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AJIMHUHUCTPALIUA KYJINKOBCKOI'O CEJBCKOI'O ITIOCEJIEHUA

JEHUHTPAJICKOI'O PAMIOHA

IHOCTAHOBJIEHUE
ot 19 aBrycra 2021 rona Ne 31
xytop KynukoBckuii

OO0 yTBepxIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa NMpea0oCcTaBIeHUs
MYHUIUNAJIbHOH yeayru «[IpegocraBienne MyHUIIMNIAJIbHOT0 MMYIIIECTBA B
apeHay ujau 06e3B03Me3HOE M0JIb30BaHUE 0e3 MPoBeleHUus1 TOProB»

B coorBerctBum I'paxmanckum  koaekcoM  Poccuiickorn  Depneparuu,
OenepanbHbiM -~ 3ak0HOM OT 6 okTsa0pst 2003 roma Nel31-d3 «O6 oO6mux
NpPUHLNNAX  OpraHW3allMi  MECTHOTO  camoympaBieHus B Poccuiickoi
denepanun», PenepanbabiM  3ak0oHOM 0T 27 wmromst 2010 1. Ne 210-®@3 «O6
OpraHu3alliyd TPEJICTABICHUSI TOCYIApCTBEHHBIX W  MYHULMOAIBHBIX YCIYT»,
PYKOBOJCTBYACH YcCTaBOM KyJIHMKOBCKOTO CENbCKOTO TMoceneHusi JICHUHTpaIckoro
palioHa, IO CTaH O B J 4 10:

1.YTBEepaAUTh aIMUHUCTPATUBHBIN PETJIAMEHT MTPEAOCTABIEHUS MYHUIUITAIbHON
ycinyru  «lIpenocTaBieHre  MYHUIIMNIAIBLHOTO  HMMYIIECTBA B apeHIy WU
0€3B03MEe3THOE MOIb30BaHUE 0€3 MPOBEACHUS TOPTOBY (IPUIIOKEHNUE).

2.1Ipu3HaTh yTPaTUBIIMUM CUJIY MOCTAHOBJIEHUE aIMUHUCTpaunu KylnKoBCKOro
CEeJIbCKOTO TocesieHus Jlenunrpaackoro paiiona ot 14 mapta 2019 roma Ne 8 «O6
YTBEPKICHUU aIMUHHUCTPATUBHOTO periameHTa 1o MPEOCTABICHUIO
MyHULHNAIBHON yciyru «lIpegocraBieHne MyHUIIMIATBHOTO UMYIIECTBA B apEHY
i 0e3BO3ME3IHOE TT0JIb30BaHUE O€3 TTPOBEICHUSI TOPTOBY.

3.KoHTpoJib 32 BBIMOIHEHUEM HACTOSIIIETO TTOCTAHOBIICHUS OCTABJISIO 32 COOOI.

4.IlocTaHOBNIEHHUE BCTYMaeT B CUJIY CO JIHS €ro OOHApOJOBAHUS U TOIJICKHUT
pa3MenieHui0 B HUHQPOPMAIMOHHO-TEICKOMMYHUKAIMOHHONU ceTu « M HTepHeT» Ha
oduimanbHoM caiite KynukoBCKOTo cenbCcKkoro nocesnenus JIeHmHrpaackoro paoHa
(KynuKOBCKOECILPD).

['maBa KynMKOBCKOTO CEIIBCKOTO MTOCEICHUS
JlenuHrpaackuii paiion A.T".JIumOupuc



[MTPMJIOKEHUE
YTBEPXJIEH
IIOCTAaHOBJICHUEM aIMUHUCTPALUU
KynIMKOBCKOro CebCKOro MmoceneHus

JIeHuHrpaACKoTOo pamoHa
oT 19.08.2021 r. Ne 31

AJIMUHUCTPATUBHBINA PETJIAMEHT

npeaocTaBjeHuss MyHUIIMNAJIbHOU ycayru «I[IpenocraBienue
MYHHUIMIIAJIBHOT0 HMYIIIECTBA B ApeHAYy W 0e3B03Me3/IHOe MOJIb30BaHue 0e3
MPOBeAeHNsI TOPTrOB»

1. O01mMe moJ10KeHus
1.1. Ilpeamer peryJupoBaHusi A AMHUHUCTPATUBHOIO perjiaMeHTa

1.1.1 AJMUHUCTPAaTUBHBIM PEIrIAMEHT NPEAOCTABICHUS MYHUIUIIAIBHON
yciayru  «lIpegocraBiieHHMe  MyHUMIMIIAIBHOTO  HMMYIIECTBA B apeHAy WIH
0€3B0O3ME3THOE TOJIb30BaHUE O€3 IMPOBEJIEHUs TOProB» (Aajieeé COOTBETCTBEHHO —
MyHULIMIIAJbHAsT ~ yciyra, PeriiameHT) ompeaenser  CTaHAApT, CpPOKU U
MOCJIEIOBATEIbHOCTh BBINIOJIHEHHUSI aJMUHUCTPATUBHBIX NpoUEeAyp (IEHCTBHIA) MO
IPEeIOCTaBIEHUI0  agMuHHCTpanuend  KyiamkoBckoro CEJIbCKOTO  MOCEJICHUS
JleHnHrpanckoro paiioHa MYHULIAAIbHON YCIIYTH «IIpenocraBnenue
MYHUIIMOAIBHOTO HMMYIIECTBA B apeHAy WIA O€3BO3ME3JIHOE IOJb30BaHHE 0€3
MPOBENICHUS TOPTOBY.

1.2. Kpyr 3asBureJiei

1.2.1. 3asgBUTENsIMUM Ha TMOJY4YEeHUE MYHUIMNAIBHON YCIYTM  SIBISIOTCSA
bu3nUecKue Win I0PUANIECKUE JIUIA, MO0 UX YIOJTHOMOYEHHBIE MPEICTABUTEIH, C
KOTOPBIMH B COOTBETCTBUH ¢ DenepanbHbIM 3aKOHOM OT 26 uroinst 2006 roma Ne 135-
®3 «O 3amuTe KOHKYPEHIIMH» MOXET OBITh 3aKIIOUEH JIOTOBOP apeHbl WU
0€3BO3ME3THOTO TOJIb30BAHUS B OTHOIICHWH MYHHUIIUNIATLHOTO HMMYIIECTBa 0€3
IIPOBENICHUS TOProB (ajiee — 3asBUTEIIN).

1.2.2.B cnywyae, ecnu [ TOPEAOCTABICHUS MYHULHUNAIBHOW  YyCIyTH
HeoOXxoiMMa 00paboTKa MEePCOHATBHBIX JTAHHBIX JIUIIA, HE SBIISIONIETOCS 3asSBUTEIIEM,
U €CIIM B COOTBETCTBUHU C (peJepalibHbIM 3aKOHOM 00pabOTKa TaKWX MEPCOHATBHBIX
JAHHBIX MOYET OCYIIECTBISATHCS C COTJIACUsl YKa3aHHOIO JIMIA, PU OOpalleHuu 3a
MOJIy4YeHUEM MYHULMIAIBHON YCIYTH 3asBUTENb JOMOJHUTEIBHO MPEIOCTABIISET
JIOKYMEHTBI, MOJTBEPKAAIONINE TMOJIYYEHHE COIJIachs YKA3aHHOrO JIMIA WM €ro
3aKOHHOTO TMPEACTaBUTENS Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX YKa3aHHOTO JIHIIA.
JIOKyMEHTBI, OATBEPKAAIOIIHNE TTOJyIeHHE COTIacusi, MOTYT OBbITh MPEJICTABIICHBI, B



TOM 4ucje, B (hopMe 3JIEKTPOHHOTO JOKyMeHTa. JIeHCTBHE HACTOSAIIEr0 MyHKTa HE
pacmpocTpaHsieTcss Ha JIUI, NPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMH, M Ha
pPa3bICKUBAEMBIX  JIMI, MECTO HAaXOXKJECHUS  KOTOPbIX HE  YCTAHOBJIEHO
YIOJHOMOYEHHBIM (eJilepalIbHbIM OPraHOM HCHOJHUTEIbHOM BiacTu. OT HUMEHHU
HECOBEPILICHHOJIETHUX W JIMI[, TPU3HAHHBIX HENIEeCIOCOOHBIMHU, COIJIacHe Ha
00pabOTKy JaHHBIX JAOT UX 3aKOHHBIEC MPECTABUTEIH.

1.2.3. Jlns 00paOOTKM MEepCOHANBHBIX JAaHHBIX B LENAX MPEIOCTaBICHUS
MEPCOHAIBHBIX JAHHBIX 3asiBUTENS, HMEIOUIUXCS B PACHOPSIKEHUM Oprasa,
MPEAOCTABISIONIET0 MYHUIUMIIAIBHYIO YCIYTy, JU0O TMOJBEIOMCTBEHHON OpraHy
MECTHOTO CaMOYNpAaBJEHUS OpraHu3allid, Y4YacTBYIOIIEW B MPEIOCTaBICHUU
MYHHUIUIIAUIBHON YCIYyTH NPEAyCMOTPEHHBIX 4YacTbio 1 cratem 1 depepanbHOro
3akoHa oT 27 wutons 2010 roma 210-®3 «OO6 opraHuzaiuu MOpe0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYyTr» JU00 MHOTO(QYHKIIMOHAIBHBIN LEHTP
Ha OCHOBAaHHMM MEXBEJIOMCTBEHHBIX 3alPOCOB TAKOTO OpraHa WA OpraHU3alUU IJIs
NPEAOCTaBICHNUS MYHHUIUIIAIBHOW YCIYyTM MO 3alpocy O MPeIoCTaBICHUU
MYHUIIUTIATBHOM YCIYTH, a Takke [JIsi 0o0pabOTKH MEePCOHANBbHBIX JaHHBIX TpHU
UCIIOJIHEHUH MHOTO(QYHKIIMOHATBHBIM ILEHTPOM (YHKIMA B COOTBETCTBHUH CO
cratbeii 16 denepanpHoro 3akoHa ot 27 wuroias 2010 roma Ne210-d3 «0O6
OpraHM3alliy MPEIOCTaBICHUS! TOCY/IAPCTBEHHBIX U MYHULIMNAIBHBIX YCIyT» U IPHU
perucTpaniui  CyObeKTa  IEepPCOHAIBbHBIX  JAaHHBIX HA  €JUHOM  TopTaje
FOCYJIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT M Ha PEruoHaJIbHOM MOpTaje
rOCYJIapCTBEHHBIX M MYHUIIMIAIBHBIX YCJIYT HE TpeOyeTcs MOJIyYeHHE COTJIacHs
3asBUTEIISI KaK CYOBEKTa MEPCOHATBHBIX JJAHHBIX B COOTBETCTBUMU C TPEOOBAHUSIMHU
crtatbu 6 PenepanbHOro 3akoHa ot 27 utong 2006 r. Ne 152-D3 «O nepcoHaNbHBIX
JTAHHBIX).

1.2.4.B cnydasx, mNOpeayCMOTPEHHBIX 3aKOHOJATEILCTBOM  Poccuiickoi
denepanuu, TnpeacTaBieHre WHOOpPMAIMU, JOCTYl K KOTOPOM OrpaHUYeH
dbenepalbHBIMU 3aKOHAMU, B OpraH, MPEI0CTaBISIOMINNA MYHUIIUIIATBLHYIO YCIIYTY, Ha
OCHOBAaHHMH MEKBEJIOMCTBEHHBIX 3alPOCOB, B MHOTO()YHKIIMOHAIBHBIN IIEHTP MOXKET
OCYIIECTBJISTHCS C COTIIACUS 3asIBUTEINS JIMOO MHOTO 00J1aiaTesst Takoi HHGOpMAIIHH.
3asBUTENh TpU OOpalIeHWH 3a TNPEJOCTaBICHUEM MYHHUIIMIIAIBLHON  yCIyTu
NMOATBEPKAAeT (aKT MOJyUYEHUs YKa3aHHOTO COTJiacusi B (popMe, MPeayCMOTPEHHOU
3aKOHOaTenbcTBOM Poccuiickonn ®denepanuy, B TOM YHUCIIE MYTEM IPEACTABICHUS
JIOKYMEHTa, TOATBEpXKIaromero (akT TMOJIydYeHHs YKa3aHHOTO corjacus, Ha
OyMa)kHOM HOCHUTEJE WIH B (hOpMeE IEKTPOHHOTO JOKYMEHTA.

1.3. TpeGoBanus Kk nopsaaxky uHGOpMHUPOBAHUS
0 NpeJA0CTABJICHNH MYHUIMIIAJIBHON yCIyru

1.3.1. llopsimox  momydeHuss uHPopMmanuu 3asBUTEISIMH 10  BOMPOCAM
IIPEOCTABICHNUS  MYHMIMIIAJBHOM YCIYTM M YCIYI, KOTOpBIE  SIBIIKOTCS
HEOOXOJUMBIMU U 00SI3aTENbHBIMHU JJISi MIPEIOCTABICHUS MYHHUIMITAIBHOW YCIIyTH,
CBEJCHUI O XOJIe MPEIOCTABICHUS YKa3aHHbBIX YCIYT, B TOM YHciie Ha O(QULMaIbHOM
caiiTe, a Takke B (QeaepalbHON TOCYIapCTBEHHONW WH(MOOPMAIMOHHOW CHCTEME
«Equnplii  mopTanm ToOCyNapCTBEHHBIX M MYHULMMNAIBHBIX yCayr (QyHKIUN)»



(www.gosuslugi.ru) (manee — Enunbiii moptan) u Ha [loprame rocynapCcTBeHHBIX U
MYHHIHIAIBHBIX yeryr (pyHkiuii) KpacHogapckoro kpas (www.pgu.krasnodar.ru)
(manee — PernonanpHbIN TTOpTA).

1.3.1.1.lupopmupoBanmre 0 MOPSIKE MPEIOCTABICHUS MYHUITUIIAILHON YCIIYTH
OCYHIIECTBJISIETCS  agMUHUCTpareli  KyJlnMKOBCKOro  CEIbCKOrO  TOCENIeHUs
Jlenunrpajckoro paiioHa (nainee — YOJIHOMOYEHHBIA OpraH):

B YCTHOM (popMe pu TMYHOM MpreMe 3asBUTEIIS;

C MCTIOJIb30BAHUEM CPEJICTB Tese(hOHHOM CBA3H;

NyTeM HamnpaBlieHUs MHCbMEHHOTO OTBeTa Ha oOpaiieHue 3asBUTENS
MIOCPEICTBOM MOYTOBOMU CBS3H;

nyTeM HampaBjieHus OTBeTa B  (GopMe  BJIEKTPOHHOTO  JOKyMEHTa
Ha oOpareHue 3asBUTENSA C UCITOJIb30BAaHUEM uH(}OPMAaLIMOHHO-
TEJIEKOMMYHUKAaIMOHHON cetn «HTepHer» (nanee — MHTEpHET), B TOM 4HCIE C
0(pUIIMATBEHOTO MEKTPOHHOIO aJpeca Y TOJTHOMOYEHHOTO OPIaHa,;

C HCMOJh30BAHMEM HH(POPMALMOHHBIX MaTepuayioB (OpoImop, OYKIETOB,
MaMsITOK U T.1.);

Ha UH(OOPMAIIMOHHBIX CTCH/IAX;

nyTeM pa3MelieHus HHPOpMalUM B OTKPHITOM U JIOCTYMHOW ¢opme
B  lMHTepHere Ha  ouUIMANIbHOM  caiiTe  YIOJIHOMOYEHHOIO  OpraHa
(manee — opunHUaNBHBIN cailT), Ha EnnHoM noprane u PerrnonansHoOM mopTasie.

1.3.1.2. Ilpu ocymecTBieHUM KOHCYJBTUPOBAHUS MPHU JIMYHOM IIPUEME
3asgBUTENS WIH C UCIOJIb30BAHUEM CPEICTB TeNe(OHHOU CBSI3U IMPEAOCTABISACTCA
uH(pOpMaUs 1O CIAETYIONIMM BOIPOCAM:

O BXOJSIIEM HOMEpE, MO KOTOPbIMU 3apErMCTPUPOBAHO  3aSBIICHUE
O MIPEIOCTABICHUN MYHULIUTIATBHON YCIYTH;

O TPUHATHH PCEIICHUS 110 KOHKPETHOMY 3asBJICHHIO O IMPEAOCTaBICHUN
MYHHUITUTIATBHOW YCIYTH;

O TIEpeYHE HOPMATUBHBIX TPABOBBIX AKTOB, B COOTBETCTBUH C KOTOPBHIMU
MPEIOCTABIISICTCA MyHUIUTIATbHAS yCIIyTa (HAMMEHOBAaHKE, HOMED, JIaTa IPUHSITHS);

00 MCYEPIIBIBAIOIIEM MePEeYHE JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH, TPEOOBaHUSIX K O(DOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a
TaK)Ke€ TepeyHe JOKYMEHTOB, KOTOpble 3asBUTENIb BIpPaBE MPEICTABUTH TIO
COOCTBEHHOI MHUIINATHBE;

O MeCT€ pa3MelleHHsd Ha OQUUUAIBLHOM CaiiTe CHpaBOYHOM HHpOpMaLUU
0 MIPEIOCTABICHUIO MYHHUIIUITAIEHON YCITYTH;

10 WHBIM BONpPOCaM, BXOIAINIAM B KOMIICTCHIIMIO JIOJDKHOCTHBIX —JIHII
Y0IHOMOYEHHOTO OpraHa, He TPeOYIOUIUM JAOMOTHUTEIBHOTO U3YUYEHUSI.

1.3.1.3 KoncynbTHpOBaHuE IO BOIPOCaM MPENOCTABICHUS MYHHUIMIIAJbHON
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

JlomxHOCTHOE MO  YHNOJHOMOYEHHOIO  OpraHa,  OCYLIECTBIISIOLIEE
KOHCYJIbTUPOBAHHWE TI0O BONPOCAM TMPEIOCTABICHUS MYHHUIIMIAIBHOW YCIyTH
(B ycTHOW (QopmMe WIM TOCPEICTBOM CpPEACTB TeNe(OHHON CBS3H), TOJIKHO
KOPPEKTHO Y BHUMATEIIbHO OTHOCUTHCS K 3assBUTEIISIM.

[Ipu KOHCYNIBTUPOBAHUU TIO TENEPOHY JOPKHOCTHOE JIUIIO YTIOJTHOMOYEHHOTO
opraHa Ha3bIBaeT CBOIO (paMUJIMIO, UMS U OTYECTBO, JIOJDKHOCTD, a 3aT€M B BEKJIMBOU



dbopme deTko U moapoOHO WHPOPMUPYET OOPATUBIIETOCS MO WHTEPECYIOIIEMY €T0
BOIIPOCY.

Ecnm noMKHOCTHOE MO YTOJHOMOYEHHOTO OpraHa HE MOYKET OTBETUTh Ha
BOIIPOC CaMOCTOSITENIbHO, JIMOO MOJArOTOBKA OTBETa TPEOYeT MNPOAOIIKHUTEIBHOIO
BPEMEHHU, OH MOXXET MPEMIOKHUTh OOpaTUBIIEMYCsS OOpPAaTUTHCS MUCBMEHHO, JTUOO
HA3HAUUTH JIPYroe yao0HOE JJii 3aMHTEPECOBAHHOTO JMIA BpeMs IJisl MOIY4YEHUs
nHpopMaruu.

1.3.1.4. TlucemenHoe wWHGOPMHUPOBAHUE 3asSBUTENS OCYIIECTBISETCS IyTEM
HalpaBJICHUS] THMCbMEHHOIO OTBETa C UCIOJIb30BAaHUEM IOYTOBOM CBSI3M Ha
MIOYTOBBIN ajipec 3asiBUTES.

[IMChMEHHBIN OTBET JOJKEH COJIEPKATh MOJHBI U MOTUBUPOBAHHBIN OTBET HA
MTOCTABJIEHHBIA BOIIPOC.

1.3.2. Tlopsanok, popma, MECTO pa3MEILIEHUs] U CIIOCOOBI TOJTYYEHHUSI CLIPABOYHOM
uH(popMaIuU, B TOM YUCJIE Ha CTEHJIaX B MECTax MpPeIOCTaBICHUS MyHHUIUNAIbHON
yCIIyTH u YCIYT, KOTOPBIE SIBJISIFOTCS HE0OXOAMMBIMU
" 00s13aTeIbHBIMU TUTSt IPEAOCTABICHUS MYHULIMIATbHON YCIIYTH,
M B TOCYJapCTBEHHOM aBTOHOMHOM yupexJaeHun KpacHomapckoro Kpas
«MHOTOQYHKITMOHAIbHBIN LUEHTP peAOCTaBICHUS roCyJapCTBEHHBIX
U MyHUIIUNANIBHBIX yerayr KpacHogapckoro kpas» (nainee — MOLI).

1.3.2.1. Ha uHdOpManMoOHHBIX CTEHAAX B JOCTYIHBIX JJII O3HAKOMIICHUS
MeCTax YTIOJIHOMOYEHHOrO opraHa, a Takxe B M®DI] pa3memaercs ciemyronias
uH(popMaus:

nH(popMaIus 0 opsJIKe MPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

CPOKH TIPEAOCTABICHUS MYHUIIUTIATLHON YCIYTH;

pa3Mephsl TOCYJapCTBEHHOM TOIUIMHBI M WHBIX IUIaTEXEH, yIIaunBaeMbIX
3asBUTENIEM MPU TMOTYYCHUH MYHUIUIIAIBLHOW YCIYTH, MOPAIOK UX YIUIaThl (TIpH
HaJIN4IuN);

uH(MOPMAITUIO O JIOMOJHUTEIBHBIX (COMYyTCTBYIOIIMX) YCIyrax, a TaKxke
00 yciyrax, HEOOXOJIMMBIX M 00sI3aTEIbHBIX IJISl MPEAOCTABICHUS MYHHUIIUTAIBHON
YCIIYTH, pa3Mepax U MOPSIKE UX OIUIATHI (TTPU HATUYHUN);

NepeYeHb HOPMATUBHBIX MPABOBBIX AaKTOB, B COOTBETCTBUU C KOTOPBIMH
MPEIOCTABIISCTCS MyHUIUTIATbHAS yCIIyTra (HAMMEHOBAaHNE, HOMED, J1aTa TIPUHSITHS);

MCYEPIIBIBAIOIINKN TTEPEUYCHb TOKYMEHTOB, HEOOXOIUMBIX JJIS MPEAOCTaBICHUS
MYHULIMNAIBHON yCIyrd, TpeOoBaHMS K OG(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB,
a Tak)Ke TepedyeHb JOKYMEHTOB, KOTOpble 3asBUTENIb BIpaBe MPEACTaBUTH
110 COOCTBEHHOI MHUITUATHBE;

NOpsIIOK ~ o0XanoBaHusl  JedcTBUid  (Oe3aeicTBUs), a TakkKe pEHIeHU
YOJIHOMOYEHHOTO OpraHa, MyHUIMIAIbHBIX ciayxanux, MOL], pabotHukoB M®DLJ;

mabsoH ©W  oOpaszer; 3aloJIHCHWS  3asBJIICHUS Il MPEJOCTaBIICHUS
MYHULIMNIAIBHOW YCIIYTH;

uHas wuwHboOpMarMs, HeoOXoauMmas Ui TPEAOCTaBICHUS MYHHUITUTIATHHOM
YCIIYyTH.

1.3.3.2.CripaBounast  mHbopmanusi, BKIOYas HUHPOPMAIMIO O  MeECTe
HaxXOXJeHusi u rpaduke paboThl, CIPaBOYHBIX TenedoHax, aapece O(GHUIMATBHOTO
caiiTa M ajapece OJJIEKTPOHHON TOUYTHI, (QopMax oOOpaTHOW CBSI3M pa3MENMIACTCS



Ha OQUIMATBLHOM caiiTe YTMOJIHOMOYEHHOTO opraHa, Ha FEmguHom moprane
u PernonansHOM noprae.

2.Cranapr npeaocTaBjaeHUusi MyHUIUNAJIBHON YCJIYTH
2.1. HamMeHOBaHME MYHUIIMIIAJIbHON YCJIYyTH

2.1.1. HammeHoBaHue MyHUIMDaNbHOW yciyrn -  «lIpemocraBieHue
MYHUIIMIIAJIBHOTO HUMYIIECTBA B apeHAy Wi O0e3BO3ME3JHOE TMOJb30BaHUE 0e3
IIPOBEJICHUS TOPTOBY.

2.2. HaumeHoOBaHUe OPraHa, NPpeA0CTAB/ISIIOIIEr0 MyHUIIUNIATBbHYIO YCJIYTY

2.2.1.  IlpenocraBieHWe  MYHHUIMOAIBHONW  YCIYTH  OCYILECTBISETCS
aagMuHUcCTpanreil KylnMKOBCKOro cenbCKOoro mnoceneHus JICHMHIpaackoro pailoHa
(nanmee —ymoJIHOMOYEHHBIN OpraH ).

2.2.2. B npenocTaBieHUH MYHHUIUIIAIbHON yciyru ydactByeT MOLI.

2.2.3. Ilpu npenocTaBiI€HUA MyHULIUNIAIBHOW YCIYTHM YTIOJTHOMOYEHHBIN OpraH
OCYILECTBIISIET B3aUMOJCHUCTBUE C:

MexMmyHuIIMnanbHbeIM ~ oTnenoM 1o JleHunrpaackomy, KyieBckomy
CrapomuHCcKkOMy paiioHaM YmpaieHuss PenepaibHOM CIyKObl TOCYIapCTBEHHON
perucrpanuu, Kkagacrpa u kaprorpaduu no KpacHogapckomy kpato;

VYrpasnenuem denepanbHoii HanoroBoil cimyx0bl Poccuu nmo Kpacnomapckomy
Kparo.

2.2.4. YNOJIHOMOYEHHOMY OpraHy 3ampemiaeTcs TpeOoBaTh OT 3asBUTEIS
OCYILIECTBJICHUSI JEUCTBUI, B TOM YMHCJIE COIJIACOBAHUN, HEOOXOIUMBIX IS
MOJIYYCHUS] MYHUIIMITAIbHOW YCIYyTd M CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCyIapCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O CaMOYIIPaBJIEHUs, OpraHU3alud, 3a
UCKIIFOUCHUEM TIOJYYEHHUs YCIyr U TOJIy4YeHUs JTOKYMEHTOB M HH(pOpPMAIINH,
MPEIOCTABISAEMBIX B DPE3YyJIbTaTe IMPENOCTABICHUS TAKUX YCIYr, BKJIIOUYECHHBIX B
MepEYEHb, YTBEPKICHHBIII HOPMATUBHBIM IPABOBBIM AaKTOM MIPEACTABUTEIBHOTO
Opra’a MECTHOTO CaMOYIPaBJICHUS.

2.3. Onucanue pe3yabTaTa NpeaocTaBjaeHust
MYHUIMNAJIBHOU YCJIYTH

2.3.1. Pe3ynpTaToM NMpeoCTaBICHUS] MyHULIUTAIIBHOW YCIYTH SIBISIOTCS:

MIOCTAHOBJICHUE O MPEJIOCTABICHUU 00BEKTa MYHUIUIIAIbHOW COOCTBEHHOCTH B
apeHay Ui 0€3B03ME3THOE T0JIb30BAHHUE;

JIOTOBOP apeHJIbI WM 0€3BO3ME3THOTO TMOJIb30BAaHUSI O0BEKTa MYHUIIMITAIIbHON
COOCTBEHHOCTH;

MMCBMEHHOE YBEIOMJICHHE 00 OTKa3e B MPEJOCTABJICHUH MYHUIUTIATHHOM
YCIIYTH.

2.3.2. PesynbTar MPEI0CTaBICHUS MYHHUITUTATBHON YCIIYTH
M0 3KCTEPPUTOPHAIBHOMY TMPUHIIMIY B BUJE BJEKTPOHHBIX JIOKYMEHTOB U (WJIM)



AJIEKTPOHHBIX 00Pa30B TOKYMEHTOB 3aBEPSETCS YIIOTHOMOYEHHBIMH JOJIKHOCTHBIMU
JuIaMy Y TOJJHOMOYEHHOIO OpraHa.

Jng mosydeHusi pe3ysibTara IMPEJOCTABJICHUS MYHUIUMIAIBHOM  YCIYTH
[0 AKCTEPPUTOPHUATILHOMY MPUHIMIY Ha OyMaKHOM HOCHTENE 3asBUTEIh HMEET
MIPaBO 0OPATUTHCS HETTOCPEJCTBEHHO B Y TIOJITHOMOUYEHHBIN OPraH.

B xadecTBe pe3ynbpTara npeaoCcTaBiIeHUS MyHULIIMNAIBHOW YCIyTH 3asgBUTEIb 110
€ro BEIOOPY BIpaBe MOJTYUUTh:

1)ocTaHOBIIEHUE O MPEIOCTABICHHNA 00BEKTa MYHHUIMIIAIEHOW COOCTBEHHOCTH
B apeHIy Wik 0€3BO3ME3THOE TOJIh30BaHKE, JOTOBOP apeHAbl W 0€3BO3ME3THOTO
MOJIb30BaHUSI O0BEKTa MYHHUIIMIIATLHOM COOCTBEHHOCTH JIMOO TMHCHMEHHOE
yBeJIOMJIEHHE 00 OTKa3e MPEeJOCTaBICHUU MYHHIUMIIAIBLHON yCIyru B (Qopme
AJEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOE JTOJKHOCTHBIM JIMIIOM Y IIOJIJHOMOYEHHOTO
opraHa, C HCIOJb30BaHUEM YCHJIEHHOM KBaJU(UUUPOBAHHOM 3JIEKTPOHHOU
TIOIITNCH;

2)IIOCTaHOBJICHHE O MPEIOCTaBICHHH 00bEKTa MYHHUIIUIIAIBHON COOCTBEHHOCTH
B apeHay WIK O€3BO3ME3IHOE IOJIb30BAHHE, JIOTOBOP apeHJIbl Wi 0€3BO3ME3JTHOTO
MOJIb30BaHUSI OOBEKTa MYHUIIMIAIBLHONM COOCTBEHHOCTH JIMOO TIHCHbMEHHOE
yBeJloMJieHHe 00 OTKasze IMPEeAOCTaBICHUM MYHHUIIUITAIIBHOM YCIYTH Ha OyMaKHOM
HOCHTEIE, TOJITBEPIKIAIOIIEE COJZICpKAHUE 3JIEKTPOHHOTO JTIOKYMEHTA,
HAIPaBJIEHHOTO Y IOJTHOMOYEHHBIM OpranoM B MOI;

3)IIOCTaHOBJICHHE O TPEIOCTABICHUN 00BEKTa MYHHUITUIIATBHONH COOCTBEHHOCTH
B apeHay Wik O€3BO3ME3IHOE IMOJIb30BaHUE, TOTOBOP ApEHIIbl Wi 0€3BO3ME3IHOTO
MOJIb30BaHUS O00BEKTa MYHUIMIAIBLHOM COOCTBEHHOCTH JIMOO TMHChbMEHHOE
yBeJloMJieHHe 00 OTKa3e MPEeJOCTaBICHUM MYHUIIUMAIBHOM YCIYrH Ha OyMa)KHOM
HOCHUTEIIC.

2.4. Cpok npeaocraBjieHHs MyHMIMNIAJIbHOMN YCIYIrH, B TOM YHCJIE C Y4eTOM
HEe00X0AMMOCTH 00OpalleHUs] B OPraHU3aluH, YYACTBYIOLIUE B IPEeI0CTABJICHUMN
MYHHUIHMNAJIbHOH YCJIYTH, CPOK NMPUOCTAHOBJICHUS

NMPeI0CTABJICHUS MYHHUIMNIAJIbHOM YCJIYTH B CJIy4ae, ecJiM BO3MOKHOCTh
NPUOCTAHOBJICHUS MPEAYCMOTPEHA 3AKOHOAAaTEeIbCTBOM Poccuiickon
Denepannu, CPOK BbIAAYM (HANMPABJIEHUA) TOKYMEHTOB, SIBJISIIOIIUXCS
pe3yJabTATOM MPeI0CTABJICHUS MYHUIIMIIAJIbHOM YCJIYTH

2.4.1.Cpok mnpenocTaBieHUs] MYHHUIMOAIbHOW yciayru - He Oonee 60
(mectuaecaTy) AHEHW co AHS MOCTYIUICHUS 3asBJICHUS (Jaee - 3asiBJICHUE).

B cnywyae mnopaum 3asBUTENEM 3asABICHUS HAa MOJYYEHHUE MYHUIUIAIBHOU
ycayru 4depe3 EnuHbll mopran U PervoHaibHBIM MOpPTal CPOK IIPEAOCTaBIICHUS
MYHUIIMTIATBHON YCIIyTH He npeBblaeT 60 (1ecTUaeCcs TH) THEN.

2.4.2.Cpok Bblauu (HAIpaBJICHHS) JOKYMEHTOB, SIBISIONIMXCA PE3YJIbTaTOM
IPENOCTABIECHUS MyHULMIIAIBHOM YCIYTH, COCTaBIISIET 1 (OUH) IE€Hb.

2.5. HopmaTuBHbBIE IPAaBOBbIE AKTHI,
peryJjaupymroiume npeaocTaBjieHue MyHUIMIIAJIBHOU YCIAYITH



2.5.1.IlepeyeHr  HOPMATUBHBIX  TPABOBBIX  AaKTOB,  PETYJIHUPYIOIIUX
MPEI0CTaBIICHUE MYHHUITUTIATBHON YCIYTH pa3MeIleH:

Ha ounmanTsHOM caiire YIIOJTHOMOYEHHOTO oprana
http://www.KynukoBckoect.pd/;

Ha Equnom noptane http://www.gosuslugi.ru;

Ha PernonansHoMm noptaie http://pgu.krasnodar.ru.

2.6. UcuepnbiBarouiuii nepeyeHb 10KyMEHTOB, HEOOX0AMMBIX B
COOTBETCTBUM ¢ HOPMATHBHBIMHU NPABOBLIMU AKTAMHM JJISl IPEAOCTABJICHUSA
MYHUIMIIAJIBHOH YCJIYTH M YCJIYT, KOTOPbIE ABJIAIOTCH HE0OOXOAUMbIMU M
00s13aTeIbHBIMM ISl IPEAOCTABICHUS MYHULUNAIBHON YCIYIH, MOAJIEKALIMX
NPeACTABJICHUIO 3asiBUTEJIEM, CIIOCO0bI UX IOJYy4YeHUs 3asBUTEIEM, B TOM YHCJIe
B JJICKTPOHHOH opMme, MOPAAOK UX NMPEACTABICHUSA

2.6.1.]In1 moaydeHHs] MYHUIMNAIBHOW YCIYrd 3asBUTENIb MPEACTABIISIET
CJIEIyIOLIME JOKYMEHTBI:

3asiBJICHHE O MPENOCTABICHUN MYHULUINAIbHON YCIYrHM 1O (OpME COTIACHO
npunoxkeHussM  Ne 1,3k  Pernmamenty (momaercs WM — HalpaBisieTcsi B
YIOJIHOMOYEHHBIM OpraH 3asBUTENIEM IO €ro BBIOOPY JIMYHO WM MOCPEICTBOM
MOYTOBOM CBSA3M Ha OyMa)KHOM HOcHUTeNe J1M00 B (hOopMe IMEKTPOHHBIX IOKYMEHTOB C
UCIIOJIb30BaHUEM HH(POPMALIMOHHO-TEIIEKOMMYHUKAIMOHHOU ceTh «JHTepHer» ¢
COOJII0JIEHNEM YCTAHOBJICHHBIX MOPSAKA U CIOCOOOB MOJAaYM TAKUX 3asBJICHUN).

OOpasen; 3amoJIHEHUs 3asBIEHUS NpHUBEAEH B MNpuiokeHusax Ne 2.4 x
Pernamenry;

KOIUSA JOKYMEHTA, MOJITBEPKAAIOUIET0 JHMYHOCTh 3asBUTENS WIH JIMYHOCTD
NPEACTaBUTENS 3asBUTENSA, €CIM 3asBJICHUE MPEACTABISETCS MPEICTaBUTENIEM
3agBUTENS (C MPEAbSIBICHUEM OPUTHHANIA WIM B BUJE 3JEKTPOHHOTO 00Opa3a Takoro
JIOKYMEHTA, €ClIi 3asBJICHUE MOJAETCs WM HampaBiisieTcss B (OpMe 3JIEKTPOHHOTO
nokymeHTa. [IpeacTaBieHusl yKa3aHHOTO B HAcCTOSILIEM IIOANYHKTE JOKYMEHTa HE
TpeOyeTcss B Cily4yae IMpeACTaBICHUsS 3asBICHUSI IOCPEJCTBOM OTIPABKHU dYepes
TUYHBIA KabuHeT ExmnHoro moprana wnm PermonanbHOrO moprana, a Takke, eCciu
3asiBJICHUE TMOJMUCAHO YCUIICHHOM KBaTU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOITUCHIO);

JNOKYMEHT, MOATBEPKIAOIMINNA TOJHOMOYNS IPEACTABUTENS 3asBUTENS, B
cilydae, €clid ¢ 3asiBJIEHUEM O MPEAO0CTABIECHUN MyHULIMIIAIBLHON yCIyru oopaiaercs
NPEACTaBUTENb 3asBUTENS (JIOBEPEHHOCTh B BHUJE DJIEKTPOHHOTO o0pa3a TaKoro
JIOKyMEHTA, €CJIM 3asBJICHUE MOJAETCS WM HaIpaBisieTcs B (popMe 3JIEKTPOHHOIO
JIOKyMEHTA);

KOIHUKM YUYPEIUTEIbHBIX JOKYMEHTOB (B cllydae OOpalleHUs HOPUANYECKOTrO
JU1a);

JOKYMEHTBI, MOATBEPKIAAIOIIME IOJHOMOUYUS PYKOBOJIUTENS OPUANYECKOTO
nuna (MpOTOKOJI, TPUKa3 O HA3HAYCHUN).

2.6.2.3asBieHME W TpUJIaTaeMble K HEMY JOKYMEHThl MOTYT OBbITh IOJaHBbI
3asBuTeNneM: Ha OyMa)KHOM HOCHUTEJE, HETTOCPECTBEHHO B Y TIOJHOMOYEHHBIN OpraH
OpU JIMYHOM OOpalieHMH WM [OCPEACTBOM IOYTOBOM CBs3M; Ha OyMa)XHOM



HOCHTENEe Tpu JudHOM obOpamennn B MOII; mocpencTBoM HCMONB30BaAHUS
PernonansHOro noprana.

3asBiIeHUE U IOKYMEHTHI, HalpaBiiieMble B YIIOJHOMOUYEHHBIN opraH B ¢opme
AIEKTPOHHOTO JIOKYMEHTA, JTOJKHBI OBITh MOAUCAHBI YCUJIEHHOMN
KBTM(PUIIUPOBAHHON HJIEKTPOHHOM TOJNUCHI0 B COOTBETCTBUU TPEOOBAHUSIMHU
OdenepanbHOoro 3akoHa ot 27 wutong 2010 1. Ne210-®3 «OO6 opraHuzanuu
MPEAOCTABICHUS TOCYJAapCTBEHHBIX M MYHUUUNAIBHBIX yciIyr» U DeneparbHOro
3akoHa oT 6 anpens 2011 r. Ne63-D3 «O0 31eKTpOHHON NOAMUCH.

HamnpaBnenue 3adBiIeHUI U TOKYMEHTOB IO MOYTE OCYLIECTBISIETCSA CIIOCOOOM,
MO3BOJISIONIAM TIOATBEPAUTh (akT W JaTy OTHpaBieHWs. B 3Tom ciydae
HaIpaBJISIEMbIE KOMHUHU JOKYMEHTOB JIOJDKHBI OBITh 3aBEpPEHBbl B YCTAHOBJICHHOM
3aKOHOM IOPSIJIKE.

2.6.3.B memsax mpemocTaBiieHWs MYHHUIIMIIAIBLHOW YCIYTH yCTaHOBIICHUE
JIMYHOCTH 3asBUTENS MOKET OCYIIECTBIATHCA B XOJI€ JIMYHOTO MTPUEMA TTOCPEACTBOM
npeabsBiIeHUs] Tacnopra rpaxkaanuHa Poccuiickoit ®enepanuu au060 HMHOTO
JOKYMEHTA, YJIOCTOBEPSIOUIErO JIMYHOCTh, B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®denepanuu WM MOCPEACTBOM HJICHTU(DUKAIMKA U ayTeHTU(PHUKALUUA B
YnoimHomoueHHOM oprade, MOIL] C UCIOJIb30BaHUEM HWH(OPMAIMOHHBIX
TEXHOJIOTUI, TPENYCMOTPEHHBIX YacThio 18 crathu 14.1 @enepanbHoro 3akoHa ot 27
utonist 2006 r. Nel49-®3 «O6 unbopmanyu, HHGOPMAIIMOHHBIX TEXHOJOTHSX U O
3ammuTe HHHOPMALTUW.

2.6.4. 1lpu npenocTaBiIeHUM MYHULMIIAIBLHON YCIyTHM B 3JIEKTPOHHOU (opme
UJECHTUPUKALMSA U ayTEHTU(DUKALINS MOKET OCYIIECTBIISITHCS MOCPEICTBOM:

1) emuHOil cucTeMbl HWIAEGHTU(DUKAIUMU U AyTEHTU(PUKALUUM WU UHBIX
rOCYJJapCTBEHHBIX HH(DPOPMAIIMOHHBIX CHUCTEM, €CJIM TaKue TOCYJIapCTBEHHBIC
MH(OpPMAIMOHHBIE CUCTEMbl B YycTaHoBiIeHHOM IIpaButenbctBom Poccuiickoii
deneparuu  MOpsAJIKE OOCCIEYHMBAIOT B3aMMOJCHCTBUE C CIMHOM CHCTEMOM
uAeHTUGUKAIIMK W ayTeHTU(HUKAIMK, TPH YCIOBUM COBMIAJCHHS CBEJACHUN O
(bU3MYEeCKOM JIUIIE B YKa3aHHBIX HH(OOPMAIIMOHHBIX CHCTEMAX;

2) enuHOW CHUCTeMbl WJEHTU(DUKAIIMK U aAyTEeHTH(PUKAIMK U  EIUHOU
WH(OPMAITMOHHONW CHCTEMBI MEPCOHANBHBIX JAaHHBIX, oOecreunBaroiieii 00padoTKy,
BKJIIOYasi cOOp U XpaHEeHHE, OMOMETPUUYECKUX TEPCOHATIBHBIX JAHHBIX, UX MTPOBEPKY
U nepenady WHGOpPMAIMM O CTENEHH UMX COOTBETCTBUS MPEJOCTABICHHBIM
OMOMETPUYECKUM MEPCOHAIBHBIM JIAHHBIM (PU3UUECKOTO JIUIIA.

2.7. UcuepnbiBaouiuii nepeyeHb 10KyMEHTOB, HEO0X0AMMBbIX B
COOTBETCTBHM ¢ HOPMATHBHBIMHU NPABOBBIMH AKTAMH ISl IPEAOCTABJICHUS
MYHHUIHMIAJIBbHOH YCJIYTH, KOTOPbIe HAXOAATCH B PACIIOPAKEHUN
roCy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHHUS U MHBIX
OPraHoOB, YYACTBYIOLIMX B MIPEeI0CTABJICHUH IOCY1apCTBEHHbBIX H
MYHUIHMIAIBHBIX YCJIYT, H KOTOPbIE 3aiBUTEJb BIIPABE NMPEICTABUTD, 4 TAKKE
CIoOCco0BbI UX MOJIYYEeHUs 3asiBUTEISIMU, B TOM YHCJE B 3JIEKTPOHHOI (popme,
NOPAIOK UX NpPeACTABICHUSA



2.7.1. JloKyMeHTbI, HEOOXOAMMBIEC IJsi TMPENOCTABICHUS MYHUIUIAIbHON
yCIyTd, HaXOASIIMECs B PACIOPSIKEHUH TOCYJAapCTBEHHBIX OpraHOB, OpPraHOB
MECTHOI'O CaMOYIIPABJICHUSI MyHULIMIIANbHBIX 00pa3zoBaHuil KpacHomapckoro kpas u
UHBIX OpraHOB, YYacTBYIOIIMX B IMPEAOCTaBICHUHU TOCYJApCTBEHHBIX WIH
MYHUIIMIIAJIBHBIX YCIIYT, U KOTOpbIE 3asiBUTEIb BIIPABE NPEICTaBUTh:

l)Bbmmucka u3 EQMHOrO rocyAapCcTBEHHOTO peecTpa HHIAMBUAYAIbHbBIX
npeanpUHUMaTenen (111 MHANBUAYAIBHBIX MIPENIIPUHUMATENCH );

2)BbIcKa w3 EAMHOTO TOCynapCTBEHHOTO peecTpa FOPUAMYSCKUX JUI (s
IOpUJIMYECKUX JINI);

3)BhICKa W3 EIWHOTO TOCYJapCTBEHHOTO peecTpa HEIBMKUMOCTH 00
OCHOBHBIX XapaKTEpPUCTUKAX M 3aperUCTPUPOBAHHBIX TMpaBax Ha OOBEKTHI
HEJABM>KUMOCTH.

2.7.2. HenpencraBnenne 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SBISICTCS
OCHOBAHHUEM JIJIsl OTKa3a B IPEAOCTaBICHUN MyHUIIMIIAJIbHON YCITyTH.

2.8. Yka3zanue Ha 3anpeT TpPeOOBATH OT 3asIBUTEJIS

2.8.1. YioJiHOMOYEHHBIN OpraH He BIIpaBe TpeOOBaTh OT 3asiBUTEIIA:

1)ipeacTaBieHus] JOKYMEHTOB U MH(GOPMALIMA WM OCYIIECTBICHUS JIEHCTBUM,
MPEAOCTABICHUE WU OCYLIECTBICHUE KOTOPBIX, HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPABOBBIMM aKTaMU, PETYJIUPYIOINIUMU OTHOIICHUS, BO3HHUKAIOIIME B CBSA3U C
MPEe0CTaBICHUEM MYHUITUIIATLHON YCIIYTH;

2)npeIcTaBICHHS JOKYMEHTOB M HH(GOPMAITUHU, B TOM YHCIIC ITOATBEPIKIAFOIINX
BHECEHHUE 3asBUTEJIEM ILIATHI 3a MPEJOCTABICHUE MYHUIUIIAIBHBIX YCIYT, KOTOPBIC
HaXOJSTCS B paCHOPSKEHUU OPraHoOB, MPEIOCTABISIONINX MYHULIMTATbHBIE YCIYTH,
WHBIX TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJICHUS JMOO
MOABEIOMCTBEHHBIX ~ T'OCYJapCTBEHHBIM  OpraHaM WM OpraHaM MECTHOIO
caMOyTpaBJICHUs OpraHu3aluu, YYaCTBYIOLLIUX B pEeAOCTaBICHUN
MpelyCMOTPEeHHBIX YacThio 1 ctatbu 1 dDexnepanbHoro 3akona ot 27 utons 2010 r.
Ne210-D3 «O6 opranuzanuu IperoCcTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIUTTAIBHBIX
yCIyr», B COOTBETCTBUM C HOPMATHMBHBIMHU IPABOBBIMHU akTamu Poccuiickoun
denepany, HOPMaTUBHBIMU MMPABOBBIMU aKkTaMu cyObekTa Poccuiickoit denepanuu,
MYHULIMNAIBHBIMU TPABOBBIMU AKTAMH, 33 UCKJIIFOYEHUEM TOKYMEHTOB, BKIFOUEHHBIX
B OIpEJICNICHHBIN YacThio 6 crtathu 7 denepanbHoro 3akoHa ot 27 utons 2010 r. Ne
210-d3 «O06 opranuzanuy MPEeAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIMIAIbHBIX
yCIyr» TepedyeHb JAOKYMEHTOB. 3asBUTEIbL BIIPpaBE MPEACTABUTH YKa3aHHbBIC
JIOKYMEHTBI M1 UH(POPMAITUIO B OpraHbl, TPEAOCTABISIONINE MyHULIMTIATBHBIE YCITIYTH,
110 COOCTBEHHOM MHHITUATUBE;

3)ocyIecTBICHUs ACHCTBHIA, B TOM YHCJIE COIIACOBAHUM, HEOOXOJMMBIX IS
MOJIYYCHUS] MYHHUIIMTAIBHBIX YCIYT M CBSI3aHHBIX C OOpalieHueM B UHBIC
roCyJJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPaBJIEHUS, OpraHu3alluu, 3a
UCKIIFOUCHUEM TIOJYYEHUS YCIyT W TOJIYy4YeHUs JOKYMEHTOB M HH(POPMAIINH,
MPEAOCTABISIEMbIX B PE3YyJbTAaT€ MPENOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
NepeyHu, yKazaHnHble B yacTu 1 ctateu 9 denepanbHoro 3akona ot 27 utons 2010 r.


http://www.consultant.ru/document/cons_doc_LAW_358856/d44bdb356e6a691d0c72fef05ed16f68af0af9eb/#dst100010
http://www.consultant.ru/document/cons_doc_LAW_358856/a593eaab768d34bf2d7419322eac79481e73cf03/#dst43
http://www.consultant.ru/document/cons_doc_LAW_358856/585cf44cd76d6cfd2491e5713fd663e8e56a3831/#dst100056

Ne  210-®3 «O6 opraHuzauuu  TOPEJOCTABICHUS  TOCYJApCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYI»;

A)ripencTaBiaCHUS JOKYMEHTOB W HMH(OpPMAIMH, OTCYTCTBHE | (WJIN)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH MPU NEPBOHAYATIBHOM OTKAa3€ B IpHUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTABICHNUS MyHULIMIAIBHON yciayru, 1100 B
IPEIOCTABICHUN MYHULIMIIAIBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOUIUX CIy4Yaes:

a)u3MEHEHHe TpeOOBaHUI HOPMATHBHBIX IPABOBBIX aKTOB, KacarolUXcs
IPEIOCTaBICHUS MYHUILIMNAJIBHOW YCIyTH, TIOCHE TEpBOHAYAIBHOW MOAauu
3asBIJICHUS O MPEJIOCTABICHUN MYHUIIUTIAIBHON YCIYTH;

0)Hanuuue OmMOOK B 3asBJICHUU O MPEIOCTABICHUN MyHUIIUIAIBHON yCIyTH U
JIOKYMEHTaX, MOJAHHBIX 3asBUTEJEM IIOC/IE TEPBOHAYAIBLHOTO OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOAUMBIX /ISl MPEAOCTABICHUS MYHUIIMIAIBHON yciayru, 0o B
MPEIOCTaBICHUN MYHUIIUIAIBHON YCIYyTH ¥ HE BKIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B)UCTEUEHHUE CpPOKa JAEHCTBUS JOKYMEHTOB MM M3MEHEHUE HH(OpMaLUU nocie
NEpPBOHAYAJILHOTO  OTKa3a B  IpHEME  JOKYMEHTOB, HEOOXOAMMBIX  JJIf
IPEIOCTABIICHUS] MyHULIMITAJILHON YCIIyTH, TM00 B MIPEIOCTABIEHUU MYHUILIUIIAIbHON
YCIIyTH;

I)BBISIBJICHME  JOKYMEHTaJIbHO  TMOATBEPKACHHOTO  (pakta  (IIPU3HAKOB)
OLIMOOYHOI'O WJIM MPOTUBOINPABHOTO JEHCTBUS (Oe3AeicTBHSI) AOIKHOCTHOIO JIMLA
Oprana, TPEAOCTaBISAIONIETO  MYHUIMNAIBHYIO  YCIYTY,  MYHUIUIAIHHOTO
CITy’Kallero, pabOTHHKa MHOTO(YHKIMOHAJIBHOTO IIEHTpPA, MpPU MEPBOHAYAIHHOM
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOAMUMBIX ISl PEAOCTABICHHUS MYHHIIUITATBEHON
yCIyrd, Au00 B MPEAOCTaBICHUM MYHUIIUIAIBHON yCIyTd, O YeM B MUCHMEHHOM
BUJIC 3a TOAMHCHIO PYKOBOAWUTENS OpraHa, MPEIOCTABISIIONIETO MYHHUIIUTIAIBHYIO
yCIyTy, PYKOBOAMTENS MHOTO(QYHKIMOHAIFHOTO IIEHTpa TpU TMEepBOHAYATHLHOM
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTaBICHHUS] MyHULIUTIATbHON
YCIIyTH, YBEIOMIISIETCS 3asIBUTEIIb, @ TAK)XKE MPUHOCATCS U3BUHEHUS 3a IOCTABJICHHBIE
HEYy100CTBa.

S)npenocraBieHuss Ha OyMa)XHOM HOCHUTeENIE JOKYMEHTOB M HH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBHM C IIyHKTOM
7.2 qactu 1 cratbu 16 dDenepanpHoro 3akona ot 27 utonst 2010 r. Ne 210-d3 «O6
OpraHM3alMd NPEJOCTaBIECHUS TOCYJApPCTBEHHBIX M MYHHUIMIAJIBHBIX YCIyr», 3a
UCKJTIIOYCHHEM CITyuaeB, €CJIM HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI JIMOO HX
U3BATHUE SBIACTCS HEOOXOAMMBIM YCIOBHEM MPEIOCTABICHHUS TOCYAapCTBEHHOW WIIH
MYHHUIIMTIAJTBHOW yCIyTM, W WHBIX CIy4aeB, YCTAHOBJICHHBIX (eaepaabHbIMU
3aKOHAMH.

2.8.2.11pu MIPEAOCTABIECHUN MYHULANAIBHBIX yCIIyT
0 SKCTEPPUTOPUATFHOMY MPUHITUITY Y TOJIHOMOYEHHBIN OpTraH HE BIpaBe TpeOOBaTh
ot 3asButens wiu MOIL] npexpocraBieHus JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEISIX,
eclii ~ MHOE€  He  MpeaycMOTpeHO  (elaepaidbHbIM  3aKOHOAATEIbCTBOM,
perJaMeHTUPYIOIIUM MPEIOCTABICHNE MYHUIIMTIATBHON YCIYTH.

2.9. UcuepnbiBaronuii nepeveHb OCHOBAHMI /Il 0TKAa3a B IpHeMe
JTOKYMEHTOB, HEO0X0AMMBbIX /IJIfl IPEI0CTABJIEHUA MYHUIIUIIAJIbHOM YCIYTU
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2.9.1.0cHoBaHMsMU JIsI OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOJIWMBIX JIJis
MPEAOCTABICHUS MYHUIIUIIAJIbHON YCIIYTH, SIBIISTFOTCSA:

1)npencraBieHue 3asBUTEIEM TOKYMEHTOB, 0(DOPMJICHHBIX HE B COOTBETCTBHH C
YCTaHOBJICHHBIM MOPSAKOM (HaJIMYKU€ MCIPABIICHUN, HE MO3BOJIIONIMX OJHO3HAYHO
HCTOJIKOBATh MX COJIEpKAHUE, OTCYTCTBHUE OOpaTHOTO ajapeca, OTCYTCTBUE MOAIMKCH,
nevyaty (Ipu HaJIU4Iun);

2)IojaHHOE YBEJOMJICHHE HE COOTBETCTBYET IO (OpME H COACPKAHUIO
TpeOOBAHMIM, TPEABIBIIEMBIM K YBEIOMJICHHIO, COTJIACHO NPHIOXKEHHIO | K
Pernamenry;

3)HEeCcOOMI0ICHNE YCTAaHOBIICHHBIX YCIOBHHA TPHU3HAHUSA JCHCTBUTEIILHOCTH
YCUJICHHOW KBaJU(HUIIMPOBAHHOW OSJEKTPOHHOW TMOAMHCH COTJIACHO MYHKTY 9
[IpaBun ucnosib30BaHUsI YCUJIEHHOW KBaTU()ULIMPOBAHHON 3IIEKTPOHHON MNOJNUCH
npu OOpallleHuH 3a TOJYYEHHEM TOCYJapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT,
YTBEPKJCHHBIX IMocTaHOBIeHHMEM IIpaButenbctBa Poccuiickoit @eneparuu ot 25
aBrycra 2012 r. No 852 «O06 yrBepxknaenuu [lpaBun ucCnosib30BaHUS YCHICHHOU
KBATM(PUIIUPOBAHHONW D3JIEKTPOHHOM TOJANMUCH TNpU OOpallleHUH 3a TMOJyYeHUEM
rOCyJJapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYT U O BHECEHUM u3MeHeHus B [IpaBuna
pa3paboOTKu ¥ YTBEPXKICHUSI AIMUHUCTPATUBHBIX PETJIaMEHTOB MPEJOCTABICHHUS
rOCYJapCTBEHHBIX YCIyr», KOTOPOM TMOJIMUCAH JJIEKTPOHHBIM JOKYMEHT (TaKeT
ANIEKTPOHHBIX JIOKYMEHTOB);

4)oTCYyTCTBUE  JOKYMEHTa,  YJOCTOBEPSIONIETO  MpaBa  (IMOJHOMOYMS)
MIPEJICTABUTEIIS 3asIBUTENS, B CIIy4ae IMOIA4H 3asIBJIICHUS MIPEICTABUTEIIEM 3asIBUTEIS;

5) ucTeueHue cpoka MpeACTaBICHHBIX TOKYMEHTOB.

2.9.2.0Tka3 B TmpHeMe [OKyMEHTOB, HEOOXOAMMBIX [JIsl TPEAOCTABICHUS
MYHULIMNAIHHON YCIyTH, HE MPENATCTBYET MOBTOPHOMY OOpaIllEHUIO 3asBUTEIIS
MOCJIE YCTPAHEHUSI TPUUUHBI, OCIYKUBILIEH OCHOBAHUEM JJIsI OTKa3a.

O HanMuMM OCHOBAaHMWS MJIA OTKa3a B MpPHUEME JIOKYMEHTOB 3asiBUTENS
UHOOPMUPYET MYHULUINAIBHBIN CIOyKalmuid YTOJTHOMOYEHHOTO oOpraHa Jin0o
pabotHuk MOILI, OTBETCTBEHHBIN 3a TPHEM JOKYMEHTOB, OOBSCHAET 3asBUTEIIO
COJICp’)KaHHE BBIABICHHBIX HEJOCTATKOB B MPEACTABICHHBIX JOKYMEHTAaX H
MpeIaraeT NPUHITh MEPHI MO UX YCTPAHEHUIO.

VYBenomienue o0 OTKaze B TpHEME JOKYMEHTOB, HEOOXOAUMBIX JIJIst
NpEeAOCTaBJICHUS  MYHUIIMNAIBLHONW  yClIyr¥, 1o  TpeOoBaHHIO  3asBUTEIS
noAnuckiBaeTcs: paboTHUKOM MODI], MOKHOCTHBIM JIUIIOM Y TIOJTHOMOYEHHOTO
opraHa W BbIJAeTCs 3asBUTENIO C YKa3aHUEM MPUYUH OTKa3a He mo3aHee 2 (IBYX)
JTHEW co JHs oOpaitiieHus 3asBUTEIIS 3a TOJIYYEHUEM MYHUIIUITAIBHOW YCITyTH.

He mMoxkeT ObITh 0TKa3aHO 3asBUTENIO B MPUEME JIOMOJTHUTEIBHBIX JOKYMEHTOB
MIPU HAJTUYUU HAMEPEHUSI UX ClIaTh.

OTka3 B TmpueMe JIOKYMEHTOB, HEOOXOAMMBIX [JIsi TPEIOCTaBICHUS
MYHHUITUTIATHGHOW YCIIYTH, HE TPEMSITCTBYET MOBTOPHOMY OOpAIICHUIO 3asBHUTEIS
MOCJIE€ YCTPaHEHUs NPUYMHBI, MOCIYXHUBIICH OCHOBAaHHUEM ISl OTKa3a B IpUEME
JIOKYMEHTOB.

2.10. UcuepnbiBaonii nepedyeHb OCHOBAHUI VISl PUOCTAHOBJICHUS
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WM 0TKAa3a B MPeJI0CTABJIeHMU MYHMIMNAJIbHON yCJIyTH

2.10.1. OcHoBaHuii Il NPUOCTAHOBJICHUS TMPEIOCTABICHUS MYHULIMIAIBHOU
YCIIYTU 3aKOHOAATenbCTBOM Poccuiickoit denepannn HE IPELYCMOTPEHO.

2.10.2. OcHOBaHUsIMH JUIsl OTKa3a B MPEIOCTABICHUN MYHULUNAIBHON YCIyTH
SABJISIFOTCSL:

NUCbMEHHOE oOpaleHue 3asBuTelass 00 OTKaze B MPEJOCTABJICHUH
MYHULIANIAIBHOW YCIIYTH;

HEBO3MOYKHOCTh OKa3aHWS MYHHUIIUITAJILHON YCIYTH B CHIIy OOCTOSITEIBCTB,
paHee He U3BECTHBIX MPU MpHEME JOKYMEHTOB, HO CTaBIIUX U3BECTHHIMU B IIPOIIECCE
MPEAOCTaBICHUS MYHHUITUTIATLHON YCIIYTH.

2.10.3. OTka3 B mpeaoCTaBICHUM MYHULHINAIBHON YCIYTd HE MPEMSITCTBYET
MOBTOPHOMY OOpAIlIEHUIO 3asiBUTENS TOCJE€ YCTPAHEHUS MPUYUHBI, MOCTYKUBIIEH
OCHOBAHHUEM JIJI OTKAa3a.

2.11.IlepeveHnb ycayr, KOTOpble ABJSIIOTCH HEO0X0IMMBbIMHU H
00s13aTeJILHBIMM JIJI1 PEA0CTABJIEHUSI MyYHHIIUNIAJIbHOM YCJIYTH,
B TOM YHCJIe CBeJIeHUsI 0 IOKYMeHTe (IOKYMeHTaX), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHU3ANUSIMH, YYACTBYIOIIMMH B NPeI0CTABIEHUHU
MYHUIUNAJIbHON yCIyTH

2.11.1. Ycnyr, KOTOpbI€ SIBISIIOTCS HEOOXOIUMBIMH M OOSI3aT€IbHBIMH JIJIS
MPEIOCTABICHAS] MYHUIWNAJIBHOM YCIYTHM, 3aKOHOJATEIbCTBOM Poccuiickon
denepauuu He TPETYCMOTPEHO.

2.12. Ilopsinok, pa3mep U OCHOBAHUSA B3UMAHUS IOCYAAPCTBEHHOM
NOULIMHBI MJIM MHOM IJIATHI, B3UMAaEeMOH 32 NPeI0CTABJICHUE
MYHHMIUNAJIBHON YCJIYI'H

2.12.1. TocymapcTBeHHasi MOLUIMHA WJIM WHas IUlaTa 3a MPEIOCTABIICHHE
MYHULIMNAIBHON yclIyru He B3umaetcs. [IpemocTaBiieHre MyHULMIIAIBHOW YCIyTH
OCYIIECTBIISICTCS OECIIIIaTHO.

2.13. [Topsiaok, pa3mMep U OCHOBAHUA B3UMAHUA ILUIATHI 32
NpeaocTaBJeHne yCJayr, KOTOpbIe SABJIAIOTCS HE00X0AUMbIMHU
U 00513aTeJIbHBIMU /IJIS1 TIPEI0CTABJEHUSI MYHUIIMTIAJIbHOM YCJIYTId, BKJIIOYAs
HH(OpPMALNIO 0 METOIMKE pacyeTa pa3Mepa TaKOM MJIaThI

2.13.1. B cBs3u C OTCYTCTBHEM YCIYT, KOTOpBIE SBJISIOTCS HEOOXOIUMBIMHU U
00s13aTeIbHBIMU JIS1 IPEAOCTABICHHUSI MyHUIIMITAIBHOW YCIYTH, B3UMaHHE TIaThl HE
IIPEyCMOTPEHO.

2.14. MakcuMaJIbHbIA CPOK 0KMIAHUSA B O4YepelH NMPHU Mmoaa4e 3ampoc o
NPeI0CTABJIEHNHA MYHUIIUNIAJIBHON YCJIYTH, YCJIYTH, IPEeA0CTABISIEMOM



OpraHmu3anuei, y4acTBYyIIeH B IPeA0CTABJICHMU MYHULUNIAJIBHON YCJIYIH, U
NPH NOJYYEHUH Pe3yJIbTaTa NMPeI0CTABJICHUA TAKUX YCIyT

MakcumanbHbBIH CpPOK OXHJIaHHUS B OuYepedu TMpu Tojade 3ampoca o
MPEIOCTABIICHUN MYHUIIMITAIILHON YCIYTH, a TakKe IMpU TOJy4YeHHH pe3yJibTara
MPEIOCTABIICHUSI MYHULIUITAJIGHON YCIIYT TPHU JIMYHOM IpueMe 3asiBUTEIIS HE J0JDKEH
MPEBBIMIATH 15 MUHYT.

2.15. Cpok u nops/I0K perucTpamum 3anpoca 3assBUTes 0 MPeI0CTABJICHUI
MYHHUIMIAJIbHOH YCJIYTH M YCJIYTH, IPEI0CTABJISIEMOM Opranu3amnuei,
YUYaCTBYHOIIIEH B NPeI0CTABJIEHMHA MYHUIUNIAJIBHON YCJIYIrd, B TOM YHCJIE B
3JIEKTPOHHOU (popMe

2.15.1.Peructpanusi MOCTYyNHUBIIETO B YTOJIHOMOYEHHBIH OpraH 3asBICHUS O
MPEIOCTABICHUN MYHUIIUMTIATBLHON YCIyrd U (WIM) JTOKYMEHTOB (COJEpKaIluXCsl B
HUX CBEJICHHI), OCYIIIECTBISETCS B IEHb UX MOCTYTICHHUS.

2.15.2. Peructpanus 3asBICHHUS O MPEAOCTABICHUA MYHUIIUIAIBHOU YCIYTH U
(MJIM) TOKYMEHTOB (COJEPKAIIMXCS B HUX CBEJEHUI), MOCTYNHUBIIETO B BBIXOJIHOU
(Hepabouunii WM MPa3THUYHBIN) JI€Hb, OCYIIECTBIISIETCS B MEPBBIA 32 HUM pabouuid
JICHb.

2.15.3.Cpox perucTparii 3asBICHUS O TMPEAOCTABICHUA MYHHITUIATBHON
yciIyrd U (Wjv) JOKYMEHTOB (COJIEpXKAIIUXCS B HUX CBEJACHUM), MOJAHHBIX B TOM
YHUCJIe TOCPEACTBOM PermoHanmpHOTO TIOpTaja, HE MOXKET MPEBBIIIATh JABAAIATH
MUHYT.

2.16. TpeGoBaHus K MOMEIIEHUSIM, B KOTOPBIX MPEI0CTABJISIETCS
MYHUIHMNAJbHAS YCJIYTa, K 321y O:KUAAHMS, MeCTaM JIJIsl 3a1I0JIHEHUS 3a1POCOB
0 MpPeJ0CTABJICHUN MYHUIMIIAJIbHOH YCIYTd, MHPOPMAIMOHHBIM CTEHIAM C
o0pa3uamMu UX 3aN0JTHEHHS U NepeYyHeM TOKYMEHTOB, He00OX0AUMBIX 1JIs1
MPeI0CTABJCHHUS KAKI0M MYHUIIUNIAJIBHOM YCJIYTH, PAa3MellleHUI0 U
0(popMJICHHIO BU3YAJIbHON, TEKCTOBOW U MyJIbTUMEAUNHOU HH(pOpMALIUK O
MOPsiAKe NMPEAOCTABJICHUS TAKOH YCJIYI'H, B TOM YHCJIe K 00ecre4eHHI0
AOCTYITHOCTH /JIs1 HHBAJIM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C
3aK0HOAATeJbCTBOM Poccuiickoit @egepanuu 0 COMATLHOM 3aLIUTE
UHBAJIH/I0B

2.16.1. Mudopmanus o rpaduke (pexxume) paboThl pa3MeniaeTcs Ipu BXOJAe B
3JIaHUEe, B KOTOPOM OCYIIECTBISETCSA ICATEIHHOCTh YTIOJHOMOUYEHHOTO OpraHa, Ha
BUJTHOM MECTE.

2.16.2. 3nanue, B KOTOPOM TMpPEAOCTAaBISIETCS MYHMIMIIAJIbHAs — ycCiyra
o0opyayeTcs BXOJIOM, OOECIEUMBAIOIIMM CBOOOJHBIN JocTyn 3asBUTENEH B
MTOMETIICHHUS.

2.16.3. Bxox B 3panue obopyayetcs nHGOpMAITMOHHON TaOIUYKON (BHIBECKOH),
conepkaiieil nHpopMmaiio 00 YTOJIHOMOYEHHOM OpraHe, a TaKke O00opyayercs



JIECTHUIIEH C TMOPYYHSMH, TMAHIyCamMu, IJisi OCCHpPEMsITCTBEHHOTO TEPEIBIKCHHUS
IpaXK/IaH.

2.16.4. Mecra mnpenocTaBlIeHUs] MYHHIIUIIAJBHONH YCIYTH OOOPYIYIOTCS C
y4eToM TpeOOBaHUN JOCTYMHOCTH ISl MHBAJIMJOB B COOTBETCTBUU C JIEUCTBYIOIIUM
3aKkOoHOAAaTebCTBOM Poccuiickor denepanuy 0 COUMAIbHOM 3aIUTE WHBAIUIOB, B
TOM 4YHciie 00€CTIeYnBAIOTCS:

yCcIIOBUSL A OECHpEensTCTBEHHOTO JIOCTyNma K OOBEKTy, Ha KOTOPOM
OpPraHU30BaHO NPEAOCTABICHUE YCIYr, K MECTaM OTIbIXa W MPEIOCTABISIEMbIM
yCIIyram;

BO3MOXXHOCTh CaMOCTOSITEJILHOTO TMEPE/IBIXKEHUSI 110 TEPPUTOPUU OOBEKTA, HA
KOTOPOM OPTraHU30BAaHO MPEJOCTABJICHUE YCIYT, BX0/1a B TAKOW OOBEKT U BBIXO/A U3
HEro, MOCaJKu B TPAHCIOPTHOE CPEACTBO M BBICAJKM M3 HErO, B TOM YHUCIE C
WCIIOJIb30BaHUEM KPECIAa-KOISACKH;

COMPOBOXKJICHUE WHBAIMAOB, HMMEIONUX CTOMKHE paccTporcTBa (GyHKIUU
3pEHHUS U CAaMOCTOSITENIbHOTO TEPEABUKEHUS, M OKa3aHHWE UM MTOMOIIU Ha 00BEKTE, Ha
KOTOPOM OpPraHMU30BaHO MPEIOCTABICHUE YCIIYT;

HaJUIeKalee pasMmelleHne oOOpyJqoBaHUST M HocuTened uHdopmaiuuy,
HEOOXOJUMBIX IS oOOecredeHus OECHpEensITCTBEHHOTO JO0CTylla HWHBAIUIOB K
OOBEKTY W  MPEJOCTABISIEMBIM  yCIyraM C  y4€TOM  OrpaHMYEHUH  HX
KU3HEICATEIbHOCTH;

nyOJIUpOBaHWE HEOOXOAMMOW [l WHBAIUIOB 3BYKOBOM M 3pUTEIHHOU
uH(popManuu, a TaKKe HaaNucel, 3HAKOB M HHOM TEKCTOBOW M TIpaduuecKoit
nH(pOpMaIMK 3HAKaMU, BBIIOJHEHHBIMU pelibeHO-TOUCUHbIM IpudToM bpaiins,
JIOMYCK CYpAOINEPEeBOIUMKA U TUDIOCYPIONIEPEBOTUNKA;

JOMYCK Ha O0BEKT, HA KOTOPOM OPraHMW30BaHO MPETOCTaBICHUE YCIyT, COOAaKH-
MPOBOJIHMKA TIPM HAJIWYUU JOKYMEHTA, MOATBEPKIAOUIET0 €€ CIEHUaIbHOe
oOyd4eHHEe W BBIABAEMOTO B TMOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanuy;

OKa3aHWe paOOTHUKAMU OpraHa (Y4YpeKIEHUs), MPEIOCTaBISIONIETO YCIyTy
HACEJICHUIO, TIOMOINM WHBaJWJaM B TMPEOAOJECHUU OaphbepoB, MEIIAOIINX
MOJYYEHHUIO UMH YCIYT HapaBHE C APYTUMU OpraHaMU;

Ha CTOSIHKE (OCTAHOBKE) TPAHCIOPTHBIX CPEACTB BblAEHseTcs HEe MeHee 10
MPOILICHTOB MeCT (HO HE MEHee OJHOro MecTa) Juisi OecIUlaTHOM MapKOBKU
TPAHCIIOPTHBIX CPEACTB, ynpaBiaseMmblx wuHBamuaamu [, I rpymm, a Taxxke
unBamuaamu |ll rpynnel B mopsiake, ycranoBinenHoM I[IpaBurensctBoM Poccuiickoii
denepanui U TPAHCHOPTHBIX CPEICTB, MEPEBO3SIIMX TAaKUX HHBAIUIOB U (WJIH)
nere-uHBaIuAoB. Ha yKa3aHHBIX TPaAHCIOPTHBIX CPEICTBaX JOJKEH ObITh
YCTaHOBJICH OI03HAaBaTEIbHBIN 3HAK «HBanngy. [Topsmok BbIJIAUH
OTNO3HABATENBHOTO 3HaKa «MHBanmua» 118 WHIMBUIYAJbHOTO MCIIOJIb30BAHUS
yCTaHaBiIUBaeTcs yrnoaHoMoueHHbIM [IpaBurensctBom Poccuiickonn ®epepanun
dbenepalbHBIM OpPTraHOM HCIIOJIHUTENLHON BIACTH. YKa3aHHBIE MECTa JJII MapKOBKU
HEJIOJKHBI 3aHUMATh UHBIE TPAHCHIOPTHBIE CPEACTBA.

2.16.5. Tlomemenus, B KOTOPHIX MPEIOCTABISETCS MyHHIIUIAIBHAS YCIIyTa, 3all
OKHMJIAHUS, MECTa JUJIsl 3aIlOJHEHHUS 3alpOCOB O MPEAOCTaBICHUU MYHUIUMAIBHOU
YCIYTM JOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKMM TMpaBWIaM U



HOpMaTHBaM, IMpaBWJIaM TOXKapHOH 0€30MacHOCTH, O€30MACHOCTH TPYJa, a TaKKe
000pyZ0OBaThCSl CUCTEMAMH KOHJIUIIMOHUPOBAHUS (OXJAXKIEHUS M HarpeBaHus) U
BEHTUJIUPOBAHUS  BO3AyXa, CpPEACTBAMU  OIOBELICHHWS O  BO3HUKHOBEHUU
Yype3BblUaiiHON cuTyanuu. Ha BUAHOM MecTe pacrnojiaratoTcs CXEMbl pa3MelleHUs
CPEICTB TMOXApPOTyIlIeHUs U MmyTed »sBakyauuu moae. I[IpemycmarpuBaercs
000py0BaHUE TOCTYITHOTO MECTa OOIIECTBEHHOTO MOJIb30BaHUs (TyaseT).

2.16.6. Kabunetrsl  oOopynyiorcs  UHGOPMAIMOHHBIMU  TaOJIMYKAMM
(BBIBECKaMHM), COAEpKAIUMU UHGOPMAIUMI0O O HOMEpe KaOMHEeTa M HaMMEHOBAaHUU
CTPYKTYPHOTO TOJApa3JeieHuss YTOJHOMOUYEHHOIO OpraHa, MpeIoCTaBISIOIErOo
MYHUIUOAIBHYIO YCIYTY.

2.16.7. Mecrta mid 3amoiaHEHHUS 3aPOCOB O MPEJOCTABICHUH MYHULUIAIBHOM
yciIyra  obopynyroTcsa:  TenedoHoMm, (akcoMm, KOMUPOBAIBHBIM  aIlllapaToM,
KOMITBIOTEpAMH W HWHOW OPTTEXHUKOH, pabouMMH CTOJaMHU U CTYJIbSIMH,
KpECEJIbHBIMU CEKIUAMH JUJIi TIOCETHTENeH, a TaKkXKe CIPaBOYHO-TIPABOBBIMU
cucTteMaMu, HTHHOPMAIITMOHHBIMU CTEHIAMHU.

2.16.8. UnudopManinoHHbIe CTEH/IbI TOJDKHBI COIEPkKATh CBEJICHUS, YKa3aHHBIE B
nyHkre 1.3.2.1 noapa3zgena 1.3 pasgena 1 PernmamenTa m pa3smemiaTtbCsi Ha BUIHOM,
JOCTYITHOM MECTE.

2.16.9. OdopmiieHre BU3yalIbHOU, TEKCTOBOM U MYJIbTUMEANINHON HHPOpMALIUU
O TIOpAJIKE MPENOCTaBICHUS MYHUIIMITAIILHONM YCIYTH JOJDKHO COOTBETCTBOBATH
ONTUMAJIBLHOMY  3PUTEIBHOMY U CIYXOBOMY  BOCHPUSTHIO  HH(MOpMaLUU
3asABUTEIISIMU.

2.16.10. Ilpmem 3asBUTENEN NpPHU NPEAOCTABICHUH MYHHIMIIAJIBHON YCIyTH
OCYIIECTBIISIETCS COTIACHO rpaduky (pexumy) padoThl Y OJTHOMOYEHHOTO OpraHa.

2.16.11. PaGoyee MmecTO MODKHOCTHOTO JHIlA YIIOJTHOMOYEHHOTO OpraHa,
MPEIOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, OOOpYyIOyeTcsl KOMIIBIOTEPOM U
OpPTTEXHUKOM, TO3BOJIAIOIIMMU CBOEBPEMEHHO M B TMOJHOM OOBEME MOJIydaTh
CIIPAaBOYHYIO MH(OPMAIIMIO O BOMPOCAM MPEIOCTABICHUS MYHUIIUTIAILHON YCIyTH
Y OpraHU30BaTh MPEAOCTABICHNE MYHUITUTIATHLHOM YCIYTH B TIOJIHOM 00BEME.

2.16.12. JJomKHOCTHBIE JIMIIA YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHbBIC 3a
MPENOCTaBIICHNE MYHUIIMTIAIIBHON YCIyTH, 00ECeYnBaIOTCs WACHTU(UKAITMOHHBIMU
KapToukamu (03U KamMu) U (MITM) HACTOJIBHBIMH TaOJTUYKAMU.

2.17. Iloka3aTesiu JOCTYIIHOCTH U Ka4eCTBA MYHUIMIIAJIbHOM YCJIYT'H, B TOM
YyHCcJIe KOJMYEeCTBO B3aUMO/IeCTBUI 3asiBUTEJS € IOJLKHOCTHBIMM JTMIIAMM TIPH
NpeIoCTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH M UX NPOJO0JIAKUTEIbHOCTD,
BO3MOKHOCTb MOJIy4eHHsI HH(OPMALMHU 0 X0/Ie TPeA0CTABICHUS
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJe ¢ HCIO0JIb30BaHUEM HH(POPMAIIMOHHO-
KOMMYHHKAIMOHHBIX TEXHOJIOTHiA, BO3MOKHOCTH JIH00 HEBO3MOKHOCTH
MOJIy4YeHUs] MyHMIMIIAJIbHOM YCJIYI'M B MHOTOQYHKIIMOHAJILHOM LEHTpe
NPeI0CTABJICHUSA IOCYIaPCTBEHHbIX 1 MYHHIMIIAJBHBIX YCJIYT (B TOM 4HCJIe B
MO0JIHOM 00beMe), 10 BHIOOPY 3aiBUTEJIA (IKCTEPPUTOPHUAJIbHBII MPUHIKI),
MOCPEACTBOM 3aINPOCca 0 NPEAOCTABJICHIUH HECKOJBKUX IOCYAaAPCTBEHHBIX U
(M) MYHMIMIIAJBHBIX YCIYT B MHOTOQYHKIIMOHAJIBbHBIX HEHTPaxX
NPeI0CTABJICHHUA FOCYAaPCTBEHHbIX 1 MYHUIUNIAJIBHBIX YCJIYT,



NpexycMOTPeHHOTo cTathbeil 15.1 @enepanbHoro 3akona ot 27 urous 2010 r. Ne
210-®3 «OO6 opraHu3anum nNpeaocTaBJIeHHs TOCYAAPCTBEHHbIX U
MYHUIUNAJIbHBIX YCJIYI»

2.17.1.TlokazaTensiMd  TOCTYITHOCTH W KadecTBa MYHMIUIIAJBLHONW YCIyTH
SABJISIFOTCSL:

MOJIHOTA, AaKTyalbHOCTh M  JOCTOBEPHOCTh HWHGOpMAIMM O TOpsIKE
MPEAOCTaBICHUS MYHUITUTIATLHON YCIIyTH;

HATrJSAHOCTh (OopM pa3memaeMoil MHGOPMallMKU O TOPSAKE MPEAOCTaBICHHUS
MYHULIANIAIBHOW YCIIYTH;

OMEPATUBHOCTh M JOCTOBEPHOCTH MPEIOCTaBIsIeMON MH(OpMaLMK O TOPSAKE
MPEAOCTaBICHUS MYHUITUTIATLHON YCIIyTH;

YCTAHOBJICHHE U COOJIOJICHHE TpeOOBaHUNM K TOMEIICHUSIM, B KOTOPBIX
MPEAOCTABISAETCS MyHHUIUTIATbHAS YCIYTa;

MPEAOCTaBICHNE BO3MOXKHOCTH TOJAYM 3asBICHUS O MPEJOCTaBICHUH
MYHUIIUNIATBHOM  YCIyTM H  JOKYMEHTOB (CBEACHMI), HEOOXOMUMBIX IS
MPEAOCTABICHNS MYHUIIMIIAIbHON YCIYTH, a TAKXKE BbIJIaUX 3aBUTEISAM JTOKYMEHTOB
I10 pe3yJIbTaTaM MPEAOCTaBICHUS MyHUIMIIAIbHOM ycinyru B MOII;

KOJIMYECTBO  B3aMMOJICUCTBUM  3asBUTENA C  JOJDKHOCTHBIMHU  JIMIIAMH
YNOTHOMOYEHHOTO OpraHa MpU NPEAOCTABICHWA MYHULMNAIBHON YCIYTH U HUX
POJIOJKUTEIBHOCTD;

YCTaHOBJICHHE U COOJIIOACHUE CPOKA MPEJOCTABICHHS] MYHULIUIIAIBLHON YCIIyTH,
B TOM YHCJIE CPOKa OXKHMJAHUS B OYEPEIU MPHU MOJade 3asiBICHUS U MPU MOTYUYECHUU
pe3yJabTara Npe0CTaBICHUS] MyHUIIUITAIBHOW YCIIyTH;

CBOEBPEMEHHOE PACCMOTPEHUE JTOKYMEHTOB, MPEACTABICHHBIX 3asBUTEJIEM, B
cily4ae HEOOXOJMMOCTH — C y4acTUEM 3asiBUTEIIS;

OTCYTCTBHE OOOCHOBAHHBIX KaJlOO CO CTOPOHBI 3asiBUTENEH MO pe3yJbTaTaM
MPEAOCTaBIECHUS MYHUIIUTIAJIbHON YCIIYTH;

MpPEAOCTaBICHNE BO3MOKHOCTA TOAAYM 3asBICHUS O MPEIOCTABICHUH
MYHUITUTIATBHOM  YCIyTH H  JOKYMEHTOB (CBEJACHHWI), HEOOXOIUMBIX s
MPENOCTABIICHUS MYHUIIUTIATBLHOM YCIYTH, B (pOpME AJIEKTPOHHOTO JOKYMEHTa, B
TOM YHCJIE C UCIOJIb30BaHUEM PernoHanbHOro0 noprania.

2.17.2. KpuTepuun OLEHKM KadyecTBa MPEIOCTABICHUS MYHULIUIIAIBHOW YCIYTH,
MPEIOCTABIISAEMOM B DIIEKTPOHHOM BUJIE:

JOCTYMMHOCTh HMHGOpPMAllUM O TOPSJAKE NPEAOCTABICHUS MYHUIIUIAIHHOM
YCIIyTH;

JOCTYMTHOCTh ~ DJEKTPOHHBIX  (OPM  JOKYMEHTOB, HEOOXOAMMBIX  JJIS
MPEeA0CTaBICHNS MYHUITUTIATLHON YCIIYTH;

JIOCTYMTHOCTh MHCTPYMEHTOB COBEpIICHHUSI B DJICKTPOHHOM BHJI€ TUIATEXKEH,
HEOOXOMMBIX JIJIS TIOJIYYCHUSI MyHHUITUTIAIBHON YCITYTH;

BpEMsI OKUJIaHHS OTBETA Ha MOJavy 3asBJICHUS;

BpeMsI IPEIOCTABJICHUSI MyYHULIMIIAIBHON YCITYTH;

yIOOCTBO TMPOIEAYp MPEAOCTABICHUS MYHHUIIUNATBHOM YCIYyTH, BKIIOYAS
MPOIIETYPHI 3aMMCH HA TIPUEM, TTOIaYH 3asBJICHUS, OTUIATHI 00sI3aTEIBHBIX TJIATEXKEH,



UHGOPMHUPOBAHUS 3aSBUTENST O XOJE MPEIOCTABICHUS MYHUIMNAIBHOM ycnyru, a
TaKKe MOJIyYEHHU pe3yJIbTaTa NPEeI0CTaBICHUS MyHULIMNIAIBHON YCITyTH.

2.17.3. B xome mpedoCTaBiICHUS MYHUIMUIAIBHOW YCIYyTd 3asBUTEIb
B3aMMOJICUCTBYET C JOJDKHOCTHBIMU JIUIIAMU YTIOJTHOMOYEHHOrO opraHa He OoJee
IByX pa3 (momaya 3asBJEHHUS W MHBIX JIOKYMEHTOB, HEOOXOJIUMBIX JUIs
MIPEAOCTABICHN MYHUIUMIIAJIIBHOW YCIYTH U MOJYYEHHUE PE3yJIbTaTa MPEJOCTABICHHUS
MYHUIIUTIATBHOW YCIYTH), MPOAOKUTEIIBHOCTh B3aUMOJIEHCTBUNM COCTABIISET: MPU
nojade 3asBieHUs — He Oonee 15 MuUHYT, 0OpH TMONYYEHUM pe3yJibTara
MYHUIIUIIAJIBHON yCIyTH — HEe 6osee 15 MUHYT.

B mnpounecce mnpeaocTaBiieHHs MYHHIMNAIbHOW YCIYrdM 3asiBUTENb BIPAaBE
oOpamaTeCsi B YIOJIHOMOYEHHBIA OpraH 3a MOJy4eHHEM HHQPOpPMAIMH O XOJe
IPENOCTABIECHUS MyHULIUIIATIBHOW YCIIYT' HEOTPAaHUYEHHOE KOJIMYECTBO Pas.

B mponecce mnpemocTaBlieHHsT MYHHLIMIAIBHOM YCIYTH 3asBUTENb BIIPABE
obopamatecss B M®I[ 3a mnomydyeHuem HHPOpMAMM O XOAE NPEIOCTABICHUS
MYHULUIATBHOW YCIYTM YIIOJTHOMOYEHHBIM OPraHOM HEOTPaHMYEHHOE KOJINYECTBO
pas.

2.17.4. 3agBuUTENIO NPENOCTABISIETCS BO3MOXKHOCTh HE3aBUCUMO OT €r0 MeCTa
KUTEIbCTBA WJIM MecTa mnpeObBaHus (M1 (PU3MYECKUX  JIMI, BKIIOYAs
VHIMBUIYAJIbHBIX NIPEANPUHUMATENEH) IN00 MecTa HaX0XKACHUS (U1 FOPUIUIECKUX
i), oOpamateess B J000W 1o ero BeIOOpY ML B mpenenax TeppuUTOpHUH
KpacHogapckoro kpas i NPEJOCTABJICHHS €My MYHUUMIAIBHOM YCIyTd IO
AKCTEPPUTOPUATBHOMY IPUHIIUITY.

[IpenocrtaBnenne MyHUIUMNIAIbHOM yciuyru B M®IL] nmo skcreppuTOpHaIbBHOMY
NPUHIMIY OCYIIECTBIIAETCS HAa OCHOBAaHMM COMJAIIEHHH O B3aUMOJEWUCTBUM,
3aKJIFOUYECHHBIX YIOJHOMOYEHHBIM M®I] ¢ YI0OJITHOMOYEHHBIM OPTaHOM.

2.17.5. Ilpu npenocTaBICHUM MYHULMNAIBHOW YCIYTM C MCIOJIb30BAHUEM
MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, B TOM 4ucie PermonaabHOro
noprana. 3asiBUTEIN0 00€CIeYBaACTCsI BO3MOXKHOCTB!

NOJlydeHUus: HMHPOpMAMM O TMOpPSJKE U CpOoKax  MpeJoCTaBlICHUS
MYHULUNAIBHOW YCITYTH;

3anucn Ha npueM B MOIL[ mig momaum 3ampoca O IIPEIOCTABICHUU
MYHULUNAIBHOW YCITYTH;

(dbopMupOBaHUS 3a1poca O MPEAOCTaBICHUN MyHUIIUIIAJIbHON YCIyTH;

npyUeMa W PErucTpaly YTMOJIHOMOYEHHBIM OPraHOM 3asiBICHUS W HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHUS] MyHULIMTTAJIbHON YCITYTH;

MOJIyYeHHS pe3yJibTaTa MPea0CTaBICHNS MyHUIIUTIATLHON YCITYTH;

MOJIyYeHUs] CBEJICHUHM O X0JI€ BBITTOJIHEHHMS 3aI1poca ;

OCYUIECTBJICHUS OLICHKM KaueCTBA MPEAOCTABICHUS MYHULIUITAILHON YCIYTH;

nocynedHoe (BHecyneOHoe) o0xanoBaHue pelIeHUN U JecTBui (0e31eiCcTBuA)
opraHa (opraHuzaiuu), JOJDKHOCTHOTO JIMIIa oOpraHa (opraHu3amuu) OO0
rOCyAapCTBEHHOTO MJIM MyHUIIMIAIBHOTO CITY>KAILETO.

2.17.6. 3asBuTento 0becreunBaeTCsi BO3MOXHOCTD MPEA0CTABICHUS HECKOJIBKUX
rOCYAApCTBEHHBIX M (WJIM) MYHHULHIAIBHBIX ycayr B M®I[ B cooTBeTrcTBHH CO
cratbeit 15.1 ®enepanpHoro 3akona ot 27 wutons 2010rT. Ne 210-d3 «O6
OpraHu3allid NPEJOCTABIEHUS TOCYJAapCTBEHHBIX W MYHULHIAIBHBIX YCIyT»



paznena «CTaHIapT MPelOCTaBICHUS] TOCYIapCTBEHHON (MYHUIIMNAIBLHON) YCIYTH»
(masiee — KOMIUIEKCHBIN 3ampoc).

[lonyyeHne  MYHHMIIMNAJIBHOM  YCIYI'M, MNPEIyCMOTPEHHOM  HACTOSIIUM
Pernamentom B MOLI, BO3MOKHO IpHU nofaye 3asiBUTENIEM KOMIUIEKCHOTO 3apoca.

3asBiieHne, cocraBieHHOe MOPI[ Ha OCHOBaHMM KOMIUIEKCHOIO 3ampoca
3asBUTENS, JOJKHO OBITH MOJMUCAHO YIOJHOMOYEHHBIM paboTHukoM MOIL] wu
CKperuieHo nevatbio MOILI.

3asiBICHHE, COCTaBJIICHHOE Ha OCHOBAaHMHM KOMIUIEKCHOTO 3ampoca, H
JOKYMEHTBI, HEOOXOIWMBbIE [IJIi TPEJOCTABICHHUS MYHUIIANIAIBLHON  YCIIyTH,
HAMNpPAaBJSAIOTCS B YTOJTHOMOYEHHBIM OpraH ¢ MPUWIOKEHUEM KOIHUHU KOMIUIEKCHOTO
3ampoca, 3aBepennont MOII.

Hanpasnenne M®I] 3asBieHuii, a Takke yka3aHHbIX B yactu 4 crtathu 15.1
cratb PepepanbHoro 3akoHa oT 27 utong 2010 r. Ne 210-®3 «O06 opraHuzauuu
IIPEIOCTABJIEHUS] TOCYJApCTBEHHBIX W MYHHUUUIIAIBHBIX YCIYI» JOKYMEHTOB B
YIOJTHOMOYEHHBI OpraH OCYIIECTBIISIETCS HE TMO3JHEE OJHOro paboyero Hs,
CJIEAYIOLLIETO 3a JHEM MOJIyYECHUSI KOMILJIEKCHOIO 3a1poca.

[Tomyuenne  M®I] orkaza B  OPEAOCTAaBICHUU  T'OCYIAPCTBEHHBIX
(MYHUIIMITAJIBHBIX) YCIIYT, BKJIIOYEHHBIX B KOMIUICKCHBIM 3ampoc, HE SBISETCA
OCHOBAHMEM Ul  NPEKpalleHUs  MOJYYEHUS  HMHBIX  T'OCYJapCTBEHHBIX
(MYHUIIMITAJIBHBIX) YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3aIlpoce, 32 UCKIIOYEHHUEM
CIy4aeB, €CJU Yycliyra, B IPEJOCTaBICHUM KOTOPOM OTKa3aHO, HeoOXoAuMma Jis
MPEOCTaBICHUS UHBIX TOCYJAPCTBEHHBIX (MYHULIMMAIBHBIX) YCIIYT, BKIFOYEHHBIX B
KOMIIJIEKCHBIN 3aI1pocC.

2.18. Uuble TPeGOBaHUSI, B TOM YHCJIe YYUTHIBAIOLHE 0COOEHHOCTH
NpeaocTaBJIeHUs MYHMIMIIAJBHON YCJIYTH 10 IKCTEPPUTOPHATBHOMY
NpUHUMNY (B cjay4Yae, eCJJM MYHHIHMIIAJbHASA YCJIYyra npeocTaBisercs 1o
JKCTEPPUTOPHATBHOMY NPHHLMILY) H 0COOCHHOCTH NPeI0CTABICHHSA
MYHHUIUIAJIBHON YCJIYTH B 3JIEKTPOHHOM dopme

2.18.1.J]Ina mony4deHUsT MYHUIMIIAIBHOW YCIyru 3asBUTENh TPEICTaBIISCT
3asgBJICHUE O MPEJOCTaBICHUM MYHUIMNAIBHON YCIYrd U JOKYMEHTHI (CBEICHHS),
HEOOXOMMBbIE AJI IPEJOCTABICHUS MyHULIUNIATbHON YCIYTH:

Ha OyMa)>KHOM HOCHUTENE B Y TTOJIHOMOYEHHBIN OpPTaH MPH JIHIYHOM O0pallieHuH;

Ha OyMa)XHOM HOCHUTENE B YTOJHOMOYEHHBIH OpraH MOCPEACTBOM MOYTOBOM
CBSI3H;

Ha OyMaxkHOM Hocutene B MOL] npu InyHOM 00pallleHuH;

B (QopMe DSJICKTPOHHBIX JTOKYMEHTOB C HCIOJIh30BAaHUEM HWH(HOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTUH, BKJIIOYAsl HWCIOJIb30BaHHWE PernoHambHOTO
nopTana.

2.18.2. MOIl mpu  oOpamenuu  3asgBUTENsl 32 MPEAOCTaBICHUEM
MYHUIIUIIAJIBHON YCIYTH OCYIIECTBIISIOT:

dbopMUpOBaHUE B3JEKTPOHHBIX TOKYMEHTOB U (WMJIM) 3JIEKTPOHHBIX 00pa3oB
3asBJICHUS, JOKYMEHTOB, NPUHATHIX OT 3asBUTENS, KOMUWA JTOKYMEHTOB JIMYHOIO



XpaHeHUus, MPHUHATBHIX OT 3asBHUTENS, OOecleyrBasi HUX 3aBEpEHUE BJICKTPOHHOU
MOANKUCHIO B YCTAHOBJIEHHOM MOPSIKE;

HaIpaBJeHUE C HCIOJIb30BaHUEM HH(POPMAIMOHHO TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUI 3JIEKTPOHHBIX TOKYMEHTOB M (MJIM) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIOM M®II, B Y1I01HOMOYEHHBIN
OpraH.

2.18.3. Ilpu HampaBjeHUU 3asBJICHUNA U JIOKYMEHTOB B JJIEKTPOHHOU dopme ¢
UCIIOJIb30BaHUEM PernoHanbHOro moprana, 3asBJICHHE M JOKYMEHTBI JOJKHBI ObITh
NOANMHUCAHBl  YCWJIEHHOW KBaJU(UUIHUPOBAHHOM  DJIEKTPOHHOM  NMOANKCHIO B
COOTBETCTBHHM C TpeOoBaHussMu DenepabHOTO 3akoHa OT 6 ampens 2011 r. Ne 63-03
«O0 35IeKTpOHHON mnoanuckw» U 1noctaHoBieHus IlpaBurenscTBa Poccuiickoi
®enepaunn ot 25 wuroHsd 2012 r. Ne 634 «O Bugax >JIEKTPOHHOW NOJMIHKCH,
UCIIOJIb30BAaHUE  KOTOPBIX JOIMYCKAaeTcs NpH OOpalleHHMH 32 [OJyYEeHUEM
rOCyJapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT».

3asBUTENb - (PU3NYECKOE JIMIIO BIPABE HCIOJIB30BATH MPOCTYIO 3JIEKTPOHHYIO
IOMIUCH B Clydae, mpexycMoTpeHHoM myHkroM 2! IpaBun ompemencHus BHIOB
3JIEKTPOHHOM MOJAMNKMCH, UCHOJIb30BaHUE KOTOPBIX JOMYyCKaeTcs MpH oOpalleHuu 3a
MOJIYYEHHEM TOCYAApPCTBEHHBIX W  MYHULMOAIBHBIX YCIYT, YTBEPHKIECHHBIX
nocraHoBiieHueM lIpaBurensctBa Poccuiickoit @eaepamnuu ot 25 urong 2012 r. Ne
634 «O Buaax 3JEKTPOHHOW MOIIMCH, UCIOIb30BAaHUE KOTOPBIX AOIYCKAETCA MpHU
oOpaIieHnH 3a NOJYyYEHUEM I'OCYIapCTBEHHBIX U MyHUIUMIIATIBHBIX YCIYT», COIJIACHO
KOTOpPOMY, B Clly4ae €Clu Mpu OOpalleHHH B 3JIEKTPOHHOU (opme 3a MmoiaydyeHueM
MYHULMNAIBHON yCiayru wuAeHTU(UKauUs U ayTeHTUuKarus 3asBUTENS -
(¢u3MUecKoro  JMIA  OCYIIECTBIAIOTCS C  HUCIHOJIb30BaHUEM  (penepanbHOU
rocyJapCTBEHHOW HMH(pOpMaImoHHON cucteMbl «EnuHasi cuctema uaeHTU(DUKAUU
U ayreHTU(UKAIUMUM B HUH(QpacTpykType, obecneunBaromieli HMHPOPMALUOHHO-
TEXHOJIOTUYECKOE B3aMMOJICUCTBUE MH(POPMAITMOHHBIX CHUCTEM, UCIIOIB3YEMBIX IS
MPEAOCTABICHUSA TOCYIAPCTBEHHBIX M MYHHIIUMIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (nanee — Enqunas cuctema uaeHTUdUKAIMU U ayTeHTUPUKAKN), 3assBUTEIb
BIIpaB€ HCIIOJIb30BATh TMPOCTYIO JJIEKTPOHHYIO TOJANUCh MpU  OOpalieHuu
B DJIEKTPOHHOU (hopMe 3a MOJyYeHHEM MYHHUIIUNAIBHOW YCIyrd MPU YCIOBUU, YTO
IpU BBIJIAYE KJIHOYA MPOCTOM 3JIEKTPOHHOW MOMNUCH JUYHOCTH (HU3UYECKOTO JINUIIA
YCTaHOBJICHA MPY JTUYHOM IIPUEME.

3. CocraB, NoC/1e10BATEJIbHOCTh U CPOKH BbINOJIHEHUSA
aJIMMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAAKY
HX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aIMMHHMCTPATHBHBIX NPOLEAYP B JIEKTPOHHOI (popme

3.1. HWcuepnbiBaromuii nepedyeHb aJIMUHUCTPATUBHBIX MpoueAyp (AeicTBHIA)
MpU IPEAOCTABICHUN MYHULIMTIAIBHON YCITyTH

3.1.1.1lpenocraBienne  MYHHIIMNAIBHOW  YCIYTM  BKJIIOYaeT B ceOs
MOCJEA0BATEIBHOCTD CIAEAYIOIINX aIMUHUCTPATUBHBIX MTpoLeAyp (AeHCTBHIN):
npueM (perucTpaiusi) 3asiBJICHUS U MPUJIaraeMbIX K HEMY JOKYMEHTOB;
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3ampoc JOKYMEHTOB, YKa3aHHbIX B mojpaszaene 2.7 PernameHnrta, B paMkax
MEKBEJOMCTBEHHOT'O B3aUMOJECHCTBUS;

pacCMOTPEHHUE 3asIBJIICHUS U MIPUJIATAEMbIX K HEMY JTOKYMEHTOB;

NPUHATUE PEIICHUs] O MPEJOCTABICHUM JIMOO 00 OTKa3e B MPEAOCTaBICHUU
MYHULHUNAIBHON YCITYTH;

nepenaya KypbepoM IMaKeTa JOKYMEHTOB W3 YIOJIHOMOYEHHOrO OpraHa B
M®IL;

BbIJIa4Ya (HampaBieHUE) 3asBUTEIIO pe3yJibTara MPEIOCTABICHUS
MYHHIUITATBHON YCIYTH.

3asiBUTENb BIIpaBE OTO3BAaTh CBOE 3asBJICHHME Ha JIIOOON CTaJuu pacCMOTpPEHUS,
COTJIACOBAaHMSI WJIM TOATOTOBKM  JIOKYMEHTa  YTOJHOMOYEHHBIM  OpraHoM,
OOpaTUBIIUCH C COOTBETCTBYIOIIUM 3asBJICHUEM B YTIOJIHOMOYCHHBIH OpraH, B TOM
Yyucie B 3JeKTpoHHOU hopme, 1ub6o MDII.

3.2. [loc/1e10BaTEJILHOCTH BBHIIIOJHEHUS
aJIMMHUCTPATHUBHBIX NPoUeAYP (AelcTBUIT) OCylIeCTBISIEMbIX
YIOJTHOMOYE€HHBIM OPraHOM

3.2.1.I1puem (peructpariiusi) 3asBJICHUS U MIPUJIAraeMbIX K HEMY TOKYMEHTOB.

3.2.1.1.0cHoBanueM [Jisi Hayajla aJMUHUCTPATHUBHOM TMpPOILEIYpHl SBISETCS
oOpaimienue 3asBUTENS B YTIOJHOMOYEHHBIM OpraH C 3asBJICHHEM U JOKYMEHTaMH,
YKa3aHHBIMH B mojpasznenie 2.6 PernaMmeHnTa, a TakKe JOKYMEHTAMH, YKa3aHHBIMU
B mnojpaszaene 2.7 PernameHTa NMpeacTaBICHHBIMU 3asSBUTEIEM I10 €r0 WHUIUATHUBE
CaMOCTOSITEIIbHO, W MOCTYTUICHUE 3asiBJICHUSI u JIOKYMEHTOB
B YIIOJJHOMOYEHHBIN opraH n3 MOLI.

[locTynnenue 3asBICHHAS U TOKYMEHTOB B YIOJHOMOYEHHbIA opran n3 M®IL]
OCYIIECTBISIETCS C Y4YETOM OCOOCHHOCTEH, YCTaHOBJICHHBIX cTaThel 6.2 3akoHa
Kpacnomapckoro kpas ot 2 mapra 2012 1. Ne 2446-K3 «O0 oTaenbHBIX BOMpPOCaxX
OpraHu3alliyd TPEJOCTABICHHUS TOCYJAPCTBEHHBIX W MYHHULMMNAIbHBIX YCIYr Ha
teppuTopun KpacHogapckoro kpas.

3.2.1.2. 3asBka U NOKYMEHTHI MOTYT ObITh HAaNpaBleHbl B YIOJIHOMOYEHHBIH
opraH mo mnoyre. B 3ToM ciiyyae HampaBisilOTCS KOMHUHU JOKYMEHTOB, BEPHOCTH
KOTOPBIX 3aCBHUJIETEIIbCTBOBAHA B YCTAHOBJIICHHOM 3aKOHOM MOPSAKE, MOJIMHHUKHU
JIOKYMEHTOB HE HaIPaBJIsSIOTCSL.

JOIDKHOCTHOE JIMIIO Y TIOJTHOMOYEHHOT'O OpraHa.:

1)npoBepsieT HajaUMuuMe JAOKYMEHTOB, HEOOXOJMMBIX JUIS IPEIOCTABJICHUS
MYHHIMIIAIBHON YCJIYTH, COIJIAaCHO TIEPEUYHI0, YyKa3aHHOMY B moapaszaene 2.6
Permamenta, W [IOKyMEHTOB, VyKa3aHHbIX B mojapazgene 2.7 Pernamenra,
MPECTABICHHBIX 3asBUTEJIEM MO €r0 MHUIIUATUBE CAMOCTOSATEIILHO;

2)IPOU3BOIUT PETUCTPAIIMIO 3asABJCHUS C JAOKYMEHTaMH, YKa3aHHBIMH B
noapaznene 2.6 PermameHta, W JIOKyMEHTaMH, YKa3aHHBIMU B Mojpaszuene 2.7
PernamenTa, npeacTaBiICHHbBIX 3asBUTEJIEM [0 €r0 WHHUIIMATUBE CAMOCTOSITENIBHO, B
JICHb UX TIOCTYIUIEHHS B Y IOJTHOMOYEHHBIA OPraH;

3)comocTaBisieT YKa3aHHbIC B 3asBJICHHH JaHHBIC U JaHHBIC B MPEACTABICHHBIX
JIOKYMEHTaXx;


consultantplus://offline/ref=349F80A19C8D487E9BC7CF6991E5C6D8CA52233388020D73375AD6AF7E607F2BF645CAC8F4F0F1B80FFEC0y1EFK
consultantplus://offline/ref=81AA760D6D8467AA7C9A965CF227FED332A8E095C6EE8CCB6E3FFB171FF1ED6511B6E5810B6751D4BE152By1b9P
consultantplus://offline/ref=F040498540F164F1DC2D15DB7A0F99654885F92144FA27866D440967E6017DC89679993679E7BAB0BB74BAAF5DJ
consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC69A1E472J
consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC68A8E47FJ
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B363jA78J

4)BBISBIISICT HAJIMYKE B 3asIBJICHUH W B JOKYMEHTaX HCIPABIICHUH, KOTOPHIE HE
MTO3BOJIAIOT OJJHO3HAYHO UCTOJIKOBATh UX COACPIKAHUE;

5)B ciydae HpeACTaBICHUS HE 3aBEPCHHOW B YCTAHOBJICHHOM IOPSIKE KOIUH
JOKYMEHTa YKa3aHHOIO B nojpasneiie 2.6 Pernamenra, 1 1OKyMEHTOB, YKa3aHHBIX B
noApazaene 2.7 PeriiameHTa, NpeACTaBICHHBIX 3asgBUTEIEM IO €ro0 HUHUIUATHBE
CaMOCTOSITENIbHO, JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa CJIMYaeT €€ C
OpUTMHAJIOM U CTAaBUT HA HEW 3aBEPUTEIIBHYIO HaANUCh «BepHO», TOHKHOCTH JIMIIA,
3aBEpPUBIIETO KOIHUIO, JIUYHYIO MOJIMUCH, UHULUAIbBI, (paMUITUIO, ATy 3aBepeHus, a
OpUTHHAJIBI JOKYMEHTOB BO3BpAIlAeT 3asBUTEIIIO;

6)BBIaCT PACIHCKY-YBEIOMJICHHE O TMpueMe (perucTpamuu) JIOKYMEHTOB,
yYKa3aHHBIX B nojpaszaena 2.6 PernamenTa, U JOKYMEHTOB, YKa3aHHBIX B MOJpa3/eie
2.7 PernamenTa, NpeaCTaBIECHHBIX 3asBUTENIEM I10 €r0 NHULUATUBE CAMOCTOSATEIBHO.
[Ipu HampaBIeHUH TOKYMEHTOB 1O MOYTE, HANIPABIISET U3BEIICHHUE O AAaTe MOTyYEHUs
(perucTpaliu) yKa3aHHbIX JOKYMEHTOB HE Mo37Hee ueM depe3 1 (0 uH) IeHb ¢ JaThl
UX MOJy4YeHus (perucTpaiuu) mo mnoyre.

3.2.1.3. B ciyuae HemnpeactaBieHus (IIpeCTaBICHUS HE B HEMOJHOM OO0bEME)
JOKYMEHTOB, YKa3aHHbIX B mojpaszaene 2.6 PeriameHTa, IOTKHOCTHOE JIMIIO
Y10JIHOMOYEHHOTO OpraHa BO3BpallaeT UX 3asBUTENIO IO €ro TpeOOBAHHUIO.

B ciywyae ecnaum JOKyMEHTHI, yKazaHHble B mojapasnena 2.6 Permamenta
CoZIepKaT OCHOBAHUS MPEAyCMOTPEHHbIE MyHKTOM 2.9.1 monpasaena 2.9 pazaena 2
PernaMenTa HOKHOCTHOE JUIO YTIOJTHOMOYEHHOTO OpraHa MPUHUMAET pelieHue oo
OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABIEHU MYHHIIMTIAIBHOU
YCIIYyI' U HampasisieT 3asBUTEN0 yBEAOMIIEHHE 00 OTKa3e B IpPHEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEAOCTABICHUS MYHUIIMIAIBHON YCIYTM C YKa3aHUEM IpPUYUH
OTKa3a.

3.2.1.4. MakcUMaJIbHBIA CPOK BBINIOJHEHUSI AJIMUHUCTPATUBHOW IPOLETYPHI
coctaBisieT 1 (0JIuH) IEHbD.

3.2.1.5. HcnonHeHwe NaHHOW aJAMUHUCTPATUBHON MPOLENYPHl BO3JI0KEHO
Ha JOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOIO OpraHa OTBETCTBEHHOE 3a IPHUEM
(peructpanuio) 3asBKM U TPUIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOJMMBIX IS
NpPEAOCTaBICHNUS MYHUIMIAIBHOW YCIYyTH, a TakKe Ha JOJDKHOCTHOE JIMIO
YIIOJIHOMOYEHHOTO  OpraHa, KOTOpPOE OIPEAENICHO TJaBOM MYHHMIMIAIBHOIO
o0pa30BaHMsI OTBETCTBEHHBIM 32 MCIIOJHEHHUE MOCTYMUBIIUX JOKYMEHTOB.

3.2.1.6. KpurepueM mNpuHATHS PEMIEHUS MO AAHHOM aJIMHUHUCTPATUBHOMU
MpOLIEype SABISETCS OTCYTCTBHE OCHOBAHMM [JIsi OTKa3a B IMpPUEME JOKYMEHTOB,
HEOOXOAUMBIX JJIS TPEAOCTABICHUS MYHUIIUIIAILHON YCIYyTH.

3.2.1.7. Pe3ynpTaTtoM aIMHHUCTPATUBHOW MPOLIEAYPHI SBISETCA PErUCTpaLus
3asiBJICHUS O MPEJAOCTABICHUM MYHHULMIAIBHON YCIYIM U TpUIaraeMblXx K HEMY
JOKYMEHTOB WJIM OTKa3 B IMpHUEME JOKYMEHTOB, NPHU BBISIBJICHUM OCHOBAaHUU IS
OTKa3a B [IPUEME JIOKYMEHTOB.

3.2.1.8. Cmocobom ¢ukcammu pe3yiabTaTa aJIMHUHUCTPATUBHOW MPOIEAYPHI
ABJISIETCA BblAauya 3asiBUTENIO JIOJHDKHOCTHBIM JIMIOM Y TIOJHOMOYEHHOI'O OpraHa
pacnucku o mpueMe (pPerucTpainuu) 3asBKA O MPEJOCTABICHUM MYHUIIMIAIbHOMN
YCIIYTH U TIPUJIaraeMbIX K HEMY JOKYMEHTOB WJIM BbIJada YBEJOMIICHHSI 00 OTKa3e B
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npuemMe JOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTaBICHUSI MyHHUITUTIATLHOW YCIYTH C
yKa3aHUEM IMPUYMH OTKa3a.

3.2.2. 3anpoc TOKyMEHTOB, YKa3aHHBIX B noApaszzaene 2.7 PermamenTa, B paMKax
MEXBEJIOMCTBEHHOT'O B3aUMO/ICUCTBUSI.

3.2.2.1. OcHoBaHueM [Jid Hayajla aJIMUHUCTPATUBHOM MPOLEAYPHI SBISIETCA
HEIpeACcTaBlIeHne 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7.1 moapaszzena
2.7 paznena 2 PernameHTa, KOTOpble HAXOAATCS B PACIOPSHKEHUH TOCYJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'O CAMOYIIPABJICHHS U WHBIX OPraHOB, YYacCTBYIOIIHMX B
MPEAOCTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

3.2.2.2. JIOIKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OpraHa 3alpalivMBacT B
teyeHue | (omHoro) pabouero AHS € JaThl npuema (perucTpanuu) 3asiBICHHUS,
JNOKYMEHTBI, yKa3aHHble B IyHKTe 2.7.1 moxapasnena 2.7 pasnena 2 PeriaMmeHrta B
paMKax  MEXBEJIOMCTBEHHOTO  B3aUMOJCHCTBUS, KOTOpbIE  HAaXOJATCS B
pacIopsKEHUH TOCYAapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOI'O CAMOYIIPABIICHUS U
WHBIX OPraHOB, YYaCTBYIOIIUX B MPEJOCTABICHUA MYHHUIIUNIAJIbHON YCIIyTH.

3.2.2.3. JIoMKHOCTHOE JIMIO YTOJHOMOYEHHOIO OpraHa IOJArOTABIMBAECT U
HaIpaBJsieT B paMKaX MEXBEJOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aMMOJICHCTBHUS
MEXBEJJOMCTBEHHBIE 3alpoChl O TMPEACTAaBICHUU JOKYMEHTOB U HH(pOpPMAIINH,
HEOOXOJMMBIX JUIsl TPEAOCTABICHUS MYHUIMITAIIBHOW YCIYTH, a TakXke O
MPEICTABICHUN 3alpallivBacMbIX CBEJIEHUN B (OpMe DIIEKTPOHHOTO JIOKYMEHTA,
COIJIaCHO YTBEPKJEHHBIM (pOpMaM 3amnpoca, KOTOPBIA MOANUCHIBAETCS 3JIEKTPOHHOU
nM(PpoBOi TMOANMUCHIO, WM MEXKBEIOMCTBEHHBIM 3alpoc O MPEACTABICHUU
3alpalIuBacMbIX CBEJACHHM Ha OyMa)XHOM HOCHUTEJE, COIVIACHO TpeOOBaHUAM,
PEAYCMOTPEHHBIM ITyHKTaMH 1-8 wactu 1 crareu 7.2 denepanbHOro 3akoHa ot 27
utoist 2010 r. Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBICHUs TOCYAAPCTBEHHBIX U
MYHULIUTATBHBIX YCIYT».

3.2.2.4. TloaroTtoBjieHHbIE MEKBEAOMCTBEHHbIE 3alpOChl  HAIPaBIIAIOTCA
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM  YTOJHOMOYEHHOTO  OpraHa ¢
UCIIOJb30BAHUEM  €QUHOM  CHCTEMBI  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJICUCTBUSL M MOAKIIOYAEMBbIX K  HEH  pPEruOHAJIbHBIX  CHUCTEM
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCUCTBHS (IIPU HAIMYUM TEXHUYECKOU
BO3MOXKHOCTH) C UCIIOJIb30BAHUEM COBMECTHMBIX CPEACTB KpUNTOTpaduuecKon
3aIUThl HTHPOPMAIIMA U IPUMEHEHHUEM DJICKTPOHHOM MOMUCH COTPYIHHUKOB, B TOM
YHUCJIe MOCPEJCTBOM DJIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IUHBIN PEECTp CUCTEM
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aumojeiicTBus (namee — CMOB), nubo Ha
OyMa)XHOM HOCHUTEJE, MOAMUCAHHOM YMOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM
YTOIHOMOYEHHOTO OpraHa, Mo Mnoyre, KypbepoM MM MOCPEACTBOM (HaKCUMUIBHOM
CBSI3U, npu OTCYTCTBUU TEXHUYECKOM BO3MOKHOCTH HaIlpaBJICHUS
MEXBEJJOMCTBEHHOTO 3aIpoca.

HamnpaBnenue 3amnpocoB AOMYCKaeTCsd TOJBKO C IENbI0 MPEAOCTaBICHUS
MYHULIMNIAIBHOU YCIIYTH.

[Io MeXBEIOMCTBEHHBIM 3ampocaM YTOJHOMOYEHHOTO OpraHa, JOKYMEHTHI,
yKazaHHbIe B TyHKTE 2.7.1 moapaszaena 2.7 paznena 2 PernmamenTa, mpenoCTaBIsOTCS
B CPOK HE Tmo3aHee 5 (MATH) pabodmx THEW CO JTHS MOJYyYEHHUS COOTBETCTBYIOIIETO
MEXBEJOMCTBEHHOTO 3aI1poca.
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3.2.2.5.MakcuManbHbId CPOK BBINIOJHEHHUS AJMHUHHCTPATUBHOW MPOLIETYPHI
cocTaBiisieT 5 (MATh) pabounx AHEH.

3.2.2.6.McnosiHeHUE JTaHHOW aJIMHHUCTPATUBHOW IPOIEAYPHl BO3JI0KEHO Ha
JOJDKHOCTHOE JIMI0 YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a PacCMOTpPEHUE
3asIBJICHUS U TpujaraéMblx K HEMy JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEI0CTABICHUSI MyHUIIUTIATBLHON YCIIYTH.

3.2.2.7.KputepreM TMpUHITHS peEIICHUS IO JaHHOW aJMHHUCTPATHBHOM
IpoLeAype SABIAETCS OTCYTCTBHE JTOKYMEHTOB, YKAa3aHHbIX B MNyHKTe 2.7.1
noapasaena 2.7 pasgena 2 PermameHTa, KOTOpPbIE HAXOISITCA B PACHOPSIKCHUU
TOCY/IapCTBEHHBIX OPraHOB, OPTraHOB MECTHOIO CAaMOYMPABIEHUS U UHBIX OPraHOB,
YUYaCTBYIOIIMX B MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH.

3.2.2.8.Pe3ynpTaToM aAMHUHHCTPATHUBHOW MPOLEAYPHl SBISETCS MOIyYCHUE
JTIOKYMEHTOB, 3alpalliBacMbIX B paMKaxX MEKBEIOMCTBEHHOT'O B3aMMOCHCTBHSI.

3.2.2.9.Criocobom ¢ukcanuu pe3ysibTaTa BBITIOJIHEHUS aJIMUHUCTPATUBHOU
MPOLIETYpbl SIBISIETCS PETrHCTpalnus JOKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO
opraHa MOCTYIUBIIIHUX B paMKaX MEXBEJOMCTBEHHOTO B3aUMOJICUCTBUS JOKYMEHTOB,
WX MPUOOIIIEHUE K 3asBJICHUIO U JOKyMEHTaM, MPEICTaBICHHBIX 3asBUTEIIEM.

3.2.3.PaccmoTpenue 3asBiIeHUs U NIPUJIaraéMbiX K HEMY TOKYMEHTOB.

3.2.3.1.0cHoBanueM [JIs Hayajga aJIMUHUCTPATUBHOM MPOIEAYpPHl SBISICTCS
HAJIM4YKME TOJIHOTO KOMIUIEKTa JIOKYMEHTOB, MPEIyCMOTPEHHOTO MojapasjaeiioMm 2.6
PernamenTa, a Takke JOKYMEHTOB, IPETyCMOTPEHHBIX MOAPA3IeiIoM 2.7.

3.2.3.2.JIoKHOCTHOE IO  YTIOJHOMOYEHHOTO  OpTraHa  OCYIICCTBISICT
MPOBEPKY JTOKYMEHTOB, YKa3aHHBIX B moiapasnaene 2.6 PermameHTta, U JOKYMEHTOB,
yKa3aHHbIX MyHKTe 2.7.1 moppasnena 2.7 PernameHnta, Ha NMPEIMET COOTBETCTBUA
JEHCTBYIONEMY 3aKOHOJATENIbCTBY M HaTWU4Ms OCHOBAHWHA JUIS TMPEIOCTaBICHUS
MYHUIMOAIBHOM yCIyrd JMOO OCHOBaHMM [JIsi OTKa3a B IMPEAOCTaBIICHUU
MYHHULUITAIBHON YCIYTH.

3.2.3.3.MakcuManbHbI CPOK BBIMOJTHEHUS! aJMUHUCTPATUBHON MPOIEAYPHI
cocrapisieT 20 (nBaaIaTh) AHEH.

3.2.3.4. VcrionHeHre NaHHOM aJIMUHUCTPATUBHOM MPOUEAYpPHl BO3J0KEHO Ha
JOJDKHOCTHOE JIMIO0 YTIOJTHOMOUEHHOTO OpraHa OTBETCTBEHHOE 3a pacCMOTpPEHHE
3asIBJICHUS ¥ TIPUJIATa€MbIX K HEMY JJOKYMEHTOB, HEOOXOIMMBIX JIJISl TPEIOCTABICHUS
MYHHULUITAIBHON YCIYTH.

3.2.3.5.KputepueM TmpHHATHS pEHICHUS [0 JaHHOW aIMUHUCTPATUBHOM
Opoleaype  SBISETCS  COOTBETCTBHE  MOJHOTO  KOMIUIEKTa  JIOKYMEHTOB
OpeIyCMOTPEHHBIX Toapa3aenom 2.6 Permamentra, a Takke JOKYMEHTOB,
IpeIyCMOTPEHHBIX Tofpa3aenoMm 2.7 Pernmamenta TpeOOBaHHMSIM 3aKOHOAATEIHCTBA,
PETYIHPYIOIIETO MPEIOCTABICHUS MyHUIIUITATLHON yCITyTH.

3.2.3.6.Pe3ynpTaToM aAMUHUCTPATUBHOM MPOIEAYPHI SIBJSETCS OCYIIECTBICHUE
JOJDKHOCTHBIM ~ JIUIIOM ~ YTIOJJTHOMOYEHHOTO OpraHa MPOBEPKH  JIOKYMEHTOB,
yKa3aHHbIX B nozpasneine 2.6 PernmamenTa, 1 JOKyMEHTOB, YKa3aHHBIX IMyHKTe 2.7.1
noapasnena 2.7 Periamenta, Ha TpeAMET COOTBETCTBHS 3aKOHOJIATEILCTBY,
PETYIUPYIONMIEMY TPEIOCTABICHUS MyHUITUTIATHHONU YCIIYTH.
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3.2.3.7.Cnocobom ¢ukcauuu pe3yiabTaTa aAMHUHUCTPATHUBHOM MPOLETYpHI
SBJIIETCS] TMOATOTOBJICHHBIA U CPOPMUPOBAHHBIN MAKET JOKYMEHTOB HEOOXOIUMBIi
JUTSL PACCMOTPEHHUS 3asBJICHUSI O TIPEIOCTABICHUU MYHUITUTIATBHONU YCIIYTH.

3.2.4. Tlpunstue pelieHus O TNPEIOCTaBICHUM MO0 00 OTKaze B
MPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH.

3.2.4.1.0cHoBanreM I Hayajga aJMUHUCTPATUBHOM MPOLEIYPHI SBISICTCS
OKOHYAHHUE TPOBEPKH JOKYMEHTOB, YKa3aHHbIX B Tmojpasnuene 2.6 Permamenra,
U JIOKYMEHTOB, YKa3aHHbIX IyHKTe 2.7.1 monapasaena 2.7 Permamenta, Ha mpeaMmer
COOTBETCTBHS ICUCTBYIOIIEMY 3aKOHO/IaTEIbCTBY.

3.2.4.2 JIomkHOCTHOE JUI0 YTOJTHOMOYEHHOTO OpraHa II0 pe3yJibTaTaMm
IPOBEPKU JOKYMEHTOB YKa3aHHBIX B mojpaszzene 2.6 PermameHTa, u JOKYMEHTOB,
yKa3aHHbIX MyHKTE 2.7.1 nmoapasaena 2.7 Pernamenra, B ciiydae HaJIM4Ksi OCHOBAHUM
JUIS  OTKa3a B TMPEAOCTaBICHHM MYHHUIMIAIBHOW YCIYTH, MPeIyCMOTPEHHBIX
nyHkToMm 2.10.2 moapaznena 2.10 Permamenta B TeueHue S5 (IsATH) JHEH TOTOBUT
MIPOEKT MUCHMEHHOTO YBEIOMJICHUSI 00 OTKa3e B MPEIOCTaBICHUN MYHUIUIIAILHOM
yCIIyTH, OOECHeYMBAET €ro COrjacoBaHWE M TOJINMCAHWE B YCTAaHOBJICHHOM B
Y10JTHOMOYEHHOM OpraHe MOpsiJIKe.

3.2.4.3.JIomkHOCTHOE JUIO YIOJTHOMOYEHHOTO OpraHa TI0 pe3yJibTaram
MIPOBEPKH JIOKYMEHTOB YKa3aHHBIX B mojpaszfene 2.6 PeriiameHnra, U JOKyMEHTOB,
yKazaHHbIX myHKTe 2.7.1 mompasngena 2.7 Pernmamenrta, B ciy4ae OTCYTCTBHS
OCHOBaHUI ISl OTKa3a B MPEJOCTABICHUN MYHHUIUIAIBHON YCIIyTH OCYIIECTBISIET
MOJTOTOBKY TOCTAHOBJIGHHUSI O TMPEAOCTaBICHUH OOBEKTa MYHHIIMIAIBLHOU
COOCTBEHHOCTH B apeHy Wiau 0e3BO3ME3THOE MOJB30BaHNE U JIOTOBOP apPCHIIbI WU
0€3B03ME3JHOr0 MOJIb30BAHMS O0BEKTa MYHULIMIIATBHON COOCTBEHHOCTH.

3.2.4.4 MakcuMamnbHBIA CPOK BBITIONHEHHUS AAMHUHHCTPATHBHOW TMPOIETYPHI
coctaBiisierT 32 (TpUaUAaTh J1Ba) JIHS.

3.2.4.5.VicnonnHeHne AaHHOW aJMUHUCTPATHUBHOM MPOILEIYyphl BO3J0XKEHO Ha
JOJDKHOCTHOE JIMIO0 YTIOJTHOMOUYEHHOTO OpraHa OTBETCTBEHHOE 3a pPacCMOTpPEHHE
3asIBJICHUS ¥ IPUJIATa€MBIX K HEMY JJOKYMEHTOB, HEOOXOIMMBIX JIJISl TPEIOCTABICHUS
MYHHULUITAIBHON YCIYTH.

3.2.4.6. KputeprieM TNpUHATHS PEIICHUS 10 JaHHOW aJIMHHHCTPATUBHOU
MpOLIEType SIBISETCS HAJU4YHEe OCHOBAHMM IS TPEJOCTABJICHUS] MYHHIUIAIBHOM
yCIIyTH JIM0O OCHOBAHUM ISl OTKa3a B IPEIOCTABICHUN MYHUIIUTAIBHON YCIIYTH.

3.2.4.7.Pe3ynbTaToOM aIMUHUCTPATHBHOW TMPOILEIYPHl SIBISCTCS TMPUHATHE
pelIeHUs O MPEAOCTaBICHUE MYHHIMITAIBLHOW yCIyrd JHOO perieHus o0 OTKasze B
MIPEIOCTABIICHUN MYHHUITUTIATBHON YCITYTH.

3.2.4.8. CnocoboM Qukcauuu pe3yiabTata aJIMUHUCTPATUBHOM MpPOLEAYpPbI
SIBIISICTCSI:

MIOCTAHOBJICHUE O MPEJIOCTABICHUU O0BEKTa MYHHUIUIIAIbHOW COOCTBEHHOCTH B
apeHy Win 0e3BO3MEe3AHOE MOJIb30BaHUE;

JIOTOBOP apeH[IbI WM 0€3BO3ME3HOTO TOJIb30BaHUSI 0OBEKTAa MYHUITUTIATHLHOM
COOCTBEHHOCTH,

MMCbMEHHOE YBEIOMJICHHE 00 OTKa3e B MPEJOCTABICHUH MYHHUIUTIATHHOM
YCITyTH.
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3.2.5.11epenava KypbepoM MakeTa JOKyYMEHTOB U3 YTIOJHOMOUYEHHOTO OpraHa B
MOII.

3.2.5.1.0cHoBanreM [JIs1 Hayajga aJMUHUCTPATUBHOM MPOLEAYpPHl SBISICTCS
MOATOTOBJICHHBIN JIs1 BBIJIAUM PE3YbTAT MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH.

3.2.5.2.1lepenaya JOKYMEHTOB, SIBIISIOIIUXCS PE3YJIbTATOM MPEAOCTABICHUS
MYHULMIIAIBHON YCIyIH U3 YIOJHOMOYEHHOTrO opraHa B M®I[ ocymectBisieTcs B
COOTBETCTBHHU C YCJIOBHUSIMU COTJIAIICHUS O B3aUMOJICHCTBHH.

[lepenada OTBETCTBEHHBIM OJDKHOCTHBIM JIUIIOM YTIOJTHOMOYEHHBIM OPTaHOM
nokyMeHToB B M®I] ocymiecTBisercst B TeueHue 1 (0HOTO) AHS MOCTIE PETUCTPALIUU
JIOKYMEHTOB, SIBJISTIOIIUXCS PE3YJIbTATOM IMPEIOCTABICHUS MYHUIIMITAIIBHON YCITyTH,
HAa OCHOBAHHMM COMPOBOJUTEIBHOTO MHCbMa, KOTOPOE COCTaBISIETCS B JBYX
IK3EMILISIPAX.

3.2.5.3.MakcuManbHBId CPOK BBHITIOJHEHUS AAMHUHHCTPATHBHOW TPOIIETYPHI
coctaBisieT 1 (0JIuH) I€HbD.

3.2.5.4 VicnonHeHUe MaHHOW AJMUHUCTPATHUBHOM MPOLEIYypbl BO3J0XKEHO Ha
JOJDKHOCTHOE JIUIO Y TIOJTHOMOUYEHHOT'O OpraHa OTBETCTBEHHOE 3a Mepefiauy rmakera
JIOKyMeHTOB B M DI,

3.2.5.5.KputepusiMi  MpUHATHUS pEHICHUS 10 JaHHOM aJIMHHUCTPATUBHOU
IpoLeaype SBJISETCS TMOATOTOBJICHHBIA K  BbIaue 3asgBUTENIO  PE3YJIbTaT
MIPEIOCTABJIEHUS] MyHULIMIIAJIBHOW yciryru B ML,

3.2.5.6.Pe3ynpTaToM aAMHUHHCTPATHBHOW MPOLEAYPHl SBISETCS TOTyYCHHUE
M®II pe3ynpTaTa NpPEIOCTABICHUS MYHMIMIIAJBHOM YCIYTH JUIsI €ro BbIIAYU
3asBUTEIIO.

3.2.5.7.Criocobom (ukcamuu pe3ysbTaTa BBITIOJHCHHUS aJIMHHHCTPATHBHON
poLenypbl sBiseTcss oTMeTka padoTtHuka MOL[ o NpuHATUM JOKYMEHTOB OT
YIIOJTHOMOYEHHOTO OpTaHa, MPOCTaBIisieMas Ha COPOBOIUTEILHOM MHUCHME.

3.2.6.Brimaua (HampaBienune) 3asBUTENI0 pe3yjbTaTa MPEJOCTABICHUS
MYHHLUITAIBHON YCIYTH.

3.2.6.1.0cHoBanreM I Hayajga aJMUHUCTPATUBHOM MPOIEIYpPHI SBISICTCS
OpUHATHE  YTOJHOMOYEHHBIM  OPraHOM  peHIeHUusT O  MPEeJOCTaBICHHUH
MYHUIIUTIATBHOM yCIyrd JuO0 00 OTKa3e B TNPENOCTaBICHUH MYHHIIUIIAILHOM
YCIIyTH.

3.2.6.2.JI0;0KHOCTHOE JTUII0 YTIOJTHOMOUYEHHOTO opraHa B TeueHue 1 (0JHOTro)
THSL CO JHS COTJIACOBAHUS M TOJIMCAHUS MUCHbMEHHOTO YBEIOMJICHUS 00 OTKa3e B
MPEIOCTABIICHUH MYHHUIIMITAJIGHONW YCIYrH, TIpU OTKa3e B IPEAOCTaBIICHUU
MYHHUITUTIATBHOW  YCIIYTM JIMOO TIIOCTAHOBJICHUS O TIPEIOCTABICHUU OOBEKTa
MYHHIIUTIAJIbHOW COOCTBEHHOCTH B apeHAy WM 0e3BO3ME3JHOE IMOJIb30BaHHE U
JIOTOBOP apeHAbl WM O€3BO3ME3JTHOTO TOJb30BaHUS OOBEKTa MYHHIIMIIATHLHOU
COOCTBEHHOCTH, OCYIIICCTBIISCT BBIJIa4y COOTBETCTBYIOIIETO PEHICHUS JIMYHO B PYKH
3agBUTENI0 WM HampaBiseT B aApec 3asBUTENS 3aKa3HbIM MHCHBMOM C
YBEJOMJICHHEM O BPYUYCHUHU.

3.2.6.3.MakcuManbHbI CPOK BBIMOTHEHUS] aJIMUHHUCTPATUBHON MPOIEAYPHI
cocTaBisieT 1 (0JIUH) IEHb.



3.2.6.4. UcnonHeHnne JaHHOW aJMUHUCTPATUBHOM MPOLIEAYypbl BO3J0KEHO Ha
JOJDKHOCTHOE  JIMIO  YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a BBIIauy
(HampaBiieHHe) 3asBUTEIIO Pe3yibTaTa MPeAOCTaBICHUS MyHHIIUIIATBHON YCIyTH.

3.2.6.5.KputeprieM TmNpUHATHS pelieHus 10 JaHHOW aJIMUHHCTPATUBHOMN
npolenype SABISETCS HAIW4YMe pelmeHus o0 OTKa3e B IPEIOCTaBICHUU
MYHUIIUNATBFHON YCIYTH WIN PELICHHS O MTPEI0CTABICHUN MYHUIIUIIAIBHON YCIIyTH.

3.2.6.6.Pe3ynpTaroM aJAMUHUCTPATUBHON NpOLEAYPHl SABISETCS MHCbMEHHOE
yBeIOMJICHHE 00 OTKa3e B MPEIOCTABICHUU MYHUIIMIAIBHON YCIIyTU WK Pe3yibTaT
IPEIOCTABICHUS MYHULIUTIATBHON YCIYTH.

3.2.6.7.Ciocobom ¢uKcanuud pe3yibTraTa aIMHUHHCTPATUBHOW MPOLETYpHI
SIBIISICTCSI:

MOCTAaHOBJIEHHE O MPEAOCTABICHUHA 00BEKTa MyHULIUIIAIBLHON COOCTBEHHOCTH B
apeHy Win 0e3BO3ME3HOE TOJIb30BaHUE;

JIOTOBOP apeH[Ibl WM O€3BO3ME3/IHOTO IMOJIb30BaHUS 00BbEKTa MYHULIUIIAIBHON
COOCTBEHHOCTH,

NUCBbMEHHOE YBEIOMJIEHHE 00 OTKa3e B IPEIOCTABICHUU MYHHUIUIAIbHOMI
YCIIyTH.

3.3.1lepeyeHb aAMUHUCTPATHUBHBIX poUeayp (aeiicTBUIT) PU
MPEA0CTABJICHUM MYHHIIUNIAJIBHOMN YCJIYIU B 3JIEKTPOHHOM dopme

3.3.1.IIpenocraBiieHre MYHHIUTIAIBHON YCIYTH BKJIIOYACT B CeOS CICAYIOMINE
aJIMUHUCTPATUBHBIE MTPOLIEAYPHI (AEUCTBUS) B JJIIEKTPOHHON (opMme:

nosydyeHuss HHQOpPMAIMM O TOPAAKE M CpPOKax  MPEeAOCTaBICHHUS
MYHULHANAIBHON YCIIYTH;

3anuck Ha npuemMm B MODL[ g momaum 3ampoca O MPEIOCTaBICHHUU
MYHULIUIIAJIBHON yCITYTH;

(dbopMupOBaHUS 3aMpoca O MPEAOCTaBICHUN MyHHUIMIIAILHOW YCIIYTH;

opueMa W perucTpauuy YTNOJIHOMOYEHHBIM OpraHOM 3ampoca U HUHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I ITPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH;

NOJIyYEHUs pe3ysIbTaTa MPel0CTaBICHNs MyHULIUNIAIbHON yCIyTH;

MOJTyYEHUs CBEACHUI O X0/1€ BBIMIOJIHEHUS 3a1poca;

OCYILIECTBJICHUS OLIEHKU KauecTBa MPEJOCTABICHUS MyHULIMIIAIBHOMN YCIIyTH;

nocyneOHoe (BHecyneOHOe) 00kaloBaHue pelIeHU U JecTBul (0e31eicTBY)
opraHa (OpraHu3ainuu), JODKHOCTHOTO JMIla oOpraHa (opraHu3ainuu) Juoo
rOCyIapCTBEHHOT'O WJIM MYyHHIIMITAIEHOTO CITYKAIIIETO.

3.4.Ilopsinok ocyuiecTBICHNUS B 3JIeKTPOHHOM opme, B TOM HHCIe €
HCIO0JIb30BaHMeM EIUHOro moprasa rocyapcTBeHHbIX U MyYHHMIUNAJIbHBIX
yeayr (pyHkumii), PernoHaabHOro nopraJja, aIMMHUCTPATUBHBIX NPOLEAYP
(1eiicTBHUI1) B COOTBETCTBHMH C MOJIOKeHUAMHU cTaThbu 10 PenepajbHOroO 3aK0HA
ot 27 nroas 2010 r.
Ne 210-®@3 «O6 opranu3anum npeaocTaBjieHusi rocy1apcTBeHHbIX U
MYHHUIMNIAJIbHBIX YCIYI»



3.4.1.1lonyyenne wuHPOPMAIMM O TMOPAIKE M CpPOKaxX IMPEAOCTaBICHUS
MYHULUNAIBHON YCITYTH.

Nudopmaruss 0 mpenocTaBieHUM MYHUIIMITAIIBHOM YCIYTHM pa3MelaeTcsl Ha
Enunom nopraine, PernoHaibHOM nopTasne.

Ha Enunom mnoprane, PermonanbHOM mOpTalie pa3sMemiacTcs CIeIyromas
uHpopMarus:

MCYEPIBIBAIOIINM TTepEUYeHb TOKYMEHTOB, HEOOXOIUMBIX JJIS MPEAOCTABICHUS
MYHHUITUTIATBHOW yCIIyTH, TpeOOBaHUA K O(GOPMIICHUIO YKA3aHHBIX TOKYMEHTOB, a
TaKke TEPEeUYeHb JIOKYMEHTOB, KOTOpble 3asBUTENIb BIpaBE NPEACTaBUTH 10
COOCTBCHHOM MHUIIUATHUBE;

KpyT 3asiBUTEIIEH;

CPOK IIPEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

pe3ynbTaThl Mpe0CTaBICHUS MYHULIUTATHHOM YCIyTH, MOPSTIOK
NPEACTABICHUS  JIOKYMEHTA,  SIBJISIIOLIETOCS  PE3yJbTaTOM  IPEIOCTABIICHHS
MYHULUNAIBHOUN YCITYTH;

MCUYEPNIBIBAIONINI M€pEUYEHb OCHOBAHUW ISl MPUOCTAHOBIICHUSI WM OTKasza B
MPEAOCTaBICHUN MYHULIUNIATLHON YCIIYTH;

O TpaBe 3asBUTENII HA JocyneOHoe (BHecyneOHOe) o0)KajloBaHUE PEIICHUU U
nercTBuil (0e31eUCTBUS), TMPUHATHIX (OCYIIECTBISEMBIX) B XOJI€ MPEIOCTABICHHUS
MYHULHUNAIBHON YCITYTH;

dbopmbl  3asBiCHUN  (YBEIOMJICHHM, COOOINECHMII), HCIOIb3yeMbIE TMpHU
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

Nudopmanus Ha EnuHoMm mnoprane, PermonHanbHOM mnopTane o MHOPSOKE H
CpOKax MpeAOCTaBIIEHUS MYHULMNAIBHON YCIYTU MPEIOCTABISIETCS 3asiBUTEIIO
OecriaTHoO.

He nmomyckaetcst oTka3 B ImpueMe 3ampoca U UHBIX JTOKYMEHTOB, HEOOXOAUMBIX
JJISl TIPEJIOCTABIICHUS] MYHHUIIMNIAJIBHOM YCIYyTH, a TaKX€ OTKa3 B MPEIOCTaBICHUU
MYHHUITUTIATBHOM YCIYTH B Cydae, €ClId 3ampoc M JOKYMEHThI, HEOOXOAUMbIE IS
MPEIOCTABIICHUSI MYHHUIIUTIAIBHON YCIYTH, MOJIaHbl B COOTBETCTBUU ¢ MHGOpMAIIHEH
O CpOKax M MOPSAJKE MPEIOCTaBICHUSI MYHUIIUIIAIEHON YCIIYTH, OIMyOJIMKOBAaHHOM Ha
EnnnoMm noprane, PernonansHOM miopraiie.

Joctyn k nHbOpMAaIIK O CPOKAX U MOPSIJIKE MPEAOCTABICHNUS] MyHUITUTIATBHOM
YCIIYTH OCYIIECTBISETCS 0€3 BBIMOJHECHHUS 3asBHTEIEM Kakux-TnOo TpeOoBaHUM, B
TOM 4Hciie 0€e3 UCIOJb30BaHUSI MPOrPAMMHOTO OOECIEYEeHHMs, YCTAHOBKA KOTOPOIO
Ha TEXHUYECKUE CpeACTBa 3asiBUTENsl TpPeOyeT 3aKIIOYEHHUs JIMLIEH3MOHHOTO WIIU
MHOTO  COIJIAllleHUs ¢  1paBooOiazareseM  MNpOrpaMMHOro  oOecreudeHus,
NpEeIyCMaTpUBAIOIIETO B3WMAHME IUIAThl, PETHCTPALMIO WM  aBTOPU3ALUIO
3asBUTEISI, WIIK MPEIOCTABIICHUE UM TIEPCOHATBHBIX JTAHHBIX.

3.4.2.3anucy Ha npueM B MODI] anga momaum 3ampoca O MNPEAOCTABICHUU
MYHULIUNIAIBHOU YCIIYTH.

B memsix nmpenocTaBi€HUsT MYHHUIMNAIBHOM yCIYyrM B TOM  YHCIIE
OCYILECTBIISIETCS MPUEM 3asiBUTENIEH 0 IpeaBapuTeabHOM 3anucu B MOII.

OcHoBaHueM [ Hayaja aJIMHHUCTPATUBHOW MPOLEAYpPHI  SIBISETCS
oOpamenne  3asButens Ha  PermoHanbHpli  moprtan, Egunbeii  moptan
MHOTO(QYHKIIMOHAIILHBIX ~ IIEHTPOB  TPEAOCTaBICHUS  TOCYJApPCTBEHHBIX U



MyHULMNaNbHBIX ycuyr KpacHogapckoro kpas (nanee - Enqunsbiii nopran M®I[ KK),
C LEJBIO MOJYYEHUSI MyHULIUNAIBHON YCIYTH MO MPEIBAPUTEIBHON 3aIHCH.

3anuch Ha MpUEM IPOBOAMUTCS MOCPEACTBOM PermonansHoro noprana, Equnoro
noptaina MOI] KK.

3asBUTENIO MPENOCTABISETCS BO3MOXKHOCTh 3alMCU B JIIOObIE CBOOOAHBIC IS
npuemMa Jaty U BpeMs B mpenenax ycraHoBieHHoro B MO®I] rpaduka npuema
3asBUTENCH.

M®OI] He BrpaBe TpeOOBATh OT 3asBUTEIS COBEPIIEHUS UHBIX JEHCTBHIA, KpOME
OPOXOXKACHUA  HWACHTU(DUKAIIMM W ayTeHTU(PHUKAIMM B  COOTBETCTBHUH  C
HOPMAaTUMBHBIMM IIpaBOBBIMM akTamu Poccuiickon Penepanuuy, ykazaHus UEIU
npuemMa, a TakKXKe MPEAOCTaBICHUS CBEICHMUI, HEOOXOAMMBIX JUII pacyera
JUIUTEILHOCTH BPEMEHHOTO HHTEpBaia, KOTOPBIH HEOOXOJUMO 3a0pOHUPOBATH AJIS
npueMa.

Kpurepuem NpuHATHS pPEMICHHs O JAHHOM aJMUHUCTPATHUBHOM IpoLienype
SBJIIETCS HaJU4Me CBOOOJHBIX [UIsi IpUeMa JaThl M BPEMEHH B Ipejaenax
ycta"oBiieHHOTO B M®I] rpaduka npuema 3asiBuTeneil.

Pe3ynpraToM  aIMHUHHCTPAaTUBHOM  MNpOLEAYPHl  SBISETCA  IOJIyYECHHE
3asBUTENEM:

C HCIOJB30BaHUEM CpEICTB PernoHaspHOro mnopraia B JMYHOM KaOMHETE
3asBUTENS YBEAOMIIEHUS O 3anucu Ha mpueM B MDII;

¢ wucnons3oBanueM cpencts Eaumnoro mnoprana MOIL[ KK ysenomnenus
0 3anvcu Ha npueM B MOI[ Ha nanHOM mopraine.

CnocoboM (ukcanuu pes3yiabTaTa aJIMUHUCTPATUBHOW MPOLENYpPHI SBISETCA
chopMUPOBAHHOE YBEJIOMJICHHE O 3amucu Ha pueM B MOI 1.

3.4.3. ®opMHUpOBaHKE 3aMPOCA O MPEIOCTABICHUN MYHULIMTIAIBHON YCIIYTH.

OcHOoBaHMEM JUIsI Hadajla AJMUHHUCTPATHUBHOM  MPOLENYPBl  SBISIETCSA
aBTopu3alusl 3asBUTENS] C MCIOJIB30BAHMEM Y4YE€THOW 3amucu B EaumHON cucreme
uAeHTU(UKAIMK U ayTeHTU(UKAIMK Ha PernoHanbHOM mopTane c LENblo M0a4yu B
YNOJIHOMOYEHHBIM OpraH 3amnpoca O MNPEeJOCTaBICHUM MYHUUUIIAIBHOM YCIYyTU B
AJIIEKTPOHHOM BHJIE.

dopMupoBaHue  3ampoca  3asgBUTEIEM  OCYLIECTBISETCS  IOCPEACTBOM
3allOJIHEHUsI DJEKTPOHHOM (opmbl 3ampoca Ha PermonanmbHoM mnopTtane, 0e3
HEO0OXOMMOCTH JOTIOTHUTEIBHON MTO/Iauy 3arpoca B Kakou-mnbo uHou dopme.

Ha PernonansHOM mopraje pa3MmeraroTcs o0pasibl 3al0JIHEHUS 3JIEKTPOHHOM
dbopmBI 3ampoca.

dopMaTHO-JIorHueckas mpoBepka c(hOPMHUPOBAHHOTO 3aMpoca OCYIIECTBISETCA
aBTOMATHYECKHU nocyie 3aMOJIHEHUS 3asBUTENEM KQKJI0TO
U3 T1ojieil saekTpoHHOM (opmbl  3ampoca. [lpu  BBISIBIEHUHM  HEKOPPEKTHO
3aMOJHEHHOTO TOJIA 3JIEKTPOHHOM (opMbl 3ampoca 3asBUTENb YBEIOMIIIETCS O
XapakTepe BbIBICHHOW OMIMOKM U TIOPSAKE €€ YCTpaHeHHs MOCPEACTBOM
MH(POPMAITMOHHOTO COOOIIESHHS HEMOCPEICTBEHHO B AJISKTPOHHOM (popMe 3ampoca.

[Tpu hopMupoBanum 3ampoca 3asiBUTEIIO 00ECIICYNBACTCS:

a)BO3MO>XHOCTh KONMPOBAHHUS M COXPAHEHUS 3alpoca W HMHBIX JOKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.6. PermameHTta, HEOOXOAMMBIX JJsi MpPeIOCTaBJICHUS
MYHULIUNIAIBHOWN YCITYTH;



0)BO3MOKHOCTb 3aIOJHEHUS] HECKOJIBKUMH 3asBUTEIIIMH OJHOW 3JEKTPOHHOU
dbopmbl 3ampoca npu oOpalieHUH 3a yclIyramu, MpeArnoararoliiMi HarpaBleHUE
COBMECTHOT'0 3aIpOCa HECKOJIBKUMHU 3asIBUTEISIMU;

B)BO3MOKHOCTh MeYaTh Ha OyMa)KHOM HOCUTEJIE KOMHUHU DJIEKTPOHHOU (POpPMBI
3amnpoca;

I')COXpaHEHHE paHee BBEIACHHBIX B DJIEKTPOHHYIO (pOpMy 3arpoca 3HAUYCHUN B
10001 MOMEHT M0 >KEJaHUIO0 TO0JIb30BaTelid, B TOM YHCIE MPU BO3HUKHOBEHHUHU
omuOOK  BBOJA M BO3Bpare s TOBTOPHOTO  BBOJA  3HAUCHUH
B AJICKTPOHHYIO (popMy 3ampoca;

J)3aII0JTHEHHUE TIOJIEH AJIEeKTPOHHON (POPMBI 3ampoca A0 Hayaia BBOJIAa CBEICHUH
3asBUTENIEM C MHCIOJIb30BAHMEM CBEACHUM, pa3MElIeHHbIX B EnuHON cucreme
uACHTUGUKANY W ayTeHTU(UKAIIMH W CBEJCHHM, OMyOJMKOBAaHHBIX Ha EmuHOM
nopraiie, PernonanbsHOM mopTranie, B 4aCTH, KaCarOIIENCs CBEICHHUI, OTCYTCTBYIOIIUX
B EquHoit cucreme nneHtudukanuu 1 ayreHTuGuKanuu;

€)BO3MOXHOCTh BEPHYTbCSI Ha JIO0OM M3 3TAloOB 3alOJHEHUS 3JEKTPOHHOM
(dopMbI 3anpoca 0e3 MOTepu paHee BBEACHHON HH(POpMaIUy;

’K)BO3MOXKHOCTh JIOCTyNHa 3asiBUTENIA Ha PeruoHasbHOM IMOpTane, K paHee
NOJIAHHBIM KM 3alpocaM B TEUYEHHWE HE MEHEE OJHOr0 roja, a TaKKe YaCTUYHO
c(OpMUPOBAHHBIX 3aIIPOCOB - B TCUCHHE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBI ¥ MOJIMMCAHHBIN 3apOC, U WHBIE JOKYMEHTBHI, YKa3aHHbIC
nyHkre 2.6. PernamenTta, HeoOXOauMble Jisl MPEIOCTABJICHUS MYHUIUNMAIBHOU
YCIIyTH, HAIMPABISIOTCA B YIOJIHOMOYEHHBIM Oprad MOCPEACTBOM PernoHanbHOro
nopTasna.

Kpurepuem npuHATHS pEMIEHUS NO JAHHOW aAMUHHUCTPATHUBHOM IPOLEIYpE
SBJISIETCS KOPPEKTHOE 3all0JTHEHUE 3asiBUTENIEM TOJIeH 3JIeKTPOHHOM opMmbl 3ampoca
O MPEIOCTABICHUY MYHULUIIAIIBHOW YCIYTH B 3JIEKTPOHHOM BUJIE.

dopMupoBaHue  3ampoca  3asBUTEIEM  OCYLIECTBISETCS  IOCPEACTBOM
3aMoJHEHUS JIEKTPOHHOM (hopMBI 3arpoca Ha PernonanpHOM mopTare.

Pe3ynbraToM  aAMUHUCTPATUBHOM  MPOUEAYpbl  SBJISIETCA  IOJIYYEHHE
YTOJTHOMOYEHHBIM OPTaHOM B JJIEKTPOHHOM (hopme 3asBICHUS U MPUIIATAEMbBIX K
HEMY JOKYMEHTOB IIOCPEICTBOM PernoHanbHOro noprasia.

CnocoboMm (ukcamuu pesyabTaTa aJMUHUCTPATHBHON MPOIEAYPHI SBIISECTCS
peructpauus 3amnpoca (3asiBIE€HHS) NOCPEACTBOM PermoHanbHOro mnopraia u
NOJIy4eHHe 3asiBUTEIEM COOTBETCTBYIOUIETO YBEAOMIICHUS B INYHOM KaOUHETE.

3.44.1lpuem m peructpanuss YTNOJHOMOYEHHBIM OpPraHOM 3alpoca M HWHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl MPEOCTABICHUS MyHUIIMIIAIIBHON YCITYTH.

OcHoOBaHMEM JJI Havajla aAMUHACTPATUBHON MPOLENYPHI SBIETCS MOJIYYEHUE
YNOJTHOMOYEHHBIM OpPraHOM 3asBJICHUS W TPUJIAraéMbIX K HEMY JIOKYMEHTOB,
HaIIPaBJICHHBIX 3asBUTEJIEM NIOCPEICTBOM PernoHanbHOTO nopraia.

Y1HonHOMOYEHHBI OpraH OOeclneyuBaeT MpPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTaBJICHUS MYHHUITMTIATBHOW YCIYTHM, M pETUCTpaiuio 3ampoca 0e3
HEOOXOJMMOCTA TIOBTOPHOTO TPEJCTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJE.

Cpok perucrtpaliuu 3ampoca coctapisieT 1 (oauH) pabouunii 1eHb.



[IpenocTaBieHHe MyHULIMNAIBHOM YCIYTM HAYMHAETCS C MOMEHTA NpHUEMA U
perucTpanud  YIOJIHOMOYEHHBIM  OPTaHOM  JJIEKTPOHHBIX  JIOKYMEHTOB,
HEOOXOUMBIX JIJIs IPEAOCTaBICHHS] MyHULIUIAIBHOMN YCIIyTH.

IIpu oTnpaBke 3ampoca ocpeacTBoM PernoHanbHOro noprana, aBTOMATHYECKU
ocylIlecTBIseTCsl (OPMATHO-JIOTMUECKasi MpOBEpKa CPOPMUPOBAHHOIO 3ampoca B
NOPSZIKE,  OINpPEAEISIEMOM  YIIOJHOMOYEHHBIM — OPraHoOM, IIOCJE  3aIlOJIHCHMS
3asiBUTENIEM KaXKIOro M3 MOJEeH 3JIeKTpoHHOM (opmbl 3ampoca. [Ipu BbIsIBIEHUN
HEKOPPEKTHO 3alOJHEHHOTO TOJiA JJIEKTPOHHOW (OpMBI 3ampoca 3asBUTENb
YBEIIOMIISIETCS 0 Xapakrepe BBISIBIICHHOM OLIUOKHU 151 MOPSAKE
ee YCTpaHEHHUs TOCPEICTBOM HH(POPMAIIMOHHOTO COOOUICHHSI HEMOCPEACTBEHHO
B AJICKTPOHHOH (hopme 3ampoca.

[Ipy ycnemHoOW OTHpaBKE 3ampocy IPUCBAUBACTCS YHHUKAJIbHBIA HOMED,
110 KOTOPOMY B JIMYHOM KaOuHeTe 3asBUTENs MOCPEICTBOM PeruoHanbHOro noprana
3asBUTEN0 OyAeT NpeAcTaBieHa HHQPOpPMAIMs O XOJ€ BBIINOJHEHUS YKa3aHHOIO
3ampoca.

Ilocne npuHATHA 3ampoca JOJDKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOIO Oprasa,
3arpocy B JIMYHOM KaOWHeTe 3asBUTENS MOCPEACTBOM PernoHalbHOrO mnoprana,
IIPUCBAUBAETCS CTATYC, IIOATBEPKAAIOIINM €TI0 PErUCTPALUIO.

IIpy mocTyluleHMM 3ampoca Ha IIPEJOCTAaBICHUE YCIYIM W JOKYMEHTOB B
NEKTPOHHOM  (opMe,  TMOJNUCAHHBIX  YCHJIEHHOW  KBaJIU(UUMPOBAHHOMH
3JICKTPOHHOH MOANMMCHI0, JTOHKHOCTHOE JIMIO  YIIOJHOMOYEHHOIO OpraHa
NPOBEPSAET JIEUCTBUTEILHOCTh YCWJICHHOM KBAJIM(PUUUMPOBAHHOW 3SJIEKTPOHHOU
ITOATIUCH.

[Ipy mnomydyeHun 3ampoca B DJIEKTPOHHOW (opMe JOKHOCTHBIM JIUI[OM
YIIOTHOMOYEHHOTO OpraHa MPOBEPSIETCS HAIMYME OCHOBAHUM JUISI OTKa3a B MPUEME
3ampoca, yKa3aHHbIX B yHKTE 2.9. Pernamenra.

[Tpu Hammyuu XOTs. OBl OAHOTO M3 YKa3aHHBIX OCHOBAHUN JTOJKHOCTHOE JIULIO
YIIOJTHOMOYEHHOTO OpraHa B CpPOK, HE IPEBBIAIOLIIUMNA CPOK IIPENOCTABICHUSA
MYHUIIMIIAIBHON YCIYTH, OATOTAaBIMBAET MUCHMO 00 OTKa3e B MpueMe JOKYMEHTOB
JUISL IPEAOCTABIICHUS MYHULIMTIIAIbHON YCIIYTH.

Kpurepuem npuHsATHS pelIEHUs IO JAHHOW aJIMUHUCTPATUBHOM MPOLEAYpE
SIBJISIETCSL OTCYTCTBME OCHOBAHMMU Ui OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEAOCTABIICHUS MYHULUIIAJIBHON YCIIYTH.

PesynbraToM  aAMUHUCTPATMBHOW  MPOLEAYPHl  SBISAETCS  PETUCTpaLUs
NOCTYNUBIIMX B YTOJHOMOYEHHBIA OpraH B JJIEKTPOHHOW QopMe 3asBICHHUS U
MIPUJIAraéMbIX K HEMY JOKYMEHTOB.

CnocoboMm (ukcanuu pesyiabTaTa aJIMUHUCTPATUBHOW MPOLENYpPHl SBISETCA
IIPUCBOCHHUE  PETUCTPALIMOHHOTO  HOMEpa  MOCTYNUMBIIEMY  3alpoCy  WIH
chOpMHPOBAHHOMY YTIOJTHOMOYEHHBIM OPTraHOM YBEJIOMJIEHHIO 00 OTKa3e B MpueMe
JIOKYMEHTOB.

3.4.5.Ilony4yenue pe3yipraTta NpeaoCTaBICHUS MyHULUIIAIbHON YCIYTH.

OcHoBaHueM Uil Havajaa aJMUHUCTPATUBHOW MPOLIEAYPHI SBISETCA FOTOBBIM K
BBIJIaY€E PE3YJbTAT IPEAOCTABICHUS MYHUIIMIIAIBHON YCIIYTH.

B kauecTBe pe3yspTara MpeaoCTaBICHNs MyHULIUIIAJIBHON yCIyru 3asBUTENb 110
ero BeIOOpY BIpPaBE MOTYUUTh:
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a)IIOCTAHOBJICHUE O MPEAOCTaBICHUN O0BEKTa MyHHUIIUNAIBHON COOCTBEHHOCTH
B apeHy Wik 0€3BO3ME3HOE MOJb30BaHKE, JOTOBOP apeHAbl WM 0€3BO3ME3HOIO
MOJIb30BaHUSI O0BEKTa MYHHUIMIIAILHOM COOCTBEHHOCTHM JIMOO MHCHMEHHOE
yBEJOMIICHHE 00 OTKa3e B MPEAOCTaBICHWU MYHUIUIAIBLHOM ycinyru B ¢opme
AJIIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM
YIOJIHOMOYEHHOTO OpraHa ¢ HCIOJIb30BAaHUEM YCWICHHOW KBadu(UIIMPOBAHHOM
AIIEKTPOHHOM MOJIIUCH;

0)IOCTaHOBJICHHE O MPEIOCTABICHUN 00BEKTa MYHUIIUTIATBHON COOCTBEHHOCTH
B apeHay win 0e3BO3ME3HOE MOJIb30BAHUE, JOTOBOP apeHJIbl MM 0€3BO3ME3THOTO
MOJIb30BaHUSI O0BEKTAa MYHHIIMIIANBHOW COOCTBEHHOCTH JMOO MUCHMEHHOE
yBEIOMJICHHE 00 OTKa3€ B MPEAOCTaBICHUHA MYHHUIMIIAIBHON YCIyr Ha OyMaKHOM
HOCHTEJIE.

3asgBUTENb BIpPABE IMOJYYUTh PE3YJbTAT MPEJOCTABICHHUS MYHUIMIAIBHOU
yCIyru B (popMe 3JIEKTPOHHOTO IOKYMEHTa WM JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEYEHHUE CPOKA JEUCTBUS pe3yibTaTa MPEIOCTaBICHUS MyHULIMIIAIBHON YCIIYTH.

Kpureprem npuHATUS pEMIEHUS NO JAHHOW aJMUHUCTPATUBHON MpoOLEIype
ABJISIETCA HAJW4YUE pe3yJibTaTa MPEIOCTaBICHUS MYHUIUIIAIBbHONW YCIYTH, KOTOPBII
IIPENOCTABISICTCS 3asBUTEIIIO.

PesynbraTtoM agMUHHUCTPATUBHON MPOLEAYPHI SBJISETCS BblJada (HaIlpaBiICHUE)
3asBUTEIIO JOKYMEHTOB, SABJIFOIIUXCS pe3yJIbTaToM IIPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

CnocoboM (ukcaru pe3ysbTara BHIIIOJIHEHHS aIMUHUCTPATUBHON MPOLEAYPbI
(momyuyeHue pe3yabpTara MIPEI0CTABICHUS MYHUIUTIATIbHOU YCIIYTH
B (popMe€ JIEKTPOHHOIO JIOKYMEHTA, MOJMUCAHHOTO YCUJICHHON KBaMU(UIIMPOBAHHOM
AIIEKTPOHHOM MOJAIMUCHIO0 YITOJIHOMOYEHHOTO JOJHKHOCTHOIO JIMIA Y TOJTHOMOYEHHOTO
opraHa SIBISIETCA YBEIOMJIEHHE O TOTOBHOCTH pe3yJibTaTa MpeAOCTaBICHUS
MYHULIMIATbHOMN yCIIyTH B JUYHOM KaOuHeTe 3asBUTENA
Ha PernonanpsHOM noprane.

3.4.7.Ilonyuyenue cBeIeHUI O XO/1€ BBIIOJHEHHS 3aIipoca.

OcHoBaHueM JIJIsl HaYaia aJIMUHUCTPATUBHON MPOIEAYPHI SBISETCS 00palleHre
3asiBUTENS HA PernoHanbHbIN NOPTAII € LEJIbIO OJIYYEHUS] MyHUIUIIATbHON YCIIYTH.

3asBUTENb MMEET BO3MOXHOCTb MOJy4YeHHMs UHPOpMamuu O  XOfe
MPEAOCTaBICHNS MYHHUIIUNIAJTbHON YCIIYTH.

Nudopmanust 0 xoae npeaocTaBieHNs MYHUIIMNAIBHONW YCIYTd HalpaBlAeTCs
3asgBUTEN0 YMOJIHOMOYEHHBIM OPraHOM B CpPOK, HE MPEBBIMIAIOIIUMNA OJHOIO
pabouero AHS MOCJE 3aBEPIICHUS BBINOIHEHUS COOTBETCTBYIOLIEIO ACHCTBUSA, Ha
aZipec HJIEKTPOHHOM TMOYTHI WMJM C HCHOJB30BAaHHEM CpPEICTB  PermoHanbHOro
nopTasia 1mo BeIOOpY 3asBUTES.

[Ipy mnpegocTaBlieHUH MYHUIMOAIBHOW YCIYTM B JJIEKTPOHHOU dopme
3asiBUTEIIO HAIIPABIISECTCS:

a)yBeJOMJICHME O 3alUCU Ha MPUEM B YTNOJHOMOYEHHbINM opraH win MOI],
coJieprKalllee CBEICHUs O AaTe, BPEMEHH U MECTE ITPUEMA;

0)yBeIOMJICHHE O TMpUEME U PErucTpaluu 3arnpoca U HUHBIX JOKYMEHTOB,
HEOOXOJUMBIX JUISl MPEAOCTaBICHUS MYHMIMIIAJBHOW YCIYTH, COJAepKallee
cBeeHHs O (akTe TMpuemMa 3amnpoca M JOKYMEHTOB, HEOOXOAWMBIX st



[IPEIOCTABIEHUSI MYHHLIMIAIBHON YCIYTHM, U Hadajle MPOUEAYpbl IPEIOCTABICHHUS
MYHULIMNAIBHON YCIYyTH, a TakKe€ CBEIACHUS O JaTe U BPEMEHH OKOHYAHUS
MPEIOCTABIICHUSI MYHUIIUNAIBHONW yCIyTd JUO0 MOTUBHUPOBAHHBIM OTKa3 B MpUEME
3arpoca 1 MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHUS MyHUIIUNIATBHON
YCIYTH;

B)yBEJOMIICHHUE O PE3yJbTaTaX PacCMOTPEHUSI JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNUS MYHHIIMINIAIBHOM YCIYTH, COJEpIKalllee CBEACHUSA O IPUHATHH
MOJIOXKUTEIIBHOIO ~ PEHIEHUsT O  NPEJOCTAaBICHUM  MYHULUIAIBHOW  YCIyru
U BO3MOKHOCTH TIOJYYHUThb pE3YyJbTaT NPEIOCTABICHUS MYHULMUIIAIBHOW YCIyru
1100 MOTUBHUPOBAHHBIN OTKA3 B MPEAOCTABICHIUH MYHUITUIAIBHON YCIIYTH.

Kpureprem nNpuHATHS pPEIIEHUS NO JAHHOM aJIMUHUCTPATHBHOM IpPOLENypE
ABJIAETCS OOpalleHue 3asBHUTENsI HAa PernoHanbHBIA MOPTal C LENbI0 MOJyYECHHS
MYHHIUITATBHON YCIYTH.

Pe3ynbraToM agMUHHUCTPATUBHOM MPOLIEAYPHI SABISETCS MOTYyUYECHHE 3asBUTEIEM
CBEJICHUI O XOJIE BBIIIOJIHEHHMS 3aIpoca B BUJAE YBEJAOMIICHUN Ha a/Ipec 3JIEKTPOHHON
MOYTHI WJIA B TMYHOM KabuHeTe Ha PernonanbHOM mopTalie 1o BeIOOpy 3asiBUTEIIS.

Crniocobom (ukcauuu pesyiabTaTa aIMUHUCTPATUBHOW HPOLEAYPHl SBISETCS
O0TOOpakeHHE TEKYyIIEero CcraTyca NpeIOCTABICHUS MYHMILMIAIBHOW  yCIyTH
B JIMYHOM KaOuHeTe 3asBuTeNs Ha PernonansHOM noprase B 3J€KTPOHHOU (popme.

3.4.8.0cymiecTBieHHE OLIGHKM KadyecTBa MPEAOCTaBICHHUS MYyHHUIUNAIbHOMI
YCIIyTH.

OcHoBaHuEM AJI1 HayaJla aIMUHUCTPATUBHOM MPOLIEYpPHI SIBISETCS OKOHYAHUE
MPEIOCTABIECHUS MyYHULIUMIIATBHON YCIYTH 3asIBUTEINIO.

3asgBUTENI0 00ECeUYnBAETCS BOBMOXHOCTh OLIEHUTh JIOCTYIMHOCTh U KayeCTBO
MYHUIMOAIBHOW ycnyru Ha PermoHaibHOM mnopTane, B ciydae (OpMHUpPOBAHUS
3ampoca o MpeA0CTaBIEHUH MyHUIIMIIATBHOM YCIYTH B 3JIEKTPOHHOU (opMe.

Kpurepuem npuHATHS pelIEHUs] 1O JAHHOW aJIMUHHUCTPATUBHOM MPOLIEAYPE
ABJIAETCSL COIJIAaCHE 3asiBUTENS OCYIIECTBUTh OLIEHKY JOCTYITHOCTH M KadecTBa
MYHULMIIATBHOM YCIIYTH, C UCIIOJIb30BAHUEM CPEACTB PernoHaibHOTO nopraia.

Pe3ynbraToM aJIMUHUCTPATUBHOW MPOLIEAYPHI SABISETCA OLEHKA TOCTYHHOCTU U
KaueCcTBa MyHULIMNAIBHON yCIyTH Ha PernoHaisHOM nopraie.

CrnocoboM (ukcanuu pe3yiabTaTa aIMUHUCTPATUBHOW MNPOLEAYpPHl SBISETCS
yBeIOMJIEHHE 00 OCYIIECTBICHUH OLIEHKH JIOCTYITHOCTU U KaueCTBAa MyHHUIIMITAILHON
yciIyrd Ha PernonansHOM mopTane.

3.4.9.JlocynebHoe (BHecyneOHOE) OOXKaJllOBaHWE pEIICHUW U JICUCTBUIA
(6e3nelicTBus) opraHa (opraHu3aiyu), AOJKHOCTHOIO JIMIlA OpraHa (OpraHU3alliH)
MO0 MyHUIIUTIATBHOTO CITY>KAILIETO.

OcHoBaHueM JIJIsl Hayana aIMUHUCTPATUBHOW MPOLEAYPHI ABISETCS 0OpallleHre
3asBuTENs B YIOJIHOMOYEHHBIN OpraH C 1IeJIbI0 OJYYEeHHs] MyHULIMITAJIbHON YCITYTH.

3asiBUTEINO0 00€CIIEeYMBACTCS] BO3MOXKHOCTD HAIIPABIICHUS KaI00bl HAa PEIIeHUs U
nerictBus  (Oe3meiicTBHE)  YTOJIHOMOYEHHOIO  OpraHa, JOJDKHOCTHOTO — JIMIlA
YIOJIHOMOYEHHOTO OpraHa CIy)Kallero B COOTBETCTBUM cO cTarbedl 11.2
denepanpHoro 3akoHa ot 27 wurong 2010 r. Ne 210-®3 «O6 opranm3anuu
MPEAOCTABICHUSA TOCYJIAPCTBEHHBIX M MYHULMNAIBHBIX YCIYI»C HCIOJIb30BAaHUEM
noprana  ¢efeparbHON  TOCYyIapCTBEHHOW  WH(GOPMAIIMOHHOW  CHUCTEMBI,
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o0ecIeunBaroIIel mporecc T0Cy1e0HOTO (BHECYIOHOT0) 00KaTIOBAHUS PEIICHUA 1
neiictBuil (0e3eiCTBHS), COBEPIICHHBIX MPHU MPEIOCTABICHUU TOCYIapCTBEHHBIX U
MYHUIUIAIBHBIX ~ YCIYT OpraHaMH, MpPEJOCTaBISIONIMMH TOCYAapCTBCHHBIC H
MYHUIUIATbHBIC YCIYTH, WX JIOJDKHOCTHBIMH JIMIIAMH, TOCYAApCTBECHHBIMH H
MYHUIIUIIATBHBIMA ~ CIYXKAaIlUMK € KCIOJb30BaHMEM  HMH()OPMAIMOHHO-

TEJIEKOMMYHUKAaIMOHHOW cetn «MHTepHeT» (nmajee - cucremMa JOCyIeOHOTO
00>KaJIoBaHMS ).

[Ipu HampaBieHUU 3>kamoObl B 3JEKTPOHHOM BHJE IOCPEICTBOM CHCTEMBI
J0Cy1e0HOTO 00anoBaHUs C HCIIOJIb30BaHUEM UH(OPMAIIMOHHO-

TEJIEeKOMMYHUKAMOHHON ceTu «VHTepHeT», oTBeT 3asBUTENIO (IIPEICTaBUTEIA
3asiBUTENs1) HAIpaBIsSIeTCd TOCPEACTBOM CHCTEMBI J0CYyAeOHOro 00KanoBaHUs, a
TaK)Ke CrocoO0M, YKa3aHHBIM 3asBUTEIIEM MPH MOa4€ KAIOObI.

Kpureprem NpuHATHSA pEIICHUS MO JAHHOM AJIMUHUCTPATUBHOW NPOLETypE
SBIIIETCS. ~ HEYAOBJIETBOPEHHOCTh  3asBUTENSl  PEIICHUSMU U JIEUCTBUSAMU
(Oe3nencTBUsAMN) Y10JIHOMOYEHHOTO oprasa, JOJKHOCTHOTO JaMLa
Y10JIHOMOYEHHOTO OpraHa, MyHUIMIIAILHOTO CITYXKAIIETo.

Pe3ynbraroM agMUHUCTPATUBHOW HPOLEAYPHI ABISETCS HANpPaBICHHUE >KaJlOObI
3asBUTENss B YIIOJHOMOYEHHBIM OpraH, IMOJAHHON C HCIOJIb30BAHUEM CHUCTEMBI
JOCYJIeOHOTO 00KaJIOBaHUS B DJIEKTPOHHOM BHJIC.

Crniocobom (ukcauuu pesyiabTaTa aIMUHUCTPATUBHOW HPOLEAYPHI SBISETCS
perucTpanus KanoObl 3asBUTENS, a TaKKe pe3ylbTaTa PacCMOTPEHHS >KajJoObl B
CUCTEME JI0CYACOHOTO 00KaIOBAHUSI.

3.5. Ilopsiiok McHpaBJ/ieHUs TONMYIIEHHBIX OMEeYATOK M OIIHOOK B
BbIJIAHHBIX B pe3yJbTaTe MPeA0CTABJICHUS MYHUIIMIIAJIbHON YCJIYyTH
JOKYMEHTaxX

3.5.1.0cHOoBanMeM i Havala aJIMUHUCTPATUBHOW TMPOIEAYPHl SBISETCS
MOJIy4eHHE YTIOJTHOMOYEHHBIM OPTaHOM 3asiBIEHHUS 00 WCIPaBICHUH JTOMYIEHHBIX
OIEYaTOK W OIIMOOK B BBIJIAHHBIX B PE3YyJbTaTe MPEIOCTABICHUS MYHHUIIMNATHHON
YCIIYTH JTOKyMEHTax (jajiee — 3asiBjeHHe 00 UCIPABICHUH JOMYIIEHHBIX OMEYaTOK U
OImHOOK).

3.5.2.3asBnenue 00 MCIpaBICHUU JOMYIICHHBIX OMEYaTOK M OLIMOOK MOIaeTCs
B ITPOU3BOJILHOM (POpPME U TOHKHO CONEPKATh CIECTYIOUIUE CBEACHUS:

HAaMMEHOBaHHUE YTIOJHOMOUYEHHOIO OpraHa, u (Wiau) GpamMuinio, uMs, OTYECTBO
(mocnegHee - MpU HAJIUMYMM) JOJDKHOCTHOTO JiMIA YTOJTHOMOYEHHOTO Oprasa,
BBIJIABIIIETO JIOKYMEHT, B KOTOPOM JIOIYyIIIEHA ONeyaTKa WJIA OITHOKa;

dbammwimio, uMs, OT4ecTBO (TOcieAHee - TpU  HAJIUYUHU), CBEJCHUS
0 MECTE JKUTEJIbCTBA 3asBUTENS - PU3MUECKOTO JIMIa JIMOO HAUMEHOBAHUE, CBEJICHUS
O MECTE HaXOXJEHHUs 3asBUTENS - IOPUIUYECKOrO JIMIA, a TaKKe HOMep (Homepa)
KOHTakTHOTO TejedoHa, aapec (agpeca) JIEKTPOHHOW MOYTHl (MIPU HAIUYUHU) H
MOYTOBBIN a/Ipec, IO KOTOPBIM JOJKEH OBITh HAMIPaBJICH OTBET 3asBUTEIIO;

PEKBU3UTHI JJOKYMEHTOB, B KOTOPBHIX 3asiBUTEIh BBIABWJI OMEUYATKH U (WJIN)
OIITNOKHU;



KpaTKOe OMHCAHWE OMNeYaTKh W (Wu) OMIMOKKM B BBIIAHHOM B PE3yJbTaTe
MPEIOCTABICHUSI MYHUIIUTIATLHOM YCIIYTH TOKYMEHTE;

yKazaHue crocoda nHpopmMupoBaHus 3asBUTENS O XOJ€ PACCMOTPEHUS BOIIpoOca
00 HCIpaBJIEHUU OMEYaTOK U (MJIM) OIMIMOOK, BBISBICHHBIX 3asgBUTEIEM, U 3aMEHE
JIOKYMEHTOB, a TaKXe MpeACTaBiIcHUs (HaMpaBleHUs1) pe3yjbTaTa PaCCMOTPEHHUS
3asiBICHUS JIMOO YBEIOMJICHHUSI 00 OTKa3e B UCIPABICHUU ONEYaTOK U (MJIM) OIIHMOOK.

3.5.3.K 3asgBnenuto 00 WHCHpaBICHUH JOMYIICHHBIX OINEYATOK M OIIMOOK
TIPUIIAraloTCs

KOITUS JOKyMEHTa, B KOTOPOM JIONYIIIeHA OMMOKA WJIH OTICHYaTKa,;

KOIHS TOKYMEHTA, TTOATBEPKIAIOIETO MMOTHOMOYHS TIPEACTABUTEIS 3assBUTEIS,
— B Cllydae IpeCTaBICHUS HHTEPECOB 3asgBUTENS PEICTaBUTEIEM.

3.5.4.Cpok wucHmpaBieHHs JOMYIICHHOW OMNEYaTKH W OIIMOKA HE MOXKET
IpEBBIIATh 5 pabouyux JHEW CO JIHA PETUCTpaluyd B YIIOJIHOMOYEHHOM OpraHe
3asiBJICHUS] 00 UCIIPABJICHUH JIOMYIIEHHBIX OMEYaTOK U OIITHOOK.

3.5.5.B ciydae oTkaza YOJIHOMOYEHHOT'O OpTraHa B UCIPABJICHUH JTOMYIIEHHBIX
UMU ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yJbTaTe IMpea0CTaBICHUS
MYHUITUTIATBHOW YCIYyTH JIOKYMEHTax JMOO HApyIIeHHs YCTaHOBJIEHHOTO CpOKa
TaKUX WCIIPaBICHUM, 3aBUTEIb MOXKET OOPATUTHCS C JKaI0O0N Ha JaHHBIA OTKA3.

Kanoba, mnoctynuBmias B YTNOJHOMOYEHHBI OpraH B  HCIPaBICHUU
JOMYIIEHHBIX OIEYaTOK M OMMOOK WM B Ciy4yae OO0XaJOBaHMsS HapyIICHUS
YCTAaHOBJICHHOTO CPOKa TaKUX WCIPABJICHHUH, MMOJICKUT PACCMOTPEHHUIO B TCUCHUE 5
pabouux JTHEH CO JTHS €€ PeTUCTPaIuy.

3.5.6.l0 pe3ymbraTaM pacCMOTPEHHUS JKAIOOBI TPHHWMACTCS OAHO U3
CHEAYIOUINX PEIICHUM:

1)xanoba ymoBieTBOpsieTCST B (OpPME WCIPABICHUS JOMYIIECHHBIX OIEYATOK
¥ OIMMOOK B BBIJJAHHBIX B PE3YJIbTATe MPEIOCTABICHNUS MYHUIIUITAIGHON YCITYTH;

2)B YIOBIECTBOPCHUH JKaJI00bI OTKA3bIBACTCS.

3.5.7.B cnyuae BHeceHHMs W3MEHEHUW B BBIJIAHHBIE 10 pe3yJbTaTaM
MPENOCTABIICHUSI ~ MYHMIIMMAIBHOW  YCIOYyTd  JOKYMEHTBI,  HAlpaBIICHHBIX
Ha WCIPABJICHUE JOMYIICHHBIX OINEYaTOK M OMIMOOK, JOMYIICHHBIX IO BHHE
YTOJTHOMOYEHHOTO OpTaHa, IjiaTa ¢ 3asgBUTEII HE B3UMAETCH.

4. @opMBbI KOHTPOJISI 32 MPEIOCTABJIEHHEM MYHUIIUNAJIBLHON YCJIYTH

4.1. llopsinok ocyecTBJICHUS TEKYIIEr0 KOHTPOJIS 3a COOJII0ICHHEM H
HCIOJTHEHUEM 0TBETCTBEHHBIMHM 10JI’KHOCTHBIMHM JIMIIAMHM TOJI0OKeHHU I
perjaMeHTa U MHbIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIMBAKIIMX
TpeOOBaHMS K NPEI0CTABJICHUI0O MYHHIMIIAJIbHON YCIYIH, a TAKKe

NPUHATHEM UMM peleHuii

4.1.1.1oJKHOCTHBIE JUIIa YTOJHOMOYEHHOIO OpraHa MpHU MpelIoCTaBICHUU
MYHULIUNAIBHON YCIYTH PYKOBOJICTBYIOTCS MOJIOKEHUSIMHA HacTosiero Pernmamenra.
4.1.2. Texymuii KOHTPOJIb 32 COOJIFOJICHHEM W HCIIOTHEHHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMM JIMI[AMH Y TIOJIHOMOYEHHOI'O OpraHa IojoxeHu Pernmamenra wu
WHBIX HOPMATHMBHBIX TMPABOBbIX AaKTOB, YCTAaHABIMBAIOMIMX TpeOOBaHUA K



NPENOCTABICHUI0O MYHHULMIAIBHOM YCIYI'M, a TakK€ MNPUHATUEM MMM pPELICHUN
OCYILECTBIISIETCS] PyKOBOJUTENIEM CTPYKTYPHOTO MOAPA3EICHNUs Y TOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOI'O 3a OpraHu3aluio pabdoThl 1O  MPEJOCTABICHUIO
MYHUIIUIIAJIbHON yCITyTH.

4.1.3. Texymuii KOHTPOJb OCYLIECTBIIAETCS IyTEM IIPOBEAECHUS IPOBEPOK
COONIONEHNUA M BBINOJHEHUS  OTBETCTBEHHBIMU  JOJDKHOCTHBIMM  JIMLIAMH
YIOJIHOMOYEHHOTO  OpraHa  IOJIOKEHMM  Hacrosimero  PersiamMeHTta,  HMHBIX
HOPMAaTUBHBIX IIPaBOBBIX akTOB Poccuiickon denepannu.

4.1.4.1lpenMeToM KOHTPOJIS SIBJISIETCS BBISIBJICHUE M YCTPAHEHHE HAPYILICHHIA
npaB 3asBUTENCH, MOpsAIKa PacCMOTPEHUs 3alpocoB, OOpallleHuil 3asBUTENCH,
OIICHKA TOJIHOTHI PACCMOTPEHUsI OOpalleHud, OOBEKTUBHOCTh U TIIATEIBHOCTD
IIPOBEPKHU CBEJIECHUI, OOOCHOBAHHOCTh M 3aKOHHOCTh IPEIJAaraéMbIX ISl MPUHATHUSA
pELIeHMI Mo 3anmpocaM U OOpaIleHHIM.

4.2 IlopsaioK ¥ NEPUOANYHOCTH OCYIIECTBIEHHS MJIAHOBBIX
1 BHEIIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBa NPeI0CTABJICHUS
MYHUIUNAJIbHON YCIYTd, B TOM YHCJIe NOPSA0K U GOPMBbI KOHTPOJIA
32 MOJTHOTOM M KAa4eCTBOM NMPEA0CTABJICHUS MYHHUIHMIIAJIbHON yCIYyTH

4.2.1.B uensix oCylecTBICHHUs KOHTPOJIS 3a MPEAOCTaBICHUEM MYHHUIIUIAIBHOM
YCIYTH, a TaKKe BBIABICHUS M YCTPAHEHUS HApyLIEHUW IIpaB 3asBUTEIEH
VY10JIHOMOYEHHBIM OpPTraHOM IPOBOJSATCS MJIAHOBBIE U BHEIIAHOBBIE MPOBEPKHU.

4.2.2.IlpoBeneHNe MIIAHOBBIX MPOBEPOK, MOJHOTHI U Ka4yeCTBA MPEAOCTABICHHUS
MYHUIMOAIBHOM YCIYTM OCYLIECTBISETCS B COOTBETCTBHM C YTBEPKIACHHBIM
rpadukom, HO He pexe 1 (ogHOoro) pasa B roj.

4.2.3.BHemaHOBbIE POBEPKU MPOBOMATCS MO OOpamieHus M (GU3NIECKUX JIUI U
IOPUIMYECKHX JIMI C Kajlo0aMu Ha HapylIeHHWE MX IpaB M 3aKOHHBIX MHTEPECOB B
XOJI€ MPEAOCTABICHUS MYHULIUITIATBHON YCIIYTH, a TAKKE€ HA OCHOBAaHNUHU JJOKYMEHTOB U
CBEJICHMI, yKa3bIBAIOIMX HA HAPYILIECHUE UCIIOJHEHUS 0JI0KeHus PermamenTa.

4.2.4.Pe3ynbTaThl TUTAHOBBIX M BHEIUIAHOBBIX TMPOBEPOK  OPOPMIISIOTCS
B BHJIE€ IPABOBOr0 aKTa YIIOJIHOMOYEHHOIO OPraHa, I/l€ OTMEYAIOTCS BBISIBICHHBIC
HEJOCTATKHU U MPEUIOKEHUS 110 UX YCTPAHECHHUIO.

4.3.0TBeTCTBEHHOCTD 10JIKHOCTHBIX JIMI] OPraHa, NPeA0CTABJISIIOLIEr0

MYHHUIMIAJBHYIO YCJIYTY 32 pelieHus: u aeiictBus (0e3gecTeue),

NpPUHUMAaeMble (0CylIeCTBJIAEeMbIe) HMHU B X0/1¢ NPe10CTABICHUSA
MYHUIHMIAJIBbHOH YCJIYTH

4.3.1.0TBETCTBEHHOCTh 3a HaJJIeXkKalllee MPEeAOCTaBICHUE MYHUIIUITAIBHON
YCIYTM  BO3JIaraercsi Ha  PYKOBOJUTENA  CTPYKTYPHOTO  TOApa3AeeHUs
VYIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a OpraHu3aiuio paboThl 110
MPEAOCTABICHUIO MYHUIIUIIAIBHOW YCIYTH.

4.3.2.1lepconanbHasi OTBETCTBEHHOCTh 3a MPEAOCTABIICHUE MYHUIUTIATHLHOM
YCIYTH  3aKpEIUIIeTCsl B JOKHOCTHBIX ~HMHCTPYKIUAX  JOJDKHOCTHBIX — JIMI]



YNOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHULIMNAJIbHOU
YCIIYTH.

4.3.3.B ciyuae BBISABICHUS HapyIICHWH 3aKOHOAATENbCTBa Poccuiickoit
denepanuu M 3aKOoHOJATeNbCcTBA KpacHOmapckoro Kpas, MOJOKEHUH HACTOSIIErO
Pernamenra, a Takxke TmpaB 3asBUTENICd BUHOBHBIC JIMIA TPUBJICKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

4.4. I1oJ105keHUs1, XapaKTepu3yoLye TpeGoBaHus K NOPSAAKY M (popMam
KOHTPOJISI 32 PEJAOCTABJICHNEM MYHMIMIIAJIBHON YCJIYId, B TOM YHCJIe CO
CTOPOHBI I'PAKAAH, UX 00beIMHEHUIT U OPraHu3alui

4.4.1. KoHTpoJIb 32 MPEJOCTABICHUEM MYHUIIMIAIBHOW YCIYTH OCYILECTBIIAECTCS
B (hopMe TpoBEpKH COOMIOAEHUS MOCIEI0BATEIBHOCTH JEHUCTBUM, ONMpPEneIEeHHBIX
aAMUHUCTPATUBHBIMA NPOLEAYPAMH IO MCIOJHEHUIO MYHHUIMNAIBHOW YCIYTH,
IPUHATUEM pEUICHUH JOJDKHOCTHBIMHM JIMLIAMH  YIIOJJHOMOYEHHOTO  OpraHa,
COOJIIOICHNSA U WCIIOJHEHUS JOJDKHOCTHBIMHM JIMLIAMU Y TIOJTHOMOYEHHOTO OpraHa
HOPMATHUBHBIX MPaBOBbIX akTOB Poccuiickoin @enepanun, KpacHomapckoro kpas, a
TaKKe MOJIOKEHUI HacTosIero Pernmamenra.

4.4.2Tlopsgok 1 (GOpMBI KOHTPOJIA 3a MPEAOCTABICHUEM MYHUIUNATBHOM
YCIYTM CO CTOPOHBI YIIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIMI][ YIIOJTHOMOYEHHOIO
opraHa JIOJ>K€H OBbITh IOCTOSTHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3(h(DEKTUBHBIM.

4.4 3. KouTtponb 3a HCHOJIHEHHEM PermameHTa €O CTOPOHBI TpakaaH, HUX
OOBEAMHEHUN M OpraHu3alui SBISETCA CaMOCTOSTENbHOM (OPMON KOHTPOJS U
OCYILECTBIISIETCS TMyTeM HampamieHUs oOpalieHuid B YTOJIHOMOYEHHBIA OpraH H
MOJIy4YeHUs] NMHCbMEHHOM W YCTHOM HMHQOpMaluUd O Pe3yJbTaTax MNPOBEAECHHBIX
MIPOBEPOK U MPUHSTHIX MO pPe3yJbTaTaM MPOBEPOK Mepax, B TOM YHCIIE 00KaTIOBaHUS
nercTBuil  (0e3/eCTBUS) M pEUICHUM, OCYIIECTBISIEMbIX (NMPUHATBIX) B XOJE
ucnonHeHus:  Permamenta B cyneOHOM — THOpsSAKE, B COOTBETCTBUU  C
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

5. locyneOHbIi (BHeCy1eOHBII) MOPSIIOK 00:KATT0BAHUS PellleHu i
U AeiicTBUil (0e31eiiCTBUSI) OPraHOB, MPEI0CTABJISIIONIAX
MYHHUIHMIAJbHbIE YCJIYTH, HUX JOJKHOCTHBIX JHI JIN00
MYHUIHMIAJIbHBIX CJIYKAIIUX, 4 TAKKe MHOTOQYHKIMOHAJIBHOIO LIEHTPA
Jn00 pad0THMKA MHOTO(YHKIIHOHAJIBHOIO LIEHTPA
5.1. Uudgopmanus 1/ 3aHHTEPECOBAHHBIX JIMI 00 HX MpaBe Ha A0cyae0Hoe
(BHecyneOHoOe) o0kaioBaHue AeiicTBuM (0e3aeiicTBU) U (MJIM) PellleHIH,
NPUHATHIX (0CYIIECTBJICHHBIX) B X0/1€ NPeI0CTABJIEHU MYHHIMIAJbHOMN
yCayru

5.1.1.3aunTepecoBaHHoe JUIO (Hanee — 3asBUTENIb) HMMEET IMpPaBO Ha
nocyneoHoe (BHecyneOHOe) oOkajloBaHUE pEIIeHUN W NeUcTBUMl (Oe3MeiCTBUS) |
() peuieHud, NPUHATHIX (OCYIIECTBIEHHBIX) YTOJHOMOYEHHBIM OpraHOM,
JOJDKHOCTHBIM ~ JIUIIOM ~ YTIOJIHOMOYEHHOTO  OpraHa, Ju00 MYyHUIUIAIbLHBIM



ciyxauum, MOL], pabotHukom M®IL| B xome mpenocTaBieHUss MYHULUIMATbHON
ycnyru (nanee — nocyaeoHoe (BHecyneOHoe) 00kaloBaHuE).

5.2.0pranbl MECTHOTO CAMOYIPABJIEHUSI, OPraHU3ANH
U YIIOJTHOMOYEHHbIE HA PACCMOTPEHME KAJI00bI JTUIA, KOTOPBIM MOKeT ObITH
HaIpaBJIeHA KaJ100a 3asiBUTE/IA B 10Cy1e0HOM
(BHecy1e0HOM) MOPsIAKe

5.2.1.Kanoba Ha pemienuss u jaedctBus (0e3A€HCTBHUE) JOKHOCTHBIX JIUI
YTOTHOMOUYEHHOTO OpraHa, MYHMIIMIAIBHBIX CIyXKalluX MoAaeTcs 3asBUTEIEM B
Y IIOTHOMOYEHHBIM OPTaH Ha UMs PyKOBOJIUTEIS Y IOJIHOMOYEHHOTO OpraHa.

5.22B caywae ecnum oOXamyroTcs peuieHuss W jedctBus (Oe3melicTBue)
pyKOBOAUTENS YTIOTHOMOYEHHOTO OpraHa, kajioda noJaeTcsi B BBILIECTOSIIMI OpraH
(B mOpsiIKE MOAYMHEHHOCTH ).

[Ipy OTCYTCTBMHU BBIIIECTOSIIETO OpPraHa »ajno0a MOAAEeTCs HEMOCPEIACTBEHHO
PYKOBOJHUTEIO Y IOJIHOMOYEHHOT'O OpraHa.

5.2.3.Kano06b1 Ha pemienus u nevictBus (Oe3geiicTBue) padotHuka MOI]
nogarTcs pykoBogutento droro M®DI[. KamoOsl Ha pemieHus W JICHCTBUA
(6e3meiictBue) MLl mnonmaroTcss B JgenapTamMeHT HWHGOpPMATH3allMd U CBSI3U
Kpacnonapckoro kpas, siBisitomuiicst yapenuresiem M®OL win J0JKHOCTHOMY JUILY,
YIOJITHOMOYEHHOMY HOPMAaTHUBHBIM MPABOBBIM akToM KpacHoapckoro kpasi.

5.3. Ciioco0b1 MH(pOPMUPOBAHUA 3asIBUTEJICH O MTOPAIKE
M0Ja4M U PACCMOTPEHUS KAJT00bI, B TOM 4YHCJIe C UCT0JIb30BAHUEM
Enunoro noprasna u PernonajbHoro nopraJjia

5.3.1.udopManmio o0 mopsiKe TOJauyd M PACCMOTPEHHUs KajaoObl 3asBUTEIN
MOT'YT TIOJIYYUTh Ha HWH(POPMAIMOHHBIX CTEHJAX, pACIOJOKEHHBIX B MeECTax
MPEAOCTABJIEHUS MYHHUIMIAIBHON YCIYTH HENOCPEICTBEHHO B YIIOJHOMOYEHHOM
opraHe, Ha oduIMAILHOM calTe YNOJHOMOYEHHOTO oprana, B M®II, na Exunom
noprajie u PernonansHOM nopraiie.

5.4.1lepevyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PErYJIHPYIOIIUX NOPSIOK
A0CyAe0HOro (BHECY1e0HOIr0) 00:KaJI0BAHUS PellleHUd U AeiiCTBUH
(0e3neiicTBHs) OPraHa, MpeAOCTABJISIONIET0 MYHUIUNIAJIBHYIO YCJIYTY, 2 TAKKe
€ro J0J’KHOCTHBIX JIHI]

5.4.1. HopmaTUBHBIMU  TPABOBBIMH  aKTaMH, PETYJIUPYIOUIUMU  MOPSIOK
nocyneOHoro (BHecyneOHOro) oO)kaloBaHUsI PEIICHUN W JeUCcTBUM (Oe31eiCcTBUA)
YOJIHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIML YTOJHOMOYEHHOIO OpraHa, Jju0o
MYHULUINAIBHBIX ciykanmx, MOILL, padotauko M®L] sBnstoTcs:

1)Denepanpupiii 3akoH oT 27 uioias 2010 r. Ne 210-®3 «O6 opranuzanuu
IIPENOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYI»;

2)noctranoBienue IIpaBurensctBa PP ot 16 aBrycra 2012r. Ne 840 «O
NOpSZIKE MOJayl M PacCMOTPEHMS kajo0 Ha peleHus u aenctBusa (Oe3neiicTBue)



dbenepalbHBIX OpPraHOB WCIIOJIHUTEILHONW BIACTH M WX JIODKHOCTHBIX JIHII,
denepalibHbIX TOCYJapCTBEHHBIX CIIyXKaIlUX, JHOHKHOCTHBIX JIMI] TOCYJAapCTBEHHBIX
BHEOMOKeTHRIX (PoHMOB Poccuiickoit denepainnu, rocy1apCTBEHHBIX KOPHOpPAIUH,
HAJICJICHHBIX B COOTBETCTBUU C (eiepaIbHBIMU 3aKOHAMHM TIOJIHOMOYUSMH TIO
MPEIOCTABIEHUIO TOCYJAPCTBEHHBIX YCIYT B YCTAaHOBJICHHOU cpepe NesaTeTbHOCTH, U
UX JOJDKHOCTHBIX JIMI, OpraHu3alui, MNpeayCMOTPEHHBIX 4dacThio 1.1 cratem 16
®enepanbHoro 3akoHa «OO0 opraHuzanuy MPEJOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT», W WX pPAOOTHHUKOB, a TakKe MHOTO(YHKIIMOHAIHLHBIX
IEHTPOB TMPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHUIMNAIBHBIX YCIAYT U HX
PabOTHUKOBY;

3) mocTaHOBIEHWE TIJaBbl aJIMHUHHCTpauuu (ryoepHaropa) KpacHomapckoro
kpas ot 11 despans 2013 1. Ne 100 «OO6 yrBepxnaenuu I[lopsnka momaum u
paccMOTpeHus xKajao0 Ha pelieHus U aercTBus (0e31elCTBUE) HMCTOJHUTEIIBHBIX
OpraHoOB TOCYJapCTBEHHOW BiactTu KpacHomapckoro kpas, MpeaoCTaBIIsSIONINX
rOCyAapCTBEHHbIC YCIyTH, WX JOJDKHOCTHBIX JIMIl JHOO TOCY/IapCTBEHHBIX
rpaxxaaHckux ciyxamux KpacHomapckoro kpasi, MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA,
PabOTHUKOB MHOTO(GYHKIITMOHATBHOTO IIEHTPAY.

6. Oco0eHHOCTH BBINOJIHEHHUS AIMUHIUCTPATUBHBIX Npoueayp (neiicruii) B
MHOTO0()YHKIMOHAJIbHBIX HEHTPaX MPeI0CTABJICHUSA IOCYIapCTBEHHbIX 1
MYHUIUNAIbHBIX YCJIYT
6.1. IlepeyeHb aAMUHUCTPATUBHBIX NpPoOLEAYpP (AelCTBUI),
BBINOJIHAEMBbIX MHOTO()YHKIMOHAJIbHBIMU LIEHTPAMHM NPe0CTABICHUSA
roCyapCcTBEHHbIX  MYHUIIUNIAJIBbHBIX yCJIYT

6.1.1.IIpenocraBiieHre MYHHIMTAIBHON YCIYTH BKJIIOYACT B CeOS CICAYIOIINE
aJIMUHUCTPATUBHBIC MIPOIIEAYPHI (AeCTBUS), BhINOMHsIeMble MOI;

WHOOPMUPOBAHKE 3asSBUTENSA O TMOPSAKE MPEAOCTABICHUS MYHUIUIAILHOM
ycayrd B M®LI, 0 Xoz€e BBINOJHEHUS 3ampoca O MPEeAOCTaBICHUHM MYHULIMNAJIbHOU
YCIyTH, [0 WHBIM BOIIPOCaM, CBSI3aHHBIM C IPEIOCTABICHUEM MYHULMNAIbHOU
YCIYTH, a TakKe KOHCYJbTHPOBaHUE 3asBUTENSl O TMOPSAKE MPEAOCTABICHUS
MYHHULMIIAIBHOM ycinyru B MOII;

npueM 3ampoca (majee - 3asBJICHHE) 3asBUTENS O MPEIOCTABICHHUH
MYHULIMNIATBHON YCIIYTH U UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEOCTABICHUS
MYHULUITAIIBHOMN YCIIYTH;

nepenadyy  YIOJIHOMOYEHHOMY OpraHy, 3asBJICHUS O IPEIOCTaBICHHUU
MYHULIMNATBHON YCIIYTH U UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHULUITAIIBHOMN YCIIYTH;

MpyUeM  pe3ysibTaTa  MOPEAOCTABICHUS  MYHULMNAIBHOW  yCIYrd  OT
YNOJIHOMOYEHHOTO OpPraHa;

BbIJIauy 3asBUTEIIO0 pe3yJbTara MPEJOCTABICHHUS MYHUIMIAIBHOW YCIYTH, B
TOM 4YHCJE BbIJa4y JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, TOJITBEPKIAIOIIIX
COAEPKAHUE DIICKTPOHHBIX JIOKYMEHTOB, HampaBiieHHbIX B MO®I[ mo pesynpraram
MPEIOCTABJIECHNAS] MYHULIMIIAIBHON YCIYrM YTOJIHOMOYEHHBIM OPraHOM, a TaKKe



BblIa4y AOKYMCHTOB, BKJIFOHas COCTABJICHUC Ha 6YMa)KHOM HOCHUTCJIC U 3aBCPCHUC
BBIIIMCOK H3 HH(bOpMaHI/IOHHOI‘/’I CHUCTEMBI Y IIOJTHOMOYEHHOT'O opraxa.

6.2.Ilopsinok BbINOJHEHHS] AIMUHUCTPATUBHBIX Npoueayp (edcTBuii)
MHOTO(p)YHKIMOHAJIBLHBIMY HEHTPAMHU NPEI0CTABJIECHUA FOCYIaAPCTBEHHbIX
U MYHUIHMNAJBHBIX YCJIYT

6.2.1.lndopmupoBanue 3asBuTenei OCYULIECTBIISETCS MOCPEICTBOM
pa3MelieHus akTyaJbHOM W HcyeprbIBaioniel uHpopManuu, HE0OXOIuMON AJis
MOJyYeHUsT MYHHUIMMAIBHON YCIyrd Ha WH(GOPMAIMOHHBIX CTEHJAX WM HHBIX
VUCTOYHHKAX WH(OPMHUPOBAHMS, a Takke B OkHe MODI[ (umHOM cnenuaibHO
obopynoBanHOM paboueM mecte B MOLI), npeanaznaueHHOM it ”HGOPMUPOBAHUS
3asgBUTENEN O TMOPSAAKE MPENOCTABICHUS MYHULMNAIBHBIX YCIYyT, O XOJIE
PacCMOTPEHHUSI 3aIIPOCOB O NPEIOCTABICHUM MYHHUIMNAIBHBIX YCIYT, a TAKXeE IS
IPEIOCTABICHUS! MHOM HMH(pOpMAIMK, B TOM YHUCJIE YKAa3aHHOW B MOAIYHKTE «a»
nyHkTa 8 IlpaBun opraHuzanuu AESTEIbHOCTH MHOTO(YHKUIMOHAJIBHBIX LIEHTPOB
IIPENOCTABICHUSI TOCYJApPCTBEHHBIX W MYHULHIAIBHBIX YCIYT, YTBEP’KICHHBIX
nocta”oyienueM [IpaButennbctBa Poccutickont deneparuu ot 22 nexadpst 2012 1. Ne
1376 «O06 YTBEPKIACHUU [IpaBun Opra"u3anuu NEATEIBHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPENOCTABJIECHUS  TOCYIAapCTBEHHBIX U
MYHUIUTATBHBIX YCITYT».

6.2.2.0cHoBaHrMeM I Havajla aIMHUHHCTPATHBHOW TMPOLETYPHI SBISETCS
oOpaienue 3asutens B MOI] ¢ 3agBieHueM U JOKyMEHTaMH, HEOOXOIUMBIMU JIJIsI
IIPEAOCTABIEHNS MYHULUINAIBHOW YCIYI'M, B COOTBETCTBUM C MOJpasaesioM 2.6
Permamenra, W [IOKyMEHTOB, YyKa3aHHbIX B mogpaszaene 2.7 Permamenra,
MIPEACTABICHHBIX 3asBUTEJIEM MO €r0 HUHULIUATUBE CAMOCTOSTEIBHO.

[Ipuem 3asBrneHus u nokyMeHTOB B M®DII ocymiecTBiisieTcs B COOTBETCTBUU C
OenepanbHbiM  3ak0HOM OT 27 wuromst 2010 r. Ne 210-®3 «O6 opraHu3anuu
IIPENOCTABIEHUSI TOCYJAapCTBEHHBIX M MYHUUMIIAIBHBIX YCIYI», a Takke C
YCIIOBUAMHU COTJIAalIEHUs 0 B3aumoaerucTBuM MOPI[ ¢ YnosiHOMOYEHHBIM OpraHOM
(anee - coryanieHue O B3aUMOJICHCTBUN).

PaGorauk MO®I] npu npueme 3asiBICHHUS O MPEAOCTABIECHUN MYHHUIIUIAIBHON
yclyru Jmbo 3ampoca O NMPEeAOCTaBICHUHM HECKOJbKHUX TOCYAAPCTBEHHBIX U (WJIH)
MyHUOHMNAIBHBIX ycayr B MO®ILI, npenycmorpenHoro crateerd 15.1 denepanbHOro
3akoHa oT 27 wutons 2010 r. Ne 210-®3 «OO0 opraHuzanuu MNpegOCTABICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT» (Jjanee — KOMILIEKCHBIN 3a1poc):

YCTAHABJIMBACT JINYHOCTh 3asBUTEIS HA OCHOBAaHHWM MAacCIopTa Tpa)kKJIaHWHA
Poccuiickon @epepauu YU HHBIX JOKYMEHTOB, YJIOCTOBEPSAIOLIMX JIMYHOCTH
3asBuUTENISA, B COOTBETCTBUM C 3aKOHOJIAaTEILCTBOM Poccuiickoilt denepannu;

IPOBEPSET HAJIWYUE COOTBETCTBYIOIUMX IMOJHOMOYMI Ha  IOJyYEHHE
MYHUIIUIIAJIBHON YCIYTH, €CIIU 3 TIOJIYyYEHUEM pe3ysibTara yCIayru o0paliaeTcs;

IIPOBEPSET MPABUIIBHOCTH COCTABJIEHUSI KOMIUIEKCHOIO 3ampoca (3asBJICHHS), a
Tak)K€ KOMIUIEKTHOCTh JIOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUU C MOJPA3AEIOM
2.6 Permamenra, M JOKYMEHTOB, yKa3aHHBIX B mnojpasnene 2.7 Pernamenra,
IIPEICTABICHHBIX 3asBUTENIEM 10 €0 HUHULIMATUBE CAMOCTOSITENBHO;
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MpOBEPSIET HA COOTBETCTBUE KOMUU TMPEJCTABISIEMBIX JIOKYMEHTOB (3a
HCKJIIOYEHHEM HOTapUaJIbHO 3aBEPEHHBIX) UX OpPHUTHHAIaM (Ha MPEIMET HAIUYUS
MOAYMCTOK WJIU JOTIEYaTOK). 3aBepsieT KOMUHU JOKYMEHTOB, BO3BpaIllaeT MO JIMH HUKH
3asiBUTENIO;

OCYIIECTBIISIET KOMUPOBaHUE (CKAaHMPOBAHHUE) JTOKYMEHTOB, MPEAYyCMOTPEHHBIX
nyakramu 1 - 7,9, 10, 14 u 18 gactu 6 crateu 7 DeaepanbHOTO 3aKOHA OT 27 WIS
2010 1. Ne 210-®3 «OO0 opra"uzanuyd MOPEJOCTaBICHUS TOCYJApPCTBEHHBIX W

MyHULUMOAIBHBIX  yCcIyr» (#ajee - JOKYMEHTBl JIMYHOIO  XPAaHEHHs) H
IIPEICTaBICHHBIX 3asBUTENIEM, B Cllydae, €CIM 3asBUTENIb CAMOCTOSTEIIBHO HE
IIPEACTABUII KOITNH JOKYMEHTOB JIMYHOTO XpaHEHHs],

a B COOTBETCTBUM C aJMUHHUCTPATHUBHBIM PEIJIAMEHTOM MPEIOCTABICHHUS
MYHULIMIAIBHON YCIyTH 7 €€ MPEIOCTaBICHUS HEOOXOAMMa KOIMHS JTOKYMEHTa
JUYHOTO XpaHEeHHs (3a HCKJIIOYEHHEM Clydas, KOorja B COOTBETCTBUU C
HOPMAaTUBHBIM IIPABOBBIM AKTOM ISl MPEIOCTABICHHUS MYHHIIUIIAIBHON YCIyTH
HEOOXOJUMO TMPEIbSIBICHUE HOTAPUAIBLHO YJIOCTOBEPEHHOW KOMHMHM JIOKYMEHTa
JUYHOTO XpaHEHMs). 3aBepseT KOMHMH JIOKYMEHTOB, BO3BpaIllae€T MOJIJTUHHUKU
3asBUTEIIIO;

IIpU OTCYTCTBUU OCHOBAHUU JIJIsI OTKa3a B IIPUEME TOKYMEHTOB, B COOTBETCTBUH
c nynkrom 2.10.2. mnogpaznena 2.10 Permamenta, peructpupyeTr 3asiBICHUE H
JIOKYMEHTBI, HEOOXOJIMMbIE Il TMPEJOCTABICHUS MYHUIMIIAIBHON  YCIYTH,
dbopMuUpyeT makeT TOKYMEHTOB.

[Ipu mpueme KOMIUIEKCHOTO 3ampoca y 3asButenss paboTHuk MO®I[ oOs3an
npouH(OPMHUPOBATh €ro 000 BCEX TOCYAAPCTBEHHBIX U (WMJM) MYHUIIMTATBHBIX
yCiyrax, yclyrax, KOTOpbIE SBISIOTCS HEOOXOJIUMBIMU M O0s3aTEIbHBIMU IS
MPEAOCTaBICHUS TOCYJIapCTBEHHBIX (MYHUIIUMAIBHBIX) YCIYT, MOTYYEHHE KOTOPBIX
HEOOXOJMMO [IJIi  TOJYyYEHUS] TOCYJApCTBEHHBIX (MYHHUIIUMIIAIBHBIX)  YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

B caydae HECOOTBETCTBUS JIOKYMEHTa, YAOCTOBEPSIOLIETO JIMYHOCT,
HOPMATUBHO YCTaHOBJICHHBIM TPEOOBAHMSIM WJIM €r0 OTCYTCTBUSA — paboTHUK M®I]
undpopmupyer 3asBUTENST O  HEOOXOAMMOCTH  TPEABSBICHHUS  JOKYMEHTA,
YAOCTOBEPSIONIETO JIMYHOCTh, MJI MPEIOCTABICHUS MYHULUNAIBHOW YCIyTH U
npearaer oopatutbess B M®I] mocne npuBeneHnsl B COOTBETCTBHE ¢ HOPMATHBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMU JJOKYMEHTA, yIO0CTOBEPSIONIETO JTUYHOCTb.

[Ipn npenocTaBiCHUM MYHULUNAIBHOM YCIYTH MO SKCTEPPUTOPUATIBHOMY
npuHuiny MOILI:

NpUHUMAET OT 3asBUTENS 3asiBJICHUE U JOKYMEHTHI, MpEJCTaBICHHBIC
3asBUTENCM;

OCYIIECTBIISIET KOMUPOBaHUE (CKAaHMPOBAHHUE) JTOKYMEHTOB, MPEAYCMOTPEHHBIX
nyHktamu 1 - 7,9, 10, 14 u 18 yactu 6 crateu 7 @enepaibHOTO 3aK0HA OT 27 U0
2010 1. Ne 210-®3 «OO0 opra"u3anuyd MPEIOCTABICHUS TOCYJAPCTBEHHBIX H

MyHULMOAIBHBIX  ycIyr» (#ajee - JOKYMEHTBl JIMYHOIO  XPAaHEHWs) W
IIPEICTABICHHBIX 3asBUTENIEM, B Cillydyae, €CIM 3asgBUTEIb CAMOCTOSTEIBHO HE
IIPEACTaBUI KOIINH JOKYMEHTOB JIMYHOTO XpaHEHNs],

a B COOTBETCTBMM C aJMHUHUCTPATUBHBIM  PErJaMEHTOM MPEAOCTABICHUS
MYHUITUTIATBHOM YCIYTH [IJIsl €€ TMPEJOCTaBICHUs HEOOXOauMa KOMUsl JOKYMEHTa
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JUYHOIO XpaHEHUs (3a UCKIIOYEHHEM Ccilydas, KOIJa B COOTBETCTBUU C
HOPMATUBHBIM IIPABOBBIM AKTOM [UJISl MPEIOCTABICHHUS MYHHIMIIAIBHOM YCIyTH
HEOOXOJMMO TMPEIbIBICHUE HOTAPUATIBLHO YJIOCTOBEPEHHOMW KOMHUM JIOKYMEHTa
JIMYHOTO XPAHECHHUS);

dbopMHpyEeT SIEKTPOHHBIE JOKYMEHThl U (WJIM) DJIEKTPOHHBIE 00pa3bl
3asBJICHUS, JOKYMEHTOB, NMPUHATHIX OT 3asBUTENS, KONMUU JOKYMEHTOB JMYHOTO
XpaHEHUsI, TPHUHATHIX OT 3asgBUTENsI, oOecreunBas WX 3aBEpPEHUE SJICKTPOHHOU
IIOANMCHIO B YCTAHOBJIEHHOM IOPSIKE;

C HCHOJb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI
HaIpaBJIsIeT 3JEKTPOHHBIE JOKYMEHTBI U (MJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JuiioM M®II, B YnonHOMOYEHHBINH
OpraH, MPEAOCTABIAIOINN MyHULIUITAIBHYIO YCIIYTY.

Kpureprem npuHATHS pELIEHUS IO HACTOSIIEN aIMUHUCTPATUBHON MPOLIEAYyPE
SBJISIETCSL OTCYTCTBHE OCHOBAHUU I OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEOCTABJICHUSI MYHUIIMIAIBHONW YCIIYTH, B COOTBETCTBHE ¢ IyHKTOM 2.10.2.
nojapasjaena 2.10 Pernmamenrta

Pe3ynpraToM  MCHOJHEHHs  aJIMHMHHMCTPAaTHBHOW  IPOLIEAYpPHI  SIBIIAETCS
peructpanus 3ampoca (3asBICHMs) M Bbliaya 3asBUTENIO PACIHUCKH B MOJIYYCHHUH
JOKYMEHTOB JIMOO OTKa3 B IMpPHEME JTOKYMEHTOB, NP BBISIBICHUU OCHOBAaHUU IS
OTKa3a B IpHUEME JOKYMEHTOB (MO KeJlaHWIO0 3asBUTEINS BBIAAETCS B MHCbMEHHOM
BUJIE C YKa3aHUEM NPUYUH OTKa3a).

HcnonHenne TaHHON aAMUHUCTPATUBHON MPOLIEYPHl BO3JIOKEHO HA paOOTHUKA
M®OII.

6.2.3. OcHOBaHMEM JUI1 HA4aJa AJAMUHUCTPATUBHOM NPOLENYPHI SBISAETCA
npuHatne MOIL] 3adBneHUs M NpWIAraeéMbIX K HEMY JOKYMEHTOB OT 3asBUTEIIA
(makeT JOKYMEHTOB).

CrnenpamucT  ynoOJIHOMOYEHHOI'O  OpPraHa, OTBETCTBEHHBIM 32  NPUEM
JOKYMEHTOB, C  HCIOJb30BaHHEM  HH(OPMALMOHHO-TEICKOMMYHHUKALMOHHBIX
TEXHOJIOTUH MO 3alIMIIEHHBIM KaHAJIaM CBSI3H, IPUHUMAET 3JIEKTPOHHBIE IOKYMEHTBI
u (W) SJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHULIMIIAJIBHOW  yCIIyTH, ©0€3 HeoOXOIMMOCTH TOBTOPHOTO TMPEICTaBICHUS
3asgBUTENIEM WJIM MHOTOQYHKUHMOHAJIBHBIM IIEHTPOM TaKUX JIOKyMEHTOB Ha
OyMa)KHOM HOCHUTEJIE, €CJIU DJICKTPOHHBIC JOKYMEHTHI U (WJIM) DJIEKTPOHHBIE 00pa3bl
3asIBJICHUS, U MPUIIATa€MbIX UHBIX JOKYMEHTOB, MPUHATHIX OT 3asBUTEJNS, MOJAHBI C
UCIIOJIb30BaHUEM MH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

[IpenocTaBieHrne MyHULHNAIBHOW YCIYTM HAaUMHAETCS C MOMEHTA NpHEMA U
pErucTpalii  JTOKYMEHTOB (DJIEKTPOHHBIX JOKYMEHTOB), HEOOXOAUMBIX IS
MPEAOCTABIECHNS MYHULIMNAIBHOW YCIYTH, WIH NPUEMA U PETUCTPALIMU 3asBJIICHUS U
MPUJIAraeMbIX K HEMY JJOKYMEHTOB Ha OyMa)KHbIX HOCUTEJISIX.

Ilepenaua mnakera pgokymMeHTOoB u3 MO®PI[ B VYHNOJIHOMOYEHHBIM OpraH,
OCYILECTBIISIETCS B COOTBETCTBUU C YCJIOBUSAMH COIVIAILIEHUSA O B3aUMOJICHCTBUM Ha
OCHOBAaHMH  CONPOBOJUTENIBHOTO IHCbMA, KOTOPOE COCTABISETCA B JABYX
DK3EMILIIPAX.

KpurepusimMu aiMHUHHCTPATUBHOMN MPOLIEAYPHI MO MEpeJade MakeTa JOKYMEHTOB
B YTIOJTHOMOYEHHBIA OpPTraH, sIBJISIOTCS:



cOOJII0/IEHNE CPOKOB NIEPEIayu 3asBJICHUN U MPUIAraéMblX K HUM JOKYMEHTOB,
YCTAHOBJICHHBIX 3aKJIOUYEHHBIMH COTJIAIIEHUSIMH O B3aUMOJICUCTBUY;

aJIpECHOCTH HaNpaBJIeHUs! (COOTBETCTBUE Y TOJIHOMOYEHHOIO OpraHa);

COOJII0/IeHNE KOMILJIEKTHOCTH TIEpE/IaBaeMbIX JTJOKYMEHTOB U MPEAbSIBISEMBIX K
HUM  TpeOoBaHuMii  OodOpMIICHHS,  NPEAYCMOTPEHHBIX  COTJAIICHUSIMH O
B3aMMO/JICHCTBUH;

UCIIOJIb30BaHUE HMH(POPMAIMOHHO-TEIIEKOMMYHHUKAIITMOHHBIX TEXHOJIOTHM 110
3AIIMILECHHBIM KaHAJIaM CBSI3H.

Croco6 (¢ukcamuu 3asBIEHUS, HE3aBHCHUMO OT CIOCO0a €ro IOCTaBKH,
OCYILECTBIISIETCSI B CHUCTEME JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa CHEIHATUCTOM
YIOOJIHOMOYEHHOTO  OpraHa,  OCYLIECTBIIIOIIMM  PETUCTpPalUI0  BXOAALIEH
KOPPECIIOHJEHIIMU, B JIEHb €ro MOCTYIUIEHUs (B cCllydae, €Clid MPEJOCTABICHO B
dbopMe  DIEKTPOHHOTO JOKYMEHTa, CHEUUAJUCT YINOJHOMOYEHHOIO OpraHa
IpeBapUTENIbHO pAcleyaThIBAET €r0 U MNPUIIOKEHHBbIE K HEMY JOOKYMeHThI). llpu
pErucTpanyy 3asABJICHUIO IIPUCBAUBAETCS COOTBETCTBYIOIINM BXOIAIIMN HOMED.

Pe3ynpratoM  HWCHONHEHHS  AJAMUHHUCTPATUBHOM  NIPOLEAYPHI  SBISIETCA
IIOJIyYEHHE ITaKeTa JOKYMEHTOB Y IIOJITHOMOUYEHHBIM OPIaHOM.

HcnonHeHne naHHOM aIMUHUCTPATUBHOM MPOLIEyphl BO3JIOKEHO HAa paOOTHHUKA
M®I] u cienmanucra YIIOJIHOMOYEHHOTO OPraHa.

6.2.4. OcHoBaHMEM i1 Hayalla aJIMHUHUCTPATUBHOW MPOUEAYPHI SIBISIETCS
IIOATOTOBJICHHBI ~ YTIOJIHOMOYEHHBIM  OpraHoM, JUIi  BBIIAYM  PE3YJbTaAT
IIPEAOCTABIECHN MYHHULMIIAIBHOM YCIYTH, B CIIy4ae, €CJIM MyHULMIANIbHAs yCiIyra
MPEA0CTaBISAETCS MOCPeICTBOM oOparieHus 3asputens B MOII.

[lepemaya  TOKYMEHTOB,  SIBISIOIIMXCS — PE3YyJbTaTOM  IPEAOCTABICHUS
MYHULANAIBHON YCIYTH, U3 YTOJIHOMOYEHHOTO opraHa, B M®I] ocymecTisercs B
COOTBETCTBHHM C YCIOBUSMU COTJIAIICHHS O B3aUMOJICUCTBUMU.

Ilepemaya  NOKYMEHTOB,  SBIAIOIIMXCS  PE3YyJbTaTOM  IIPEAOCTABICHUS
MYHHULUIIAIBHON YCIIYTH, U3 YIIOJHOMOYEHHOro oprana, B M®I] ocymecTsisercs B
COOTBETCTBMM C YCIOBUSIMHU COIVIAILIECHHUS O B3aUMOACHMCTBUM Ha OCHOBAaHHUU
COIPOBOJUTEIBHOIO MUCbMA, KOTOPOE COCTABIISAETCS B ABYX dK3EMILIAPAX.

Pe3ynpratoM  HWCHONHEHHUS  AJAMUHHUCTPATUBHOM  NPOLEAYPHI  SBISIETCA
nonyyeHue MOIL pesynbrara npenocTaBieHHs] MYHULHUNAIBHOM YCIYIH Ui €r0
BBIJIAUH 3asIBUTEIIO.

CnocoboM gukcanuu pe3yiabTaTa BbIINOIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPbI
ABJIETCS  Hanuuue  noAanucu  paborHuka  M®ILl, mpocraBisemas — Ha
CONPOBOJIUTEIILHOM MHChME.

Kpurepusimu 0OpuHATHA pEIIEHUS MO HACTOSWIEH AaJIMUHUCTPATUBHOM
MpOLEAYpE ABISETCA TOTOBHOCTh PE3yJbTaTa MNPEIOCTABICHUS MYHULMNAIbHOU
YCIIYTH K BblAa4€ 3asiBUTEIIO.

HcnonHenne [aHHOM aJMHUHUCTPATUBHOW MPOLEAYPHl  BO3JIOXKEHO Ha
crienuanucTa Y moJHOMOYEHHOTO oprana u paborauka MOII.

6.2.5.0cHOBaHMeM i Havajla aJIMUHUCTPATUBHOW TMPOIEAYPHI SBISETCS
nonyyenne MOIL] pesynprara npenocTaBiIeHUs MYHHMIMIAIBHOM YCIYTM Ui €ro
BBIJIaYM 3asIBUTEIIO.



M®II ocymecTBisieT BblAady 3asBUTENI JIOKYMEHTOB, IOJYYEHHBIX OT
YIIOJJTHOMOYEHHOTO OpraHa, IO pe3yibTaraMm IPeJOCTaBJICHUS MYHHUIUIIAIBbHON
yCIyId, a TakkKe II0 pe3yiapTaraM  IPEJOCTaBICHUS  T'OCYJAapCTBEHHBIX
(MyHULMIIAJIIBHBIX) YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3allpoce, €CIM HHOE He
MPENYCMOTPEHO 3aKOHOAATENBCTBOM Poccuiickon denepamuu.

Bpltaya  JOKYMEHTOB,  SBJIAIOIIMUXCA ~ PE3YJAbTaTOM  IPEAOCTaBICHUS
MYyHULMNIAIBHON yciyrd, B M®II ocyiiecTBisieTcs B COOTBETCTBUU C YCIOBUSAMMU
COTJIAIICHHS O B3aUMOJCUCTBUMU.

Pa6otnuk M®I[ mnpu BbIaue JOKYMEHTOB, SBJSIOUIMXCSA PE3YJIbTaTOM
IIPEAOCTABICHNS MYHUIIUITAJIBHON YCIIYTH:

YCTaHABIMBAET JUYHOCTh 3asBHUTENI HA OCHOBAaHWU IACIOpTa Tpa)KAaHUHA
Poccniickon ®enepanii M HUHBIX JOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTH
3asBUTEINS], B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickon denepanuu;

IIPOBEPSAECT HAIMYME COOTBETCTBYIOIIMX IIOJIHOMOYMHA Ha  IIOJIYYEHHE
MYHULIMIIAIBHON YCIIYTH, €CJIA 32 IIOJIYYEHHUEM pPE3ysIbTaTa MyHULUIIAIBHOU YCIyTH
oOpataeTcs peCTaBUTENb 3assBUTEIIS;

BBIJAET  JIOKYMEHTHI, ABJIAIOIIMAECS  PE3yJIbTaTOM [IPENOCTaBIICHUS
MYHULIMIIAIBHOMN YCIIYTH, ITOJy4YEHHBIE OT Y IIOJHOMOYEHHOTO OpraHa.

PabotHuk M®I] ocyiiecTBaseT COCTaBICHNUE U BbIIady 3asiBUTEIO JOKYMEHTOB
Ha OyMaXHOM HOCHUTEJNE, TMOATBEPKAAIOIIUX  COJACPKAHUE  DIEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIX B M®IL[ 1o pe3ympraram nOpenocTaBIeHUS
MYHULMNAIBHON  YCIYTH  YTOJHOMOYEHHBIM OpPraHOM, B COOTBETCTBUU C
TpeOOBaHMsIMU, YycTaHOBIEHHBIMU [IpaButenscTBoM Poccuiickoit denepamuu.

Kpurepuem aaMUHHCTPAaTHBHOM NPOLEAYPhl MO BbIJAY€ JOKYMEHTOB,
ABJISIIOIINXCS PE3YJIbTATOM MPEIOCTABICHUS MyHULUIIAIBHON YCIYTH, SBJISIETCSA:

COOJIIOJIEHNE YCTAHOBJIEHHBIX COIVIAIICHUSIMH O B3aUMOJCHCTBUU CpPOKOB
IIOJIy4YEeHHUs] W3 YTOJHOMOYEHHOIO  OpraHa, pesyjbTaTa IPeIOCTaBICHUS
MYHULIUIIAIBHOW YCIIYTH;

COOTBETCTBME IIEPEJAHHBIX HA BbIAA4y JOKYMEHTOB, SABJIAIOIIMXCS PE3YIbTaTOM
IPEOCTABIICHUS! MYHULMIAIbHON YCIyrd, TpeOOBaHUSM HOPMATHBHO-IIPABOBBIX
aKTOB.

Pe3ynpTraToM agMUHUCTPATHBHOM NpPOLEAYPHl SBISETCA BblAa4a 3asBUTEIIO
JOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTATOM IPENOCTABICHUS MyHULIUIIAIBHOW YCIIYTH.

CnocoboM (ukcanuu pesyiabTaTa aJIMUHUCTPATUBHOW MPOLENYpPHl SBISETCA
JUYHAs TOANKUCH 3asiBUTEINS C paciiu@poBKOi B COOTBETCTBYIONIEH Ipade pacnucky,
MOATBEPKAAIOIIAS MTOTYUYEHHUE PE3YIbTAaTa NPENOCTABICHUS MYHUIUITAJBHON YCIYyTH
3asBUTENEM.

HcnonHenue 1aHHON aIMUHUCTPATUBHON MPOLIEYPbl BO3JIOKEHO HA paOOTHUKA
MO®II.

I'maBa KylIMKOBCKOTO CEIIBCKOTO MOCEICHUS
JlenuHrpaackuii paiion A.T".JIumOupuc



