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AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaoCcTaBJIeHU MyHHIMIAJIbHOM ycayru «IIpexocraBienue Konum
MPAaBOBBIX AKTOB aIMUHMCTPALMHM MYHUILUIIAJIBHOI0 00pa30BaHMUA»

Pasznea 1.00mume moJiokeHus

Hoapasznen 1.1.1IpeameT peryaupoBanus
aIMMHMCTPATHBHOIO pPerjiaMeHTa

AJIMUHUCTPATUBHBIA PErJIaMEHT MPEIOCTABICHUSI MYHULHIAIBHOW YCIyTH
«IIpenocraBieHne KONMUK MPABOBBIX AKTOB AJMUHUCTPALMM MYHHUIUIIAIBHOIO
oOpazoBaHus» (nanee - PernameHT) pa3paOoTaH B IIEJIAX IMOBBIINICHHUS KayecTBa U
JOCTYIMHOCTH MPEJOCTABICHUSI MYHULIMNAIbHON YCIYTM W ONPENENseT COCTaB,
MOCIEAOBATeIbHOCTh,  MPOUEAYPhl, CPOKM HU  OCOOCHHOCTH  BBINOJTHEHUS
aMUHUCTPATUBHBIX Tpouenyp (AeHCTBHI) MO MPEIOCTABICHUI0 MYHUIIMNATbHOMN
ycinyru  «lIpemocraBieHue  KOMUM  MPABOBBIX ~ aKTOB  AJMUHHCTpPAIUU
MYHHUIMOIATBHOTO 00pa3oBaHUs» (Jlajee — MyHULUIAJIbHAs yciiyra), TpeOOBaHUs K
MOPSAKY UX BBITIOTHEHUS, (DOPMBI KOHTPOJISI 32 UCIOJIHEHUEM aJMUHUCTPATUBHOTO
pernaMenTa, A0CyneOHbI (BHECYNeOHBIN) MOpSAOK OOKaJlOBaHMS pEIICHUN U
nericTBuit  (Oe3MeMCTBUSI) MYHHUIMNAIBHBIX  CIY)KAIUX, JOJKHOCTHBIX  JIHII,
agMuHUCTpauu KyJIMKOBCKOTO CEIbCKOTO MOCENEHNs JICHUHTpaICKOTO paoHa.

Hacrosimmii  PermameHT pacnpocTtpaHsieTcss Ha IPABOOTHOLICHUS IO
MPEAOCTABICHUIO KON MPAaBOBBIX aKTOB aAMUHHUCTpAMU KyJIHKOBCKOTO CETBbCKOTO
roceJieHus: JIeHMHrpaackoro pamoHa.

Hoapasznea 1.2.Kpyr 3asaBuresiei

3asgBUTEIIMU Ha TIOJYYCHHE MYHHUIIUIIAIBLHON YCIYTd B COOTBETCTBUU C
PermamenToM SBISAIOTCS (PU3MYECKHE NHIA WIW FOPUIAWYECKHE JUIA, JUOO UX
YIOJTHOMOYCHHBIE TIPEJICTABUTENH (Hajiee — 3assBUTEIIN).

B cnydae, ecnm ayis mpeaocTaBiIeHUs] MyHHUIIMITATBLHOW YCIYTH HEOO0XOauMa
00paboTKa MEepCOHANBHBIX AAaHHBIX JIMIA, HE SBJISIOMIECTOCS 3asBHTEIIEM, U €CIU B
COOTBETCTBHUH C (peepaabHBIM 3aKOHOM 00paboTKa TaKWX TMEPCOHAIBHBIX JTaHHBIX
MOXXET OCYIIECTBISATBCSA C COTJIacHsl yKa3aHHOTO JIMIla, TpH OOpalieHuu 3a
MOJIYYCHUEM MYHUIIUMIAIBHON YCIYTH 3asBUTENb JIOMOJHUTEIBLHO TMPEIOCTABIISCT
JIOKYMEHTBI, TIOJTBEPKIAIONINE TMOJTYYCHUE COTJIACHS YKA3aHHOTO JIMIA WM €ro
3aKOHHOTO TMPEACTaBUTENS Ha 00padOTKY MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JIHIIA.
JIOKyMEHTBI, OATBEPKIAIOIINE TIOyYSHHUE COTIacHsi, MOTYT ObITh IIPEICTABIICHHI, B
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TOM 4Hclie, B (OpMe B3JIEKTPOHHOTO IOKyMeHTa. [leiicTBHMe HacTosIeld 4acTu He
pacnpoCcTpaHsieTcsl Ha JUL, I[PU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMHU, M Ha
pPa3bICKMBAaEMbIX  JIMI, MECTO  HAaxXOXJIEHHA KOTOPBIX HE  YCTAHOBIICHO
YIOJIHOMOYEHHBIM (peiepalIbHbIM OpPraHoOM MCIIOJIHUTENbHOM BiacTh. OT HMMEHH
HECOBEpIICHHOJIETHUX U JIML, [PU3HAHHBIX HEIEECNOCOOHBIMHU, COTJIacMe Ha
00pabOTKy JaHHBIX JAIOT UX 3aKOHHBIE MPEICTABUTEIN.

Hoapasnea 1.3.TpedoBaHusi K NoOpsiAKY HH(POPMHUPOBAHUA
0 NPeAOCTABJICHNH MYHHMIMIIAIBHON YCJIYyT'H

1.3.1. IlIpemocraBieHne  MYHHIMMAIBHOW  YCIYTH  OCYIIECTBIISCTCS
aaMuHUCcTpauuein  KymmkoBckoro CeJIbCKOro  mocesieHust  JIeHMHrpaackoro
pailoHa(najiee — aAIMMHUCTPALUs, YIIOJTHOMOYEHHBIN OpraH).

1.3.2. WudopmupoBaHue o MNpeJOCTAaBICHUM MYHULUIAIBHON YCIyTH
OCYLIECTBIISETCS:

B YCTHOH (popMe Mpu JINYHOM 00OpallleHuu;

C UCIIOJIb30BaHUEM TEIEPOHHOM CBSI3U;

10 MMCbMEHHBIM 00pallleHUsAM;

B (opMe B3JIEKTPOHHOTO JTOKyMEHTa IOCPEJCTBOM HAIpaBJICHUS Ha aJpec
AJIEKTPOHHOM IOYTHI.

1.3.2.1. B rocygapCTBEHHOM aBTOHOMHOM YyupexaeHuu KpacHomapckoro
Kpass «MHOro(pyHKUMOHAJIBHBIA IIEHTP NPENOCTaBIEHUSI TOCYJApCTBEHHBIX U
MyHUIMNANBHBIX yciuyr KpacHogapckoro kpas» u ero gpuinanax (gaisee- M®II), B
TOM yucie B  (uidale TOCYyJIapCTBEHHOTO  aBTOHOMHOIO  YUPEXKJICHHS
KpacHomapckoro  kpas  «MHOroQpyHKUMOHANIBHBIA  LIEHTP  MPEIOCTaBICHUS
rOCYAapCTBEHHBIX W MYyHUUMINAIBHBIX ycayr KpacHogapckoro kpas» 1O
Jlennnrpaackomy paitony KpacHomapckoro kpast:

IPU JIUYHOM OOpAIlEHUY;

nocpeactBoM  EnumHoro  moprasa  MHOTO(YHKIMOHAJIBHBIX — IIEHTPOB
IIPEJOCTABJICHUS TOCYAAPCTBEHHBIX M MyHHUIIMIIAIBHBIX yCIyr KpacHogapckoro kpas B
H(pOpMAIMOHHO-TEICKOMMYHHKAITMOHHOM ceTH «uTepHeT» - http://www.e-mfc.ru.

1.3.2.2.TlocpeactBom pazmernieHus uHbopMmaruu Ha OQUIIMATBLHOM cailTe
agMUHUCTpalu  KyJIMKOBCKOTO CEIbCKOro ToceneHus JIeHMHrpaackoro paroHa
KyJuKOBCcKoect.p (manee - obuIMaIbHBIM CalT), a TakXke C HCIOJIb30BaHUEM
dbenepanbHON TOCYIApCTBEHHOM WH(POPMAIMOHHON cucTeMbl «EIWHBIA MopTal
TOCYJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIyT (dyHKImiA)» (WwWw.gosuslugi.ru) (manee
— Enunwiii nopran), Iloprama rocynapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(bynkumit) Kpacnomapckoro kpas (Www.pgu.krasnodar.ru) (manee — PernonanbHbIi
noptain) B *HGOPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOU ceTn « THTepHET» .

Ha Enunom mnoprame, PermonambHOM mopTanie ¥ OQUIMATLHOM CaiiTe
pa3Meniaercs ciaenyromnas “Hpopmarmsi:

1) wucuepnmblBalOIIUMK  TEpPEUYEeHb  JOKYMEHTOB, HEOOXOAMMBIX  JUIf
IPEIOCTABIICHUS! MyHUIIMNIAIBHON ycIyru, TpeOOBaHUS K OOPMIICHHIO yKa3aHHBIX
JOKYMEHTOB, a TaKXe€ IEepeYeHb JIOKYMEHTOB, KOTOPBIE 3asBUTEIb BIPABE
IPEICTaBUTh MO0 COOCTBEHHOM MHUIIUATHBE;


http://www.e-mfc.ru/

2) Kpyr 3asBUTEJIEH;

3) CpoK IpeloCTaBIECHUSI MyHULIUIIAIbHON YCIYTH;

4) pe3ynabTaThl MPENOCTABICHUS MYHULUNAIBHOMW YCIYyIH, THOpPSAOK
IOpEJICTaBICHUS  JIOKyMEHTa,  SIBISIOLIEIOCS  Pe3yJbTaTOM  IPEAOCTaBICHUSA
MYHULIUIIAJIbHON yCIIYTH;

5) pa3Mep TrocCylapCTBEHHOM IOIUIMHBI, B3UMAeMOW 3a IpPEIOCTABICHUE
MYHUIIUIIAJIBHON YCIIyTH;

6) ucUepIbIBAIOIININ MTepeueHb OCHOBAHUHN ISl MPUOCTAHOBJICHUS WM OTKa3a
B IIPE/IOCTABIICHUU MYHUIIUTIATBHON YCIYTH;

7) o ipaBe 3agBUTENS Ha H0CyneOHOe (BHECYIe0HOE) 00KaTOBaHHE ICHCTBHMA
(Oe3meicTBUSA) U pEHICHU, PUHATHIX (OCYIIECTBISEMBIX) B XOJA€ MPEIOCTaBICHUS
rocyJapCTBEHHOM (MyHUIIMIIATBHOW) YCIIyTH;

8) dopmbl 3asBieHui (yBeJOMIJICHUH, COOOIIEHUI), HCIOJIb3yEeMbIC MpHU
IPEIOCTABIIEHUU MYHULIUIIATBHON YCIYTH.

Nudpopmanusa Ha Equnom noprane, PernonaiasHOM nopTane U 0pUIHaIbHOM
caiiTe 0 MopsJKE U CPOKaxX MPEJOCTABICHUS MyHUIUIAIBHON yCIyru HA OCHOBAaHUU
CBEJCHUMN, cojepxaluxcsi B (eaepaibHOM TrocydapCTBEHHOM WH(POPMaIMOHHON
cucreMe «denepalbHbIl peecTp TOCYNAapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT
(pyHKUMIT)», perHOHATBHON TrOCYJapCTBEHHON MH(pOpMalmoHHON cucteme «Peectp
rocynapcTBeHHbIX ycayr (¢ynkuuil) KpacHomapckoro kpasi»,lpenocTaBisieTcs
3asIBUTENI0 OECIUIATHO.

Hoctym k wuHbOpManmud O CpPOKax MW TOPSAKE MPEAOCTABICHHUS
MYHHIIUTIAJIFHON YCIYTH OCYIIECTBIIACTCS 0€3 BBITIOJHEHHs 3asiBUTENIEM KaKUX-JIH00
TpeOOBaHMI, B TOM umHcie O€3 HCHOJIb30BaHUS NPOrPAMMHOIO OOECIeUeHMs,
YCTaHOBKA KOTOPOTO Ha TEXHHUYECKHE CPEACTBA 3asABUTENS TpeOyeT 3aKIIOueHUs
JMIICH3UOHHOTO WJIM WHOTO COTJIAIIEHUS C MpaBoOOIazaTesieM MPOTrpaMMHOTO
o0ecriedyeHus, MpeAyCMaTPUBAIOIIETO B3MMAaHME IUIAThl, PETUCTPALUIO WIH
aBTOPU3ALIMIO 3asIBUTENISI WIIM MIPEIOCTABICHNE UM MEPCOHAIBHBIX TaHHBIX.

1.3.2.3.TlocpeactBom pazmernieHus nHGoOpMarmoHHBIX cTeHn0B B M®I[ u
aJIMUHUCTpPALIHH.

1.3.2.4.TlocpenctBom TenedOHHOM CBS3H:

«ropstuas munusy M®I] — 8-800-2500-549;

agmuauCcTpanus - 8 (86145) 5 -46-45, 8(86145) 5-43-36.

1.3.3. KoHcynpTupoBaHuE MO BOMpPOCAM MPEAOCTABICHUS MYHUIUIAIBLHOU
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

Crneumanuct,  OCYIIECTBISIONIMM  KOHCYJIbTHPOBaHHME  (TIOCPEICTBOM
TeneoHa WIM JHYHO) TIO BOMpPOCAM TMPEAOCTABICHHS MYHUIUMAIBHON YCIyTH,
JIOJKEH KOPPEKTHO M BHUMATEIFHO OTHOCUTHCS K 3asIBUTEIISIM.

[Ipy KOHCYJIBTHPOBAHUM TO TeledOHY CIENUATNCT JODKEH HA3BaTh CBOIO
dbamMmimio, UM U OTYECTBO, JOJDKHOCTb, a 3aT€M B BEXJIMBOM (OpME UYETKO U
noApoOHO TPOUH(POPMUPOBATH OOPATHBIIIETOCS IO HHTEPECYIOIITUM €TI0 BOITPOCaM.

Ecnu cnenuanuct He MOXKET OTBETUTh Ha BOIPOC CaMOCTOSITENBHO, JHOO
MOJITOTOBKA OTBETa TPeOYyeT MPOAOJKUTEIBHOTO BPEMEHH, OH MOXKET MPEASIOKUTH
oOpatuBLIeMyCsi OOpaTUTbCS MUCHBMEHHO, JUOO HAa3HAYUTH JPyroe yaoOHOe s
3aMHTEPECOBAHHOTO JUIIA BpeMs I MOJTyuyeHus: HH(OpMaLIUU.
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Pexomenmyemoe Bpems miisi TenedoHHOTO pasroBopa — He 6onee 10 MuHyT,
JIMYHOTO YCTHOTO MHGOpMHUpPOBaHUs — HE Oosiee 20 MUHYT.

[lucbmMeHnHoe HMHQPOPMUPOBAHUE 3asIBUTENS MO  DJIEKTPOHHOM  TouTe
OCYUIIECTBJISICTCS. NyTEM HAINpaBJICHUS Ha aJpec BJICKTPOHHOW MOUTHI 3asgBUTEIS
AJNIEKTPOHHOTO TIMChbMA, COJEPKAIlEro TMOJHBI M MOTHUBHUPOBAHHBIM OTBET Ha
MOCTABJICHHBIN BOIPOC.

[TucbmenHoe MHGOPMUPOBAHKE 3aSIBUTENS 10 TIOYTE OCYIIECTBIISIETCS IyTEM
HaIpaBJICHUS HA TIOYTOBBIM aJpec 3asBHUTENS MHUChMA, COICPKAIIErO TOJHBIN U
MOTHBHUPOBAHHBINA OTBET Ha IMOCTABJICHHBIN BOIIPOC.

1.3.4. Ha wHpOpMAMOHHBIX CTEHAAaX, PA3MEIICHHBIX B aJIMHHHCTPAIUUA H
MOILI, yka3bpIBatOTCA CIEAYIOLINE CBEACHUS:

pexumM paboTsl, aapec agmMuHucTparu 1 MOLI;

aapec oQuIMaNIBHOTO caiTa aIMUHUCTPAIUH, aJpec JJICKTPOHHON IOYTHI
aJIMUHUCTPALINH;

nouToBkie anpeca, Tenedonsl, ®.MN.O. NOKHOCTHBIX JHUI] aIMUHUCTPAIIUU U
MOIJ;

NOPAIOK UHPOPMUPOBAHUS 3asIBUTEJICH O MPEJOCTABICHUH MYHUIIMITATILHON
YCIIyTH;

MOPSAJIOK U CPOKH MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

¢dbopma 3asBIIEHUS O MPEJOCTABICHUA MYHUIIMITAIbHON YCIIYTH U 00pa3ell ero
3aIOJTHEHUS;

MCYEPITHIBAFOIIIHHA TIepPCUYCHb JIOKyMEHTOB, HEOOXOTUMBIX TUTST
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

MCYEPITBIBAIOIIHMK TTepeYeHh OCHOBAHUU JJIA OTKa3a B MpHUEME JTOKYMEHTOB,
HEOOXOUMBIX JIJIS TTPEIOCTABIICHUS MYHUITUTIATBHOU YCITYTH;

MCYEPIBIBAIOIIMN TIEPEUYCHh OCHOBAHHMM IS OTKa3a B MPEIOCTABICHHUH
MYHHUITUTIATBHOU YCITYTH;

nocyneOHbIN (BHECYICOHBIN) MOPSAI0K O0XKaJOBaHUS PEIICHHH W JeHCTBUI
(6e3neiicTBUS) AIMUHHCTPAIIMK, a TaKXKe JOKHOCTHBIX JIMIl, MYHHIIUIAIbHBIX
CITyKallHX.

VYkazannas wuHbOpMaIMs pa3MelIaeTcss TakkKe Ha OQUIIMAIBHOM CcalTe
aIMUHHCTpanuu 1 Ha cante MOII.

1.3.5.Mudopmaruss 0 MECTOHAXOXACHUM U Tpaduke padOThl, CIPABOUYHBIX
tenedonax ammMuaucTparuu, MOILI:

1.3.5.1. AnMuUHUCTpAITUsT PACIIOIOKEHA 110 aJIpecy:

353765, Poccus, KpacHomapckuil kpail, JIEHMHIpaaCKuil pauoH, X.
Kynukosckuii, yin. Kpacnas , Ne 161, sanexkrponnsiit agpec: Kulik_pos@mail.ru

CrpaBounbie Tenedonsbl: 8(86145) 5-46-45, 8(86145) 5-43-36.

I'padux pa®oOThl agMUHUCTpAIMU: TOHEAETbHUK -niATHULA ¢ 8.00 yacoB 10
17.00 gacos, nepepoiB ¢ 12.00 gacos 1o 13.00 gacos.

Anpec caifta — KyJTHKOBCKOECIL.pd

1.3.5.2.adpopmanusi 0 MECTOHAXOXKICHUH U Tpaduke padOoThI, CIIPABOYHBIX
tenedonax, oduumanbHeix caWtax MOI[ pasmemarorcs Ha Eaunom mnoprane
MHOTO(QYHKIIMOHAILHBIX ~ IIEHTPOB  MPEAOCTABICHUS  TOCYNApCTBEHHBIX |
MyHUITUNATBHBIX ~ yciuyr  KpacHomapckoro  kpas B uWH(DOpMaInMoHHO-
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TeJICKOMMYHUKaMoHHOU ceTn «HTepHeT» - http://www.e-mfc.ru.

1.3.5.3. Opranuzaium, y4acTBYIOIIHME B TPEIOCTABICHUU MYHUIIUTATHHON
YCIYTH OTCYTCTBYIOT.

1.3.5.4.0Opranu3amum, IIPEIOCTABIIAIONINE yCIyTH, SIBJISTFOIIIAECS
HEOOXOIMMBIMHU U 00S13aTCIbHBIMHU, OTCYTCTBYIOT.

Pasznen 2.CtaHaapT npeaoCcTaBIeHUS MYHUIUNIAJIbHOM YCIYIH
Hoapasnea 2.1.HaumeHOBaHME MYHUIMIIAJIBHON YCIyTH

HanmenoBanne wmynununaneHon yeayru - «lIpemocraBienue komnui
MPaBOBBIX aKTOB aIMUHUACTPALIMU MYHUIIMIAIBHOTO 00pa30BaHU».

Ioapasnen 2.2.HaumeHoBaHUe OPraHa, NPea0CTABJSIOIIET0
MYHHUIUTIAIbHYIO YCJIYTy

2.2.1.IlpenocraBneHue MYHHULUITAIBHON YCIYTH OCYILIECTBIISIETCSA
aaMuHUCTpanneil KyamkoBCKOTro cenbCKOro noceyeHus JICHMHrpackoro paiioHa.

2.2.2.B mpenocraBieHUd MYHUIUIAIBLHOW yciayrd ydacTBytoT MOI] Ha
OCHOBAHUU 3aKJIIOYEHHBIX MEXIY TOCYIapCTBEHHBIM ABTOHOMHBIM YUYPEXKICHUEM
Kpacnonmapckoro  kpas  «MHOrOQyHKIMOHAJIBHBIA  IIEHTP  MPEJOCTaBICHUS
FOCyIapCTBEHHBIX W  MYHHUIMIAIBHBIX ycayr KpacHomapckoro kpas» H
aIMUHUCTPALIMEN COTJIAIICHHS U JOTIOJTHUTENIBHBIX COTJIAIICHUH K HEMY.

3asBuTenb (MpPEACTABUTENIb 3asiBUTENISI) HE3aBUCHUMO OT €ro Mecra
KUTEJIbCTBA WJIM MecTa TmpeObiBaHus (Wi Qu3nueckux  Jull, BKIIOYas
WHJMBUAYAJBHBIX MPEANPUHUMATENCH) IMO0 MeCTa HAXOXKIACHUS (IS FOPUTUUECKUX
JUI]) UMEET MpaBO Ha oOpaieHue B 000N 1o ero Beibopy M®DI] B mpemenax
teppuropun  KpacHomapckoro kpas Uil MPEIOCTABICHUS €My MYHULMIAIbHOU
YCIIYTH IO SKCTEPPUTOPUATIBHOMY IIPUHLIHILY.

[Ipenocrasnenne MyHuIMIIANIBHOM yeiuyru B MOLI o s3xcrepputopraibHOMY
IPUHIMITY OCYLIECTBJISICTCS HA OCHOBAHUM COTJIAICHUM O B3aUMOJICHUCTBUH,
3aKIIOYEHHBIX  ymojJHOMoueHHbIM  MO®I[ ¢ denepanpHbiMM  OpraHamu
WCIIOJITHUTEIILHON BJIACTH, OpraHaMu BHEOIO/KETHBIX (DOHIOB, OpraHaMH MECTHOTO
camoytnpasieHust B KpacHogapckom kpae.

2.2.3. B cooTtBeTcTBUM ¢ MyHKTOM 3 4yacTu 1 ctathu 7 deaepaibHOTO 3aKOHA
or 27 wons 2010 roma Ne 210-®3 «OO0 opraHuzauud MpeaoCTaBICHUS
TOCYIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI», OpraHaMm, HpeIOoCTaBISIONUM
MYHULIMIAIBHBIE ~ YCIYTH, YCTAHOBJICH 3ampeT TpeOoBaTh OT  3asSBUTEIIS
OCYILIECTBJICHUSI MHBIX JCUCTBUI, B TOM YHCJIE COIVIACOBaHUM, HEOOXOAMMBIX JIS
MOJIYYCHHUS] MYHUIIMITAIbHON YCITYTH W CBSA3aHHBIX C OOpAIlleHHMEM B MHBIE OpPTaHbl
MECTHOI'O  CaMOYNPABJIECHUS, TOCYIApCTBEHHBIE OpraHbl, OpraHA3aluu, 3a
VCKJIFOUCHUEM TIOJYYEHHUsI YCIYT, BKJIIOUYEHHBIX B IIEPEUYCHBb YCIYr, KOTOpbIC
SIBJITFOTCSI HEOOXOUMBIMH U 0053aT€IIbHBIMU ISl TIPEAOCTABICHUS MYHUITUITATBHBIX
YCIYT, YTBEPKIACHHBIM PEIICHUEM MPEACTABUTEIBHOIO OpraHa MECTHOIO
CaMOYIIPABJICHHUS.



Ioapasnen 2.3.Pe3yabTaTnipeaocraBjieHusi MyHUIIUNIAIbHON YCJIYTH

PesynbraTom npenocTaBieHUs MyHUITUIATBHOW YCIIYTH SIBISETCS:

- IPEJ0CTABIICHUE 3aBEPEHHOM KOIHUU MPABOBOI'0O aKTa;

- IUCbMEHHOE YBeJIOMJICHUE 00 OTKa3e B MPEJOCTABICHUH KOIUH MPABOBOTO
aKra.

PesynbraThl 0hOpMIIAIOTCS Ha OYMa)KHOM HOCHUTEE WU B DJICKTPOHHOU
dbopMe B COOTBETCTBUH C TpeOOBAaHUAMH JCHCTBYIOIIETO 3aKOHOIATEIHCTBA
Pocculickon ®@enepanumu.

Pe3ynbTaTh MpeAoCTaBICHUS MYHULIMTATBEHON YCIYTHUIIO
AKCTEPPUTOPUATLHOMY TMPUHIUIY B BUJIE JJICKTPOHHBIX JOKYMEHTOB U (WJIK)
AIIEKTPOHHBIX 00Pa30B TOKYMEHTOB 3aBEPSIFOTCS TJIABOU CEITBCKOrO MOCEIEHUS.

JIns monydeHHsl pe3yibTara MNpeloCTaBICHUS MYHHIUMIAJIBHON YCIYyrd Ha
OyMa)KHOM HOCHUTEJE 3asBUTEIb HMMEET MPaBO OOPATUTHCS HEMOCPEACTBEHHO B
aAMUHHUCTPALIHIO.

Honpasnea 2.4.Cpok npeaocraBjieHuss MyHUIMIAJIbHOH YCJIYTH, B TOM
yucJie ¢ y4eToM He00X0AMMOCTH o0palleHusi B OPraHu3aluy, y4acTBYIOIINEe B
NPeI0CTABJICHUHA MYHMIUNIAJIBHON YCJIYITH, CPOK IPHUOCTAHOBJICHUSA
NMpeaoCcTABJIEHUS MyYHHUIMNIAJIbHOMH YCJIYTd B CJIy4ae, ecJiM BO3MOKHOCTh
NPHOCTAHOBJICHUS NIPEAYCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickoii @egepannu, CPOK BbIAAYHU (HANIPABJIEHHS) JOKYMEHTOB,
SIBJISIIOLIMXCS Pe3yJIbTATOM MPeA0CTABJIEHUS MYHUIMNAJIbHOUH YCJIYyTIH

Cpok mpenocTaBieHUsS MYHUIMNAIBHOM YCIYrM COCTaBjsieT He Ooseeld
pabouux THEW CO THS PEruCTpalluy 3asBICHUS.

B ciywyae mopaum 3agBuUTENEM 3asBJICHHS Ha MOJYYEHHE MYHHUIIMIAIbLHOMN
ycayru 4depe3 Enusbll moptan U PeruoHalbHBIM NOPTal CPOK IPEAOCTaBICHUS
MYHHUITUTIATFHOM YCIIYTH HE MpeBbIaeT padounx 15 queit.

IHoapasnen 2.5. HopmaTuBHBIE NPaBOBbIE AKTHI, PEryJHpyOLIne
MPeA0CTAB/IeHNEe MYHUIMIIAJIbHOM YCJIYTH

HopmatuBHbiE  1IpaBOBBIE  aKThl, PETYJUPYIOIIME  NPEAOCTABICHUE
MYHULIUNATBHON YCIYTH pa3MelleHbl Ha OQUIIMaTIbHOM caiiTe aIMUHUCTPALUM U Ha
PernonansHoM noprazsie.

IMoapasnen 2.6.AcuepnbiBaromuii nepevyeHb J10KYMEHTOB,
HEO0XO0IMMBIX B COOTBETCTBHUH € 3aKOHOAATEJIbHBIMU UM HHBIMU
HOPMATHBHBLIMH NPABOBBIMHU AKTAMH JIJISl IPEI0CTABJICHUS
MYHUIMNIAJIbHOM YCJIYTH, ¢ pa3/ieJIecHHeM Ha JOKYMEHTbI U HH(popManuio,
KOTOPbIE 3asiBUTEJIb J0JIZKEH MPEACTABUTH CAMOCTOSATEIbHO, U IOKYMEHTHI,
KOTOpbIe 3asiBUTE/Ib BIIPaBe MPEICTABUTH 10 COOCTBEHHOW MHMIINATUBE, TAK
KAK OHH MOJJIeKAT MPeICTABJIEHNI0 B PAMKAX MEKBEJOMCTBEHHOT 0
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HHGPOPMALMOHHOIO
B3aUMOJAEeHCTBUS

2.6.1.JloxymeHThl 1 UHPOpPMAaLIUS, KOTOPbIE 3asIBUTENb JIOJDKEH MPEACTaBUTh
CaMOCTOSATEIBHO:

3as1BJICHUE O MPEIOCTaBICHUU MYHHUIUIIAIBLHON yCcIyrd Mo (opMe COrIacHO
npuioxkeHuto Ne 1 k Pernamenty (momaercs M HarpaBisieTCs B YIIOJIHOMOYEHHBIN
OpraH 3asBUTEJIEM IO €ro BBHIOOPY JIMYHO WJIM TOCPEACTBOM IOYTOBOM CBS3M Ha
OyMakHOM HocHTene 00 B (hopMe IEKTPOHHBIX JOKYMEHTOB C HCIIOJIb30BAHUEM
uH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTtn  «MHTepHeT» ¢ coOirofeHneM
YCTaHOBJICHHBIX MOPSAIKA U CIOCOOOB MOIaYM TAKUX 3asBICHUI).

OOpazen 3amoiHEHWs 3adBJICHHS] MpPUBENECH B TMpuioxkeHun Ne 2 k
Pernamenry;

KOIUS JTOKYMEHTA, MOATBEPKAAIOUIETO JUYHOCTH 3aABUTEIS WU JIMYHOCTH
IIPEICTABUTENSL 3asBUTENS, €CIM 3asBJIICHUE IMPEACTABISIETCS IPEICTABUTEIIEM
3agBUTENS (C MPEAbSIBICHUEM OPUTHHANIA WIHA B BUJE 3JEKTPOHHOIO 00pasza Takoro
JIOKYMEHTA, €CIIM 3asBJICHUE MOJAETCsl WM HampasiisieTcss B (OpME 3JIEKTPOHHOTO
nokymeHTa. [IpeacTaBieHusl yKa3aHHOTO B HACTOSLIEM IOAINYHKTE JIOKYMEHTa HE
TpeOyeTcss B Cily4ae IpEACTaBICHUsS 3asBICHUSI IOCPEICTBOM OTIPABKHU dYepes
JAU4YHbIM kKabuHer EnuHoro moprana mnu PernoHanbHOTO moprana, a Takke, eciu
3asiBJICHUE MOJIMCAHO YCUIIEHHOM KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOMN MOJIUCHIO);

JOKYMEHT, MOJATBEPXKAAIOUIMN TMOJHOMOYMS MPEACTABUTENS 3asgBUTENS, B
cilydae, €Clid C 3asBJIEHUEM O MPEAOCTABICHUN MyHULIMIIAIBLHON yCcIyru oopaiaercs
MPEAICTaBUTENb 3asBUTENS (IOBEPEHHOCTh B BHUIE JJIEKTPOHHOrO 0o0pa3a Takoro
JIOKYMEHTA, €CJIM 3asBJICHUE MMOJAETCS WIM HampapisieTcd B (GOpME SJIEKTPOHHOTO
JIOKYMEHTA).

2.6.2. TlepeyeHb JTOKYMEHTOB, HEOOXOIWMBIX JUI IPEIOCTABICHHUS
MYHULUIATBHOW YCIIYTH, SBJISIETCS UCUEPITBIBAIOILINM.

2.6.3. JIOKyMEHTBI, COCTaBJICHHBbIE HAa WHOCTPAHHOM SI3bIKE, TMOJJICKAT
NIEPEBOly HA PYCCKUU $A3bIK. BepHOCTh mNepeBoja W NOMIMHHOCTh MOJIKCH
NIEPEBOIUMKA CBUETEIBCTBYIOTCS B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM O
HOTapuare.

2.6.4. 3agBuTensaM oOecCIeunBaeTCsS BO3MOXKHOCTH BBIOOpA criocoba Imojadu
3asiBJICHUS O MPEJOCTaBICHUN MYHUIIMNAIBHOW YCIYTH: NP JIMYHOM OOpaIlleHUU B
agMuHHUCTpaio win B MOIL[, moyToBOM CBSI3bIO, C HCIOJIB30BAHUEM CPEJICTB
(akCUMWIBHOM CBSI3U, B JIEKTPOHHOU (opMe.

2.6.5. B OymaxHoMm Buae ¢opma 3asiBICHUS MOXKET OBbITh MOJIy4eHa
3aBUTEJIEM HEMOCPEACTBEHHO B aAMUHUCTpauuu uiu MOII.

2.6./. 3asBieH”e O MNPEJOCTaBICHUM MYHULMIAIBHOM YCIYyTM U
CKaHHPOBAaHHbIE KONUU JOKYMEHTOB, YKa3aHHbBIE B HACTOSAILEM IOAPA3/AEIE MOTYT
OBITh TTO/TAHBI B AIEKTPOHHOU (opme uepe3 Eaunbiii mopran, PernonansHbIi mopTait.

2.6.8. Konun nOKyMEHTOB, yKa3aHHbIX B NyHKTe 2.6.1 monpazgena 2.6
paszena 2 HacToslero PeriiaMeHTa MpeACTaBISIIOTCS BMECTE€ € IMOJJIMHHUKAMU,
KOTOPBIE MOCIIE CBEPKH BO3BPAILLAOTCS 3aBUTEIIO.
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B ciydae HEBO3MOXKHOCTH TIPEIOCTABIIECHUS TTONIMHHUKOB, MPE0CTABIISIFOTCS
HOTApUAJIbLHO 3aBEPECHHBIC KOTIHH.

2.6.9. 3agButento obecreynBacTCsl MPUEM JOKYMEHTOB, HEOOXOAUMBIX IS
NPEAOCTaBIICHUS yCIyTH, 4epe3 EnwHbI mopTan, PervmoHanpHBI mopTan u
perucTpanus 3ampoca 6e3 HeoOXOAMMOCTH ITOBTOPHOTO MPEACTABICHUS 3asiBUTEIICM
TaKMX JIOKYMEHTOB Ha OyMa)XHOM HOCHTENIC, €CIM HWHOE HE YCTaHOBJICHO
dbenepalbHBIMUA 3aKOHAMHU M TIPHHHUMAcMbIMH B COOTBETCTBHM C HHMH aKTaMH
[IpaButenscTtBa Poccuiickonn @enepaunu, 3akoHamMu KpacHomapckoro kpas u
MIPUHUMAEMBIMHU B COOTBETCTBUHU C HUMHU aKTaMH BBICIIIETO UCIIOTHUTEIIBHOTO OpTraHa
rocyaapcTBeHHOM Biactu KpacHogapckoro kpasi.

[IpenocraBiieHne yciayrd HAa4MHAETCS C MOMEHTA IMpHUEMa W PETHCTPAIHNH
aQIMUHHUCTPAIMECH DSJICKTPOHHBIX JTOKYMEHTOB, HEOOXOIMUMBIX IS IPEIOCTABICHUS
YCIIYTH, a TakKKe TOJyYeHHUS B YCTAaHOBJICHHOM TMOpPSAKEe WHPOpMAHUH 00 OIiaTe
YCIYTHd 3asgBUTENIEM, 3a HMCKIIOYCHHEM Cliydas, €ClId JUIS Hayajga MpoIeayphl
MPEOCTABICHUS YCIYTd B COOTBETCTBHU C 3aKOHOAATEIBCTBOM TPEOYETCS JIMYHAS
sIBKA.

2.6.10. 3asBuTrenp BIpaBe OTO3BaTh CBOE 3asBJICHHE Ha JHOO0OH CTaauH
pacCMOTpEHHMsI, COTJIaCOBaHMS WM TIOATOTOBKH JOKYMEHTa aJIMHHHUCTpAIlUCH,
0OpaTHUBIIMCH C COOTBETCTBYIOIIUM 3asBJICHUEM B aJMUHHUCTpPAIMIO, B TOM YHCJIE B
ANIEKTpOHHOM dopme, 1160 B MDILI.

2.7. UcuepnbiBalomii nepevyeHb 10KyMEHTOB, HEOOXOUMBbIX B
COOTBETCTBHUU
¢ HOPMATHMBHBIMHM NPABOBBIMH AKTAMM /ISl IPEAOCTABJICHUS
MYHHUIMIIAJIbHOMN YCJIYI'H, KOTOPbIe HAXOAATCH B PACIIOPHAKECHUH
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUS M HHBIX
OPraHoOB, YYaCTBYIOLUMX B NPEIOCTABJICHUN MYHHIMIIAJABbHBIX YCIYI, H KOTOPbIE
3asiBUTEJIb BIIPaBe NPEeACTABUTD, 4 TAKKe CIIOCO0bI UX MOJTYy4YCHHUS
3asiBUTEJIAAMH, B TOM YHCJIe B JIEKTPOHHOU (popMe, MOPAAOK UX NMPEACTABICHUSA

2.7.1. TlpenmoctaBieHuE TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHM C
HOPMATUBHBIMH MPABOBBIMU aKTaMU I MPEAOCTABICHUS MYHUIIMITAILHON YCITyTH,
KOTOPbIE HAXOJSITCS B PACTIOPSHKEHUH TOCYaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIpaBJICHUST W  HWHBIX OPraHoB, YyYacTBYIOINMX B  MPEAOCTABIICHUU
MYHHUITUTIATBHOW  yCIIyTH, TI0 JaHHOMY BHUJYy MYHHUIIMIIAJLHON YCIYTHM HE
IPETyCMOTPEHO.

IMoapa3zaen 2.8. Yka3zanue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIS
npeacTaBjieHusi JOKYMEHTOB, UH(GOPMALIMU UM OCYIIIeCTBJIEHUS AeCTBUI

2.8.1. 3anpermieHo TpeOOBATh OT 3asIBUTEIS:

1) mnpencraBieHHs JAOKYMEHTOB W WH(OpPMAIMM WIH OCYIICCTBICHUS
NEUCTBUN, TPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU MPABOBLIMU aKTaMH, PETYIUPYIOIIMMHA OTHOIICHHS, BOZHUKAIOIINE B
CBSI3M C MPEAOCTABICHHUEM MYHUIIMITAIGHBIX YCIYT;


consultantplus://offline/ref=5D05CD526A0F1250D007283695C5CD0C856A77A1F8333824FBFCD2A96E516451A119B9905009E4C8o8z2O
consultantplus://offline/ref=5D05CD526A0F1250D007283695C5CD0C856A77A1F8333824FBFCD2A96E516451A119B9905009E4C8o8z2O
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2) mpencTaBi€HHMs ~JOKYMEHTOB M HH(OpManuu, B TOM  UHUCIE
NOATBEPKAAOIIMX ~ BHECEHHWE  3asiBHUTENIEM  IUIATBl 32  I[PEAOCTABICHUE
MYHULMIAIBHBIX  YCIYL, KOTOpBIE HAaxXOAATCA B  PACHOPSIKEHUH  OPraHOB,
IIPEIOCTABISIIOINX  TOCYIAPCTBEHHBIE  YCIYTH, OpraHoOB, IPEAO0CTABIIIONINX
MYHHULUIIAJIbHBIE YCIYI'M, WHBIX TOCYJapCTBEHHBIX OPIraHOB, OPraHOB MECTHOIO
camMOyTIpaBJIeHUs JTUOO0 MOABEIOMCTBEHHBIX FOCYAAPCTBEHHBIM OpraHaM UM OpraHam
MECTHOI'O CaMOYIIPaBJICHUSl OpraHU3allii, Yy4YacTBYIOIIUX B IIPEIOCTABICHUN
IIPEAYCMOTPEHHBIX HOPMAaTUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon ®denepanumy,
HOPMAaTUBHBIMU MPAaBOBBIMUA akTaMH KpacHomapckoro Kpas W MYHHLIHMIAIbHBIMU
aKTaMH HaxXOJATCS B PacCHOpPsHKEHUH TOCYJAapCTBEHHBIX OPraHOB, MPEI0CTABIISIOMINX
MYHULMOAIbHYIO YCJIYTy, HHBIX TOCYAapCTBEHHBIX OPIraHOB, OpPraHOB MECTHOIO
caMOyIpaBJIeHHs U (UJIM) TOJBEAOMCTBEHHBIX I'OCYyAapCTBEHHBIM OpraHaM U OpraHamM
MECTHOTO CaMOYIIpaBJICHUS OpraHU3alliii, Y4YacTBYIOIIMX B MPEIOCTABICHUU
MYHHUIUIAIBHBIX YCIIYT, 32 HCKJIFOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4aCTH 6 CTaTbu
7 ®enepanpHoro 3akoHa ot 27 wmronsa 2010 roma Ne 210-d3 «O6 opraHuzanuu
IIPEIOCTABIECHUS FOCYJaPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT»;

3) ocyiecTBiIeHUs AEUCTBUN, B TOM YHCJIE COIIACOBAHUN, HEOOXOIUMBIX AJIs
NOJyYEHUS MYHMILMIAJIBHBIX YCIYT U CBA3aHHBIX C OOpAalllEHUEM B UHBIC
rOCyJapCTBEHHBIE OPraHbl, OpPraHbl MECTHOI'O CaMOYIIPaBJICHUS, OpraHU3alMH, 3a
UCKJIIOYEHUEM TMOJYyYEHHUS YCIAYyr M TOJIY4YeHHs JOKYMEHTOB U HMH(pOpMalUH,
NPEIOCTABIsIEMbIX B peE3yJbTaTe NpPEIOCTaBICHUS TAaKUX YCIYI, BKJIIOYEHHBIX B
NEPEYHN YCIyI, KOTOpbIE SABIAIOTCS HEOOXOIMMBIMU U 00s3aTeIbHBIMU IS
NPEIOCTAaBIECHUS MYHUIMNAIbHBIX YCIYT M MPEAOCTABIAIOTCS OpraHU3alUsIMU,
YYaCTBYIOIMMH B NMPEAOCTABICHUN MYHULIUITAJIHBIX YCIYT;

4) mnpencraBieHuss JOKYMEHTOB MW HUH(MOpMalMu, OTCYTCTBUE U (WIJIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPHU MEPBOHAYAILHOM OTKa3€ B MpPUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEIOCTaBICHUS MYHULMINAIBHON YCIyrH, JIMOo B
IIPEIOCTABIEHUN MyHULMIIAIBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIINX CIy4YaeB:

a) W3MEHEHuEe TpeOOBaHWN HOPMATHMBHBIX IPABOBBIX AKTOB, KACAIOIIUXCS
NPEIOCTABIECHNUS MYHHLIMOAIBHOW YCIYTd, IIOCJIE€ IE€PBOHAYAJIBHOM IOJA4YH
3asIBJICHMS O IIPENOCTABIECHUN MyHULMIIAIbHON YCIIYTH;

0) Hanmuuue omMOOK B 3asBICHMM O IMPEIOCTaBICHUHM MYHULHUINAIbHOU
YCIYI'M U JOKYMEHTAaX, MOAAHHBIX 3asBHUTEJIEM IOCJIE IMEPBOHAYAJIBHOIO OTKa3a B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTaBICHUS MyHUIMIIAIBLHON yCIyTH,
aMb0 B MPEAOCTABICHUM MYHMIMNAIBHOW YCIYTM M HE BKJIIOYEHHBIX B
MPE/ICTaBJICHHBIN paHee KOMIUIEKT IOKYMEHTOB;

B) UCTEUYEHHE CpOKa JACHCTBUS JOKYMEHTOB WJIM M3MEHEHHE HH(OpManuu
Mocjie TEepPBOHAYAJILHOIO OTKa3a B NPUEME JIOKYMEHTOB, HEOOXOAMMBIX s
NPEIOCTAaBIEHNU MYHUUUIAIBHON yciayru, JMOO B MPEJOCTAaBICHUU WU
MYHULUIIATIBbHON YCIYTH;

I') BBISBICHHE JIOKYMEHTAJbHO TMOATBEPXKIAECHHOTO (hakTa (MPU3HAKOB)
OLIMOOYHOTO MJIM MPOTHUBOMPABHOIO JAeWcTBUA (0€31eHCTBUS) TOJKHOCTHOTO JIMIIA
opraHa, NOpPEJOCTaBISAIOIIEIO0  MYHULHMIAIBHYIO  YCIYTy,  MYHHILHIIAJIBHOIO
ciyxatiero, padorauka M®LI, paboTHuka opraHU3aIUH, IPETyCMOTPEHHON YacCThIO
1.1 cratem 16 depepanpHoro 3akona ot 27 wuions 2010 roma Ne 210-®03 «O6


consultantplus://offline/ref=F4D626C79684DBF07151ED471452EB8DAF160F4FD5409BB32ABA81821FDCF650460E44F20C0FN
consultantplus://offline/ref=F4D626C79684DBF07151ED471452EB8DAF160F4FD5409BB32ABA81821FDCF650460E44F20C0FN
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OpraHu3aldyd NPEJOCTABICHUS TOCYIapCTBEHHBIX W MYHHULMIAIBHBIX YCIYI», MU
NepBOHAYAIHLHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS
MYHUIIUTIATBHON yCIyTH, MO0 B MPEIOCTABICHUN MYHULIMIIAIILHON YCIYTH, O YEM B
MICbMEHHOM BHJI€ 32 [MOANUCHIO PYKOBOAMUTENS YINOJHOMOUYEHHOTO Oprasa,
pykoBogutenss MOPIL[ mnpu mnepBoHadYaqIbHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX /I MPEJOCTaBICHUS MYHUIUIAIBLHOW YCIyrd, JTU0O0 PYyKOBOAMTEIS
OpraHu3aluu, IpeaycMoTpeHHou YacThio 1.1 crateu 16 @eaepanbHOro 3aKoHa ot 27
utonst 2010 roga Ne 210-®3 «O6 opraHu3anuyl MpeaoCTaBICHUS TOCYIaPCTBEHHBIX U
MYHUIUOATBHBIX YCIIYT», YBEAOMIIIECTCS 3aBUTEIb, a TAKKE IPUHOCITCS NU3BUHEHUS
3a OCTaBJIEHHbIE HEYNOOCTRA.

2.8.2. 3ampeleHO OTKa3blBaTh B MPHEME 3alpoca M HMHBIX JOKYMEHTOB,
HEO0OXOIUMBIX IS MPEAOCTABICHHS MyHUIIUNIAIBHOU YCIYTH, B Cllydae, €Cliv 3anpoc
U TJOKyMEHTbI, HEOOXOIUMBIE JIJIsl TPEIOCTABIECHUS MYHULIUITAIbHON YCIIYTH, MOJAaHbI
B COOTBETCTBUM ¢ UHPoOpManMell O CpoKax U TNOpSAAKE MPEJOCTABICHUS
MYHUIIUTIATBHOM yCIIyTH, omyOnukoBaHHOW Ha EnuHom mnoprane, PermonanbHOM
noprazie.

2.8.3. 3ampenieHo OTKa3bIBaTh B MPEIOCTABICHUN MYHHUIIUNIAIBHOU YCIYTH B
cillyyae, €Cld 3alpoc U JIOKyMEHTbI, HEOOXOAMMBIE Uil THPEJOCTABICHUS
MYHUIIUNIATBHOM YCIyTH, MOAAHbl B COOTBETCTBUU C MHGOpMAIMEH O CpOKax U
MOPSIJIKE TMPEAOCTABICHUS MYHUIIMIIAIBLHON YCIyru, onyoaukoBaHHOW Ha EpgmHOoM
nopraje, PeruonaabsHoM mopraiie

2.8.4. 3anpemeHo TpeboBaTh OT 3asBHUTENS COBEPIICHHUS WHBIX ICHCTBHA,
KpOME MPOXOXKACHUS HUACHTU(PUKALIUA W ayTEHTU(HUKAUU B COOTBETCTBUM C
HOPMAaTHBHBIMU ITpaBOBbIMH akTaMu Poccuiickoit ®denepaunu, ykKaszaHUs LEJIH
npuemMa, a TaKXke MPEeJOCTaBICHUs CBEICHUN, HEOOXOIMMBIX HJisi pacuera
JUIUTEIIBHOCTA BPEMEHHOTO MHTEpBaJia, KOTOPBIM HEOOXO0AUMO 3a0pOHHMPOBATH IS
npueMa.

2.8.5.11pu pPEeAOCTaBICHUN MYHULIMIATbHOMN YCIIYTH o
HKCTEPPUTOPUAIIBHOMY MPUHIUITY YIIOJHOMOYEHHBIA OpraH He BIpaBe TpeOOoBaTh OT
3assBUTENs (TpencraButens 3asBurtens) uian MOL] npegocraBieHus T0KYMEHTOB Ha
OyMaXHBIX HOCHUTEIIIX, €CJIM MHOE HE YCTaHOBJIECHO (elepalbHbIMU 3aKOHAMU U
IIPUHUMAEMBIMA B COOTBETCTBMM C HUMHU akTtamu IIpaBurenbctBa Poccuiickon
®denepannu, 3akoHamu KpacHogapckoro kpas U NPUHUMAEMBIMH B COOTBETCTBUU C
HUMH aKTaMH BBICILIETO HCIOJIHUTENBHOIO OpraHa TOCYJapCTBEHHON BIACTH
KpacHonapckoro kpasi.

Ioapasnen 2.9.UcuepnbiBal0IIMii NepedyeHb OCHOBAHUM IJIsl 0TKAa3a B
npueMe JOKyMEHTOB, HE00X0AUMBIX /ISl IPEI0CTABJICHUA MYHHUIIUNIAJIbHOMI
yCJIYITH

2.9.1.0cHOBaHMeM ISl OTKa3a B TMpHEME JTOKYMEHTOB, HEOOXOIUMBIX LIS
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH, SIBJISICTCS:

oOparreHue ¢ 3asBJICHUEM O TIPEIOCTABICHUN MYHUIIMITAIILHON YCIYTH JIUIIA,
HE TMPEACTABUBIIEIO JOKYMEHT, YAOCTOBEPSIOMUN €ro JUYHOCTh (NIPU JTHUYHOM
oOpamennu) ¥ (WIM) TOATBEPXKAAIONIUN €r0 TMOJHOMOYHS KaK TIPEICTABUTEIS
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(GU3UYECKOro JINIA WIN IOPUANIECKOTO JINIIA;

MOJaHHOE 3asBJICHUE HE COOTBETCTBYeT 10 (OpME H COJASPKAHHUIO
TpeOOBaHUSIM, MPEIBABISIEMBIM K 3asBJICHHIO, COTJIACHO TMpujokeHuto Ne 1 k
HacToseMy Periamenry;

MPEJCTABICHUE 3aiBUTEJIEM JIOKYMEHTOB, WMEIONIUX TMOBPEXKICHUS, U
HJIMYKE UCIIPABJICHUM, HE MO3BOJISIONIUX OJHO3HAYHO MCTOJIKOBATh UX COAECPKaHUE,
HE cojeprKalluX 00paTHOro aapeca, MOMUCH, IeYaTH (MPU HAJIUYWHN);

MPEACTABJIICHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B mojapaszziene 2.6
paszena 2 Hacrosiero PeriiamenTta He B MOJTHOM 00bEME;

HECOOJIOJICHUE YCTAHOBJIEHHBIX HOPMATUBHBIMU TPABOBBIMU  aKTaMU
TpeOOBaHMMA, TPEABSIBISIEMBIX K SJICKTPOHHON TTO/IITHACH.

2.9.2.0 Hanu4u¥M OCHOBAHUA JIJIi OTKa3a B MpPUEME JTOKYMEHTOB 3asBUTEIISA
UH(OPMUPYET CHEHHAIUCT aAMUHUCTpauuu 0o padbotHuk M®L] (npu obOpamiennn
3a ycayrod uepe3 MODII), OTBETCTBEHHBIM 3a MpHUEM JIOKYMEHTOB, OOBSICHSET
3asBUTEIIIO COJIEP’KAHHUE BBISIBIICHHBIX HEAOCTATKOB B MPEICTABICHHBIX TOKYMEHTaX
U TIpeUIaraeT NpUHITh MEPhI IO UX YCTPAHEHUIO.

VYBenominenne 00 oOTKaze B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABICHUSI MYHUIIUIIATILHON YCIyTU MOANUChIBaeTcsi padbotHrukoM MOIL] (tipu
oOparenun 3a ycayrou uepe3 M®II) m1bo H0IKHOCTHBIM JIUIIOM aJIMUHUCTPAIIUA U
BBIJIACTCS 3asIBUTEIIO C YKa3aHUEM MPUYUH OTKa3a HE MO3JHEE OJIHOTO paboyero JHs
CO JIHsI OOpalleHus 3asBUTEINS 32 MOJYYCHUEM MYHULIUITAIBHOW YCITyTH.

He w™oxer OBITh OTKa3aHO 3asBUTENI0 B TPUEME JOTOJHUTEIbHBIX
JIOKYMEHTOB MPH HAIMYUU HAMEPEHUS UX CIATh.

2.9.3.He pomyckaeTcsi OTKa3 B TpUeMe 3asBICHHUS W HMHBIX JOKYMEHTOB,
HEOOXOJMMBIX JUIsl TPEAOCTaBICHUS MYHUIUMIIAIBHOW YCIyrd, B CJydae, €cClH
3asBJICHUE W JIOKYMEHTBI, HEOOXOJIWMBbIC MJIS MPEAOCTaBICHUS MYHUIIMTAILHON
yCIyTH, TIOJaHbl B COOTBETCTBUM C HWH(MOpMaAIMed O CpoKax U TOPAJIKE
MPENOCTaBIICHUS MYHUIIMTIAIBHOW yCIIyTH, onybnukoBaHHo Ha Emunom Iloprare,
PerunonanbHoM moprasne ycnyr u opUIMaIbHOM CalTe aIMHUHUCTPAIINU.

2.9.4.0Tka3 B mpueMe JOKYMEHTOB, HEOOXOJIHWMBIX IS MPEI0CTaBICHUS
MYHUITUTIATBHOW YCIYTH, HE TMPEMSATCTBYET TOBTOPHOMY OOpAICHUIO TOCIIe
YCTpPaHEHHUs IPUYHHBI, TOCTYKUBIIEH OCHOBAHUEM JIJIsI OTKAa3a.

Hoapasznen 2.10.UcuepnbiBal0IMii nepedyeHb OCHOBAHUM ISl
NMPHOCTAHOBJIEHUS MPETOCTABJIEHUSI MyHUITUNIATbHOM YCJIYTH WIN
0TKA3a B NMPeI0CTABJIEHUN MYHUITHNIAJTbHOU YCJIYTH

2.10.1.0cHoBanus Jjisi TPUOCTAHOBJICHUSI TIPEAOCTABICHUS MYHHUIIUITAIHHOM
yCIIyTH 3aKoHOAaTeILcTBOM Poccuiickoii denepannu He MPeTyCMOTPEHBI.

2.10.2. 3asgBuTen0 OTKa3bIBa€TCA B TMPEJOCTABICHUM MYHHUIIUIATHLHOM
YCIIYTH TIPU HAJTUIUH XOTS OBl OJTHOTO U3 CIASAYIOIMMNX OCHOBAHMIA:

MPEIOCTaBIICHNE  3asBUTEJIEM  HEIOCTOBEPHOW WM  HEAKTyallbHOU
uH(OpMAIMU, TOJJIOKHBIX JTOKYMEHTOB WJIH COOOIIEHHWE 3aBEOMO JIOKHBIX
CBEJICHUIM;

MIPEJICTABIICHHUE 3aABUTEIIEM JJOKYMEHTOB B HEHA IJICKAIUNA OpraH.
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2.10.3.He nmomyckaercsi oTKa3 B MPEAOCTaBICHUA MYHUIIUNAIBHON YCIyTH B
cillydae, €cClM 3asBIICHUE M JIOKYMEHTbI, HEOOXOJIHUMbIC JUIsl TIPEIOCTaBICHUS
MYHUIIUNIATBHOW YCIyTH, MOJAHbl B COOTBETCTBUU C HHPOpMALMEN O CpoKax U
MOPSIJIKE MPEAOCTABICHUS MYHUIIMIAIBHOW YCIyTH, OmyOnukoBaHHOW Ha EguHoM
[TopTane, PernonansHoM nopraiie u oUIIMaILHOM CaiTe.

2.10.4.01ka3 B mpenoCcTaBiICHUM MYHMUIIMIIAIBHOW YCIyTU HE MPENSTCTBYET
MOBTOPHOMY OOpAIIEHUIO MOCTE YCTPAHEHUSI MTPUYMHBI, TTOCTYKUBIIEH OCHOBAaHUEM
JUTSL OTKa3a.

Hoapasnen 2.11. IlepeyeHsb yciayr, KOTOpble ABJISIOTCA HEO0OX0AUMbBIMH U
00513aTeIbHBIMHY JIJISl PEAOCTABJIECHUSI MYHUIUNAJIBHON YCJIYIrd, B TOM
4yKcJie CBeIeHus 0 JOKYMeHTe (JOKYMEHTaX), BbIIaBaeMoOM (BbIIaBaeMbIX)
OPraHM3anUusAMU, YYACTBYIOIIUMH B MPEA0CTABJIEHNH MYHUITUNIAJIBLHOM
yCIyru

chym, KOTOPLIC SABJIAIOTCA H€06XO,Z[I/IMBIMI/I U 00s3aTCIbHBIMH JIIA
MpCaACTaBJICHUA MYHHHHHaHLHOﬁ YCIYI'H OTCYTCTBYIOT.

Moapa3znen 2.12. [lopsaaok, pa3Mep ¥ OCHOBAHUS B3UMAHMS
roCy1apCTBEHHOM MOUJIMHbI MJIM UHOM IJIAThl, B3UMaeMOH 3a
NpeA0CTABJIEHMEe MYHUIIUIIAJIbHON YCJIYTH

['ocymapcTBeHHass TONIIMHA WM WHAasg Iulata 3a TMPEJOCTaBICHHE
MYHHUITUTIATBHOW YCIyTH He B3uMaetrcs. [IpemgocraBlieHHe MyHUITUIIATBLHON YCITyTH
OCYILECTBIISIETCS OECIIIaTHO.

IMoapa3znen 2.13. Ilopsiiok, pa3Mep U OCHOBAHUSI B3UMAHUSA MJIATHI
3a MpeJ0CTaBJICHUE YCIYT, KOTOPbIe SIBJISIIOTCS HEO0X0AMMbIMU H
00513aTeIbHBIMM JIJISI IPEAOCTABJICHUSI MyYHUIIUNIAJIBHON yCJIYyIH,

BKJIIOYAS
HH(POpPMALMIO 0 METOAHUKE pacyera pa3Mepa TaKou MJIaThl

ITopsnok, pa3Mep U OCHOBaHUs B3MMaHUs IUIATHI 34 MPEIOCTABICHUE YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU UM O0s3aTENbHBIMU JJI  MPEIOCTaBICHUS
MYHUIMNIATBHOM YCIIYTH, BKJIIOYas WMHOOpPMAIMIO O METOJUKE pacyeTra pa3mepa
TaKOM IUIATHI, 10 JAHHOMY BUY MYHUIMIIAJIbHON YCIYTH HE MPEIyCMOTPEHBI.

Hoapa3znea 2.14. MakcuMabHBIA CPOK 0:KUAAHUA B 0Uepeau Mpu
noaaye
3ampoca o NpeaoCTaBJACHUH MYHUIMIIAJIBHOM YCJIYI'H, YCJIYIH,
NPeaoCTABJIAEMON OPraHu3anMen, y4acTBYOIIeH B IPeA0CTABICHHH
MYHUIMIAJIBHOH YCJIYI'H, H IIPH MOJYYEHUH pe3yabTara
NPeAOCTABICHUSA TAKUX YCJIYT
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Cpox oOxumgaHuws B OYepeau MPH TOJade 3asBICHUS O MPEIOCTaBICHUU
MYHHIIATIAJGHOW YCIYTH M JOKYMEHTOB, a Tak)Ke MpHU IMOJy4eHUU pe3ysIbTara
IPEIOCTaBIICHUS MYHUIIMNAIBHON yCIyrd Ha JHYHOM TIpueMe He JO0JDKEH
npeBbIaTh 15 (MATHAIIATH) MUHYT.

Hoapaznea 2.15. Cpok ¥ NOPSIAOK PerucTPAIUM 3aNPOCA 3aIBUTEJIA O
NpeaoCcTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH M YCJIYT'H, IPeI0CTaBJIsieMOi
OpraHu3anmei, y4acTByuIei B IPeA0CTABJICHNH MYHHIMIIAIBHON
YCJIYI'H, B TOM YHCJIe B JJIEKTPOHHOH (popme

Perucrtpanus 3asiBlieHUs O MPEIOCTABICHUN MYHUIIMTIATBHON YCIYTH U (KJIN)
JIOKYMEHTOB (COZEPKAIIMXCSI B HUX CBEJACHUI), HEOOXOAUMBIX JJIsI PEIOCTABIICHUS
MYHULIMNAIBHON YCIyTM, B TOM 4YHUCJE NpPU NPEAOCTABICHUUM MYHUIIMIATBHOMN
YyCIYyTH B JJIEKTpOHHON (opme mocpeactBom Exumnoro moprana, PermonanbHOro
MopTajia OCYUIECTBIIAECTCS B IEHb UX MOCTYIUIEHUS B a/IMUHUCTPALIUIO.

Peructpanuss 3asiBIIeHHSI O MPEIOCTABICHUM MYHUIUNAIBHON YCIYTU C
JOKYMEHTaMH, yKa3aHHBIMA B Tmofgpazaene 2.6 pasgena 2 Periamenra,
MOCTYIMUBIIUMHU B BBIXOJTHOM (HepaOouuii UK TIpa3IHUYHBIN) J€Hb, OCYIIECTBISAETCS
B MIEPBBII 32 HUM PabOUMil IeHb.

Cpok peructpanuu 3asBJICHUS O IPEAOCTABICHUN MYHUIIUIIAIIBHOW YCIIYTH U
JIOKYMEHTOB (COAEpPKAIMXCS B HUX CBEJCHUN), MPEACTABICHHBIX 3asBUTEIIEM, HE
MoskeT npeBbIiiath 20 (1BaalaTH) MUHYT.

Ioapasaen 2.16. TpeboBanus K MOMeNIEeHUAM, B KOTOPBIX
NPEAOCTABJIATCH MyYHHIIUNIAJIbHBIE YCJIYTH, K 321y OKUAAHUA, MECTaM ISl
3aM0JIHEHH S 3aIPOCOB O NMPEAOCTABJICHUHA MYHULIMIIAJIBLHOM yCJIYIH,
HH(OPMAIIMOHHBIM CTEHIAM C
o0pa3uaMu UX 3ano0JJHEHHS U TepeYHeM J0OKYMEHTOB, HEO0OXO0AUMBIX J1JIsI
NPea0CTABJEHUS KAXKIA0H MYHUIIUNIAJIBHOMN YCJIYTH, B TOM YHCJIe K
o0ecrneyeHnI0 JOCTYITHOCTH JJIS HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBUH € 3aKOHOAATEJIbCTBOM Poccuiickonn Degepanuu o
COLMAJILHOM 3aliTe HHBAJIUI0B

2.16.1.Uudopmanus o rpaduke (pexxkume) paboTel aaMuHUCTpanmu, MOIL]
pasMemaeTcss TMpH BXOJA€ B 37aHWE, B KOTOPOM OHO OCYIIECTBISIET CBOIO
JeSITEIbHOCTh, HAa BUIHOM MECTE.

3n1anue, B KOTOPOM TMPEIOCTABISICTCS MYHUIIMTIANBHAS YCIyTa, JOHKHO OBITH
00OpyIOBaHO OTACIBHBIM BXOJOM JUIS CBOOOJHOTO JIOCTyNa 3asBHUTENCH B
TIOMETIEHHE.

Bxox B 3manue momkeH OBITH 00OpYHOBaH HH(POPMAIMOHHOW TaOIWYIKOMN
(BBIBECKOM), coaepxarieil naHpopmaimio 006 aAMUHUCTPAINH, & TaKkKe 000pYyI0BaH
yIOOHOM JIeCTHUIEH C MOpPYYHSIMH, MaHAycaMu il OecHpensTCTBEHHOTO
NEePEIBUKEHUS TPaKIaH.

[lomemienusi, TO€ OCYIIECTBISETCS NpPUEM U BblJadya JOKYMEHTOB,
00OpYyIYIOTCS C YU€TOM TpeOOBaHMI TOCTYIHOCTHU ISl HHBAJIUJOB B COOTBETCTBUU C
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JNEUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickon denepanyu 0 CONUAIBHON 3aIUTE
WHBAJIMJIOB, B TOM YHUCJIE 00ECIICUNBAIOTCS:

yCIIOBUSA JUIsl OECHpEmsITCTBEHHOTO JIOCTyla K OOBEKTY, Ha KOTOPOM
OpraHW30BaHO MPEIOCTABICHUE YCIAYr, K MECTaM OTAbIXa M MPENOCTaBISEMbIM
yCIIyram;

BO3MOXHOCTh CAMOCTOSITEIILHOTO TIEPE/IBIKEHUSI IO TEPPUTOPUH 00BEKTA, HA
KOTOPOM OPTaHM30BaHO MPEJI0CTaBICHUE YCIYT, BX0/a B TAKOM 0OBEKT M BBIXO/A U3
HEro, MOCagKh B TPAHCIOPTHOE CPEACTBO M BBICAJKH M3 HEr0, B TOM YHCIE C
WCIIOJIb30BAaHUEM KPECIa-KOISACKH;

COTIPOBOXACHUE HHBAJIUAOB, MMEIONIMX CTOWKHE pacCTpOCTBa (PYHKIIMH
3pEHHUS U CAaMOCTOSITENIBHOTO MEPEABUKEHUS, U OKa3aHUE UM ITOMOIIM Ha 0OBEKTE, Ha
KOTOPOM OpPraHM30BaHO MPENOCTABICHUE YCIIYT;

HaJyUIeKalllee pa3MelleHne OO0OpyIOBaHMS M HOCHUTENed HH(POpMalUH,
HEOOXOOUMBIX JJisi oOecnedyeHuss OeCHpensTCTBEHHOro JOCTyla HWHBAIUIOB K
OOBEKTYy U  MPEAOCTaBISIEMBIM  yclIyraM ¢  y4eTOM  OrpaHMYeHUudl  HX
KU3HEIEATEIIbHOCTH;

oyOonupoBaHHe HEOOXOAMMOW JUIsi WMHBAIMIOB 3BYKOBOW M 3PHUTENIBHOM
uHdopMaIuu, a TaKkKe HaJIUCed, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckon
uHpOpMallK 3HAKaMU, BBIIOJHEHHBIMU pelbepHO-ToueUHbIM Mmpudrom bpaiins,
JIOTIYCK CYypAOIEpPEeBOIUNKA U TU(DIIOCYPIOTIEPEBOIUNKA;

JOIMYCK Ha OOBEKT, Ha KOTOPOM OPraHU30BaHO IPEJOCTABIEHUE YCIYT,
cOOaKU-MPOBOJAHUKA MTPU HAIMYUU JOKYMEHTA, MOATBEPIKAAIOIIETO €€ CHEeUaIbHOE
oOydyeHHE€ U BBIABAEMOTO B TMOPSAAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon ®@enepanuuy;

OKa3aHWe pabOTHHKaMU opraHa (YUpeKIEeHHs), MPEeIOCTaBISAIOIIETO0 YCIYTU
HACEJICHUIO, TMOMOIIM WHBaJUAaM B MPEOAOJEHUU OapbepoB, MEIIAOIINX
MIOJIYYEHHUIO UMU YCIIyT HapaBHE C JPYTMMU OpraHamH.

2.16.2. Tlpuem 3asBureneit B MODI] ocymecTBisieTcs B CHEIHAIBHO
00OpYyIOBaHHBIX IOMEIICHUSAX; B YIOJHOMOYEHHOM OpraHeé — B OTBEACHHBIX AJIs
ATOTO KaOMHETAaX.

ITomenieHus, B KOTOPBIX MPEJOCTABISIETCS MyHULIMITIATIbHAS YCIYTra, TOJKHbI
COOTBETCTBOBATh CAaHUTAPHO-TUTMEHMYECKUM IIpaBUjaM W HOpPMaTUBaM, MPaBHJIaM
noxkapHoi Oe3zomacHocTd, Oe3zomacHocTd Tpyna. [lomemenus oOopyayroTces
CUCTEMaMU KOHJIMLIMOHUPOBAHUS (OXJAXKIECHUS U HArpeBaHWs) U BEHTHJIMPOBAHUS
BO3/1yXa, CPEACTBAMH OITOBEIICHUS O BO3HUKHOBEHUHU YpPE3BbIYAWHOM cuTyauuu. Ha
BUJTHOM MECTE pacloJlaraloTCs CXEMbl pa3MEIICHUs CPEACTB IMOXKAPOTYIICHUS U
nyTtel sBakyanuu monen. IlpemycmarpuBaercs o00pyI0oBaHHE AOCTYIMHOIO MecTa
0O0I1IeCTBEHHOTO MOJb30BaHUs (TyaseT).

[Tomeniennss M®LI nnst paboThl ¢ 3asBUTENSAMU OOOPYAYIOTCS ANEKTPOHHOM
CUCTEMON YIpPAaBJICHUS OYEpPEIbl0, KOTOpas MpencTaBisieT co00H KOMILIEKC
IIPOrPaMMHO-AIIIAPATHBIX CPEJICTB, MO3BOJIIOLIMX ONTHMH3UPOBATh YIPAaBICHUE
OuepeIsIMU 3asIBUTEIICH.

2.16.3. Ilomemenus, mpenHa3HaueHHbIe As mpuema 3asButeneid B MOII,
00opynytoTcsi ”HGOPMAITMOHHBIMHU CTEHJIAMU, COACPKAIIUMU CBEJICHUS, YKa3aHHbIC
B nyHkTe 1.3.4 noapazaena 1.3 paznena 1 Hacrosiero Pernamenra.
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HNupopmaninoHHbIE CTEH Il pa3MeNIaloTCsl Ha BUIHOM, TOCTYITHOM MECTE.

Odopmiienre MHDOPMAIMOHHBIX JIMCTOB OCYIIECTBIISIETCS YAOOHBIM  JIJIst
yreHus: mwpudptom — TimesNewRoman, dbopmar nmcra A4; TekcT — HpPONUCHBIE
OykBbI, pazmepoM mipudta No 16 — 0ObIYHBIN, HAMMEHOBaHUE — 3arjaBHbIC OYKBBI,
pasmepom mpudra Ne 16 — xupnbiif, nojst — 1 cM BKpyroByto. TekcTbl MaTepuason
JOJDKHBI OBITH HamedaTanbl Oe3 HCIpaBieHUM, Haubolsiee BaxkHas HHQPOpPMALIUS
BbICNSIETCS )KUPHBIM TpudToM. [Ipu opopmiennn nHGOpMaIMOHHBIX MaTEPHAIOB
B BUJE OOpa3lOB 3asBJICHUN HA MOJYYEHHUE MYHULMIAIBHOW yCIIyrH, 00pa3loB
3asBIICHUH, IEpEUHEN JOKYMEHTOB TpeOOBaHUs K pa3Mepy pudTa u popmaTy JIHucTa
MOTYT OBITh CHUYKEHBI.

2.16.4. TlomemeHust 1uisi TpHEeMa 3asBUTENEH TOKHBI COOTBETCTBOBATH
KOM(OPTHBIM JJI1 TpaXkIaH YCJIOBHSIM W ONTUMAJIbHBIM YCIOBUAM PpaOOThI
CHEUAINCTOB aIMUHHUCTpAluH, paOoTHUKOB M®DI| 1 1omKHBI 00ecieunBaTh:

KOM(OPTHOE PpACIOJIOKEHUE 3asBUTENS M CHELHATUCTa aJMUHHCTPAIUH,
pabotHuka MOII;

BO3MOXKHOCTb M YAOOCTBO O(OpMIIEHUS 3afBUTEJIEM MHCHbMEHHOIO
oOparlieHus;

TeNe(POHHYIO CBSI3b;

BO3MOXHOCTb KOITMPOBAHUSI IOKYMEHTOB;

JOCTYIl K HOPMATUBHBIM IIPABOBBIM aKTaM, PETYJUPYIOIIMM MIPEA0CTABICHNAE
MYHULHANAIBHOWN YCIIYTH;

HaJIMyue MUChbMEHHBIX MPUHAJIC)KHOCTEW u Oymaru popmarta A4.

2.16.5. [Inst oxxugaHus 3asIBUTENSIMH TIPUEMa, 3aTIOTHEHHUS] HEOOXOAMMBIX JIJIst
MOJIyYeHUS] MyHULIMTIAIbHOM yCIIyTH JOKYMEHTOB OTBOJSTCS MECTa, 000pyAOBaHHbIE
CTYJbsIMH, cToJlaMU (cToWkamu). JlJis BO3MOXHOCTH OQOpPMIIEHUS JOKYMEHTOB,
3asiBUTENM OOECHEeUYMBAIOTCS pydyKaMu, OjlaHKaMu JOKYMEHTOB. KoiuuecTBo Mect
OKUJAHUS ONpEeNeNsieTcs UCXOAs M3 (aKTUYECKOW HAarpy3ku W BO3MOXKHOCTH HX
pa3MelieHuss B TOMEHIeHHH. MecTa OXHUAaHus OOOpYAYIOTCS CTYJIbSIMH WIIH
cKkaMeikaMu (OaHKETKaMH).

2.16.6. Tlpuem 3asBUTENECH TNpU MPEAOCTABICHUU MYHHUIIUNAIBHOU YCIYTH
OCYHIECTBIISIETCSl corylacHO Tpaduky (pexumy) padboTel aamuHUcTpanuu, MOII,
Ka3aHHOMY B nojpaszeine 1.3 pazaena 1 Pernamenra.

2.16.7. PaGoune MecTa CIENUANINCTOB, MPEIOCTABISIONUX MYHUIUTIAIBHYIO
yciyry, OoOOpYyIyIOTCS  KOMIBIOTEpAMH U OPITEXHUKOW,  IMO3BOJISIOIIUMHU
CBOEBPEMEHHO M B IOJHOM O0bEME MOJy4yaTh CHPABOYHYIO HH(OpPMALHUIO 0
BOIIPOCAM  MPEAOCTaBIEHUS  MYHUIMOAIBHOW  yCIyr'M W OpraHU30BaTh
MPEeI0CTaBIEHNE MYHUIIMNIATBHOM YCIYTH B TOJIHOM 00bEME.

Ioapasnen 2.17.1loka3aTesiu J0CTYNMHOCTH ¥ Ka4eCTBA MYHUIIUNIAJILHOM
yCJIyru

2.17.1.0CcHOBHBIMHU NOKA3aTEISIMHU JOCTYITHOCTH M KayecTBa MyHULIUTIATbHON
YCIIYTH SIBISIFOTCS:

KOJIMYECTBO B3aMMOJEHCTBUIA 3aBUTENA C JOUKHOCTHBIMM JIMUAMHU IPU
IPEIOCTABIEHUN MYHUIIMNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD;
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BO3MOYKHOCTH TI0JIa4YH 3asBJICHHSI O MIPEIOCTABICHUN MYHUITUTIATLHOW YCITYTH
W BbIJAUM  3asABUTENSIM  JOKYMEHTOB TI0  pe3yjbTaTaM  IpeA0CTaBIICHUSA
MYHULUIIAIBHOU yciryru B MOLI;

BO3MOXHOCTh ~ TOJlydeHHUs] MHGOpMAIMM O  XOA€  MPEelOoCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH, B TOM YHUCJIE C UCIIOIB30BAHUEM MTOPTAJIOB;

YCTAaHOBJICHHE U COONIOACHUE TPEOOBAHMI K IMOMENICHUSIM, B KOTOPBIX
MPEIOCTABIISICTCS YCIIYTa;

YCTAaHOBJICHHE ¥ COOJIOJCHUE CpOKa MPEIOCTABICHUS MYHHUIIATIATBLHOM
YCIIYyTH, B TOM YHCJIC CPOKa OXHUIAHHUS B OYEPEIU MPHU IMOAade 3asABICHUS W TIPU
MOJIYYCHUH pe3ysIbTaTa MPEIOCTaBICHUS MyHHUIIUTIAIBHON YCITYTH;

KOJIMYECTBO 3asBJICHUM, MPUHATHIX C HCIOJIb30BaHHUEM WH()OpPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHON CETH OOIIETro IMOJIh30BAaHUS, B TOM YHCJIE MOCPEIACTBOM
TIOPTAJIOB;

OMEPATUBHOCTD U JOCTOBEPHOCThH MPEOCTABISIEMON HHPOPMALIUU;

OTCYTCTBHE 0OOCHOBAaHHBIX 3KaJl00;

JOCTYITHOCTh MH(GOPMAIIMOHHBIX MAaTEPUAJIOB.

2.17.2 3asButens (MpeAcTaBUTENh 3asBUTENS) HE3aBUCHUMO OT €ro MecTa
KUTEIbCTBA WM MecTa mpeObBaHus (M1 (QU3MYECKUX  JIMI], BKIIOYas
WHIUBUTyaJIbHBIX TIPEIIIPUHUMATENICH ) TM00 MecTa HaXOXKIAeHUs (U1 FOPUANYECKUX
JUI]) MUMEET TIpaBO Ha oOpaimieHWe B 000k mo ero BeIOopy M®PIl B mpemenax
Tepputopur KpacHomapckoro kpas Uisi MPEJOCTABJICHHS €My MYHHUITUTIAIbHOU
YCIIYTH TI0 SKCTEPPUTOPHUATLHOMY TTPUHITUITY.

[IpenocraBnenne MyHUIMNanIbHOU yciayru B MOLI o skcreppuropruasbHOMY
NPUHITUITY OCYIIECTBIIICTCS HAa OCHOBAaHWW COTJIANICHWH O B3aUMOJICHCTBUH,
3aKJIIOYEHHBIX  yNoJHOMOYeHHbIM  M®I[ ¢ denepaibHbIMU ~ OpraHaMu
WCITOJTHUTEIILHON BJIACTH, OpraHaMH BHEOIO/KETHBIX (DOHIOB, OPraHAMH MECTHOTO
camoytipaBieHusi B KpacHogapckom kpae.

Ioapasnen 2.18.Unble TpeGOBaHNS, B TOM YHUCJIE YYUTHIBAKOIIHE
0COOCHHOCTH MPeJ0CTABJICHU MYHUIIUNIAJIBLHON YCJIYTH B
MHOTO(pyHKIMOHAJIBHBIX HEHTPAX U 0COOCHHOCTH MPeI0CTABICHUSA
MYHHUIMIIAJIbHOH yCIYyTH
B 2JICKTPOHHOM hopme

2.18.1.{na MTOJTyYEHHUS MYHULATTATBHOM yCIyTH 3asBUTEIISIM
MPEAOCTABISACTCS  BO3MOXKHOCTh ~ HANpPaBUTh  3asBICHHE O IPEIOCTABICHUU
MYHUIIUTIATBHOM YCIIYTH, B TOM YHUCJE B (POpME 3IEKTPOHHOTO JOKYMEHTA!

B aIMUHUCTPALHIO;

yepe3 MOII B axmMunucTpanuio;

MOCPEACTBOM  HCIIOJIb30BAHUA HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, BKIIIOYast Ucroiab3oBanue Enqunoro noprana u PernonansHoro noprana,
C INPUMEHEHUEM OJJIEKTPOHHOM IOAIMCH, BUJ KOTOPOM IOJKEH COOTBETCTBOBATH
TpeboBaHusM noctaHosneHus [lpaBurensctBa Poccuiickoit denepanuu ot 25 uioHs
2012 roma Ne 634 «O BuHEax 3JIEKTPOHHOM MOANMCH, HCIOJb30BAHUE KOTOPBIX
JIOTYCKaeTCs MPpH 00pallleHnH 3a MOJy4YeHUEM rOCYAapCTBEHHBIX U MyHUIIUIAIbHBIX
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yciryr» (aajiee - 3JIeKTpOHHAs MOAIKCH).

2.18.2.11pu o6pamennu B M®I] myHununanipHas yciayra npeaocTaBisieTcs ¢
Y4E€TOM MPHUHIMIA IKCTEPPUTOPUAIIBHOCTH, B COOTBETCTBHM C KOTOPHIM 3asIBUTEINb
BIIpaBe BBHIOpaTh JId OOpallleHus 3a MOJTy4eHHEM MyHUulunaibHou yciayru MOII,
pacrnoyiokeHHbIi Ha Tepputopun KpacHomapckoro kpas, HE3aBUCHMO OT MeCTa
perucTpauuu  3agBuTeNss Ha Tepputopuu  KpacHomapckoro  kpas, MecTa
pacnosioxkeHus: Ha Tepputopun KpacHogapckoro kpasi 00b€KTOB HEJIBUKUMOCTH.

2.18.3.M®I| mpu obOpamennn 3asBUTENs (TIPEICTABUTEINS 3asBUTENS) 3a
IPEIOCTaBICHUEM MYHUIIUINAIBLHONU YCIYTH OCYIIECTBISIOT CO3JaHHE JIEKTPOHHBIX
00pa30B 3asBJIEHUS U JOKYMEHTOB, MPEACTABISEMbIX 3asBUTENIEM (IIPEICTaBUTEIEM
3aABUTENSI) W HEOOXOMUMBIX JUIsI TPEJOCTABICHUS MYHHIIMIIAIBLHOW YCIYTH B
COOTBETCTBHUH C aJIMUHHUCTPATHUBHBIM perIaMeHToM PEIOCTABICHUS
MYHUIIMTIAJIBHOW yCIyTH, W WX 3aBEpPEHHE C IIeNIbI0 HAaIMpaBJICHHWs B OpraH,
YIOJIHOMOYEHHBIM Ha MNPHUHITHE pEIIEHUS O MPEJOCTaBICHUM MYHHUIMIAIbHOMI
YCIIyTH.

2.18.4. TlepeueHb KIJIacCOB CPEACTB DJJIEKTPOHHON TOJIMUCH, KOTOPHIC
JIOTIYCKAIOTCA K MCIIOJIb30BAHUIO MIPU OOpAIllEHUH 3a MOJYyYEHUEM MYHUIMIAIbHOMI
yCIyTd, OKa3blBa€MOW € MPUMEHEHHEM YCHIEHHOM  KBaIU(pHUIIMPOBAHHOU
3JIEKTPOHHOM MOJIUCH, OINpPENEseTCs] HA OCHOBAHUM yTBEpKIaeMon (enepaabHbIM
OpPraHOM HCIIOJIHUTEIBHOW BJAcTH MO corjacoBaHuio ¢ denepanbHoi Cityx00#
oe3onacHoctu Poccuiickoit @eaepannu MOJEIN yrpo3 0€300acHOCTH HHPOPMALIK B
MH()OPMAIMOHHOW CHCTEME, MCIOJb3yeMOM B LENsIX Mpuema oOpalleHuil 3a
MOJlyYeHWEM  MYHHUIMIATBbHOM  yciayrd W (WIM) TPEeNOCTaBICHUS  TaKou
MYHULIANAIBHON YCIIYTH.

Paszpnes 3.Cocras, moc/ie10BaTeIbHOCTh U CPOKH BbINOJTHEHHUS
aIMMHUCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K MOPAAKY X
BBINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp B
JIEKTPOHHOM (popMe, a TAKKe 0COOEHHOCTH BBHITIOJTHEHMSI
aIMMHMCTPATHBHBIX MPOUEAYP B MHOTO(PYHKIMOHAJIBHBIX HEHTPAX

Hoapasnea 3.1.Cocras, mocj1e10BaTEJIbHOCTh U CPOKH BbINIOJIHEHUSA
aIMUHUCTPATHBHBIX MPOIETYP, TPEOOBAHHS K MOPAAKY MX BHINOJTHEHHUSI

3.1.1. IlpemocraBieHue MYHHUIMNAIbHOW YCIyrd BKIIOYAeT B ceds
cleyIoume aAMUHUCTPATUBHBIC POLIEAYPHI (AeHCTBUS):

1) npueM 3asBlIeHUS M TPUIATa€MbIX K HEMY JOKYMEHTOB, PEruMCTpalus
3asIBJICHUS M BblJlaya 3assBUTEINIO PACIIUCKHU B TIOJIyYEHHUH 3asIBJICHUS U JJOKYMEHTOB;

2) paccMOTpeHHE 3asBICHHMS U TMPUIAraeMblX K HEMY JIOKYMEHTOB
YIIOJHOMOYEHHBIM OpraHoM u (GOpMHUPOBAaHHE pe3yjbTaTa MPEIOCTaBICHUS
MYHUIIUIIAJILHON YCIIYTU B COOTBETCTBUU C 3asiBJICHUEM JIMOO MPUHATHE pELIeHUs 00
OTKa3€ B NPEJOCTABICHUA MYHULUIIAIbHON YCIYTH;

3) BbIaya 3asBUTEIIO pe3ysbTaTa IPeI0CTaBICHUSI MyHULIUTIATbHON YCIYTH;

4) nocyneOHOe 0OXaJlOBaHWE pENICHHMIA W JelcTBUi (Oe3elcTBUs) opraHa,
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NPENOCTABISAIOIIET0O MYHUIMNAIBHYIO YCIYTy, a TaKKe HUX JOJDKHOCTHBIX JIMII,
MYHULUNAIBHBIX CITyKaIlIUX.

3.1.2.1lpueM 3asBieHUs] U MPUIIATAEMBIX K HEMY JOKYMEHTOB, PErHcTpaius
3asBJICHUS U BbIJa4a 3asBUTENIO PACIIMCKH B MMOJYUYCHUU 3asIBJICHUSA U IOKYMEHTOB.

3.1.2.1. OcHoBaHueM /JI Hayaja aJMUHUCTPATHBHOM TMPOIEAYPHI SBISCTCS
oOpalieHre TrpakJaHWHAa B aJMUHUCTpAIMIO, B TOM YHUCJIE MOCPEACTBOM
UCIIOJIb30BaHUsI MH(GOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHM, BKIIIOYAs
ucrnosnb3zoBanue EnuHoro mnoprana, PernonansHOro mnoprana, € 3asBICHUEM H
JOKyMEHTaMH, YKa3aHHbIMU B niojipasnene 2.6 paszaena 2 Pernamenra.

B umensx nmpenocTaBieHUs MYHHIMNAIBHOW YCIyrd, B TOM YHCIE
OCYILECTBIISIETCS MPUEM 3aBUTEIEN IO NPEABAPUTEIILHOMN 3aIKUCH.

Janmuch HAa OpHEM  OPOBOAMTCSA  IOCpeACTBOM EnmHOoro moprana,
PernonansHOro noprana.

3asiBUTENIO NMPEAOCTABISIETCS BO3MOYKHOCTD 3aIMCH B JIH0ObIE CBOOOAHBIE IS
npueMa JaTy ¥ BpeMs B IpejesiaX YCTaHOBJIEHHOIO B aJIMUHUCTpaluu Tpaduka
premMa 3assBUTEIICH.

AJMUHHUCTpalsl HE BOpaBe TpeOOBaThb OT 3asIBUTENSI COBEPIICHUS HHBIX
NEHCTBUM, KpOME€ TMPOXOXKIEHUS HIACHTU(PUKAUIUMU U  ayTeHTU(PHUKAIUU B
COOTBETCTBUM C HOPMAaTHUBHBIMU IIPaBOBbIMM akTamMu Poccuiickoii Penepannu,
yKa3aHUs LM MpHEMa, a TAKKe MPEJOCTABICHUS CBEIACHHM, HEOOXOIUMBIX IS
pacuyera  JUIMTEIIbBHOCTH  BPEMEHHOIO  HWHTEpBaja, KOTOPbIA  HEOOXOAMMO
3a0pOHUPOBATH [IJIS TIPHUEMA.

3.1.2.2. Tlpu oOpameHun 3asgBUTEIS B aJIMHHHCTPAIIMIO OTBETCTBCHHBIN
CHELUATKCT NMPU IPUEME 3asBJICHUS:

YCTaHaBJIMBAET JIMYHOCTb 3asIBUTENS,, B TOM YHCIE TMPOBEPSET JOKYMEHT,
YAOCTOBEPSIOIIMN JIMYHOCTh, MPOBEPSET IMOJHOMOYMUS 3asBUTENS, B TOM YHCIE
MIOJIHOMOYHSI ITPEJCTaBUTENS IEUCTBOBATh OT €r0 UMEHH;

yCTaHaBIIMBAET MPEIMET OOpaleHMUS;

OPOBEPSAET COOTBETCTBUE IPEJACTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM
TpeOOBaHUAM, YAOCTOBEPSSICh, YTO:

JOKYMEHTBI B YCTaHOBJICHHBIX 3aKOHOJATEIBCTBOM CIydasX HOTapUAIBHO
yIIOCTOBEPEHBI, CKPEIUICHbI Ne4aTsasMy (IPU HAJMYUU T1€YaTH), UMEIOT HaJyIeKaliue
NOJINKCH CTOPOH WJIM ONPEAEIIEHHBIX 3aKOHOIATEIbCTBOM JOJKHOCTHBIX JIULL;

TEKCThl JOKYMEHTOB HalMCAHbl Pa300PUYUBO;

(daMunuu, UMeHa U 0T4eCcTBa (PU3MUYECKHX JIMII, aJpeca UX MECT >KHTEJIbCTBA
HaIMCaHbI MOJHOCTHIO;

B JIOKYMEHTAaX HET MOJYUCTOK, MPHUIIUCOK, 3aYEPKHYTHIX CJIOB U WHBIX HE
OTOBOPEHHBIX B HUX UCITIPABIICHUN;

JIOKYMEHTBI HE UCIIOJIHEHBI KapaHJallioM;

JOKYMEHTBl HE HMMEIOT CEpPbE3HBIX IOBPEXKACHUM, HAIMYME KOTOPBIX HE
MIO3BOJISIET OJTHO3HAYHO HCTOJIKOBATh UX COJEPKAHME;

CPOK JIECTBHS TOKYMEHTOB HE UCTEK;

JOKYMEHTBI coAepkaTr HH(pOpMalnio, HEOOXOAUMYIO Ui TPEAOCTaBICHUS
MYHULIMNIAIBHOU YCIIYTH, YKA3aHHOU B 3asBJIICHUU;

JOKYMEHTBI MIPE/ICTAaBICHBI B TOJTHOM 00bEME;
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€CIM TIPENICTABIICHHBIE KOMHWHM JOKYMEHTOB HOTApUAIbHO HE 3aBEPEHBI,
CJIMYaeT KOIMUU JOKYMEHTOB C WX MOJJIMHHBIMHU SK3EMIUISIpaMU, MOCJIE Yero HUXKE
pekBu3nTa nokyMeHTa «lloanucey mpocrapisieT 3aBepUTENbHYI0 HAIIUCh: «BepHoy;
JOJDKHOCTh ~ JIMIIA, 3aBEPUBILIETO  KOMHUIO  JOKYMEHTAa; JIMYHYI0 MOJIKCH;
pacuimdpoBKy mNoANKMcH (MHUIMANBI, (Qamwius), AaTy 3aBepeHus; nedarb. [lpu
3aBEPCHUHU KOIUH TOKYMEHTOB, 00bEM KOTOPBIX MpeBbIlIaeT 1 (OJMH)IIUCT 3aBepseT
OTIIEJIBHO KXl JUCT KOMUM TaKUM K€ CHOocoOOM, JHOO0 MpPOCTaBIsET
3aBEPUTENIbHYIO HAAMNKHCh, Ha OOOPOTHOM CTOpPOHE TOCIEAHErO JUCTa KOIMHUU
MPOIIUTOTO, TMPOHYMEPOBAaH JOKYMEHTa, TMpPUYEM 3aBEpPUTEIIbHAS  HAJIHUCh
JOTIONTHSCTCS yKa3aHWEM KOJWYECTBA JIMCTOB KOMUHU (BBIMUCKA W3 JOKYMEHTA):
«Bcero B komwM _ JI.» M CKpEIUIIETCS OTTUCKOM TiedaTH (32 HUCKIIOYEHHUEM
HOTApUAJLHO 3aBEPEHHBIX TOKYMEHTOR);

NPy yCTaHOBJIEHHHM (DAKTOB, YKa3aHHbIX B THonpasnene 2.9 pazgena 2
PernamenTa, yBeoMIISIET 3asBUTEII O HAJIMYWU MIPEMSITCTBUN B IPUEME JJOKYMEHTOB,
HEOOXOAUMBIX ISl IPEIOCTABICHUSI MYHHUIIUIIATLHON YCIIYTH, OOBSICHSET 3asBUTEIIO
COJIep>KaHNE BBISIBIICHHBIX HEJIOCTAaTKOB B TMPEJACTABJICHHBIX JOKYMEHTAX U
npeasiaraeT NPUHATh MEPHI 110 UX YCTPaHEHUIO;

IpY OTCYTCTBUU OCHOBAHUH JJI OTKa3a B IPUEME JOKYMEHTOB PETUCTPUPYET
3asiBJICHME M BBIJACT 3asBUTEII0 KOMHUIO 3asBJICHHUS C OTMETKOW O TMPUHATUU
3asBJICHHS (J1aTa MPUHSITHS U MOANHUCH CIICIIUAINCTA A IMHUHUCTPAIIUH).

3.1.2.3. Cpok aIMUHUCTPATUBHON NPOLEAYPHl MO NpPHUEMYy 3asBICHUS WU
MpUIaraéMbIX K HEMY JOKYMEHTOB, PETHCTpAIlMU 3asBJICHHUS W BBITAYC 3asSBHUTEITIO
PACIIUCKU B MOJYUYCHUH 3asIBJICHUS U TJOKYMEHTOB—1 (oAuH) pabouuii JeHb.

3.1.2.4. Pe3ynbraToM aAMUHUCTPATUBHOW MPOIECIYPHI TIO TIPHEMY 3asiBICHUS
U TIpUJIaTaeMbIX K HEMY JOKYMEHTOB, PETUCTpAIH 3asBJICHUS U BbIJAUC 3aIBUTEITIO
PaCIUCKH B TIOJYYCHUM 3asBJICHHUS W JTOKYMEHTOB SIBJISICTCS TPUEM W PETHCTPAITHS
3asIBJICHUS ¥ MIPUIIAaraeMbIX K HEMY JJOKYMEHTOB.

3.1.2.5. Cnocobom (ukcanmu pesynbTara aJIMUHUCTPATUBHOW MPOIIEITYpPbI
SBJIICTCSI PETHCTpallvs 3asBICHHS M TPHIAraéMblX JOKYMEHTOB B TIOPSAJIKE,
YCTaHOBJICHHOM TTpaBUJIaMU JICJIONPOU3BOICTBA aIMUHUCTPAIIUH.

3.1.3.PaccmoTpenue 3agBiCHHS H TpUIaraeéMbplXx K HEMY JOKYMEHTOB
aIMUHUCTpae u (GOpMHUPOBAHUE DPE3yJibTaTa MPENOCTABICHUS MYHHUIIMIAIbHON
YCIYTH B COOTBETCTBHU C 3asiBICHHEM JHMOO TPHHATHE pEIIeHHUs 00 OTKa3e B
MIPEIOCTABIICHUN MYHHUITUTIATBHON YCITYTH.

3.1.3.1. OcHoBaHueM aJis Hayaja aJMUHUCTPATUBHOM MPOIEAYPHI SBISCTCS
MOJIYYCHUE OTBETCTBCHHBIM CIICIIMAIMCTOM 3asBICHHS WM TPUIAraeMoro K HeMy
MOJHOTO TMaKeTa JAOKYMEHTOB, MPEIyCMOTPEHHOTO mojapaszaenom 2.6pazgena 2
PernamenTta. 3aperucTpupoBaHHOE 3asBICHHE TMEPEAaeTCs TJaBe CEIbCKOTO
TIOCETICHUS 111 PACCMOTPEHUS M PE30ITFOITHIH.

3.1.3.2.03HaKOMUBIINCH C 3asBJICHUEM O TPEIOCTABICHUU MYHUIIUITAILHON
YCIIYTH, TJIaBa CEIhCKOTO MOCEJICHUS JaeT MUCbMEHHOE MOPYYCHHUE JOJKHOCTHOMY
JUILy, OTBETCTBEHHOMY 3a TMPEJOCTABIICHUEC MYHUIUIAILHON YCIyTH, JUIs
JTATBHEHIIIETO pACCMOTPEHMS, HCXO/S U3 COJICPKAHUS 3asIBIICHHMSL.

3.1.3.3.Ipu paccMoTpeHun 3asBIEHUS W JOKYMEHTOB, HEOOXOIMUMBIX IIJISt
MPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH, JOKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a
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MPEIOCTaBICHNE MYHUIIUIIAIEHON YCIIYTH, paCCMAaTPUBAET TIOJHOTY W TIPABUIHBHOCTD
oopMJICHUSI TPETOCTABICHHBIX 3asBUTENIEM JOKYMEHTOB, B COOTBETCTBHM C
nojapasjaesom 2.6 pazzaena 2 Hacrosiero Perimamenra.

3.1.3.4. Ha ocHOBaHMM pacCMOTpPEHHS JOKYMEHTOB, IIPEJCTaBICHHBIX
3asIBUTEJIEM OTBETCTBEHHBIN CIIEIIUATUCT:

OpY HaJU4YMM OCHOBAHUM Il OTKa3a B NPEIOCTaBICHUU MYHHUIIMIIATBLHON
ycinyry, ykazaHHbix B nyHKTe 2.10.2 moapazpema 2.10 pasmena 2 Permamenra, B
TeueHne 3 (Tpex) pabo4yux JHEH CO JIHS PETUCTPAIlMU 3asBJICHHS IOJIrOTaBIMBACT
MPOCKT MUCHbMEHHOTO YBEIOMIICHHSI aJMUHUCTPAIIMN 00 OTKa3e B IMPEAOCTaBICHUN
MYHUITUTIATFHOW YCIIYTH 3asBUTEIIO0 C yKa3aHUEM BCEX OCHOBAHUH Ui OTKa3a W
IIOCJIC TIOJIITMCAHUS €0 TJIABOH CEIBCKOT0 TOCEICHHs B TeueHHE 2 (IBYX) pabodnx
THEH CO JTHS TOJINMCAaHUS YBEIOMJICHUS 00 OTKa3e HAIMpaBIISeT 3asBHTEIIO MOYTOMN
a100 BBIAET HA PYKH, WIW MEPEAACT C CONPOBOAUTENbHBIM MUCbMOM B M®LI mis
BbIJIAUU 3asIBUTEIIIO;

IpU OTCYTCTBUM OCHOBAHUM ISl OTKa3a B MPEJOCTABICHUN MYHUIIMITATILHON
yciyrd, ykaszaHHbix B myHkTe 2.10.2 mompasnmena 2.10 pasmena 2 Pernmamenra,
MOJITOTABINBAET KOMHUIO MPABOBOT0 aKTa aIMUHUCTPAIIUHU CEIHCKOTO MOCEIICHHUS.

3.1.3.,5. Cpok wucnoiHeHUs aAMUHUCTpATHUBHOM mpouenypsl - 11
(omuuHamIATh) pabOYMX JHEH, 32 HWCKIIOYCHHEM Cllydas, yKa3aHHOro B a03alle
BTOpOM noanyHkra 3.1.4.3 noapaznena 3.1 paznena 3 Pernamenra.

3.1.3.6. Pe3ynbpTaToOM aqMUHACTPATUBHOMN MPOIEAYPHI SIBISCTCS:

-BBbIJIaya KOTIMH IMPABOBOTO aKTa aIMUHHUCTPAIINN CEIHCKOTO TTOCEIICHNS,

- TUCBMEHHOE YBEJOMJICHHE 00 OTKa3e B MPEIOCTaBICHUU MYHHUIIAIIATHLHOM
YCIyTH.

3.1.4. Bpigaua 3asBUTENIO pe3yibTaTa MPEIOCTABICHUS MYHHUIIAIIATLHON
YCITyTH.

3.1.4.1. B xauecTBe pe3ysibTara MPEAOCTABICHUS MYHUIIMIAILHON YCIyru
3asIBUTENH 10 €r0 BHIOOPY BIIPABE MOTYUUTh:

a) B ¢GopMe DIIEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO YIMOJTHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM €  HMCIOJIb30BAaHUEM YCUJIICHHOM KBaJTH(UIIMPOBAHHON
AJIEKTPOHHOM TIOJIIHUCH;

0) Ha OyMa)KHOM HOCHTEJIE.

3asBUTENh BIIpaBe MOJYYHTHh PE3yJbTAT MPEAOCTABICHUS MYHUIIMITATILHON
yCIyTH B (hOpME 3JICKTPOHHOTO JOKYMEHTA WM JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE
B TEUCHHUE CPOKA JICHCTBHS pe3yiIbTaTa MPeIOCTaBICHUS MyHUITUTIAIBHON YCITYTH.

3.1.4.2. OTBETCTBEHHBIN CIICIIUAINCT:

BpydaeT  (HampaBjseT)  3asgBUTCIIO0  COOTBETCTBYIOIIMHA  pe3yJbTaT
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

Opy  BBIJAYe  JIOKYMEGHTOB  HApOYHO  OTBETCTBEHHBIM  CIICIIHAIHCT
YCTaHABIMBACT JIMYHOCTh 3asBUTENS, 3HAKOMUT 3asgBUTENIS C COJICp)KaHUEM
JIOKyMEHTOB U BBIJIACT UX;

3asBUTEIh TOATBEPKIAET TOJYyUYCHHE JOKYMEHTOB JIMYHOW TIOMIHUCHIO C
pacmuppOBKOI B COOTBETCTBYIOIIEH Tpade KypHaIa peruCTpaIlvu.

[Ipu monmyueHun pe3ynbTaTta MPEAOCTABICHUS MYHHUIUTIATBHOW YCIYTH TI0
BBEIOOPY 3asBHUTENS B (JOPME AIEKTPOHHOTO JOKYMEHTA OTBETCTBEHHBIN CICIIHAIACT
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YBEJIOMJISICT 3asiBUTENsT B Cpok 1 (oAWH) JEeHb CO JHS TOATOTOBKH pe3yJIbTara
MPEIOCTaBICHUSI MyHUIIUTIATBLHOU YCIIYTH.

3.1.4.3. OOpamienue 3asBUTENS C JOKYMEHTaMH, NPEIyCMOTPEHHBIMU
noapasnenom 2.6 pazgena 2 PeriameHta, He MOXET OBbITh OCTaBlIeHO 0e€3
pPacCMOTPEHMsI WJIM  PAacCMOTPEHO C HApyIIEHHWEM CpPOKOB IO  MPUYHUHE
MPOJIOJKATEILHOTO OTCYTCTBUSL (OTHYCK, KOMaHAMPOBKa, OOJIe3Hb WU T.A.) WIU
YBOJIbHEHHS] OTBETCTBEHHOT'O CHEIMAINCTA.

3.1.4.4. Cpox WCTHOTHEHUS AaJIMHUHHCTPATUBHOW TMPOIEAYPHI TO BBIIAYE
3asBUTEINIO Pe3yJIbTaTa MPeI0CTaBICHNS MyHHUIMIIATBHON ycnyrH - 3 (Tpu) pabounx
JTHSI.

3.1.4.5. Pe3ynpTaToM aaMUHHCTPATUBHOW MpPOLEAYpHl SBISETCS BbIgada
(HampaBJICHHWE) 3asABUTEIIO0 KOMHWHM TIPABOBOTO aKTa AIMHUHUCTPAIlUH  CEIBCKOTO
MTOCEJICHMS.

3.1.5. 3agBuTenp uMeeT MpaBo Ha AoCyaeOHOe (BHeCyaeOHOe) 00KaloBaHHE
pemieHuit  w  gedcTBuil  (Oe3meWCTBHS),  MPUHATHIX  (OCYIIECTBIISIEMBIX)
aIMUHUCTPAIIMEH, JIOJDKHOCTHBIM JIMIIOM JIMOO MYHHUIIMNAIBHBIM  CIIY)KallluM
aIMUHUCTPAIIMK B XOJ€ MPEIOCTaBICHUS MYHUIIMITAILHONW YCIYTH, B TIOPSJIKE,
YCTaHOBJICHHOM pasjiejioMm 5 Pernmamenra.

3.1.6. 3asBuUTENnb BIpaBe OTO3BATh CBOE 3asBICHUE Ha JIOOOW CTaguu
pPacCMOTpPEHHUsI, COTJIACOBAaHMUSI WM TMOATOTOBKU JIOKYMEHTa YIOJTHOMOYEHHBIM
OpraHoM, OOPaTHBIIKCH C COOTBETCTBYIONINM 3asBICHHEM B aIMUHUCTPAIINIO, B TOM
YHUCJIe B 3JIEKTPOHHOU (popme.

3.2. Oco0eHHOCTH OCYIeCTBIEHUS AIMUHUCTPATUBHBIX MPOLETYP
(nedcTBHI1) B 3JIEKTPOHHOU (popMe, B TOM UYHCJIe ¢ MCNIOJIb30BaHueM ExuHoro
NMOpPTAJIa rOCYyIApCTBEHHBIX © MYHUIMIIAJBHBIX YCJaYT (PyHKUMH), B
COOTBETCTBHM € MOJIOKeHUSIMH cTaThbu 10 DenepanbHOro 3aKoHa ot 27 MKJIs
2010 roga Ne 210-®3 «O06 opraHu3anuu NpeaoCcTaBJIeHUs rOCy1apCTBEHHbIX H
MYHUIHMIIAJIbHBIX YCJIYD»

3.2.1. [Ipu npeaocTaBieHU MYHUITUTIAIBHOW YCIYTH B 3JIEKTPOHHOU popme
nocpenctsoM  EnunHoro  moptama,  PernoHanpHOTO — mopTalia  3asBUTEIIO
00ecreunBarOTCs CIEAYIOUINE aIMUHUCTPATUBHBIEC POLIETYPHI:

1) momydenwe wuHPOPMAIUU O TOPAAKE M CPOKAX MPEIOCTABICHUS
MYHULUITAIBHOMN YCIIYTH;

2) 3amuMch Ha mpueM B aaMuHucTpanuto, M®I[ nns momaum 3ampoca o
MpEeA0CTaBICHNY MYHUIIMTIAIBLHOM YCIIyTH (J1ajiee - 3ampoc);

3) popmupoBaHuEe 3anpoca;

4) mpueM W perucTpanus aJMUHHACTpAIMEN 3ampoca W WHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABICHUS MYHHUIIUTIATLHON YCIyTH;

5) nmosty4eHue pe3ysbTara mpea0CTaBIeHNs MyHUITUTIATLHON YCITYTH;

6) mony4yeHue cBeleHUI O XO€ BBIITOJHEHUS 3aMpoca;

/) OCYLIECTBJIEHHE OLEHKH KadyecTBa MPEJOCTABICHUS MYHULIMIIAIBHON
YCIIyTH;
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8) mocyneOHOe oOXajloBaHHE PEIICHUH M JeHCTBUI (OE31eHCTBHsI) OpraHa,
MPEIOCTABISAIONIEr0 MYHUIIMNANBbHYIO ycuayry, M®II, a Takke uX HOTKHOCTHBIX
JIUI, MYHUIIUITAJIBHBIX CITYKaIlUX, pAOOTHUKOB.

He pnomyckaercs oTka3 B TMpueMe 3alpoca W HHBIX JOKYMEHTOB,
HEOOXOJMMBIX ISl TPENOCTaBICHUS YCIYTd, a TaKKe OTKa3 B IPEeAOCTaBIICHUU
YCIIYyTH B Cllydae, €CJIM 3alpoc U JIOKYMEHTbI, HEOOXOAUMBIE ISl MPEJOCTABICHUS
yCIyT'H, TOJAaHbl B COOTBETCTBUM C HUHGMOpManued O Cpokax U TOpAJKe
MpEeOCTaBICHUs YCIyrd, omyOnukoBaHHOM Ha EamHom mnoprane, PermonampsHOM
nopTaie.

3asBUTEIh BIOpPABE OTO3BaTh CBOE 3asBJICHWE Ha JIIOOOM  CTaguu
paccMOTPEHHUs, COTJIACOBAHUS HJIM TIOATOTOBKM JIOKYMEHTa aJIMUHUCTpAaLUEH,
OOpaTHUBIIMCH C COOTBETCTBYIOIIMM 3asIBICHHEM B aJIMUHUCTPAILINIO, B TOM YHCIIC B
AeKTpoHHOM opme, 6o B MDII.

3.2.2. llonyuyenue wuHdOpManuu O TOPSIKE U CPOKAX MPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH.

3asgBuTeNsIM 00€ECIEUYUBACTCS BO3MOXKHOCTh TOJIY4eHHUS HHGOpMAIMK O
MPENIOCTaBIsIEMON MyHUIIMIIATBHON ycimyre Ha EaumHom moprane u PermonanbHOM
HopTaie.

JIyist mosrydeHusi A0CTyna K BO3MOXKHOCTSIM TMOpTajia HEOOXOIUMO BHIOpATh
cyosekT Poccuiickoit denepanuu v 1mociie OTKPBITUS CIHCKAa TEPPUTOPUATBHBIX
dbenepanbHbIX OpPraHOB MCIOJHUTEIBHOM BIACTU B ATOM CyObekTe Poccuiickoit
denepanru, OPraHoB UCIOJHUTENIBHOM BiacTH cyobekTa Poccuiickoit Deaepanuu u
OPraHOB MECTHOTO CaMOYIpPaBIEHUS BBIOpPATh AAMHUHHCTPAIMIO  CEIBCKOTO
MOCENIEHUsI C TIepeYyHeM TMPENOCTABIAEMbIX €0 MYHHIMIAIBHBIX YCIYyT W
uH(popManuen mo Kaxa0u yciyre.

B kaprouke KaxkIoW YCIyTH COAEPKHUTCS OMHCAHHWE YCIyTd, TOApOOHAs
uHdopMaIus 0 OPAJIKE U criocobax oOpalIeHus 3a YCIyrou, mepeueHb JOKyMEHTOB,
HEOOXOJAUMBIX JUISI TIONIYYeHHS yCIIyTH, HHPOpPMAIUS O CPOKAX €€ HCIOJHEHUs, a
Takke OJaHKU 3asBJIeHUMN U (HOpM, KOTOPHIE HEOOXOAMMO 3aMOIHUTD ISl OOpAIICHUS
3a YCIIYTOH.

Nudopmarus o mopske U Cpokax MpeaoCTaBICHUs MyHUIIUIIATbHON YCIIyTH,
OCHOBAaHHas Ha CBENCHMSIX 00 yciyrax, cojaepxammxcs Ha EguHom moptaie,
PernonanbHoM mopTane, mpeaoCcTaBisIeTCs 3asIBUTENI0 OE€CIUIATHO.

Hoctynm k wHpOpMAlMu O CpPOKaX W TMOPSIKE MPEIOCTABICHUS YCIYTH
OCyIIeCTBIsIETCST 0€3 BBIMIOJIHEHUS 3asgBUTENEM KaKux-Tu0o TpeOGoBaHWM, B TOM
yrcie 0e3 MCMOJb30BaHUs MPOrpPaMMHOTO OOECIeYeHHs, yCTaHOBKA KOTOPOTO Ha
TEXHUUYECKHE CPEJICTBA 3asBHUTENS TpeOyeT 3aKIIOUeHUs JTUIICH3HOHHOTO WM MHOTO
COTJIalleHHUs C npaBooOianaresemM IPOrpPaMMHOTO oOecrieueHus,
IpeIyCMaTPUBAIOIIETO B3UMAaHNE TUTAThI, PETUCTPAIMIO HJIM aBTOPU3ALINIO 3asIBUTEIIS
WM TIPEIOCTABJICHUE UM TTEPCOHATBHBIX JTAHHBIX.

3.2.3. 3anucek Ha mpueM B agMuHuctparuio, MOIL[ qis mogaym 3ampoca o
MPEIOCTABICHUN MYHUITUTIATHHON YCITYTH.

B 1mensx mpemocraBieHUs MYHHIMNAIBHOW YCIyrd, B TOM YHCIE
OCYILECTBIISICTCS MPUEM 3asBUTENICH 10 MpeBAPUTEIHHON 3aMUCH.
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3anuch Ha INpPUEM OPOBOAUTCA mHocpeacTBoM EnmHoro moprana,
PernonansHOro noprana.

3asBUTENIO MPEAOCTABIIACTCS BO3MOKHOCTD 3aMUCU B JIHOOBIE CBOOOHBIC IS
IpUeMa JaTy U BpeMs B NPEAENaxX YCTAHOBICHHOIO B aaMuHuctpaunn, MOI]
rpaduka nprema 3asiBUTEIICH.

Anmunuctpanusi, MOL[ He BmpaBe TpeOOBaTh OT 3asgBUTENSI COBEPUICHUS
WHBIX JIEUCTBUM, KpOME€ TMPOXOXKICHHUS HACHTUPUKAUUA U ayTEHTU(DUKAIUU B
COOTBETCTBMM C HOPMAaTUBHBIMM NpaBOBbIMU akTaMu Poccuiickonn ®enepanuu,
yKa3aHusl LENH MpUeMa, a TaKXKe MNPEJOCTaBICHUS CBEACHUN, HEOOXOIUMBIX IS
pacdyera  JUIMTEIIBHOCTH  BPEMEHHOIO  HWHTEpBaja, KOTOPbIA  HEOOXOAMMO
3a0pOHUPOBATH [IJIsl IPUEMA.

3.2.4. opmupoBaHHe 3ampoca.

324.1. Jlnga mnonydyeHUsS MYHULHNAIBHOW YCIYTM 3asBUTENIb BIIPABE
HAMpaBUTh 3asBJICHUE O TNPEIOCTABICHUM MYHHUIIMNAIBHOW YCIYyrd B QopMme
ANEKTPOHHOTO JNOKYMEHTa uepe3 Enuublii moptan win PernoHanbHbIi HOpTAll MMyTEM
3aMOJHEHUSl CIEIUAIbHON HHTEPAaKTUBHON (OPMBI C HUCIOJIb30BaHUEM «JIMYHOTO
KabuHeTa» 0e3 HEeoOXOIMMOCTH JOIOJIHUTENBHOM MOJauu 3ampoca B KakoH-1ubo
UHOI Qopme.

Ha Epunom moprane, PervonanbHOM mopTajie pa3MemialoTcs 00pasiibl
3aIl0JIHEHUS AJIEKTPOHHOM (POPMBI 3ampoca.

3asBieHue, HanpaBisieMoe B (hOpME IEKTPOHHOTO JOKYMEHTA, OpopMIIsieTcst
U TPEICTABIAETCS 3asABUTEIEM B COOTBETCTBUM C TPEOOBAHUSMHU IMOCTAaHOBJICHUS
[IpaBurenscTBa Poccuiickoit @enepannn ot 7 utosg 2011 roma Ne 553 «O nopsnke
oopMIIEHUS U TPEJCTABICHUS 3asBJICHUI U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX M (WMJM) MYHULMIAIBHBIX YCIYyr, B (opme
AJEKTPOHHBIX  JIOKYMEHTOB», TocTaHoBieHus IIpaButensctBa  Poccuiickon
®enepanuu ot 25 asrycta 2012 roma Ne 852 «O6 yrBepxaenun IlpaBuin
WCIIOJIb30BAHUSI YCWJIGHHON KBaJTIM(DUIIMPOBAHHON 5SJIEKTPOHHOW TMOAMUCH TpHU
oOpalieHn 3a TMOJYyYEeHHEeM TOCYJapCTBEHHBIX W MYHHIIMMNAIBHBIX YCIYT U O
BHEeCeHMH W3MeHeHus B [IpaBuia pa3pabOTKu U yTBEPKIECHUS aIMUHUCTPATUBHBIX
pPErIaMEHTOB MPEAOCTABIEHUS TOCYIAPCTBEHHBIX YCIYT».

3.24.2. Tlomaua 3asBICHUS W  JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTaBICHNUS MYHUIMIIAIBHOW YCIyrd, IPHUEM 3asBICHUS U JOKYMEHTOB
OCYILECTBIISIETCS B CJIEAYIOLIEM MOPSJIKE:

nojaya 3adBJICHUS O TMPEJOCTABICHUM MYHUIMIAJIBHOM yCIyrd B
AIIEKTPOHHOM BHUJIE€ OCYIIECTBIISIETCS Yepe3 JMUYHbIM kabuHeT Ha EquHom mopTtane u
PerunonansHom noprazse;

st 0opOpMIIEHUSI JTOKYMEHTOB TOCpPEACTBOM ceTtu «MHTepHeT» 3asiBUTENIO
HEO0OXO0IMMO MPOUTH MPOIeAypY aBTOpu3aiuu Ha EnqunoM noprasie u PeruonansHoM
nopra’re;

JUTSL  aBTOpHU3AIMKM  3asBHUTENI0 HEOOXOAUMO BBECTH CTPaxOBOW HOMEp
WHJMBUAYAJIBHOTO JIMIIEBOTO CUETA 3aCTPAaXOBAHHOTO JIUIA, BbIAaHHbIN [[eHCHOHHBIM
donnom Poccuiickoit Deneparun (CHWJIC), m maponb, NOTyYeHHBIH TOCIE
peructpauuu Ha EnquHoMm noprane u PernonanbHoM nopraie;

3asIBUTEIh, BHIOPAB MYHUIUIIATIBHYIO YCIYTY, TOTOBUT MAaKET TOKYMEHTOB
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(KoTMH B DJIEKTPOHHOM BHJIE ), HEOOXOIUMBIX JJIsl €€ MPEAOCTABIICHNUS, U HAPABIISET
X BMECTE C 3asBJICHUEM 4Yepe3 JIMUHbIN KaOuHeT 3asButens Ha EquHom moprane u
PernonanbHoM noprare;

3asBJICHUE BMECTE€ C DJEKTPOHHBIMM KOIMHUSMH JOKYMEHTOB IIOMaJlaeT B
MH(OPMAIMOHHYIO CUCTEMY, KOTOpas 00eCleYynuBaeT MpPUEM 3allpOCOB, OOpallleHUIH,
3asiBJICHUI M HMHBIX JOKYMEHTOB (CBeIEHHUIi), mocTynuBiux ¢ EguHoro moprana u
PernonaibHoro nopraia u (MimM) 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJECHUCTBUA.

3.2.4.3.®opmaTHO-TOTHYECKass ~ TpoBepka  chopMUpPOBAHHOTO  3ampoca
OCYULIECTBJISIETCS aBTOMATHYECKHU TOCIIE 3allOJHEHUS 3asBUTENIEM KaKJIOT0 M3 MOJIEH
AIIEKTPOHHOM (opMbl 3ampoca. [Ipu BBISIBICHUN HEKOPPEKTHO 3aIMOJHEHHOTO MOJIs
AIEKTPOHHOM (OPMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOU
OLIMOKH W MOPSAKE €€ YCTPAHEHHWS MOCPEACTBOM HH()OPMALMOHHOTO COOOIIEHUs
HEIOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

3.2.4.4. Tlpu popMupoBaHUU 3aIIpoca 3asBUTEIIO0 00EeCTIeUnBACTCS:

a) BO3MOKHOCTb KOIIMPOBAHUS U COXPAHEHMsI 3alpOca U UHBIX JIOKYMEHTOB,
yKa3aHHBIX B nojpasjaene 2.6 pasznena 2 Hacrosero Perimamenra, HEOOXOIUMBIX JIsI
MPEAOCTABICHNS MYHUIIUTIAJIbHON YCIIYTH;

0) BO3MOXHOCTb  3allOJHEHUSI  HECKOJbKHUMH  3asBUTCISIMU  OJIHOM
AJIEKTPOHHON (POPMBI 3ampoca Mpu OOpaIllEeHUH 3a YCIyraMu, MpenoJiaraloiiiMu
HaIlpaBJIEHUE COBMECTHOTO 3alIPOCa HECKOIbKUMH 3asBUTEIISIMU;

B) BO3MOXHOCTh I€4aTHU Ha OyMa)XHOM HOCHUTEJIE KOMHUHU AJICKTPOHHOMN
dbopmeI 3ampoca;

I') COXpaHEHHE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (hOpMY 3ampoca 3Ha4YeHUH B
10001 MOMEHT MO >KEJaHUIO0 TO0JIb30BaTelid, B TOM YHCJIE MPU BO3HUKHOBEHHH
OLIMOOK BBOJIA M BO3BpATE AJI1 IOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (POpMY
3arpoca;

J1) 3alojHEHWE TM0Jel JJIEKTPOHHOM (OpMBI 3ampoca 10 Hayajda BBOJA
CBEJICHUH 3asiBUTEJIEM C WCIIOJIb30BAaHUEM CBEJICHUMN, pa3MEIIeHHBIX B (heepaibHON
rocyaapcTBeHHoOW nHPopMannoHHoM cucteme «EnuHas cucrema uaeHTUPUKAIUU U
ayreHTu@ukanuu B  uHPpacTpykType, oOecreunBaromniel uHpopmMarmoHHO-
TEXHOJIOTUYECKOE B3aMMOJICUCTBHE MH(POPMAIMOHHBIX CHUCTEM, HUCIIOIB3YEMbIX IS
MPEAOCTABICHUSA TOCY/IAPCTBEHHBIX M MYHHIIUIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (masiee — eauHas cuUCTeMa WACHTU(PUKALIMM U ayTeHTU(UKAIMHU), U
CBeJICHMM, onyOauKoBaHHbIX Ha EquHoM u PernonanbHOM moptaiie, opuilnaJIbHOM
CalTe B YaCTH, KAacarloleHCs CBEICHUM, OTCYTCTBYIOIIUX B €IUHOM CHCTEME
UICHTU(GUKALIMY U ayTeHTU(UKAIUY;

€) BO3MOXHOCTbh BEPHYTHCSI Ha JI0O00M M3 3TANOB 3allOJHEHUS AJIEKTPOHHON
dbopmeI 3ampoca 6e3 MoTepu paHee BBeASHHON nH(popMaIny;

) BO3MOXHOCTh JIOCTyna 3asiBUTeNs Ha EauHom U PermonaiabHOM mopTrane
win opUIMAIBLHOM CaliTe K paHee MOJaHHBIM MM 3allpocaM B TeUeHHE He MeHee 1
(omHOrO) rO/a, a TAaKXkKE YaCTHYHO C(HOPMHUPOBAHHBIX 3aIIPOCOB - B TCUCHHUE HE MEHEE
3 (Tpex) MecsIIeB.

3.2.4.5. ChopMupoBaHHBI W TOAMHCAHHBIA 3allpOC M WHBIE JIOKYMEHTHI,
yKazaHHble B moapasaene 2.6 pasmena 2 PermameHTta, HEOOXOOUMBIC IS
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IIPEIOCTABIECHUSI MYHULMWINAJIBHON YCIyTH, HAMpaBISAIOTCS B aJIMHHHUCTPALIHIO
nocpenctsoM Exaunoro noprana, PernonansHoro nopraia.

3.24.6. Ilpu mnpenocTaBicHUU 3asBICHHS W JOKYMEHTOB B (opme
JIEKTPOHHBIX JOKYMEHTOB B IOpPSIAKE, IPEAYCMOTPEHHOM IOANYHKTOM 3.2.4.2
nojpaszena 3.2 paszaena 3 PeriiamenTa, o0ecrieunBaeTcss BO3MOXKHOCTh HallpaBJICHUS
3aBUTENIO0 COOOIIEHUS B D3JEKTPOHHOM BHJE, NOATBEPXKIAIOUIETO HMX IPUEM HU
PErUCTPALAIO B YCTAHOBIEHHOM MOPSIKE.

3.2.5. Ilpuem u peructpanus aIMUHUCTPALIMEH 3aMpoca U UHBIX JJOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTABICHHS MYHUIIUTIATBHON YCIYTH.

AamuHHCTpaus o0OecreynBaeT MpPUEM JOKYMEHTOB, HEOOXOIWMBIX IS
IPEIOCTaBIICHUS MYHMIIMIIAJBHOM  YCIyr'M, W pEerucTpanui 3ampoca 0e3
HEOOXOIMMOCTA TOBTOPHOTO TMPEICTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Cpox peructpaiuu 3anpoca — 1 (oguH) pabouunii 1eHb.

[Ipu mosyuyeHuu 3ampoca B JIEKTPOHHOU (popMe B aBTOMATHUECKOM PEXKUME
OCYILECTBISIETCS (POPMATHO-JIOTMUECKU KOHTPOJIb 3alpoca, MPOBEPSETCs HATU4He
OCHOBaHUI J1JIs OTKa3a B IpHEME 3alpoca, YKa3aHHbIX B moapaszaene 2.9 pasznena 2
PernamenTa, a Takke OCYIIECTBIIIFOTCS CIEAYIOIIUE ACUCTBUA:

1) npu Hanuuuu XOTsI OBl OJIHOTO M3 YKa3aHHBIX OCHOBAHHUM JOJIKHOCTHOE
JMI0, OTBETCTBEHHOE 3a IMPEJOCTABICHUE MYHULMIIAJIBHOM YCIYTdM, B CPOK, HE
MPEBBIIAONINA CPOK MNPEIOCTABICHUS] MYHULHUIAIBHON YCIYTH, MOJArOTaBIIMBAET
MMCHbMO O HEBO3MOKHOCTH MPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

2) mnpu OTCYTCTBMM YKa3aHHbIX OCHOBAaHUU 3asBUTEIIO COOOLIAETCS
MIPUCBOEHHBIN 3alpOCy B AJIEKTPOHHOM (hOpME YHUKAIbHBIA HOMED, 0 KOTOPOMY B
COOTBETCTBYIOIIEM pazjesie EquHoro noprana, PernoHaqbHOrO noprajia 3asBUTEIIO
OyzeT npeacraBieHa HHGOpMAaIUs O X0/1€ BBIIIOJIHEHHS YKa3aHHOTO 3arpoca.

IIpueM wu perucrtpauus 3ampoca OCYIIECTBISIIOTCS  OTBETCTBEHHBIM
CHELUATMCTOM.

Ilocne  mpuHATHS ~ 3ampoca  3adABUTENS  JIOJDKHOCTHBIM  JIMIIOM,
YIOJHOMOYEHHBIM Ha MPEJOCTABICHUE MYHHIMNAIBHOW YCIYI'M, CTaTyC 3ampoca
3agBUTENS B JIMYHOM KaOuHere Ha EnuHoM mnoprane, PernonansHOM mnopraie,
OOHOBJIIETCSA J0 CTaTyca «IPUHITOY.

B cnydae nmocTyrieHus 3asiBI€HUS U JOKYMEHTOB, YKa3aHHBIX B ITOJpa3ieie
2.6 pa3gena 2 PernmameHTa, B 3JIEKTpOHHOM (hopme c ucrnoiib3oBaHueM EaunHOro
noprana, PernoHaibHOro moprana, HOJMMCAHHBIX YCUJIEHHON KBalIU(pUIUPOBAHHON
AIIEKTPOHHOM MOAMKCHIO, JOJKHOCTHOE JIMIIO, OTBEYalollee 3a MPEAOCTABICHUE
MYHULMUIIAJIBHON YCIIYTH:

IIpOBEPSET JNEUCTBUTEIILHOCTD YCUJICHHOMN KBTI (PUIIMIPOBAHHOMN
AIIEKTPOHHON MOJANHUCH C HCMIOJIB30BAHUEM CPEICTB HHMOPMALMOHHON CHCTEMBI
TOJIOBHOTO yJIOCTOBEPSIOUIETO LIEHTPa, KOTOpasi BXOJUT B COCTAaB MH(PACTPYKTYPHI,
o0ecrnieunBaroIIen UH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBUE
JNEHCTBYIOIIUX U CO3/AaBaeMbIX HH(OPMALMOHHBIX CHCTEM, MCIIOIB3YEMbIX IS
IPEIOCTABIEHUS YCIIYT.

GopMupyeT SJEKTPOHHBIE JOKYMEHTHI U (WUJIH) OJJIEKTPOHHBIE OO0pa3bl
3asIBJICHUS, JOKYMEHTOB, IMPHUHATHIX OT 3asIBUTENS, KOMHA JOKYMEHTOB JMYHOIO
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IMPOUCXOXKACHUS, IPUHATHIX OT 3asBUTEINA (IIPEACTABUTENS 3asBUTENS), OOeceunBas
UX 3aBEPEHUE AIEKTPOHHOM MOMUCHIO B YCTAHOBIEHHOM MOPSIIKE.

Pe3ynbraToM aaMUHUCTPATUBHOM MPOLEAYpbl IO MpUEMY 3asBICHUS U
MpUIaraéMbIX K HEMY JOKYMEHTOB, PETUCTpAIlMU 3asBJICHHUS U BbIJaye 3asBUTEIIO
pacluCKU B TMOJYYCHUM 3asBJICHUS U JIOKYMEHTOB C HCIMOJb30BaHueM EmuHoro
noprana, PermoHanbHOrO moprajna SIBISETCA MPUEM U PErucTpanus 3asBICHUS U
MPUJIaraeMbIX K HEMY JTJOKYMEHTOB.

3.2.6. Ilomyuyenue pesynbraTa NpeoCTaBICHUS MYHUIIUTIAIBHON YCIYTH.

B kauectBe pe3ynbTraTa NpeAoCTaBICHUS MyHUIMIIATBHON YCIIYTH 3asIBUTEIb
10 €r0 BBEIOOPY BIIPABE MOTYUHTh:

a) B (opme 3JIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM €  MCIOJIb30BAaHUEM  YCHJIIEHHOM KBaJIHM(pUUUMPOBAHHOU
AJIEKTPOHHOM MOIINCH;

0) Ha OyMa)KHOM HOCHTEJIE.

3asBUTEIb BIIpaBe MOJYYUTh PE3yJbTAT MPEAOCTABICHUS MYHUIIMITATILHON
yCIyru B (popMe 3JIEKTPOHHOIO IOKYMEHTa WM TOKyMEHTa Ha OyMa)XHOM HOCHUTEJE
B TEUEHHUE CPOKa JAEHCTBUS pe3ysibTaTa MpeJOCTaBICHUS MyHUIIUIIANbHON YCIYTH.

[Ipu momaue 3asBIEHUS B 3JIEKTPOHHOM BHJIE JJIS MOJYYEHUS MOJUIMHHUKA
pe3yibTaTa NPEIOCTaBICHUS MYHUIMIAIBHOM YCIyrd 3asBUTENh MPUOBIBAET B
aJIMUHUCTPALIMIO JIMYHO C IOKYMEHTOM, YOCTOBEPSIIOIIUM JIMYHOCTD.

3.2.7. Ilony4yenue cBeeHUH O X0/1¢ BBITIOJIHCHUS 3apoca.

Jlist 3asBUTENEl 00ecreynBaeTcs BO3MOXKHOCTh OCYIIECTBIISATH IMOJTYyYEHUE
CBEJICHUN O XOJie¢ BBIMOJIHEHUS 3asBJIEHUS O TMPEJOCTABICHUH MYHMIIMNAIbHON
YCIIYTH C UCTOJb30BaHueM EnuHoro noprana u PernonansHOro noprasnia.

Nudopmanuss 0  XoAe  MNPEAOCTaBICHUS ~ MYHUUMIAIBHOM  yCIyru
HaIpaBJIsieTCsl 3asBUTEII0 aJIMUHUCTPAlMENB BHUAE YBEJAOMIIEHUS B CpPOK, HE
npesbiatonmii 1 (ogHOr0) pabodero AHS MOCIE 3aBEPINCHHS —BBITIOJTHCHHS
COOTBETCTBYIOILIETO ICUCTBUS, HA aIpeC MIEKTPOHHOM MOYTHI WIH C UCIIOIb30BAHUEM
cpenctB Enunoro noprana, PernonansHoro noprasa rno BeIOOpY 3asBUTENS.

[Ipu mnpenocraBieHUH MYHUIIMNAIBHOW YCIYyTH B DJIIEKTPOHHOU (opme
3asBUTEIIIO HAIPaBIISETCS:

a) yBEAOMJICHME O 3alUCM Ha [pHEeM B aJIMUHUCTPALUIO WJIH
MHOTO(YHKIIMOHATILHBIN ICHTP;

0) yBeqOMJIEHHE O MpUEME M PErucTpaldy 3amnpoca U WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIECHUS MyHUIIUTIATBHOM YCIIYTH;

B) YBEIOMJICHHE O Hayaje MpoLeaypbl MPeIOCTaBICHUS MYHHUIIMIIAIbHON
YCIIyTH;

I') yBEIOMJICHHE 00 OKOHYAaHWUU MPEAOCTABICHUS MYHULMUIAIBHON YCIyru
aMb0 MOTHBHUPOBAaHHOM OTKa3e B IpPUEME 3amnpoca M HUHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTaBICHHSI MyHUIIUIIAIIBHOMN YCIIyTH;

1) yBeoomJieHHE O (akTe mojdydyeHus: WHGPOpMalUu, NOATBEP KIaoIei
OIUIaTy MYHUIIUITAJILHON YCITyTH;

€) YBEAOMJICHHE O pe3ysbTaTax PacCMOTPEHHs TOKYMEHTOB, HEOOXOAMMBIX
JUIS TIPEIOCTABJICHUS MyHUIIMITATbHON YCITyTH;

) YBEJAOMJIEHUE O BO3MOXKHOCTH IMOJYYUTh PE3yIbTaT NPENOCTABICHUS
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MYHUITUTIATBPHOW YCIYyrd Ju00 MOTHUBHPOBAHHBIA OTKAa3 B MPEIOCTABICHHUH
MYHULHUIIAIBHOWN YCITYTH;

3) yBEJOMJICHHE O MOTHBUPOBAHHOM OTKa3e B  MPEIOCTaBICHUU
MYHULUNAIBHON YCITyTH.

3.2.9. OcymiecTBiI€HUE OLIEHKH KauyeCTBa MPEJOCTABICHUS] MYHHUIIMIIAIBHON
YCIIYTH.

3asgBUTENSIM  O0ECIIEUMBAETCS BO3MOXKHOCTH OLIGHUTHh JOCTYHHOCTh U
Ka4ueCTBO TOCyAapCTBEHHON (MyHULIMNIAIBHOWN) ycayru Ha EnuHom noprarne.

3.2.10. ApmunHucTpaTuBHas mporenypa «PaccMoTpeHue 3asBieHUS U
MpujlaraéMbIX K HEMy JOKYMEHTOB aJMHUHHUCTpanueid u GopMUpOBaHUE pe3ysibTaTa
NPEAOCTaBICHNUS MYHUIUNAIBHOM YCIYTM B COOTBETCTBUU C 3asiBICHHEM JIHMOO
NPUHATHE pEIICHUST 00 OTKa3e B MPEIOCTABICHUU MYHUIIMIAIBLHON YCIYTH»
OCYIIIECTBIISICTCS B TIOPSIAKE U CPOKH, YCTAHOBJIECHHBIC MOAMYHKTOM 3.1.3 moapaserna
3.1 paznena 3 PernamenTa.

3.2.11.3asgBuTens UMEET MPABO Ha J0CyAeOHOe (BHECYneOHOe) 00KalOBaHKE
pemieHuit  w  gedcTBuil  (Oe3meWCTBHS),  MPUHATHIX  (OCYIIECTBIISIEMBIX)
aIMUHUCTPAIIMCH, JOJDKHOCTHBIM JIMIIOM JIMOO MYHHUIIMIAIBHBIM  CITY>KaIllUM
agmuauctpanuy, MO®IL], paGotHukom MO®DI[ B Xome mpeaOCTaBICHUS
MYHULIUNAIBHOUN YCIIYTH, B IOPSIIKE, yCTAHOBJIEHHOM pa3ziesioM 5 Permamenra.

Ioapasnaen 3.3.0co0eHHOCTH BHINOJIHEHHS A/IMUHUCTPATUBHBIX
npoueayp B MHOrO(p)YHKIIMOHAJBHBIX LIEHTPaX

3.3.1. [IpenocTaBienne MyHHUIMITATLHOM YCIYTH B CIydae MOJaqu 3asBICHHS
yepe3 MOIL[ BkiaroyaeT B celd cleqyroniMe agMUHUCTPATHUBHBIE MPOLEIYPHI
(mevicTBus):

1) mpueM 3asBIICHUS M TPWIATa€MbIX K HEMY JOKYMEHTOB, PETHUCTpaIlus
3asBJICHUSI U BbIJa4a 3asIBUTEIIIO PACIIMCKHU B MOJTYYECHHUU 3asIBJICHHS U IOKYMEHTOB B
M®I];

2) nepenava KypbepoMm makera J0kyMeHToB nu3 M®I] B aaMuHUCTpa1mio;

3) paccMoTpeHHEe 3asiBICHHS ¢ TMpUJaraeéMblXx K HEMY JIOKYMEHTOB
aIMUHUCTpale u (GOpPMHUPOBAHUE PE3yJIbTaTa MPEAOCTABICHUS MYHHUIIUNATHHON
yCIyTH B COOTBETCTBUU C 3asBJICHUEM JIMOO MPHUHATHE pelieHus o0 OTKasze B
MPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH;

4) mepenaya aAMUHUCTPALIMEH pe3ysbTaTa MPEeA0CTABICHUS MyHUIIUIATbHON
ycayru B MOLT;

5) BblJja4a 3asBUTEIIO PE3YJIbTAaTa MPEJOCTABICHUS MYHUIIMTIAIIbHON YCIIYTH;

6) nocyneOHOe 00kajloBaHHWE PEIICHU W JercTBUil (Oe31eMCTBUS) OpraHa,
MPENOCTABISAIOIIETO MYyHUIUNAIbHYIO yciayry, M®IL[, a Ttaxke uX TOKHOCTHBIX
JIUT], MYHUIIUTTAJIBHBIX CITYKAIUX, PAOOTHUKOB.

3.3.2.1lpueM 3asBieHHs] U TPWIATAEMBIX K HEMY JOKYMEHTOB, PETUCTpAITUs
3asBJICHUSI Y BbIJa4a 3asiBUTEIIO PACIIUCKU B MOJTYUYEHHUH 3asIBJICHUS] U JOKYMEHTOB B
MOII.

3.3.2.1. OcHoBaHmeM JIsl Hayajda aJMUHUCTPATHBHOM TMPOIEIYPHI SIBISETCS
oOparieHre TrpaxJaHWHA B agMuHUCTpanuio dYepes MODI[ ¢ 3asBiennem wu
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JOKyMEHTaMH, YKa3aHHbIMU B nojpasnene 2.6 paszaena 2 Pernamenra.

B nmensx 1mpemocTaBieHUs MYHMIMNAIBHOW YCIYyrd, B TOM YHCIE
OCYLIECTBIISIETCS IPUEM 3asBUTEIICH I10 MPEABAPUTENBHON 3aIIUCH.

3anuch Ha IpUEM  IPOBOAUTCA  mocpeacTtsoM EnmHoro mopraina,
PernonasisHoOro nopraina.

3asiBUTENIO MPEAOCTABISIETCS BO3MOYKHOCTD 3alIMCH B JIH0ObIE CBOOOAHBIE 1JIs
npueMa JaTty W BpeMs B Ipefenax ycraHoBieHHoro B M®IL| rpajpuka mnpuema
3asBUTEIICH.

MOI] He BmpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHHUS HHBIX JCHCTBUH,
KpOME TIPOXOXKACHUS HICHTU(PUKAIMN U ayTeHTU(UKALIUU B COOTBETCTBUU C
HOPMAaTUBHBIMM IpaBOBBIMM akTamMu Poccuiickonn @Penepanuu, yKazaHUs LENIH
npuemMa, a TakKXkKe [MPEAOCTaBICHNUS CBEICHUWA, HEOOXOAMMBIX JJIA pacyera
JUTUTEJIBHOCTH BPEMEHHOTO MHTEpPBasIa, KOTOPbIH HEOOXOAUMO 3a0pOHHPOBATH IS
npuema.

3.3.2.2.Ilopsanok nmpuema J0kyMeHToB B MDILI.

[Ipu npueme 3asBICHUS W TMPWIAraéMbIX K HEMY JIOKYMEHTOB pPaOOTHUK
MOII;

YCTAHABJIMBAET JUYHOCTH 3asBUTEN, B TOM YHUCJE IPOBEPSET JOKYMEHT,
YIOCTOBEPSIOIMI JIMYHOCTh, NPOBEPSET IOJHOMOYMS 3asBUTENS, B TOM YHCIIE
IIOJIHOMOYHSI IIPEJCTaBUTENS IEUCTBOBATh OT €r0 UMEHH;

yCTaHaBJIMBAET IPEAMET OOpALLCHNUS;

MPOBEPSIET COOTBETCTBUE MPEJCTABIECHHBIX JTOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBAHUM, YIOCTOBEPSSCH, UTO:

JOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOJATEIbCTBOM CIydyasX HOTapHAIbHO
YIOCTOBEPEHBI, CKPEIUICHbI NevyaTsiMu (IpU HAJIMYUU [1€YaTH), UMEIOT HaJJIeKallnue
MOJMKUCH CTOPOH WJIM ONPEAEIICHHBIX 3aKOHOIATENbCTBOM JOJIKHOCTHBIX JIULL;

TEKCThI JOKyMEHTOB HalKMCaHbl pa300pUYnBo;

(amuny, UIMEHa U OTYECTBA (PU3MYECKUX JIMII, aJpeca UX MECT KUTEJIbCTBA
HaIIMCaHbI MOJHOCTHIO;

B JIOKYMEHTaxX HET INOJYUCTOK, NMPUIIHACOK, 3aYEPKHYTBIX CJIOB M WHBIX HE
OTOBOPEHHBIX B HUX HUCIIPABIICHUN;

JOKYMEHTBI HE UCITOJIHEHBI KapaHJaIioM;

JOKYMEHTBl HE HMMEIOT CEPbE3HBIX IOBPEXKACHUN, HAIMYHE KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO MUCTOJIKOBATh UX COJIEPIKAHMUE;

CPOK JIECTBHS IOKYMEHTOB HE UCTEK;

JOKYMEHTBI COJepKaT HMH(OpMaIUio, HEOOXOOUMYIO JUIsl TpPElOoCTaBICHUS
MYHULMITAIBHOMN YCIIYTH, YKa3aHHOU B 3asIBJICHUU;

JOKYMEHTBI MTPE/ICTABIICHBI B ITOJIHOM 00bEME;

OCYILIECTBIISIET KOIMPOBAHUE (ckaHUpOBaHUE) JOKYMEHTOB,
npeaycMoTpeHHbIX nmyHkramu 1-7, 9, 10, 14u 18 wactu 6 crateu 7 denepanbHOro
3akoHa OT 27 wmrons 2010 roma Ne 210-d3 «OO6 opraHuzanuu NpeaoCTaBICHUS
TrOCYAApPCTBEHHBIX M MYHHMIMNAIBHBIX YCIyr» (Jajee - JOKYMEHTBI JMYHOIO
XpaHEHMUs])) M [PEACTaBICHHBIX 3asBUTEIEM, B CIly4ae, €CIUd 3asBUTENb
CaMOCTOATEJIbHO HE NPEACTaBWJI KOMHHM JIOKYMEHTOB JMYHOIO XpaHEHWs, a B
COOTBETCTBHHM C HAacTOSIIMM PermaMmeHToM, A ee MpenoCTaBleHUs HEOOXOAMMO
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MPEACTABICHUE KONTUU JOKYMEHTA JIMYHOTO XPaHEHUS,;

€CJIM TPEJICTAaBIICHHbIE KOMHUHU JOKYMEHTOB HOTapUalIbHO HE 3aBEPEHBI,
CJIMYaeT KOMUU JOKYMEHTOB C WX MOJJIMHHBIMHU SK3EMIUISIpaMU, MOCJIE YEero HUKE
pekBu3nTa nokyMeHTa «lloanucey mpocrapisieT 3aBepUTENbHYI0 HAIIUCh: «BepHoy;
JOJDKHOCTh ~ JIMIIA, 3aBEPUBILIETO  KOMHUIO  JOKYMEHTA; JIMYHYI0 MOJIKCH;
pacuidpoBKy mNoANKMCcH (MHUIMANBI, (Qamuwius), AaTy 3aBepeHus; nedarb. [lpu
3aBEPEHUH KOIMUM JOKYMEHTOB, 00bEM KOTOPBIX MpeBbIIaeT 1 (OJUH)JIHUCT 3aBepsieT
OTIEIBHO KaXKIbI JUCT KOMHH TaKUM K€ CIOCOOOM, JHOO TPOCTaBIsSET
3aBEPUTENIbHYI0 HAJNHUCh, HAa OOOPOTHOM CTOPOHE IOCIEIHEr0 JINCTa KOMHH
MPOIIUTOTO W MPOHYMEPOBAHHOIO JIOKYMEHTA, MPUYEM 3aBEpUTENIbHAS HAJIUCh
JOTIOJIHSIETCSL YKa3aHUEM KOJIMYECTBA JIMCTOB KOMUU (BBIMMCKA M3 JIOKYMEHTA):
«Bcero B komuu _ JL.» M CKpEIUISIETCA OTTUCKOM IeuaTth (32 HCKJIIOYEHUEM
HOTapHaJIbHO 3aBEPEHHBIX TOKYMEHTOB);

npu ycTaHoBiieHUHM (HAKTOB, YKa3aHHBIX B Tojpasnene 2.9 pazgena 2
Pernamenra, yBe1oMJIET 3aABUTENS O HATMYHUM IPENSATCTBUI B IPUEME IOKYMEHTOB,
HEOOXOAUMBIX ISl IPEIOCTABICHUSI MYHHUIIUIIATLHON YCIIYTH, OOBSICHSET 3asBUTEIIO
COJICp’)KaHHE BBIABICHHBIX HEJOCTATKOB B MPEACTABICHHBIX JOKYMEHTAaX H
MpeiaraeT NpUHATh MEPhI IO KX YCTPAHEHHUIO;

IpU OTCYTCTBUU OCHOBAHWU ISl OTKAa3a B PUEME JOKYMEHTOB PETUCTPUPYET
3asiBJICHUE B AJICKTPOHHOM 0a3e JaHHBIX U 0OPMIIIET C UCIOIb30BAHUEM CHUCTEMbI
ANIEKTPOHHON O4Yeped PACHHUCKY O MpUEeME JOKYMEHTOB, a MPU HAJIUYUHM TaKUX
OCHOBAHUM — PacCIUCKy 00 OTKa3e B MpUEMe IOKYMEHTOB.

3asBUTENIb, MPEACTABUBIIMN JOKYMEHTBI JJI TMOJYYEHUS MYHUIIUNAIHHOU
YCIIyTH, B 00513aTeJIbHOM NOpsJiKe HHPpopMUpyeTcs: paboTHuKoM MOII;:

0 CPOKE MPEI0CTaBICHUSI MyHULIUTTAIILHOW YCITYTH;

0 BO3MOYKHOCTH OTKa3a B MPEIOCTABICHUN MYHUIUIIAIbHONU YCIYTH.

B cnyuae oOpamieHus 3asBUTENsE 3a TPENOCTABICHUEM MYHHIIMITAIBHON
YCIYTH IO SKCTEPpUTOpUAIbHOMY NpuHUMIy MOLI:

1) mpuHuMaer oOT 3asBUTENS (MPEACTABUTENS 3asABUTENS) 3asBICHUE U
JIOKYMEHTBI, TIPEICTABJIICHHBIC 3asIBUTENIEM (TIPECTaBUTEIIEM 3asBUTEIIA);

2) OCYILECTBIISIET KOIHPOBAHUE (ckaHHpOBaHUE) JIOKYMEHTOB,
npeaycMoTpeHHbIX myHkTamu 1-7, 9, 10, 14u 18 vactu 6 crarbu 7denepaibHOTO
3akoHa OT 27 wmrons 2010 roma Ne 210-d3 «OO6 opraHuzanuu NpeaoCTaBICHUS
TOCYJApCTBEHHBIX W MYHHUIIMIAJIBHBIX YyCayr»(najgee - JOKYMEHTBI JIMYHOTO
XpaHEHUs ) U MPEICTaBICHHBIX 3asBUTENIeM (MpeICTaBUTEIIEM 3asBUTEIIS), B CiIydae,
€CJIM 3asBUTENb (MPEACTaBUTEIb 3asBUTEIISI) CAMOCTOATENIBHO HE MPEJACTABUII KOIUU
JIOKYMEHTOB JIMYHOTO XPaHEHMs, a B COOTBETCTBUM ¢ PerimaMeHToM mpeaocTaBieHuUs
MYHULUNAIBHON YCIyTU JJIsl €€ MPEeAOoCTaBICHUS HEOOXOJMMa KOIMUs JIOKYMEHTa
JUYHOTO XpaHEeHHs (3a HCKIIOYEHHEM CJydas, KOorja B COOTBETCTBUU C
HOPMATUBHBIM MPABOBBIM AKTOM [JISl MPEIOCTABICHUS MYHHIIMIAIBHON YCIyTH
HEOOXOMMO TPEIBIBICHUE HOTAPUAIBLHO YJIOCTOBEPEHHOW KOMHUHM JIOKYMEHTa
JUYHOTO XPAHEHUA);

3) dopmupyer SIEKTPOHHBIC MOKYMEHTHI W (WJIM) AJIEKTPOHHBIE OOpa3bl
3asBJICHUSI, JIOKYMEHTOB, MPUHATHIX OT 3asABUTENS (MPEACTABUTEINSI 3asBUTENS),
KOMHUM JTOKYMEHTOB JIMYHOTO XPAHEHWS, MPUHSITHIX OT 3asBUTENA (TPEACTaBUTEIIS
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3asgBUTENs), OOECeunBas UX 3aBEPEHHUE JIEKTPOHHOM MOJINUCHIO0 B YCTAHOBIECHHOM
MOPSIJIKE;

4) C UCIIOJIb30BaHUEM MH(OPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUI HaNpAaBIISIET JIEKTPOHHBIE JOKYMEHTHI M (WJIM) 3JEKTPOHHBIE 0Opa3bl
JIOKYMEHTOB, 3aBEPEHHBIC YIOJHOMOYEHHBIM JIOJDKHOCTHBIM Juiiom MOIL], B
aJIMUHUCTPAILIHIO.

3.3.3. Ilepenava kypbepoM makera 10KyMeHTOB u3 M®I] B aqxMuHHCTpaIIHIO.

3.3.3.1. OcHoBaHueM ISl Havyajla aJMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
IIPUEM OT 3asBUTEINSA 3asBJICHUA W IPUJIAraéMbIX K HEMY JIOKyMEHTOB B MOII,
peructpanus 3asBJICHUS W BblJaya 3asSBUTEII0 PACIUCKH B MOJYYEHUH 3asBJICHHS U
JIOKYMEHTOB.

3.3.3.2. Ilepenaua gokymenToB n3 MOIL] B aTMUHUCTPAIIUIO OCYIIECTBIAECTCA
cnenuanuctoM MO®I] He mo3anee 1 (ogHOr0) padbouero JHs, CIEIYIONIETO 3a JTHEM
pyeMa JJOKYMEHTOB U BBLIAUU 3asIBUTENIO PACIIHCKU B IOJYYEHHH JOKYMEHTOB, Ha
OCHOBaHUM pEECTpa, KOTOPbIA COCTABISETCS B 2 (IBYX) 3K3EMIUISIPAX U COJIEPKUT
naTy ¥ BpeMs nepenadd. B ciayyae nmpueMa JTOKYMEHTOB M BBLIAYM 3asSBUTEIIO
pacnucKu B TMOJNY4YEeHMM JOKYMEHTOB B Ccy0OOTy, mepeaaya 3asBICHUS U
IIPWIAraeMbIX K HEMY JOKYMEHTOB KypbepoM u3 M®I] B ynoJHOMOYEHHBI OpraH
OCYIIECTBIISICTCS B TIEPBBIH, CIEAYIONMINI 3a Cy0O00TON paboumii 1eHb.

IIpu nepenade nmakera JOKyMEHTOB OTBETCTBEHHBIN CIIEMAIUCT IIPOBEPSET B
NPUCYTCTBUM Kypb€pa COOTBETCTBUE M KOJMYECTBO JOKYMEHTOB C JaHHBIMH,
YKa3aHHbIMM B PEECTpe, MNPOCTaBIIAECT AaTy, BpPEMsS IOJYyYEHHs] JIOKYMEHTOB M
noanuch. [lepBbIil 3K3eMIUIAp peecTpa OCTAETCS y OTBETCTBEHHOI'O CIELUATUCTA,
BTOPOW — TOJJIEKUT BO3BpaTy Kypbepy. MHbopmanus 0 moaydyeHUH JAOKYMEHTOB
3aHOCUTCS B 3JIEKTPOHHYIO 0a3zy.

3.3.3.3. Cnocobom ¢Qukcanuu pe3yibTata aIMUHUCTPATUBHONW MPOLEAYPHI
ABJIIETCSl PErHCTpalys 3asBJICHUS M NPWIAraéMbIX JOKYMEHTOB B IIOpSAJIKE,
YCTaHOBJICHHOM ITpaBUJIaMU JI€JIONPOU3BOICTBA AIMUHUCTPALIUN.

3.3.3.4. Cpoxk peructparuu 3asBieHus — 1 (oauH) pabouuii 1eHb.

3.3.3.5. PesynpTaToM UCHONMHEHUS aJIMHHUCTPATUBHOM TMPOIEAYpPHl II0
IpUEMY JIOKYMEHTOB SIBJISIETCS IIOJIYYEHHUE W PErucTpauus 3asBICHUA W
IIPUWIAra€MbIX K HEMY JOKYMEHTOB aIMUHUCTPALIMEH.

3.3.4. AnvunuctpatuBHas npouenypa«Paccmorpenue — 3adBiieHUS U
MPUJIaraeMbIX K HEMY JOKYMEHTOB YINOJHOMOYEHHBIM OpraHoM u (OpMHpPOBaHUE
pe3ynbTaTa Ipea0CTaBICHUs MYHUIIMIAIIBHON YCIYTH B COOTBETCTBHUHM C 3asIBJICHUEM
aM00 MPUHATHE PElIeHHs] 00 OTKa3e B MPEIOCTaBICHUU MYHHUIIMIAIbHOWU YCIIYT'H»
OCYILIECTBIISIIOTCSI B TIOPSIIKE W CPOKH, YCTAaHOBJIEHHbIE moAmyHKTOM 3.1.3
noapaszaena 3.1 pasaena 3 Pernamenra.

3.3.5. Ilepemaua  aaMuHHCTpauued  pe3yibTaTa  NpPEIOCTaBICHUS
MyHULANAIbHOU yciyru B MOLI.

3.3.5.1. OcHoBaHueM ISl Havyajla aAMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS
NOATOTOBJIEHHBI I BBIJAYM aJMHUHHUCTpAlUMENd pPE3yJbTaT MPEAOCTABICHUS
MYHUIIUIIAJIBHON yCIyTH, €CIU 3asBlieHue ObU1o nogaHo yepes MO,

3.35.2. llopsamox mepenaun KypbepoM MakeTa JIOKyMEHTOB U3
aJMUHUCTPALINHN
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Ilepemaua noxkymeHTOB W3 aamuHuctpaunn B MODIL[ ocymectBisieTcs B
TeyeHue 2 (IByX) pabouux JAHEW Tmociie MOATOTOBKMA KOMHUHM TPAaBOBOIO aKTa
aAMUHHCTPALINU CEJIbCKOTO TIOCEJICHUS; WJIM YBEJOMIJIGHHS 00 OTKasze B
MPEAOCTABICHUA MYHHUIMIIAIBHOW YCIYTH Ha OCHOBAHUM PEECTpa, KOTOPBIM
COCTaBIISIETCS B 2 (ABYX) DK3EMIUISIPAX U COJEPXKUT ATy U BpeMsl IepeauH.

I'paduk mpuema-nepenaud AOKYMEHTOB M3 aaMuHUCTpanuun B MOI]
coriacoBbIBaeTcs ¢ pykoBoaureraem MOII.

[Ipu nepemaue makera JOKyMeHTOB paboTHUK MOPII, npuHuMarommii ux,
IIPOBEPSET B NPUCYTCTBUHU Kypbe€pa COOTBETCTBHE M KOJIUYECTBO JIOKYMEHTOB C
JNAHHBIMHM, YKa3aHHBIMH B pEECTpe, MPOCTaBIsAET JaTy, BpeMsl IOJyYEHHS
JIOKYMEHTOB | moAnuck. [lepBrIit ax3eMIuIsip peectpa octaerca y pabotHuka MOII,
BTOpPOW — MOJJIEKHUT BO3BpaTy Kypbepy. MH(bopmanus 0 MoaydyeHHH JAOKYMEHTOB
3aHOCUTCS B 3JIEKTPOHHYIO 0a3zy.

3.3.5.3. Pe3ynbTraToM HCIOJNHEHUS aJIMUHUCTPATUBHON MPOLENYpHI SIBIAETCS
nosryueHue MOIL] pesynprara NpeAOCTAaBICHUsS MYHHULIMIIAIBHON YCIYTH Ui €ro
BBIJIa4X 3asIBUTEIIIO.

3.3.5.4. UcnonHeHne NTaHHOW aJIMUHUCTPATUBHON MPOIEAYPHI BO3JIOKEHO Ha
OTBETCTBEHHOT'O CIIELIMAJINCTA.

3.3.6. Bblgaua 3asBUTENIO pe3ysbTaTa MPEAOCTaBICHHUS MYHHUIMIIAIbHOU
YCIIYTH.

3.3.6.1. B kauecTBe pe3ynbTara MpPEJOCTABICHUS MYHUIIMIAIBHON YCIyTH
3asiBUTENb 10 €r0 BBIOOPY BIPABE MOJYyUUTh:

a) B (opMe HJIEKTPOHHOTO JIOKYMEHTA, MOJMNHUCAHHOTO YIOJIHOMOUYECHHBIM
JOJDKHOCTHBIM ~ JIMIIOM €  MCIOJIb30BaHUEM YCUJIEHHOM KBalHM(pUUUPOBAHHOU
AJIEKTPOHHOM MOINCH;

0) Ha OyMa)KHOM HOCHTEJIE.

3asBUTENb BIIPABE IOJYYUTh PE3YJbTAT IMPEAOCTABICHUS MYHHUIMIIAIBHON
yCIyru B (popMe 3JIEKTPOHHOTO IOKYMEHTa WM IOKyMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEYEHHUE CPOKA JEHUCTBUS pe3yibTaTa MPeIOCTaBICHUS MyHULIMIIAIBHON YCIIYTH.

3.3.6.2. OcHoBaHMEM I Hayajla aJIMUHUCTPATHBHOM IMPOIEAYPHI SBIISCTCS
nonyyeHue MOL pesynbTara npenocTaBiIeHUs MyHULUIIAIBHON YCIYTH.

JIist mosydeHus MOKYMEHTOB 3asiBUTENh oOpamaercs B M®PI[ nuuno ¢
JOKYMEHTOM, YAOCTOBEPSIOIIMM JIMYHOCTD.

[Ipu BbIIaYE NOKYMEHTOB OJKHOCTHOE Mo MOII:

YCTAHABJIMBAET JIMYHOCTh 3asBUTENSI, NPOBEPSAET HAIWYUE PaCHUCKU (B
Cllyyae yTepH 3asiBUTEIEM PACIHUCKM pACIEYaTBIBAET C  HCMOJIb30BAHUEM
MPOrPaMMHOI0 3JEKTPOHHOTO KOMIUIeKca | (OAMH) D3K3eMIUISp pACIHCKH, Ha
00paTHOM CTOpOHE KOTOPOH JeNaeT HAANMUCh «OPUTHUHAT PACITUCKH YTEPSIH», CTABUT
JaTy U MOAIUCH);

3HAKOMMUT C COAEP/KAaHUEM TOKYMEHTOB M BBIJIAET UX.

[Ipn nmonmydeHHH pe3ysibTaTa MPEAOCTABICHUS MYHULUIIAIBHOW YCIYI'H I10
BBIOOPY 3asBUTENS B (OPME DIIEKTPOHHOTO JOKYMEHTa JODKHOCTHOE juio MOI]
yBeoMJIsieT 3asiBUTENsT B Cpok 1 (ommH) pabGouwii neHb €O JHS MOJITOTOBKH
pe3ysbTara NpeJOCTABICHHUS] MyHUIIMITAIBHON YCITYTH.

3.3.6.3. Cpok HCIONHEHUS aIMUHUCTPATUBHOM MpOIEIypbl IO BbIIAYe
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3aABUTEIIO pe3yjbTaTa MPEIOCTABICHUS MYHHIUNAIbHOW yciayru - 1 (omuH)
pabouwuii 1cHb.

3.3.6.4. Pe3ynbraTroM aIMUHHUCTPATHUBHON TMPOIEAYphl SBJSETCS Bblgaya
(HampaBJIeHNE) 3asIBUTENIO Pe3yJibTaTa MPEeA0CTaBICHUS MYHULIUTTAIbHON YCITYTH.

3.3.7. Ilpu peanuzaruu cBoux ¢yHkiuid MO®IL] He BmpaBe TpeOoOBaTh OT
3asiBUTENSl MPEAOCTABICHUS JOKYMEHTOB W HMH(POPMAIMM WIM OCYIIECTBICHUS
JICUCTBHI, MEPEUYUCIICHHBIX B 4acTU 3 cTathbu 16 denepanbHbll 3aKOH OT 27 MIOJIS
2010 roma Neo 210-®3 «0O06 opraHuzanuy NTPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MYHULIMIATBHBIX YCIYT».

3.3.8. 3asBuTenp UMeEET MpPaBoO Ha JoCyaeOHOE (BHECYIAeOHOE) 00KamoBaHUE
pemeHuit W AcicTBUN (Oe3melcTBHsI), TPUHATHIX (ocymecTBisieMbix) MOI],
pabotHrukoM M®IL] B xoa€ mpenocTaBiIeHUS MyHULUIIAIBHOW YCIyrd, B MOPSIKE,
YCTaHOBJIIEHHOM pa3zaesioM 5 Pernamenra.

3.3.9. 3asBurenp BIpaBe OTO3BATh CBOE 3asBJICHUE Ha JIOOOW CTaguu
pPacCMOTpPEHHUsI, COTJIACOBAHUS WJIM MOJATOTOBKH JokyMeHTa M®II, obpaTuBiiuchk ¢
COOTBETCTBYIOIIUM 3asiBliecHneM B M®DII, B Tom duciie B 21eKTpOHHOH hopMme.

3.4. llopsinok ucnpaBJieHUs JONMYIEHHBIX ONEYATOK U (MJIM) OIIHO0K
B BbI/IAHHBIX, B Pe3yJIbTAaTe MPeI0CTABJICHUA MYHUIIUNIAJIBLHOM YCJIYTIH,
JOKYMEHTAaX

[Ipu npegocTaBieHU MYHUITUTIATLHON YCIYTH UCIIPABIICHUE B JOKYMEHTaxX
OMeYaToK U (WIKM) OIIMOOK HE MPETyCMOTPEHO.

3.5. Oco0eHHOCTH NIPeAOCTABIEHHUS ABYX U 00Jiee MYHHIMNAJTbHBIX YCJIYT
B MHOTO0()yHKIMOHAJBHBIX LIEHTPAX MPH OJHOKPATHOM 00pallieHUH 3asiBUTEJIs

3.5.1. M®I[ npu ogHOKpaTHOM OOpaIlIeHUH 3asBUTENA C 3alPOCOM O
MPEIOCTABIICHUN HECKOJIBKUX MYHHUIIMIIAIBHBIX YCIYT OPraHU3yeT MpPeOCTaBICHHUE
3asIBUTEINIO ABYX U 00Jiee MyHHUITUTIAIBHBIX YCIYT (J1asiee - KOMIUIEKCHBIN 3aIpoc).

3.5.2. IlpenocraBnenne MODI] MyHUIUMNATBHBIX YCIYr Ha OCHOBAaHUU
KOMITJIEKCHOT'O 3aIlpoca OCYIIECTBIISETCS B IOPSJIKE U HA YCIIOBUSX, YCTAHOBIIEHHBIX
cratbeit 15.1 denepanproro 3akona ot 27 wmrons 2010 roma Ne 210-d3 «O6
OpTraHU3aliX MPEAOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCITyT.

Paznen 4.@opMbl KOHTPOJISI 32 UCIIOJTHEHHEM AJIMUHUCTPATUBHOIO
perjamMeHTa
Moapasnen 4.1.1TopsiioK oCcyIeCTBJIEHUS TEKYEr0 KOHTPOJIS 32
c00JII0/IeHHEeM U UCIIOJIHEHHEM OTBETCTBEHHBIMH JI0JIKHOCTHBIMU JIUIIAMH
MOJIOKEHU A AAMUHHUCTPATUBHOIO PErJIAMEHTA U MHBIX HOPMATHBHBIX
MPAaBOBBIX AKTOB, yCTAHABJIUBAKONIUX TPeOOBAHMS K MPEI0CTABICHUIO
MYHUIMNAJIbHOH YCJIYTH, a4 TAKKE MPUHATHEM HMHU PelIeHU i
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4.1.1. JIoJ>KHOCTHBIE JIMLIA, MYHULMUIIAJIbHBIE CIIy>KAIllU€, YYacTBYIOLIUE B
MPEAOCTABICHUA MYHULHUNAIBHOW YCIYTHM, PYKOBOJACTBYIOTCS IOJOKECHUSMHU
Permamenra.

[Ipu npenocTaBieHUM MYHHIUIIAIBHON YCIYTH TPaXXIAHUHY TapaHTUPYETCs
npaBoO Ha TOJydYeHHEe HH(POPMAIMM O CBOUX IIpaBaxX, OOS3aHHOCTAX W YCIOBUSIX
OKa3aHWs MYHHIMIAIbHOM YCIYTW; 3alUTy CBEICHHI O MEPCOHAIBHBIX JAHHBIX;
YBaXKUTEIIBHOE OTHOUIEHUE CO CTOPOHBI JOJKHOCTHBIX JIUII.

4.1.2. Texyuuii KOHTPOJIb U KOOPJAUHALIUS MOCIEI0BATEILHOCTU JICHCTBUH,
ONPENEIICHHBIX  aJAMUHUCTPATUBHBIMU  IPOLEAYpPAMH, IO  IPEAOCTABICHUIO
MYHULUOAIBHOM  yCIYyTH  MYyHUUMNAIBHBIMH  CIYKallUMUA  aJAMUHUCTPALMH
OCYILECTBIISIETCS TOCTOSIHHO HEMOCPEICTBEHHO X HAYaJIbHUKOM ITyTEM IPOBEICHUS
ITPOBEPOK.

4.1.3. IIpoBepkr MOMHOTBI W KAa4eCTBA IPEAOCTABIEHUS MYHMIIUIIAIBHON
yCIyTd BKJIIOYAIOT B ce€0sl NpPOBEJCHHE MPOBEPOK, BBISBICHHUE M YCTpaHEHUE
HapyILIEHUI NpaB 3asBUTENICH, PACCMOTPEHHUE, NPUHATHE PEIICHHA W IOATOTOBKY
OTBETOB Ha OOpalleHusl 3asBUTENCH, COAEpXKAlMX KAJIOObl Ha JIEHCTBUS
(Oe3neiicTBUE) U peUICHUs] TOJKHOCTHBIX JIMII aAMUHHMCTPAIMHM, OTBETCTBEHHBIX 3a
IIPENOCTABICHUE MYHUIIUIIATBHON YCIIYTH.

IMoapa3zaesn 4.2. [IopAAOK ¥ NEPUOANYHOCTH OCYIIECTBJICHHS IJIAHOBBIX
U BHEILIAHOBBIX MPOBEPOK IMOJHOTHI M KAa4eCTBa NPeA0CTABJICHUS
MYHHUIMIIAJIBbHOH YCJIYTH, B TOM YHCJIE MOPAIAOK U (POPMBbI KOHTPOJIS
32 MOJIHOTOM M KA4YeCTBOM MPEAOCTABJICHUS MYHUIMIIAJIbHON YCIyIH

4.2.1. KoHTpomb 3a TOJHOTOW ¥  Ka4eCTBOM  MPEIOCTaBICHUS
MYHHUITUTIATFHOW YCITyTH BKIIIOYAeT B ceOsl MIPOBEACHHE TJIAHOBBIX M BHEIJIAHOBBIX
IPOBEPOK.

4.2.2. TlnaHoBble W BHEIJIAHOBBIC MPOBEPKH MOTYT TPOBOJIUTHCS TJIABOM
CEJIbCKOT'O MOCEICHHUS.

4.2.3. [IlpoBegeHme TIJIAaHOBBIX TMPOBEPOK, TIOJHOTHI W  KayecTBa
MPENOCTABICHUS MYHUIIMNIAIBHOM YCIYTH OCYIIECTBIISIETCS. B COOTBETCTBHHM C
yTBEP)KICHHBIM rpadukom, HO He pexe 1 (0aHOT0) pa3a B roj.

4.2.4. BHersiaHOBBIE TIPOBEPKU MPOBOASTCS MO OOPAIEHUSM IOPUIAUYECKUX U
(GU3HYECKUX JIUI] C YKAI0O0aMH Ha HapYIICHUE WX TIPaB U 3aKOHHBIX MHTEPECOB B XOJIC
MIPEIOCTABIICHUS MYHHIMIAIBLHOW YCIYTH, a Tak)Ke Ha OCHOBAaHUHU JOKYMEHTOB H
CBEJICHUH, yKa3bIBAIOIIMX HA HAPYIICHUE UCTIOJTHEHUs PermamenTa.

4.2.5. B xo/i€ TUIAaHOBBIX Y BHETUIAHOBBIX MPOBEPOK:

1) mnpoBepsieTcss 3HAHHWE OTBETCTBEHHBIMHM CICIHMAIUCTAMH TpPeOOBaHUM
PermamenTa, HOPMATHUBHBIX TPABOBBIX AKTOB, YCTAaHABIMBAIOIIMX TPEOOBaHUSA K
MIPEIOCTABICHUIO MYHUITUTIATLHON YCIYTH;

2) mpoBepsieTcs COOJIIOJICHHE CPOKOB M TOCIIEI0BATEIBHOCTH HCIIOJHEHUS
aIMUHUCTPATUBHBIX TPOIEYD;

3) BBISIBJISIFOTCSI HApYIICHUS IpaB 3asBUTENCH, HEJIOCTATKH, JOIYIICHHEIC B
X0JIe TIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.
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Hoapasznea 4.3. OTBeTCTBEHHOCTH I0JI2KHOCTHBIX JIUI YIIOJTHOMOY€HHOI0
OpraHa, npeaocTABJISIOIIEr0 MYHUIIUNAIBHYIO YCJIYTY, 32 PellleHus U
neiicTBus (0e31eiicTBUE), IPUHUMAaeMble (0CyIECTBJIsIeMble) UMHU B X0/1€
NnpeaocTaBjJieHUs] MyHHIMIAJIbHON yCIyTH

4.3.1. Tlo pe3ynpraraM MpOBEAECHHBIX IPOBEPOK B CIy4yae BbISBICHMUS
HapyILIeHUsl NOpsAJKa MPEAOCTABICHUS MyHULUIIAIBHOW YCIIyI'M, IIpaB 3asBUTENICH
BUHOBHBIE JIMI[a NPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKoHoAaTenbCcTBOM Poccuiickorn @enepauuy, W OPUHUMAKOTCA  MEpPHl IO
YCTPaHEHHUIO HAPYIICHUH.

4.3.2. JIOJKHOCTHBIE JIMLIA, MYHULMIIAJIbHBIE CIIy)KAIllUE, YYACTBYIOIIHE B
NPEIOCTABICHUN MYHUIUMIIAIBHOW YCIYTH, HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTH
3a MOpUHATHE peuieHus | JaeucTBus (0e3deiicTBHE) TMpU  MPETOCTABICHUU
MYHUIMIIAIBHON YCIIyTH.

4.3.3. IlepcoHanmbHass OTBETCTBEHHOCTb YCTaHABIMBACTCA B JIOJKHOCTHBIX
MHCTPYKIUSAX B COOTBETCTBHM C TpeOOBaHUSAMH 3aKOHOAATelIbCTBa Poccuiickoi
denepanum.

Honpasnea 4.4. IloJ10:keHNnsl, XapaKTepu3yolue TpeOOBaHUS K MOPSAAKY
1 ¢GopMaM KOHTPOJIA 32 MPEAOCTABJICHNEM MYHUIIUIIAJBHOM YCJIYTH, B TOM
4Hcye CO CTOPOHBI TPAXKAAH, UX 00beIMHEHNI U OPTraHU3 AU

4.41. KoHTpoiab 3a MNOpPEIOCTaBICHUEM  MYHUIMNAIbHOW  YCIYru
ocyuiecTBisieTcs: B (hopMe MPOBEPKU COOJIOJIEHUS MOCIEI0BATEIbHOCTH JIEUCTBUM,
OTPEEICHHBIX aJIMUHUCTPATUBHBIMU IpoLEeypaMu () VCIIOJIHEHUIO
MYHUIMOATBHOM  YCIOYrd, TPUHATHEM PEIICHUH  JIOJDKHOCTHBIMHM  JIMIIAMM,
COONIONICHU W  MCHOJHEHMUS] JOJUKHOCTHBIMU  JIMIIAMHM, MYHHUIMIAIbHBIMU
CIy)XalllUMH  aJMHUHUCTPAllMM HOPMATUBHBIX IMPABOBBIX aKTOB Poccuiickon
Oenepaunu, KpacHogapckoro kpas, a Takxe MojoxeHu Pernamenra.

4.4.2. Tlopsinmok u GhopMbl KOHTPOJIA 32 MPEIOCTaBICHUEM MYHHIIUTIAIBHON
YCIIYTH CO CTOPOHBI YITOJJHOMOYEHHBIX JOHKHOCTHBIX JIML aAMUHUCTPALMH JTOJKEH
OBITH TTOCTOSTHHBIM, BCECTOPOHHUM, 0ObEKTUBHBIM U 2(PHEKTUBHBIM.

4.4.3. JIOJDKHOCTHBIE  JIMLA, OCYLIECTBJLIOIE  KOHTPOJIb 34
MPEIOCTABIICHUEM MYHUIMIAIBHON YCIyrd, JOJDKHBI TNPUHHUMATh MEphl IO
NPEIOTBPALICHUIO KOH(MIMKTAa HWHTEPECOB MPU MPEAOCTABICHUH MYHHUIMNATbHOU
YCIIyTH.

4.4.4. Kontponb 3a ucrnojHeHueM PerjameHTa co CTOPOHBI TpaXaaH, HUX
OOBEAMHEHUN M OpraHu3alui SBISETCS CaMOCTOSTENIbHOM (OpPMOW KOHTPOJS U
OCYUIECTBJISIETCSl IyTEM HaIpaBlI€HUsI OOpallleHUi B aAMUHUCTPALMIO U MOTYYEHUS
NUCBMEHHOW M YCTHOM HMH(OpMaIMM O pe3yibTaTax NpPOBEACHHBIX MPOBEPOK U
OPUHATBHIX 1O pe3yJibTaTaM IMPOBEPOK MEpax, B TOM UHKCIe 00KaTOBaHUS ACHCTBUN
(Oe3meiicTBUSl) W peIIeHUl, OCYIIECTBISEMbIX (MPUHATHIX) B XOJI€ HCIOJHCHUS
Pernamenta B cyneOHOM TOpsiAKe, B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccutickon ®@enepanumu.
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Pasnen 5./locyne0Hblii (BHecy1eOHBII) MOPAIOK 00:KAT0BAHUS PellleHH i
U aeiicTBuil (0e31eiiCTBHUSI) OPraHa, nNpeaocTaBJIsIIONIEer o
MYHHMIHNAJIBHYIO YCJIYIy, MHOTOQYHKIIHOHAJIBHOIO LIEHTPA, a TAK/Ke HX
JAOJIZKHOCTHBIX JINL, MyHHIMIAJIbHBIX CJIYKAIIUX, PA0OTHUKOB

IMoapasnen 5.1. Mudopmanus 1Jisi 3asiBUTEIA 0 €ro MPaBe MoJaTh Kajaody
Ha pemenusi u (wiin) neiicreus (0e3geiicTBue) oprama,
NMPEAOCTABIAIOIIET0 MyYHHIIUNAJIBHYI0 YCJIYTY, MHOTO(YHKIIMOHAJIBbHOIO
LHEHTPAa, a TAKKE X J0JKHOCTHBIX JIUI, MYHUIIUTIAJbHBIX CJIYKAIIUX,
Pa0OTHUKOB NMPHU NPEI0CTABICHUN MYHUIIMTIAJIbHOU YCJIYTH

3asBUTENIb MMEET IMpPaBO Ha JAocyldeOHoe (BHecylneOHOoe) o0kaloBaHUE
pemieHnid  u  jgelctBuid  (0e3aedcTBUS),  MPUHSATBIX  (OCYIIECTBIISEMBIX)
aIMUHUCTPAIIMCH, JOJDKHOCTHBIM JIMIIOM JHO0 MYHHUIIMIAIBHBIM  CITY>KaIllUM
agmuauctpanm, MO®IL], paGotHukom MOPI[ B Xome mpeaOCTaBICHUS
MYHUITUTIATBHON YCIIyTH (f1aee — qocyaeoHoe (BHecyieOHOe) 00KaIoBaHKE).

Hoapaszgesa 5.2. Ilpeamer kano0bl

[Ipenmerom pocynebHoro (BHecyneOHOro) 00KajJoBaHMS — 3asBUTEIEM
peleHnid u nercTBui (0e31eicTBUSl) aAMUHUCTPALIMK, JOJDKHOCTHOTO JIMIAa JUOO
MYHUIMOAIBHOTO ciayxamiero aamuaucrpauuud, M®II, padotauka M®LI, sBisercs
KOHKPETHOE pellIeHne WK JeicTBHE (0€3/1eCTBHE), MPUHATOE WM OCYIIECTBICHHOE
UMHU B XOJI€ MPEAOCTABICHNUS MYHHUIMIAIBHON YCIYTH, B TOM YHUCJE B CIEAYIOIIHNX
CIIyYasx:

1) Hapymenue cpoka perucTpauuu 3ampoca O  [PeAOCTaBICHUU
MYHULIMNAIBHON YCIyTH, 3apoca, yKa3aHHOTO B cTaTbe 15.1 denepaibHOrO 3aKOHA
or 27 wmions 2010 roma No 210-®3 «OO0 opraHuzanuu MPeIOCTaBICHUS
roCyJapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT»;

2) HapyuleHHE CpoKa TNpEeAOCTaBJIEHUS MYyHULMNAIbHON yciayru. B
yKa3aHHOM clly4ae JocyneOHoe (BHecyneOHOe) 00KalloBaHUE 3asBUTENIEM PEIICHHIM
u jaeiictBuil (0e3neiictBus) M®II, paboranka M®II Bo3MOkHO B cilydae, €clid Ha
MOII, pemenuss u nedctBust (O€37EHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JI0KEHA
GyHKUMST TO TPEIOCTaBICHUIO COOTBETCTBYIOUIEH MYHHULMMAIBHON YCIyTHM B
MOJIHOM 00beMe B MOPsAKE, OnpeaeieHHOM yacThio 1.3 crateu 16 denepaibHOTO
3akoHa oT 27 wurtonss 2010 roma Ne 210-d3 «O6 opranuzanuu MpeaoCTaBlICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIbHBIX YCIIYT»;

3) TpeboBaHWEe Yy 3asBHTENS JOKYMEHTOB WM HH(OpManuu Jmbo
OCYUIECTBJICHUSI JI€HCTBUW, MPEACTABICHUE WU OCYIIECTBIEHUE KOTOPBIX HE
MPEYCMOTPEHO HOPMAaTUMBHBIMU MpPaBOBbIMU akTaMu Poccuiickon ®enepanuu,
HOPMAaTUBHBIMHM TPABOBBIMM akTaMu KpacHOJAapCKOro Kpasi, MyHUIHNATbHBIMU
MPABOBBIMH aKTaMH JIJIs1 IPEOCTABIICHUS] MyHUIIUIIAIbHOW YCITYTH;

4) orkaz B NpuEMEe Yy 3asgBUTENS JOKYMEHTOB, IPEACTaBICHUE KOTOPBIX
MPEyCMOTPEHO HOPMAaTUMBHBIMU TPaBOBbIMU akTaMu Poccuiickon denepanuu,
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HOPMATUBHBIMHM TMPAaBOBbIMM akTaMu KpacHogapckoro kpas, MYHUIUIAIbHBIMU
MPaBOBBIMH aKTaMU ISl MPEJOCTABICHUS] MYHULIUITAIbHON YCITyTH;

5) oTKa3 B MPEJOCTABICHUA MYHULIUIIAILHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE IIPEeIyCMOTPEHbI (e/IepalIbHBIMU 3aKOHAMU U PUHSITHIMU B COOTBETCTBUU C HUMU
WHBIMU HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickoii ®denepanuu, 3aKOHAMH U
WHBIMH  HOPMaTMBHBIMH  TpaBOBBIMH  akTaMu  KpacHomapckoro — Kpasd,
MYHUIIMNIATBHBIMA TIPABOBBIMM ~aKTaMH. B  yKazaHHOM ciydae JocyneOHoe
(BHECYmeOHOE) O0O’KamoBaHWE 3asBUTEIIEM PEIICHWA W JCUCTBUI (Oe3merCTBHS)
M®O®II, paborauka M®I] Bo3moxkHO B ciydae, ecnu Ha MOII, pemienus u aeicTBus
(Oe3meiicTBHE) KOTOPOTO OOXKaIyIOTCsA, BO3JIOXKEHa (DYHKUHMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIICH MYHUIIMIAIBHON YCIYTM B TOJHOM O0BEME B TMOPSJIKE,
onpeaeneHHOM 4dacThio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27 urosst 2010 roga
Ne  210-®3 «OO6 opraHuM3anMd  OpPEeNOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»;

6) 3aTpeboOBaHKE C 3aABUTEIS MIPHU MPEJOCTABICHUH MYHUIIUTIATHLHON YCIyTH
IJIaThl, HE MOPEIYCMOTPEHHOW HOPMATUBHBIMUA NPAaBOBBIMU akTamu Poccuiickoii
denepanuy, HOPMAaTUBHBIMU  IPABOBBIMU  akTaMu KpacHOomapckoro  Kpas,
MYHUITUTIATBHBIMY IPABOBBIMU aKTAMH;

7) oTKa3 yNoJIHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIUIA YIIOTHOMOYEHHOTO
oprana, M®II, pabotnuka M®I] B ucnpaBieHUH TOMYIICHHBIX UMH ONEYATOK U
OomKOOK B BBIJAHHBIX B peE3yjbTaTe MPEJOCTABICHUS MYHUIUNAIBHOU YCIyTH
JOKyMEHTax JIM0O HapylIeHWe YCTAHOBJIEHHOIO CpOKa TaKuX HcCIpaBieHuil.B
YKa3aHHOM ciiy4yae JocyieOHoe (BHecyneOHOe) 00KaloBaHUE 3asBUTEJIEM PEIICHUMN
u nevictBuil (6e3neiictBusa) MO®L, pabotHuka M®IL[ Bo3MOXHO B Cily4yae, €cilu Ha
MO®II, pemenus u aeiictBus (0e3A€HCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JI0KEHA
GyHKIUS 1O TPEAOCTABICHUIO COOTBETCTBYIOIICH MYHMIIUNIAIBHON YCIyTH B
MOJIHOM 00beMe B MOpSAKE, onpeaeieHHOM 4acThio 1.3 crateu 16 denepaibHOTO
3akoHa oT 27 wmrons 2010 roma Ne 210-d3 «O6 opraHuzanuu MpeaoCTaBlICHUS
roCyJapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT»;

8) HapylIeHHe CpOKa WM MOpPSAIAKa BbIJAYM JOKYMEHTOB MO Pe3yJibTaTam
MPEAOCTaBIECHNS MYHHUIIUTIAJIbHON YCIIYTH;

9) mnpuocTaHOBJIEHHE TMPEAOCTABICHUS MYHUIIMIAIBHONW YCIYTH, €CJu
OCHOBAaHMsI TPUOCTAHOBJICHHSI HE TMPETyCMOTPEHBI (eaepaTbHbIMU 3aKOHAMU U
NPUHATHIMA B COOTBETCTBMU C HUMHM WHBIMU HOPMATHUBHBIMU MPABOBLIMU aKTaMH
Poccuiickon ®@enepannu, 3aKkOHAMU ¥ UHBIMA HOPMATHUBHBIMHM NPABOBBIMU aKTAMU
KpacHomapckoro kpasi, MyHUITUTIAJLHBIMUA TTPABOBBIMH akTaMu.B ykazaHHOM ciydae
nocyneOHoe (BHecyneOHOe) oO)KaloBaHUE 3asBUTENIEM PEIICHUNH | JeHCTBUM
(6e3nerictBusi) M®DIl, paborHuka M®I[ Bo3moxHO B ciydae, eciu Ha MOI],
peleHust ¥ nercTBust (0e371eiCTBHIE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA (PYHKIIUS TI0
MPEIOCTABICHUIO COOTBETCTBYIOIIEH MYHUIIMITAIIBHON YCIyTH B TOJHOM O00OBEME B
MopsiJIKe, orpeiesieHHOM 4YacThio 1.3 ctatbu 16 denepanbHOro 3akoHa OT 27 HUIOJS
2010 romaNe 210-®3 «OO0 opraHuzanuu TPEAOCTABICHUS TOCYAAPCTBCHHBIX H
MYHULIMNAIBHBIX YCIYT»;

10) TpeboBaHue y 3asBUTENS MPU MPEAOCTABICHUN MYHHUIIMIIAILHOW YCIyTH
JTIOKyMEHTOB WJIM WH(OpPMAIUU, OTCYTCTBHE U (WJIH) HETOCTOBEPHOCTh KOTOPBIX HE
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YKa3bIBAIUCHh MPU MEPBOHAYAIHPHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTaBJICHUS MYHUIMINAIBHOM  yCiayru, Jaub0 B  MPEJOCTaBICHUU
MYHUIIUTIATBLHOW YCIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4
gactu 1 crateu 7denepanpHoro 3akoHa oT 27 wurois 2010 roma Ne 210-d3 «O6
OpraHu3allid TPEOCTaBICHUSI TOCYIApCTBEHHBIX W MYHHUIMMAIBHBIX YyciIyr».B
yKa3aHHOM cllydae JocyjieOHoe (BHecy1eOHOe) 00KaloOBaHUE 3asBUTEIIEM PEIICHUIN
u naeiictuii (6e3neiictBus) M®ILI, padborHuka M®I] Bo3MOXXHO B ciydae, €Ciu Ha
MO®II, pemenus u aeictBus (0e3A€HCTBHE) KOTOPOTO OOKAIYIOTCS, BO3JI0KEHA
GYHKIHS IO TIPEIOCTABICHUIO COOTBETCTBYIONINX MYHHUITUIIATBHBIX YCIYT B TTOJTHOM
o0BbemMe B MOpsaKe, omnpeaeneHHoM dacThio 1.3 cratbu 16denepanbHOro 3akoHa OT
27 nrona 2010 rogaNe 210-®3 «O0 opranu3anuy NpeJoCTaBICHUS ITOCY1apCTBEHHBIX
¥ MYHHUITUTIATBHBIX YCITyT».

IHoapasaen 5.3. Opran, npegoCcTABJIAKIINNA MyYHHIUNAJIBHYIO YCIYTY,
MHOTO(pyHKIMOHAJBHBIH HEHTP, a TAK/Ke UX JT0JKHOCTHbIE JIMLIA,
MYHHIHMIAJbHbIE CJIyKallMe, PA0OTHUKHU M YIIOJTHOMOYEHHbIE HA

paccMOTpeHue KaJI00bI JOKHOCTHBIEC JIMLA, KOTOPHIM MOKET ObITh
HANpPaBJICHA KaJ100a

5.3.1. XKanoba Ha pemienus u nerctBus (0e31€UCTBUE) TOHKHOCTHBIX JIUIL
aIMUHUCTpALIMM,  MYHUIIMOAIBHBIX  CIYXKallMX  MOJAeTCA  3asABUTEIIEM B
aaMuHucTpauuio, MOIL[ nubo B jgemapraMeHT HWHQOpMATHU3allMM U CBS3U
KpacHonmapckoro kpasi, siBistonuiics yupeautenem MOI] (manee - yupeautens
MOILI).

5.3.2. XanoOber ©Ha gedictBus  (Oe3melicTBHE)  AOHKHOCTHBIX  JIHII,
MYHULMNAIBHBIX — CIYXKAIIUX  aIMUHHUCTPALIMHM, TIOJAIOTCS TJIABE€  CEJIbCKOTO
IIOCEJICHHUSI.

XKanoObl Ha pemnieHusi, NPUHATHIE AAMUHUCTpPAIMEH, TOJAIOTCSA TJIaBe
CEJIBCKOTO TIOCEJICHUS.

5.3.3. XKanoOwl Ha pemieHus u naeictBusi (Oe3meiictBue) pabotHuka MOI]
nogaroTcs pykoBogutento droro MODII. JKamoOGel Ha pemieHus W ACHCTBHS
(6e3meiictBue) MOIL] momarorcs yupemutento M®I[ wmu q0KHOCTHOMY JIUILY,
YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IPABOBBIM akToM KpacHogapckoro kpasi.

5.3.4. OcoOEHHOCTH MOJaYM U PACCMOTPEHUS JKaJI00 HA PEIICHUS U ICUCTBUS
(O6e3neiicTBUE) aIMUHHUCTpAIMM M €€ JIOJDKHOCTHBIX JIMI, MYHHUIIMIATbHBIX
ciayxamux, MO®LI, padornukoB M®I] ycranaBnuatorcs [IpaBuiamu mnogauu u
paccMOoTpeHust kanol Ha pelieHus u nerctBus (0e3nericTBre) penepanbHbIX OpraHOB
WCIIOJTHUTEIBLHON BJIACTH M MX JOJDKHOCTHBIX JIHUI, (eepaibHbIX IOCyAapCTBEHHBIX
CIIY)KaIllUX, JOJDKHOCTHBIX JIMII TOCYJApCTBEHHBIX BHEOIOJKETHBIX  (DOHIOB
Poccuiickonn ~ ®epepaunu, TrOCyAapCTBEHHBIX  KOPHOpAaUWid, HAJEICHHBIX B
COOTBETCTBUM C (enepanbHbIMH 3aKOHAMHU TIOJHOMOYHSMHU TIO MPEIOCTABICHUIO
rOCYyJapCTBEHHBIX YCIYT B YCTAHOBJICHHOU c(pepe AesTeTHbHOCTH, U UX JIOJDKHOCTHBIX
JML, OpraHu3aluii, Ipe1yCMOTPEeHHbIX 4acThio 1.1 cratbu 16 denepanbHOro 3akoHa
«O0 opranu3zanuy NpeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT», U
uX pabOOTHHUKOB, a TakKe MHOTO(YHKIIMOHAILHBIX IIEHTPOB MPEAOCTABICHUS
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TOCYJApPCTBEHHBIX W MYHHIIMNAIBHBIX YCIYT U WX PAOOTHHUKOB, YTBEPKICHHBIMH
[TocranoBnennem IIpaButensctBa P® ot 16 aBrycra 2012 roma Ne 840 (manee —
[IpaBuna), IlopsakoM momaud U PacCMOTPEHHUs KaloO HAa peuieHUusT U JIeUCTBHUS
(Oe3neiicTBuE) VCIIOJTHUTEIbHBIX OpraHOB roCyJapCTBEHHOM BJIACTHU
KpacHomapckoro kpasg M HMX JOJDKHOCTHBIX JIMI, TOCYAApPCTBEHHBIX TI'PaXKIAHCKHUX
coyxkamux KpacHomapckoro kpas, YTBEPKICHHBIM IIOCTAHOBJICHHUEM  TJIABBI
aamuHucTpanuu (ryoepraropa) Kpacnogapckoro kpast ot 11 despans 2013 roga Ne
100 «O6 ytBepxaenuu llopsiaka mogaun M pacCMOTpPEHUS KanoO Ha pelIeHUs U
nerctBus (Oe37eiCTBHE) WCIOTHUTEIBHBIX OPTaHOB TOCYAAPCTBEHHOW BJIACTH
KpacHogapckoro kpas M MX JOHKHOCTHBIX JIML, TOCYJApCTBEHHBIX TI'PAKIAHCKHX
cayxammx KpacHomapckoro kpas M O BHECEHMM M3MEHEHUH B OTHCJIbHbBIC
MOCTAHOBJICHUS TJIaBbl aAMUHUCTpaumu (ryboepHartopa) KpacHomapckoro kpas»
(manee — [Mopsaox).

5.4. Ilopsiaok MOJAYU M PACCMOTPEHUS KAT00bI

5.4.1. OcHoBaHMeM JJIg Haudaja IPOIEeAYphl JOCYyAcOHOro (BHECYAeOHOTO)
00>kar0BaHUs SIBISIETCS MOCTYIUICHUE XKalo0bl, MOJAaHHOW B MUCHMEHHOUN (opMe Ha
OyMa)KHOM HOCHUTEJE, B AJIEKTPOHHON (popMme, B aIMUHUCTPALIHNIO, YIIOTHOMOUYEHHYIO
Ha PACCMOTPEHUE KATOOBI.

5.4.2. XKanoba Ha pemeHus u aedcTBusa (Oe3ACHCTBHE) aIMHHHCTPAIINH,
JTOJDKHOCTHOTO JIMIA JTHOO MYHHITMIAIBHOTO CITY)KAIero aJIMUHHUCTPAIlUH, TJIaBbI
CEJILCKOTO TOCEJICHHSI, MOXKET OBbITh HalpaBlieHa Mo Tmourte, uepe3 MODI, c
WCITOJIb30BaHUEM HMH(GOPMAIIMOHHO-TEIICKOMMYHHUKAIIMOHHOW cetn  «MHTepHeT»,
odunuanbHoro caira, Enunoro moprana, PernonanbHOro mopraia, a TakKe MOXKET
OBITH TIPUHSATA TIPH JTUIHOM TTPUEME 3asTBUTEISL.

5.4.3. 3asBuTtento o0OecreynBaeTCs BO3MOXXHOCTb HAMPAaBIICHUS >KaloObl Ha
pemieHust U JedcTBus (Oe3neicTBre) aAMUHUCTPAIMK, JOJDKHOCTHOTO JUIA JIMOO
MYHULIMIAIBHOTO CIIYy>Kallero aJMUHUCTPALIMM B COOTBETCTBUU cO cTaTbeu 11.2
OdenepanpHoro 3akoHa ot 27 wutong 2010 roma Ne 210-d3 «O6 opraHu3anuu
MPENOCTABIICHUSI TOCYJAPCTBEHHBIX W MYHUIIUMIAIBHBIX YCIYT» C HCIOJIh30BaHUEM
noprana  ¢efepaqbHO  TOCYyIapCTBEHHOW  WH(GOPMAIMOHHOW  CHUCTEMBI,
00eCIeunBaOIIeH MPoIecC T0CYAeOHOT0 (BHECYIEOHOT0) 00KaIOBaHUS PEIICHUN U
nercTBui (0e31eicTBUS), COBEPIICHHBIX NIPU MPEIOCTABIECHUU TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX  YCIYT OpraHaMH, TPEIOCTaBJISIONIMMUA TOCYJapCTBCHHBIE U
MYHHUITUTIATBHBIC YCIAYTH, WX JOJDKHOCTHBIMHU JIMIIAMH, TOCYJIAapCTBEHHBIMU U
MYHHUITUTIATBHBIMA ~ CIY)KAIlIUMH ~ C WCIIOJIB30BAaHUEM  HMH(POPMAIMOHHO-
TEeJIEKOMMYHUKAITMOHHON cetn «MHTepHeT» (majiee - cucTeMa J0CyJeOHOro
00aoOBaHMUs).

5.4.4, Kanoba Ha pemenus u aeiictBus (Oe3xeiictBue) M®DII, paboTHuka
M®II moxxer ObITH HampaBlieHa IO TOYTE, C HCIOJIb30BaHUEM HH(POPMAITMOHHO-
TeJICKOMMYHUKaIMOHHON cetn «HTepHeT», odurmansHoro caita M®ILI, Exunoro
noprana, PermoHalbHOTO MOpTama, a TaKXKe MOXKET ObITh MPUHATA MPU JTUIHOM
pueMe 3assBUTEISL.
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5.4.5. XKano0Oa, mocTynuBIIas B aAMUHUCTPALUIO MOJICKUT PETUCTPALIUU HE
MO3/IHEE CJIEYIOUIEro paboyero AHs CO JHS €€ MOCTYIUICHHUS.

B cnysae momaum 3asButeneM kanoObl  udepe3 ML, mnocnemHuit
oOecrieynBaeT mnepeavdy KajioObl B aJIMUHUCTPAIIMIO B TIOPSAJKE U CPOKHU, KOTOPHIC
YCTAHOBJIEHBI COTJIAIIEHUEM O B3auMoJeucTBUU Mexay MOIl u anmuHucTpanuen,
HO HE TMO3/IHEE CIEAYIONIEro paboyero JHsS CO JTHS MOCTYIUICHUS Kal00BbI.

5.4.6. XKanoba momkHa coJiepKaTh:

1) HamMeHOBaHME YMOJHOMOYEHHOI'O OpraHa, JOJDKHOCTHOTO Jivia JInOO
MYHULANAIBHOTO CIIYKAILEr0 YIIOJIHOMO4YEHHOTO oprana, M®II, ero pykoBogurens
U (unu) paboTHHUKA, pelIeHHs U AeHCcTBUs (Oe3eiiCTBIE) KOTOPBIX 00XKAITyIOTCS;

2) dbaMuuio, UMs, OTYECTBO (TTOCTIEAHEE — MIPH HAJUYHH ), CBEACHUSI O MECTE
KUTENIbCTBA 3asBUTENA — (DU3WUYECKOro JHIa JMOO HAaMMEHOBAHUE, CBEACHUSA O
MECTOHAXOKJACHUU 3asBUTEIS — IOPUAUYECKOro JIHUIA, a Takke Homep (Homepa)
KOHTakTHOro TejedoHa, aapec (agpeca) JIEKTPOHHOM MOYThl (NMIPU HATWYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JIOJKEH OBITh HAIMIPaBJIEH OTBET 3asSBUTEIIO;

3) cBemeHuss o0 oOOXadyeMbIX pEHICHHSX W JAeUcTBUsIX (0e37eiCTBUN)
YIOJHOMOYEHHOT'O OpTaHa, JOHKHOCTHOTO JIUIA JIMOO0 MYHHUIIUIAIBHOTO CIIYKAIIEeTo
ynoJiHoMoueHHoro oprana, MOILI, padotarnka M®IL]J;

4) NOBOJbI, HA OCHOBAaHUU KOTOPBIX 3asSBUTENb HE COTJIACEH C PEIICHUEM U
nerctBueM (0Oe3elicTBHEM) YIIOJTHOMOYEHHOTO OpraHa, JODKHOCTHOTO JIMIa JIMOO
MYHHUIMIATBHOTO CIIYKAlller0 yIOJHOMOYEHHOTro opraHa, MO®LI, pabotHuka M®II.
3asBUTEEM  MOTYT  OBITh  MPEJACTABJICHBI  JOKYMEHTHI  (IIpU  HAJIUYUM),
MOATBEPKAAIOIINE IOBOJIbI 3aIBUTES, JIMOO UX KOIUH.

IMoapasnaen 5.5. Cpoku paccMoOTpeHUs KAJI00bI

XKanoba, moctynupmas B aamMuHUcCTpauuio, MOILl, yupemurento MODII,
MOJUICXKHUT PAaCCMOTpeHHI0 B TeueHue 15 (nmsaTHamnartu) pabouux JHEH co AHS €€
perucTpaiuu, a B ciydae oOkajgoBaHHs OTka3a aamuHuctpanuu, MOILI, B npueme
JIOKYMEHTOB Y 3asiBUTENSI JIMOO B UCIPABICHUM JOMYIEHHBIX OMEYaTOK M OIIMOOK
WM B Clydae 00>KaJloBaHUS HAPYIICHUS YCTAHOBJICHHOTO CPOKA TaKUX MCTPABIICHUN
- B TeueHue 5 (mATH) pabouux AHEH CO JAHS €€ PErUCTPaIliu.

5.6. IlepeyeHb OCHOBAHMA /151 IPUOCTAHOBJIEHUS PACCMOTPEHUS
KaJ100bI B cJIy4yae, eI BO3MOKHOCTb IPHUOCTAHOBJIEHUSI TPEAyCMOTpPeHAa
3aK0HOAaTeabCTBOM Poccuiickoit @exepaunu

OcHoBaHus JyIs1 TPUOCTAHOBJICHUSI PACCMOTPEHUS KaJTOObl OTCYTCTBYIOT.
5.7. Pe3yabTaT paccMOTpeHHs KAJI00bI
5.7.1. Tlo pe3ynapTaTaM paccMOTpPEHHUs >KaaoObl TMPUHUMAETCS OIHO W3
CHEAYIOIINX PEUICHUN:

1) xanoba ymoBIETBOpsETCS, B TOM YHUCIE€ B (OpME OTMEHBI MPHUHITOTO
pellleHusl, WCIpPABIICHUS JOMYIICHHBIX OMEYaTOK M OHIHMOOK B BBIJAHHBIX B
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pe3yabTare NPEeAOCTABICHUS MYHUIMNAIBHOW YCIYrd JIOKYMEHTaxX, BO3BpaTa
3aSBUTENII0  JICHE)KHBIX CPEACTB, B3MMAaHUE KOTOPBIX HE IPEITYyCMOTPEHO
HOPMaTUMBHBIMM NpaBOBbIMU akTamMu Poccuiickoii ®enepanuu, HOPMaTUBHBIMU
MIPaBOBBIMH aKkTamMH KpacHogapckoro kpasi, MyHUIUIIAJIbHBIMYA IPABOBBIMU aKTaMU;

2) B yOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

5.7.2. AIMHMHHCTpalus OTKa3blBa€T B  YJOBJICTBOPEHHH KajoObl B
COOTBETCTBHH C OCHOBaHUSIMM, NpeycMoTpeHHbIMU [IpaBunamu u [lopsakom.

5.7.3.M®I] oTka3pIBaCT B YJIOBJIECTBOPEHHM KalOObI B COOTBETCTBUU C
OCHOBaHUSAMHU, IpeaycMoTpeHHbIMU [IpaBunamu u [lopsakom.

5.7.4. AamuHHCTpanusi OCTaBlsieT kanoOy ©0e3 OTBeTa B COOTBETCTBHU C
OCHOBaHUSAMHU, IpeaycMoTpeHHbiMU [IpaBunamu u [lopsiakom.

5.7.5. M®I] octaBnsiet xano0y 0€3 0TBETa B COOTBETCTBUU C OCHOBAHUSIMH,
npeaycMotrperHbiMu [IpaBriiamu u [opsiakom.

5.7.6. B ciiyuyae npusHaHus )Kajao0bl MOJJIeXKAaIIel YAOBICTBOPEHUIO B OTBETE
3asBUTEIIO, yKa3aHHOM B myHkTe 5.8.1 moapasnena 5.8 pasnena 5 Periamenra,
naercss uH(opManus O JEHCTBUSIX, OCYIIECTBISIEMbIX aIMUHUCTpaIel U
(mmu)MO®LI, B nensax He3aMeMIUTETFHOTO YCTPAHEHUSI BBISIBICHHBIX HAPYIICHUN MPU
OKa3aHWM MYHUIUIAIBHOW YCIYyI'M, a TakKe€ NPUHOCATCA W3BUHEHHS 3a
JIOCTABJICHHBIC HEYIOOCTBA M YKa3bIBaeTCss MHMOpMAIUS O JaTbHEHIINX JACHUCTBUSX,
KOTOpbIE HEOOXOJAMMO COBEPIIUTH 3aBUTENIO B LEISAX MOJYYCHHUS MYHHUIIUNATHHON
YCIIYTH.

5.7.77. B ciydae mpu3HaHHs *KajnoObl HE MOJJIEXAIlEl YJTOBIETBOPEHUIO B
OTBETE 3asBUTEINIIO, YKa3aHHOM B myHkTe S5.8.1 mogpasnmena 5.8 paszgena S
PernamenTta, naroTcsi apryMEHTHUPOBAHHBIE Pa3bsICHEHUS] O MPUYMHAX MPUHITOTO
pelieHus, a Takxke nHpopMalus o mopsKe 00KaTOBaHUS TPUHSATOTO PEIICHUS.

5.7.8. B cnyuae ycTaHOBIIEHHUS B XOJie¢ WJIM MO pe3yjibTaTaM PacCMOTPEHHS
Kajno0bl MPU3HAKOB  COCTaBa  aJMHUHUCTPATUBHOTO  TMPABOHAPYIICHUS WM
MPECTYIVICHUSI JTODKHOCTHOE JUIO0, PAOOTHUK, HAJCJICHHBIE TMOJTHOMOYHUSMHU TIO
PAaCCMOTPEHHUIO Kajl00, He3aMEMJIUTEIFHO HAIPaBISIOT UMEIOIIUECS MaTepHasibl B
OpraHbl IPOKYPATYPHI.

5.8. Ilopsinok uHopMUpoBaHMS 3asIBUTEJISI O Pe3yJibTaTax
paccMOTPEHUs KaJa00bl

5.8.1. He mno3aHee nHs, CHEAYIOUIET0 3a JHEM TMPUHITHS PEIICHHUS,
yKa3aHHOro B noanyHkre 5.7.1 monapasaena 5.7. paznena 5 PernaMenTa, 3asBUTEIIIO B
MIMCBMEHHON (popMe | TI0 KEITAHHIO 3asBUTENIS B AJICKTPOHHOHN (popMe HarpaBiseTCs
MOTHUBHUPOBAHHBIA OTBET O pe3yjIbTaTaX PaCCMOTPCHHS JKaJTOObI.

5.8.2. B cnyuae ecnu xanoba Obljla HampaBjieHa B AJIEKTPOHHOM BHJEC
MOCPEJICTBOM ~ CHUCTEMBI  JOCYA€OHOrO  OOKaloBaHWUS C  HWCIOJIb30BAaHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «VHTepHeT», OTBET 3asBUTEIIO
HAIPaBJISETCS TOCPEJCTBOM CUCTEMBI TIOCYEOHOTO 00KAIOBAHMUSI.

5.9. lopsanok 00xkan0BaHKs PellleHNs MO Ka100e
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3asBUTENN MMEIOT MPaBO 00XKAIOBaTh pEIICHUs U AeicTBUs (Oe3/eiCTBuE),
NpUHATHIE  (OCYIIECTBISEMbIC)  AIMUHHCTpAIMEd,  JOJDKHOCTHBIM  JIMIIOM,
MYHUIIMIIAIBHBIM ~ CIY)KAalllUM ~ aJMHUHUCTPALIMM B XOJ€  IPEAOCTaBJICHUS
MYHUIIMIIAIBHON yCIyTM B CyId, B TIOpPSAJKE W CPOKH, YCTAHOBJICHHBIC
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

5.10. IIpaBo 3asiBuTEJIsI HA MOJyYeHUe HH(OPMAIIUN U IOKYMEHTOB,
HEe0OXO0AUMBIX /1JI151 000CHOBAHMS U PACCMOTPEHUS KAJT00bI

3asBUTENM UMEIOT MpaBO O00paTuThcs B aaMUHHMCTpauuto, MOIL] 3a
noJlyueHueM HHQOpPMAIMK U JOKYMEHTOB, HEOOXOIMMBIX [UIsi OOOCHOBAaHHS U
pPacCMOTpPEHHUs >KaJIoObl B NHMCBMEHHOM (opmMe MO mouTe, € HCIOIb30BAHUEM
MH()OPMAIMOHHO-TEIEKOMMYHUKAMOHHOM ceTH «HTepHeT», OpUIManIbHOrO caiiTa,
odurmansHoro cara M®ILI, Enunoro noprana, PernonanbHoro mopraina, a Takxke
IIPU JIMYHOM IPUEME 3asIBUTEIIA.

5.11. Cnoco6b1 nHGOPpMUPOBaAHNS 3asiBUTEIEH 0 MOPsIIKE MOJAYH
1 PacCMOTPEHHUS KaJT00bI

Nudopmaruio o nmopsiake nogauu U pacCCMOTPEHUS KaIOObl 3aIBUTEITA MOTYT
NOJYy4YuTh Ha  MHOOPMALIMOHHBIX  CTEHJAX  PAaCHOJIOKEHHBIX B  MECTax
MPEIOCTABJICHNUS] MyHULIMNAJIBHOW YCIyTH HEMOCPEACTBEHHO B aJIMUHHCTpAallUM, HA
odunuanbHoM caiite, B M®II, nHa Enunom noprane, PernonaasHoM mopTaie.

HauanpHuk o01iero oryiena agMUHUCTPAITIN
KynukoBCKOTO CEnbCKOro MoCeIeHus
JleHnHrpaackoro paiioHa JLIO.I'acbiMoBa



