2.6  PermameHta, a Takke JIOKYMEHTOB,
IpeIyCMOTPEHHBIX mofpasznenoM 2.7 Perimamenta TpebOBaHUSM 3aKOHOJATENHCTBA,
PETYIUPYIOLIEro NMPEAOCTABICHNUS] MYHULIUTTAIbHON YCITYTH.

3.2.3.6. Pe3ynbTatoM agMHUHHCTPATUBHOM MNPOLEAYPHI SBISIETCS OCYIIECTBICHUE
JOJKHOCTHBIM JIMIIOM Y TIOJITHOMOYEHHOTO OpraHa NpOBEPKU TOKYMEHTOB, YKa3aHHBIX B
noapaszaene 2.6 PernamenTa, U JOKYMEHTOB, YKa3aHHBIX MyHKTe 2.7.1 moapaznena 2.7
Pernamenta, Ha TpeAMET COOTBETCTBUS 3aKOHOJATEIBCTBY, PErYJIHUPYIOLIEMY
MPEAOCTABICHNS MYHHUIIUIIAIBHON YCIIYTH.

3.2.3.7. Cmnocobom ¢ukcanuu pe3ylbTata aIMUHUACTPATUBHON MPOLETYPHI
SBJISIETCSI TTOATOTOBJICHHBIN U C(HOPMUPOBAHHBINA MAKET JOKYMEHTOB HEOOXOIUMBIHN JIJIs
paccCMOTpEHUSI 3asBJICHUSI 00 OKa3aHUU MYHULIUIIAIHLHON YCITYTH.

3.2.4. IlpunsiTe penieHus o MpeaocTaBIeHUN 00 00 OTKa3e B MPEIOCTaBICHUU
MYHHIUITATBHON YCIYTH.

3.2.4.1. OcHoBaHueM /Ui Hayaja AaJIMUHUCTPATUBHOW TMPOLEAYPHl SBIAETCS
OKOHYAaHME NPOBEPKU JOKYMEHTOB, YyKa3aHHbIX B mnoapaszaene 2.6 Permamenra, u
JIOKYMEHTOB, YyKa3aHHbIX NOyHKTe 2.7.1 moapasnmena 2.7 PernameHTta, Ha MpeaMeET
COOTBETCTBHS ICHCTBYIOIIEMY 3aKOHOJATEIbCTRY.

3.2.4.2. JIoM>KHOCTHOE JIUIIO YTOJIHOMOYEHHOTO OpraHa o pe3yjabTaTaM NPOBEPKU
JOKYMEHTOB YKa3aHHbIX B mozpasznene 2.6 PermameHTta, U JOKYMEHTOB, YKa3aHHBIX
nyHkte 2.7.1 nogpa3aena 2.7 PernaMeHTa, B ciiy4ae HaJIU4Msl OCHOBAHUM JUIsl OTKa3a B
MPEAOCTAaBICHUA MYHULUUNAIBHOW YCIYrdM, NPEeayCMOTPEHHBIX NyHKTOM 2.10.2
noapasnena 2.10 Permamenta B TeueHue 2 (ABYX) JHEW TOTOBUT MHCHMEHHOE
yBeZloOMJICHHE 00 OTKa3e B MPEJOCTABICHUH MYHUIIUTIATBLHOM yCIyTH U OO0ECIIeUrBaAET
€ro COIVIACOBAHHME M TMOANHCAHUE B YCTAHOBJIEHHOM B YIOJIHOMOYEHHOM OpraHe
MOPSIIKE.

3.2.4.3. JIomKHOCTHOE JIULO YTIOJTHOMOYEHHOTO OpraHa o pe3yjbTaTaM IMPOBEPKU
JOKYMEHTOB YKa3aHHBIX B moapaszzaene 2.6 PermamenTta, U JOKYMEHTOB, YKa3aHHBIX
nyHkte 2.7.1 monpasaena 2.7 PernaMmenTa, B ciiyda€ OTCYTCTBHSI OCHOBaHMM I OTKa3a
B MPEJOCTaBICHUA MYHUIIMIAIBHON YCIYyTH OCYIIECTBISCT MOATOTOBKY MUCHMEHHOTO
pPa3bSICHEHUSI O TMPUMEHEHWH HOPMATHBHBIX MPABOBBIX AaKTOB MYHHUIUMIIAIBHOIO
oOpa30BaHUs 0 MECTHBIX Hajorax v cOOpax.
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3.2.4.4. MakcumanbHblii CpPOK BBINOJHEHUS aJMUHUCTPATUBHOW MPOLELYPHI
COCTaBJIsIeT 26 (IBaAaTh IECTh) THEH.

3.2.4.5. HWcnojsHeHue JTaHHOM aIMUHUCTPATHUBHOW MPOLEAYPHl BO3J0KEHO Ha
JOJDKHOCTHOE JIMIO YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a PACCMOTPEHHUE
3asiBJICHUS M MPUJIaraeMbiX K HEMY JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHHUS
MYHULUNAIBHON YCITYTH.

3.2.4.6. KpurepueM TNpUHATUS PEUICHUS MO JAHHOM aJMUHUCTPATUBHOMU
IpoLENype SBISETCS HAJIMYUME OCHOBAaHUU I NPEJOCTABICHHS MYHULUIIAIbHOU
ycIyry 1100 OCHOBAHMM IS OTKAa3a B MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH.

3.2.477. Pe3ynbTaTOM aJIMHHHCTPAaTUBHOM MpPOLEAYpPHl SBIAECTCS MPUHITHE
pemieHuss 00 OKa3aHUM MYHHMIMIAIBHOW yciayrn mauOo pemieHHe o0 OTKaze B
IPEIOCTABIECHUN MYHUIIUNATBHON YCIIYTH.

3.2.4.8. CnocoboMm (ukcanuu pe3ysbTara aJIMUHACTPATUBHOM MPOLETYPHI
SBIIAETCS:

IIMCBMEHHOE DPa3bsCHEHHE O IPUMEHEHUM HOPMATHBHBIX IIPABOBBIX AKTOB
MYHHUIIMIIAJIBHOTO 00pa30BaHUsl O MECTHBIX HAJIorax U coopax

NUCHbMEHHOE yBeIOMIIEHHE 00 0TKa3e B MPEJOCTAaBICHUN MyHUIUIIAIBHON YCITYTH.

3.2.5. Ilepenada KyppepoM IaKkeTa JOKYMEHTOB U3 YIOJHOMOYEHHOIO OpraHa B
M®OII.

3.2.5.1. OcHoBaHueM /Ui Hayaja aJIMHUHUCTPATUBHOW MPOUEAYPHI SBISAETCS
MOATOTOBJIEHHBIN JJIs1 BBIAAYH PE3YNbTAT MPEJOCTABICHHSI MYHULIUITAIBHON YCITYTH.

3.2.5.2. Ilepemaya IOKYMEHTOB, SBIIAIOLIIMXCS PE3YyJbTaTOM MNPEIOCTABICHUS
MYHULANAIBHON YCIyTM W3 YIIOMTHOMO4YEHHOro oprana B M®II[ ocymecrtBisieTcs B
COOTBETCTBHUHU C YCIOBHSIMU COTJIAIICHUS O B3aUMO/ICHCTBUU.

[lepenaya OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM YTOJHOMOYEHHBIM OPTraHOM
nokymeHToB B M®I] ocymecTBisiercs B TedeHue 1 (0HOTO) AHS MOCHE perucrpanuu
JOKYMEHTOB, SIBJISIOIIUXCS PE3YJIbTaTOM IPENOCTABICHUS MyHULIUIIAJBHON YCIyTH, Ha
OCHOBAaHMHM peecTpa, KOTOPBIM COCTABIIETCA B JIBYX DK3EMIUISIPAX, U COJIEPKUT ATy U
BpeMs MepeJayl JOKYMEHTOB, a TakKe 3aBepsieTCs MOANMUCSAMU JIOJDKHOCTHOIO JIMIA
YnonHoMo4yeHHOTo oprana u paborauka M®II,.

3.2.5.3. MakcumanbHbId CpPOK BBIMIOJHEHUS aJMHUHUCTPATUBHONW TMPOIEIYPHI
coctaBisieT 1 (0JIuH) IEHbD.

3.2.5.4. VcnonHeHue MaHHOW AAMUHUCTPATHBHOM TMPOIENAYPHhl BO3JOXKEHO Ha
JOJDKHOCTHOE JIUIO YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a Iepefady NakeTa
IOKyMeHTOB B MODII.

3.2.5.5. KpurepussiMu TNpUHATHS PEHIEHUS] MO JAaHHOM aIMUHUCTPATUBHOMU
npolenype  SBISETCS  TOJATOTOBIEHHBIM K  Bblgaue  3asBUTENIO0  pe3yJbTaT
[IPEIOCTABJICHNUS] MyHULIMITAJIBHON yciryru B ML,

3.2.5.6. Pe3ynbraTOM aIAMUHUCTPATUBHON MpOUERypHI sABIsIeTCs noryyeHne MOL]
pe3ynbTara NpeJOCTABICHHUS] MyHUIIMITAIBHON YCIYTH JUIsl €r0 BbIIaYu 3asiBUTEIIIO.

3.2.5.7. Cnocobom ¢ukcanuu pe3yiabTaTa BBIMOJHEHUS aIMUHUCTPATUBHOMN
IPOLEIYPHl SBIIAECTCS HAIWYME IOANMCEN JOJDKHOCTHOIO JIMLA YIOJHOMOYEHHOIO



oprana u pabornuka M®L] B peectpe, comepxaiieM AaTy U Bpems Mepenayd MakeTa
JIOKYMEHTOB.

3.2.6. Boimaua (HampaBieHue) 3asgBUTENI0  pe3ysbTara  MPEJOCTaBICHUS
MYHUIUTIATBHON YCIIYTH.

3.2.6.1. OcHoBaHueM Uil Hayajlla AJMUHHCTPATUBHON MPOUEAYPHI SBISACTCA
NpUHATHE YTIOJTHOMOYEHHBIM OPTraHOM pEHIeHUs] 00 OKa3aHWU MYHUIUIIAIBLHON YCIyrU
1160 penieHust 00 0TKa3e B MPEAOCTABICHUN MYHUIIUTIATBHOM YCIIYTH.

3.2.6.2. JIomkHOCTHOE JIUIO0 YTIOJHOMOYEHHOTO OopraHa B TeueHue 1 (ogHOro) aHs
CO JHS TPHUHATHS PEUIeHUs 00 OKa3aHWW MYHHIIUTIAIBHOW YCIYTH JUOO perieHus o0
OTKa3€ B MPEIOCTaBICHUN MYHHUIIMNAIBHOW YCIYIM OCYLIECTBISET BblAa4y JOKYMEHTA
JUYHO B PYKHU 3asiBUTENIO WJIM HANpPaBJSIET JTOKYMEHT B ajpec 3asiBUTENS 3aKa3HbIM
MACHbMOM C YBEJOMJICHUEM O BPYUCHUHU.

3.2.6.3. MakcuManbHbI CPOK BBINOJHEHUS AJMUHUCTPATUBHOW MPOLELYPHI
coctaBisieT 1 (0JIuH) I€HbD.

3.2.6.4. HcnonHeHWe NaHHOW aJIMUHUCTPATUBHOM MPOLEAYPHl BO3JIOKEHO Ha
JOJDKHOCTHOE — JIMIO  YIIOJHOMOYEHHOrO OpraHa OTBETCTBEHHOE 3a  BbIIauy
(HanpaBiieHne) 3asBUTENIO PE3YJIbTAaTa MPEJOCTABICHNUS] MYHUIIMITAIBHON YCITYTH.

3.2.6.5. Kpurepuem TMpUHATUS PEUICHUS MO JAaHHOW aJMUHHUCTPATHUBHOMN
MpOLIEType SIBJSIETCS MPUHATHE pElIeHUs 00 OKa3aHUM MYHUIIMITAIILHOW YCIYTH WM
perieHust 00 0TKa3e B MPEIOCTABICHUN MYHUIIMITAIIBHON YCITYTH.

3.2.6.6. Pe3ynpTatroM aaMHHUCTPATUBHOW NPOLEAYPHI SBISAECTCS HAIPABICHUEC
MACHbMEHHOTO  Pa3bsICHEHUS O TMPUMEHEHUM HOPMATHUBHBIX TIPABOBBIX AKTOB
MYHULIMOAIBHOTO O0pa3oBaHUsi O MECTHBIX Hajorax W cOopax WM MHUCHMEHHOTO
YBEIOMIIEHHSI 00 OTKa3€ B MPEAOCTABICHUN MYHUIMIIAIbHON YCIYTH.

3.2.6.7. CnocoboMm (¢ukcanuu pe3ysbTara aJIMUHUCTPATUBHON MPOLIETYPHI
SIBJISICTCSL:

MACbMEHHOE pa3bsICHEHHE O TNPUMEHEHUH HOPMAaTUBHBIX IPABOBBIX aKTOB
MYHHUITUTIATBHOTO 00pa30BaHUsl O MECTHBIX HAJIOTaX U cOopax

MUCBMEHHOE yBeJOMJIEHHE 00 0TKa3€e B MPEIOCTABICHUN MYHHUIIUTAIBHON YCIIYTH.

3.3. [lepeyeHb aIMUHUCTPATHBHBIX Npoueayp (aeiicTBuii) npu
NPeA0CTABJIEHUM MYHHIIUNIAJIBHOMN YCJIYIU B 3JIEKTPOHHO dopme

3.3.1. IlpenocraBiieHre MYHUIUIIAIBHONW YCIYTHM BKJIIOYAeT B CeOsl CIEAYIOIINE
aJIMUHUCTPATUBHBIE MTPOLIEAYPHI (IEUCTBUS) B JIEKTPOHHOH opme:

1) nonydenus wuHDOpMAMM O TIOPSAKE M CPOKAaX  MPEIOCTABIICHUS
MYHULUITAIBHOMN YCIIYTH;

2) 3zanucu Ha npuemM B MOI[ i momauum 3ampoca O MPENIOCTaBICHUU
MYHULUITAIBHOMN YCIIYTH;

3) bopMupoBaHus 3arpoca o MPEAOCTaBICHUN MyHUIIUIIAIbHON YCIyTH;

4) mpuema UM peructpauuy YIOJTHOMOYEHHBIM OpraHOM 3ampoca M HWHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH;



5) mosty4eHus pe3ysbTara Mpea0CTaBICHNU MyHUITUTIATLHON YCIYTH;

6) TIOTy4YeHUS CBEICHUI O XO/I€ BBIMOJHEHHUS 3aMpoca;

7) ocyIIecTBICHUS OIEHKH KauecTBa MPEA0CTaBICHUS MYHUITUTIAIBHON YCITyTH;

8) nocynebHoe (BHecyaeOHOE) 00KaIOBaHUE PEIICHU U JeicTBUi (0e31eiCTBHS)
opraHa (opraHu3aiuu), JOJDKHOCTHOTO JIMIla opraHa (OpraHu3ainuu) JH0O
rOCyIapCTBEHHOT'O WJIM MYyHHIIMITAIEHOTO CITYKAIIIETO.

3.4. Ilopsinok ocyuiecTBICHHS B 3JIeKTPOHHOM GopMe, B TOM ymce
¢ UCIO0JIb30BaHueM EIUHOro mopraJjia rocyiapcTBeHHbIX M MYHHIIUNAJIbHBIX
yeayr (pyHkumii), PernoHaaibHOro nopraJja, aIMMHUCTPATUBHBIX
npoueayp (A1eCTBUil) B COOTBETCTBHH C MOJIOKEHUAMHU cTaThu 10
®enepaabHOro 3akoHa ot 27 urojst 2010 r. Ne 210-®3 «O6 opranuszanuu
NMPEeAO0CTABJICHHUS IOCYIAPCTBEHHBIX U MYHHUIIUNIAJIbHBIX YCJIYI))

3.4.1. Tlomyuyenne wuHOpMAUU O TOPSAAKE U CPOKaxX MPEJOCTABICHHUS
MYHUIUTIATBHON YCIIYTH.

Nudopmaruss 0 mNpeocTaBICHUM MYHULMIAIBHON YCIyrd pa3Memaercs Ha
PernonanbHoM moprare.

Ha PernonaibpHOM mopTasie pazMeniaeTcs cieayromnas naopmaus:

1) MCYEPIIBIBAIOIIIUN nepeyeHb JIOKyMEHTOB, HEO0OXOIUMBIX
JUTSL TIPEOCTABIICHNS MYHHUITUIIAIBHON YCIYTH, TPEOOBaHMUSI K 0(OPMIICHUIO YKA3aHHBIX
JIOKYMEHTOB, a TaKXe MePEUYCHb JOKYMEHTOB, KOTOpPhIE 3asBUTEIb BIPABE MPEACTABUTH
110 COOCTBECHHOM MHHITUATUBE;

2) Kpyr 3asiBUTEIEH;

3) CpPOK mpeOoCTaBICHUS MYHHUITUTIAIBHON YCITYTH;

4) pe3yabTaThl MPEIOCTABICHIS] MYHUIIUTTAIBHON YCITYTH, TTOPSIAO0K MPECTABICHUS
JIOKYMEHTA, SIBJISIOMIETOCs Pe3yIbTaTOM MPEJ0CTABICHNUSI MYHUILIUITAIbHON YCITYTH;

5) ucdepnbIBAOIIMKA MEPEYEHb OCHOBAHWM JJIsl MPUOCTAHOBIICHHS WJIM OTKa3a B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH;

6) o mpaBe 3asBUTENS Ha A0CyAeOHOe (BHECY1e0HOE) 00KATIOBAHUE PEIICHHUIA

U aeicTBuil (6e31eiCTBUS), MPUHSTHIX (OCYIIECTBIIEMbIX) B XOJI€ MPEIOCTaBICHUS
MYHHUITUTIATBHOU YCITYTH;

7) dopmbl 3asBreHud (YyBEIOMIJICHUH, COOOIICHMI), UCIOJb3yeMble MPHU
MIPEIOCTABIICHUN MYHHUITUTIATBHON YCITYTH.

Nudopmarus Ha PernoHanapHOM moOpTane O MOPSAKE W CPOKaxX MPEIOCTaBICHUS
MYHHUITUTIATBHOMW YCITYTH MPEIOCTaBISCTCS 3asIBUTEIIO OCCIUIATHO.

He momyckaeTcst 0TKa3 B MpueMe 3amnpoca U HHBIX JOKYMEHTOB, HCOOXOIUMBIX JIJISt
MPEIOCTABIICHUS MYHHUIIMITAJILHONW YCIYTHM, a Takke OTKa3 B MPEIOCTABICHHH
MYHHUITUTIATBHOW YCIYTH B ClIy4ae, €CJIM 3alpoc M JOKYMEHTBHI, HEOOXOIUMBIC IS
MPEIOCTABIICHUSI MYHUIIUIIATLHON YCIyTH, TTOaHbl B COOTBETCTBUU ¢ MH(OpMAIuen o
CpOKax W TOPSAKE MPEIOCTABICHHUS MYHUIIMIAIBLHON YCIyrH, OMyOJMKOBAaHHOW Ha
PernonansHom nopraie.



Hoctyn x uHOpManMU O CPOKAX W MOPSJKE MPEAOCTABICHHUS MYHULIMIAIBHON
YCIIYTH OCYILIECTBIIAETCS 0€3 BBINOJIHEHUS 3asiBUTENIEM KaKUX-TMOO0 TpeOOBaHUM, B TOM
yycie 0e3 UCIOJIb30BaHUSl MPOrPAMMHOTO OOECIEUeHHMs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CpeNICTBA 3asiBUTENsT TpeOyeT 3aKJIIOUEHHUS JUIEH3MOHHOTO WJIM HWHOTO
CorJIallleHHsl C TIpaBoo0IIaiaTesIeM MPOrpaMMHOTo o0ecreueHus, MPeayCMaTPUBAIOIIETO
B3MMAHHME IJIAThl, PETUCTPALIAIO UJIU aBTOPU3ALUIO 3asIBUTEIISA, WIIN MPEI0CTABICHUE UM
MEPCOHAJIBHBIX TAHHBIX.

3.4.2. 3anuce Ha mpueM B MOI[ mnga nomaum 3ampoca O NPEIOCTaBICHUU
MYHHIUITATBHON YCIYTH.

B nensx npenocraBieHuss MyHALIMIAIBHON YCIYTH B TOM YHCIIE OCYLIECTBIISETCS
npueM 3asBUTENEH 10 IpeIBapuTeabHoi 3anucu B MOLI.

OcHoBaHuEM [JIs HavyaJla aJMUHHACTPATUBHOM MPOLEIYpPHI SBISETCA OOpalleHuE
3asButenss Ha PerumonanbHbld nopTas, EauHbIA mopTan MHOTO(QpYHKIHMOHAIBHBIX
LIEHTPOB  IIPEIOCTABICHMUS  TOCYJApCTBEHHBIX U MYHHULMUIAIBHBIX  YCIYyT
Kpacuomapckoro kpas (manee - Emgunbnii mopran MO®IL] KK), ¢ mnenpio nomydeHus
MYHULMNIAIBHOMN YCIIYTH 110 IPEIBAPUTEIILHON 3aIIUCH.

3anuce Ha MpUEM IMPOBOAUTCA MOCPEACTBOM PermonanbHOro moprana, EnuHoro
noptaiia MOI] KK.

3asiBUTEINI0 MPEIOCTABISAETCS BO3MOXKHOCTH 3alUCU B JIIOObIE CBOOOIHBIC ISt
npueMa JaTy M BpeMs B Ipeaenax ycTaHoBieHHoro B MOIl rpaduka npuema
3asBUTENEH.

M®OI] He BmpaBe TpeOOBATH OT 3asIBUTENSI COBEPILUEHUS WHBIX JEHCTBU, KpOME
MPOXOKJICHUS UICHTU(PHUKAINN U ayTEHTU(PHUKALMU B COOTBETCTBHUH C HOPMATHBHBIMU
paBOBbIMM akTamMu Poccuiickoi @Penepanuu, ykKazaHWs LEJIA NPUEMA, a TaKKe
MPEIOCTABIEHUSI CBEACHUH, HEOOXOAMMBIX JUIsl pacyera IJIUTEIbHOCTH BPEMEHHOIO
WHTEpBaJIa, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH ISl IpUEMa.

Kpurepuem npuHATHS pelIeHUs 10 JaHHOM aIMHHUCTPATUBHOW MPOLIEAYpE
SBIIIETCS HaAJIMYMe CBOOOJHBIX JJsi TpuUeMa JaThl M BpPEeMEHH B Mpeaenax
ycta"oBieHHOro B M®I] rpaduka npuema 3asBurenei.

Pe3ynpTaTomM aIMHMHUCTPATUBHOW MIPOLIEYPHI SBISETCS MOIYUEHUE 3asiBUTEIIEM:

1) ¢ ucnonb3oBaHUEM CpeACTB PermonanpHOro mnopraja B JIMYHOM KaOWHETE
3asBUTENS YBEAOMIICHUS O 3anucy Ha npuem B MODILI;

2) ¢ ucnosibzoBanuem cpeactB Equnoro noprana MOI[ KK yBenomiienus o 3anucu
Ha npueM B MOL[ Ha naHHOM mopTaie.

CnocoboM (Qukcanmu pe3ysibTata aAMUHUCTPATUBHOW NPOLEAYpPHI SBISETCS
chopMUPOBAHHOE YBEJIOMJICHHE O 3amucu Ha ipueM B MOI1.

3.4.3. ®opMupoOBaHUE 3aMPOCa O MPEIOCTABICHUN MYHUIIMTIAIBHON YCIIYTH.

OcHoBaHMEM U1 Hayana aJMHUHUCTPATUBHOW NPOLIEAYPHI SBISIETCS aBTOPU3ALMS
3asBUTENS C UCMOIB30BAHUEM YUYETHOM 3amucu B EnuHoON cucteme MaACHTHU(PUKALMUA U
ayreHTU(PUKanuu Ha PernoHanmpbHOM mopTajie C LETbI0 MOJA4Yd B YTIOJHOMOYCHHBIN
Opras 3ampoca O IpeAoCTaBICHUA MYHULIMIIAIbHON YCIYT'H B 3JIEKTPOHHOM BHJIE.



dopmupoBaHUE 3anpoca 3asiBUTENIEM OCYIIECTBISETCS MOCPEACTBOM 3alOJIHEHUS
ANEKTPOHHON ¢opMbl 3ampoca Ha PermonanbHOM moprane, 0e3 HEO0OXOIUMOCTH
JOTIOJTHUTENIBHOMN MO/Iauu 3anpoca B Kakou-1mbo uHou dopme.

Ha PervonansHOM mnopTasie pa3Meniarorcs oOpasiibl 3amoJIHEHUS AJIEKTPOHHOU
dbopmBI 3ampoca.

dopMaTHO-JIOTHYecKasi MPOBEpKa CHOPMUPOBAHHOTO 3alpoca OCYIIECTBIISETCS
ABTOMATHYECKN IIOCJE 3aIlOJIHEHUs 3asBUTEIEM KaXKIOrO0 W3 TOJIEW SJIEKTPOHHOU
dopmbl 3ampoca. [Ipu BBISIBIEHWU HEKOPPEKTHO 3aMOTHEHHOTO IO 3JIEKTPOHHOM
dbopmbl 3ampoca 3asBUTEIh YBEAOMIISICTCS O XapaKTepe BBISABICHHOW OIMMOKH W
MOpSIIKE €€ YCTPaHGHHWs]  TOCPEACTBOM  HMH(DOPMAIMOHHOTO  COOOIICHUS
HEIOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3ampoca.

[Tpu popmupoBanum 3anpoca 3asBUTEIIO 00ECIICUNBACTCA:

1) BO3MOXXHOCTh KOMUPOBAHUS M COXPAHEHUS 3ampoca M HHBIX JOKYMEHTOB,
yKa3aHHBIX B TMyHKTe 2.6. Periamentra, HEOOXOIUMBIX MJisi MPEIOCTaBICHUS
MYHULHUNAIBHOWN YCITYTH;

2) BO3MOXHOCTb 3aIllOJTHEHHUS HECKOJbKHUMH 3asBUTEISIMU OJIHOM AJIEKTPOHHOM
dbopmbl 3ampoca mpu OOpallleHHH 3a YCIyramu, MpEeIIoyiaraloliiMi HampaBieHUE
COBMECTHOTO 3aIpOCa HECKOJIBKUMHU 3asIBUTEIISIMU;

3) BO3MOXHOCTH I€YaTh Ha OyMa)KHOM HOCHUTENE KOMHUHU DJIEKTPOHHOU (POpMBI
3ampoca;

4) coxpaHeHUE paHEe BBEJICHHBIX B JJICKTPOHHYIO (OpMY 3ampoca 3HAYCHUU B
10001 MOMEHT MO KEJIAaHUIO TOJIb30BATEIIS, B TOM YHUCJIE MPU BOSHUKHOBEHUU OIIHOOK
BBOJIa U BO3BpaTe JJIsl MOBTOPHOTO BBOJIa 3HAYEHUH B 3JIEKTPOHHYIO (JOpMY 3ampoca;

5) 3amnojiHeHHE TMOJeH 3JIeKTPOHHOU (DOpMBI 3arpoca /10 Havajla BBOJIa CBEICHUI
3asBUTENIEM C UCIOJb30BAHUEM CBEACHUM, pa3MEIICHHbIX B EAuHONW cucreme
UIeHTUPUKAIIMM U ayTeHTU(UKAIIMM W CBEJICHUM, OMyOJMKOBaHHBIX Ha EnuHoMm
nopraie, PernonanpHOM mopraiie, B 4aCTH, KaCarOLIEUCsl CBEACHUM, OTCYTCTBYIOIIUX B
Enunoit cucreme naeHTUGUKAIIMA U ayTEHTU(UKAITUH;

6) BO3MOXXHOCTb BEPHYThCA Ha JIO00W W3 OSTaroB 3aIlOJHEHHS DJIEKTPOHHOM
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOM MHPOPMAIINK;

7) BO3MOKHOCTB AOCTyIa 3asgBUTeNs Ha PernoHanbHOM mopTanie, K paHee

MOJAHHBIM KM 3alpocaM B TEUEHHWE HE MEHEE OJIHOrO T0Jla, a TAKXKE YACTUYHO
c(hOpMHUPOBAHHBIX 3aIPOCOB - B TCUCHHUE HE MEHEe 3 MEeCSAIICB.

CdopMupoBaHHbIi M MNOJANUCAHHBINA 3alpOC, U WHBIE JTOKYMEHTBI, YKa3aHHbIE
nyHKTe 2.6. PernmaMenTta, HeoOX0uMBbIE JJI TIPEOCTABICHUS] MYHULIMTIATBLHON YCIyTH,
HAIPABJISAIOTCS B Y IIOJJHOMOYEHHBIM OPTaH MOCPEACTBOM PEernoHasbHOTO mopTasa.

Kputepuem npuHsATHS pelnieHus M0 JaHHOW aJMUHHUCTPATUBHON TMpolieaype
SBJISIETCS KOPPEKTHOE 3aloJHEHUE 3asiBUTEIEM IOJIeH 3JIEeKTPOHHON (HOpMBI 3ampoca o
MPEA0CTaBICHUN MYHUIIUTIATBLHON YCIYTH B AJICKTPOHHOM BHJIE.

@opMHUpOBaHUE 3arpoca 3asiBUTENIEM OCYIIECTBISETCS MOCPEACTBOM 3alOJIHEHUS
AJIEKTPOHHOM (hOpMBI 3arpoca Ha PernonaapsHOM mopTase.



Pe3ynbraTom aAMUHUCTPATUBHOMN MPOIEAYPhI SIBJISIETCSA MOJyYEHHE
YIOJTHOMOYEHHBIM OpPraHOM B 3JIEKTPOHHON (opme yBeIOMIIEHHS O IJIAaHUPYEMOM
CTPOUTEILCTBE (PEKOHCTPYKIIMHM) U MPUJIAraeMblX K HEMY JOKYMEHTOB MOCPEICTBOM
PernonanbHoro noprarna.

CnocoboM (ukcanuu pe3ylbTrata aJIMUHUCTPATUBHON MpPOLETYpPHl SBISETCS
perucTpanus 3amnpoca (3asBJIeHHs) TOCPEACTBOM PernoHabHOrO TopTajia U MojdyyeHue
3asBUTEIEM COOTBETCTBYIOIIETO YBEIOMJICHUS B JIMYHOM KaOWHETE.

3.44. Tlpuem u peructpanus YTHOJIHOMOYEHHBIM OpPraHOM 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS] MyHUIIUIIAIbHOW YCITYTH.

OcHoBaHueM JIsi Hayaja aJMUHUCTPATUBHON MpPOLIEAYPHI SIBIASETCS MOJy4YCHUE
YOTHOMOYEHHBIM OpraHOM 3asiBIICHMSI W TpUJaraéMblX K HEMY JOKYMEHTOB,
HaIpaBJICHHBIX 3asBUTEJIEM NOCPEICTBOM PernoHanpHOTO mopraia.

VY10JIHOMOYEHHBI OpraH 00€CIeUnBaET MPUEM JTOKYMEHTOB, HEOOXOJIUMBIX IS
MPENOCTaBIICHUSI ~ MYHMIIMIAJIBHOW  YCIyrd, MW  pErucTpanyio  3ampoca  0e3
HEOOXOJMMOCTHA TOBTOPHOTO TMIPEACTABICHUS 3asBUTENIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpok peructpaiuu 3ampoca coctapisieT 1 (oaun) pabouuii 1eHb.

[IpenocTaBieHne MYHULHMNAIBHOW YCIYrM HAYMHAETCA C MOMEHTa IpUeMa u
perucTpanuu Y OJIHOMOYEHHBIM OPraHOM JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIS1 IPEAOCTABIECHUS MYHHUITUTIAJbHOM YCIIYTH.

[Ipu oTmpaBke 3ampoca MOCPEACTBOM PervoHanbHOro mopraiga, aBTOMaTHUYECKH
OCYILECTBIISIETCA  (POpMATHO-JIOTUYECKass MpoBepka CHOPMUPOBAHHOTO 3ampoca B
MopsiAKe, onpeaeasieMoM Y TOJHOMOYEHHBIM OPTaHOM, TOCJIE 3arOJHEHUs 3asBUTEIIEM
KaXJIOro U3 MoJied 3JIeKTpoHHOU ¢opmbl 3ampoca. [Ipu BBISIBICHHMM HEKOPPEKTHO
3aMOJIHEHHOTO TIOJS 3JEKTPOHHOM (opMbl 3ampoca 3asBUTENb YBEAOMIISETCS O
XapakTepe BBISBJICHHONW OMMOKKM W TOPSIAKE €€ YCTpPaHEHUsI MOCPEICTBOM
HH(POPMAITMOHHOTO COOOIIEHHSI HEMOCPEICTBEHHO B JICKTPOHHOM (popMe 3ampoca.

[Ipr ycremHou OTIpPAaBKE 3ampocy NPUCBAMBACTCS YHUKAIBHBIL HOMEDP, II0
KOTOPOMY B JIMYHOM KaOuHeTe 3asiBUTENsI IMOCpencTBoM PermonanpHOro moprana
3asBuTento OyneT mpeAcTaBieHa WHMOpMAIUs O XOA€ BBIMIOJHEHUS YKa3aHHOTO
3amnpoca.

[locne npuHsATHS 3amnpoca AOJDKHOCTHBIM JIMIIOM YTOJHOMOYEHHOTO OpraHa,
3ampocy B JUYHOM KaOuHeTe 3asBUTENS TOCPEICTBOM PernoHanpHOTO Tmoprana,
MIPUCBANBACTCSI CTaTyC, MOJATBEPKIAIOIINI €r0 PErucTpaIuio.

[Ipy mnonydeHuu 3ampoca B DJIGKTPOHHOM ¢opme JOKHOCTHBIM  JIUIIOM
YOIHOMOYEHHOTO OpraHa MPOBEPSETCs HAJIMYME OCHOBAHWM MJiS OTKa3za B IpUEMeE
3ampoca, ykazaHHbIX B myHKTE 2.9.1. Pernamenra.

[Ipn Hamuuuu XoTsi Obl OJHOTO M3 YKAa3aHHBIX OCHOBAHHMM JIOJKHOCTHOE JIUIIO
YOITHOMOYEHHOTO OpraHa B CpPOK, HE TPEBBIIAIOINIMN CPOK MPEeJOoCTaBICHUS
MYHHUITUTIATFHOW YCIYTH, MOATOTAaBIMBAET MUCHMO 00 OTKaze B MpUEME JOKYMEHTOB
ISl TPEAOCTABIECHUS MYHHUITUTIATbHOM YCIIYTH.



Kpureprem mnpuHATHA peleHHs 10 JAaHHOM aJMHUHHMCTPATUBHOWU IPOLEAYype
SBJISIETCSI OTCYTCTBME OCHOBAHUM JIJIs1 OTKa3a B IPUEME JOKYMEHTOB, HEOOXOUMBIX JIJIs
MIPEAOCTABIECHNS MYHHUIIUIIAJBbHON yCIIYTH.

Pe3ynbraToOM  aAMUHHUCTPATHUBHOM  MPOLEAYPHl  SIBIIAETCS  PErUCTpalus
MNOCTYNMUBIIUX B YIOJTHOMOYEHHBIM OpraH B OJJIGKTPOHHOM QopMe 3asBIICHUS U
MPUJIAraéMbIX K HEMY JOKYMEHTOB.

CnocoboM ¢ukcanmu pe3ysibTata aAMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
IIPUCBOCHHWE  PETMCTPAllMOHHOIO  HOMEpa  MOCTYNMBIIEMY  3alpocy WU
c(OpMUPOBAHHOMY YTIOJTHOMOUYEHHBIM OpPraHOM YBEIOMIICHUIO 00 OTKaze B IMpHEME
JIOKYMEHTOB.

3.4.5. Tlony4yeHue pe3yabTara NpeaoCTaBICHUS MyHUIIUIIATIBHONW YCITYTH.

OcHoBaHMEM i1 Hayana aJIMUHHACTPATUBHOM MPOLEAYpHI SIBISIETCS TOTOBBIA K
BBIJIAYE PE3YNbTAT NPEAOCTABICHUS MYHUIIMIIAIBHON yCIIYTH.

B kauectBe pe3ynpTaTa IpeIOCTABICHUS MYyHULUNAIBHOW YCIYI'M 3asBUTENH I10
€ro BbIOOpY BIPABE MOJYUUTh:

1) mucbMeHHOE pa3bsiCHEHHE O TNPUMEHCHWW HOPMATHBHBIX IPABOBBIX aKTOB
MYHUIIMIIAJIBHOTO O0pa30BaHUsA O MECTHBIX Halorax u cbopax JMOO NHCbMEHHOE
yBelOMJIeHHE 00 OTKa3e B MPEAOCTaBICHUM MYHMULMINAIBHOW YCIayru B Qopme
JJIEKTPOHHOI'O JOKYMEHTA, IOANMCAHHOE IOJDKHOCTHBIM JIMIIOM Y IIOJIHOMOYEHHOIO
OpraHa, ¢ UCIOJIb30BAaHUEM YCHJIEHHOM KBATM(PUIMPOBAHHON AJIEKTPOHHOM MOJIIHICH;

2) THCBMEHHOE pa3bsCHEHUE O MPUMEHEHHH HOPMATHBHBIX IPABOBBIX aKTOB
MYHHUIMOIATBHOTO OOpa30BaHMsI O MECTHBIX Hajorax M cOopax JMOO NUCBMEHHOE
yBEJOMIICHHE 00 OTKa3e B MPEAOCTABICHUH MYHUIUINAIBHOW YCIyIM Ha OyMaKHOM
HOCHUTETIE.

3asBUTEND BIPABE MOIYYUTh PE3YJIbTAT MPEIOCTABICHNUS] MYHULMITAJBHON YCIYTH
B (hOopMe€ DIIEKTPOHHOTO TOKYMEHTAa WJIM IOKYMEHTa Ha OYMa)KHOM HOCUTEJIE B TEUCHHE
CpOKa JIECTBHS pe3yJIbTaTa IpeI0CTaBICHUS MyHULMIIAIbHON YCIIyTH.

Kpurepyuem npuHATHS pelIeHUus 10 JaHHOM aIMHHUCTPATUBHOW MPOLEAYpE
ABJIIETCSl HAJIMYUE pe3yJbTaTa MPEIOCTaBICHUS MYHMIMIAIBHOW YCIYTH, KOTOPBIA
IIPENOCTABIISIETCS 3asBUTEIIIO.

Pe3ynsratoM agMMHHUCTPAaTUBHOM NpOILENyphl SIBISETCS Bbljada (HampaBieHHE)
3asBUTENIO TOKYMEHTOB, SIBIISIIOLIMXCS PE3YJIBTaTOM MPENOCTABICHUS MYHULAIIAIBHON
YCIIYTH.

CnocoboM (Qukcaluyd pe3ynbTaTa BBITOJIHEHHUS aJMUHUCTPATUBHOW NPOLEAYPHI
(momyuyeHue pe3ynbraTa MPEJOCTABICHUS MYHHUIMNAIbHOW yciayru B (dopme
AIIEKTPOHHOTO  JIOKYMEHTa,  MOJNUCAHHOTO  YCHUJICHHOM  KBaJIU(DUIIMPOBAHHON
AIIEKTPOHHOM MOANUCHIO YIOJHOMOUYEHHOTO JIOJPKHOCTHOTO JIMIA YITOJHOMOYEHHOTO
OpraHa SBJIIETCS YBEIOMJIEHHE O TOTOBHOCTH pe€3yJbTara MPENOCTaBICHUS
MYHUIMTIATBHON YCIIYTH B JINYHOM KaOuHeTe 3asgBuTelns Ha PernonansHOM mopTaiie.

3.4.7. Ilony4yeHue cBeIcHUI O XOJI€ BBITIOJIHEHUS 3aIpoca.

OcHoBaHMEM [JIsl Hayajla aJIMUHUCTPATUBHON MpOLEIYphl SIBIsETCS oOpallieHue
3asBuTeNsA HAa PerMoHanbpHbIN NOPTAN € LEIbIO MOTYYEHUS MyHULIUIAIBHOW YCIIYTH.



3asiBUTENIb UMEET BO3MOKHOCTh MOJMYyYeHUsI HH(DOPMALIUK O XO/€ TPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

Nudopmanuss o xolie NperoCTaBiICHUS MYHHUIIMIAIBHOW YCIYyTH HaIpaBiseTcs
3asBUTEN0 YTOJIHOMOYEHHBIM OPraHOM B CPOK, HE MPEBBIIAIOIIUNA OJHOTO paboyero
JHA TIOCJIE 3aBEpIICHUS BBINIOJHEHUS COOTBETCTBYIOLIErO JCHCTBHS, Ha aapec
AIEKTPOHHOM MOYTHI WMJIM C HWCIIOJIb30BAaHUEM CPEACTB PermoHanpHOro mnoprajia Io
BBIOOPY 3asiBUTEIIS.

[Tpu mpenocTaBieHUN MyHUIIUIATBHOM yCIyTH B 3JEKTPOHHOU (hopMe 3asBUTEIIO
HaIIpaBJIIETCA:

1) yBemomiieHHEe O 3alKMCH HA NPUEM B YINOJHOMOYEHHBIM opraH miau MOL],
CoJZIeprKalllee CBEACHUS O AaTe, BPEMEHH U MECTE IIPUEMA;

2) yBEIOMJIEHHME O MPUEME M PETUCTpalMd 3alpoca U HWHBIX JTOKYMEHTOB,
HEOOXOJIUMBIX JUISl IPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, COAEpKaIEe CBEACHUS O
¢dakTe mpuemMa 3ampoca M JIOKYMEHTOB, HEOOXOJUMBIX JJIs MpPerOoCTABIICHUS
MYHHULMIIAIBHON YCIYTH, W Hayajae IPOUEAyphl MPEAOCTABICHUS MYHULMNAJIbHOU
YCIYyIM, a TakKe CBEIEHHUd O Jare W BPEMEHU OKOHYAHMS IPENOCTaBICHUS
MYHUILIMIIAJIBHOW yCIyru JTUOO0 MOTHUBUPOBAHHBIM OTKa3 B NpUEME 3ampoca M HMHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH;

3) yBenOMJIEHHE O pe3yJibTaTaX PacCMOTPEHUS! JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEJOCTABICHU MYHULMIIAJIBHOW YCIYTH, COJEpIKalllee CBEACHUA O NPUHATUU
MIOJIOKATEIIBHOTO ~ PEUIEHUS O INPEAOCTABICHWM  MYHHIMNAIBHOM yCIYIM U
BO3MOYKHOCTH TMOJIYYUTh PE3yJNbTaT MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyru JIHOO
MOTHBHUPOBAHHBIN OTKAa3 B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH.

Kpurepuem npuHATHA pemeHrns 10 JAaHHOM aJMUHHCTPATHUBHOM NPOLENype
ABJIIETCSl OOpaleHue 3asBUTENs Ha PervoHanbHBI MOpTAT C LEIBI0 MOJIY4YECHHS
MYHHIUITATBHON YCIYTH.

Pe3ynpTaToM aIMMHHCTPAaTMBHOM NPOLEAYPHI SIBISETCS MNOJyYEHHE 3asBUTENIEM
CBEJICHUU O XOJI€ BBINOJIHEHUS 3allpOca B BUAEC YBEIOMIICHUM Ha aJpec 3JIEKTPOHHOMN
MOYTHI WM B IUYHOM KaOHHeTe Ha PernoHaibHOM nopTasie 1o BeIOopy 3asBUTEIIS.

CriocoboM ¢ukcanuu pe3yiapTaTa aIMHUHHCTPATUBHOW MPOLEAYpPHI SBISETCS
0TOOpakeHHE TEKYIIEro craryca MpeloCTaBICHUs MYHULMIAIBHON YCIYTH B JIMYHOM
kabuHeTe 3asBUTENS HAa PernoHansHOM TopTalie B 3JIGKTPOHHOU (popMme.

3.4.8. OcyliecTBIE€HUE OLEHKA KayecTBa MPEAOCTABICHUS MYHHUIIMIAIBLHON
YCIIYTH.

OcHoBaHMEM Uil Hayana aJMUHUCTPATUBHOM NPOLENYPHI SBISETCS OKOHYAHHE
MIPEAOCTABIEHNS MYHHUIUIIAJIBHON YCIIYTH 3asBUTEIIO.

3asgBUTENIO0 00ECNEeYMBAETCS BO3MOXKHOCTh OLEHUTH JIOCTYMMHOCTh M KaueCTBO
MYHULIUTNAIBHON yCIyryd Ha PermoHansHOM mopTtaje, B ciiydae (popMHUpPOBaHUs 3ampoca
O MPEAOCTaBICHUH MyHUIIUIIATILHOM YCIYTH B AJIEKTPOHHOM (hopMme.

Kpurepuem npuHATHUS pelIeHUs 10 JaHHOM aJIMHHUCTPATUBHOW NPOLEAYPE
ABJIAETCSL CcOrJIache 3asiBUTENSl OCYIIECTBUTh OLEHKY JOCTYIMHOCTH M KadyecTBa
MYHULANAIBHOU YCIIYTH, C UCIIOJb30BAHUEM CPEACTB PernonanpHOrO rnoprana.



Pe3ynpTaToM aIMHUHHCTPATUBHOW MPOIEAYPHI SIBISETCS OILCHKA JIOCTYITHOCTH U
KauecTBa MyHHUIIMIIAILHON yCayru Ha PernonaibHOM noprare.

CnocoboM ¢ukcanmu pe3ysibTata aAMUHUCTPATUBHOW MPOLEAYpPHI SBISETCS
YBEJOMJICHHE 00 OCYIIECTBJICHUU OICHKU JOCTYIHOCTH M KaueCcTBa MYHHUIIMITAIbHON
yciiyrd Ha PernonansHOM mopTase.

3.49. JlocynebHoe (BHecyacOHOE) oOKaJlOBaHWE pEIICHUH U JeHCTBUI
(6e3nelicTBusl) opraHa (OpraHu3aiyu), JOJPKHOCTHOTO JIMIa opraHa (opraHu3allviu)
I100 MYHUIIUTIAIBHOTO CITY>KaIETO.

OcHoBaHWeM I Hadaja aJIMHHHCTPATUBHOW TPOIEAYPHI SBISAECTCS OOparieHue
3asBuTeNs B YTIOJITHOMOYCHHBIN OpTaH C IEJIbI0 TIOMYYCHHS] MYHUIIMITAIbHON YCITyTH.

3asgBUTEN0 00€CIIEUYNBAETCS BO3MOKHOCTh HAIPaBJICHMS KaloObl HA pELICHUS U
nevictBus  (Oe3neiicTBUe)  YTOJHOMOYEHHOTO — OpraHa, JOJDKHOCTHOTO — JIUIA
YOJIHOMOYEHHOTO OpraHa CIIYXaller0o B COOTBETCTBUH co crarben 11.2
OdenepanpbHoro 3akoHa ot 27 wmrong  2010r.  Ne 210-d3 «OO6 opraHu3anuu
MPENOCTABICHUSI TOCYJAPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYyT» € HCIOJIb30BAHUEM
noprana dbenepanbHO rocyJapCTBEHHOM uHGOPMAITMOHHON CUCTEMBI,
oOecreynBaroIIe mporecc A0cyAeOHOro (BHeCyAeOHOro) 00KajJoBaHUSI PEIICHUM U
nevctBuil (0€374€MCTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU TOCYJAPCTBEHHBIX U
MYHUIIUTIATBHBIX ~ yCIYI OpraHamu, HpPeIOCTaBJSIONIMMUA TOCYJAapCTBEHHBIE U
MYHUIIUNIATbHBIE YCIYTHU, WX JOHKHOCTHBIMHU JIMIIAMU, TOCYJIapCTBEHHBIMU U
MYHHUITUTIATHHBIMH CITyXKaIMHU C HCITOJTb30BAaHUEM nH()OPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn  «MHTepHeT» (mamee - cucrteMa JI0CyAeOHOro
00>KaJloBaHUs).

[Ipn w©HampaBieHHH KajdoObl B DSJCKTPOHHOM BHJE IIOCPEACTBOM CHCTEMBI
J0CYe0HOTrO0 00>KajoBaHUs C HCIIOJIb30BAaHUEM uH(OpPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «VHTepHeT», OTBeT 3asBUTENIO (MpPEACTAaBUTENS
3asBHUTEIS) HAMPABISICTCS TTOCPEICTBOM CHCTEMBI JIOCYACOHOTO 00XKaJ0BaHHUs, a TaKKe
CIIOCOOOM, YKa3aHHBIM 3asgBUTENIEM MPH T0/1aue KaIO0ObI.

Kpurepyuem npuHATHS pelIeHUs [0 JaHHOM aIMHHUCTPATHBHOW MPOUEAYypPE
SBJIIETCSI  HEYJOBJIETBOPEHHOCTb  3asgBUTENS]  PEHICHUSIMHU W JICUCTBHUSIMU
(6e3nelicTBUSAMH) YTIOJJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIa YTIOJTHOMOUYEHHOTO
opraHa, MyHUIIUIIAJILHOTO CITyKAaIlIero.

Pe3ynpTaToM agMUHUCTPATHUBHOW NPOLEAYpPHI SIBISETCS HANpPABJICHHUE >KAIOObBI
3agBuTeNId B YIOJIHOMOYEHHBIM OpraH, MOJAHHOW C HCHOJIb30BAHUEM CHCTEMBI
0Cy1e0HOr0 00XKaJ0BaHUS B JICKTPOHHOM BHUJIC.

CnocoboM (Qukcanmu pe3ysibTata aAMUHUCTPATUBHOW NPOLEAYpPHI SBISETCS
perucTpanus )ajaoObl 3asdBUTENSA, a TakKe pe3ysibTara PacCMOTPEHUS >KaIOOBl B
CUCTEMeE JI0CYAeOHOTO 00KaIOBaHUSI.

3.5. llopsinok ucnpaBJieHUs TONMYLIEHHBIX ONMEYATOK U OIIUOOK B BHIIAHHBIX B
pe3yJbTaTre Npea0CTABJICHUSI MYHHIIUNIAJIBLHON YCJIYI'M IOKYMEHTAaX
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3.5.1. OcHoBaHMeM nJjs Hayajda aJMHHHCTPATUBHOW MPOLEAYPHI SBISETCS
NoJIydeHre YTOJHOMOYEHHBIM OpPraHOM 3asiBieHUss 00 HCIpPaBIECHUU JOMYIICHHBIX
OMEYaTOK M OIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEJOCTABICHHUS MYHUIUIAIHLHOM
yCIIYTH JTOKYMEHTax (Jajiee — 3asBi€HHE 00 UCIpPaBJICHHUH JIOMYIIECHHBIX ONEYaTOK U
OIHMOO0K).

3.5.2. 3asBneHue o0 UCIpaBICHUM JOMYIICHHBIX ONEYaTOK U OIIMOOK MO/aeTcs B
MPOU3BOJIBHON (DOPME U JIOJKHO COJIEPKaTh CIEAYIOIINE CBEACHUS:

1) HammMeHOBaHUE YTIOJTHOMOYEHHOTO OpraHa, u (i) (paMuiInio, UMs, OTYECTBO
(mocnegHee - MNpU HAIMYMK) JOHKHOCTHOIO JMIA YTOJHOMOYEHHOI'O Oprasa,
BBIJIABILIETO JIOKYMEHT, B KOTOPOM JIOIYyIIEHA ONeYaTKa WA OLINOKa;

2) damunuio, UMs, OTYECTBO (TOCJIENHEE - MPU HAIMYUHM), CBEICHUS O MECTe
KUTENbCTBA 3asBUTENS - (GU3NYECKOro JHIla JM00 HaMMEHOBAHHE, CBEACHHUS O MECTE
HAXOXKJEHUS 3asiBUTEINS - FOPUIUYECKOTO JIUIIA, @ TAKXKE HOMEp (HOMepa) KOHTAKTHOTO
tenedoHa, ajgpec (agpeca) IEKTPOHHOU MOYTHI (MIPU HAIMYKHK) M TIOYTOBBIM aJipec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) pPEKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTEIb BBISBWI ONEYaTKU WU (WJIN)
OIITNOKHU;

4) kpaTKoe OINHUCAHHUE OINedaTKu W (Uiu) OMMOKM B BBIIAHHOM B pe3yJbTaTe
MPEAOCTABICHUS MYHHUIIUTNIAJIbHON YCIIYTU JOKYMEHTE;

5) ykazanue crnoco6a nHGOpMHUPOBAHUS 3agBUTENSI O XOJE PACCMOTPEHUS BOIPOCca
00 UCIpaBICHUH OINEYATOK W (WJIM) OIIMOOK, BBISIBJICHHBIX 3asBUTEIEM, U 3aMEHE
JIOKYMEHTOB, a TakK)K€ IPEACTaBICHUs (HANpaBi€HUs) pe3yjbTaTa pPacCMOTPEHUS
3asBJICHUSI JIOO YBEJOMIJIEHUS 00 OTKAa3€ B UCIIPABIICHUH OINEYATOK U (MJIM) OIIMOOK.

3.53. K 3asBnenuto 00 HCHOPABICHUH JOMYIICHHBIX ONEYAaTOK M OLIMOOK
MPUIIAraroTCs:

1) konusg JOKyMEHTa, B KOTOPOM JIOMYILI€HA OMIKOKa WIIM ONIeYaTKa;

2) Komusl JOKYMEHTA, MOATBEPKIAIOIIETO TOTHOMOYHUS MIPEACTaBUTEIISI 3asiBUTES,
— B CIIy4ae NpeICTaBICHUS UHTEPECOB 3asiBUTENS IPEACTABUTEIIEM.

3.5.4. Cpok ucrpaBJIeHUS JOMYIISHHONW OMEYaTKH M OMHUOKH HE MOXKET IIPEBHIIIATh
5 (ms1Th) paboUMX THEN CO JTHS PETUCTPAIMK B YTIOJTHOMOUYEHHOM OpraHe 3asiBJICHUs 00
UCITPaBJICHUH JIOMYIIEHHBIX OMEYaTOK U OITHOOK.

3.5.5. B cayyae oTkaza YNOJTHOMOYEHHOTO OpraHa B MCIPABICHUHU JOMYIIEHHBIX
MMH OTI€YaTOK M OMIMOOK B BBIJAHHBIX B pE3yJIbTaTe MPEJOCTABICHUS MYHUIIMITATILHON
YCIYI'M JOKYMEHTax JU00 HapyLIEeHUs YCTAaHOBJIEHHOIO CpPOKa TaKUX MCIPABICHUH,
3asBUTENh MOXKET OOPaTUTHCS C K000 Ha JaHHBIN OTKa3.

Kanob6a, moctynuBiias B YIOJIHOMOUYECHHBIM OpraH B MUCIPAaBICHUU JIOMYIICHHBIX
OMEYaTOK M OMIMOOK WJIM B Cly4yae O0XaJOBAHMS HAPYIIECHUS YCTAHOBIEHHOI'O CPOKa
TaKUX MCIPABIICHUMN, MOMJIEKUT PACCMOTPEHHUIO B T€UEHHE 5 paboumx JHEH cO JHS ee
PEruCTpalnH.

3.5.6. Ilo pe3ynbrataM paccMOTpEHUS KaloObl MPUHUMAETCS OJTHO W3 CIEAYIOIINX
pELICHUM:



1) xanoba ymgoBiueTBopsieTcss B (hOopMe HCIpPABICHUS JOMYIIEHHBIX ONEYaToOK M
OLIMOOK B BBIAAHHBIX B PE3y/bTaTe MPENOCTABICHUS MyHUIIMIIATBLHON YCIYTH;

2) B yIOBJIETBOPEHUH KaNOOBI OTKA3bIBACTCS.

3.5.77. B cinyyae BHECEHHS U3MEHCHHMW B BbIJAaHHBIC 1O peE3yJbTaTaM
MPEAOCTABIECHNS MyHULIUIIAIBHOW YCIIYyTH JTOKYMEHTBI, HAIIPABJIECHHBIX HA UCIPABJICHUE
JOMYIIEHHBIX OMEYAaTOK U OMIMOOK, JOMYIIEHHBIX M0 BUHE YIOJIHOMOYEHHOTO OpraHa,
riaTa ¢ 3asBUTENS HE B3UMAECTCH.

4. q)OpMI)I KOHTPOJIA 32 IIPEAOCTABJICHUEM MyHI/IIII/IHaJII)HOﬁ yciayrn

4.1. ITopsok ocylecTBIeHUA TEKYILEro KOHTPOJIA 32 COOJII0IeHUeM U
HCIOJTHEHHEM OTBETCTBEHHBIMU J0LKHOCTHBIMH JIMIAMM TOJI0KEHUI perjiaMeHTa
U UHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX
TPe0OBAHUA K NMPeI0CTABIECHUI0O MYHUIIUNIAJIBHOM YCIYTH, a TAKKe
NPUHATHEM UMM PeleHuil

4.1.1. JlomkHOCTHBIE JHMIAa YIOJHOMOYEHHOIO OpraHa IMpH MPEJOCTABICHUU
MYHULIUNAIBHON YCIIYTH PYKOBOJICTBYIOTCS MOJIOKEHUSIMH HacTosiero Pernmamenra.

4.1.2. Tekyumuii KOHTPOJIb 3a COOJIIOJCHHMEM U HUCIOJHEHUEM OTBETCTBEHHBIMU
JOJLKHOCTHBIMH JIMLIAMHU Y TIOJIHOMOYEHHOT'O OpraHa MOJIOKEHUW PernaMeHTa W MHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAaHABIMBAIOMIMX TpeOOBaHUSA K MPEAOCTABICHUIO
MYHUIMOATBHOW YCIYTH, a TaKXe TMPUHATHEM HUMH PEIIEHUH OCYIIECTBIISIETCS
pYKOBOJUTENEM YIIOJIHOMOYEHHOIO OPraHa, OTBETCTBEHHOI'O 32 OPTaHHU3aLUI0 padOThI
0 MPEJOCTABICHUIO MYHUIIMTIAIIBHON YCITYTH.

4.1.3. Texkymmnii KOHTPOJb OCYUIECTBISETCS IIyTEM IPOBEICHUS MPOBEPOK
COONIOJIEHUST W BBIMOJHEHUSI  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMHM  JIMLIAMH
YOITHOMOYEHHOTO OpraHa MOJIOKEHU HacTosero PermamMenTa, HHbIX HOPMAaTHUBHBIX
IpaBoOBbIX akTOB Poccuiickoin Penepanuu.

4.1.4. IlpenMeTOM KOHTPOJIS SIBJISIETCS BBISIBIICHUE U YCTPAaHEHUE HAPYILICHH MTpaB
3asBUTENECH, TOpSAKA PACCMOTPEHMsS 3ampocoB, OOpalieHuid 3asBUTENCH, OlCHKa
HOJIHOTBI PACCMOTPEHUsi O0OpalieHuid, OOBEKTUBHOCTh M TIIATEIBHOCTh MPOBEPKH
CBEJICHUH, 000CHOBAHHOCTh U 3aKOHHOCTH TpEJIaraeMbIX JJI MPUHITHS PEHICHUH 10
3armpocam U OOpalieHHsIM.

4.2. [lopsigoK ¥ NEPUHOAUYHOCTH OCYHIECTBJICHUSA IJIAHOBBIX M BHEIJIAHOBBIX

NMPOBEPOK MOJHOTHI M KA4eCTBA MPEA0CTABJICHUS MYHHUIMIIAJIbHOMN YCJIYI'H, B TOM

yucJie NOPsiAoK U (popMbI KOHTPOJIA 32 MOJHOTOM M KA4eCTBOM NPeA0CTABJICHUS
MYHHUIMIAJIbHOH YCJIYTH

4.2.1. B nensx ocCyIecTBICHUS KOHTPOJS 3a MPENOCTABICHUEM MYHHUIIUMTATIBHON
YCIYTHM, a TakKXKe BBISIBIICHHS M YCTPAaHEHHUs HapylIeHUW TmpaB 3asBUTEIEH
YNOJIHOMOYEHHBIM OPTaHOM MPOBOIATCS IUIAHOBBIE U BHEIUIAHOBBIE ITPOBEPKHU.



4.2.2. TlpoBeneHne MIAHOBBIX MPOBEPOK, MOTHOTHI M KauyeCTBAa MPEIOCTABICHUS
MYHHIIUIIAJIEHOM YCIIYTH OCYIIECTBIISETCS B COOTBETCTBUH C YTBEP)KIEHHBIM Ipa(uKoOM,
HO He pexke 1 (oHOr0) pas3a B rof.

4.2.3. BHerutaHOBBIE TTPOBEPKH TPOBOIATCS MO OOpamieHusM (GU3NISCKUX JIUIl U
IOPUIMIECKHX JIUI] C Kalo0aMu Ha HapyIIeHUE WX MPaB M 3aKOHHBIX UHTEPECOB B XOJIC
NPEOCTaBICHUS MYHHIIMIIAIBHON YCIyrd, a TakKe Ha OCHOBAaHWU JOKYMEHTOB W
CBEJICHUH, yKa3bIBAIOIIMX HA HAPYIICHUE UCTIOJTHECHHUS TI0JI0XKeHNs Pernamenra.

4.2.4. Pe3ynbTaThl TUTAHOBBIX W BHEIUIAHOBBIX TPOBEPOK OMOPMIIAIOTCS B BHUIE
MIPABOBOTO aKTa YMOJTHOMOYEHHOTO OpraHa, TJe¢ OTMEYAIOTCS BBISBICHHBIE HEIOCTATKH
Y TIPEJIJIOKEHUS TI0 UX YCTPAHCHHMIO.

4.3. OTBEeTCTBEHHOCTD JO0JKHOCTHBIX JIMI[ OPraHa, NPeA0CTABISIOIIET0
MYHHUIMIAJBbHYIO YCJIYTY 32 peleHus U aeiicrBus (0e3xeiictBue), NpMHUMaeMble
(ocymecTBisieMble) MMM B X0/€ NPeI0CTABJICHU MYHHMIMIIAIBHON yCJIYIH

4.3.1. OTBETCTBEHHOCTH 3a HaJyIeKallee MPEA0CTaBICHNE MYHHUIIUTIIAIbHON YCIYTH
BO3JIAraeTCcsi Ha PYKOBOAUTENS YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a
OpraHu3aluio padoThl IO MPEAOCTABICHUIO MYHUITUTIATBHONU YCIIYTH.

4.3.2. IlepcoHanbHass OTBETCTBEHHOCTb 3a IMPENOCTABICHUE MYHUIUIAIBHON
YCIYTM  3aKpeIuisieTcss B JIOJDKHOCTHBIX —~ MHCTPYKIUAX — JIOJDKHOCTHBIX — JIWII
VYOTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIX 3a IMPEIOCTABICHHE MYHUIIUIAIBHOM
YCIIYTH.

433. B cnydae BBIABJIEHHS HapyLUIEHUWHA 3aKOHOAATENbCTBA Poccuiickoit
denepanii ¥ 3aKOHOAATENbCTBA KpacHOIApCKOro Kpasi, MOJIOKEHUN HACTOSIIETO
Permamenta, a Takke mnpaB 3asgBUTENIC BHUHOBHBIC JIMIIAa MPUBJICKAIOTCI K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM Poccuiickoit denepanmu.

4.4. IlonoxkeHus, XapaKkTepusyuue TpedOBaHNs K NOPSAAKY U (popmam
KOHTPOJIA 32 MPEA0CTABJIEHMEM MYHUIIUNIAJIBHOM YCJIYTH, B TOM YHCJ€e €O CTOPOHBI
rpaskaaH, MX 00beMHEHUI U OpPraHu3anuii

4.4.1. KoHTpoJIb 32 MPEAOCTaBIECHUEM MYHULIMIAIBHON YCIYyTd OCYIIECTBISETCS B
dbopMe TpOBEpKU COONIIOJIEHUSI TOCIEAOBATEIbHOCTH JIEUCTBUM, ONpPEEICHHBIX
aMUHUCTPATUBHBIMA TMPOLEAYpAaMU IO MCHOJHEHUIO MYHHUIMNAIBHOW YCIYTH,
OPUHATUEM  PEIICHUH  JIOJDKHOCTHBIMHM — JIMIIAMM  YTIOJIHOMOYEHHOT'O  OpraHa,
COOJIIOJICHUST M HCIOJIHEHUS JIOJDKHOCTHBIMHM JIMIIAMU Y TIOJIHOMOYEHHOTO OpraHa
HOPMATUBHBIX NpaBOBbIX akTOB Poccuiickoin ®@enepanuu, KpacHomapckoro kpas, a
TaKXKe MOJI0KEHUHN HacTosIero Pernamenra.

4.4.2. Tlopsinok 1 (opMbl KOHTPOJIS 32 MPEAOCTABICHUEM MYHUIIMIAIBHON YCIYTH
CO CTOPOHBI YIIOJTHOMOYEHHBIX JOJDKHOCTHBIX JIMI[ Y TIOJJHOMOYEHHOI'O OpraHa JOJIKEH
OBITH TTOCTOSTHHBIM, BCECTOPOHHUM, 0ObEKTUBHBIM U 3(PHEKTUBHBIM.



4.43. KoHTponap 3a HUCHOJHEHHEM PeriameHTa cO CTOpPOHBI TpaXIaH, HX
OOBEIMHEHUH W OpraHW3aIMil SBISETCS CAMOCTOSTENHHOW (OPMON KOHTPOIS H
OCYIIIECTBIISIETCS TyTEM HAaIpaBJICHUs OOpalieHuii B YTOJHOMOYEHHBI OpraH
MOJlyYeHUs] THCHMEHHOM W YCTHOW HWH(MOpPMAaUKA O pe3ysibTaTaX IPOBEICHHBIX
NPOBEPOK W MPHUHATHIX MO pe3yJbTaTaM MPOBEPOK Mepax, B TOM HYHCIE 00KaToBaHUs
nercTBui  (0e3EUCTBUS) MW PEIICHUH, OCYIIECTBISAEMBbIX (NMPUHATHIX) B  XOJC
ucToNTHEHHs PernmamenTa B cyZeOHOM TOPSAKE, B COOTBETCTBHH C 3aKOHOAATEIHLCTBOM
Poccutickon ®@enepanumu.

5. locyneOHblii (BHeCcy1e0HbIH) MOPSI0K 00KAJT0BAHUS PelIeHu il
U JelicTBHil (0e31eiicTBUSI) OPraHOB, NPEeA0CTABJISIIOINX
MYHUIUNAJbHBbIE YCIYTH, 2 TAKAKE UX JOJLKHOCTHBIX JINL

5.1. Mudopmanus 11 3aMHTEPECOBAHHBIX JIMI 00 UX MIPaBe HAa J0CyAe0HO0e
(BHecyaeOHOe) o0skaoBaHue aeiicTBuil (0e3aeiicTBIM) U (MJIM) pelieHMH,
NPUHATHIX (0CYILECTBJIEHHBIX) B X0/1€ MPeI0CTABICHUS
MYHUIIUNAJIbHOM YCJYTH

5.1.1. 3auHTepecoBaHHOE JMIIO (J1ajee — 3asBUTEIb) UMEET IIPAaBO Ha JOCYJAeOHOE
(BHecynneOHOe) 00KajoBaHUE pelleHUN U AeicTBui (Oe3neicTBus) U (UITK) pEIICHHH,
OPUHATHIX (OCYIIECTBICHHBIX) YTIOJTHOMOYEHHBIM OpPraHOM, JOJDKHOCTHBIM JIMIIOM
VY1O0JIHOMOYEHHOTO OpraHa, Ju00 MyHUIMNAIbHBIM ciyxkaumuMm, MO®Ll, paboTHHKOM
M®Il B xole mnpenocTaBleHHs MYHULUMUNAIBHOW yciayru (manee — mpocyaeOHoe
(BHECYIEOHOE) 00XKATOBAHUE).

5.2. Opranbl MeCTHOTO CAMOYIIPABJICHUSI, OPTAHU3ALUM U YIIOJTHOMOYEHHbIE
HA PacCMOTPEHNE KAJI00bI JIMIA, KOTOPbIM MOKeT ObITh HANPABJIEHA KA100a
3asiBUTEJISl B 10Cy/1e0HOM (BHeCy/1e0HOM) MOpPsiAKe

5.2.1. XKamoba nHa pemieHus u JAeicTBUsA (Oe3MeHWCTBHE) OJDKHOCTHBIX JIUIT
YNOTHOMOYEHHOTO OpraHa, MYHULMNAIbHBIX CIyKaluX MOAAeTCs 3asBUTEIEM B
YNOJIHOMOYEHHBIN OpPTaH HAa UM PYKOBOAUTENA Y TOJTHOMOYEHHOT'O OpraHa.

5.2.2. Bcayuae ecnu oOXKamyrTcs pemieHuss W JedctBus  (Oe3neicTBue)
pPYKOBOJUTENST YTIOJITHOMOYEHHOT'O OpraHa, »kajio0a MoJaeTcs B BBIIMICCTOSIIHNI OpraH (B
MOPSAKE MOJYUNHEHHOCTH).

[Ipr OTCYTCTBHM BBILIECTOSIIECTO OpraHa jkajo0a TIOJaeTCsl HEMOCPEICTBEHHO
PYKOBOJHUTEIO YTIOJITHOMOYEHHOIO OpraHa.

5.2.3. XKanobOwl Ha pemenuss u pAeiictBus (6e3geiictBue) pabotHrka MOIL]
nogarotrcs  pykoBogutento dtoro M®II. Kamobwl Ha pemeHuss W JACUCTBUSA
(6e3meiticteue) MODIl mnopatorcss B AemapTaMeHT HHQPOpPMATHU3AMK U CBSI3H
KpacHogapckoro kpas, sBistromuiica yupeaureiaeM MOPILl unu 10mKHOCTHOMY JuLly,
YIOJIHOMOYEHHOMY HOPMAaTHUBHBIM MPaBOBBIM akToM KpacHogapckoro kpasi.



5.3. Ciioco0b1 MH(OPMHUPOBAHUSA 3asIBUTEJIEH 0 MOPSAIKE
MO/a4YU U PACCMOTPEHUS KAJI00bI, B TOM YHCJIe ¢ HC0JIb30BaHueM Exnnoro
nopraJsia u PernonajibHoro nopraJa

5.3.1. Hndopmamuio o0 mOpsAKE TMOJAYM M PACCMOTPEHHS KaJIOOBI
3asBUTENH

MOTYT TIOJYYUTh Ha WH()OPMAIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MECTax
IIPEAOCTABICHNS MYHMIMIIAJBHON YCIYTM HEIOCPEACTBEHHO B YIIOJIHOMOYEHHOM
opraHe, Ha oQUIMAIBPHOM caiTe YToJHOMOYEeHHOTO opraHa, B M®II, na ExuHom

noprayie 1 PernonaibHOM nopraie.

5.4. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJIHPYOIIUX MOPSIA0K
a0ocyae0HOro (BHeCY1eOHOT0) 00:KaJI0BAHMSI pellieHNH U aelicTBUil (0e31eiicTBUA)
OpraHa, npeaoCcTABJISIOIIEr0 MYHUIIUNAJIBHYIO YCIYTY,

a TakiKe ero J0JKHOCTHBIX JIMIX

5.4.1. HopMmaTuBHBIMH NPABOBBIMHU aKTaMH, PETYJIHUPYIOIIUMHU  MOPSAOK
nocyneOHoro (BHecyaeOHOro) oOKaloBaHHMS pEIICHUH W AehcTBHM (Oe31eicTBHA)
YIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIUI] YTIOJHOMOYEHHOI'O OpraHa, Ju0o
MyHUIMNANBHBIX cinyxamux, MOL], pabotHukoB M®I] saBisroTcs:

1) ®enepanbubiii 3axkoH ot 27 wutons 2010 r. No 210-®3 «O6 opranuzanuu
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

2) mocranoBnenue I[IpaBurensctBa P ot 16 aBrycra 2012 r. N 840 «O mopsiake
noJa4v M pacCMOTPEHHUS Kao0 Ha perieHus u aercTBus (06e3nericTeue) deaepaibHbIX
OpraHOB MCHOJIHUTEIBHOM BJIACTM W HUX JOJDKHOCTHBIX JHI, (eaepalibHbIX
rOCyJIapCTBEHHBIX CIIY)KaIlUX, JOJDKHOCTHBIX JIML[ TOCYAApCTBEHHBIX BHEOIOJKETHBIX
donnoB Poccuiickoit deneparuu, TOCYIapCTBEHHBIX KOPIOpAIUi, HAJCIICHHBIX B
COOTBETCTBUM C (peepaJbHbIMM 3aKOHAMU IOJHOMOYHUSIMU TIO MPEIOCTABICHUIO
rOCyJIlapCTBEHHBIX YCIYT B YCTAaHOBJIEHHOW cdepe AeATeIbHOCTH, U UX JOKHOCTHBIX
JUL, OpPTaHU3alMil, TPEeAyCMOTPEHHBIX YacThio 1.1 ctateu 16 ®enepanbHOrO 3aKOHA
«O0 opranu3aiuu MpeoCTaBICHNs TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT», U UX
paOOTHUKOB, a TakKe€  MHOTO(QYHKIMOHAJIBHBIX  LIEHTPOB  MPEAOCTaBICHHUS
rOCyAapCTBEHHBIX M1 MYHULIMIAJIIBHBIX YCIYT U KX PAOOTHUKOBY;

3) mocTtaHOBJIEHME TJ1aBbl aAMUHHUCTpauuu (ryoepHatopa) KpacHomapckoro kpas
ot 11 ¢despans 2013 r. Ne 100 «O6 yrBepxknenuu Ilopsinka mogaym U paccCMOTPEHUS
*ano0 Ha pemeHus U AecTBus  (0e3nelcTBHE) MCIOJHUTENbHBIX  OPraHoB
rocyaapcTBeHHou BiaacTu KpacHomapckoro kpas, MpeoCTaBIISIIOIINX TOCY1apCTBEHHbIE
YCIYTH, WX JODKHOCTHBIX JHI JIMOO TOCYHapCTBEHHBIX TPAXKAAHCKUX CIYKAIIUX
KpacHonapckoro Kpas, MHOTO(YHKIIMOHATBHOTO LEHTpA, pabOTHHUKOB
MHOTO(YHKIIMOHATBHOTO LEHTPAY.



6. Oco0eHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
MHOTO()YHKIMOHAJIbHBIX HEHTPaX MPeI0CTABJICHU IOCYIapCTBEHHbIX H
MYHUIUNAJIBHBIX YCJIYT

6.1. Ilepevyenb aAMMHUCTPATUBHLIX NpOUEAYP (HeiicTBUIA),
BBINOJIHAEMbIX MHOTO(YHKIMOHAJIbHBIMHU IIEHTPAMH NPeI0CTABICHUSA
rocyJapcTBEHHbIX U MYHUIIUNIAJIbHBIX yCJIYT

6.1.1. IlpenocraBieHne MyHUIIMITAIBHOW YCIYTH BKJIIOYAE€T B CEOsl CIIENYIONINE
aJIMUHUCTPATUBHBIE MTPOLIEAYPHI (AeiicTBUS), BoIOAHsIeMble MDII:

1) unbopMUpOBaHHME 3asBUTENS O MOPAAKE MPEAOCTABICHUS MYHHUIUIAIBHOM
ycnyru B M®LI, 0 xoae BBINOJHEHMUS 3anpoca O MPENOCTABICHUHA MYHHUIIMIAIBHON
YCIIYTH, IO UHBIM BOITPOCaM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHHIUIIAJBHON YCIIYTH,
a Tak)K€ KOHCYJIbTHUPOBAHHME 3asBUTENA O MOPSAKE IMPENOCTABICHUS MYHULIHAIIAIBHOM
ycayru B MOLI;

2) mnpueM 3ampoca (najgee - 3asBlIEHHE) 3asBUTENs O MPEIOCTABICHUU
MYHUIIMIIAJIbHOW YCIYTU U MHBIX JTIOKYMEHTOB, HEOOXOOUMBIX AJI MPEIOCTaBICHUS
MYHHULUIIATBHOU YCIIYTH;

3) mnepemayy VYNOJIHOMOYEHHOMY OpraHy, 3asBJICHUS O IPEIOCTAaBICHUU
MYHUIIMIIAJBbHOW YCIYTU U HHBIX JOKYMEHTOB, HEOOXOIMMBIX MAJIs IMpPENIOCTaBICHUS
MYHULHANAIBHOWN YCIIYTH;

4) npuem pe3ynbTaTa  MPEAOCTABICHUS  MYHHMIMNAIbHOW  YCIAYTM  OT
YOJIHOMOYEHHOTO OpPraHa;

5) Bblmauy 3asBUTENIO pe3yJibTaTa MPEIOCTaBICHUS MYHHUIMNAIBHOM YCIYTH, B
TOM 4YHUCJI€ BbIa4y JOKYMEHTOB Ha OyMa)XHOM HOCHTENE, MOATBEPKIAIOIINX
COZIEp’KaHME DJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B M®IL[ mo pesynapraTtam
IIPEAOCTABICHNU MYHULMIIAJIBHON YCIYTH YIIOJHOMOYEHHBIM OpPraHOM, a TaKKe
BbIIayy JIOKYMEHTOB, BKJIIOYasi COCTAaBJICHHE Ha OyMa)KHOM HOCUTEJE M 3aBEpPEHHE
BBIMKMCOK U3 HH(POPMALIMOHHON CUCTEMBI Y TOTHOMOYEHHOT'O OpraHa.

6.2. IlopsiAoK BBINOJTHEHUS AIMUHUCTPATUBHBIX NPoueayp (AeicTBuii)
MHOTO(YHKIMOHAJIBbHBIMH HEHTPAMHM NPEAOCTABJICHUS FOCYI1apPCTBEHHbBIX 1
MYHUIHMNAJbHBIX YCJIYT

6.2.1. UndopmupoBanue 3asiBUTENC OCYIIECTBISECTCS MOCPEICTBOM Pa3MEIICHUS
aKTyaJlbHOW M HcuepnbiBarolield uHMOpManuu, HEOOXOAMMOM JUIsl TOJyYEHHUS
MYHUIIUNIATBHOM yCIYrd Ha WHOOPMAIMOHHBIX CTEHJAX WM HHBIX HMCTOYHUKAX
uH(popMHUpoBaHUsl, a Takke B okHe M®IL] (1HOM cnenuanbHO 000pyAOBaHHOM pabodeM
Mecte B MO®LI), nmpeaHazHayeHHOM 171 MHGOPMHUPOBaHUSA 3asiBUTENEH O TOPSJIKE
IIPEOCTABICHN MYHMIMIIAJIBHBIX YCIYyI, O XOAE€ PACCMOTPEHHUSA 3alpoCoB O
IIPEJOCTABICHUA MYHULMINAIBHBIX YCIYr, a TakXKe Ui IPENOCTaBICHUS WHOU
uHboOpMallK, BTOM 4YHCJIE YyKa3aHHOW B MOANyHKTe «a» myHkTa 8§ IlpaBun



OpraHW3alid  JCSITEIIbBHOCTH MHOTO(QYHKIIMOHANBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHHIMIAJIBHBIX YCIYT, YTBEP)KICHHBIX IOCTAHOBJIECHUEM
[IpaButennctBa Poccuiickoit depeparuu ot 22 nekadbps 2012 . Ne 1376 «O06
yTBepkaenun IlpaBun opraHuzanuu AESTEIBHOCTH MHOTO(QYHKIMOHATBHBIX IIEHTPOB
MPEAOCTABIIEHUS T'OCYTAPCTBEHHBIX U MyHUIIUITAJIBHBIX YCIYT).

6.2.2. OcHoBaHueM [Ji1 Hayaja aJAMUHHCTPATHUBHOW NPOLEAYPHI SBIISETCS
oOpamienue 3asButenss B M®ILI ¢ 3asBiieHHeM M JOKYMEHTaMH, HEOOXOIUMBIMU IS
MPEAOCTaBICHNUS MYHUIUNAIBHOM YCIyrd, B COOTBETCTBUM C mMojpasaesioM 2.6
Pernamenra, ¥ JOKyMEHTOB, YyKa3aHHbBIX B mnoxpasaene 2.7 Pernmamenra,
MPECTABICHHBIX 3asBUTEJIEM MO €r0 MHUIIUATUBE CAMOCTOSATEIBHO.

[Ipuem 3asgBieHUs U ITOKYMEHTOB B MOIL[ ocymecTBisieTcs B COOTBETCTBUHU C
®enepanbubiM  3akoHOM OT 27 wuronsa 2010 r. Ne 210-®3 «O6 opranuzaiuu
MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUIMAIBHBIX YCIYT», a TAKXKe C YCIOBUSIMU
corjamenust o B3aumozehcTBun M®PI[ ¢ YmomHoMoueHHBIM opraHom (nanee -
COTJIAILIEHUE O B3aUMO/JICHCTBUN).

PaGorauk MOI] npu mnpueme 3agBieHHUs O NPEAOCTABICHUU MYHHUIIUIAIbHOU
yciyrd b0 3ampoca O MPEeAOCTaBICHWHM HECKOJIBKUX TOCYJIAapCTBEHHBIX M (WIIH)
MyHULIHMNANbHBIX ycayr B MOILI, npemycmorpenHoro crateeid 15.1 depepasibHOTO
3akoHa or 27 wutons 2010 r. Ne 210-®3 «OO6 opraHuzanuu MOpeOCTaBICHUS
rOCyAapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT» (Jlajiee — KOMIIEKCHBIN 3a1poc):

l)ycTaHaBIMBaeT JWYHOCTH 3asBUTENS HAa OCHOBAHMM MacmopTa Trpa)KJaHUHA
Pocculickont @enepannu U UHBIX JOKYMEHTOB, YIOCTOBEPSIONIMX JIMYHOCTh 3asBUTENA,
B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickor denepannu;

2)OpoBepsieT  HaJU4Yue  COOTBETCTBYIOIIMX  IOJHOMOYMW Ha  TOJIy4CHHUE
MYHULIUTIATBHON YCITyTH, €CJIU 3a TIOJIy4YEHHUEM pe3yJibTaTa yCIIyru oOpaiiaercs;

3)npoBepseT MPaBUILHOCTh COCTABJICHUS KOMIUIEKCHOTO 3arpoca (3asiBicHUs), a
TaK)X€ KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUU C TOApasiesiom 2.6
PernamMenta, ¥ JOKYMEHTOB, YKa3aHHbIX B mnozapaszzaene 2.7 Pernamenra,
MPEACTABICHHBIX 3asBUTEJIEM MO €r0 UHUIIUATUBE CAMOCTOSATEIBHO;

4)poBepsieT HA COOTBETCTBHE KOMUU MPEACTABISIEMBIX JOKYMEHTOB (3a
UCKIIIOUCHHEM HOTapHalIbHO 3aBEPEHHBIX) WX OpUrMHajgaM (Ha TpeAMET HaTu4us
MOJIYUCTOK WJIM JIONEYaTOK). 3aBepsieT KOMUU JOKYMEHTOB, BO3BpAIA€T MOJJIWHHUKH
3asIBUTEIIIO;

5)oCylIecTBIs€T KONMUPOBAHUE (CKAHUPOBAHUE) JOKYMEHTOB, MPEAYCMOTPEHHBIX
nyHkramu 1 - 7, 9, 10, 14 u 18 yactu 6 crateu 7 denepaibHOTO 3aKOHA OT 27 HIOJIS
2010 r. Ne 210-®3 «O6 opraHuzalvy MPEJOCTaBICHUS TOCYAApPCTBEHHBIX U
MYHULMNAIBHBIX YCIYr» (fanee - JOKYMEHThl JUYHOTO XpaHEHHUs) U MpPeICTaBICHHBIX
3agBUTENIEM, B CJIy4ae, €CIU 3asBUTEIb CAMOCTOSTEIILHO HE MPEACTABUI KOMUHU
JIOKYMEHTOB JIMUHOTO XPaHEHHSI, & B COOTBETCTBUHU C aJIMUHUCTPATUBHBIM PETIAMEHTOM
MIPEIOCTABIIEHUSI MYHUITUIIATLHON YCIYTH JUTsl €€ MPEIOCTaBICHHS HE00X0IMMa KOTIHSI
JIOKYMEHTa JIMYHOTO XPaHEHHs (32 HMCKIIOUYEHHEM Ciyyasi, KOTrJla B COOTBETCTBHH C
HOPMATUBHBIM TPABOBBIM aKTOM JUISl MPEIOCTABICHUS MYHULMNAIbHON YCIyTH
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HEO0OXOMMO MPEIBABICHNE HOTAPUAIBHO YAOCTOBEPEHHOMN KOMUU JTOKYMEHTA JIMYHOTO
XpaHeHus). 3aBepsieT KOMUHU JTOKYMEHTOB, BO3BPAIAET MOJJIMHHUKH 3asBUTEIIO;

6)Ipu OTCYTCTBUU OCHOBAaHUM JJI OTKa3a B MpUEME JOKYMEHTOB, B COOTBETCTBHUHU
¢ nynktom 2.10.2. moxpazgena 2.10 PermameHTa, pEerucTpupyer 3asiBICHUE U
JIOKYMEHTBI, HEOOXOAMMBbIE ISl IPEOCTABICHUS] MYHULIUITAILHON YCIyTH, GOpMUPYET
MaKET JOKYMEHTOB.

[Ipn npueme KomIuieKCHOro 3ampoca y 3asButens paboTHuk MOIL] o0s3an
pOUH(POPMHUPOBATH €r0 000 BCEX TOCYAAPCTBEHHBIX U (WJIH) MyHHUITUTIATBHBIX yCITyTaX,
yCIIyrax, KOTOpbIE SIBJSIIOTCS. HEOOXOAUMBIMU U 00s3aTEIbHBIMU JJISI IPEOCTABICHUS
rOCYJIapCTBEHHBIX (MYHUIUIAIBHBIX) YCIYT, MOJYYEHUE KOTOPBIX HEOOXOIUMO JIs
MOJYYEHHUS] TOCYIAPCTBEHHBIX (MYHUIIUMAIBHBIX) YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3arpoce.

B cimydae HECOOTBETCTBUSI JOKYMEHTA, YAOCTOBEPSIONIETO JTUYHOCTh, HOPMATUBHO
YCTaHOBJICHHBIM TPEOOBaHUAM WU €ro OTCyTCcTBUS — paboTHuk M®I] nndopmupyer
3asBUTENS 0 HEOOXOUMOCTH MPEAbIBICHUS IOKYMEHTA, YAOCTOBEPSIONIETO JTUYHOCTD,
JUTSL IPEIOCTABIICHUSI MYHUITUMIIATLHON yCIIyTH U Tipensaraetr ooparutrbess B M®I] mocne
NPUBEJACHUS B COOTBETCTBUE C HOPMATUBHO YCTAHOBJIEHHBIMH TpPeOOBaHUAMHU
JIOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTD.

[Ipy mnOpenocTraBieHUU MYHHUIUIIAIBHOM YCIYTH IO 3KCTEPPUTOPUAIBHOMY
npuHIuiny MOILI:

1) npunumMaer oT 3asBUTENS 3asBJICHUE W JOKYMEHTHI, IPEJCTABICHHbBIC
3asBUTENECM;

2) OCYHIECTBIISIET KONMUPOBAaHUE (CKAHUPOBAHUE) TOKYMEHTOB, MPEAYCMOTPEHHBIX
nyaktamu 1 - 7, 9, 10, 14 u 18 wactu 6 crarbu 7 denepaabHOr0 3aKOHA OT 27 MO
2010 r. Ne 210-®3 «O6 opraHu3zauMy MOPEJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULUNAIBHBIX YCIyD» (fanee - JOKYMEHTHl JUYHOTO XpaHEHHUs) U MPE/ICTABICHHBIX
3asBUTENEM, B Clly4ae, €CIM 3asBUTENb CAaMOCTOSITEIbHO HE TMPEJICTaBUI KOIUH
JIOKYMEHTOB JINYHOTO XPAaHEHUS], & B COOTBETCTBUHU C AJIMUHUCTPATUBHBIM PETIIAMEHTOM
MPEIOCTABIICHUSI MYHUITUIIAILHON YCIYTH JUIsl €€ MPEeJOoCTaBICHUSI He0OX0aruMa KOTHS
JOKYMEHTa JIMYHOTO XPaHEHHs (32 HMCKIIOYEHHEM Ciyyas, KOTJla B COOTBETCTBHH C
HOPMATUBHBIM TIPABOBBIM aKTOM JUIsl MPEIOCTABICHUS MYHULHUNAIBHOW YCIyru
HEO0OXOMMO MPEIbABIECHNE HOTAPUAIBHO YAOCTOBEPEHHOM KOMUU JTOKYMEHTa JIMYHOTO
XpaHEHUs);

3) hopMupyeT INMEKTPOHHBIE JOKYMEHTHI U (MJIH) 3JIEKTPOHHBIC 00pa3bl 3asBIICHUS,
JIOKYMEHTOB, NPUHATBIX OT 3asBUTENsS, KOMUW JOKYMEHTOB JIMYHOTO XpaHEHUs,
NPUHATHIX OT 3asBUTEINSI, OOCCIeUMBas MX 3aBEpPEHUE HJICKTPOHHOM TMOJIMUCHIO B
YCTAHOBJICHHOM TOPSIJIKE;

4) ¢ wuCHoaB30BaHWEM WH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX TEXHOJOTHM
HaIpaBJISIET JJICKTPOHHBIC JTOKYMEHTHI W (WJIM) DJEKTPOHHBIE 00pa3bl JTIOKYMEHTOB,
3aBEPEHHBIE YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM JuoM M®IL], B YIOIHOMOYEHHBIN
OpraH, NpeAOCTABISIOMINI MyHUIIUIIAIBHYIO YCITYTY.
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Kpureprem npuHATHS pElICHHs II0 HACTOSALIEH aIMHHUCTPATUBHOW IPOLELYpE
SBJIIETCSL OTCYTCTBUE OCHOBAHUU AJIs OTKAa3a B pUeMe JOKYMEHTOB, HEOOXOAUMBIX JIJIs
IIPENOCTABICHUS MYHUIMIIAIBHOW YCIYIH, B COOTBETCTBME ¢ IyHKTOM 2.10.2.
noapasjaena 2.10 Permamenrta

Pe3ynpTaToM MCIOIHEHUS aMUHUCTPATUBHOW ITPOLIEAYPHI SBISAETCS PETUCTPALUs
3arpoca (3asBJICHUS) U Bblaya 3asBUTENI0 PACIMCKH B MOJYYEHUU JOKYMEHTOB JINOO
OTKa3 B IpUEME€ JOKYMEHTOB, IPU BBIABICHWHM OCHOBaHUM /1 OTKa3a B IIPHEME
JOKYMEHTOB (10 >KEJIaHWIO 3asBUTENS BBIJAETCS B MHUCbMEHHOM BHJIE C YKa3aHHEM
INPUYHH OTKA3a).

HcnomHenne naHHOW aJIMUHUCTPATUBHOMN MPOIEAYphl BO3JOXKEHO Ha pabOTHHKA
MOII.

6.2.3. OcHoOBaHMEM HJi Hayajga aJMHHHCTPAaTUBHOW MPOLEAYPHl SBIISETCS
npuHsaTue M®I] 3asBlIeHHs U IPUIIAraeMbIX K HEMY JOKYMEHTOB OT 3asiBUTENS (ITaKeT
JIOKyMEHTOB).

Ilepenaua mnakera poxkymeHToB wu3 MODI[ B VYNOJIHOMOYEHHBIM OpraH,
OCYILECTBIJISIETCS B COOTBETCTBUM C YCJIOBUSAMM COIVIAILIEHHWS O B3aUMOJICHCTBUM Ha
OCHOBAHUHU PEECTPA, KOTOPBIA COCTABIACTCA B JIBYX JK3EMIUIApPAX U COAEPXKUT JaTy U
BpeMsl MEPEeNadn, 3aBEPSAIOTCA MOANUCAMH CHELHAINCTAa YTIOJHOMOYEHHOIO OpraHa u
pabotauka MOII.

KpurepusiMu agMUHUCTPaTUBHON NPOLEAYPHI MO Mepeaayde MakeTa JOKYMEHTOB B
Y IIOTHOMOYEHHBIN OpraH, SBISIOTCSA:

1) coOnroeHne CpoOKOB Nepenaun 3asBICHUN U MPUIAraéMbIX K HUIM JTJOKYMEHTOB,
YCTAaHOBJICHHBIX 3aKJIOYEHHBIMH COTJIAIIEHUSMU O B3aUMOJICUCTBUY;

2) aIpecHOCTh HarpaBJeHus (COOTBETCTBHE Y MOJHOMOUYEHHOTO OpraHa);

3) coOiro/iIeHre KOMIUIEKTHOCTH MEPEeAaBaeMbIX JOKYMEHTOB M MPEIbIBISEMbIX K
HUM TpeOoBaHU 0(OPMIIEHHUS, TPEAYCMOTPEHHBIX COTIAIIEHUSIMU O B3aUMOICUCTBUM.

CriocoboM (ukcanu pesynbTaTa BbINOJIHEHHUS] aJIMUHUCTPATUBHOM MIPOLEAYpPbI
SBJISIETCS HAJIMUYME MOJNUCEH crenuanucra YTMNOJIHOMOYEHHOro opraHa M paOOTHHKa
M®II B peectpe.

Pe3ynbraTOM HCIIOJHEHHST aIMMHUCTPATUBHOM NPOLEAYPHI SABIAECTCS IOJy4YEHHUE
[IaKeTa JOKYMEHTOB Y IIOJJHOMOYEHHBIM OPTaHOM.

Wcnonnenne MaHHOW aJMUHUCTPATUBHON MPOIEAYPhl BO3JIOKEHO Ha pabOTHUKA
M®I] u cienmanucra YIIOJIHOMOYEHHOTO OPTraHa.

6.2.4. OcHoBaHMEM I HayaJla AJAMUHUCTPATUBHOM NPOLEAYPHI SBIISAECTCS
MOATOTOBJIEHHBIN Y TIOJJHOMOYEHHBIM OPTraHOM, JIJISl BBIIAYU PE3YJbTAT MTPEAOCTABICHUS
MYHULHANAIBHON YCIIyI'M, B CIy4a€, €CJIM MYHHUILMIAJIbHAs YClIyra IPedoCTaBIsSETCA
nocpeacTBOM obpaiienust 3asBurtesns B MO,

[lepemaya  JOKYMEHTOB,  SBJISIOIIMXCS ~ pPE3yJbTATOM  IPEAOCTABICHUS
MYHULMIIAIBHON YCIyI'H, U3 YIIOJJHOMOYEHHOro opra”a, B M®IL[ ocymecTBisieTcs B
COOTBETCTBHM C YCIOBUSIMU COTJIAILIECHUS O B3aUMOJICUCTBUU.

Ilepemaya  JOKYMEHTOB,  SBJAIOIIMXCS ~ PE3yJbTATOM  IIPEAOCTABIICHUS
MYHHULUIIAIBHON YCIyTH, U3 YIIOJHOMOYEHHOTro opra”a, B M®IL[ ocymecTBisieTcs B



COOTBETCTBHM C YCJIOBHUSIMH COIJIAIIEHUS O B3aWMOJIEMCTBMM HA OCHOBAHUHU PEECTPA,
KOTOpBIA COCTaBJISIETCSA B JIBYX JK3EMIUIAPAX, U CONEPKUT AAaTy U BpeMs Iieperadu
JIOKYMEHTOB 3aBEPSIOTCS MOANUCAMHU CIIEHUAINCTa YIIOJHOMOYEHHOIO OpraHa H
pabotHuka MOLI.

Pe3ynpTaroM HMCHOMHEHHS AJAMUHHUCTPATUBHOM MPOLEAYPHI SABIIETCS IOJYYEHUE
M®I] pe3ynprara MpEeIOCTABICHUS MYHULMNAIBHOW YCIYIrd Uil €ro BblIAayu
3asBUTEIIIO.

CrocoboM (ukcanuy pe3ynbTaTa BBIMOTHEHUS aIMUHUCTPATUBHON IPOIIETYpPhI
ABJISIETCA HaJMYUEe TOAMMUCEN CIeUHAINCTa YTOJIHOMOYEHHOIO OpraHa W pabOTHUKA
M®I] B peectpe.

Kpurepusamu npuHATHS pelIEHUs MO HACTOALIEH aJMUHUCTPATHUBHOW MPOLIEAYpE
ABJISICTCS. TOTOBHOCTh PE3YJIbTaTa MPEAOCTABICHUS MYHULUIIAIBHON YCIYTM K BbIIA4e
3asBUTEIIO.

HcnonHeHnrne JaHHOW aIMUHUCTPATUBHOM MPOLEAYPHI BO3JIOKEHO HA CIECLMAIUCTA
YnonHoMoyeHHOTro oprana u paborauka M®II.

6.2.5. OcHoBaHueM [Ji Hayalla QJAMUHUCTPATUBHOW NPOLIEAYPHI SIBIISAECTCS
nonydeHue MOILl pesynprata NpenocTaBieHUS MYHULUNAIBHOW YCIYIM I €ro
BbIJIaYU 3asBUTEIIO.

M®I[ ocymecTBigeT BblAady 3asgBUTEII0 JTOKYMEHTOB, MOJYYEHHBIX OT
YHOJIHOMOYEHHOI'0 OpraHa, [0 pe3yJibTaTaM IPEIOCTaBICHUS MyHULIMIIAJBHOW YCIIYTH,
a TaK»Xe MO pe3ybTaTaM MPEJOCTaBICHUS TOCYIapCTBEHHBIX (MYHUIIUNTATBHBIX) YCIIYT,
YKa3aHHBIX B  KOMIUIEKCHOM  3alpoce, €CIM HHOE€ HE  INPEeIyCMOTPEHO
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

Brinaua JIOKYMEHTOB, SIBJISTFOLIAX CA pe3yJIbTaTOM IIPENOCTABIECHUS
MYHHUIUIAIBHON ycayrd, B M®I[ ocyiiecTBisieTcss B COOTBETCTBUU C YCJIOBUSMU
COTJIALLIEHHUSI O B3aNMOJICHCTBUMU.

PaGorauk MO®I] mnpu BbIaue JAOKYMEHTOB, SIBISIOIIUXCSA — PE3yJIbTaTOM
IIPEIOCTABJIEHNS] MyHULIMTIIAJIBHOW YCITYTH:

l)ycTaHaBnMBaeT JIWYHOCTh 3asiBUTENs] HAa OCHOBAaHWU IMACHOpPTa TpakIaHUHA
Poccuiickoit denepanii U UHBIX JTOKYMEHTOB, YIOCTOBEPSIOIINX JINYHOCTh 3asiBUTEIIS,
B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickon denepanuu;

2)OpoBepsieT  HaJU4YMe  COOTBETCTBYIOIIMX  IOJHOMOYUN HAa  MOJIy4EHUE
MYHHULUIIAIBHON YCIYTH, €CJIM 3a MNOJYYCHHUEM pe3yJibTaTa MYHULMIAIBHOW YCIyT'H
oOpaiaercst mpeICTaBUTENb 3asiBUTEIS;

3)BBIIACT JIOKYMEHTHI, SABJISTFOLIIAECS pe3yinbTaToM MPENOCTaBICHUS
MYHULUITAIBHOMN YCIIYTH, ITOJyYEHHBIE OT Y IOJTHOMOYEHHOI'O OpraHa.

PabotHuk MO®I] ocyiiecTBIsieT COCTABICHUE W BbIIauy 3asBUTENIO JTOKYMEHTOB
Ha OyMa)XHOM HOCHUTEJIC, MOJTBEPKIAIOIINX COJIEPKAHUE DJICKTPOHHBIX JOKYMEHTOB,
HanpasieHHbIX B M®DI][ mo pesynbraram NOpeaoCTaBICHUS MYHULUIIAIBHON YCIIYI'd
YTOTHOMOYEHHBIM OpPTaHOM, B COOTBETCTBUU C TpPeOOBAaHUSMHU, YCTAHOBIIEHHBIMU
[IpaBurtenscTBOM Poccuiickoit @enepannu.

Kpurepuem  agMUHUCTpAaTHUBHOM  MNPOLEAYpPbl 1O  BblJAY€  JOKYMEHTOB,



SBIISIOLIUXCS PE3YJIbTATOM MPEAOCTABICHUS MyHHUIUITATLHOMN YCIIyTH, SBISETCS:
COOJIIOICHHE YCTAHOBJIEHHBIX COIVIALIEHUSMHM O B3aUMOJEHCTBUM  CpPOKOB
NOJyYeHUsT M3  YNOJIHOMOYEHHOTO  OpraHa,  pe3ysbTata  MpeJOoCTaBICHUS
MYHULIUIIAJIBHON YCIIyTH;
COOTBETCTBHE IEPENAaHHBIX Ha BbIIA4Yy JOKYMEHTOB, SIBJISIFOIIMXCS PE3yJbTaTOM
IPEIOCTABIICHUS] MYHULIUIIAIBHON YCIYTH, TPEOOBAHUSM HOPMAaTUBHO-TIPABOBBIX aKTOB.
Pe3ynbraroM aaIMUHUCTPAaTUBHOM MpOLEAYphl SBISETCS BblAaya 3asBUTEIIO
JIOKYMEHTOB, SIBJISIOLIUXCS PE3YJIbTaTOM MPEIOCTaBICHUS MyHUIIUIAIBHON YCIIYTH.
CriocoboM ¢ukcanuu pe3yiapTaTa aAMHHUCTPATHBHOW TPOLEAYpPHI SBISETCS
JMYHAs TOJIMUCH 3asBUTENS C pacHM(pPOBKON B COOTBETCTBYIOLICH rpade pacmuckw,
NOATBEPKIAIOIIAs [MOJTYYEHUE PE3YJIbTaTa IMPEJOCTABICHUSI MYHHULMIAIBHON YCIIyTH
3asBUTENEM.

HcnonHenne NaHHOW aIMUHUCTPATUBHON HpPOLEAYpPhl BO3JOKEHO Ha pabOTHHKA
MOII.

['maBa KyJIMKOBCKOIO CEJIBCKOTO MOCEIECHHUS
Jlennnrpazackoro panoHa A.T".JlumOupuc



[Tpunoxenue 1

K  aJIMUHUCTPAaTUBHOMY  pEIJIAMEHTY
IOPEJOCTABICHUSI MYHUIMINAIBHOM  yCIyTU
«IIpenocraBieHre MUCbMEHHBIX Pa3bsICHEHUMN
HaJIOTOIUIATENbIIUKAM o BOIPOCaM
IPUMEHEHUST HOPMATUBHBIX IPAaBOBBIX aKTOB
MYHULIMIIAJIBHOTO OOpa30BaHMUsI O MECTHBIX
Hajorax u coopax»

3ASBJIEHUE
O IIPEJIOCTABJIEHUM ITMCHbMEHHBIX PA3BACHEHUH I10 BOTIPOCAM
[NPUMEHEHN A HOPMATHUBHDBIX ITPABOBBIX AKTOB MYHUILIUITAJIBHOI'O
OBPA3OBAHIA N MECTHBIX HAJIOT'AX

OT KOro
(®.N1.0., peKBU3UTHI JOKYMEHTa YIOCTOBEPSIOIIET0 JIUIHOCTh, MECTO KHUTEIbCTBA,
HpOHIy MpcaoCTaBUTb IIMCBbMCHHOC Pa3bACHCHUC I10
BOIIpoCaM

3a nMpaBUIIBHOCTH CBEICHUN HECY MOJIHYIO OTBETCTBEHHOCTb.
Jato cornmacue Ha 00pabOTKY, MCIOJb30BAaHUE M XPAaHEHHUE MOUX MEPCOHAIBHBIX
JTAaHHBIX, COICPIKAIIUX B HACTOSIIIIEM 3asBICHUH, U JOKYMEHTaX, MPUJIAraéMbIX K HEMY.

« » 20 T. [Tonmuce / /
(momxHocTh, @.1.0.)




[IpunoxeHue K 3asBJICHUIO

COI'JTACHUE
Ha 00pabOTKy MEePCOHAIBHBIX IAaHHBIX

x. KynukoBckuii « _» 20 T

Bo wucnonnenue tpeboanuit denepanpHoro 3akona ot 27 wuions 2006 rona
No 152-@3 «O nepcoHAIbHBIX JAHHBIX», f,

JIOKYMEHT, YAOCTOBEPSIOIINI JINMYHOCTD:

, IPOKMBAIOIINAM 110 aJIpECy:

Jal  corjacue  agMUHUCTpauuu  KyJlIMKOBCKOTO — CEIIbCKOTO  IOCEIEHUS
Jlenunrpaackoro paiioHa Ha 00paOOTKy (BKJIOYasi MOJy4eHHE OT MeHA U (W) OT
JHOOBIX TPETHUX JIUI[) MOUX MEPCOHATBHBIX JAHHBIX (B YACTHOCTH, MOU (haMUIIUs, UMS,
OTUECTBO, aJIpeC, KOHTAKTHBIA TeieoH, CBeACHUS OO0 OCHOBHOM JIOKYMEHTE,
YAOCTOBEPSIONIEM JINYHOCTh, U WHBIE CBEICHUS, U3BECTHBICE B KOHKPETHBIA MOMEHT
BPEMEHH ) W MOJTBEPIK/IAI0, YTO, JaBasl TAaKOE COTJIacHe, sl ACMCTBYIO CBOEH BOJIEH U B
CBOEM MHTEpECE.

Hacrosimee corjmacue Jaercs MHOIO B IENISIX OCYIIECTBICHHUS MOrpeOeHus
(mo3axopoHeHust) yMepuiero (oruoiiero).

Hacrosiee cornacue maeTcsi Ha OCYIIECTBICHHUE JTIOOBIX JCHUCTBUM B OTHOIICHUU
MOHUX TMEpPCOHAJBHBIX JaHHBIX, BKJIOYas 0€3 orpaHudeHus: cOOp, CHUCTEMaTHU3AIUIO,
HAKOIUJICHUE, XpaHEHHE, YTO4YHeHHe (OOHOBIEHUE, W3MEHEHHE), WCI0Ib30BaHNUE,
pacripocTpaHeHue (B TOM 4HCIE Tiepedada), oOe3IMuuBaHue, OJOKHPOBAHHE,
YHUYTOXKEHUE, a TakKKe OCYIICCTBICHHE JIOOBIX WHBIX JEUCTBUM C MOUMHU
MEPCOHAIBHBIMU  JIaHHBIMM C  Y4YETOM JEHCTBYIOIIETO 3aKOHOJATENIbCTBA C
UCIIOJIb30BAaHUEM KaK aBTOMATHU3UPOBAHHOW HH(POPMAIIMOHHON CHCTEMbI, TaKk U (WJIN)
OyMa>KHBIX HOCUTEJCH.

OOpaboTka  TEpPCOHANBHBIX  JAHHBIX  OCYIIECTBISIETCS  AIMUHUCTpAIHEH
KynukoBCKOro cenbckoro moceneHusi JIGHMHTpaJCKoro pailoHa ¢ NpUMEHEHHUEM
CJICAYIOIIMX OCHOBHBIX CIOCOOOB (HO HE OrpaHUYMBASICh UMH): XpaHEHHUE, 3alKCh Ha
AIIEKTPOHHBIE U (WJIH) OyMaXKHbIE HOCUTEIN U UX XpaHEHUE, COCTABJIICHUE TIEpEUHEH.

Hacrosmee corjacue [gaetcss Ha BeCh CPOK XPaHEHHUS COOTBETCTBYIOIIEH
uHpopMalMu U JOKYMEHTOB B COOTBETCTBHUM C 3aKOHOAATENIbCTBOM Poccuiickoil
depaepaluu, TOJBKO MOCJIE UCTCUCHUS YKA3aHHBIX CPOKOB HACTOSIIEE COTJIACHE MOXKET
OBITh OTO3BAaHO TIyTEM HANpaBICHUS MHOIO COOTBETCTBYIOIIETO MHUCHhbMEHHOTO
yBEIOMIJIEHUS aiMUHUCTpanuen KylnnkoBCKOro cenbCckoro nocesieHus JIeHnHrpaackoro
palioHa He MeHee ueM 3a 3 (Tpu) Mecsila 40 MOMEHTA OT3bIBa COTJIACHS.
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[Ipu3Hato ¥ TWOATBEPXKIAl0, YTO B CIydyae HEOOXOAMMOCTH MPEIOCTABICHUS
NEPCOHANIBHBIX JAHHBIX TPEThEMY JIUILYy HJisi JOCTUXKEHHUS YKa3aHHBIX BBIIIE IieNied, a
TaKKe I IeJied YCTpaHEHUsT HapyIIeHUH MHOI0 3aKOHOJATeNbCTBa, B YacTH
HapyILIEHUsI pa3MEPOB IPaHUI] 3aXOPOHEHHU, aIMUHUCTpalUs KylIHMKOBCKOTO CEIbCKOTO
nocesieHust JIeHuHrpaickoro paiioHa BIpaBe B HEOOXOJUMOM O00BEME PACKPHIBATH MOU
NEPCOHANIbHBIE JaHHbIE TPETHUM JIMIAM, UX areHTaM M MpPEICTaBUTENIAM, a TaKXKe
NPEACTaBIATh WM COOTBETCTBYIOIIME JOKYMEHTHl. Takke MOATBEPKIAI0, YTO
HACTOSIIIEE COTJIACUE CUMTAETCS JAHHBIM MHOKO JIFOOBIM YKa3aHHBIM BBIIIE TPETHUM
JHIAM C YY€TOM COOTBETCTBYIOIIMX M3MEHEHH, U JIOObIC TPEThU JHIA UMEIOT MPaBO
Ha 00pabOTKy MOMX IEPCOHAIBHBIX TAHHBIX HA OCHOBAHUHU HACTOSIIIETO COIIACHS.

S cornaceH ¢ TeM, YTO yBEJOMJICHHE OO0 YHHYTOXXEHUM NEPCOHAIBHBIX JaHHBIX
OyZeT BpydaTbcsi MHE (MOEMY IIPEICTABUTEIIO) M0 MECTY HAXOXKICHHS aAMUHUCTPALIMH
KynnkoBckoro cenbckoro noceneHust JICHHHIrpaackoro paioHa.

IHoanuce




