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AIMUHUCTPALIUA KYJINKOBCKOI'O CEJBCKOI'O ITOCEJIEHUA

JEHUHTPAJICKOI'O PAMOHA

IHOCTAHOBJIEHUE

ot 07 okTa0ps 2020 rona No 41
xytop KynukoBckui

00 yTBep:KIeHNH AAMUHUCTPATHBHOIO PErJIAMEHTA MO MPeI0CTABICHUIO
MYHHMIUNAJIBHON yeayru « IIpexocraBieHue nucCbMeHHbIX Pa3bsaCHEHUM
HAJIOTOILIATE/IBIMKAM 110 BOIIPOCAM NPUMEHEHUS HOPMATHUBHBIX NPABOBbIX
aKkToB Ky IMKOBCKOro ceibCKOro mocejieHus JICHHHIpaacKoro paioHa 0 MeCTHBIX
HaJIOrax u coopax»

B cootrBercTBUM ¢ moanyHKTOM 2 myHKTa | craten 21, myHkTtoM 2 crtatbu 34.2
HanoroBoro konekca Poccuiickont ®@enepannn, PenepanbHbIM 3aKOHOM OT 27 HIOJA
2010 r. Ne 210-®3 «OO0 opraHu3anuMyd NpPEACTaBICHUS TOCYJAapCTBEHHBIX U
MYHHUIUIATBHBIX YCIYT», 1O CTa H O B JI 4 10:

1.YTBepAUTh aAMUHUCTPATHUBHBIA PETJAMEHT MPEJOCTABICHHUS MYHULUIAIBHOU
yenyru  «lIpemocraBieHne NHUCBMEHHBIX PAa3bACHEHUM HAJIOTIOILIATENBIIMKAM 110
BOIPOCaM MPUMEHEHHS HOPMATUBHBIX MIPABOBBIX aKTOB MYHHMIIMIIAJILHOTO OOpa30BaHUs
O MECTHBIX HAJIOTax U cOopaxy (MpUII0KEHHE).

3.KoHTpo:1b 3a BBINOJIHEHHEM HACTOSIIETO MOCTAHOBJIEHUS OCTaBJISIO 3a COOOI.

4. Hacrosiliee NOCTaHOBJIEHWE BCTYNMAaeT B CHJIy CO JHS €ro MOANHMCAHUA U
HOJUIEKUT OITyOJIMKOBAHUIO B MHPOPMAIIMOHHO-KOMMYHUKAaMOHHON ceTH « THTepHEeT»
Ha odunmanbHOM caiite KylnKoBCKOTO celbCcKOoro mocesienus JICHMHrpajackoro paiioHa
(kynukoBckoect.pd)

Hcnonssitouuii 003aHHOCTH TJ1aBbI
KynuKOBCKOro CEnbCKOro nOCeIeHMs
Jlenunrpazackoro panona C.M.IIucapenko

[IpoeKT moaroToBUII U BHEC:
HavaJIbHUK OOLIETO OTAeNla aJIMUHUCTPALUU
KyIMKOBCKOIO CENbCKOro MOCEICHUS A.A.EpunoBckas
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[MTPMJIOKEHUE

YTBEPXIEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUU
KyIMKOBCKOT0O CEBbCKOro MOCEIEHUs

JleHuHrpaackoro paiioHa
ot 07.10.2020 1. Ne 41

AJIMUHUCTPATHUBHBIN PETJIAMEHT
00 yTBep:kIeHNH AAMUHUCTPATUBHOIO PErJIaAMEHTA M0 NMPeI0CTABJIEHUIO
MYHUIMNAJbHOU ycayru « IlpegocraBiienne nucbMEeHHBIX Pa3baCHEHU I
HAJIOTOIJIATEJIBLIIUKAM 110 BONPOCAM NMPUMEHEHUsSI HOPMATHBHBIX IPABOBBIX
aKkToB Ky IMKOBCKOro ceibCKOro mocejieHus JICHHHIpaacKoro paioHa 0 MeCTHBIX
HaJIOrax u coopax»

1. O0mue moJ1oKeHus
1.1.IlpeaMeT peryiupoBaHusi AAMMHUCTPATUBHOIO perjaMeHTa

1.1.1. AAMUHUCTPATUBHBIA  PErJaMEHT MPEJOCTaBICHUS  aJIMHHHUCTpALMEH
KyJHKOBCKOro CeNbCKOro TmocelieHuss JIEHMHrpaJacKkoro pailoHa MYHUUUANAIbHOU
yenyru  «lIpemocraBieHne NHCBMEHHBIX Pa3bsCHEHHM HAJIOTOIUIATENBIIUKAM 11O
BOIPOCaM MPUMEHEHUSI HOPMATHUBHBIX MPABOBBIX aKTOB MYHUIIMIATLHOTO 00pa30BaHuUs
O MECTHBIX HaJlorax M cOopax» (Jajee COOTBETCTBEHHO — MYHHUIMIIAJIbHAS YCIIyra,
PernameHT) omnpeaenser CTaHIapT, CPOKH M TOCIEJOBATEIbHOCTh BBINOJIHEHUS
aAMUHUCTPATUBHBIX TpoUeAyp (IECHCTBUI) MO MNPEAOCTABICHUIO aJIMHHUCTpaluen
KynukoBckoro cenpckoro mnocenenus JleHunrpaackoro paitona «lIpenocraBinenue
IMUCbMEHHBIX  Pa3bsiCHEHUM  HAJIOTOIUIATENIBIIMKAM IO BOIPOCAM  I[PUMEHEHUS
HOPMATHUBHBIX MPABOBBIX AKTOB MYHHUIIMIIATHLHOTO OOpa30BaHUS O MECTHBIX Hajorax
coopax».

1.2.Kpyr 3asiButeei

1.2.1.3agBuTensIMU Ha MOJYYCHUE MYHUIIUIIAIBHONW YCIIYTH SIBJSIOTCS (DU3UUYECKUE
WU IOPUIUYECKHE JIMIA JTU00 WX YIOJTHOMOYEHHBIE MPECTaBUTENM, BRICTYMNAIOIIUE OT
WX UMEHHU, OOpaTUBIIMECS C 3asBJICHUEM O MPEJIOCTABICHUU MYHUIIMNAIBLHON YCIyTH
(manee — 3asBUTENH, 3aCTPOUIIIUKH).

1.3.TpedoBanus k nopsaxky uHGpopMupoBaHusi
0 NMPeI0CTABJIEHMHA MYHHIIUNIAJIBLHOMN YCJIYIH



1.3.1.1lopsinok ~ momydenuss HHPOpPMAIMK  3asgBUTENSIMH IO  BOMPOCAM
IPEIOCTABIICHUS] MyHULIMIIAILHOW YCIYTH U yCIyT, KOTOPBIE SIBJISIFOTCS HEOOXOUMBIMU
U 00s13aTeNbHBIMU JUISl MPEAOCTABICHUS MYHMIMIIAJBHOW YCIYTH, CBEJIEHUH O XOJHe
IPEIOCTABIICHUS YKa3aHHBIX YCIYyr, B TOM YHUCJIE€ Ha O(QULHUAIBHOM CaiTe, a TaKkKe B
dbenepanpHOl ToCyJapcTBeHHOM WHGOpMalMOHHOW cucTeMe «EmauHbIii  mopran
rOCYJapCTBEHHBIX U MYHULMMNAIBHBIX yCIyr (GyHKIUN)» (Www.gosuslugi.ru) (manee —
Enunbiii nopran) u Ha [Toprane rocyaapcTBEHHBIX 1 MyHULUIIAIBHBIX YCIYT ((PYHKIIHIT)
Kpacnomapckoro kpast (www.pgu.krasnodar.ru) (manee — PernonanpHbIN mopTa).

1.3.1.1. lndopmupoBaHue 0 MOPSAKE MPEAOCTABICHUS MYHULUINAIBHOU YCIyTH
OCYULIECTBIISETCS aMUHUCTpaIuein KynukoBckoro CEJIBCKOTO MOCEJIEHUS
JlenuHrpaackoro paioHa (Jajgee — YIOJIHOMOYEHHBII OpraH):

B YCTHOH (popMe MpH JTNIHOM IpreMe 3asiBUTENS;

C MCIOJIb30BaHUEM CPEJICTB TEIE(HOHHOU CBSI3H;

yTEeM HallpaBJeHUs MHUCbMEHHOI'O OTBETa Ha oOpallieHue 3asiBUTEINS OCPEACTBOM
IMOYTOBOM CBSI3HU;

IyTeM HalpaBjieHHUsI OTBETa B (hOpME 3JIEKTPOHHOIO JOKyMEHTa Ha oOpallieHue
3asBUTENsE C  MCHOJb30BAaHUEM HMH(POPMAIMOHHO-TEJIEKOMMYHUKALIMOHHONW  CETH
«UuTepuer» (nanee — HTEpHET), B TOM uuncie ¢ 0OQULIMATBHOIO 3JIEKTPOHHOTO aJpeca
Y IIOJIHOMOYEHHOTO OPTaHa;

C UCIOJIb30BAHUEM HMH(OPMAIMOHHBIX MaTepUajoB (OpouIop, OyKIETOB, MaMATOK
U T.J.);

Ha UH(OPMALIMOHHBIX CTEH/AX;

yTeM pa3MelleHus] nHQOpMauu B OTKPBITOW U JOCTYNnHOM (hopme B MHTEpHETE
Ha o(UUHATBHOM caiiTe YTNOJIHOMOYEHHOro opraHa (nanee — opUIMaIbHBIA CalT), Ha
EnunoM noprane u PernonansHom nopraie.

1.3.1.2.1lpu ocymuiecTBICHHH KOHCYJIHTHPOBAHUS MPH JIMYHOM TprueMe 3asBUTEIS
WIN C UCTIOJb30BAaHUEM CPEJICTB TENE(POHHON CBA3M MpEeAOCTaBiseTcd HHPOpMaLus 1o
CJIEIYIOLIUM BOIIPOCAM:

O BXOJAIIEM HOMEpe, TMOJ KOTOPBIMH  3apETHCTPUPOBAHO  3aSIBICHUE
O MPEAOCTABICHNHA MyHULIMIIATBHON YCIIYTH;

O TMPUHATHM pEIEHUS [0 KOHKPETHOMY 3asBJICHHIO O MPEJOCTABICHUU
MYHHULUIIAIBHOWN YCIYTH;

O IIepeYHE HOPMATHBHBIX IIPABOBBIX AKTOB, B COOTBETCTBHH C KOTOPBIMH
MPEIOCTABIISAECTCA MyHULIMTIATbHAS yCIIyTra (HAMMEHOBAHHUE, HOMED, 1aTa IPUHATHUA);

00 MCUepNHbIBAIONIEM IE€PEYHE JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS
MYHUIIUNIATBHON YCIYTH, TpeOOBaHUSX K O(OPMIICHMIO YKAa3aHHBIX JOKYMEHTOB, a
TaK)Ke MepeyHe JOKYMEHTOB, KOTOpbIe 3asiBUTENb BIPABE MPEACTABUTh MO COOCTBEHHOM
WHULIMATUBE;

O MecTe pa3MelleHus Ha OQUIUAIBLHOM CaiiTe CHpaBOYHOW UHGOpPMAIUU
10 MPEJOCTABICHUIO MyHUIIUIIAIIBHON YCIIYTH;

0 HHBIM BONpPOCaM, BXOJAUIMM B KOMIETEHIMIO JOJDKHOCTHBIX  JIMI]
Y0JIHOMOYEHHOTO OpraHa, He TPEOYIOIUM JONOJHUTEIBHOIO U3YUEHUS.



1.3.1.3KoHCYynbTHpOBaHUE TIO BOMPOCAM MPEAOCTABICHUS MYHHUIUTIAIBHON YCIIYTH
OCYUIECTBJISIETCSl OECIIATHO.

JlomKHOCTHOE JIUIO Y10JIHOMOYEHHOTO oprasa, OCYUIECTBJISIONIEE
KOHCYJIbTUPOBAHHUE IO BOIMPOCAM MPETOCTaBICHUS MyHUIIMIAIBHOW YCIYyru (B YCTHOM
dbopMe WM TOCPEACTBOM CPEACTB TENEPOHHOU CBSI3M), TOJDKHO KOPPEKTHO H
BHUMATEJIbHO OTHOCUTHCS K 3asBUTEIISM.

[Ipy KOHCYNBTHPOBAHUMU TO TeNEPOHY TOJBKHOCTHOE JIMIO YTOJIHOMOYEHHOIO
OpraHa Ha3bIBaeT CBOIO (DAMHIIMIO, UMS U OTYECTBO, JOJDKHOCTD, a 3aT€M B BEXKJIMBOU
dbopme YeTko M ToApoOHO HMH(POPMHUPYET OOPATHBIIETOCS IO WHTEPECYIOMEMY €Tro
BOIIPOCY.

Ecnu 1OIKHOCTHOE MO YTOJIHOMOYEHHOTO OpraHa HE MOXET OTBETUTh Ha
BOINPOC CAMOCTOSITENIbHO, JHOO TMOATOTOBKa OTBeTa TpedyeT MPOAOHKUTEIHLHOTO
BPEMEHU, OH MOXKET INPEIJIOKUTh OOpaTUBLIEMYCS OOPATUTHCS MHUCHbMEHHO, JIHOO
HA3HAUUTH Jpyroe yJA0OHOE i 3aUHTEPECOBAHHOIO JIMIA BpeMs I TMOJIyYCHUS
uHdopmaIuu.

1.3.1.4.1lucbmenHoe uHpOpMuUpoBaHHEe 3asBUTENSI OCYIIECTBISIETCS IyTEM
HaIlpaBJICHUS] MUCbMEHHOTO OTBETA C UCIIOJIb30BAHUEM IOYTOBOW CBSI3U HA MOYTOBBIN
aapec 3asBUTEIIS.

[IucbMEHHBIN OTBET JOMKEH COAEPKaTh IMOJHBIA U MOTHMBUPOBAHHBIN OTBET Ha
MTOCTaBJICHHBI BOMPOC.

1.3.2.Ilopsinok, dhopma, MECTO pa3MEIICHUS U CHOCOOBI MOJTYYEHHS CIPABOYHOU
uH(popMalMy, B TOM YHCII€ Ha CTEHJAaX B MECTaX MPEJOCTABICHHUS MYHHULHUIAIbHOU
YCIYIM M YCIOYr, KOTOpbIE SBISAIOTCS HEOOXOJMMBIMU U  0OSA3aTENbHBIMH IS
MPEIOCTAaBIECHUS MYHULMNAIBHON YCIYIM, WM B TOCYJapCTBEHHOM aBTOHOMHOM
yupexaennn KpacHogapckoro kpasi «MHOTOPYHKIIMOHANIBHBINA LIEHTP MPEI0CTaBICHUS
roCyAapCTBEHHBIX M1 MyHULIMIIAJIbHBIX ycayr KpacHomapckoro kpash» (nanee — MOILI).

1.3.2.1.Ha uHpOopMaImoOHHBIX CTEHAAX B JOCTYIHBIX IS O3HAKOMIJICHHUS MeCTaxX
Y1oiHOMOYeHHOTO opraHa, a Takke B M®I] pazmemiaercs cienyromas nHGopmaus:

uH(dOpMaIUs O MOPSAKE MPEAOCTABICHUS MyHUITUTIATBHON YCITYTH;

CPOKH MIPEAOCTABICHUS MYHUIIMTIATLHON YCIyTH;

pa3Mepbsl TOCYJapCTBEHHOW TMOUUIMHBI W WHBIX IUJIATEXKEH, YIIAYMBAEMBbIX
3asgBUTENEM TMPU TOJYYCHUU MYHUIIMIAIBLHON YCIYTH, TOPSAOK HX YIUIaThl (MIpU
HaJIU4IUN);

uHpOpMaIIMI0O O JIOMOJHUTEIBHBIX (COMYyTCTBYIOIIMX) YCIyrax, a Takxke o0
ycilyrax, HEOOXOOUMBIX U 00S3aTeNbHBIX [JIs MPEAOCTaBICHUS MYHUIIMIATIBHON
YCIIYTH, pa3Mepax U NOPSAIKE UX OIUIAThI (TPU HAIUYHUN);

nepeyeHb HOPMATUBHBIX MPABOBBIX aKTOB, B COOTBETCTBUU C KOTOPBIMHU
MPEeIOCTaBIISIETCA MyHUILIUMTIATbHAS yClIyTa (HAMMEHOBAHKE, HOMED, 1aTa IPUHSITHS);

MCYEPIBIBAIOIIMN TIepeueHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS
MYHHUITUTIATFHOM YCIyTH, TpeOOBaHUs K 0(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaK¥Ke
nepeueHb JOKYMEHTOB, KOTOpbI€ 3asBHUTENb BIpPABE NPEICTABUTH MO COOCTBEHHOM
WHUIINATUBE;



mopsiIoK ~ oOkanmoBaHUsT  NEUCTBUM  (Oe3melcTBHsI), a TakXKe  pelieHui
YOIHOMOYEHHOTO OpraHa, MyHUIIMNAIbHbIX ciryxainux, M®IL, paboraukoB M®II;

mabJIoH ¥ 00pasel] 3aMoJHeHUsI 3asBJICHUS ISl IPEOCTABICHUS] MYHUIIMITAIbHON
YCIIYTH;

uHas uHpopmaius, HeoOXoauMast I7Isl IPEIOCTaBICHUS MyHUITUTIATBHONU YCIIYTH.

1.3.3.2.CripaBouHas uH(popmMarus, BKJIrodass HHGOPMAITUI0 0 MECTe HaXOXKICHUS U
rpaduke paboOThl, CIpaBOYHBIX TeledoHaX, ajapece OPUIMATBLHOTO calTa U aapece
AIIEKTPOHHOM MOYTHI, hopMax OOpaTHOM CBsI3UM pas3MemniaeTcs Ha Oo(UIMaIbHOM canTe
YnomHOMOYEHHOTO opraHna, Ha Enunom noprane u PerrnonansHOM nopTasie.

2.CTaHaapT npeaocTaBjieHUsi MyHHIMNAJIbHON YCJIYrd
2.1. HaumeHoBaHHe MYHHMIUNIAJIBHON YCIYTH

2.1.1 HaumeHoBanue MyHUIUMNaabHOU ycinyru - «lIpemoctaBieHue MUChbMEHHBIX
Pa3bICHEHHI HAJIOTOIUIaTeNbIIMKaM 10 BOMPOCaM MPUMEHEHUS HOPMAaTHBHBIX
MPABOBBIX AKTOB MYHUIIUIIAILHOTO 00pa30BaHus O MECTHBIX HAJIOTaxX U cOOpax».

2.2. HaumeHoOBaHMe OpPraHa, NpeaoCcTaBJSIIOIEr0 MyHUIIUNIAJIBbHYIO YCJIYTY

2.2.1.IlpenocraBnenue MYHUIIUTIAJIbHON yCIIyTu OCYIIECTBIISAETCS
anMuHucTpammerd KyJaMKoOBCKOTO cenbckoro moceneHus JleHuHrpaackoro paiioHa
(anmee — ynoJIHOMOYEHHBIN OpraH).

2.2.2.B ipeocTaBlIeHuH MyHUIIMTIATBHON yciayru yaactByeT M®LI.

2.2.3.1lpu mpemocTaBIeHWH MYHHUIIMTATBHON YCIYTd YTOJHOMOYEHHBIM OpraH
OCYULIECTBJISIET B3aUMOJEHCTBUE C YnpasieHueM DenepanbHON HAJIOTOBOM CITYKOBI
Poccum o Kpacnopapckomy kpato.

2.2.4.YTIOMTHOMOYEHHOMY OpraHy 3ampeimiaercs TpeboBaTh OT 3asBUTENS
OCYILIECTBIICHUS IEUCTBUM, B TOM UYUCJIE COTJIACOBAHUN, HEOOXOAUMBIX Ul MOTYUYCHHUS
MYHUILIMIIAJbHOW YCIYI'M M CBSA3aHHBIX C OOpallleHHeM B HHbIE TOCYAapCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJCHHs, OpraHu3alud, 3a HCKIYEHHEM
HOJyYEHHUsI YCIyT M TOJyuYeHHUs JOKYMEHTOB U HH(OpPMAIMH, NMPEAOCTaBISEMbIX B
pe3ynbTaTe MPEAOCTaBICHUSI TaKUX YCIYyT, BKIIOUEHHBIX B MEpPEUYEHb, YTBEPKIACHHBIN
HOPMAaTUBHBIM  MPABOBbIM  aKTOM  MPEACTABUTEIBHOIO  OpraHa  MECTHOIO
camMOyTpaBIICHUSI.

2.3.0nucanue pe3yjbTaTa NpeaocTaBJIeHus]
MYHUIMNAJIbHOH YCJIYTH

2.3.1.Pe3ynbraromM npenocTaBieHus MyHUIIUTIATBHON YCITYTH SIBISIOTCS:

NUCBMEHHOE pa3bsICHEHHE O NPUMEHEHUH HOPMATHBHBIX TPAaBOBBIX aKTOB
MYHHUITUTIATFHOTO 00pa30BaHuUsl O MECTHBIX HAJIOTaxX U cOopax;

NUCHhMEHHOE yBeIOMIIEHHE 00 0TKa3e B MPEJ0CTAaBICHUN MyHUIIUTIAIBHON YCITYTH.



2.3.2.Pe3ynbrar IPEIOCTaBIICHUS MYHHUIUIATbHON YCIIyTH o
HKCTEPPUTOPUAIBHOMY TPUHIUIY B BHUAE DJIEKTPOHHBIX JOKYMEHTOB M (WJIH)
AJIEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEPSETCS YINOJTHOMOUYEHHBIMU JOJIKHOCTHBIMU
JAULIaMH Y IOJIHOMOYEHHOTIO OpraHa.

JUia monydeHMsl pe3ynbTara IPeNOoCTABICHUS MYHHUIMIAIBHOM YCIyIM 110
HKCTEPPUTOPUAIBHOMY MNMPHUHLIMIYY Ha OyMa)KHOM HOcUTese 3asiBUTENb HMMEET IMPaBO
00paTUTHCS HENMOCPEACTBEHHO B Y IOJTHOMOYEHHBIN OpraH.

B kauecTBe pe3ynbTrara MpenoCTaBICHUS MYHULMIMATBHONW YCIYrH 3asBUTENb IO
€ro BBIOOPY BIPABE MOTYUUTh:

1)muceMeHHOE pa3bICHEHHWE O TPUMEHEHWH HOPMATHUBHBIX IPABOBBIX aKTOB
MYHUIIMIIAJIBHOTO O0pa30BaHHA O MECTHBIX Halorax M cbopax JMOO MHCbMEHHOE
yBeiOMJIeHHE 00 OTKa3e B MPEAOCTaBICHHMM MYHHIIMIIAIBLHOW YyCIyru B Qopme
AIIEKTPOHHOTO JOKYMEHTA, TMOAMHCAHHOE JODKHOCTHBIM JIAIIOM Y TIOJTHOMOYEHHOTO
Oprasa, ¢ UCIOJIb30BAaHUEM YCUJIEHHOM KBAIU(PUIIMPOBAHHON 3JIEKTPOHHOM MOIUCH;

2)IUCbMCHHOE pPa3bsCHCHWE O TMPUMEHCHUHM HOPMATHBHBIX MPAaBOBBIX aKTOB
MYHUIIMIIAJIBHOTO O0pa30BaHUSA O MECTHBIX Hajlorax u cbopax JMOO NHCbMEHHOE
yBeIOMJIEHHE 00 OTKa3€ B MPEIOCTABIEHUU MYHUIUIAIBHON yCIyrn Ha OyMa)KHOM
HOCUTEJIE, MOATBEPIKIAOIIEE COJAEPKAHUE DJIEKTPOHHOIO JOKYMEHTA, HAIPABJIEHHOTO
YnosHaomoueHHbIM opranoM B M®I1;

3)IMChMEHHOE pPAa3bsCHCHWE O TMPUMEHCHUHM HOPMATHBHBIX MPABOBBIX aKTOB
MYHHUIIMOATBHOTO OOpa30BaHMsI O MECTHBIX Hajorax M cOopax JMOO NUCBMEHHOE
yBeIOMJICHHE 00 OTKa3e B MPEIOCTABICHWH MYHHUIMIAIBHON YCIyTH Ha OyMakHOM
HOCHTETIE.

2.4.Cpok npeaocTaBjieHUs MyHUIIUNIAJIBHOMH YCIYTH, B TOM YHCJe C Y4eTOM
Heo0X0AMMOCTH 00pallieHUs] B OPraHU3ALMHU, YYACTBYIOLIME B NIPEI0CTABICHUMN
MYHHUMIAJIBHON YCJIYI'H, CPOK NPUOCTAHOBICHUA
NpeJoCcTaBIeHU MYHUIMITIAJIBHOM YCJIYI'H B ¢JIy4ae, eCJIM BO3MOKHOCTD
IMPUOCTAHOBJICHHS NPEAYCMOTPEHA 3aKOHOAATeJIbCTBOM Poccuiickoit denepauuu,
CPOK Bbl/1a4M (HANPABJIEHHS) JOKYMEHTOB, ABJISIOIIUXCS Pe3yJIbTaTOM
NpeJoCcTaBJIeHU MYHUIMITAJIBHOH YCJIYI'H

2.4.1.Cpoxk npenocTaBiIeHUs] MyHUITUTIATBHOM YCIyru cocTaBisieT 60 (1ecThaecsr)
JTHEH cO THSA PETUCTPALNU 3asiBICHUs 00 OKa3aHUW MYHHIIUIIAIHHON YCIYTH.

2.4.3.Cpok BblJaud (HampaBieHHs) JIOKYMEHTOB, SBISIONIMXCA PE3YJAbTaTOM
MPEeAOCTABICHUSI MyHUITUTIAJILHON YCITYTH, COCTABISIET He OoJiee 1 (ogHOTO) JTHS.

2.5.HopmaTuBHBbIE IPABOBbIE AKTHI,
peryJupyounue npeaocTaBjieHue MyHUIIUNIATbHOM YCJIYI 1



2.5.1.11lepeyeHr HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIONIUX TPEI0CTABICHUE
MYHUIIUTIATBHON YCIYru (C YKa3aHMEM HUX PEKBU3UTOB M MCTOYHHMKOB O(UIHAAIBLHOTO
OIMyONIMKOBaHUS), pa3Mellaercs Ha oduiuaibHoM caiite, EauHoM moprane
PernonanbHOM mopTase.

2.6.AcuepnbiBalomuii nepedyeHb J0KyMEHTOB, HEO0OX0UMbIX B COOTBETCTBHH C
HOPMATHBHBIMH MPABOBLIMU AKTAMM LIS PEAOCTABJIEHUSI MYHUIIUNIAIbHOM
YCJIYTH M YCJIYT, KOTOPbIe SIBJIAIOTCS HE00X0AUMbIMHU U 00513aTeJIbHBIMU J1JIA1
NpPeIoCTABJIEHUS MYHUIIUTIAJIBbHOH YCJIYTH, MOMJIEKANUX MPeACTABIECHUI0
3asiBUTEJIEM, CIIOCOOBI UX MOJYYeHUs 3asiBUTEIeM, B TOM YUCJI€e B JJIEKTPOHHOM
(¢opme, MOPSIAOK X NPeACTABICHUSA

2.6.1.J]In1 mnodaydeHHs] MYHHUIMNAIBHOM ycIOyru 3asBUTEIb IPEACTABISAET
CJIEIyIOLIME JOKYMEHTBI:

1)3asiBieHHEe O pa3bICHCHHM TPHUMCHCHUS HOPMATHUBHBIX I[PABOBBIX aKTOB
MYHUIIMIIAJIBHOTO 00pa3oBaHMsl O MECTHBIX Hajorax u cbopax mo (opme, COTIacHO
npuiiokeHuto 1 k PernamenTy (monaércst niM HanpaBisieTCsl B YIOJIHOMOYEHHBIN Opran
3asBUTEJNIEM I10 €ro BbIOOPY JMYHO WJIM MOCPEIACTBOM IOYTOBOM CBSI3U HA OyMa)KHOM
Hocutene, JmbOo B (opMe DIEKTPOHHBIX JIOKYMEHTOB C  MCIIOJb30BaHUEM
MH()OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT» ¢  coONoAeHueEM
YCTaHOBJICHHBIX MOPSAIKA U CITOCOOOB MO/IaYM TAKUX 3asBICHHM.

OOpaser 3amoHEeHHsl 3asBJICHUS 00 OKa3aHWKM MYHULMINAIBHOW YCIYTM NMPHUBEACH
B IIPUJIOKEHUU 2 K HacTosmemy Permamenry;

2)xomus JIOKyMEHTa, TOJTBEPXKIAONICTO JIMYHOCTh 3asBUTENS WU JIMYHOCTh
NPEACTaBUTENSl  3asBUTENS, €CJIM  3asBICHHE MPEACTABISIETCS MPEICTABUTEIEM
3asBUTENS (C MpEAbSBICHUEM OpHUIMHANa WIM B BHJIE 3JEKTPOHHOro o0Opa3a TaKoro
JIOKYMEHTa, €CJHM 3asBJICHHE MOJAeTCsl WM HalpaBisieTcs B (GopMe 3JIEKTPOHHOTO
nokymeHTa. IIpeacTtaBieHus yKa3aHHOTO B HACTOSIIEM IOAIYHKTE JOKYMEHTa HeE
TpeOyeTcs B ciy4yae MpPEJCTABICHUS 3asBIICHUS OCPEACTBOM OTIPABKU Yepe3 JIUUHBIHI
kabuHer ExuHoro moprana wiau PermoHanbHOro moprana, a TakkKe, €ClM 3asBlICHUE
MOJMKUCAHO YCUJICHHON KBATM(PHUITUPOBAHHON AJIEKTPOHHOM TOJIIUCHIO);

3)I0KYMEHT, TIOATBEPKAAOIININ TOJIHOMOYUS IIPECTABUTENS 3asiBUTEIISA, B CITydae,
€CIM C 3asABJICHUEM O TMPEJOCTABICHUM MYHUIMNAIBHOW YCIyru oOpaliaercs
NpPEeACTaBUTENb 3asBUTENS (IOBEPEHHOCTh B BHUJAE OJEKTPOHHOrO 00pa3a Takoro
JIOKyMEHTa, €CIM 3asBJICHHE IMOJAETCS WM HampaBisieTcss B QopMe 3JIEKTPOHHOTO
JIOKyMEHTA);

2.7.McuepnbIBaOIIUii epeYeHb JOKYMEHTOB, HEOOX0AUMBbIX B COOTBETCTBHM €
HOPMATHBHBIMH MPABOBLIMHU AKTAMM /IJISl PEAOCTABJIEHUSI MYHUIIUNIATHHOM
YCJIYTH, KOTOPbI€ HAXOASATCH B PACHOPSKEHUN FOCYIapPCTBEHHBIX OPraHOB,



OPraHoOB MECTHOI'0 CaAMOYIPaBJICHHUS U UHBIX OPraHOB, YYACTBYOIIHUX B
MPeI0CTABJICHUHU IOCYIaPCTBEHHbIX U MYHHMIMIIAJbHBIX YCJIYT, 1 KOTOpPbIe
3asiBUTEJIb BIIPaBe NMPEeACTABUTh, 4 TAKAKE CIIOCO0bI UX MOJYyYCHHUS 3aBUTEJISIMHU, B
TOM YHCJIe B JJIEKTPOHHOM dopme,

NOPAIOK UX NMPeACTABJICHUS

2.7.1.JlokyMeHTbI, HEOOXOUMBIEC JIs MPEJOCTABICHUS MYHHUIIUIAIBHOU YCIYTH,
HaxoJsIIMecs B PACHOPSIKEHUH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJIECHUS MYHULMIIAJIbHBIX 0Opa3oBaHuil KpacHomapckoro kpas © HMHBIX
OpraHoOB, YYaCTBYIOIIMX B NPEIOCTABIECHUU T'OCYNAPCTBEHHBIX WM MYHULIHUIAIBHBIX
YCIIyT, U KOTOpbIE 3asiBUTENb BIIPaBE NPEICTABUTh:

1)Beimucka w3 EquHOTO rocy1apcTBEHHOTO peecTpa IOPUINISCKHX JIUI;

2)Beimucka w3 EAMHOTO  TOCYZapCTBEHHOTO — peecTpa  MHIWBUAYAIbHBIX
IIpEANPUHUMATETIEN.

2.7.2.HenpencraBneHue 3asiBUTENIEM YyKa3aHHBIX JOKYMEHTOB HE SIBIISIETCS
OCHOBAHMEM JUJIS1 OTKa3a B NPEJOCTABICHUHA MYHULIUIIAJIBHON YCIYTH.

2.8.Yka3aHue Ha 3anpeT Tpe0OBATh OT 3asiBUTEJIA

2.8.1.Y1ioITHOMOYEHHBIN OpraH He BIpaBe TPEOOBATh OT 3assBUTEIIA:

1)upencraBieHuss JOKYMEHTOB M WH(pOpPMAIIMM WIIM OCYIISCTBICHHS JICHCTBHIA,
MPEIOCTABIEHUE WM OCYLIECTBIECHUE KOTOPBIX, HE MPETYCMOTPEHO HOPMATHBHBIMH
MPAaBOBBIMU aKTaMM, PETYJIUPYIOIMIMMHU OTHOIICHMS, BO3HHUKAIOIIUE B CBSI3U C
MPEeI0CTaBICHUEM MYHUIIUIIAILHON YCIYTH;

2)OpencTaBieHuss JOKYMEHTOB UM HMHGOpPMAIMU, KOTOpPbIE HAaXOIATCS B
pacnopsKEHUU OPraHoB, MPEAOCTABISIIOUIMX TOCYIapCTBEHHbIE YCIYTH, OPTaHOB,
MPEAOCTABISAIONIMX MYHUIIMNAIBHBIE YCIYTHM, WHBIX TOCYJapCTBEHHBIX OpPraHoOB,
OpraHOB MECTHOTO CaMOYTMpaBlIeHUs JTUOO0 TMOIBEJOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTO CaMOyIpaBJEHUS OpraHu3alMii B COOTBETCTBUU C
HOPMAaTMBHBIMU TNpaBOBbIMM akTamMu Poccuiickori @Dexepauur, HOPMAaTUBHBIMU
MpaBOBBIMH  akTaMu CyObekTOoB Poccuiickoii  ®Dexepanuu, MyHUIIUTATLHBIMU
MPAaBOBBIMH AKTaMH, 3a UCKIIOYEHHEM JOKYMEHTOB, BKIIIOUEHHBIX B OINPEICIICHHBIN
yacTeio 6 crtatbu 7 ®enepanpHoro 3akoHa ot 27 wurong 2010 . Ne 210-d3 «O6
OpraHu3alliy MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT)» MEpEeYEHb
JIOKyMEHTOB;

3)npenctaBieHusl  IOKYMEHTOB M MHGOpMaluHh, OTCYTCTBHE U (WUJIN)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAJUCh MPHU NEPBOHAYAIBHOM OTKa3€ B IMpUEME
JIOKYMEHTOB, HEOOXOAUMBIX IJisi MPEJOCTaBICHUS MYHULMIAIBHOM YCIYrd, JU00 B
NPEIOCTAaBICHUM  MYHMIMOAIbHOW  YCIOyTH, 3a  HUCKIIOYEHHUEM  CIIyYaes,
MPEAYCMOTPEHHBIX MOAIMYHKTAMU «a» — «I» NyHKTa 4 yactu 1 crarbu 7 denepaibHOTO
3akoHa oT 27 wmrong 2010 1. Ne 210-®3 «OO6 opranuzanuyd MOpegOoCTaBICHUS
rOCyJIapCTBEHHBIX U MYHULIMIATbHBIX YCIYT».



2.8.2.1lpu mpenocTaBlIeHUHM MYHHUIMIAJIBHBIX YCIYT MO 3KCTEPPUTOPUATBHOMY
NPUHINNY YTIOJIHOMOYEHHBI OpraH He BIpaBe TpeOoBaTh oT 3asBurtens uiaun MOI]
MPEIOCTABIIEHUS IOKYMEHTOB Ha OYMa)KHBIX HOCHUTEIISAX, €CJIU MHOE HE MPEyCMOTPEHO
benepabHbIM 3aKOHOJIATEIbCTBOM, periaMeHTUPYIOLIUM MIPENOCTABIICHUE
MYHULUNAIBHON YCITYTH.

2.9.UcuepnbiBaomuii nepedyeHb OCHOBAHMI I 0TKA3a B IpueMe
JTOKYMEHTOB, HEOOXOAUMBIX /IJIsl PEI0CTABIEHUS MYHUIIUNIAJIbHOM YCJIyTH

2.9.1.0cHoBaHMAMH 17 OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIMUMBIX JIJIs
IIPEAOCTABICHNS MYHUIIMIIAJIBHON YCIIYTH, SIBJITFOTCS:

1) mpencraBieHue 3asBUTEIEM JTOKYMEHTOB, O()OPMIICHHBIX HE B COOTBETCTBUU C
YCTAaHOBJICHHBIM TMOPSJAKOM (HAJMYUE HCIPABICHUM, HE MO3BOJSIOMIMX OJHO3HAYHO
UCTOJIKOBaTh MX COJEpKaHUE, OTCYTCTBHE OOpaTHOTO aapeca, OTCYTCTBUE IMOJIHCH,
nevatu (Mpu HAJINYUH);

2)TIo1aHHOE 3asIBJIICHHE HE COOTBETCTBYET MO (hOpMe U COJIepKaHUIO TPEOOBAHUSIM,
IPENBABISIEMBIM K 3asBJICHUIO, COIVIACHO NPWIOKEHUIO | K Periiamenry;

3)HecoO0ICHNE  YCTAHOBJICHHBIX YCJIOBUE TNPHU3HAHUS  JICHCTBUTEIHLHOCTH
YCUJIEHHOW KBaJIM(ULIHUPOBAHHON 3JEKTPOHHOM MOJIMUCHU cOrjlacHO MyHKTY 9 IlpaBun
UCIOJIb30BAaHUSl  YCWIEHHOM KBaNU(UUUPOBAHHON AJIEKTPOHHOM MOJANHUCU  IPH
oOpalieHMM 32 T[OJYYEHUEM TOCYJapCTBEHHBIX W  MYHUUHUIAIBHBIX  YCIYT,
YTBEPXKIEHHBIX TMocTaHoBiIeHUuEM lIpaBurenbcrBa Poccuiickoin ®enepaumu oT 25
arycra 2012 1. Ne 852 «OO ytBepxknaenuu IlpaBui wncnonb3oBaHusA YCHIEHHON
KBAIM(PUIUPOBAHHONW JJIEKTPOHHOM MOAMMCH TMpU OOpallleHMH 3a TOJyYeHHEM
rOCYJapCTBEHHBIX M MYHHULHWINAIBHBIX YCIYT U O BHECEHUM H3MeHEHMs B lIpaBuia
pa3pabOTKM W YTBEPXKACHHS aJMUHUCTPATHUBHBIX PEIrVIAMEHTOB MPEIOCTaBICHUS
rOCyJIapCTBEHHBIX YCIyI», KOTOPOM TMOANMMCAH JJIEKTPOHHBIA JOKYMEHT (TaKeT
AJIEKTPOHHBIX JTOKYMEHTOB);

4)0TCYTCTBHE JIOKYMEHTA, YAOCTOBEPSIONIETO MpaBa (TIOJTHOMOYUS ) MPEACTABUTEIIS
3asIBUTENS, B CIIydae IMOJa4M 3asiBJICHUS IIPEICTABUTEIIEM 3asBUTEIIS;

5) ucreyeHue cpoka AEHUCTBUS NPEJOCTABIIEMBIX JOKYMEHTOB.

2.9.2.0Tka3 B TmpueMe JTOKYMCHTOB, HEOOXOIWMBIX IS IPEIOCTABICHHS
MYHUIIMIIAJIBHON YCIYTH, HE TPENATCTBYET MOBTOPHOMY OOpalleHUIO 3asBUTENS 1OCIE
YCTpaHEHHUsI IPUYHHBI, ITOCITYKUBIIEH OCHOBAHUEM I OTKa3a.

O HaimMuMM OCHOBaHWA I OTKa3a B IIPUEME JIOKYMEHTOB 3asBUTEIA
MH()OPMUPYET MYHULIUIIATIbHBIN CIy>Kaluii Y TIOJJHOMOYEHHOT'O OpraHa J1ubo pabOTHHUK
MOII, OTBETCTBEHHBI 3a MPUEM JIOKYMEHTOB, OOBSCHSET 3asBUTENIO COJIEpKAHUE
BBISIBJICHHBIX HEJOCTAaTKOB B MPEJICTABICHHBIX JOKYMEHTAX W NPEMJIaracT NPUHATH
MEpBI N0 UX YCTPAHEHUIO.

VYBenomnenue 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIWMBIX MJis
NPEOCTABICHUS! MYHULIUTIATBHON YCIyTH, O TpeOOBaHUIO 3asgBUTENS MOMUCHIBACTCS
pabotHukOM M®DII, MOHKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO OpraHa M BBIJIACTCS
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3asBUTENIO0 C yKa3aHWEM IMPHYMH OTKa3a HE MO3JHee OJHOro pabodyero IHSA CO AHS
oOparieHus 3asBUTEINS 3a OJyYEHHUEM MYHUIIMITAIbHON YCITYTH.

He MoxeT ObITh OTKa3aHO 3asBUTENIO B MPUEME JIOMOJHUTEIBHBIX JTIOKYMEHTOB
IpY HAIMYUU HAMEPEHUS X CIaTh.

OTkaz3 B TmpueMe  JIOKYMEHTOB, HEOOXOAUMBIX JJisi  MNPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH, HE MPENSTCTBYET MOBTOPHOMY OOpanieHuio 3asBUTENS MOCTe
YCTpaHEHUs IPUYMHBI, TOCITYKUBILIEH OCHOBAaHUEM JIJIs1 OTKa3a B MPUEME JOKYMEHTOB.

2.10.AcuepnbiBaloiuii nepeyeHb OCHOBAHMIA 1JIS IPUOCTAHOBJIEHHSA
WIN 0TKA3a B NPeJ0CTABJICHUN MYHUIUIIAJIbHON YCIyIH

2.10.1.0cHoBanuii i TPUOCTAHOBICHUS MPEIOCTABICHUS MYHHUIIUIAIBHON
YCIIYTH 3aKOHOAATeNbCTBOM Poccuiickoit denepannu HE IPEXYCMOTPEHO.

2.10.2.0cHoBanueM mJi1 OTKa3a B IMPENOCTABICHUH MYHHUIMIIAIBHOW YCIYTH
SBJISFOTCSL:

1)penocraBieHre 3asBUTEICM HEJIOCTOBEPHOM HIIM HEAKTyaJIbHOW WH(OpMAIIWH,
HOJITIOXKHBIX JIOKYMEHTOB MJIM COOOIICHHE 3aBEJIOMO JIOKHBIX CBEJICHUMH;

2)IuchbMEHHOE — OoOpalleHue  3asBUTENsS 00 OTKaze B IMPEIOCTaBICHHH
MYHULIUIIAJIBHON YCIIyTH;

3)HEBO3MOXXHOCTh OKa3aHHS MYHHIIUIIAJIBHOW YCIYTH B CHIIy OOCTOSITEIBCTB,
paHee HE M3BECTHBIX MPHU MPUEME JTOKYMEHTOB, HO CTaBIIMX M3BECTHBIMHU B IpoLiECCE
IPEIOCTABIICHUS YCIIYyTH.

2.10.3.0Tka3 B TIPEAOCTaBICHWHW MYHHUIIUIIAILHON YCIYTH HE TMPEHSATCTBYET
MOBTOPHOMY OOpalieHuto 3asBUTENS MOCIE YCTPAHEHWS NPUYUHBI, MOCIY>KHUBIIEH
OCHOBAaHHMEM JIJIsl OTKa3a.

2.11.TlepevyeHnb yCayr, KOTOpPble SIBJISIIOTCS HEOOXOAUMBbIMU H 00513aTeJIbHBIMHU

IJI51 MPeI0CTABIEHUS] MYHUIIUNIAJIbHOM YCJIYT'H, B TOM YK CJIe CBEIEeHHS O

TOKYMeHTe (IOKyMeHTAaX), BbIIaBaeMOM (BbIIaBa€MbIX) OPraHU3AUAMHU,
YUYACTBYIOUIUMH B MPEIOCTABJIEHNHA MYHHIIUNIAJIBLHON yCJIYrH

2.11.1.Ycnyru, KOTOpbIE SBISIOTCS HEOOXOAUMBIMH U 00S3aT€NbHBIMHU IS
MPEIOCTABJIECHNUS] ~ MYHULMIAJIBHOM  YCIIYIM,  3aKOHOJATeNbCTBOM  Pocculickon
denepaniv He MPETYCMOTPEHEI.

2.12 . Ilopsaaok, pasMmep ¥ OCHOBAHNSI B3UMAHUS I'OCY1aPCTBEHHOM
NOULIMHBI MJIM MHOM IJIATHI, B3MMAaeMOii 32 NpeJoCcTABJIeHUE
MYHUIIUNAJIbHOH YCIYTH

2.12.1.TocynapcTBeHHasi TIONUIMHA WM WHasg TIUIaTa 3a TPEJOCTaBICHUE
MYHHUITUTIAJIFHOW YCIyrd He B3uMaetcs. lIpemocraBieHrne MyHUIIUIIATBHOW YCIYTH
OCYIIECTBISIETCS OECIIIaTHO.



2.13.Ilopsiiok, pa3Mep ¥ OCHOBAHMSI B3UMAHUS IJIATHI 32 MPe0CTABIEHUE
YCJIYT, KOTOPbI€ AABJISIOTCSI HEOOXOTMMBIMH U 00513aTeJILHBIMHI
AJIs1 IPEIOCTABJIEHUSI MYHHIMTIAJIbHON YCJIYTH, BKJIOYasi HH(popMaIuio o
MeTOIMKe pacueTa pa3Mepa TaKoi MiaThl

2.13.1.B3umanue 1uIaThl 3a TPEAOCTaBICHUE YCIYI, KOTOpbIE  SBJISIOTCS
HEOOXOMUMBIMUA W 00S3aTeIbHBIMHU ISl TIPENOCTABICHUS MYHHIIUTIAIBHOW YCIYTH HE
IPETYCMOTPEHO.

2.14 MakcuMaJIbHbII CPOK 0KUIAHUS B 0UepeaH NMPHU Noaayde 3anpoca o
NpeaoCTaBJIeHUH MYHUIMIIAJIbHOM YCJIYI'H, YCJIYTH, IPEAOCTABISAEMOM
OpraHusanmeil, y4acTByoLIeil B pea0cTaBJIeHUH MYHUIUNIAJIbHOM YCIYTH,

U NIPH NOJIyYeHUH Pe3yJIbTATA NPeA0CTaABJCHUS TAKUX YCJIYyT

MakcuManbpHbIE CPOK OXHUJAHWS B O4epead Npu [oJade 3ampoca o
MPEIOCTAaBICHUM MYHHUIIMNAIBHOW YCIyTH, a TakkKe MpH TMOJYYeHUH pe3yibTara
MPEAOCTABICHUS] MYHUIMIIAJIBHOW YCIYT MPU JIMYHOM IpUeMe 3asBUTENS HE JOJKEH
MPEBBINIATH 15 MUHYT.

2.15.Cpok 1 nopsiIoK perucTpanuu 3anpoca 3asiBUTEJIsl 0 MPeI0CTaABIeHUH
MYHUIIMTIAJIbHOH YCJIYTH U YCJIYTH, IPe0CTABJsIEMO OpraHu3anme,
y4yacTByOlIeld B MPeI0CTABIEHUN MYHUIIUTIAJIbHOM YCJIYTH, B TOM YHCJIE B
3JIEKTPOHHOM (popme

2.15.1.Peructpanyss MOCTYNUBIIETO B YTIOJHOMOYEHHBIM OpraH 3asBICHUS 00
OKa3aHWM MYHUIIMIIAILHON YCIYTH OCYIECTBISETCS B JIEHb €r0 MOCTYIICHUS.

2.15.2.Peructpanusi  3asBleHUs 00 OKa3aHWUM  MYHUIIMIIAIBHON  YCIIYTH,
MOCTYIUBIIIETO B BBHIXOJHOM (HEepaOO4Mil WM Npa3 HUYHbBIN) J€Hb, OCYIIECTBISETCS B
NIePBHIN 32 HUM paObOYnid ICHb.

2.15.3.Cpox peructpanuy 3asBICHUS 00 OKa3aHUM MYHHUIMNAIBHOW YCIYTH,
MOJIAHHBIX B TOM YHCJIE TIOCPECTBOM PernoHaibHOTO moprasia, He MOXKET MPEBHIIATh
JIBAJIIIATH MUHYT.

2.16. TpeboBanusi K NoMeNIeHUIM, B KOTOPBIX MPeI0CTABISETCA
MYHUIMIIAJIbHASA YCJIYIra, K 3aJ1y 0KMAAHMS, MeCTaM /ISl 3alI0JTHEHUSI 3aI[POCOB O
NPeAoCTABJICHMHA MYHUIUNIAJIBHON YCJIYTH, HHPOPMALMOHHBIM CTEHAaM ¢
o0pa3uaMu UX 3aM0JTHEHHS U NepeYHeM J0KYMEHTOB, He00X0AUMBbIX ISl
NMPeA0CTABJICHUS KAXKIA0M MYHUIIUNIAJIBHOMN YCJIYT'H, Pa3MelleHUuI0 U 0(OpPMIICHUIO
BHU3YaJILHOM, TEKCTOBOM M MYJIbTHMEIUMHOH HH(OpPMALIUU O NTOPAIKe
NPeAOCTABJICHUS TAKOH YCJIYI'H, B TOM YHCJIe
K 00eCeYeHHUI0 JOCTYITHOCTH VISl HHBAJIUA0B YKAa3aHHBIX 00beKTOB



B COOTBETCTBHU C 3aKOHOAATEIbCTBOM Poccuiickoit @Penepanun
0 COIIMAJILHOH 3a1UTe HHBAJUI0B

2.16.1.ndopmanius o rpaduke (pexume) pabOThl pa3MmeniaeTcs IpU BXOJE B
3/laHie, B KOTOPOM OCYIIECTBJISICTCS ACSATENbHOCTh YIOJIHOMOYEHHOrO OpraHa, Ha
BUJTHOM MECTE.

2.16.2.31aHue, B KOTOPOM NPEIOCTaBISETCS MyHULIUIIANIbHAS yCIyra 000pyayeTcs
BXOJIOM, 00€CIIeUHBAIOIIUM CBOOOIHBIN JOCTYI 3asiBUTEICH B IOMEILICHHUS.

2.16.3.Bxox B 3manue obopyayercss MHGOPMAIMOHHONW TaOMUYKOM (BBIBECKOIN),
comepkamieid uHpopMmaIio 00 YTMOJTHOMOYEHHOM OpraHe, a Takke O000pymyeTcs
JICCTHUIIEH C TIOPYYHSIMH, TaAHAyCaMH, JIsi OECHPEmSITCTBEHHOTO TMEPEABMKCHUS
TpaKIaH.

2.16.4.MecTa mipenoCcTaBieHUs MYHUIIUIIAIBLHON YCIyTH OOOPYAYIOTCS C Yy4ETOM
TpeOOBaHMIM JIOCTYMHOCTH IS MHBAIMJIOB B COOTBETCTBUU C JACHCTBYIOIIUM
3aKOoHOoaTenbCcTBOM Poccuiickort denepanuy 0 COLMAIBHON 3al[UTEe UHBAJIUIOB, B TOM
quciie 00eCIeUnBaIOTC:

1)ycioBust i OCCHpPENSATCTBEHHOTO JIOCTyHa K OOBEKTy, Ha KOTOPOM
OpraHU30BaHO MPEIOCTaBICHUE YCIYT, K MECTaM OT/AbIXa U MPEJOCTABIISIEMBIM YCIIyTraMm;

2)BO3MOXHOCTh CaMOCTOSITEIIBHOTO TEPEABIKCHUS 10 TEPPUTOPHHM OOBEKTa, Ha
KOTOPOM OpPraHW30BaHO MPEIOCTABJICHHE YCIYT, BXOJa B TaKOW OOBEKT M BBIXO/A U3
HEro, TMOCaaKh B TPAHCIIOPTHOE CPEJICTBO M BBHICAAKA W3 HETO, B TOM YHCIE C
WCITOJTb30BAaHUEM Kpecia-KOJSICKH;

3)COnpOBOXKICHIE HHBAIUIOB, UMCIONIUX CTOMKHE paccTporcTBa (DYHKIIUN 3pEHUS
U CaMOCTOSITEILHOTO TIEPEABMKCHUS, 1 OKa3aHWE UM ITOMOIIH Ha 0OBEKTE, Ha KOTOPOM
OpraHU30BaHO MPEIOCTABICHUE YCIIYT;

4)HajuIexkaiiee  pasMelicHHEe OOOpYIOBaHHMS M HOCUTENCH  HMH(pOpMaIuH,
HEO0OXOIUMBIX /I 0OecriedeHus OeCTPEnsITCTBEHHOTO IOCTYIa MHBAIUIOB K OOBEKTY U
MPEIOCTABIISIEMBIM yCIyTaM C Y9€TOM OTPAaHUYCHUN UX KU3HEICATSIbHOCTH;

5)ayOonupoBaHre HEOOXOAUMOHN [JI1 HMHBAJIMIOB 3BYKOBOW U  3PHUTEIIBLHOM
uHdopMaIuu, a TaKkKe HAAMUCEeH, 3HAKOB W HWHOM TEKCTOBOM H rpaduyecKoi
uH(OpMAIIMU 3HAKaMH, BBITIOJIHEHHBIMU peibedHO-ToueYHbIM ImpudToM bpaiins,
JIOTYCK CYp/AOIEePEBOAUMKA U TU(IIOCYPIOTIEPEBOTINKA;

6)1onyck Ha 0OBEKT, HA KOTOPOM OPTraHU30BAHO MPEAOCTABICHHE YCIYyT, COOAKHU-
MIPOBOJIHUKA MPY HAJTMYHUH TOKYMEHTA, TIOJITBEPKIAAIOIIETO €€ CIeIUaIbHOe 00yUeHUE U
BBIIABAEMOI0 B  IIOpsAKE, YCTAaHOBJIECHHOM  3aKOHOJATEIbCTBOM  Poccuiickon
QOenepauuu;

7)okazaHue pabOTHHKAMHM opraHa (Y4pexaeHHs), MNPEAOCTABJISAIONICTO YCIYTH
HACEJICHUIO, TIOMOIY WHBAJIKMIAM B MPEOJIOJICHUN 0aphepoB, MEHIAIONMINX ITOTYYCHHIO
UMH yCITyT HapaBHE C JPYTUMHU OpraHaMHu.

2.16.5.1Tomeniennsi, B KOTOPHIX NPEIOCTABISETCS MYHUIIMMAIbHAS yCIIyTa, 3aj
OKWJIaHUS, MECTa IS 3aIlOJIHEHHsI 3alpOCOB O TPEIOCTABICHUU MYHHUIUIIATBLHOM
YCIYyTH  JOJDKHBI  COOTBETCTBOBATH  CAHUTAPHO-TUTHEHUYECKMM  TpaBUjiaM U



HOpMaTHBaM, MpaBWJIaM TOXapHOH 0e30macHOCTH, O€30MacHOCTH Tpynda, a TaKxKe
000pyZ0BaThCS CUCTEMaMU KOHAMIIMOHUPOBAHUS (OXJIAKIEHUS M HarpeBaHus) H
BEHTUJIMPOBAHUS BO3/yXa, CPEJICTBAMH OINOBEUICHUS O BO3HUKHOBEHHH YPE3BbIYANHOM
cuTyanud. Ha BHIHOM MecTe pacnoJyiaraloTcsi CXEMbl pa3MeIleHHs] CPEACTB
MOXKAPOTYIIEHUsT W TyTed nsBakyauuu mojed. lIpemycmarpuBaercs oOopyaoBaHUE
JIOCTYITHOTO MeCTa OOIIECTBEHHOT'O MOJIb30BaHUs (TyaleT).

2.16.6.KabuneTsl 000pyayroTCcs HMHOOPMAIIMOHHBIMM TaOJIMYKaMH (BBIBECKAMH),
colepkamuMu “UHPOpPMAIMI0O 0 HOMEpe KaOWHeTa W HAMMEHOBAaHWU CTPYKTYPHOTO
nojipa3zesieHus YTMOJIHOMOYEHHOTO OpraHa, MpeJOCTaBISIONIEr0 MYHHUIUITAIBHYIO
YCIIYTY.

2.16.7.Mecrta nns 3amOJIHGHUS 3allPOCOB O TIPEIOCTABICHUH MYHHUIIUITATBHON
yciIyra  obopymyrorcs:  TtenedoHoM,  (akcoM,  KOMUPOBAJIBHBIM  ammapaToM,
KOMITHIOTEPAMH W MHOW OPTTEXHHUKOH, paOOYMMU CTOJIAMH U CTYJIbSIMH, KPECEITbHBIMU
CEeKIIMSIMU  JIJI1  TIOCETUTENeW, a TakkKe CIOPaBOYHO-TIPABOBBIMH  CHUCTEMaMH,
UH(OPMAIIMOHHBIMU CTEHIaMHU.

2.16.8.lndopmaniioHHbIe CTEHBI JODKHBI COJEpXKATh CBEICHUS, YKa3aHHBIC B
nynkre 1.3.2.1 nonmpasnena 1.3 pasmena 1 PermameHTa M pa3memiatbCsd Ha BUIHOM,
JOCTYITHOM MECTE.

2.16.9.0dbopmiieHne BU3yaabHOM, TEKCTOBOM M MYJIbTUMEIUNHHON MHMOpMAIIUU O
MOPSIJIKE  TMPEJOCTABJIICHUS] MYHUIMIIAIBLHOM  YCIYTH JIOJDKHO — COOTBETCTBOBATh
ONITUMAJIBHOMY 3PUTEIIBHOMY M CITYXOBOMY BOCIPHSITHIO HH(OPMAITIH 3assBUTCIISIMHU.

2.16.10.ITpuem 3asBuTeneil mpH NPEIOCTABICHUH MYHHIMIIAIBHOW YCIYTH
OCYILECTBIISIETCS COTTIACHO rpaduky (pekumy) padoThl Y IOTHOMOUYEHHOTO OpraHa.

2.16.11.PaGoyee MeCTO OJDKHOCTHOTO JHUIla YTOJHOMOYEHHOTO OpTaHa,
MPEIOCTABISIONIETO0 MYHUIMMATBHYIO yCIOyry, OOOpyAyeTcs KOMIBIOTEPOM W
OpPTTEXHHUKOW, TO3BOJIIOIIMMH CBOEBPEMEHHO W B TIOJJHOM OOBEME TIOJydYaTh
CIPaBOYHYIO0 MHGOPMAIIMIO IO BOMPOCAM MPEIOCTABICHUS MYHUIIMIAIBHONW YCIYTH U
OpraHu30BaTh MPEAOCTABICHNE MYHUITUTIATHLHOM YCIIYTH B TIOJIHOM 00BEME.

2.16.12.JIo)oKHOCTHBIE JUIIa  YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIC 3a
MPEIOCTaBIICHUE MYHUITUNAIBHOW YCIYTH, O0ECredrBaloTCs HICHTU(PUKAIMOHHBIMU
KapToukamu (0sWKamMu) U (MITM) HACTOJIBHBIMH TaOJTUYKAMU.

2.17 .Iloka3aTesid JOCTYNNHOCTH M KA4eCTBA MYHHIIMNIAJIbLHOMH yCJIYI'H, B TOM
Yucjie KOJMYEeCTBO B3aUMO/IeiCTBHI 3asiBUTEJIS € IOJLKHOCTHBIMH JIMIIAMH TIPH
NMpeaoCcTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH M UX MPOA0IKUTEIbHOCTD,
BO3MOKHOCTD MOJIy4eHHsI HH(POPMALIMHU 0 X0/1e MPeA0CTABIeHHS] MYHUIIUNIATIbHOI
YCJYTH, B TOM YHCJIE C HCI0Jb30BAHUEM

HH(OPMALMOHHO-KOMMYHHUKAIHOHHBIX TEXHOJIOTHIi, BO3MOKHOCTD JTH00
HEBO3MOKHOCTDH MOJYYeHHUsI MyHUITHNIAJTbHOM YCJIYTH B MHOTO(YHKIIHOHAJILHOM
HEeHTpe NPea0CTABJIEHUS TOCYIAPCTBEHHBIX H MYHUIMIAJIBHBIX YCJAYT (B TOM
4yucJie B OJHOM 00beMe), 10 BHIOOPY 3asiBUTEJIA (IKCTEPPUTOPHAIbHBII
NPUHIIKAI), TOCPEACTBOM 3aMPoca 0 MPeI0CTABIEHHH HECKOJIbKUX



roCyIapCTBEHHBIX M (WJIN) MyYHHIHMNIAJbHBIX YCJIYI B MHOTOYHKIMOHAJIbHBIX
HEeHTPaX NpeJ0CTABJIEHHUA rOCYIaPCTBEHHBIX 1 MYHUIIUNIAJIbHBIX YCJIYT,
NnpeaycMOTPeHHOro crarbeil 15.1 MenepanbHoro 3axkona ot 27 urous 2010 r. Ne
210-P3 «O0 opraHu3anum NpeaoCTABIECHUA FOCYAAPCTBEHHBIX 1 MYHUIIUNIATbHBIX
yCayr»

2.17.1.TlokazarenssMi  JOCTYITHOCTM M KadeCcTBa MYHHUIIMIAIBLHOH  yCIyTH
SABIISFOTCSL:

1)monHoTa, AaKTyadhbHOCTh M JIOCTOBEPHOCTh HWHGPOpPMANMKM O  TOPSIKE
IPEIOCTABIECHUS MYHULUMIIAILHON YCIYTH;

2)HarsAHOCTh (hopM  pasmernaeMoi MHGOPMAIMKA O TOPSIKE MPEAO0CTABICHUS
MYHULIANIAIBHOMN YCIyTH;

3)orepaTuBHOCTh M JOCTOBEPHOCTh MPEIOCTABIIEMO WH(POPMALIUU O TOPSIIIKE
IIPEIOCTABICHUS MYHULIUIIAJIbHON YCIYTH;

4)ycTaHOBIICHHE M COONIONCHHE TPeOOBaHWI K TIOMEHICHUSM, B KOTOPBIX
IIPEIOCTABIAETCA MyHULIUIIAJIbHAS yCIIyTa;

S5)nmpenocraBieHre BO3MOXKHOCTH TIOAAa4YM  3asBJICHUS O TIPEAOCTABICHHH
MYHULIMIIAJIBHOW  YCIYI'M M JOKYMEHTOB  (CBEACHMI), HEOOXOOUMBIX  JJIf
IIPENOCTABICHUS MyHULIMIIAIBHON YCIIYTH, a TAKXKE BBIIAYM 3asIBUTEISIM JIOKYMEHTOB 110
pe3ysbTaTaMm IpeaoCTaBICHUs MyHULIIMNIAIBHON yciryru B MOLI;

6)koiM4ecTBO  B3aMMOICWCTBUN  3asABUTENS C  JIOJDKHOCTHBIMH  JIUIIAMU
VYIOJIHOMOYEHHOTO  OpraHa MNpU  MPEJOCTaBICHUM  MYHULHUIAIBHON  YCIYTH
U UX MPOJIOKUTEIbHOCTD;

7)yCcTaHOBJICHHE U COOJIOJICHUE CPOKA MPEIOCTABICHHSI MYHHUIIMITAIBHON YCIIyTH,
B TOM YHCII€ CPOKa OKMJAHUS B OYEpeau MpPH MOoJaye 3asBJICHUA U MPU MOTYyYECHUU
pe3ynbTara NPeJOoCTABICHHUS] MYHULIMITAJIbHON YCIYTH;

8)cBOEBpEMEHHOE PACCMOTPEHHE JOKYMEHTOB, MPEICTABICHHBIX 3asBHTEICM, B
cllydae He0OXOJUMOCTH — C y4acTHEM 3asBUTENS;

9)oTcyTcTBHE OOOCHOBAHHBIX KOO CO CTOPOHBI 3asBHTENCH MO pe3ysbTraTam
IIPEIOCTABIICHUS MyHULUMIIAIBHON YCIIYTH;

10)npenocraBieHue BO3MOXKHOCTH TIOIaud  3asBJICHUS O MPEAOCTABICHUU
MYHULIUIIATIBbHON YCIIyTu " JIOKyMEHTOB (cBeneHuil), HEOOXOAMMBIX
JUISL TIPEOCTaBIICHNS MYHULIUIIAJbHOW YCIyTH, B (DOPME AIIEKTPOHHOIO JTOKYMEHTA, B
TOM YHCJIE C UCTOIb30BaHNEM PernonanibHOro noprana.

2.17.2 KpuTepun OLEHKM KadeCTBa MPEAOCTABICHUS MYHULMIAIBbHON YCIYTH,
MPEI0CTaBISAEMOM B AJIIEKTPOHHOM BUJIE:

1)moctynmHOCTh HMH(MOPMAIMK O TOPSAKES TMPEAOCTABICHHUS MYHHIIMIIATBHOM
YCIIyTH;

2)I0CTYITHOCTh ~ JJIGKTPOHHBIX ~ (DOPM  JTOKYMEHTOB, = HEOOXOMUMBIX ISt
IIPEIOCTABICHUS MyHULMIIAIbHON YCIIYTH;

3)10CTYyIMHOCTh WHCTPYMEHTOB COBEPIICHUS B DJICKTPOHHOM BHJIE IUIATEKEH,
HEOOXOUMBIX JIJIs1 TOJTYYSHHUs] MyHUIIUNIAIbHOMN YCIIyTH;



4)BpeMsi 0>)KUJAaHUS OTBETA HA MOJIa4y 3asBJICHUS;

5)BpeMs peaoCTaBICHUS] MYHHUIMITAIBHON YCIIyTH;

6)y10o0CTBO Mpoleayp MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH, BKIFOYas
MPOLIETyphl 3allUCU HA MPHUEM, MOJA4YM 3asBJICHHUSA, OIUIaThl O0s3aTENIbHBIX IIIATEKEH,
MH()OPMUPOBAHUS 3aBUTEIIS O XOJI€ IPEIOCTABICHUS MyHUITUNIATBHOM YCIIYTH, a TAKXKe
MOJIYYEHHUSI pe3yJibTaTa IPEeA0CTABICHUS MyHULIUIIAIBHON YCIyTH.

217.3.B xome MpenoCTaBiCHHs  MYHHUIMNAIbHOW  yCIyrd  3asBUTEIb
B3aUMOJIEUCTBYET C JIOJXKHOCTHBIMU JUI[AMU Y IOJTHOMOYEHHOTO OpraHa He 0oJiee IByX
pa3 (mojaya 3asBICHUS M HHBIX JOKYMEHTOB, HEOOXOAMMBIX IJIs MPEIOCTaBICHUS
MYHUIMOAIBHOW YCIYyTM M TNOJIyYEHHE pPe3yJibTaTa NPeIOoCTaBICHUS MYHULIHUIIAIBHON
YCIIyTH), TPOAOJKUTENIBHOCTh B3aUMOJEHCTBUN COCTABIIAET: NPH NOJAa4ye 3asiBJICHUS —
He Oosee 15 MUHYT; IPH MOJTYYSHUH PE3yJIbTaTa MyHULIUTIAIBHON yCIyru — He Ooiee 15
MUHYT.

B 1mpouecce mnpenocTaBieHUs MYHULHINAIBHOM YCIYrH 3asBHUTENb BIIPaBe
oOpamaTeCsi B YTNOJIHOMOYEHHBIM oOpraH 3a IMOJyYeHHEM HH(OpMAlMU O XOJe
IIPEIOCTABIICHUS MyHULIMIIAIBHON YCIIYI'M HEOTPAaHMYEHHOE KOJIMYECTBO Pas.

B npouecce mnpenocTaBieHUs MYHULHINAIBHOM YCIYrM 3asBHUTENb BIIPaBe
obpamatecss B MOILl[ 3a mnosyueHueM uHGPOpPMALUU O XOJA€ MPEIOCTABICHUS
MYHULUMIAIBHOW YCIYI'M YTIOJHOMOYEHHBIM OpPraHOM HEOIPAHMYEHHOE KOJIMYECTBO
pas.

2.17.4.3asBUTENI0O TPENOCTABIAECTCS BO3MOXKHOCTh HE3aBHCHMO OT €ro MecTa
KUTEIBCTBA WM MeCTa MpeObIBaHUS (17151 (PU3UUECKUX JIMILI, BKIIOYAsk WHIUBHUIYAIbHBIX
npeAnpuHUMAaTeNiel) TM00 MecTa HaxOXKACHUs (I IOpUIUUECKUX JIUIT), o0OpaniaTbcs B
mo6oil mo ero Beibopy M®Il B mpenenax tepputopun KpacHomapckoro kpas st
MPEIOCTABIECHUS EMY MYHUIIMIIAIIBHON YCIIYTH MO 3KCTEPPUTOPUATIBHOMY MPUHIIMITY.

[IpenocraBieHne MyHULIMNAIBHOW yciayru B MO®L[ mo skcTreppUTOpHaIBHOMY
NPUHIUIY OCYIIECTBISIETCSI HA OCHOBAaHUM COIJIALIEHWM O B3aWMOJEHCTBUH,
3aKJIFOYEHHBIX YITOJHOMOYECHHBIM M®DI] ¢ YTIOTHOMOYEHHBIM OPraHOM.

2.17.5.1lpu nOpenocTaBlIeHUHM MYHULHUNAIBHOM YCIYTH C  HUCHOJIb30BAHUEM
MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH, B TOM uucie PermonambHOro
nopTana. 3asgBUTEN0 00eCIeunBaETC BOZMOKHOCTD:

1)mony4yenus: uHGOpPMAIMU O MOPSAKE U CPOKAX MPEAOCTABICHUS MYHUIIMITAIEHON
YCIIyTH;

2)3amucu Ha mnpueM B MOl nmius mojgaum  3ampoca O MPEIOCTaBICHUU
MYHULUITAIBHOMN YCIIYTH;

3)hopMupoBaH#s 3apoca 0 MPeAOCTABICHHH MYHHUIUIIAILHON YCIIyTH,

4)nprueMa W PETUCTpAalMy YTIOJIHOMOYCHHBIM OPIaHOM 3asBICHUS W HWHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHUS] MyHULIMTTAJIbHON YCITYTH;

5)nonydeHus pe3ysbraTta MpeI0CTaBICHUS MyHUITUTIAILHON YCITYTH;

6)moyueHus CBEICHHIA O XO/I¢ BHITIOJIHEHHSI 3aI1POCa;

7)OCYIIEeCTBIICHUSI OIICHKU KaueCcTBa MPEI0CTABICHUS MyHUIUITATBHOW YCITyTH;

8)nocyneoHoe (BHecyneOHOE) 00XaloOBaHWE PelICHUI U AeicTBuil (Oe3meicTBrs)



opraHa (opraHu3anuu), JOJDKHOCTHOTO JIMIIa OpraHa (opraHu3amnu) Jn0o
rOCyJapCTBEHHOTO WM MYHULUIIAIIBHOTO CIIYKAIIErO.

2.17.6.3asBuTeNt0 0bOecreurnBaeTCsi BO3MOKHOCTh MPEJOCTABICHUS HECKOIBKUX
rOCYAapCTBEHHBIX U (WJIM) MYHUIIMIAIBHBIX yciIyT B M®L] B cOOTBETCTBUU CO CTaThel
15.1 depepanpHoro 3akoHa ot 27 wuroas 2010r. Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABIEHUS TOCYJIapCTBEHHBIX W MYHULMHNAIBHBIX yCIyr» paznena «CraHpapT
MPEIOCTABIICHUS TOCYIaPCTBEHHON (MYHUIIMIIATBLHOMN) yCIyTw» (Jlajee — KOMILJIEKCHBIN
3amnpoc).

[lonmyyeHne  MyHULHMNAIBHOW  YCIYTH,  OPEAYCMOTPEHHOW  HACTOSIIMM
Pernamentom B M®LI, BO3MOXHO npu noaayde 3asBUTEIEM KOMILIEKCHOTO 3apoca.

3asiBienne, cocraBieHHoe MO®PI[ Ha OCHOBaHMM KOMILJIEKCHOTO 3ampoca
3asBUTENsA, JOHKHO OBITH MOMANKCAHO YMOJHOMOYEHHBIM paboTHHKOM ML u
CKperuieHo neyatbio MOL.

3asBIICHHE, COCTABICHHOE HAa OCHOBAHHMHM KOMIUJIEKCHOTO 3aIlpoca, U JOKYMEHTBHI,
HEOOXOJUMBbIEC JUISI TPEJOCTABJICHHUS MYHUIMIIAIBHON YCIyTH, HAMpaBIsSIOTCS B
YNOTHOMOYEHHBIN OpraH ¢ MPUII0KEHUEM KOMUHU KOMILIEKCHOTO 3alpoca, 3aBEpEHHOM
MO®II.

Hanpasnenne M®I] 3asBneHuid, a Takke yKka3aHHbIX B 4yacTu 4 ctatbu 15.1 cratbu
OdenepanpHoro 3akoHa oT 27 wumrwong  2010r.  Ne 210-d3  «OO6 opraHu3anuu
MPEAOCTABICHUSA TOCYIAPCTBEHHBIX MW MYHUUUNAIBHBIX YCIYr» JOKYMEHTOB B
YTOTHOMOUYEHHBIM OpraH OCYIIECTBIISIETCS HE TIO3IHEE OJHOTro padbouero Hs,
CJIEAYIOIIETO 3a JHEM MOIYYEHHUSI KOMILIEKCHOTO 3ampoca.

[Tonyuenne MO®I] oTka3a B pe10CTaBICHUHU TOCYJAPCTBEHHBIX (MYHULIUTATBHBIX )
YCIIYT, BKJIIOUYEHHBIX B KOMIUIEKCHBIM 3ampoc, HE SBISETCS OCHOBAHUEM ISt
MpPEKpaIlCHUs] TOJYYEHUSI HMHBIX TOCYJAapCTBEHHBIX (MYHMIUIIAIBHBIX)  YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, 3a MCKIIOUEHHEM CIIy4aeB, €CJIM YyCJIyra, B
MPEIOCTaBIIEHUH KOTOPOM OTKa3aHO, HEoO0XoauMa JUisi TPEJOCTABJICHUS] HHBIX
rOCyapCTBEHHBIX (MYHUIIUITAIBHBIX) YCIIYT, BKIFOYEHHBIX B KOMITJIEKCHBIN 3a1poc.

2.18.Unble TpeOOBaHMS, B TOM YHCJEe YYUTHIBAIOIINE 0COOEHHOCTH
NpeA0CTABJICHUSI MyYHHIMIIAIbHON YCJIYTH 110 IKCTEPPUTOPUATIBHOMY NPpUHLIMIY (B
ciay4dae, eCJId MyYHHIMIIAJIbHAS YCJIYra npeaocTaBisieTcs 1o
IKCTEPPUTOPHATHHOMY NPUHIMITY) H 0COOEHHOCTH NMPeA0CTABJICHUS
MYHUIMIIAJIBbHOU YCJIYTH B JIEKTPOHHOH (popme

2.18.1.JIna nonydeHus MYHHMLIMNAIBHOW yCIyrd 3asiBUTENb MOAAET 3asBICHHUE C
MPUWIOKEHHBIMU JTOKyMEHTaMHU, HEOOXOIUMOE [JIsl MPEJOCTABICHUS] MYHHULHUIAIBHOMI
YCIIyTH:

1)na GymMa)kHOM HOCHTENE B YTIOJTHOMOYCHHBIH OpTaH MPH JMYHOM OOpaIlCHUY;

2)Ha OyMa)XHOM HOCHTEJIEe B YIOJIHOMOYEHHBIH OpPraH MOCPEICTBOM IOYTOBOM
CBSI3H;

3)Ha 6ymaxkHoM Hocuteae B ML mpu audHOM 00paleHHH;



4)B (opMme DIIEKTPOHHBIX JIOKYMEHTOB C WCIIOJIb30BaHWEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX ~TEXHOJIOTMM, BKJIIOYash MCIOJIb30BaHUE PernoHanbHOro
noprarna.

2.18.2.M®I] npu obpaieHnn 3asgBUTENS 32 NPEIOCTABICHUEM MYHUIIUIAILHOM
YCIIYTH OCYIIECTBIISIIOT:

1)bopMupoBaHre 3JIEKTPOHHBIX JOKYMEHTOB W (HJIM) DIIEKTPOHHBIX 00pa3oB
3asiBJICHUS, JOKYMEHTOB, NPUHATBHIX OT 3asBUTENs, KOMHUA JOKYMEHTOB JIMYHOTO
XpaHEHMs, MPUHATBIX OT 3asdBUTENs, OOecleuuBas WX 3aBEPEHHE AIIEKTPOHHON
MOAMUCHIO B YCTAHOBJICHHOM MOPSIKE;

2)HampaBlICHUE C WCIIOJIb30BaHHEM HWH(GOPMAIMOHHO TEJICKOMMYHHUKAIIHOHHBIX
TEXHOJIOTHHA JJICKTPOHHBIX JTOKYMEHTOB W (WMJIM) AJICKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM ML, B YNOITHOMOYEHHBIN
OpraH.

2.18.3.Ilpu HampaBieHUU 3asBJICHUN U JIOKYMEHTOB B DJJIEKTPOHHOU (opme c
UCIOJIb30BaHWEM PernoHanbHOro mopTania, 3asBIE€HHWE U JTIOKYMEHTHI JIOJKHBI OBIThH
MOJMKUCAHBI YCUJIEHHON KBATU(DUIIMPOBAHHOMN JIEKTPOHHOU MOAMKUCHI0 B COOTBETCTBUU
c TpeboBanusimu PenepanbHoro 3akoHa ot 6 ampens 2011 1. Ne 63-®3 «O6
AJIEKTPOHHOM noAnuvcu» U nocraHosiieHus [IpasurenscTBa Poccuiickonn denepanyu ot
25 ntons 2012 r. Ne 634 «O BuUmax 3JAE€KTPOHHON MOANHUCH, UCHOJIB30BAaHUE KOTOPBIX
JIOMyCKaeTcsl Mpu OOpaleHUuu 32 TOJYYEHHEM TOCYJapCTBEHHBIX W MYHHUIIUIAIbHBIX
YCILyT».

3asBUTENb - (PU3MUECKOE JIMIIO BIpPAaBE HCIOJIL30BaTh MPOCTYIO DJIEKTPOHHYIO
NOMIUCHE B Clydae, IPeAyCMOTpeHHOM myHKToM 2! IlpaBumi omnpejeneHus BHIOB
AIIEKTPOHHON TMOJIMUCH, HCIOJIb30BAHUE KOTOPBIX JOMYCKAeTCs MPHU OOpaIlleHUH 3a
MOJIYYCHUEM  TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYT,  YTBEPKIACHHBIX
noctaHoBiieHneM lIpasurensctBa Poccuiickoit denepanyu ot 25 nrons 2012 r. No
634 «O BHIAaX 3JIEKTPOHHOW MOAIUCHU, UCIOJIB30BAHUE KOTOPBIX JOMYCKAeTCs MpHU
oOpaIieHny 3a MOJYyYEeHHUEM TOCYJapCTBEHHBIX M MYHHIIMMAIBHBIX YCIyT», COTJIACHO
KOTOpOMY, B CJly4yae €Clid MpU OOpalleHUu B DIEKTPOHHOU GopMe 3a MOIyUCHHUEM
MYHHUITUTIATBHOM YCIIYTH UACHTU(PUKALINS U ayTeHTUUKaIus 3asBUTens - GU3nIeCKoro
JUIA  OCYIIECTBJISIIOTCS C  HCIOJb30BaHWEeM  (enepanbHOW  TOCYAapCTBEHHOU
uH(pOpMaIMOHHON cucTeMbl «EnuHas cucteMa MACHTUPUKAUUA U ayTeHTU(DHUKAIUN B
uHppaCTPYKTypeE, oOecreunBaroIei UH(OPMAITMOHHO-TEXHOJIOTUYECKOe
B3aUMOJICHCTBUE HWHGOPMAIMOHHBIX CHUCTEM, HCIOJIb3YyEeMbIX IS MPEeAoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT B 2JIEKTPOHHOU dopmey (nanee — Enunas
cucTeMa WACHTU(UKAIMK W ayTeHTH(UKaiuu), 3asBUTEIb BIpPaBE MCIOIb30BATh
MPOCTYIO JJICKTPOHHYIO TMOJNHUCh TIPU OOpallleHMH B DJIEKTPOHHOUW Qopme 3a
MOJIYYCHUEM MYHHUITUNIATBHOW YCIYTH MPHU YCIOBHH, YTO IPH BbIJaue KIIFOYA MPOCTOM
AJIEKTPOHHON MOJMKMCH JIMYHOCTh (DU3WYECKOrO JIMIAa YCTAHOBJIGHA TMPH JIMYHOM
npueme.

3.COCTaB, mocjaeaoBaTreJibHOCTb U CPOKH BBINNOJIHCHUSA
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aIMUHUCTPATHUBHBIX poueAyp (aeicTBuii), TPeOOBAHUS K MOPAAKY
UX BBINOJTHEHHs, B TOM YHCJIe 0COOCHHOCTH BbINOTHEHHA
aJIMUHHCTPATUBHBIX MPOUEAYP B JJIEKTPOHHOU popme

3.1. AcuepnbiBaloniuii nepevyeHb A AIMUHUCTPATHUBHBIX NPoUeayp (AelcTBUIA)
NPHU NPEeI0CTABJICHUN MYHHMIMIIAJIbHON yCIYyTH

3.1.1.IlpenocraBieHue  MyHUIMOAJIBHOM  yClIyrm  BKJIOYaeT B cels
MOCJIEA0BATEIBLHOCTD CIAEAYIONIUX aIMUHUCTPATUBHBIX NPOUEAYp (IeHCTBUN):

1)mpuem (peructpanusi) 3asBiICHUs 0 00 OKa3aHUW MYHUIUITATILHON YCIIyTH;

2)3anpoc JIOKyMEHTOB, yKa3aHHBIX B mojpasjueie 2.7 PerimameHTa, B paMKax
MEXBEJIOMCTBEHHOT'O B3aUMO/ICUCTBUS;

3)paccMoTpeHue 3asBICHHS 00 OKa3aHUH MYHHUIIUTIAIBLHON YCITYTH;

A)npuHITAE PEUICHUS O TPEIOCTaBICHHH JMOO 00 OTKa3e B IMPEIOCTABICHUH
MYHULHUNAIBHOWN YCITYTH;

5) mepenaya KypbepoM IMakeTa JOKYMEHTOB U3 Y IOJTHOMOYEHHOTO opraHa B MOI];

6)BbITaua (HampaBiieHue) 3asBUTEINIO pe3ynbTaTa IIPENOCTABIICHUS
MYHULUNAIBHON YCITyTH.

3asiBUTENIb BIOPAaBE OTO3BATh CBOE 3asBJICHUE Ha JIIOOON CTaAMM PACCMOTPEHUS,
COTJIaCOBaHMS WJIM MOJTOTOBKH JOKYMEHTA YTIOJHOMOUYEHHBIM OPraHOM, OOpaTUBUINCH
C COOTBETCTBYIOLIMM 3aBJICHHEM B YIOJIHOMOYEHHBIM OpraH, B TOM YHCIE B
aeKTpoHHOM opme, oo MDII,

3.2.ITocsiexoBaTe ILHOCTH BBINOJTHEHUS
aIMUHMCTPATUBHBIX MPoOUEAYpP (AeHCTBHI) OCYyLIeCTBIsIEMbIX
YIOJTHOMOYEHHBIM OPraHoOM

3.2.1.Ilpuem (peructpanvs) 3asBleHUs 00 OKAa3aHUU MYHHUIIMIAIBLHON YCIyTU U
MpUJIaraeMbIX K HEeMY JTJOKYMEHTOB.

3.2.1.1.0cHoBanueM [jIsi Hayajga aIMUHUCTPATHUBHOM TMPOILEIYpPHl SIBISICTCS
oOpaienue 3asBUTENs] B YTOJIHOMOYEHHBIM OpraH C 3asBICHHEM O COTJIaCOBAaHUU
apXUTEKTYPHO-TPAIOCTPOUTEIHLHOTO 00JIMKa 00BEKTA, U TIPHIIOKCHHBIMA JJOKYMEHTAMH,
yKa3aHHBIMH B Tozpasneie 2.6 PerimameHnta, a Takke JOKYMEHTaMH, YKa3aHHBIMH B
noapasaene 2.7 PernaMmeHTa, TPEACTABICHHBIMU 3asiBUTEJEM IO €r0 WHHIMATUBE
CaMOCTOSTENIbHO, WJIM TOCTYIUICHHE 3asBJICHUS W JIOKYMEHTOB B YTIOJHOMOYCHHBIN
opras uz MOLI.

3.2.1.2.3asBnenue 00 OKa3aHUM MYHUIUOAIBHOM YCIYTM U MpHJIaraeMble
JIOKYMEHTBI MOTYT OBITh HANpaBJICHBl B YTOJTHOMOYEHHBIM OpraH mo moure. B stom
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CJIy4yae HaIpaBJISIIOTCS KOMUU JOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUJICTEICTBOBAHA B
YCTAHOBJIEHHOM 3aKOHOM IOPSIJKE, MOJJIMHHUKA JOKYMEHTOB HE HAIPABJISIOTCS.

JIOJKHOCTHOE TMIO Y TTOJTHOMOYEHHOTO OpraHa:

1)npoBepsieT HaTUYME JOKYMEHTOB, HEOOXOAMMBIX JUIS  HPEAOCTABIICHUS
MYHULMNAIBHON YCIYTH, COTJIACHO TIEPEYHIO, YKa3aHHOMY B mnozapasgene 2.6
Pernamenta, W JOKYMEHTOB, YKa3aHHbIX B mnozapasgene 2.7 Permamenra,
MPEACTABIICHHBIX 3asBUTEJIEM IO €70 UHULIUATUBE CAMOCTOSATEIIBHO;

2)IPOU3BOJIUT PETUCTPAIMIO 3asBICHHUS 00 OKa3aHWUM MYHUIUIAIBHOW YCIyTH, a
TaK)K€ JOKYMEHTOB, YKa3aHHbIX B mojapaszaene 2.6 PeriaMeHTa W JOKYMEHTOB,
yKa3aHHbBIX B mnozpaszzaene 2.7 PernameHTa, NpeACTaBICHHBIX 3asBHUTEIEM IO €ro
WHUIIMATUBE CAMOCTOSTENILHO, B ICHb UX MOCTYIUICHUS B Y IOJTHOMOYECHHBIN OpraH;

3)comocTaBiseT yKa3aHHbIE B 3asSBJICHUU 00 OKAa3aHWU MYHUIUMIAIBLHOW YCIYTH U
JIaHHBIE B MPEJICTABICHHBIX TOKYMEHTAaX;

4)BBISIBJIICT HAJIM4YUEe B 3asABJICHUM 00 OKa3aHWHM MYHUIIMIIAJIBHON YCIYyrd H
JOKYMEHTAaX HCIIPABICHUI, KOTOPHIE HE IMO3BOJISIIOT OJHO3HAYHO MCTOJIKOBATH HUX
COJICP>)KAHMUE;

5)B ciydae MpeACTaBICHHS HE 3aBCPECHHONM B YCTAHOBJICHHOM MOPSJAKE KOIHHU
JOKYMEHTa YKa3aHHOTO B mojpaszene 2.6 Permamenta, U JOKyYMEHTOB, YKa3aHHBIX B
noapaznene 2.7 PernameHTa, NpPEICTABICHHBIX 3asBUTENEM [0 €ro WHUIIMATUBE
CaMOCTOATENIBHO, JIOJDKHOCTHOE JIMIO YTIOJHOMOYEHHOTO OpraHa CIM4aeT €€ C
OPUTMHAJIOM W CTAaBUT HA HEW 3aBEpUTENbHYIO HaANUCh «BepHOo», MOKHOCTH JUIA,
3aBEPUBILETO KOMWIO, JIMYHYIO TMOANUCh, WHUIMABI, (aMWINIO, ATy 3aBEpEeHUs, a
OpUTHHAJbl JOKYMEHTOB BO3BpAIllAeT 3asBUTEIIIO;

6)BBITACT PpPACHUCKY-yBEIOMJICHHE O TMpUeMe (PETUCTpalMi) JTOKYMEHTOB,
YKa3aHHBIX B nojapasjese 2.6 PernaMmenTa, 1 TOKyMEHTOB, YKa3aHHBIX B mojipaszaene 2.7
PernamenTa, npeacTaBiaeHHBIX 3asBUTENEM IO €r0 MHUIMATHBE CaMOCTOSTENbHO. [Ipu
HaIpaBJICHUU JOKYMEHTOB II0 MOYTE, HANpaBlsieT W3BELIEHHWE O JaTe MOJy4YeHUs
(perucTpainuu) yKka3aHHbIX JJOKYMEHTOB HE TMo3aHee yeM depe3 1 (oauH) pabouuil neHb
C JaThl UX MOJYYEHHUs (PETUCTpalMH) IO TIOUTE.

3.2.1.3.B cnyuyae HempenctaBiieHUs (NIPEACTABICHUS HE B HEMOJHOM O0BeMe)
JOKYMEHTOB, YKa3aHHbIX B mogpasaene 2.6 PernaMeHtra, [TOJKHOCTHOE JIUIO
YNOITHOMOYEHHOTO OpraHa BO3BPAIAECT UX 3asBUTEINIO.

B cnydae ecnu TOKyMEHTBI, YKa3aHHbIE B moApaszziene 2.6 PernameHnrta comepikar
OCHOBAaHUS MPENYyCMOTpPEHHbIE MyHKTOM 2.9.1 monpasznena 2.9 pasgena 2 Pernamenta
JOJDKHOCTHOE JIMII0 YTOJHOMOYEHHOTO OpraHa IMPUHUMAET pelIeHHe 00 OTKa3e B
npueMe JTIOKYMEHTOB, HEOOXOAUMBIX IJis MPEJOCTABICHUS MYHULIUIIAIBHOW YCIYyTH U
OTKa3bIBaeT 3asBUTENIO B MpUEME JOKYMEHTOB, HEOOXOIMUMBIX ISl MPEJOCTABICHUS
MYHULIMNATBHON YCIYTH ¢ YKa3aHUEM MTPUYUH OTKa3a.

3.2.1.4 MakcuManbHbIil CPOK BBINIOJIHEHHUS] aIMUHUCTPATUBHON MPOLEIYpPHI
cocTaBisieT 1 (0JIUH) IEHb.

3.2.1.5.cnosiHeHNEe [aHHOW AaAMUHUCTPATHUBHOM MPOUEAYpPbl BO3J0XKEHO Ha
JOJDKHOCTHOE  JIMIO  YTOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a  IpUEM
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(peructpanmio) 3asBiIeHUs 00 OKa3aHWM MYHHUIIMIIAIBLHOM YCIYTH W TMPUJIaraeMbIX K
HEMY JIOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS MYHUIIMIIATLHON YCIYTH.

3.2.1.6. putepreM NPUHATUS PEHICHUS 10 JAHHOW aJMUHUCTPATUBHOM MpoLeaype
SBJIIETCSI OTCYTCTBHME OCHOBAHUH JIJIsl OTKAa3a B IPUEME JOKYMEHTOB, HEOOXOIUMbIX JIJIsI
MPEIOCTABICHUSI MyHUIIUTIATBHOU YCIIYTH.

3.2.1.7.Pe3ynbTaToOM aJAMUHUCTPATUBHOW NPOUEAYPHl SBISETCA PETUCTpaIUs
3asiBJICHUS 0 00 OKa3aHUU MYHUIIUTIAJILHOW YCIYTH U MPUJIAraeMbIX K HEMY TOKYMEHTOB
WM OTKa3 B MpHEME JOKYMEHTOB, NP BBISBJICHUH OCHOBAHHWH IJII OTKa3a B MpUEME
JIOKyMEHTOB.

3.2.1.8.Cnocobom  ¢uxcarmu  pe3yabTaTa AAMHUHHCTPATHUBHOW  MPOIEAYpPHI
SBJIICTCSI BbIJa4a 3asdBUTEIIO JODKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO OpraHa
paClUCKU-YBEIOMJIEHUS O TMpueme (perucrpanuu) 3asBiIeHUs 00 OKa3aHUU
MYHHUITUTIATFHOW YCIyTH W TPUJIaraeMbIX K HEMY TOKYMEHTOB WJIM OTKa3 B IpHEME
JIOKYMEHTOB, HEOOXOUMBIX IS PEIOCTABJICHHS] MYHUIIMITAIbHON YCITYTH C YKa3aHUEM
MPUYHMH OTKAa3a.

3.2.2.3anpoc TOKYMEHTOB, YKa3aHHbIX B mojpasnaene 2.7 Perimamenta, B pamkax
MEXBEJIOMCTBEHHOT'O B3aUMO/ICUCTBUSI.

3.2.2.1.0cHoBanreM Ui Hadajla aJIMHHUCTPATHUBHON MpOIEAYyphl SBISCTCS
HEIpe/ICTaBICHNE 3assBUTENIEM JOKYMEHTOB, YKa3aHHbIX B myHKTe 2.7.1 moapasnena 2.7
paznena 2 PerinaMmeHTa, KOTOpbIe€ HAaxOHIATCS B PAaCHOPSHKEHUU TOCYJapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIPABJIECHWS W HWHBIX OpPraHOB, yYacTBYIOIIHX B
MIPEIOCTABICHUN MYHHUITUTIATBHON YCITYTH.

3.2.2.2. JIo;KHOCTHOE JTMIIO YTIOJTHOMOYEHHOTO OpraHa 3alpariiBaeT B TEYCHHE |
(0IHOTO) JHA C JaThl Mpuema (perucTpaiuun) 3asBiaeHus 00 OKa3aHUU MYHUIIUTTATBHOM
yCIIyTH, YKazaHHble B myHKTe 2.7.1 mompasnena 2.7 pasnena 2 PernmameHTta B pamkax
MEXBEJJOMCTBEHHOTO  B3aMMOJICHCTBUS, KOTOpPHIE HAXOMATCS B  PACTIOPSKECHUH
rOCyJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS M HHBIX OPTaHOB,
YYacCTBYIOIIMX B MPEAOCTABICHUN MYHUITUTIATLHON YCITYTH.

3.2.2.3.Jlo;okHOCTHOE  JIMIIO  YTIOJTHOMOYEHHOTO OpraHa IOJATOTaBIMBAcT U
HaMpaBJIsieT B paMKaX MEXBEJOMCTBEHHOTO HWH()OPMAIMOHHOTO B3aUMOJICHCTBUS
MEXBEJJOMCTBEHHBIE 3allpoChl O TMPEACTaBICHUH JOKYMEHTOB U HWH(MOpMaIuu,
HEOOXOJUMBIX JUISI TPENOCTaBICHUS MYHUIMIIAIBHOM  yCIyrd, a Takke O
MPEACTABICHUM 3allpallliBaeMbIX CBEACHHM B (opMe BJIEKTPOHHOTO JIOKYMEHTa,
COTJIaCHO YTBEP)KJICHHBIM (hopMaM 3ampoca, KOTOPBIA IMOAMKMCHIBACTCS DJICKTPOHHOM
UQPOBON  MOANMKUCHIO, WJIM MEKBEIOMCTBEHHBIH 3ampoc O  MPEACTaBICHHUH
3ampaniuBaeMbIX CBEJACHUH Ha OyMaXHOM HOCHTEJIE, COIVIACHO TPEOOBaHUSM,
IIPEAYCMOTPEHHBIM ITyHKTaMHu 1-8 yactu 1 crareu 7.2 denepanbHOro 3aKOHa OT 27
utonis 2010 1. Ne 210-®3 «O06 opraHuzanuu MNPEAOCTABICHUS] TOCYIAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT.

3.2.2.4 1lonroToBIeHHBIC MEKBEIOMCTBEHHbIE 3ampocChl HaIPaBIISIIOTCS
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM  YTOJHOMOYEHHOTO  OpraHa ¢
UCITOJIb30BAaHUEM eUHOU CUCTEMBI MEXBEJJOMCTBEHHOTO AJIEKTPOHHOTO
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B3aMMOJICUCTBHS U TOJKITIOYAEMBIX K HEH PErMOHABLHBIX CUCTEM MEXBEIOMCTBEHHOTO
AJIIEKTPOHHOIO B3aUMOJEUCTBHUS (MPU HAIMYUM TEXHUYECKOM BO3MOMXKHOCTH) C
UCIIOJIb30BAaHUEM COBMECTHUMBIX CPEICTB KpUINTOrpaduuecKon 3amuThl HHGOpMAIUU U
NPUMEHEHUEM DJJIEKTPOHHOM MOAMUCH COTPYJHUKOB, B TOM YHCIE IOCPEICTBOM
AJIIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €JIMHBIA pPEECTp CHUCTEM MEKBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aumojencTBus (naigee — CMOB), nubo Ha OyMa)KHOM HOCHTEIE,
MOANMUCAHHOM YIIOJTHOMOYEHHBIM JOKHOCTHBIM JIMIIOM Y IOJTHOMOYEHHOTO OpraHa, 1o
o4YTe, KyphepOM WM TOCPEACTBOM (HaKCUMHIBHOM CBSI3M, MPU OTCYTCTBUU
TEXHUYECKON BO3MOXXHOCTHU HAMPABIICHUSI MEXBEIOMCTBEHHOTO 3a1poca.

Hanpasrienue 3ampocoB JOMYCKAeTCs TOJBKO C ILENbI0 IPEJOCTaBICHUS
MYHHIUITATBHON YCIYTH.

[To MeXBEIOMCTBEHHBIM 3alpocaM YTIOJTHOMOUYEHHOTO OpraHa, JOKYMEHTHI,
yKka3zaHHble B TyHKTE 2.7.1 moapaznena 2.7 pasaena 2 PeriamenTta, npe1oCcTaBiIsiOTCS B
CpOK He mo3aHee 5 (mATu) pabouymx JHEH cO JHS MOJYYEHHUS COOTBETCTBYIOILEIO
MEKXBEIOMCTBEHHOT0 3ampoca.

3.2.2.5.MakcuManbHbIl CPOK  BBITIOJIHEHHS] ~aIMUHUCTPATUBHON  MPOLEIYPHI
COCTaBJISIeT S (MTh) pabOUYnX JTHEH.

3.2.2.6.McniolHeHNEe JaHHOW aJMUHHUCTPATUBHOM TMPOIEAYpPHl BO3JOKEHO Ha
JOJDKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a pPacCMOTPEHHE
3asiBJICHUS] 00 OKa3aHUU MYHUIIMITAIILHON YCIYTH U MpUIaraeMbiX K HEMY JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHSI MyHUITUIAIBHON YCITyTH.

3.2.2.7 KputeprueM NpUHATHS pEIICHUs 0 JAHHON aIMUHUCTPATUBHON MPOLIEAYpE
ABJISIETCA OTCYTCTBHE JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.7.1 mogpaznena 2.7 pasgena
2 PermameHTa, KOTOpbIE€ HAXOIATCA B PACHOPSHDKEHUHM TOCYIApCTBEHHBIX OPTaHOB,
OPraHOB MECTHOTO CaMOYIpAaBJICHWS W HMHBIX OpPraHoB, YYacTBYIOIIMX B
NPEIOCTaBICHUU MYHUIIUTIATBHON YCITYTH.

3.2.2.8.Pe3ynpTaToOM aAMUHUCTPATHBHOM TMPOLEAYPHl  SBISICTCS  TOJTY4YEHUE
JIOKyMEHTOB, 3aIIPallIiBAEMbIX B paMKaX MEXBEOMCTBEHHOTO B3aHMO,ICHCTBHUSI.

3.2.2.9.Criocobom  (ukcanuu pe3yiabTaTa BBINOJIHEHUS aJIMHUHUCTPATUBHOMN
MPOLIETYPHI SIBISETCS PETUCTPAlUs JODKHOCTHBIM JIMIIOM Y TIOJHOMOYEHHOTO OpraHa
MOCTYMUBIIUX B pPaMKax MEXBEIOMCTBEHHOTO B3aWMOJCHCTBUSA JOKYMEHTOB, HX
npUOOIIEHNE K 3asBICHUI0 00 OKa3aHWU MYHUIUTAIBHOW YCIYTM M JIOKYMEHTaM,
MPE/ICTABIICHHBIX 3asBUTEIICM.

3.2.3.PaccmoTpeHne 3asBieHUST 00 OKa3aHUM MYHHUIMINAIBHOW YCIYyTH U
pUJIaraeMbIX K HEMY IOKYMEHTOB.

3.2.3.1.0cHoBanveM Ui Hayajla aJIMUHUCTPATUBHON MPOLEAYphl SBIACTCS
HAJIMYUE TIOJHOTO KOMIUIEKTa JOKYMEHTOB, MNPEAYCMOTPEHHOTO ToapasaeioMm 2.6
PernamenTa, a Takke TOKYMEHTOB, IPETyCMOTPEHHBIX MOAPa3IeioM 2.7.

3.2.3.2.JIomkHOCTHOE JHIIO0 YTOJTHOMOYEHHOTO OpraHa OCYILIECTBIISET MPOBEPKY
JIOKyMEHTOB, yKa3aHHBIX B mojpaszaene 2.6 Permamenta, m JTOKyYMEHTOB, YKa3aHHBIX
nyHkte 2.7.1 nogpasnena 2.7 PernamenTa, Ha MpeAMET COOTBETCTBUS AEHCTBYIOIIEMY
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3aKOHOJATEIbCTBY W HAJIMYUAS OCHOBAHWH [IJI1 TPEIOCTABJICHHUS MYHHUIIAMIATIHLHON
yCIIyTH JIM0O OCHOBAHUM JUIsl OTKa3a B MPEIOCTABICHUN MYHUIUTIAILHON YCIYTH.

3.2.3.3.MakcuMalIbHBI  CPOK  BBIMIOJIHECHUS QIMUHHCTPATUBHOM  IPOIEAYPHI
cocTaBJisieT 26(ABaAIaTh IECTh) JTHEH.

3.2.3.4.McnolHeHNEe JaHHOW aJAMUHHUCTPATUBHOM MpOIEAYyphl BO3JIOKEHO Ha
JOJDKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a pPacCMOTpPEHHUE
3asiBJICHUS 00 OKa3aHUW MYHUIIMITAJILHON YCIIYTH M MpUaraeMbiX K HEMY JIOKYMEHTOB,
HEOOXOMMBIX JIJIS TTPETOCTABICHNS MYHHUITUTIATLHON YCIYTH.

3.2.3.5.KputepueM npuHATHS pelieHus M0 JaHHON aMUHUCTPATUBHON MPOLIEAYpE
SBJIIETCSI COOTBETCTBHE IIOJIHOTO KOMIUIEKTa JOKYMEHTOB Py CMOTPEHHBIX
nojapaszenom 2.6 PeriiaMeHTta, a Takke JOKYMEHTOB, MPEIyCMOTPEHHBIX MOAPA3AECIOM
2.7 PermamenTta TpeOOBaHHUSM 3aKOHOAATEIbCTBA, PETYIUPYIOLIETO MPEAOCTABICHHUS
MYHHIUITATBHON YCIYTH.

3.2.3.6.Pe3ynbTaTOM aJIMUHUCTPATUBHON MPOLEIYPHI SBISETCS OCYIIECTBICHUE
JIOJDKHOCTHBIM JIUIIOM Y TIOTHOMOUYEHHOTO OpraHa MpOBEPKH JOKYMEHTOB, YKa3aHHBIX B
noapaszaene 2.6 PernamenTa, 1 JOKYMEHTOB, YKa3aHHBIX NyHKTe 2.7.1 moapaznena 2.7
PernmamenTa, Ha mnpeaMeT COOTBETCTBHS 3aKOHOAATENbCTBY, PETYJIHPYIOLIEMY
MPEIOCTABICHUSI MyHUITUTIATBHOU YCIIYTH.

3.2.3.7.CriocoboM  ¢ukcanuu  pe3yibTaTa aJIMHHHCTPATUBHOW  IPOLIETYpPbI
SBJISIETCSI TTOATOTOBJICHHBIA M C(OOPMUPOBAHHBIN MAKET TOKYMEHTOB HEOOXOIMMBIHN JIJIs
pPacCMOTpEHUS 3asBJICHUS 00 OKa3aHUU MYHHUITUIATBHON YCIIYTH.

3.2.4 IlpunsaTre penieHus O MPEIOCTABICHUH OO0 00 OTKa3e B MPEIOCTABICHUHU
MYHHIUITATBHON YCIYTH.

3.2.4.1.0cHoBanueM Il Hadajga aIMUHUCTPATHUBHOW TPOILEIYpPHl SBISICTCS
OKOHYAaHME NPOBEPKU JOKYMEHTOB, YyKa3aHHbIX B mnoapaszaene 2.6 Permamenra, u
JIOKYMEHTOB, YyKa3aHHbIX NOyHKTe 2.7.1 moapasnmena 2.7 PernameHTta, Ha MpeaMeET
COOTBETCTBHUS JICUCTBYIOIIEMY 3aKOHOIATEIHCTRY.

3.2.4.2. JIomkHOCTHOE JTUI0 YTIOJTHOMOYEHHOTO OpraHa 1o pe3yJibTaTaM MPOBEPKHU
JIOKyMEHTOB YKa3aHHBIX B Tonpaszneie 2.6 PerinameHnrta, W JOKYMEHTOB, yKa3aHHBIX
nyHkte 2.7.1 nogpa3aena 2.7 PernaMeHTa, B ciiy4ae HaJIU4Msl OCHOBAHUM JUIsl OTKa3a B
MPEJOCTAaBICHUA MYHULUHMNAIBHON yCIyrd, NPEAYyCMOTPEHHbIX MyHKTOM 2.10.2
noapasznena 2.10 Permamenta B TeueHue 2 (ABYX) JHEW TOTOBUT NHCHMEHHOE
yBeZloOMJICHHE 00 OTKa3e B MPEJOCTABICHUH MYHUIIUTIATBLHOM yCIyTH U OO0ECIIeUrBaAET
€ro COIVIACOBAHHME M TMOANHCAHUE B YCTAHOBJIEHHOM B YIOJIHOMOYEHHOM OpraHe
TIOPSIJIKE.

3.2.4.3.JlomkHOCTHOE TUIO0 YTIOJTHOMOYEHHOTO OpraHa 1o pe3yJibTaTaM MPOBEPKU
JIOKYMEHTOB YKa3aHHBIX B Tojpasneie 2.6 PeriameHTa, W JOKYMEHTOB, YKa3aHHBIX
nyHkre 2.7.1 nogpaznena 2.7 PernmamenTa, B ciiydae OTCYTCTBHSI OCHOBAHHMM ISl OTKa3a
B TIPEIOCTABJICHUU MYHHUIIMITAJILHON YCIYTH OCYIIECTBIISICT MOATOTOBKY IMHUCHMEHHOTO
pPa3bACHEHHUS] O TPUMEHEHUW HOPMATHUBHBIX IMPABOBBIX AKTOB MYHHUIIUIIAIEHOTO
oOpa30BaHUs 0 MECTHBIX Hajorax v cOOpax.
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3.2.4.4 MakcuMamnbHBIE CPOK BBINOJHEHUS aJMHMHUCTPATUBHOM MPOLETYPHI
COCTaBJIsIeT 26 (IBaAaTh IIECTh) THEH.

3.2.4.5.McnioflHeHUEe JAaHHOW aJMUHUCTPATUBHOM TMPOIEAYpPHl BO3J0KEHO Ha
JOJDKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a pPacCMOTpPEHHUE
3asiBJICHUS M MPUJIaraeMbiX K HEMY JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHHUS
MYHHUIUNIATBHON YCIIYTH.

3.2.4.6. KputepreM NpUHSTHS PELICHU 110 JaHHOW aJIMUHUCTPATUBHON MPOLEAYpe
SBIISICTCS. HaJWM4W€ OCHOBAHWM MJIsi MPEAOCTaBICHHUS MYHHIMIAIBLHOW YCIYTH JHOO
OCHOBAHUI1 17151 OTKa3a B MPEAOCTABICHUHA MyHHUIIMITATILHOM YCITyTH.

3.2.4.7.Pe3ynpTaToM  aJIMUHUCTPATUBHOM  MPOLENYpbl  SABISETCA  MPUHATHE
pemieHuss 00 OKa3aHUM MYHHMIMIAIBHOW yciayrn mauOo pemieHHe o0 OTKaze B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH.

3.2.4.8.Ciocobom  ¢uxcanmm  pe3yabTaTa AAMHUHHCTPATHBHOW  MPOIEAYPHI
SBIISICTCS:

NUCbMEHHOE pa3bsCHEHHE O TMPUMEHEHUM HOPMATUBHBIX IPABOBBIX aKTOB
MYHHUIIMIIAJIBHOTO 00pa30BaHUsl O MECTHBIX HAJlorax U coopax

NUCHbMEHHOE yBeIOMIIEHHE 00 OTKa3e B MPEJOCTABICHUN MYHUIIUIIATBHON YCIYTH.

3.2.5. Tlepenaua KypbepoM MakeTa JOKYMEHTOB K3 YTOJIHOMOUYEHHOTO OpraHa B
M®OII.

3.2.5.1.0cHoBanueM I Hayajga aJMUHUCTPATUBHOM MPOLEIYpHl SBISICTCS
MOJITOTOBJICHHBIN JIJIsl BBIJAYM PE3YIbTAT MPEAOCTABICHHUS MyHUIUIATIBHON YCIIYTH.

3.2.5.2.Ilepenaya MOKyMEHTOB, SIBISIONIUXCS PE3YyJIbTaTOM TMPEIOCTABICHUS
MYHULANAIBHON YCIyTM W3 YIIOMTHOMO4YEHHOro oprana B M®II[ ocymecrtBisieTcs B
COOTBETCTBHUH C YCIOBUSIMHU COTJIALIICHUS O B3aUMOCHCTBHH.

[lepenaya OTBETCTBEHHBIM [IOJDKHOCTHBIM JIUIIOM YTIOJHOMOYEHHBIM OpPTaHOM
nokyMeHToB B MO®I] ocymiectBisieTcss B TeueHue 1 (0AHOT0) AHS MOCE PErUCTpaluu
JIOKYMEHTOB, SIBJISIFOIIUXCS PE3YyIbTaTOM IPEIOCTABICHUSI MyHHUIIMIIAJbHONW yCIIyTH, Ha
OCHOBaHUM pPEecTpa, KOTOPBIA COCTABIIAETCS B JABYX AK3EMIUIApax, U COACPKUT ATy U
BpeMs Nepellaud JIOKYMEHTOB, a TaKKe 3aBepsieTcs MOAMMCIMHU JOHKHOCTHOIO JIUIa
YnonHoMo4yeHHOTo oprana u paborauka M®II,.

3.2.5.3.MakcuManbHbIl CPOK BBITIOJIHEHHUS] aIMUHHUCTPATUBHON  MPOIEIYPHI
coctaBisieT 1 (0JIuH) IEHbD.

3.2.5.4 VicnonHeHWe NaHHOW aJMHUHUCTPATUBHON TMPOILEAYPHhl BO3JIOXKEHO Ha
JOJDKHOCTHOE JIMIIO YTIOJTHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a Iepeqady MakeTa
IOKyMeHTOB B MODII.

3.2.5.5.KputepusiMu  MPUHATHAA pEIICHUS 1O JaHHOM aJMUHUCTPATHUBHOU
npoleaype  SBISIETCS  TOATOTOBJICHHBIM K  BbAaue  3asgBUTENIO  pe3yibTar
[IPEIOCTABJICHNUS] MyHULIMITAJIBHON yciryru B ML,

3.2.5.6.Pe3ynbpTaToM agMUHUCTPATUBHOM Mpolenypsl sBisercs noiaydyenune MOIL]
pe3yJbTaTa NpeAoCTaBICHHs] MyHUIIUIAIBHON YCIIyTH IS €r0 BbIIaYu 3asiBUTEITIO.

3.2.5.7. Cmnocobom d¢uKkcanuu pe3yabTaTa BBINOJHEHUS aTIMUHUCTPATUBHOMN
OpoUEAYyphl SBISETCS HAJIMYUE MOJAMUCEH JODKHOCTHOTO JHIA YTOJTHOMOYEHHOTO



oprana u pabornuka M®IL] B peectpe, conepxaiieM AaTy U Bpems Mepeiay MakeTa
JTIOKYMEHTOB.

3.2.6.Brimaua  (HampaBieHue)  3asgBUTENIO0  pe3yJbTaTa  MNPEJOCTaBICHUS
MYHHIIATIAJTBHON yCITyTH.

3.2.6.1.0cHoBanreM Ui Hadalla aIMHHUCTPATHBHON MPOLEIYPhl SBIISETCS
NPUHATHE YTIOJTHOMOUYEHHBIM OPTaHOM pEIICHHS 00 OKa3aHWH MYHHUIIUTIATBHON YCIYTH
1160 perieHust 00 0TKa3e B MPEIOCTABICHUH MYHUIIUTIATHHON YCIYTH.

3.2.6.2.JIo;mkHOCTHOE JTUIIO YTIOJTHOMOUYEHHOTO OpraHa B TedeHue | (0gaHOro) AHS
CO JHS MPUHATHS pelieHus 00 OKa3aHWU MYHUIIMIAIBHON YCIYrH JUOO pemeHus oo
OTKa3e B MPEIOCTABICHUU MYHUIIUIAIHLHON yCIyTH OCYIIECTBIIET BbAAYy JTIOKyMEHTa
JUYHO B PYKH 3asBUTEIIO WM HAMpaBisieT JTOKYMEHT B aJpec 3asBHUTENS 3aKa3HBIM
MUCHMOM C YBEIOMJICHUEM O BPYyUCHUHU.

3.2.6.3.MakcuManbpHBIA CPOK BBIMOJHEHUS aJMHHUCTPATUBHON MPOIETyPHI
coctaBisieT 1 (0JIuH) 1€HbD.

3.2.6.4.VicnoniHeHWe NaHHOW aJMHUHUCTPATUBHON TMpPOILEAYpPHhl BO3JIOXKEHO Ha
JOJDKHOCTHOE ~ JIMII0  YTIOJIHOMOYEHHOTO  OpraHa OTBETCTBEHHOE 3a  BBIJAUy
(HanpaBiieHne) 3asBUTENIO PE3YJIbTaTa MPEAOCTABICHNUS] MYHUIIUITAIbHON YCITYTH.

3.2.6.5.Kputeprem npuHSTHS PEIIeHUs 110 JaHHON aJMUHUCTPATUBHON MpoIeaype
SBJISCTCS] IPUHATUE PEHICHUS 00 OKa3aHWM MYHHUIMIAIBHOW YCIYTH WIH PelieHus 00
OTKa3€ B MPEJOCTABICHUN MYHUIIUIIATLHON YCIYTH.

3.2.6.6.Pe3ynpTaTOM aIMHHHCTPATUBHOW TIPOLEAYpPHl SBJSETCS HAIpaBICHUE
MMMUCEMEHHOTO  Pa3bsACHCHHWsI O TMPUMEHCHWH HOPMATUBHBIX TPABOBBIX  aKTOB
MYHHIIMIIAJIBHOTO O0pa30BaHMA O MECTHBIX Halorax M cOopax WJIM MHCbMEHHOTO
yYBEIOMJICHHSI 00 OTKa3e B MPEIOCTABICHUN MYHUIIUIIATLHON yCIyTH.

3.2.6.7.Ciocobom  ¢uxcanmu  pe3yabTaTa AAMHUHHCTPATHBHOW  MPOIEAYPHI
SIBIISICTCS:

MUCbMEHHOE PAa3bsCHEHHE O TMPUMEHEHWHW HOPMATHBHBIX IPABOBBIX AaKTOB
MYHHUITUTIATBHOTO 00pa30BaHUsl O MECTHBIX HAJIOTaX U cOopax

MUCBMEHHOE yBeJOMIIeHHE 00 0TKa3e B MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIIYTH.

3.3.1lepeyeHb aAMUHUCTPATHBHBIX poueayp (aeiicTBUIl) NpuU
NPeA0CTABJIEHUM MYHHIUNIAJIBHON YCJIYIH B 3JIEKTPOHHOM dopme

3.3.1.IIpenocraBieHne MyHHUITUNATBHOW YCIyTH BKJIIOYACT B CEOS CIICTYIOIIHC
aJIMUHUCTPATUBHBIE MPOLIEAYPHI (AEUCTBUS) B JJIIEKTPOHHOH opme:

1)moydenust UHPOPMALIUHU O MOPSIKE U CPOKAX MPEIOCTABICHHUS MYHHUIIMIIATBHOM
YCIYTH;

2)3amucu Ha npueM B MOIl nans momaum  3ampoca O MPEIOCTaBICHUU
MYHULUITAIBHOMN YCIIYTH;

3)bopMupoBaHus 3anpoca O MPEIOCTABICHIHH MYHHUIIUITAILHON YCITYTH;

A)npuemMa W PErHCTpali  YTOJHOMOYEHHBIM OpraHOM 3ampoca W HMHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH;



5)nosrydenus pe3yabTaTa MPea0CTaBICHHS MyHHUIUITAILHOW YCITYTH;

6)noydeHUs CBEICHUH O XO0/I¢ BBIITOJIHEHHSI 3a1POCa;

7)OCyIIECTBIICHUS OIICHKU KauecTBa MPEI0CTABICHHUS MYHUITUIAILHON YCITYTH;

8)nocynebHoe (BHecymeOHOE) 00KajI0BaHUE PEIICHUN U ACHCTBHM (Oe3aeiCTBIN)
opraHa (opraHu3aiuu), JOJDKHOCTHOTO JIMIla opraHa (OpraHusamuu) Ju0o
rOCyIapCTBEHHOT'O WJIM MYyHHIIMITAIEHOTO CITYKAIIIETO.

3.4.Ilopsinok ocyuiecTBJIeHHs B 3JIeKTPOHHOI popme, B TOM YHCTe
¢ UCIO0JIb30BaHueM EIUHOro mopraJjia rocyiapcTBeHHbIX M MYHHIIUNAJIbHBIX
yeayr (pyHkumii), PernoHaibHOro nopraJja, aIMMHUCTPATUBHBIX
npoueayp (A1eCTBUil) B COOTBETCTBHH C MOJIOKEHUAMHU cTaThu 10
®enepanbHoro 3akoHa ot 27 uroJjsi 2010 r. Ne 210-®3 «O6 opranuzamum
NMPEeAO0CTABJICHHUS IOCYIAPCTBEHHBIX U MYHHUIIUNIAJIbHBIX YCJIYI))

3.4.1.1lonyyenue wuHPOpMAMU O TIOPAJKE U CPOKax MPEAOCTaBICHUS
MYHUIUTIATBHON YCIIYTH.

Nudopmaruss 0 mNpeocTaBICHUM MYHULMIAIBHON YCIyrd pa3Memaercs Ha
PernonanbHoM moprare.

Ha PerunonaibpHOM moprasie pazMeniaeTcs cienytomnias nadopmaus:

1)rcyeprbIBarONINA nepeyeHb JIOKyMEHTOB, HEO0OXOAUMBIX
JUTSL TIPEOCTABIICHNS MYHHUITUTIIAIBHON YCITyTH, TpeOOBaHUSA K O(DOPMIICHHIO YKa3aHHBIX
JIOKYMEHTOB, a TaKXe MePEUYCHb JOKYMEHTOB, KOTOpPhIE 3asBUTEIb BIPABE MPEACTABUTH
110 COOCTBECHHOM MHHITUATUBE;

2)KpyT 3asiBUTEICIH;

3)CcpoK MpeIoCTaBICHUs MyHHUIIUITAILHON YCIYTH;

4)pe3ynbTaThl MPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH, MOPSIO0K MPEACTaBICHHUS
JIOKYMEHTA, SIBJISIOMIETOCs Pe3yIbTaTOM MPEJ0CTABICHNUSI MYHUILIUITAIbHON YCITYTH;

5)ucueprnbIBarOINi MepeueHb OCHOBAHUM IS MPHOCTAHOBJICHUS WJIM OTKasa B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH;

6)o npaBe 3asBUTEINS Ha T0CyAeOHOE (BHECY1cOHOE) 00KaTOBaHNE PEIICHUI

U aeicTBuil (6e31eiCTBUS), MPUHSTHIX (OCYIIECTBIIEMbIX) B XOJI€ MPEIOCTaBICHUS
MYHHUITUTIATBHOU YCITYTH;

7)bopmbl  3asBicHHMU  (YBEAOMJICHHH, COOOINEHHI), HCIOJb3yeMble TPHU
MIPEIOCTABIICHUN MYHHUITUTIATBHON YCITYTH.

Nudopmarus Ha PernonaabHOM TOpTane O MOPSAKE W CPOKax IMPEIOCTaBICHUS
MYHHUITUTIATBHOMW YCITYTH MPEIOCTaBISCTCS 3asIBUTEIIO OCCIUIATHO.

He momyckaeTcst 0Tka3 B mpueMe 3anpoca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEIOCTABIICHUS MYHHUIIMITAJILHONW YCIYTHM, a Takke OTKa3 B MPEIOCTABICHHH
MYHHUITUTIATBHOW YCIYTH B CiIydae, €CJIM 3alpoc M JOKYMEHTHI, HEOOXOAMMBIC IS
MPEIOCTABIICHUSI MYHUIIUIIATLHON YCIyTH, TTOaHbl B COOTBETCTBUU ¢ MH(OpMAIuen o
CpOKax W TOPSAKE MPEJOCTABICHHUS MYHHUIIUIIAIBLHOW YCIYTH, OMyOJIMKOBAHHOW Ha
PernonansHom nopraie.



Joctyn x uHOpMaLMKA O CPOKAX W MOPSJKE MPEAOCTABICHUS MYHHIMITATBLHOU
YCIIYTH OCYILIECTBIIAETCS 0€3 BBINOJIHEHUS 3asiBUTENIEM KaKUX-TMOO0 TpeOOBaHUM, B TOM
yycie 0e3 HUCHOJIb30BaHUSl MPOrPaMMHOIO O0OECIeueHUs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CpeNICTBA 3asiBUTENsT TpeOyeT 3aKJIIOUEHHUS JUIEH3MOHHOTO WJIM HWHOTO
CorJiallleHHsl C TpaBoo0IaiaTesieM MPorpaMMHOTo o0ecreueHus, MPeayCMaTPUBAIOIIETO
B3MMAaHME IJIaThl, PETUCTPALIUIO WU aBTOPU3ALUIO 3asIBUTEIIS, WIIA MPEIOCTABICHUE UM
MEPCOHAJIBHBIX TAHHBIX.

3.4.23amucy Ha mpueM B MODIL[ nns momaum 3ampoca O MPEIOCTaBICHUH
MYHHIUITATBHON YCIYTH.

B nensx npenocraBieHuss MyHUIIMIAIBHON YCIYTH B TOM YHCIIE OCYLIECTBIIETCS
npueM 3asBUTENEH 10 IpeIBapuTeabHoi 3anucu B MOLI.

OcHoBaHMeM JUIsi Hayayia aJMUHHCTPATUBHOM MPOLEAYpHl ABIsETCA oOpalieHne
3asButenss Ha PerumonanbHbld nopTas, EauHbIA mopTan MHOTO(QpYHKIHMOHAIBHBIX
LIEHTPOB  IIPEIOCTABICHMUS  TOCYJAPCTBEHHBIX M MYHHULMNAIBHBIX  YCIYT
Kpacuomapckoro kpas (manee - Emgunbnii mopran MO®IL] KK), ¢ mnenpio nomydeHus
MYHULIMIIAIBHOMN YCIIYTH 110 IPEIBAPUTEIILHON 3aIIUCH.

3anuce Ha MpUEM IMPOBOAUTCA MOCPEACTBOM PermonanbHOro moprana, EnuHoro
noptaiia MOI] KK.

3asiBUTEINI0 MPEIOCTABISAETCS BO3MOXKHOCTH 3alUCU B JIIOObIE CBOOOIHBIC ISt
npueMa JaTy U BpeMsl B Ipeaenax ycTaHoBieHHoro B MOIL] rpaduka mnpuema
3asBUTENEH.

M®OI] He BmpaBe TpeOOBATH OT 3asIBUTENSI COBEPILUEHUS WHBIX JEHCTBU, KpOME
MPOXOKJICHUS UICHTU(PHUKAUNN U ayTEHTU(PUKALUA B COOTBETCTBUU C HOPMATHUBHBIMHU
paBOBbIMM akTamMu Poccuiickoi @Penepanuu, ykKazaHWs LEJIA NPUEMA, a TaKKe
MPEIOCTABIEHUSI CBEACHUI, HEOOXOAUMBIX JUIsl pacuera IJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJIa, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH ISl IpUEMa.

Kpurepuem npuHATHS pelIeHUs O [JAaHHOM aJIMUHUCTPATUBHOU NPOLEAYPE
SBIIIETCS HaAJIMYMe CBOOOJHBIX JJsi TpuUeMa JaThl M BpPEeMEHH B Mpeaenax
ycta"oBiieHHOro B M®I] rpaduka npuema 3asiBuTeneil.

Pe3ynpTaTomM aIMHMHUCTPATUBHOW MIPOLIEYPHI SBISETCS MOIYUEHUE 3asiBUTEIIEM:

1)c wucmonb30BaHUEM CpEACTB PerrmoHambHOrO MopTana B JIMYHOM KaOWHETe
3asBUTENS YBEAOMIICHUS O 3anucy Ha npuem B MODILI;

2)c ucnons3oBanueM cpeacts Equnoro mopraga M®I] KK yBegomieHus 0 3amucu
Ha npueM B MOL[ Ha naHHOM mopTaie.

CnocoboM (Qukcanmu pe3ysibTata aAMUHUCTPATUBHOW NPOLEAYpPHI SBISETCS
chopMUPOBAHHOE YBEJIOMJICHHE O 3amucu Ha mpueM B MOI].

3.4.3.®opmMupoBaHKE 3apoca O MPeA0CTABICHUH MyHUIIUTIATBHONU YCIIYTH.

OcHoBaHMEM U1 Hayana aJMUHUCTPATUBHOW NPOLIEAYPHI SBISIETCS aBTOPU3ALIMS
3asBUTENS C UCIONB30BAHUEM YYETHOM 3amucu B EnuHON cucteme MaCHTHU(PUKALUUA U
ayreHTU(PUKanuu Ha PernoHanmpbHOM mopTajie C LETbI0 MOJA4Yd B YTIOJHOMOYCHHBIN
OpraH 3ampoca O IpeAOCTaBICHUA MYHUIIMIIAJIBHOM YCIYTH B DJIEKTPOHHOM BHJIE.



dopmupoBaHUE 3anpoca 3asiBUTENIEM OCYIIECTBISETCS MOCPEACTBOM 3alOJIHEHUS
ANIEKTPOHHON ¢opmMbl 3ampoca Ha PermonanbHOM mopTane, 06e3 HE0OXOIAUMOCTH
JOTIOJTHUTENIBHOMN MO/Iauu 3anpoca B Kakou-1mbo uHou dopme.

Ha PervonansHOM mnopTajie pa3Meniarorcs oOpasiibl 3amoJIHEHUS AJIEKTPOHHON
dbopmBI 3ampoca.

dopMaTHO-JIOTHYecKasi MPOBEpKa CHOPMUPOBAHHOTO 3alpoca OCYIIECTBIISETCS
ABTOMATHYECKN IIOCJE 3alOJHEHUs 3asABUTEIEM KaXKIOro W3 TOJIEH SJIEKTPOHHOU
dopmbl 3ampoca. [Ipu BBISIBIEHWU HEKOPPEKTHO 3aMOTHEHHOTO IO 3JIEKTPOHHOM
dbopmbl 3ampoca 3asBUTEIh YBEAOMIIICTCS O XapaKTepe BBISABICHHONW OIMMOKH W
MOpSIIKE €€ YCTPaHGHHWs]  TOCPEACTBOM  HMH(DOPMAIMOHHOTO  COOOIICHUS
HEIOCPEICTBEHHO B JICKTPOHHOU (hopMe 3ampoca.

[Tpu popmupoBanum 3anpoca 3asBUTEIIO 00ECIICUNBACTCA:

1)BO3MOKHOCTh KOIMPOBAHHUS W COXPAHCHHS 3alpoca W HWHBIX JIOKYMCHTOB,
yKa3aHHBIX B TMyHKTe 2.6. Periamentra, HEOOXOIUMBIX MJisi MPEIOCTaBICHUS
MYHULHUNAIBHOWN YCITYTH;

2)BO3MOXHOCTh 3aIlOJIHEHHST HECKOJIBKUMH 3asBUTEIIIMHA OJHOM DIICKTPOHHOMN
dbopmbl 3ampoca mpu OOpalleHHH 3a YCIyramu, MpPEAroyiaraloliMi HalpaBIeHHUE
COBMECTHOTO 3aIpOCa HECKOJIBKUMHU 3asIBUTEIISIMU;

3)BO3MOXHOCTh T€YaTH Ha OYMa)KHOM HOCHTEJIC KOIMHU SJICKTPOHHOW (HOPMBI
3amnpoca;

4)coxpaHCHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (opMy 3ampoca 3HAYCHUH B
710001 MOMEHT MO KEJIAaHUIO MOJIb30BATEIIS, B TOM YUCJIE MPU BOSHUKHOBEHUU OIIUOOK
BBOJIa U BO3BpaTe JJIsl MOBTOPHOTO BBOJIa 3HAYEHUH B 3JIEKTPOHHYIO (JOpMY 3ampoca;

5)3amonHeHne ToJieH 3JIEKTPOHHON (OpMBI 3ampoca JI0 Havaja BBOJAA CBEICHUMN
3asBUTENIEM C UCIOJb30BAHUEM CBEACHUM, pa3MEIICHHbIX B EAuHONW cucreme
UIeHTUPUKAIIMKM U ayTeHTU(UKAUUM W CBEJACHUN, ONMyOJIMKOBaHHBIX Ha EnuHoM
nopraie, PernonanpHOM mopraiie, B 4aCTH, KaCarOLIEUCsl CBEACHUM, OTCYTCTBYIOIIUX B
Enunoit cucreme naeHTU(OUKAIUKA U ayTeHTH(UKAITIH;

6)BO3MOXHOCTh BEPHYTHCS Ha JIFOOOM M3 3TAIOB 3aMOJIHEHUS 3JICKTPOHHON (hOPMBbI
3ampoca 0e3 moTepu paHee BBEACHHOM UH(pOpMaInu;

7)BO3MOXHOCTH JIOCTYIa 3assBUTENsl HA PernoHaaIbHOM MopTae, K paHee

MOAAHHBIM KM 3alpocaM B TE€YEHHE HE MEHEE OJHOr0 ro/ia, a TAaKKE€ YaCTUYHO
c(hOpMHUPOBAHHBIX 3aIPOCOB - B TCUCHHUE HE MEHEe 3 MEeCSAIICB.

CdopmupoBaHHbIi M MOANUCAHHBINA 3alpoCc, W HHBIE JOKYMEHTHI, YyKa3aHHBIE
nyHKTe 2.6. PernmaMenTta, HeoOX0uMBbIE JJI TIPEOCTABICHUS] MYHULIMTIATBLHON YCIyTH,
HAIPABJISAIOTCS B Y IIOJJHOMOYEHHBIM OPTaH MOCPEACTBOM PEernoHasbHOTO mopTasa.

Kputepuem npuHsATHS pelnieHus M0 JaHHOW aJMUHHUCTPATUBHON TMpolieaype
SBJISIETCS KOPPEKTHOE 3aloJHEHUE 3asiBUTEIEM IOJIeH AJIEeKTPOHHON (HOpMBI 3ampoca o
MPEA0CTaBICHUN MYHUIIUTIATBLHON YCIYTH B AJICKTPOHHOM BHJIE.

@opMHUpOBaHUE 3anpoca 3asiBUTENIEM OCYIIECTBISETCS MOCPEICTBOM 3alOJIHEHUS
AJIEKTPOHHOM (hOpMBI 3arpoca Ha PernonaapsHOM mopTase.



Pe3ynbraTom aAMUHUCTPATUBHOMN pOIEAYPhI SIBJISIETCS MOJTy4YEHHE
YIOJTHOMOYEHHBIM OpPraHOM B 3JIEKTPOHHON (opme yBeIOMIIEHHS O IJIAaHUPYEMOM
CTPOUTEILCTBE (PEKOHCTPYKIIMHM) U MPUJIAraeMblX K HEMY JOKYMEHTOB MOCPEICTBOM
PernonanbHoro noprarna.

CnocoboM (ukcanuu pe3ynbrara aJIMUHUCTPATUBHOM NPOLIEAYpPHI SBISETCS
perucTpanus 3amnpoca (3asBJIeHHs) TOCPEACTBOM PernoHabHOrO TopTajia U MojdyyeHue
3asBUTEIEM COOTBETCTBYIOIIETO YBEIOMJICHUS B JIMYHOM KaOWHETE.

3.4.41lpueM wm peructparysi YTOJIHOMOYCHHBIM OpPraHOM 3ampoca W HWHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

OcHoBaHueM JIsi Hayaja aJMUHUCTPATUBHON MpPOLIEAYPHI SIBIASETCS MOJy4YCHUE
YOTHOMOYEHHBIM OpraHOM 3asiBIICHHSI W TMPUJIAaraéMbIX K HEMY JIOKYMEHTOB,
HaIpaBJICHHBIX 3asBUTEJIEM NOCPEICTBOM PernoHanpHOTO mopraia.

VY10JIHOMOYEHHBI OpraH 00€CIEeUMBAET MPUEM JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTaBIICHUSI ~ MYHMIIMIAJIBHOW  YCIyrd, MW  pErucTpanyio  3ampoca  0e3
HEOOXOJMMOCTA TOBTOPHOTO TMPEACTABJICHUS 3asBUTEJIEM TaKuUX JIOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpok peructpaiuu 3ampoca coctapisieT 1 (oaun) pabouuii 1eHb.

[IpenocTaBieHne MYHULUINAIBHOW YCIYIM HAUYUHAETCS C MOMEHTAa IpUEMa U
perucTpanuu Y OJIHOMOYEHHBIM OPraHOM JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIS1 TPEAOCTABICHUS MYHUIIMIIAIbHON YCIIyTH.

[Ipu oTmpaBke 3ampoca MOCPEACTBOM PervoHanbHOro mopraiga, aBTOMaTHUYECKH
OCYILIECTBIISIETCA  (POpMATHO-JIOTMYECKasi MpoBEepka CHOPMUPOBAHHOTO 3ampoca B
MopsiAKe, onpeaeasieMoM Y TOJHOMOYEHHBIM OPTaHOM, TOCJIE 3arOJHEHUs 3asBUTEIIEM
KXJIOr0 U3 TOJIed 2JIEKTpOoHHOW (opmbl 3ampoca. [Ipu BBISBICHMH HEKOPPEKTHO
3aMOJIHEHHOTO TIOJS 3JEKTPOHHOM (opMbl 3ampoca 3asBUTENb YBEIOMISIETCS O
XapakTepe BBISBJICHHONW OMMOKKM W TOPSIAKE €€ YCTpPaHEHUsI MOCPEICTBOM
HH(POPMAITMOHHOTO COOOIIEHHSI HEMOCPEICTBEHHO B JICKTPOHHOM (popMe 3ampoca.

[Ipr ycremHou OTIpPAaBKE 3ampocy NPUCBAMBACTCS YHUKAIBHBIL HOMEDP, II0
KOTOPOMY B JIMYHOM KaOuHeTe 3asBUTENsI IMOCPEICTBOM PermoHanbHOro mnoprana
3asBuTento OyneT mpeAcTaBieHa WHMOpMAIUs O XOA€ BBIMIOJHEHUS YKa3aHHOTO
3amnpoca.

[locne npuHsATHS 3amnpoca AOJDKHOCTHBIM JIMIIOM YTOJHOMOYEHHOTO OpraHa,
3ampocy B JUYHOM KaOuHeTe 3asBUTENS TOCPEICTBOM PernoHanpHOTO Tmoprana,
MIPUCBANBACTCSI CTaTyC, MOJATBEPKIAIONINI €T0 PErUCTPaIlUIO.

[Ipy mnonydeHuu 3ampoca B DJIGKTPOHHOM ¢opme JOKHOCTHBIM  JIUIIOM
YOIHOMOYEHHOTO OpraHa MPOBEPSETCs HAJIMYME OCHOBAHUM /IS OTKa3a B IpUEME
3ampoca, ykazaHHbIX B myHKTE 2.9.1. Pernamenra.

[Ipn Hamuuuu XoTsi Obl OJHOTO M3 YKAa3aHHBIX OCHOBAaHUM OHKHOCTHOE JIWIIO
YOITHOMOYEHHOTO OpraHa B CpPOK, HE TPEBBIIAIOINIMN CPOK MPEeJOoCTaBICHUS
MYHUITUTIATFHOW YCIYTH, MOATOTAaBIMBAET MUCHMO OO0 OTKa3e B MpUEME JIOKYMEHTOB
ISl TPEAOCTABIECHUS MYHHUITUTIATbHOM YCIIYTH.



Kpureprem npuHATHA pelIEeHHs IO JAHHOM aIMHUHHMCTPATHUBHOM IIpoleaype
SBJIIETCSL OTCYTCTBUE OCHOBAHUH AJI OTKa3a B pUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABICHUS MyHULUIIATBHON YCIIYTH.

Pe3ynpraToM  aIMMHHMCTPATUBHOM  NIPOLEAYPHl  SIBISETCS  pETrUCTpaius
NOCTYNHUBIIMX B YTOJHOMOYEHHBI OpraH B JJEKTPOHHOW ¢opMe 3asBiICHUS WU
IIPWIAraeMbIX K HEMY JJOKYMEHTOB.

CrocoboMm (Qukcanuu pe3yiapTaTa aAMHUHHCTPATUBHOW IPOLETYpPHl SBISETCS
IIPUCBOCHHWE  PETMCTPAllMOHHOIO  HOMEpAa  IOCTYIMBIIEMY  3alpocy  WIH
c(OpMUPOBAHHOMY YTIOJTHOMOUYEHHBIM OpPraHOM YBEIOMIICHUIO 00 OTKaze B IMpHEME
JIOKYMEHTOB.

3.4.5.1lonyuenue pe3ynbrara IpeaoCTaBICHUS MyHUIIUTIATBHON YCIYTH.

OcHoBaHMEM i1 Hayana aJIMUHHACTPATUBHOM MPOLEAYpHI SIBISIETCS TOTOBBIA K
BBIJIAYE PE3YNbTAT NPEAOCTABIECHNS MYHUIIMIIAJBHON YCIIYTH.

B kauectBe pe3ynpTaTa IpeIOCTABICHUS MYyHULUNAIBHOW YCIYI'M 3asBUTENH I10
€ro BbIOOpY BIPaBE MOJTYUUTh:

1)muchbMEeHHOE pa3bsICHEHUE O NPUMCHEHHUH HOPMATHBHBIX IIPABOBBIX aKTOB
MYHUIIMIIAJBHOTO O0pa30BaHUsA O MECTHBIX Halorax u cOopax JMOO NHCbMEHHOE
yBelOMJIeHHE 00 OTKa3e B MPEAOCTaBICHUM MYHMULMINAIBHOW YCIayru B Qopme
JJIEKTPOHHOIO JOKYMEHTA, IOANMCAHHOE OJDKHOCTHBIM JIMIIOM Y IIOJIHOMOYEHHOIO
OpraHa, ¢ UCIOJIb30BAaHUEM YCHJIEHHOM KBATM(PUIMPOBAHHON AJIEKTPOHHOM MOJIIHICH;

2)IICBMEHHOE pPa3bsICHEHUE O TPUMEHCHWH HOPMATHBHBIX IPABOBBIX AaKTOB
MYHHUIMOIATBHOTO OOpa30BaHMsI O MECTHBIX Hajorax M cOopax JMOO NUCBMEHHOE
yBEJOMIICHHE 00 OTKa3e B MPEAOCTABICHUH MYHUIUINAIBHOW YCIyIM Ha OyMaKHOM
HOCHUTETIE.

3asBUTEND BIPABE MOIYYUTh PE3YJIbTAT MPEIOCTABICHNUS] MYHULMITAJBHON YCIYTH
B (hOopMe€ PIIEKTPOHHOTO IOKYMEHTa WM IOKYMEHTa Ha OYMa)KHOM HOCUTEJIE B TEUEHHE
CpOKa JIECTBHS pe3yJsibTaTa MpelOCTaBICHUS MyHUIIUNAIBHON YCIIyTH.

Kpurepyuem npuHATHS pelIeHUus 10 JaHHOM aIMHHUCTPATUBHOW MPOLEAYpE
ABJIAIETCSl HAJIMYUE pe3yJbTaTa MPEIOCTaBICHUS MYHHMIMIAIBHOW YCIYI'M, KOTOPBIU
IIPENOCTABIISIETCS 3asBUTEIIIO.

Pe3ynsratoM agMMHHUCTPAaTUBHOM NpOILENyphl SIBISETCS Bbljada (HampaBieHHE)
3asBUTENIO TOKYMEHTOB, SIBIISIIOLIMXCS PE3YJIBTaTOM MPENOCTABICHUS MYHULAIIAIBHON
YCIIYTH.

CnocoboM (Qukcaluu pe3yibTaTa BBITOJIHEHHUS aJMUHUCTPATUBHOW MPOLETYpPbI
(momyuyeHue pe3ynbraTa MPEJOCTABICHUS MYHHUIMNAIbHOW yciayru B (dopme
AIIEKTPOHHOTO  JIOKYMEHTa,  MOAMUCAHHOTO  YCWJIEHHOM  KBanu(UUIHUPOBAHHOU
AIIEKTPOHHOM MOANUCHIO YIOJHOMOUYEHHOTO JIOJPKHOCTHOTO JIMIA YITOJHOMOYEHHOTO
OpraHa SBJIIETCS YBEIOMJIEHHE O TOTOBHOCTH pe3yJbTara IPENOCTaBICHUS
MYHUIMTIATBHON YCIIYTH B JINYHOM KaOuHeTe 3asgBuTelns Ha PernonansHOM mopTaiie.

3.4.7.1lonyuenue cBeieHUH O X0/I€ BBINOJIHEHHUS 3a1poca.

OcHoBaHMEM [JIsl Hayajla aJIMUHUCTPATUBHON MpOLEIYphl SIBIsETCS oOpallieHue
3asBuTENs HAa PernoHanbpHbI NOPTaN C LEJbIO MOTYYEHUS MyHULIUIIAIbHON YCIYTH.



3asiBUTENIb UMEET BO3MOKHOCTh MOJMYyYeHUsI HH(DOPMALIUK O XO/€ TPEIOCTaBICHUS
MYHULUNAIBHON YCITYTH.

Nudopmanuss o xolie NperoCTaBiICHUS MYHHUIIMIAIBHOW YCIYyTH HaIpaBiseTcs
3asBUTEN0 YTOJIHOMOYEHHBIM OPraHOM B CpPOK, HE MPEBBIMIAIONIUNA OZHOTO paboyero
JHA TIOCJIE 3aBEpIICHUS BBINIOJHEHUS COOTBETCTBYIOLIErO JCHCTBHS, Ha aapec
AIEKTPOHHOM MOYTHI WJIM C HWCIOJb30BAHWEM CPEICTB PermoHanpbHOTO mMopTana Mo
BBIOOPY 3asiBUTEIIS.

[Tpu mpenocTaBieHUN MyHUIIUIATBHOM yCIyTH B 3JEKTPOHHOU (hopMe 3asBUTEIIO
HaIIpaBJIIETCA:

1)yBenomiieHne O 3amicH Ha TMpPHEM B YTOJIHOMOYEHHBIH opraH wim MOIL],
CoJZIeprKalllee CBEACHUS O AaTe, BPEMEHH U MECTE IIPUEMA;

2)yBeIOMJICHHE O TPHEME U PErucTpaluu 3ampoca W MHBIX JOKYMEHTOB,
HEOOXOJIUMBIX JUISl IPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, COAEpKaIEe CBEACHUS O
¢dakTe mpuema 3ampoca M JIOKYMEHTOB, HEOOXOJUMBIX JMJIs MPeIOoCTaBICHUS
MYHUIUNAIBHOW YCIYyIM, W Hadajle NPOLEAYpbl IPEAOCTABICHUS MYHULUIIAIbHOU
YCIYyIM, a TakKe CBEIEHHUd O Jare W BPEMEHU OKOHYAHMS IPENOCTaBICHUS
MYHUIIMINIAJIBHOW yCIyrd JTUOO0 MOTHUBUPOBAHHBIN OTKa3 B NpUEME 3alpoca U HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH;

3)yBeioMIIeHHE O pPEe3yJibTaTaxX PacCMOTPEHHs JOKYMEHTOB, HEOOXOIMMBIX IS
IIPEJOCTABICHU MYHULMIIAJIBHOW YCIYTH, COJEpIKalllee CBEACHUA O NPUHATUU
IIOJIOKATENIBHOTO ~ PEIIEHUS O IPEAOCTABICHWA MYHULMIIAIBHOW YCIYTH W
BO3MOYKHOCTH TMOJIYYUTh PE3yJNbTaT MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyru JIHOO
MOTHBHUPOBAHHBIN OTKa3 B IPEAOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

Kpurepuem npuHATHA pemeHrns 10 JAaHHOM aJMUHHCTPATHUBHOM NPOLENype
ABIIETCS OOpalleHue 3asBUTENsT HAa PervoHalbHBIA MOpPTal C LEJbI0 MOIYYEHUs
MYHHIUITATBHON YCIYTH.

Pe3ynpTaToM aIMMHHMCTPAaTUBHON NPOLEAYPHI SIBISETCS MOJyYEHHE 3asiBUTEIEM
CBEJICHUU O XOJI€ BBINOJIHEHUS 3allpOca B BUAEC YBEIOMIICHUM Ha aJpec 3JIEKTPOHHOMN
MOYTHI WM B IUYHOM KaOHHeTe Ha PernoHaibHOM mopTasie 1o BeIOopy 3asiBUTENS.

CriocoboM ¢ukcanuu pe3yiapTaTa aIMHUHHCTPATUBHOW MPOLEAYpPHI SBISETCS
0TOOpakeHHE TEKYIIEro craryca MpelOoCTaBICHUS MYHUIMIAIBHON YCIyTU B JIUYHOM
kabuHeTe 3asBUTENS HAa PernoHansHOM TopTalie B 3JIGKTPOHHOU (popMme.

3.4.8.0cy1iecTBiIeHUE OIEHKH Ka4eCTBa MPEIOCTABICHUS MyHUITUTATBHONU YCIIYTH.

OcHoBaHMEM Uil Hayana aJMUHUCTPATHBHOM NPOLENYPHI SBISETCS OKOHYAHUE
MIPEAOCTABIEHNS MYHHUIIMIIAJIBHOM YCIIYTH 3asBUTEIIO.

3asgBUTENIO0 00ECNEeYMBAETCS BO3MOXKHOCTh OLEHUTH JIOCTYMMHOCTh M KaueCTBO
MYHULIUNAIBHOW yCIyrd Ha PernonaiasHOM mopralie, B ciydae GOpMUPOBAHUSI 3ampoca
O MPEAOCTaBICHUH MyHUIIUIIATILHON YCIYTH B AJIEKTPOHHOM (hopme.

Kpurepuem npuHATHA pemieHus 10 JAaHHOM aJMUHHUCTPATHUBHOM NPOLEnype
ABJIAETCSL COIJIache 3asiBUTENSl OCYIIECTBUTh OLEHKY JIOCTYIIHOCTH M KadyecTBa
MYHULANAIBHOMN YCIIYTH, C HCIIOJIB30BAHUEM CPEACTB PernonanpHoro noprania.



PesynpTaToM aIMHHHCTPATUBHOW TPOIEAYPHI SBISIETCS OIEHKA TOCTYITHOCTH M
KauecTBa MyHHUIIMIIAILHON yCayru Ha PernonaibHOM noprare.

CnocoboM ¢ukcanmu pe3ysibTata aAMUHUCTPATUBHOW MPOLEAYpPHI SBISETCS
yBEJOMJIEHHE 00 OCYIIECTBJICHUU OIEHKU JOCTYIHOCTH M KauyeCTBa MYHHUIIUIMAIBbHON
yciiyrd Ha PernonansHOM mopTase.

3.4.9.JlocynebHoe  (BHecyaeOHOE) oOOKaJloBaHWE  pEIICHUH W JEHCTBHM
(6e3nelicTBusl) opraHa (OpraHu3aiyu), JOJPKHOCTHOTO JIMIa opraHa (opraHu3allviu)
I100 MYHUIIUTIAIBHOTO CITY>KaIETO.

OcHoBaHueM I Hadvajla aJMHHHCTPATUBHOW TPOIEAYPHI SBISIETCS OOparieHue
3asBuTeNsS B YTIOJITHOMOYCHHBIN OpTaH C IEJIbI0 TIOMYYCHHS] MYHUIIUITAIbHON YCITyTH.

3asgBUTEN0 00€CIIEUYNBAETCS BO3MOKHOCTh HAIPaBJICHMS KaloObl HA pELICHUS U
nevictBus  (Oe3neiicTBUe)  YTIOJHOMOYEHHOTO — OpraHa, JOJDKHOCTHOTO — JIMIIA
YOJIHOMOYEHHOTO OpraHa CIIYXaller0o B COOTBETCTBUH co crarben 11.2
OdenepanpbHoro 3akoHa ot 27 wmrong  2010r.  Ne 210-d3 «OO6 opraHu3anuu
MPENOCTABICHUSI TOCYJAPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT» C HCHOJIb30BaHUEM
noprana dbenepanbHO rocyJapCTBEHHOM uHGOPMAITMOHHON CUCTEMBI,
oOecreunBaroIIei mporecc AocyaeOHOro (BHeCyAeOHOro) 00KaaoBaHUSI PEIICHUM U
nevctBuil (0€374€MCTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU TOCYJAPCTBEHHBIX U
MYHUIIUNIATBHBIX ~ YCIYr OpraHaMu, MPEeIOCTaBISIONMIUMHU TOCY/apCTBEHHBIE U
MYHUIIUTIATbHBIE YCIYyTH, WX JOHKHOCTHBIMHU JIMIIAMU, TOCYJIapCTBEHHBIMU H
MYHHUITUTIATHHBIMH CITyXKaIMHU C HCITOJTb30BAaHUEM nH()OPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn  «MHTepHeT» (mamee - cucrteMa JI0CyAeOHOro
00>KaJloBaHUs).

[Ipn w©HampaBieHHH Kajao0bl B DSJEKTPOHHOM BHJAE IOCPEACTBOM CHCTEMBI
J0CYe0HOTrO0 00>KajoBaHUs C HCIIOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «VHTepHeT», OTBeT 3asBUTENIO (MpPEACTAaBUTENS
3asBHUTEIS) HAMPABISICTCS TTOCPEICTBOM CHCTEMBI JIOCYACOHOTO 00XKaJ0BaHHUs, a TaKKe
CIIOCO0OM, YKa3aHHBIM 3asgBUTENIEM MPH 0/1a4e KaIOObI.

Kpurepyuem npuHATHS pelIeHUus 10 JaHHOM aIMHHUCTPATUBHOW MPOLEAYpE
SBJIIETCSI  HEYJOBJIETBOPEHHOCTb  3asgBUTENS]  PEHICHUSIMHU W JICUCTBHUSIMU
(6e3nelicTBUSAMH) YTIOJJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIa YTIOJTHOMOUYEHHOTO
opraHa, MyHUIIUITAJILHOTO CITyKAaIlIero.

Pe3ynpTaToM agMUHUCTPATHUBHOW NPOLEAYpPHI SIBISETCS HANpPABJICHHUE >KAIOObBI
3agBuTeNId B YIOJIHOMOYEHHBIM OpraH, MOJAHHOW C HCHOJIb30BAHUEM CHCTEMBI
0Cy1e0HOr0 00XKaJ0BaHUS B JICKTPOHHOM BHUJIC.

CnocoboM (Qukcanuu pe3ysibTata aJAMUHUCTPATUBHOW TMPOLIEIYPHI SIBISIETCS
perucTpanus )ajaoObl 3asdBUTENSA, a TakKe pe3ysibTara PacCMOTPEHUS >KaIOOBl B
CUCTEME JI0CYyA€OHOT0 00KaIOBaHMUSI.

3.5.H0pﬂIl0K HCIIPABJICHUA JONYINCHHBIX ONICYATOK H OmHuOOK B BbIIAHHBIX B
pe3yjabTare NPpeaoCTaBJICHUA MYHI/IIII/IHaJ]I)HOﬁ YCIYId JOKYMEHTAX
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3.5.1.0cHoBanueM g Hayala aJAMMHUCTPATUBHOM MPOLEAYPHl  SBISETCS
NoJIydeHre YTOJHOMOYEHHBIM OpPraHOM 3asiBIeHUsT 00 HCIpPaBIECHUU AOMYIICHHBIX
OMEYaTOK M OIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEJOCTABICHHUS MYHUIUIAIHLHOM
yCIIYTH JTOKYMEHTax (janee — 3asiBieHHe 00 UCIpPaBJICHUM JOMYIICHHBIX OMEYaTOK U
OIHMOO0K).

3.5.2.3asgBnenre 00 UCHpaBICHUM JOMYIICHHBIX ONEYAaTOK M OMIMOOK IMOJacTCs B
POU3BOJIBHON (hOpPME U JIOJKHO COJIEPKATh CIEAYIOIINE CBEACHHUS:

1)HamMeHOBaHWE YTIOJHOMOYCHHOTO opraHa, W (Wim) (aMUIHIO, UMsI, OTYECTBO
(mocnegHee - MNpU HAIMYMK) JOHKHOCTHOIO JMIA YTOJHOMOYEHHOI'O Oprasa,
BBIJIABITIETO JOKYMEHT, B KOTOPOM JIOMYIIIEHA OleYaTKa Win OIMnOKa;

2)bamMuIInio, UMs, OTYECTBO (IIOCIEIHEE - MPU HAIWYMH), CBEJCHHS O MECTe
KUTENbCTBA 3asBUTENS - (GU3NYECKOro JHIla JM00 HaMMEHOBAHHE, CBEACHHUS O MECTE
HAXOXKJEHUS 3asiBUTEINS - FOPUIUUYECKOTO JIUIIA, @ TAKXKE HOMEp (HOMepa) KOHTAKTHOTO
tenedoHa, ajxpec (axpeca) dIEKTPOHHOM MOYTHI (TIPU HAMYUKM) U MOYTOBBINA ajpec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

3)pEeKBU3UTHI JIOKYMEHTOB, B KOTOPBIX 3asBUTEIIb BBISBHJ OINEYATKA U (WJIN)
OIITNOKHU;

4)kpaTKoe OINUCaHWE ONeYaTKu W (WiIM) OIMMOKA B BBIIAHHOM B pe3yJbTare
MPEIOCTaBICHUS MyHUITUTIATBLHON YCIIYTH TOKYMEHTE;

5)ykazanue criocoba nHGOPMUPOBAHMS 3asBUTEISI O XOJ€ PACCMOTPEHHUS BOIPOCa
00 UCIpaBIICHUH OINEYATOK W (WJIM) OIIMOOK, BBISIBJICHHBIX 3asBUTEIEM, U 3aMEHE
JIOKYMEHTOB, a TakK)K€ IPEACTaBICHUs (HANpaBi€HUs) pe3yjbTaTa pPacCMOTPEHUS
3asBJICHUSI JINOO YBEOMIICHUS 00 OTKAa3€ B UCIIPABJICHUM OINEYATOK U (WJIM) OIIMOOK.

3.5.3. K 3asgBnernio 00 WCHOpaBICHUH OMYIICHHBIX ONEYATOK U OIIMOOK
MPUIIAraroTCs:

1)Kxomust JOKyMEHTa, B KOTOPOM JIOMYIICHA OITMOKA WIJIH OTIeYaTKa;

2)KomHs JOKYMEHTA, TOATBEPIKIAIOIICTO MOJHOMOYHS MPEACTaBUTEN 3asiBUTEIS,
— B CJIy4ae MpPEeJICTaBIICHUS UHTEPECOB 3assBUTEISI MPEJICTABUTEIIEM.

3.5.4.Cpok ucnpaBiieHUs] IOMYIIIEHHON OMEYaTKH U OMTUOKY HE MOKET MPEBHIIIATh
5 (ms1Th) paboUMX THEW CO JTHA PETUCTPAIMK B YTIOJTHOMOUYEHHOM OpraHe 3asiBJICHUs 00
WCITPaBJICHUH JIOMYIICHHBIX OMEYaTOK U OLTUOOK.

3.5.5.B cnydae oTkaza YTNOJHOMOUYEHHOTO OpraHa B WCIIPABICHUU JOMYIICHHBIX
MMH OTI€YaTOK M OMIMOOK B BBIJAHHBIX B pE3yJIbTaTe MPEJOCTABICHUS MYHUIIMITATILHON
YCIYI'HM JOKYMEHTaX JMOO0 HapyILIEeHUs YCTAaHOBJIEHHOTO CpPOKa TaKUX MCIPABIICHUH,
3asBUTENH MOXKET OOPaTUTHCS C JKAJI000M Ha JaHHBIM OTKA3.

JKanmoba, mocTynuBIias B YOJHOMOYCHHBIM OpPTraH B MCIPABJICHUH JTOMYIICHHBIX
OMEYaTOK M OMIMOOK WJIM B Cly4yae O0XaJOBAaHMS HApYIIEHUS YCTAHOBIEHHOI'O CPOKa
TaKUX MCIPABIICHUMN, MOMJIEKUT PACCMOTPEHHUIO B T€UEHHE 5 paboumx JHEH cO JHS ee
perucTpaiuu.

3.5.6.ITo pe3ynbpraraM pacCMOTpPEHHUS >Kaa00bl TPUHUMAETCS OJHO M3 CJIEAYIOIIUX
pELICHUM:



1)xxano6a ymomieTBopsieTcsi B (hOpMe HCIpPABICHHUS JOMYIICHHBIX OIEYaTOK M
ouIMOOK B BBIIAHHBIX B pe3y/bTare MpeA0CTaBIeHUs] MyHHUIIMIIAIbHON YCIIyTH;

2)B YIOBJIETBOPCHUH KAIIOOBI OTKa3bIBACTCS.

3.5.7.B cimyuyae BHECeHHMs W3MEHEHHH B BBIJAHHBIE TI0 pe3yjbTaTaM
IPEOCTaBICHUS MYHUIIUTIATIEHON YCIyTH JOKYMEHTBI, HallpaBJICHHBIX HA UCIIPABICHHE
JIOTIYIIEHHBIX OIEYaTOK M OMIMOOK, JOMYIIEHHBIX MO BUHE YTIOJHOMOYEHHOI'O OpraHa,
1ata ¢ 3asBUTENS HE B3UMAETCS.

4.PopMBbI KOHTPOJIA 32 NIPEAOCTABJICHNEM MYHHMIMIIAJIbHON yCIyIH

4.1.IlopsAoK oCylIeCTBJICHUS TEKYILIEr0 KOHTPOJIA 32 COOI0IEeHHEM H
HCIOJIHEHHEM OTBETCTBEHHBIMU I0/KHOCTHBIMM JIMIIAMM TOJI0KeHU periiaMeHTa
U MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX
TPe0OBAaHHA K NPEI0CTABJICHHI0O MYHUIIUNIAJIbHOH YCIYIH, 2 TAKKe
NPUHATHEM MMM PeLIeHUi

4.1.1.JIo;oKHOCTHBIE  JHIla  YTIOJHOMOYEHHOTO OpraHa TMpu MPeIoCTaBICHUU
MYHULMNAIBHON YCIYTH PYKOBOJICTBYIOTCS MOJIOKEHUSIMH HacTosimero Perinamenra.

4.1.2.Texymuii KOHTPOJIb 3a COOJIOJICHUEM M HCIIOJHEHUEM OTBETCTBEHHBIMU
JOJLKHOCTHBIMH JIMLIAMHU Y TIOJIHOMOYEHHOT'O OpraHa MOJIOKEHUW PernaMeHTa W MHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOIIMX TPEOOBAHUS K MPEIOCTABICHUIO
MYHULIMNAIBHOM YCIyTH, a TakKXe TMPUHATHEM HWMH PEUICHUM OCYIIECTBISETCS
pyKOBOJIUTENEM YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a OPraHHU3alUI0 padOThI
10 MIPEIOCTABICHUIO0 MYHUIUITAIBHON YCIIYTH.

4.1.3.Tekymuii KOHTPOJIb OCYIIECTBISICTCS TIyTeM TIPOBEIACHUS IPOBEPOK
COOJIIOZICHUSI M BBIMOJHEHUS  OTBETCTBEHHBIMM  JIOJDKHOCTHBIMM  JIUIIAMHU
YNOITHOMOYEHHOTO OpraHa MOJIOXKEHUM HacTosulero PeriiameHTa, MHBIX HOPMATHUBHBIX
IpaBoOBbIX akTOB Poccuiickoin Penepanuu.

4.1.4.TIpeqMeToM KOHTPOJIS SIBJISIETCS BBISIBJICHUE W YCTPAHEHHWE HAPYIIICHUN TpaB
3asBUTENECH, TOpSAKAa PACCMOTPEHUsS 3alMpocoB, OOpalieHUud 3asBUTENEH, OIICHKa
MOJIHOTBl PACCMOTPEHUsST OOpaleHud, OOBEKTUBHOCTh W TINATEIBHOCTh IPOBEPKH
CBEJICHUH, 000CHOBAHHOCTh U 3aKOHHOCTH TpEJIaraeMbIX JJI MPUHITHS PEHICHUH 10
3armpocam U OOpalieHHsIM.

4.2 TlopsaioK ¥ NEPHOAMYHOCTDH OCYILIeCTBJICHNUS IVIAHOBBIX M BHENJIAHOBBIX
NPOBEPOK MOJHOTHI M KA4eCTBA MPEA0CTABJICHUS MYHUIMIIAJIbHOMN YCJIYI'H, B TOM
yucJie NOPsiA0OK M (popMbI KOHTPOJIA 32 MOJTHOTOM M KA4eCTBOM NPEeA0CTaABJICHUS

MYHHUIMIAJIbHOH YCJIYTH

4.2.1.B uensx OCyIIECTBICHUS] KOHTPOJIS 3a MPEIOCTABICHUEM MYHUIIUMATLHON
YCIYTYM, a TakXKe BBISIBJICHHS M YCTPAaHECHHs HapylleHUW TpaB 3asiBUTENEH
YNOJIHOMOYEHHBIM OPTaHOM MPOBOIATCS IUIAHOBBIE U BHEIUIAHOBBIE ITPOBEPKHU.



4.2.2.1lpoBefcHNE TUIAHOBBIX TMPOBEPOK, MOJTHOTHI W KA4eCTBA MPEAOCTABICHUS
MYHHIIUIIAJIEHOM YCIIYTH OCYIIECTBIISETCS B COOTBETCTBUH C YTBEP)KIEHHBIM Ipa(uKoOM,
HO He pexke 1 (o1HOr0) pas3a B roj.

4.2.3.BHeriaHoBBIE MPOBEPKH MPOBOIATCSA IO OOpalieHusM (U3HUYECKUX JIUIl U
IOPUIMIECKHX JIUI] C Kalo0aMu Ha HapyIIeHUE WX MPaB M 3aKOHHBIX UHTEPECOB B XOJIC
NPEOCTaBICHUS MYHHIIMIIAIBHON YCIyrd, a TakKe Ha OCHOBAaHWU JOKYMEHTOB W
CBEJICHUH, yKa3bIBAIOIINX HA HAPYIICHUE UCTIOJTHEHHUS TI0JI0XKeHNs Pernamenra.

4.2.4.Pe3ynpraThl IJIAHOBBIX W BHEIJIAHOBBIX TPOBEPOK O(GOPMILSIIOTCS B BHUIE
MIPABOBOTO aKTa YMOJTHOMOYEHHOTO OpraHa, TJe¢ OTMEYAIOTCS BBISBICHHBIE HEIOCTATKH
Y TIPEJIJIOKEHUS TI0 UX YCTPAHCHHMIO.

4.3.0TBeTCTBEHHOCTH JI0JZKHOCTHBIX JIMI] OPraHa, MpeaoCTaBJISIIOLIEro
MYHHUIMIIAJbHYIO YCJIYTY 32 peleHus U aeiicTBus (0e3aeiicTBue), IpUHMMAaeMble
(ocymecTBisieMble) MMM B X0/€ NPeI0CTABJICHU MYHHMIMIIAIBHON yCJIYIH

4.3.1.0TBETCTBEHHOCTh 3a HaJIeKaIllee MPEIOCTABICHUE MYHHUITUIIAIbHON YCIIYTH
BO3JIara€TCsi Ha PYKOBOJUTENSI YMOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOTO 3a
OpraHU3aIrio paboThI MO MPEIO0CTABICHUIO MYHUIIUIIAILHON YCIIyTH.

4.3.2.IlepconanbHass OTBETCTBEHHOCTh 3a TIPEJAOCTABJICHHUE MYHHUIUIIAIBHON
YCIAYyTH  3aKpervisiercss B JOJDKHOCTHBIX ~ MHCTPYKIMUSAX — JOJDKHOCTHBIX — JIWII
VYOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a IMPEIOCTABICHHE MYHUIIUITAIBHOU
YCIyTH.

4.3.3.B crnydae BBISIBICHHSA HapylIeHWH 3aKOHOJATeNbCcTBa  Poccuiickoit
denepanii ¥ 3aKOHOAATENbCTBA KpacHOIApCKOro Kpasi, MOJIOKEHUN HACTOSIIETO
Permamenra, a Takxke mnpaB 3adgBUTENIC BHUHOBHBIC JIMIIA MPUBJICKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATEIbCTBOM Poccuiickoit deaepanuu.

4.4 T1onoxeHnsl, XapaKTepu3ylne TpeOOBAHUA K MOPSAKY U popMam
KOHTPOJIA 32 NMPeI0CTABJICHUEM MYHULIUNIAJIBbHOMU YCJIYTH, B TOM YUCJI€ CO CTOPOHBI
rpakaaH, uX 00beIUHEHU U OPraHu3alni

4.4.1.KoHTpoJsb 32 MPEAOCTABICHNEM MYHUIIUNAILHON YCIYTH OCYIIECTBIISIETCS B
dbopMe TpOBEpKU COONIIOJIEHUSI TOCIEAOBATEIbHOCTH JIEUCTBUM, ONpPEEICHHBIX
aJIMUHUACTPATUBHBIMU TIPOIEAypaMHd TIO HCIOJHEHUI0O MYHHIIMIIAJBHOW YCIYTH,
OPUHATHEM  PEIIEHUH  JOJDKHOCTHBIMH  JIUIAMH  YTIOJHOMOYEHHOTO  OpraHa,
COONIOICHUS ¥ WCIOJHEHHUS JOHDKHOCTHBIMU JIMIIAMHU Y TIOJTHOMOUYEHHOTO OpraHa
HOPMATUBHBIX NpaBOBbIX akTOB Poccuiickoin ®@enepanuu, KpacHomapckoro kpas, a
TaKKe TOJI0KEHUI HacTosmero PerimamenTa.

4.4.2 1Topsigok U GOopMbI KOHTPOJIS 3a MPEAOCTABICHUEM MYHUIUMIIAILHON YCIyTH
CO CTOPOHBI YIOJIHOMOUYEHHBIX JOKHOCTHBIX JIUI[ YTIOJTHOMOYEHHOI'O OpraHa JIOJIKeH
OBITH TTOCTOSTHHBIM, BCECTOPOHHUM, 0ObEKTUBHBIM U 3(PHEKTUBHBIM.



4.4 3. KoHTponb 3a WHCIOJNHEHHEM PermameHTa coO CTOpPOHBI TpaxaaH, HX
OOBEMHEHUN U OpraHu3aluil SBJISETCS CaMOCTOATENbHONW (OPMOW KOHTPOJIS U
OCYUIECTBJISICTCS IMyTEM HaIpaBlieHUs OOpalleHuid B YTOJIHOMOYEHHBIH OpraH H
MOJIy4eHUS] TMHCbMEHHOM U YCTHOM uWH(OpManuMuM o pe3yibTaTax MPOBEACHHBIX
MIPOBEPOK U MPHUHATHIX MO PE3YJbTaTaM MPOBEPOK Mepax, B TOM 4YHCIIe 00KaJIOBaHUS
nercTBui  (0€3MEUCTBUA) M PEIICHUH, OCYIIECTBISAEMBbIX (NMPUHATHIX) B  XOJE
ucroysiHeHus PeriiaMeHnTa B cyJeOHOM MOpPSAKE, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccutickon ®@enepanumu.

5. locyneOHblii (BHeCy1eOHBbIIH) MOPAIOK 00:KAJTOBAHUS PelleHn i
U JelicTBHil (0e31eiicTBUSI) OPraHOB, NPEeA0CTABJISIIOINX
MYHUIUNAJbHBbIE YCIYTH, 2 TAKAKE UX JOLKHOCTHBIX JINIL

5.1. Audopmanus Ajsi 3aMHTEPECOBAHHBIX JHI[ 00 UX NMpaBe Ha Jocyae0HOe
(BHecyaeOHOe) o0skaoBaHue aeiicTBuil (0e3aeiicTBIM) U (MJIM) pelieHMH,
NPUHATHIX (0CYILECTBJIEHHBIX) B X0/1€ MPeI0CTABICHUS
MYHUIIUNAJIbHOM YCJYTH

5.1.1.3auHTEepEecOBaHHOE JIMIIO (J1ajiee — 3asBHUTENIb) UMEET IPaBO Ha J0CyjeOHOe
(BHecynneOHOe) 00KajJoBaHUE pelIeHUN U AeicTBUM (Oe3neicTBUs) U (UITK) PEIICHUH,
MPUHATHIX (OCYIIECTBICHHBIX) YIIOJTHOMOYEHHBIM OpPTaHOM, JOJDKHOCTHBIM JIUIIOM
VY1O0JIHOMOYEHHOTO OpraHa, Ju00 MyHUIMNAIbHBIM ciayxkamuM, MO®L], paboTHHUKOM
M®Il B xole mNpemocTaBlICHHS MYHULUMUNAIBHOW yciayru (majnee — npocyaeOHoe
(BHECYIEOHOE) 00XKATOBAHUE).

5.2.0pratibl MECTHOTO CaMOYNPABJIeHNsI, OPTaHU3ALMHU H YIIOJTHOMOYEHHbIE
HA PacCMOTPEHNE KAJI00bI JIMIA, KOTOPbIM MOKeT ObITh HANPABJIEHA KA100a
3asiBUTEJISl B 10Cy/1e0HOM (BHeCY/1e0HOM) MOpPsi/iKe

5.2.1.Kanoba nHa pemenus u jAckcTBHS (O€31EMCTBHE) JOMKHOCTHBIX JIHI
YNOTHOMOYEHHOTO OpraHa, MYHULMNAIbHBIX CIyKaluX MOAAeTCs 3asBUTEIEM B
YNOJIHOMOYEHHBIN OpPTaH HAa UM PYKOBOAUTENA Y TOJTHOMOYEHHOT'O OpraHa.

5.22.B cinywae ecnu oOXalyroTcs pelieHuss W AeicTBus  (Oe3neicTBue)
pPYKOBOJUTENST YTIOJITHOMOUYEHHOI'O OpraHa, »kajio0a MoJaeTcs B BBIIMICCTOSIINI OpraH (B
MOPSAKE MOJYUNHEHHOCTH).

[Ipr OTCYTCTBHM BBILIECTOSIIECTO OpraHa jkajo0a TIOJaeTCsl HEMOCPEICTBEHHO
PYKOBOAMTEIO YTIOJTHOMOYEHHOTO Oprasa.

5.2.3 XKanoObl Ha perieHus u aercTBus (0e3aeiictBue) padbotHuka M®I mogarorcs
pykoBoautento 3roro M®ILI. XKanoObl Ha pemenus u nevicteus (6e3nericteue) MOIL]
MOMAIOTCS B JemapTaMeHT wuHdopMmaTh3anuu U CcBs3u  KpacHomapckoro Kkpas,
apisromuics  yupeaureinem MOL[ wnm 1ODKHOCTHOMY JMIy, YHOJHOMOYEHHOMY
HOPMAaTUBHBIM MPABOBBIM akTOM KpacHoaapckoro kpasi.



5.3.Cnoco0n1 uHGOpMHUPOBaHNSI 3asiBUTEJIEH 0 MOPSAAKe
MOIAYM M PACCMOTPEHH *KaJI00bI, B TOM YHCJIe ¢ HCMoJib3oBaHnueM Equnoro
nopraja u PermonajibHoro nmopraJja

5.3.1.Mudopmarnuio o nmopsijike mojja4u U pacCMOTPEHUS KanoObl 3aBUTEITU MOTYT
MOJIYYUTh HAa WH(DOPMAIMOHHBIX CTEHJAaX, PACHOJIOKEHHBIX B MECTaxX MPEJOCTABICHHUS
MYHULMNAIBHOM YCIYTM HENOCPEACTBEHHO B  YIIOJHOMOYEHHOM OpraHe, Ha
oduImanbHOM caiite Y mostHoMo4eHHoro oprana, B M®II, na Equaom

noprayie 1 PernonasibHOM nopraie.

5.4.1lepeyeHb HOPMATUBHBIX NMPABOBBHIX AKTOB, PEryJIUPYIOUIUX MOPSA0K
a0CyAe0HOro (BHeCy1e0HOr0) 00:xa/I0BaHUS pellieHNH U aeiicTBuil (0e31eiicTBUA)
OpPraHa, npeAoCTABJISIIIEr0 MYHUIIUNAJIBHYIO YCIYTY,
a TaKiKe ero J0JKHOCTHBIX JINI

5.4.1. HopMaTUBHBIMA  TpPaBOBBIMU  AKTaMM,  PETYJUPYIOIIUMU  MOPSAJIOK
nocyneOHoro (BHecyaeOHOro) oO)kaloBaHMS peEIICHUN u jachcTBHM (Oe3aehCTBHSA)
YIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIUI] YTIOJHOMOYEHHOI'O OpraHa, Ju0o
MYHUITUTIATBHBIX ciyxanmx, ML, pabotHukoB M®I] sBistoTcs:

1)Denepanpubiii 3akoH oT 27 wmronsg 2010 1. Ne 210-®3 «O06 opraHu3aiuu
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI»;

2)nocranoBienue [IpaButensctBa PO ot 16 aBrycra 2012 r. N 840 «O mopsinke
oJa4v M pacCMOTPEHHUS Kano0 Ha perieHus u aercTBus (06e3nericTeue) deaepaibHbIX
OpraHOB UCHOJIHUTEIBHOM BIACTH W HUX JIOJDKHOCTHBIX JUL, (penepanbHbIX
rOCYAapCTBEHHBIX CIY>KalllUX, JOJKHOCTHBIX JIMI] FOCYJApPCTBEHHBIX BHEOIOKETHBIX
donnoB Poccuiickoit deneparuu, TOCYIapCTBEHHBIX KOPIOpAIUi, HAJCIICHHBIX B
COOTBETCTBUM C (penepaqbHbIMM 3aKOHAMU IOJHOMOYHUSIMU IO IPEIOCTABICHUIO
rOCyJIapCTBEHHBIX YCIYr B YCTaHOBJIEHHOW cdepe AESITeNbHOCTH, U UX JOKHOCTHBIX
JUL, OpPTaHU3alMil, TPEeAyCMOTPEHHbIX YacThio 1.1 ctateu 16 DenepanbHOrO 3aKOHA
«O0 opraHu3aluy NpeOoCTaBICHUS FTOCYAAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT», U UX
paOOTHUKOB, a TakK€ MHOTO(QYHKIMOHAJIBHBIX  LIEHTPOB  MPEIOCTaBICHUS
rOCyJapCTBEHHBIX U MyHUIIMIIAJIbHBIX YCIYT U UX pAOOTHUKOBY;

3)nocraHoBJICHUE TJIaBbI anMuHKCTpanuu (rydepraropa) KpacHomapckoro kpast ot
11 ¢deBpans 2013 r. Ne 100 «O06 yrBepxknenuu [lopsiaka nomgayu U pacCMOTPEHHS Kajlo0
Ha pelleHus U JercTBUsl (0e31eicTBUE) MCIOJHUTENBHBIX OPraHOB T'OCYIapCTBEHHON
Brnactu KpacHogapckoro kpasi, NpEAOCTaBISIONIMX TOCYIapCTBEHHBIE YCIYTH, HX
JOJDKHOCTHBIX JIMIL JTMOO TOCYJAapCTBEHHBIX I'PpaKIaHCKUX ciyxkaumx KpacHomapckoro
Kpasi, MHOTO()YHKIIMOHAJILHOTO LIEHTPa, pAOOTHUKOB MHOTO(YHKIIMOHAIBHOTO LIEHTPAY.



6.0co0eHHOCTH BBINOJHEHHA a/IMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
MHOTO()YHKIMOHAJIbHBIX HEHTPaX MPeI0CTABJICHU IOCYIapCTBEHHbIX H
MYHUIUNAJIBHBIX YCJIYT

6.1.IlepeyeHb aAMUHUCTPATUBHBIX Mpoueayp (aeicTBHUiIl),
BBINOJTHSIEMBIX MHOTO()YHKIITHOHAJHHBIMYU LIEHTPAMH MPEA0CTABICHUS
rocy1apCcTBEHHBIX H MYHHIIUNIAJBHBIX YCJIYyT

6.1.1.IIpenocraBiieHre MyHUITUIIATLHON YCIYTH BKIIFOYAeT B Ce0sl CIICIYIOITHE
aJIMUHUCTPATUBHBIE MTPOLIEAYPHI (AeiicTBUS), BoIOAHsIeMble MDII:

1)uadopMupoBanre 3asBUTENSI O TMOPSAIKE MPEIOCTABICHUS MYHHIIUIIATBHOMN
ycnyru B M®ILI, 0 xoxe BBINOJHEHUSA 3ampoca O MPEAOCTABICHUU MYHULHUIIAIBHOU
YCIIYTH, IO UHBIM BOITPOCaM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHHIUIIAJBHON YCIIYTH,
a Tak)K€ KOHCYJIbTHUPOBAHHME 3asBUTENA O MOPSAKE IMPENOCTABICHUS MYHULIHAIIAIBHOM
ycayru B MOLI;

2)ipueM 3ampoca (mamee - 3asBICHUE) 3asBUTENS O MPEAOCTABICHUU
MYHUIIMIIAJIbHOW YCIYTH U HHBIX JOKYMEHTOB, HEOOXOIMMBIX AJIs IMpPEIOoCTaBICHUS
MYHHULUIIATBHOU YCIIYTH;

3)uepenadyy  YHOTHOMOYEHHOMY OpraHy, 3asBICHHS O IIPEJIOCTABICHUM
MYHUIIMIIAJBbHOW YCIYTU U HHBIX JOKYMEHTOB, HEOOXOIMMBIX MAJIs IMpPENIOCTaBICHUS
MYHULHANIAIBHOUN YCITYTH;

4)mpueM  pe3yibraTa  NPEAOCTABICHHWS  MYHHIMIAIBHOW  YCIIyTH  OT
YOJIHOMOYEHHOTO OpPraHa;

5)BblIauy 3asiBUTENIO pe3yibTaTa MpelOCTaBICHUS] MyHUIUIIATbHOW YCIYTH, B TOM
YHUCle BbIAAYYy AOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE, MOATBEPKAAIOIINX COAECpPHKAHUE
AIEKTPOHHBIX JTOKYMEHTOB, HampasieHHbIX B M®II no pe3ynbpraTaM ImpenocTaBieHUs
MYHULMNIAIBHON YCIyI'M YIIOJHOMOYEHHBIM OPraHOM, a TaK)K€ BbIIAYY JOKYMEHTOB,
BKJIOYasi COCTaBJICHHE Ha OyMaXHOM HOCUTEJIE€ M 3aBEpEHUE BBIIUCOK U3
UH(OPMAITMOHHON CUCTEMBI Y TIOJTHOMOUYEHHOTO OpraHa.

6.2.ITopsinok BbINOJHEHHSI AIMUHUCTPATUBHBIX Npoueayp (1edcTBHiA)
MHOTO(YHKIHOHAJbHBIMHM HEHTPAMHU MPEAOCTABJICHUSA FOCYAAPCTBEHHbBIX U
MYHULIHUNAJIbHBIX YCJIYT

6.2.1. UudpopmupoBanue 3asiBUTENEH OCYIIECTBISIETCS MOCPEACTBOM pPa3MEIICHUS
aKTyaJlbHOW M HcuepnbiBaroliell uHGOpMAMU, HEOOXOIMMOM JUIsl MOJy4eHUS
MYHUIIUNIATBHOW yCIyITM Ha WH(GOPMALMOHHBIX CTEHJAX WJIM HHBIX HCTOYHHMKAX
uH(popMHUpoBaHUsl, a Takke B okHe M®IL] (1HOM cnenuanbHO 000pyAOBaHHOM pabodeM
Mecte B MO®LI), nmpeaHazHayeHHOM 171 MHGOPMHUPOBaHUSA 3asiBUTENEH O TOPSJIKE
IIPEJOCTABICHNS MYHMIMIIAJIBHBIX YCIYyI, O XOJE€ pPAacCMOTPEHHUS 3alpocoB O
IIPEJOCTABICHUA MYHULMINAIBHBIX YCIYr, a TakXKe Ui IPENOCTaBICHUS WHOU
uHboOpMallK, BTOM 4YHCJIE YyKa3aHHOW B MOANyHKTe «a» myHkTa 8§ IlpaBun



OpraHW3alid  JCSITEIIbBHOCTH MHOTO(QYHKIIMOHANBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYl, YTBEPKICHHBIX IOCTAHOBJIECHUEM
[IpaButennctBa Poccuiickoit depeparuu ot 22 nekadbps 2012 . Ne 1376 «O06
yTBepkaenun IlpaBun opraHuzanuu AESTEIBHOCTH MHOTO(QYHKIMOHATBHBIX IIEHTPOB
MPEAOCTABIIEHUS T'OCYTAPCTBEHHBIX U MyHUIIUITAJIBHBIX YCIYT).

6.2.2.0cHOBaHMeM Jii Hayajga aJMHHHCTPATUBHOW MpPOLIEAYPHl  SBISETCS
oOpamienue 3asButenss B M®ILI ¢ 3asBiieHHeM M JOKYMEHTaMH, HEOOXOIUMBIMU IS
MPEAOCTaBICHNUS MYHUIUNAIBHOM YCIyrd, B COOTBETCTBUM C mMojpasaesioM 2.6
Pernamenra, ¥ JOKyMEHTOB, YyKa3aHHbBIX B mnoxpasaene 2.7 Pernmamenra,
MPECTABICHHBIX 3asBUTEJIEM MO €r0 MHUIIUATUBE CAMOCTOSATEIBHO.

[Ipuem 3asaBneHus U NOKyMEeHTOB B MOIL[ ocymiecTBiaseTcss B COOTBETCTBUH C
®enepanbubiM  3akoHOM OT 27 wurons 2010 r. Ne 210-®3 «O6 opranuzaiuu
MPEIOCTABJIEHUS] TOCYIAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYI», & TAKXKE C YCIOBUAMU
corjamenust o B3aumozehcTBun M®PI[ ¢ YmomHoMoueHHBIM opraHom (nanee -
COTJIAILIEHUE O B3aUMO/JICHCTBUN).

Pabotauk MOI] npu mnpueme 3adBi€HHs O NPEIOCTABICHUM MYHUIIMITAIBHON
yciyrd b0 3ampoca O MPEeAOCTaBICHWHM HECKOJIBKUX TOCYJIAapCTBEHHBIX M (WIIH)
MyHULIHMNANbHBIX ycayr B MOILI, npemycmorpenHoro crateeid 15.1 depepasibHOTO
3akoHa or 27 wutons 2010 r. Ne 210-®3 «OO6 opraHuzanuu MOpeOCTaBICHUS
rOCyAapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT» (Jlajiee — KOMIIEKCHBIN 3a1poc):

l)ycTaHaBiIMBaeT JWYHOCTh 3asBUTEIS HAa OCHOBAaHUU IMACHOpPTa TpakIaHUHA
Pocculickont @enepannu U UHBIX JOKYMEHTOB, YIOCTOBEPSIONIMX JIMYHOCTh 3asBUTENA,
B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickor denepannu;

2)OpoBepsieT  HaJU4Yue  COOTBETCTBYIOIIMX  IOJHOMOYMW Ha  TOJIy4CHHUE
MYHULIMTIATBHON YCITYTH, €CJIN 3a TTOJIyYEeHHUEM pe3yJibTaTa YCIyru oOpaiiaercs;

3)npoBepseT MPaBUILHOCTh COCTABJICHUS KOMIUIEKCHOTO 3arpoca (3asiBicHUs), a
TaK)X€ KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUU C TOApasiesiom 2.6
PernamMenta, ¥ JOKYMEHTOB, YKa3aHHbIX B mnozapaszzaene 2.7 Pernamenra,
MPEACTABICHHBIX 3asBUTEJIEM MO €r0 UHUIIUATUBE CAMOCTOSATEIBHO;

4)npoBepsieT Ha COOTBETCTBHME KOMHHU TMPEACTaBISEMBbIX JOKYMEHTOB (3a
UCKIIIOUCHUEM HOTapHaJIbHO 3aBEPEHHBIX) MX OpUrMHajgaM (Ha TpeAMET HaTudus
MOJIYUCTOK WJIM JIONEYaTOK). 3aBepsieT KOMUU JOKYMEHTOB, BO3BpAIA€T MOJJIWHHUKH
3asIBUTEIIIO;

5)oCylIecTBIs€T KONMUPOBAHUE (CKAHUPOBAHUE) JOKYMEHTOB, MPEAYCMOTPEHHBIX
nyHkramu 1 - 7, 9, 10, 14 u 18 yactu 6 crateu 7 deaepaibHOTO 3aKOHA OT 27 HIOJIS
2010 r. Ne 210-®3 «O6 opraHuzalvy MPEJOCTaBICHUS TOCYAApPCTBEHHBIX U
MYHULMNAIBHBIX YCIYr» (fanee - JOKYMEHThl JUYHOTO XpaHEHHUs) U MpPeICTaBICHHBIX
3agBUTENIEM, B Cly4dae, €CIM 3asBUTEIb CAMOCTOSATEIIBHO HE NPEACTABUI KOIUHU
JIOKYMEHTOB JIMYHOTO XPAHEHUS, 4 B COOTBETCTBUU C aIMUHUCTPATUBHBIM PETJIaMEHTOM
MIPEIOCTABIIEHUSI MYHUITUIIATLHON YCIYTH JUTsl €€ MPEIOCTaBICHHS HE00X0IMMa KOTIHSI
JIOKYMEHTa JIMYHOTO XPaHEHHs (32 HMCKIIOUYEHHEM Ciyyasi, KOTrJla B COOTBETCTBHH C
HOPMATUBHBIM MPABOBBIM aKTOM [JIi NPEAOCTABICHUS MYHULHMNAIBHON YCIyTH
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HEO0OXOMMO MPEIBABICHNE HOTAPUAIBHO YAOCTOBEPEHHOMN KOMUU JTOKYMEHTA JIMYHOTO
XpaHeHus). 3aBepsieT KOMUHU JTOKYMEHTOB, BO3BPAIAET MOJJIMHHUKH 3asBUTEIIO;

6)Ipu OTCYTCTBUU OCHOBaHUM JJIs OTKa3a B MpUEME JOKYMEHTOB, B COOTBETCTBUU
¢ nynktom 2.10.2. mnogpazaena 2.10 PernameHTa, perucTpupyeT 3asBICHUE U
JIOKYMEHTBI, HEOOXOAMMBbIE ISl IPEOCTABICHUS] MYHULIUITAILHON YCIyTH, GOpMUPYET
MaKET JOKYMEHTOB.

[Ipn npueme KomIuieKCHOro 3ampoca y 3asButens paboTHuk MOIL] o0s3an
IPOUH(POPMHUPOBATH €r0 000 BCEX TOCYAAPCTBEHHBIX U (WIIH) MyHHUITUTIATBHBIX yCITyTaX,
yCIIyrax, KOTOpbIE SIBJSIIOTCS. HEOOXOAUMBIMU U 00s3aTEIbHBIMU JJISI IPEOCTABICHUS
rOCYJIapCTBEHHBIX (MYHUIUIAIBHBIX) YCIYT, MOJYYEHUE KOTOPBIX HEOOXOIUMO JIs
MOJYYEHHUSI TOCYIAPCTBEHHBIX (MYHUIUMAIBHBIX) YCIYT, YKa3aHHBIX B KOMIUJIEKCHOM
3amnpoce.

B cimydae HECOOTBETCTBUSI JOKYMEHTA, YAOCTOBEPSIONIETO JTUYHOCTh, HOPMATUBHO
YCTaHOBJICHHBIM TPEOOBaHUAM WU €ro OTCyTCcTBUS — paboTHuk M®I] nndopmupyer
3asBUTENS 0 HEOOXOUMOCTH MPEAbIBICHUS IOKYMEHTA, YAOCTOBEPSIONIETO JTUYHOCTD,
JUTSL IPEIOCTABIICHUSI MYHUIIMIIAILHON yCIyTy U npesjaraetr ooparutbest B MO mocne
NPUBEJACHUS B COOTBETCTBUE C HOPMATUBHO YCTAHOBJIEHHBIMH TpPeOOBaHUAMHU
JIOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTD.

[Ipy mnOpenocTraBieHUU MYHHUIUIIAIBHOM YCIYTH IO 3KCTEPPUTOPUAIBHOMY
npuHIuiny MOILI:

DupunuMaer oT 3asBHTENS 3asABJICHHE W JOKYMEHTBI, IIPEICTABJICHHBIC
3asBUTENECM;

2)OCYIIECTBIIICT KOIMMPOBAHKHE (CKAaHHMPOBAHHUE) JOKYMEHTOB, MPEAYCMOTPEHHBIX
nyaktamu 1 - 7, 9, 10, 14 u 18 wactu 6 crarbu 7 denepaabHOr0 3aKOHA OT 27 MO
2010 r. Ne 210-®3 «OO6 opraHuzauuu MOPEJOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULUTAIBHBIX YCIyr» (fanee - JOKYMEHTHl JUYHOTO XpaHEHHUs) U MPEJICTABICHHBIX
3asBUTENEM, B Clly4ae, €CIM 3asBUTENb CAaMOCTOSITEIbHO HE TMPEJICTaBUI KOIUH
JIOKYMEHTOB JINYHOTO XPAaHEHUS], & B COOTBETCTBUHU C AJIMUHUCTPATUBHBIM PETIIAMEHTOM
MPEIOCTABIICHUSI MYHUIIUIIATLHON YCIyTH JIJISl €€ TPEIOCTaBICHUSI He0OX0aruMa KOTHs
JOKYMEHTa JIMYHOTO XPaHEHHs (32 HMCKIIOYEHHEM Ciyyas, KOTJla B COOTBETCTBHH C
HOPMATUBHBIM TIPABOBBIM aKTOM JUIsl MPEIOCTABICHUS MYHULHUNAIBHOW YCIyru
HEO0OXOMMO MPEBbSIBICHNE HOTAPUAIBHO YAOCTOBEPEHHON KOMUHU JIOKYMEHTA JIMYHOTO
XpaHEHUs);

3)popmMupyeT 37IeKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl 3asBJICHMUS,
JIOKYMEHTOB, NPUHATBIX OT 3asBUTENsS, KOMUW JOKYMEHTOB JIMYHOTO XpaHEHUs,
NPUHATHIX OT 3asBUTEINSI, OOCCIeUMBas MX 3aBEpPEHUE HJICKTPOHHOM TMOJIMUCHIO B
YCTAHOBJICHHOM TOPSIJIKE;

4)c wuCmonb30BaHUEM HHGOPMAIMOHHO-TCIICKOMMYHHKAIMOHHBIX ~ TEXHOJIOTHI
HaIpaBJISIET JJICKTPOHHBIC JTOKYMEHTHI W (WJIM) DJEKTPOHHBIE 00pa3bl JTIOKYMEHTOB,
3aBEPEHHBIE YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM JuoM M®IL], B YIOIHOMOYEHHBIN
OpraH, NpeAOCTABISIOMINI MyHUIIUIIAIBHYIO YCITYTY.
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Kpureprem npuHATHS pElICHWS IO HACTOSIIEH aIMHUHHMCTPATUBHOM IPOLELYpE
SBJISIETCSI OTCYTCTBHME OCHOBAHUM JIJIs1 OTKA3a B IPUEME JOKYMEHTOB, HEOOXOIUMbIX JJIs
MPEAOCTABICHNUS MYHUIMIIAJBHOW YCIYTH, B COOTBETCTBHE C IyHKTOM 2.10.2.
noapasjaena 2.10 Permamenrta

Pe3ynbraToM HUCNIOJIHEHUSI AAMUHUCTPATUBHON MPOLIEAYPHI ABISETCA PErUCTpAIUs
3anpoca (3agBJIeHHs) U BblJlaya 3asBUTEIIO0 PACIUCKHU B MOJYYEHUU JOKYMEHTOB JIMOO
OTKa3 B MpPUEME JIOKYMEHTOB, IPU BBIABICHUM OCHOBAaHMI /i1 OTKaza B IIpUEME
JOKYMEHTOB (10 >KEJIaHUIO 3asBUTENS BBIJAETCA B MHCbMEHHOM BHUJE C YKa3aHUEM
IPUYHH OTKA3a).

HcnomHenne naHHOW aJIMUHUCTPATUBHOMN MPOIEAYphl BO3JOXKEHO Ha pabOTHHKA
MOII.

6.2.3.0cHOBaHMEeM IJii Hayajga aJIMHHHCTPATUBHOW TMPOIEIYPHl  SBIISCTCS
npuHsaTue M®I] 3asBlIeHHs U IPUIIAraeMbIX K HEMY JOKYMEHTOB OT 3asiBUTENS (ITaKeT
JIOKyMEHTOB).

Ilepemaua mnakera pokymeHTOB u3 MOI[ B  YNOJTHOMOYEHHBIM  OpraH,
OCYILECTBIJISIETCS B COOTBETCTBUM C YCJIOBUSAMM COIVIAILIEHHWS O B3aUMOJICHCTBUM Ha
OCHOBAHUHU PEECTPA, KOTOPBIA COCTABIACTCA B JIBYX JK3EMIUIApPAX U COAEPXKUT JaTy U
BpeMsl MEPENaUn, 3aBEPAIOTCA MOANUCAMH CHELHAINCTA Y TIOJHOMOYEHHOIO OpraHa |
pabotauka MOII.

KpurepusiMu agMUHUCTPaTUBHON NPOLEAYPHI MO Mepeaayde MakeTa JOKYMEHTOB B
Y IIOTHOMOYEHHBIN OpraH, SBISIOTCSA:

1)cobOuroieHre CPOKOB Tepeiadr 3asBJICHUA W MPHIIAracMbIX K HUM JIOKYMEHTOB,
YCTAHOBJICHHBIX 3aKIOYEHHBIMH COTJIAIIEHUSMH O B3aUMOJICUCTBUY;

2)aipeCHOCTh HANPABJICHUS (COOTBETCTBHE Y IOJHOMOUYEHHOTO OpPraHa);

3)coOuoIeHre KOMITICKTHOCTH TIEPEIaBaeMbIX JOKYMEHTOB M TPEAbSBISCMBIX K
HUM TpeOoBaHU 0(OPMIIEHHUS, TPEAYCMOTPEHHBIX COTIAIIEHUSIMU O B3aUMOICUCTBUM.

CriocoboM (ukcanuu pe3ynbTara BBIIOJHEHHUS aJIMUHUCTPATUBHOM MIPOLEAYpPbI
SBJISIETCS HAJIMUYME MOJNUCEH crenuanucra YTMNOJIHOMOYEHHOro opraHa M paOOTHHKa
M®II B peectpe.

Pe3ynbraTOM HCIIOJHEHHST aIMMHUCTPATUBHOM NPOLEAYPHI SABIAECTCS IOJy4YEHHUE
[IaKeTa JOKYMEHTOB Y IIOJJHOMOYEHHBIM OPTaHOM.

WcnonHenne MaHHOW aIMUHUCTPATUBHOM MPOIIEIYyphl BO3JIOKEHO HAa pabOTHHKA
M®I] u cienmanucra YIIOJIHOMOYEHHOTO OPTraHa.

6.2.4.0cHoBanreM Ui Hadala aJAMHHHUCTPATUBHOMW TPOIEAYPHl  SBISETCS
MOATOTOBJIEHHBIN Y TIOJJHOMOYEHHBIM OPTraHOM, JIJISl BBIIAYU PE3YJbTAT MTPEAOCTABICHUS
MYHULMNAIBHON YCIIyI'M, B ClIy4ae, €ClIi MYHMIMIIAJIbHAs yCIyra IpedoCTaBJIsSETCS
nocpeacTBOM obpaiienust 3asBurtesns B MO,

[lepemaya  JOKYMEHTOB,  SBJISIOIIMXCS ~ pPE3yJbTATOM  IPEAOCTABICHUS
MYHULMIIAIBHON YCIyI'H, U3 YIIOJJHOMOYEHHOro opra”a, B M®IL[ ocymecTBisieTcs B
COOTBETCTBHM C YCIOBUSIMU COTJIALIECHUS O B3aUMOJIEVCTBHH.

Ilepemaya  JOKYMEHTOB,  SBJAIOIIMXCS ~ PE3yJbTATOM  IIPEAOCTABIICHUS
MYHULIMNAIBHON YCIIYT'HM, U3 YTOJHOMOYEHHOro opraHa, B M®I[ ocymecTisercs B



COOTBETCTBUM C YCJIIOBUSIMH COTJIALIEHUs O B3aMMOJEWCTBHHM HA OCHOBAaHWU pEECTpa,
KOTOpBIA COCTaBJISIETCSA B JIBYX DJK3EMIUIIpaX, U CONEPKUT JaTy U BpeMs Iepenayu
JIOKYMEHTOB 3aBEPSIOTCS MOANUCAMHU CIIEHUAINCTa YIIOJHOMOYEHHOIO OpraHa H
pabotHuka MOLI.

Pe3ynpTaroM HMCHOMHEHHS AJAMUHHUCTPATUBHOM MPOLEAYPHI SABIIETCS IOJYYEHUE
M®I] pe3ynbprara IpPEeIOCTABICHUS MYHULHUNAIBHOW YCIYIM Uil €r0  BbIIAYU
3asBUTEIIIO.

CriocoboM (ukcaruu pe3ynbTara BBIIOJHEHHUS aJIMUHUCTPATUBHON MPOIEAYpPHI
ABJIAETCSl HAJIMYME IMOJNUCEH CHelUaNIncTa YIOJIHOMOYEHHOTO OpraHa u pabOTHHUKA
M®I] B peectpe.

Kpurepusamu npuHATHS pelIEHUs MO HACTOALIEH aJMUHUCTPATHUBHOW MPOLIEAYpE
ABJISIETCS TOTOBHOCTh PE3YJIbTaTa NMPEAOCTABICHUS MYHULIMNAIBHOW YCIYTM K BblAAade
3asBUTEIIO.

HcnonHeHnrne JaHHOW aIMUHUCTPATUBHOM MPOLEAYPHI BO3JIOKEHO HA CIECLMAIUCTA
YnonHoMoyeHHOTro oprana u paborauka M®II.

6.2.5.0cHOBaHMeM [JJii Hayajda aJMHHHCTPATUBHOW TMPOILIEAYPHl  SBISETCS
nonydeHue MOILl pesynbrata NpenocTaBiICHUS MYHULUMNAIBHOW YCIYIM I €ro
BbIJIaYU 3asBUTEIIO.

M®I[ ocymecTBigeT BblAady 3asgBUTEII0 JTOKYMEHTOB, MOJYYEHHBIX OT
YHOJIHOMOYEHHOI'0 OpraHa, [0 pe3yJibTaTaM IPEIOCTaBICHUS MyHULIMIIAJBHOW YCIIYTH,
a TaKKe MO Pe3ysbTaTaM MPEeAOCTaBICHUS TOCYAAPCTBEHHBIX (MyHULUIIAIbHBIX) YCIYT,
YKa3aHHBIX B  KOMIUIEKCHOM  3alpoce, €CIM HHOE€ HE  INPEeIyCMOTPEHO
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

Brinaua JIOKYMEHTOB, SABJISFOLINXCSA pE3yIABTaTOM IIPENOCTABIECHUS
MyHULHANANBHOU yciyrd, B M®IL] ocymecTBisieTcs B COOTBETCTBUM C YCIOBHUSMH
COTJIALLIEHUSI O B3aNMOJICHCTBUMU.

PaGorauk MO®I] mnpu BbIaue JAOKYMEHTOB, SIBISIOIIUXCSA — PE3yJIbTaTOM
IIPEIOCTABJIEHNS] MyHULIMTIIAJIBHOW YCITYTH:

l)ycTaHaBnMBaeT JIWYHOCTh 3asiBUTENs] HAa OCHOBAaHWU IMACHOpPTa TpakIaHUHA
Poccuiickoit denepanii U UHBIX JOKYMEHTOB, YIOCTOBEPSIOIINX JIMYHOCTh 3asiBUTENS,
B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickon denepauu;

2)OpoBepsieT  HaJU4YMe  COOTBETCTBYIOIIMX  IOJHOMOYUN HAa  MOJIy4EHUE
MYHHULUIIAIBHON YCIYTH, €CJIM 3a MNOJYYCHHUEM pe3yJibTaTa MYHULMIAIBHOW YCIyT'H
oOpaiaercst mpeICTaBUTENb 3asiBUTEIS;

3)BBIIACT JIOKYMEHTHI, SABJISFOIIAECS pe3yabTaToM IPEAOCTABIICHUSA
MYHULUITAIBHOMN YCIIYTH, ITOJyYEHHBIE OT Y IOJTHOMOYEHHOI'O OpraHa.

PabotHuk MO®I] ocyiiecTBIsieT COCTABICHUE W BbIIauy 3asBUTENIO JTOKYMEHTOB
Ha OyMa)XHOM HOCHTEJNE, MOATBEPKIAIOIIUX COAECPHKAHUE AIEKTPOHHBIX JTOKYMEHTOB,
HanpasieHHbIX B M®IL[ no pe3ynpraram NOpeAOCTaBICHUS MYHULUIIAIBHON YCIYId
YTOTHOMOYEHHBIM OpPTaHOM, B COOTBETCTBUU C TpPeOOBAaHUSMHU, YCTAHOBIIEHHBIMU
[IpaBurtenscTBOM Poccuiickoit @enepannu.

Kpurepuem  agMUHUCTpAaTHUBHOM  MNPOLEAYpPbl 1O  BblJAY€  JOKYMEHTOB,



SBIISIOLIUXCS PE3YJIbTATOM MPEAOCTABICHUS MyHUIIUIATBHON YCIIyTH, SIBISETCS:
COOJIIOICHHE YCTAHOBJIEHHBIX COIVIALIEHUSMHM O B3aUMOJEHCTBUM  CpPOKOB
NOJyYeHUsT M3  YNOJIHOMOYEHHOTO  OpraHa,  pe3ysbTata  MpeJOoCTaBICHUS
MYHULIUIIAJIBHON YCIIyTH;
COOTBETCTBHE IEPENAaHHBIX Ha BbIIA4Yy JOKYMEHTOB, SIBJISIFOIIMXCS PE3yJbTaTOM
IPEIOCTABIICHUS] MyHULIUIIATIBHON YCIYTH, TPEOOBaHUSAM HOPMATUBHO-TIPABOBBIX aKTOB.
Pe3ynbraroM aaIMUHUCTPAaTUBHOM MpOLEAYphl SBISETCS BblAaya 3asBUTEIIO
JIOKYMEHTOB, SIBJISIOLIUXCS PE3YJIbTaTOM MPEIOCTaBICHUS MyHUIIUIAIBHON YCIIYTH.
CriocoboM ¢ukcanuu pe3yiapTaTa aAMHHUCTPATHBHOW TPOIEAYpPHI SBISETCS
JMYHAs TOJIMUCH 3asBUTENS C pacHM(pPOBKON B COOTBETCTBYIOLICH rpade pacmuckw,
NOATBEPKIAIOIIAs [MOJTYYEHUE PE3YJIbTaTa IMPEJOCTABICHUSI MYHHULMIAIBHON YCIIyTH
3asBUTENEM.

HcnonHenne NaHHOW aIMUHUCTPATUBHON HpPOLEAYpPhl BO3JOKEHO Ha pabOTHHKA
MOII.

Hcnionastroninii 00s13aHHOCTH TJIaBbI
KyJIHMKOBCKOTO CEbCKOro MOCEIECHUS
JlennHrpaackoro pamoHa C.M.IIucapenko



[Tpunoxenue 1
K  aJIMUHUCTPAaTUBHOMY  pEIJIAMEHTY
IOPEJOCTABICHUS! MYHULUIAIBHOM  yCIyTU
«IIpenocraBieHre MUCbMEHHBIX Pa3bsICHEHUIN

HaJIOTOIUIATENbIIUKAM o BOIPOCaM
OPUMEHEHUST HOPMATHBHBIX NPABOBBIX AKTOB
Kynukosckoro CEJIbCKOTO HOCETICHUS
JleHMHrpaaCKOro pamioHa O MECTHBIX Halorax
u cOopax»

3ASBJIEHUE

O IIPEJIOCTABJIEHUM ITMCHbMEHHBIX PA3BICHEHWH I10 BOTIPOCAM
I[MPUMEHEHM A HOPMATHUBHBIX ITPABOBBIX AKTOB MYHUILIUITAJIBHOI'O
OBPA3OBAHIA N MECTHBIX HAJIOT'AX

OT KOI'O
(®.N.0., peKBU3UTHI TOKYMEHTA YAOCTOBEPSIONIETO JUYHOCTh, MECTO KHUTEIHCTBA,
HpOHIy npcaoCTaBUTh IIMCBMCHHOC Pa3bACHCHHC 110
BOIIpOCaM

3a IpaBUIILHOCTh CBEAECHUI HECY MOJIHYI0 OTBETCTBEHHOCTb.
Jato cornmacue Ha 00pabOTKY, MCIOJB30BAaHUE M XPaHEHHUE MOUX MEPCOHATBHBIX
JTAHHBIX, COJICPKAIINX B HACTOSIIEM 3as1BJICHUH, U IOKYMEHTAX, IPUIATAEMBIX K HEMY.

« » 20 T. IMoxnuce / /
(momxuocth, ©.1.0.)

Uctionasronnii 00s13aHHOCTH TJIaBbI
KyJIMKOBCKOTrO CEbCKOro MOCEIEHUS
JlennHrpaackoro pamoHa C.M.IIucapenko



